AGENDA*
WEST ORANGE FREE PUBLIC LIBRARY

BOARD OF TRUSTEES MEETING
January 28, 1976

1. Roll Call
2. Open Public Meetings Statement
Minutes

Election of Officers

A%, ] - = w
[ ] .

. Treasurer's Report
a) Bills Presented for Payment
b) Financial Statement
c) Transfer of Funds to Balance Accounts
6. Director's Report
7. Committee Reports
8. O0ld Business
a) Sick Leave after Retirement
b) Reference Area Shelving
c) Boiler and Fire Detectlon
9. New Business
10. Communications
a) Mr. Ostrow
b) Mr. Jonas
¢) Mrs. Buoye

11. Community Participation

12. Adjournment

* No Smoking During Meeting



DIRECTOR'S
MONTHLY REPORT

January 28, 1976

We started the New Year as busy as ever. Special
programs and events have been well attended during the
month. Our Tuesday night hours started on January 6th.
The 3% additional hours gives us a total of 61 hours of
opening time per week

In an effort to keep our vacation time balanced later
in the year, we have asked employees to use up all left
over 1975 annual leave time during this month. By so doing
we can minimize the extended vacation days when the summer
comes. This arrangement is working smoothly.

A general staff meeting was held on Thursday, January
8, 1976. We discussed a number of points which concerned
the smooth operation of the library and a closer working
relationship between staff and Director. Through the open
discussion we believe that the lines of communication are
open and is conducive to an all around harmonious under-
standing, a relaxed atmosphere which creates a more desirable
working relationship.

On display in the Adult area are beautiful pieces of
woodwork in celebration of the Bicentennial. These art works
were made by students in the Shop classes of Mr. Emmons of
the West Orange High School.

The Art Department of the schools of West Orange will
have on display in the library art done by students on all
grade levels. Beginning February 10 art from the elementary
schools will be exhibited. The junior high schools will
follow and then the high schools.

Formica on the Adult desk and on the shelves in the
Young Adult Department are all peeling. We need to engage
the services of a person knowledgeable in this type of work
to mend them before they are too far gone for repair.

The Children's Room staff is busy getting ready for
the next session of the Story Hour which will begin on
February 9, 1976.

Respectfully submitted,

X e
Lola N. Reéd
Director



MINUTES
BOARD OF TRUSTEES

MEETING OF JANUARY 28, 1976

The meeting was called to order at 8:00 P. M. by William Sagosz, President.
Present were Board members Eileen Flanagan, Andrea Grover, Albert Kupferer,
Phyllis Lopis, Nancy Herman and Anita Strauss. Also present were Lola N. Reed,
Director, Stewart Manheim, Board Accountant, Irving Ostrow, Board Attorney, and
several citizens of West Orange.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1976, in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and known
as the "Open Public Meetings Act,' proper notice of the meeting and all Library
Board meetings for the year 1976 was posted, and shall remain posted throughout
the year, on the official Main Library Bulletin Board, was mailed to "'Star-Ledger,
the officially designated newspaper, was mailed to the ''West Orange Chronicle",
the second newspaper, and was hand-delivered to the Town Clerk and that copies
of all notices sent shall be recorded in the minutes of this meeting.

MINUTES:

Correction in the Minutes of the December 22, 1975 meeting: Page 2, para-~
graph 4--typographic error in the word religious. Mrs. Strauss made a motion
to accept the minutes of the December 22, 1975 Board of Trustees meeting as
corrected Miss Flanagan seconded the motion, and it was carried unanimously.

ELECTION OF OFFICERS:

The nominating committee presented the following slate of officers for 1976:

President N Anita Strauss
Vice President - William Sagosz
Treasurer - Nancy Herman
Secretary = Phyllis Lopis

No other nominations were offered. Mr. Kupferer made a motion that the
Secretary cast one ballot for the slate of nominees as presented. Miss Flanagan
seconded the motion, and it was passed unanimously.

Mrs. Strauss thanked Mr. Sagosz and Mr. Kupferer for their dedication and
efforts made on behalf of the library during the past year. A meeting will be
held with the Director, staff, and Board members to discuss how the library can
best serve the community without overexpenditures in the budget, considering
the cut in state aid.



2)

Mrs. Strauss requested the following Board members to serve on
committees for 1976:

Building and Grounds =- Mr. Sagosz, Mr. Kupferer
Finance = Mrs. Lopis, Mrs. Herman
Personnel - Miss Flanagan, Mrs. Grover

TREASURER'S REPORT:

1)

2)

Bills Presented for Payment:

Mr. Manheim explained that the bills for December are extensive due
to an influx of book orders. Also,included are the Petty Cash accounts
for October, November, and December.

Mr. Sagosz made a motion to accept the Bills Presented for Payment.
Mrs. Lopis seconded the motion, and it was carried unanimously.

Financial Statement:

Mr. Manheim discussed the final report summerizing the year's accounts.
This report, known as exhibits A, B, C, and D stated in detail: A)

The final budget modifications for 1975; B) Statement of fund balances
as of 12/31/75; C) A comparative balance sheet for 12/31/75 and
12/31/74; D) A Statement of Accumulated Revenues for the year ended
12/31/75. The mayor was sent a copy of the end of the year expenditure
report.

Mrs. Herman suggested that a coverning letter be sent to the Town
explaining why the Salary Contingency Fund will be used.

Mrs. Lopis made a motion to accept the Financial Statement as presented.
Mr. Sagosz seconded the motion, and it was passed unanimously.

DIRECTOR'S REPORT:

Mrs. Reed informed the Board that the staff has been using annual leave
hours left over from 1975.

A survey of hours most frequently used by library patrons is being taken
in hopes of accumulating information in regard to staff hours and salaries

needed.

Mrs. Reed will get exact specifications for the reference area shelving
from Bro-dart, American Commercial Equipment Company, and the W. B. Wood Company.
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The library no longer needs a separate building to store flammable equip-
ment. The town rents storage space in a Main Street garage and Mr. Refinski
has taken the equipment there to be stored. In addition,shelves have been
ordered to house the paper materials in the garage.

Mr. Sagosz will contact Mr. Leo Handel in regard to the removal of the
outdated Civil Defense supplies stored in the garage.

Mr. Sagosz and Mr. Kupferer will investigate boiler problems. Mr.
Sagosz will summarize the letters received from Deputy Chief Cohrs and will
forward this information to the fire detection equipment companies suggested
by the Fire Department.

COMMITTEE REPORTS:

Mrs. Lopis presented an amendment to page 9 of the Staff Manual in regard
to the use of annual leave and/or personal days for religious holidays (see
December 22, 1975 minutes). This amendment will be added to the Staff Manual.

The personnel committee will meet with the staff to obtain their views
on sick leave payment at time of retirement. This issue will be taken up at
the next meeting after the personnel committee reports their findings,

NEW BUSINESS:

Mrs. Herman made a motion that theBoard of Trustees: 1) Change the
designation of all savings accounts to read: West Orange Free Public Library.
2) Combine West Orange Savings and Loan account #3848 and #10085 into one
account. The motion was seconded by Mr. Sagosz and it was carried unanimously.

A motion was made by Mr. Kupferer that the Board of Trustees approve the
transfer of $25,000 from the Statement Savings account #073-0000177-0, Midlantic
Bank to the checking account. This motion was seconded by Mrs. Lopis and passed
unanimously.

Following Mr. Manheim's recommendation, Mr. Sagosz motioned that:
| RESOLVED:

That the 1975 West Orange Free Public Library Budget be modified to

the total amount of $462,642.74 to cover the actual 1975 encumbrances/
expenditures. Such modification shall be covered by the 1975 Proposed
Budget as granted by the Town of West Orange in the amount of $291,505.00
plus the appropriation of $171,137.74 from the following funds:



1974 Building Addition Fund
1974 New Mobilibrary Fund

1974 Accumulated Revenue Fund $34,891.92
Less: Amount transferred to 1975
Accumulated Revenue (10,750.86)

1974 Net Accumulated Revenue Used
in 1975 Budget

TOTAL APPROPRIATIONS TO 1975 BUDGET FUND

It was seconded by Mrs. Herman and carried unanimously.

Mrs. Lopis motioned that the following resolution be made:

RESOLVED:

4)

$96,996.68
50,000.00

24,141.06
$171,137.74

The following 1975 funds be transferred to Accumulated Revenues:

1975 Fines and Reserves Fund

1975 Lost Book Fund

1975 Book Sales and Excess Property

Sold Fund

1975 State Aid Fund

Salary Contingency Fund

Excess of Amounts Provided from Library
Funds Over Actual Expenditures--to be
returned to Accumulated Revenue
(See Resolution I11)

(oA Vy ¥ ) W N —

TOTAL FUNDS TO BE TRANSFERRED TO ACCUMULATED
REVENUE

$ 31,353.79

1,289.80

2,201.85
40,000.00
16,611.29

10,750.86

$102,207.59

This motion was seconded by Mrs. Grover and was carried unanimously.

Mrs.

Herman motioned that the following resolution be made:
RESOLVED:

That the amount of $10,750.86 be returned from the 1975
to Accumulated Revenues viz:

AMOUNTS PROVIDED FROM LIBRARY FUNDS
1974 Building Addition Fund

1974 New Mobilibrary Fund

1974 Accumulated Revenue Fund

TOTAL REVENUES PROVIDED BY LIBRARY
LESS: ACTUAL AMOUNTS REQUIRED FOR EXPENDITURES
BY LIBRARY FROM LIBRARY FUNDS:

Actual Expenditures $462,6L42.74
Less: Amount Provided from
"Town'' 291,505.00

Budget Fund

$ 96,996.68
50,000.00
34,891.92

$181,888.60

ACTUAL EXPENDITURES FROM
""'LIBRARY FUNDS' (SEE RESOLUTION 1)
EXCESS AMT. TO BE RETURNED TO ACCUMULATED
REVENUES (SEE RESOLUTION I1)

171,137.74

$ 10,750.86




5)

COMMUN I CATIONS:

1)

2)

3)

Jonas Case:

Mr. Ostrow explained that a petition for certification, which is a
request to the supreme court to review the Judgment of the apellate
division, had been filed by Mr. Solomon on January 10,1976. He
indicated that he will rely on the appellate brief in presenting

the library's case as there are no new points to consider. It should
take approximately eight weeks for the Supreme Court to review these
briefs.

Jonas Letter:

Mr. Ostrow read a second letter from Mr. Jonas in which he asks for
reimbursement of goods and claims. Mrs. Strauss asked Mr. Ostrow
to draw up a letter in reply denying any such claims and indicating
that as yet, no decision has been reached on "'sick leave'.

Buoye Letter:

Mr. Ostrow reviewed the letter sent by the parents of Cathleen Buoye,
who was injured at the library picnic. He stated that a mere happening
of an accident does not create a case of negligence. Mrs. Strauss
recommended that a letter be sent to Mr. and Mrs. Buoye stating that

all information will be sent to our insurance agency for their deter-
mination.

After opening up the meeting to public participation, the meeting was
adjourned at 10:00 P. M.

Respectfully submitted,

’A?%44aéﬁébgz%;4~<__

Sandra Goss
Secretary

Phyl¥is Lopis, Secretary
Board of Trustees



T RESOLVED:

THAT THE 1975 WesT ORANGE FREE PuBLiCc L1BRARY BUDGET BE MODIFIED
TO THE TOTAL AMOUNT OF $462,642,74 TO COVER THE ACTUAL 1975
ENCUMBRANCES/EXPENDITURES, SUCH MODIFICATION SHALL BE COVERED

BY THE 1975 PROPOSED BUDGET AS GRANTED BY THE TOWN OF WEST ORANGE
IN THE AMOUNT OF $2891,505.00 PLUS THE APPROPRIATION OF $171,137.74
FROM THE FOLLOWING FUNDS:

1974 BuiLbpINGg AbpiTioN Funo $ 96,996.68
1974 New MosiLe LiBrRARY FunD 50,000.00
1974 AccumuLaTeD Revenue Funo $34,891.92

Less: AMOUNT TRANSFERRED TO 1975

ACCUMULATED REVENUE (10,750.86)

1974 Net AccumuLaTep Revenue Usep
IN 1975 BupGET 242141.06

ToTAL APPROPRIATIONS T0 1975 BupceT FunD $171,137.74
RIS A bt

11 RESOLVED:

THE FOLLOWING 1975 FunNDS BE TRANSFERRED TO ACCUMULATED REVENUES:

1. 1975 Fines anD Reserves Funo $ 31,353.79
2., 1975 LosT Boox Funp 1,289.80
3. 1975 Book SaLes aND EXceEss PROPERTY
SoLp Funo 2,201.85

4, 1975 StATE Aip FunD _ 40,000,00
5. SaLArRY ConTINGENCY Funp 16,611.29
6. Excess oF AMOUNTS PROVIDED FROM L IBRARY

Funos Over AcTuaL EXPENDITURES = TO BE

RETURNED TO ACCUMULATED REVENUE 10,750.86

(See ResoLuTion 117T)

e S e s

TotAL Funps To BE TRANSFERRED TO ACCUMULATED Revenue $102,207.59

11T RESOLVED:

THAT THE AMOUNT oF $10,750.86 BE RETURNED FROM THE 1975 BupGeT Funo
To ACCUMULATED REVENUES Vviz:

AMouNTS ProviIDED FROM LiBRARY FunDps
1974 BuiLpING ApoiTION Funo $ 96,996.68
1974 New MosiLe LiBraRY Funp 50,000.00
1974 AccumuLaTED ReVENUE Funp

34,891.92
ToTAL ReveENueEs PROVIDED BY LIBRARY 181,888,.60

Less: AcTuAL AMOUNTS REQUIRED FOR EXPENDITURES
BY L1BRARY FROM LIBRARY FUNDS:

AcTuAL EXPENDITURES $462,642,74
Less: AMOUNT PrRoviped FrRom "Town" _291,505.00

AcTtuaL EXPENDITURES FROM "L 1BRARY
Funos® (See ReEsoLuTioN T)

171,137.74

Excess AMOUNT To BE RETURNED TO __
AccumuLATED Revenues (See ResoLuTion 11) $ 10,750.86




WEST ORANGE FREE PusLiC LIBRARY
BUDGET REPOR T
MONTH OF DECEMBER 1975
LIBRARY BOARD MEETING OF JANUARY 28, 1976

EXPENDITURES

1975 BiLLs/Accrs,
ACcumMuLATED PavABLE
BuoGeET Ex= 1975 12/31/175
PEND I TURES UNEX= PresenteD
Paio Paip 32 PENDED FOR SuoeeT
ANMENDED MONTH OF MONT Hs Buoager PAYMENT SALANCES
BUDGET Decemeer Enoceo BaLance AT THIS AT
1975 1975 MEET InG
12/31/75 12/31/75 N 12/31/15
SALES & Waces $286,765 $23,555.93  $284,133.33  § 2,631.67 $ 2,631.67
 CONTRACTUAL SERvices; \ '
BinoinNG 1,000 166.60 961.13 38.87 § 90.70 ( 51.83)
CommuniTy SERVICES 400 10.00 687.49 | 287.49) ( 287.?9)
TRANSPORTAT JON 300 57.54 287.69 12,31 15,50 ( 8.19)
SEMINARS & WORKSHOPS 1,500 114,20 1,483.86 16,14 16.14
Auvoiv 1,650 1,650.00 =0= R
MANAGEMINT & PROF. SERVICES 8,000 A67.00 7,270,00 730,00  667.00 63,00
ARCHITECTS -0- «Qe «Q= ~
LecaL 5,529 5,784.36 ( 255,38) ( 255.36)
CONTRACTUAL MaInT, AND
ReEpPaiRrs:
MAIN LIBRARY=UTIL)1TIES 15, 000 898.90 15,319.64 ( - 319.64) 2,055.80 ( 2,375,44)
Matn LIBRARY-RZPA IRS & Main. 6,000 45,40 2,439.76 3,560,24 32.00 3,528.24
"oRY CORNER = RenTAL 540 540,00 ~0=- -0-
BOOKMOG | LE 8,300 7.05 6,899,59 1,400,41 1,400,41
SERVICE CONTRACTS 2,200 414,95 3,077.00 ( 877.00) 174,77 | 1,051,77)
MATERIALS ANO SuPPLIES
Books 70, 000 5,077.66 55,417.64 14,582,.36 6,998,02 7,584.34
SuppLies 15,000 907.52 8,432.00 6,568.00 1,527.55 5,040.45
MAGAZ INES 6,000 53.65 6,596.13 ( 596,13) 279,49 ( 875.62)
Audi10-V suaL 6,000 571.56 3,539,03 2,460.97 322,76 2,138.21
Misc. OTHER EXPENsES;
INSURANCE 5,000 ( 171.00) 4,388.09 611,91 53.00 558,91
TELEPHONE 1,600 130.65 1,487.03- 112.97  138.06 (  25.09)
PosTAGE 2,500 300.00 1,841.11 658,89 . 658.89
EMPLOYEE HEALTH BENECFIT PLAN 8,000 807.71 8,949.56 (  949,56) ( 949,56)
ConTinGENT =i «O= " @Qum 0=
ANNUAL ReEPORT 750 200,68 549,32 549,32
EquipmenT 6,000 2,451.48  3,548,52 3,548.52
STATUTORY EXPEND ITURES - '
SociAL SecuriTY 15, 000 3,737.00 16,046.49 ( 1,046,49) ( 1,046.49)
Puaiic EmPLOVEES RET IRE~ on
MENT SYSTEM 10,405 10,405.00 -0- -
RIYLYS 483,439 $37,983.32  $450,288.09 ¥33,150.91$12,354,65 $20,796.26




SULG S N PORT
" \ MONTH CF DECEMBER 1975
' LISRARY E0ARD g-T N2 Q JANUARY". 28, 1976
' Jlo-uo CRA-\M: :‘P:: f- C L BRAR
I NCREASE OR
1975 1975 (DECREASE)
PROPOSED AVINSZD OF AMENSED
BUCCET BUCGET : 1975 BUOGET
(AS REQUESTZD PCR LI2.BOARD (MODIFICATIONS
BY BCARD) RESOL.3/24 /75 EY BOARD S
v,\;;‘R;:s ANO Wices $286,765 $286,765'
bG'“TACTUAL Schviczs:
u..\u NG - 1,600 IJOOO
\-O\.W’u:\- "¥ SIRViczs 1,000 4G0
TRANS P SRTAT iON x5 200
SEMINARS AND WoRKSHOPS 2,000 1,500
AUD T 1,650 1,850
NANAGEMINT ANG PRoV. Sves, - 3,000 8,0C
ARCAITECT 3,500 -0~
LTGAL 1,500 1,500 $ 4,029
CO.\'T-\'M\.nUu.. u/v\uu\c G RA.PA‘RS-
VAN CIORARY=UTILITiES 16,830 V5,000
VAN L.u:mR.—nE”A.RS 8JOOO C‘JOCO
401\. LOI\Vn.R-‘L\Q.f\II\L 540G 540
uuuKMuoa..\. 4,000 ‘ﬁu GCO 4,300
Scavice \u\)a\lnthS 2,800 2,2C0
vno-.(uu.s AN SUPPLSG-N
LOOKS 70, OGO 70,000
Surelics 12,000 15,000
VRGAZ i HES ' 6, GO0 S, 000
VIV -V.SUA.. 9,000 &,CCo
‘/u SC, Uthu.d l-APh-l\ '
n-wu?m\k... ['JOOO SJOOO
TCLEPHNONT 2,000 1,608
PGSTAGE 2,500 2,500
CMPLOYEL HIaltn SONEZiv PLAN &,000 <,0C0
Coniincony 500 -G~
Avndil Roeort 1,500 750
QUG PHENT 12,000 6,000
STA?U»U?. CAPIND TURTS: d
SocialL uu\.Ud. 'Y 17,000 15,000
PUSLIC TmaLovics NET IREMENY
wVovem 9, 5C0 .003 405
———— — -
$491,505 $475,110 $ 8,329
| —— — =S ey o

(@ Ve
Q) -~
€]

0wy -
-
) My
ra --
{mMm
(@]

(e}]

$256,765
1,800

400

300
1,500
1,650
3,000

0=

5,529 |

19,000

6, C00
54G
VOO
2,230

7G,CC0
15,C00C
6,CCC
o, G300

5,600
1,660
2,500
8,000

=G
750,
6,000

15,000

LR 5/

25/715

R 7/
L 7/b

10,405

— e ——

$4834 19
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VOUCHER

NUBER

9540
9541
9542
9543
9544
9545

9546
9547
9548
9549

9550

ADD:

LESS:

ADD

PAYMINT RECGMMENDED BY:

WEST ORANGE FREE PUBLIC LIBRARY

DECEM ™ RESENTED FOR PAYMENT
T 28,1976
CHECKS ARE DATED
Decemeer 22, 1975
PAYEE BUDGET ALLOCATION AMOUNT

Voio
Leacue OF WOMEN VOTERS 2. Books $ 22,00
MioLaNTIC NATL Bank=W.T. DEc.1975 1. SALARIES 1,499.66
WEST ORANGE=FeDeERAL CREDIT UNION=

DecemBer 1975 1. ¥ 192,50
Town oF W,0.-50¢, SEC.=EMPLOYEES=

Decemser 1975 . " 1,116,03
P.E.R.S. #20284=1 PENSIONS & LOANS=

Decemser, 1975 1= © 1,237.01
P.E.R.S. CONTRIBUTORY GROUP INS.=

DeceMBer 1975 1. " 120,46
P.E.R.S5., SUPPLEMENTAL ANNUITY=

Decemser 1975 1. " 33.00
TowN OF W,0.=HOSPITALIZATION=

JANUARY 1976 22. HOSPITALIZATION 807.71
Town oF W.0.=50C.SEC.EMPLOYERS=

47n QTrR., 1975 23. EMpPLOYERS Soc. SEC. 3,7137.00
TowN OF W,0.=ADMINISTRATIVE 4, SuepLIES 1.00
NeT PAYROLL=CHECKS=#296-344(49) 1. SALARIES B8,676,77
NeT PAvroLL-CHECKS=#345-393(49) i 9,C95,22

Sus=-ToTAL

CHECKS=#9458=-9539=PRESENTID < 72R
PavymenT=DecemBer 23, 1975

Sup=ToTaL Crecks lssueo DecemBer 1975

CHeCck=#9537=ChecKk TO Xerox Core. CHAarRGE FROM PHOTOCOPY

MACH INE $ 223.96

DeposiT=DeceMBer 5, 1975-StaFF Books ‘ 9.86
Decemeer 31, 1975«INSURANCE

ReFuNo 171.00

SUB-TOTAL

Pet7y CAsH CHecks-#571-609
For 47H QTrR. 1975

TOTAL EXPENDITURES=-MONTH OF DECEM3ER 1975

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT,

[e2]

26,535.9

11,547,72
28,087.68

404 .82
37,682.86

300.46

$ 37,983.32

=

AARON EISENBERG & CO., C.P.A.'s




LIST OF CHECKS PAID FROM PE

WEST 2 one

"L IC LIBRARY

DECEMBER 10,0 vilLy PRESENTED FOR PAYMENT

ON_JANUARY 28, 7976

THE MONTHS OF

OCTOBER, NOVEMBER AND DECEMBER

FOR
VOUCHER
_DATE NUMBER
10/1/75 571
10/1/75 572
10/1/75 573
10/7/75 574
10/8/75 575
10/8/75 576
10/9/75 577
10/14/75 573
10/18/75 579
10/18/75 580
10/20/75 581
10/20/75 582
10/20/75 583
10/20/75 584
10/21/75 585
10/25/75 586
10/29/75 587
10/30/75 538
10/32/75 589
10/30/75 590
11/3/75 591
11/6/75 592
11/4/75 593
11/4/75 594
11/4/75 595
11/6/75 596
1/7/75 597
11/11/75 598
1/11/75 599
12/1/75 500
12/1/75 601
12/1/75 602
2/1/75 603
12/2/75 604
12/8/15 605
12/12/75 606G
12/20/75 507
12/22/75 603
12/29/75 609

PAYEE

N.JQLQAO

S. SEiDLER

BrookLYN BoTANIC GARDEN

N.JoL,A,

S. Goss

E. Mevers

W,0.P.L,

W.0,.P,.L,

W.0.P.L,

CARMINE JuL1ANO

JAck DeEeTer

N.J. HisTtoricaL Comm,

Dert, oF Ep.:

PusLic INFo OFFicE

S. Goss

L. Reeo

S. Goss

. DoNNELLY

CoFrFmMaN

.« L. CzarNECKI

. Reeo

. ITKIN

Tuwe Seeo CENTER

NATL. UNIVERSITY ExTENSION Asso,

CoLLeGe ENTRANCE EXAMINATION
BoArD CLEP Exams

L. Reeco

W.0. CHAMBER OF CoMmMERCH

WiLLouGHBYS

NaTL, FiRE Provrc:: .,

L. Reeo

SuPT. oF DOCUMENTS

NAT. UNI ExTen. Asso.

PuB. INFO=0OFFcE

JuLian Brenner

S. Goss

L. Reeo

L. Reep

Le Joans

L. Reep

N Mo

TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS OF OCTOBER, NOVEM3ER AND DECEMBER 191§

5.
TTY CASH CHECKING ACCOUNT
1975

BUDGET ALLOCATION AMOUNT
14, SeM. & WorksHOoP  § 26,00
12, TRANSPORTATON 3.00
2. Books 1.50
14, SeM, & WoORKsHOP 3.00
4, SupPLIES 5,78
4, " 3.86
12. TRANSPORTATION 6.25
12, " 8.50
e, 10,00
12. ! 10,00
2. Books 1,00
2. " 2.00
2, " 1,60
2 ¥ 6.00
12. TRANSPORTATION 5.C0
14, SeM, & WoRKsHOP 10.50
12. TRANSPORTATION 2.29
14, SeM. & WoRKsHoP 13.00
4, SupPLIES 15.05
14, SeM. & WorRksHoP 6.50
2., Books 10.C0
4, SupPLIES 4,93
.+ 2. Books 4.G0
2. " 1.00
2, " 1.00
12. TRANSPORTATION £.00
10. Comm, ReL. 1G.CO
19. Aubio=VisuaL 14,28
2. Books 4,00
14, SeM, & WORKSHOP 8.70
2. Books 1.15
2 1.00
2. " 5,00
2. " 15.00
4, SuppPLiIES 25,00
4, " 20,00
14, SeM. & WORKsHOP 10,00
4, SuPPLIES 7,52
12. TRANSPORTATION 6.50
$ 3C0, 46
—

PAYMENT RECOMMFNDED BY:

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.
AARON EISENBERG & CO. C.P.A.'s

BY:__>[£22144LL fEiLV-{%;7 7/Z:




VOUCHER

NUMBER

9951
9552
9553

9554A
B

C
D
E
9555
9556
9557
9558
9559A
B
9560

9561
9562

9563
95544
B
9565A
8
95664

X =T OMMOOO

G567A
)
C
563
9569
3570
S571

9572A
8
C
D

9575

9574

9575A

O @

9576
9577

9573
9579

WEST ORANGE FREE PUBLIC L IBRARY

DECEMBER 1975 Rt

FOR b

PAYEE

MiDLANTIC NATL. Bank W.T. 1/10/76
westT ORANGE FeEDERAL CREDIT UNiON
WesT OranGge Pusric Li1BRARY PETTY
CasH CHECKING ACCOUNT
PETTY CA§H
1 1

FowLerR AGENCY, INC,
AASLH
ABORN EXTERMINATING Co.
AMER1CAN CORRECTIONAL ASSOCIATION
AMERICAN LIBRARY ASSOCIATION
1t 11t "

AMERICAN LiFE FOUNDATION

AMA /COM

AMCRICAN SOCIETY FOR INFORMATION
SCIENCE

APERTURC

Arco PusLiGHING CoMpPANY, INC.
\ " 1

AuToMATIC DATA PROCESSING
" ”" ”"

THE BAker & TavLor COMPANIES
1" "

Tur Baker & TaycLor Co.

1CENTCNN I AL PRESS

BLoomMFiELo Winoow CLEANInG Co.
3oROUGH OF MONMOUTH BeacH

Re Re BOWKER

R. R. Bowker Co,

" n "
" " "

" " 1"

DRIDGETON BIceENTENNIAL COMMITTEE
Bro=DART, INC.
Bro=DART, INC,

1" " 1"

THe BROOKINGS INSTITUTION

SULLETIN BoARDS AND DIRECTORY
ProbucTs, Inc.

C. W. ASSOCIATES

CeLESTIAL ARTS

2T TS PAYABLE PRESENTED

JHUARY 28, 1976

6.

CHECKS ARE DATED
JANUARY 28, 1976

BUDGET ALLOCATION AMOUNT -
1. SALARIES $ 1,447.67
1e " 218,55
EXCHANGE 200.00

2. Books $ 28.85

4, SUPPLIES 24.34

9, TELEPHONE 1.40
11. Service CONTRACTS 11.12
13. PosTAGE 15.50 81.21
5. INSURANCE 53.00
2. Books 14,25
11. Service CONTRACTS 15.00
2. Books 6.00
2. " 15.70

2. " 66.50 82.20
2, " 28,00
2. 10.24
2., " 16,31
2. " 20.25
2. " 116.32

2s " 5.12 127,44
11, Service CONTRACTS 36.30

. " i 37.35 73,65
?. Books ( £.08)

2, " 161.50

2, " ( 1.22)

2. " 55.97

2, " 30.31

2. 233.28

2. " 46,96

2. " 9,87

2. " 33,12

2. " 72 .47

2. " 134.69 761.27
2. " 46,15

2. " 10.45

2, " 46.77 103.37
2. " 3.40
6. MAINT.=MAIN 32.00
1. MAGAZINES 1.CO
. BooKs 24,00
2, " 15,70

2, " 38.62

2., " 23.25

2. " 23.25 100.82
2., " 2.00
2. " 10.00
4, SUPPLIES 82.00

4, " 31.59

4, " ___Fgg;gg 165.59
2. Books 5,24
4, SUPPLIES 208,70
2., Books 10.60
2, " 3.35

SR——




VOUCHER

NUMBER

95804
B
C
9581
5582
9583
9584
9585
9586A

T rxXGC—IO™"MmMmMmoow

o =

9587
9538A

[o¢]

0
o
x
W
L=~ O™

9530
9591
9‘-_(")
9553
9594
95954
B
959(A
B
an97
95943
0599
96CO
9601A
B
C
3602
8603
9604
9605
9600CA
B
9607
9608
9609A
B
C

WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1975 B

FC}P pr‘ Iua..f XE

PAYEE

CHAMBERS RECORD CorpP,
L1}

CHATHAM HiSTORICAL SoOCIETY

CHELSEA House PusLiSHERS

Commerce CLEARING House, INc.

CoMMONWEALTH WATER Co,

THE DiAL PREss/DELACORTE PREss

DimonosTeIn Book Company, Inc,
" t 1

DorraNce & Co,
DousLeDpAY & Co.

LB“CO SUBSCRIPTION SERVICES

" "
EoUCATIONAL DIRECTORIES, INC,
Anron ErsenBerc & Co.
ExcecuTtive CoFFeEE Service, iunc.
Facts oN FiLe, iInc.
FARRAR, STrRAUss & Company, Inc,
7 1SCHER & KAUFMAN

nALE RESEARCH COMPANY
11

Gann Law Books
GaviLorp Bros., Inc.
GREAT Lakes Living Press, LTD.
HACKER ART Books
G. K. HatL & Co.

1 " n

HoTcHkiss House
Human1TIES PRESS, INC.
INDEPENDENT PuBL 1 SHERS GROUP
KeEnNNIKAT Press Core,
LarPaT DUPLI?ATlNG SUPPLIES

" 1 [1]

THE Lawyers Co=OperATIVE PusLisHinGg Co.
MARGARET W. LonG

MACMiILLAN PuBLISHING Co.
11 "

AC(OUNT% PAYABLE PRESENTED
{ P 28, 1976

CHECKS ARE DATED
JANUARY 28, 1976

BUDGET ALLOCATION AMOUNT

19. Aubio=ViIsuaL $ 132.28

19, " " 24,12

19, " " 8.66 9§ 165.06
2. Books - 6.95
2, " 32.00
2¢ 41,08
6. MAINT.=MAIN 55,01
2. Books 5.05
2, " 118.45

2. " 251.64

2. " 206,63

2. " 161.25

2. " 216.47

2., " 144,75

2. " 229.14

2s " 212.24

2. " 197,78

2. " 169,94

2., " ( 11.07)

2. " 282,28

2. " ( 39.81)

2., " 196.54

2 ™ B7.84 2,424,27
2y 5.08
2. " 7.81

2. " 3.50

2, U 4,24

2z, " 55.17

2, " 31.46

2o " 49.05

2, " £.79

2. " 9,77

2. " 17.10 184,25
18, MAGAZINES 25.34

18. MAGAZINES ( 11.5G) 13.54
2. Books 23.16
20, MGMT.SERVICES ERT.CO
4, SuppLiES 238,00
18. MaGcaziINES 229,50
2, Books 23.13
4, SurpPLIES 5.195

4, " 7.26 12.41
2. Books T~ 36.15

2. " 69,06 105,21
2. " 22.00
4, SuppLIES 320,983
2. Books 4,16
2. " 147.38
2. " 14,31

2. " 26.52 .

2. " 16.36 57.15
2, " 169.28 :
2, " 7.42'
2, " 15.33
2, " 10,00
4, SupriLies 232.70 '
b, " 45,60 278,30
2. Books 13.40
2. " 3.00
2. " 18.16

2, " 6.26

2, " U, 1 43.82




VOUCHER

NUMBER

9610
9611
9612
9613
9614
9615A
8
9R1K
9617
9618
96154

3}

G W LW Qo
0~ DY U

9
9

o DTN D IS b

3A
B
ans9
G40
9641
9nR4?
9643
964L4LA
B
9645
4646
9647
3648
9Ye4LIA
B
C
9650
5651
9652
*0632

WEST ORANGE FPFE PUBLIC { IBRARY

DECEMBER 1975 BILLY,

SLE PRESENTED

FOR PAYMENT ON_JANUARY 26, 1676

PAYEE

MEANINGS OF MooeRrRN ART

M. MeGcHrRiG & Sons, INc.

THE METROPOLITAN MuseuMm oOF ART

J. M, MoreHouse PrRiINTING CO. INC,.
NATIoNAL DIRECTORY SERVICE, INC.
NationaL Fuer Oio, Inc.

NATIONAL GEOGRAPHIC SOCIETY

New Jersey BeLo

New Jersey Bero=T.C.

New JErRseYy OFrFice SuppLy Co,
1" "

" 1 "

Jo PHILIP O'HARA, INC. PuBLISHERS
OLLis Book CoMmpaNny
PackAGeE PuaLiciTy Service, INC.
PRENTICE HALL, INC.

1i 1 1

1" " "

" " 1"

PrRicE & Lec CoMPANY
PRINCETON UNIVERSITY PRESS
PusLic Service LLec. & Gas
PuBLisHERs CONTRAL BUREAU
Ranpom House, INc,
REDPATH ART SERVICE
Route 23 ArRTISTS' SuppLy
RouiLenge & KeaAN PauL, L7p.
RUTGERS UNIVERSITY PRESS
"ENRY F. ScHMipT & Co. !nNC.
THE SCRIMSHAW PRESS
Suar=Frey, INc.
StLVvER BurDeETT COMPANY
STanNDARD & Poors CORPORATION
1" " "
STATE CHEMICAL MANUFACTURING CO.
STATC InousTirRiAL DIRECTORIES CORP,.
97uns PUBLICATIONS
STUDENT EMPLOYMENT DIRECTORY
SurEr10R ENGINEERING CO,.
TWAYNE PUBLISHERS
1" L1

UNIVERSITY oF CHicaGgo PRress
UNniveERSITY oF TeExAs PREsS
WAsHINGTON CROSSING FOUNDATION
WATsoN-GuPTILL PUBLICATIONS
WElseE=WickLER BiNDERY, INC,

" 1"t

" " " L

WorrALL PusLicATIONS, INC,
XErOX CORPORATION

YounGg's Necws SERVICE
RUNNING PRESS

CHECKS ARE DATED
JaNuarY 28, 1976

BUDGET ALLOCAT!ION AMOUNT .
2. Books $ 6.66
2. " 13.58
2. " 26.25
4, SuPPLIES 108.00
2. Books 12.29
6. MAINT.=MAIN $1,075.50
6. " " 23.00 1,098.50
2. Books 17.10
9. TELEPHONE 125.26
9, " -T.C, 11.40
4, SupPLIES 19,20
4, " 70.35
4, " 69.50
4, " 1.30
4, " 27.20 187.55
2. Books 6.65
2, " 161.186
7, " 7.45
2 19,33
2. " 2.95
2. " 24,14
2, " 14.33 67.75
s " "_' 201,08
2. " £5.86
b MAINT.=MAIN 902,29
2. Books 20,60
2. " 3.24
19. Aupio=VisuaL 157.70
4, SupPLIES 19.25
2, Books 17.75
2. " 21.C5
4, SuPPLIES 17.83
2. Books 6.55
2. " 13.92
2y 8.93
2. " 740,00
2. " 590,00 1,330.00
4.SuPPLIES 116.60
2. Books 87.50
P 2.75
2. " .00
11, Serv. CONTR. 75.00
2. Books 17.16
2, = 54,81 71.97
2. " 8.70
2. " 9.18
2. " 5.95
2., " 81.00
3. BiINDING 65.05 i
3, " 14,35
3. 11.30 90.70
18, MAGAZINES 16.00
PHOTOCOPYING 117.70
16, MAGAZINES 20,15
2. Books 10.18




WEST ORANGE FREE PUBLIC LIBRARY
DECEMBER 1975 P!i!S/ACCCUNTS PAYABLE PRESENTED

FOR PAY i7" TNUARY 28, 1976
CHECKS ARE DATED
JANUARY 28, 1976
VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
9653 ZOMEWORKS CORPORATION 2. Books $ 3.50
SUB-TOTAL | 14,338.57
LESS:
CHEck #9551 = MipLanTic NAT'L, Bank=W.T. Jan. 10, 1975 $ 1,447.67
CHEck #9552 = WEsT OrRANGE FeperAL CREDIT UNION 218.55
CHECK #9553 = WesT ORANGE = PusLic L1IBRARY = EXCHANGE 200,00
CHeck #9621 = Xerox CorP. CHARGE FROM PHOTOCOPY MACHINE 117.70 1,983,92
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - JANUARY 28, 1976 $12,354.65
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AupDIT,

AARON EtSENBERG & CO., C.P.A.'s
o)

S 7 ) ),

By: CL Oty é'«—x-a&-wﬂ’ﬁ; 'r{‘”

()




AGENDA
VEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

February 25, 1976

Roll Call

Open Public Meetings Statement
Minutes

Treasurer's Report

a) Bills Presented for Payment
b) Financial Statement

Director's Report
Committee Reports
0l1d Business
a) Sick Leave after Retirement
b) Reference Area Shelving
¢) Boiler and Fire Detection
d) Civi) Defense Supplies
New Business
a) Survey of Library Hours
Communications

Community Participation

Adjournment




. MINUTES
BOARD OF TRUSTEES MEETING

FEBRUARY 25, 1976

The meeting was called to order at 8:00 P, K. by Anita Strauss, President.
Present were Board of Trustee members Eileen Flanagan, Albert Kupferer, Phyllis
Lopis and Andrea Grover constituting a quorum. Also present were Lola N. Reed,
Director, Stewart Manheim, Board Accountant, Irving Ostrow, Board Attorney, and
a few citizens of West Orange.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1976 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the "'Open Public Meetings Act,' proper notice of this meeting and all
Library Board meetings for the year 1976 was posted, and shall remain posted
throughout the year, on the official Main Library Bulletin Board, was mailéd
to ''"The Star-Ledger''--the officially designated newspaper, was mailed to the
‘lest Orange Chronicle''--the second newspaper, and was hand-delivered to the
Town Clerk.

MINUTES:

Miss Flanagan made a motion to accept the minutes of the January 28, 1976
Board of Trustees meeting. Mrs. Grover seconded the motion, and it was carried
unanimously.

TREASURER'S REPORT: 5
1) Bills Presented for Payment:

Mrs. Lopis made a motion to pay voucher #1112 to Superior Engineering
in the amount of $261. Mr. Kupferer seconded the motion, and it was
passed unanimously.

Mr. Kupferer made a motion to accept the Bills Presented for Payment.
Miss Flanagan seconded, and it was carried unanimously.

2) Financial Statement:

Mr. Manheim informed the Board that if the Town budget is passed, the
library will be $62,144 short of funds. He suggested that the Board
modify the budget when the Town budget is passed.

Mrs. Grover made a motion to accept the Financial Statement as presented.
Hiss Flanagan seconded the motion, and it was carried unanimously.

DIRECTOR'S REPORT:

Mrs. Reed reported that the front door of the library had been accidently
broken by two boys. Library insurance only covers the contents of the building,
therefore, Mrs. Strauss requested Mrs. Reed to contact the Fowler Insurance
Agency to obtain an estimate for premiums on plate glass insurance for 1 and
3 years.



2)

Mrs. Reed stated that the Statistical Report, upon which state aid to
libraries is based, was sent to Trenton on February 12, 1976.

COMMITTEE REPORTS:

Mr. Kupferer representing the Building and Grounds Committee reported on
his meeting with Mr. Shultz of Honeywell. He indicated that it would be
necessary for an engineer from Honeywell to go through each part of the
mechanism for corrections, replacements and deletions within the boiler system.

Hrs. Grover presented a report of the Personnel Committee and their meeting
with the Employees' Association officers concerning accumulated Sick Leave at
retirement. The staff requested that sick leave be paid upon retirement and
indicated that there will be no retirements in the near future. They favor the
following benefits: 1) a half day's pay for each day of sick leave accumulated
at time of retirement. 2) additional benefits for part-timers who work in some
instances up to 25-23 hours per week. These benefits would include a) a personal
day or mourning day (or both) for a death in the immediate family. b) to have
more equitable annual leave time in line with the professionals. c¢) when the
library is closed due to weather conditions or a holiday, a part-time worker who
is scheduled to work that day, would like to be paid for it.

OLD BUSINESS:

Mrs. Lopis made a motion that the Sick Leave Committee Report be tabled.
Miss Flanagan seconded, and it was carried unanimously,

Mr. Kupferer made a motion to table the reference area equipment issue until
the next meeting. Miss Flanagan seconded it, and it was carried unanimously.

Mrs. Reed received a list of eight companies to contact for fire detection
equipment. All companies will be contacted for estimates. Each will be given
exact specifications recommended in Deputy Chief Cohrs' letter of January 8, 1976.

Mr. Handel requested that the Board of Trustees hold the Civil Defense
equipment stored in the garage for a longer length of time as he is investigating
places to move the supplies.

NEW BUSINESS:

The survey of library hours will be continued for four more weeks.

Mr. Bullman, director of East Orange Free Public Library asked that letters
be written to representatives and assemblymen in regard to the cut in state aid.
Mrs. Strauss suggested that a notice be posted requesting patrons to write letters.

COMMUNNITY PARTICIPATION:

A member of the staff indicated that the employees would welcome a study
of the Staff Manual in regard to different points which lack clarity.



After a short recess, the Board heard a report from Mr. Shultz, Honeywell
representative. He stated that the net result of his investigation of the boiler
system indicates that the system needs a check-out by a Honeywell technican.

A technican can be hired on the basis of $25.00 per hour plus traveling expenses
and equipment charges. After this is done, an organized preventive maintenance
system is needed. This can be obtained through "a) a contract for the temperature
control system only at a cost of approximately $408 per year providing all
equipment is in order. b) a total mechanical maintenance for a total of $8,000

per year.
The meeting was adjourned at 10:05 P, M.

Respectfully submitted,

Sactar

Sandra Goss

Secretary
Phy¥lis Lopis /

Secretary, Board of Trustees



DIRECTOR'S
MONTHLY REPORT
February 25, 1976

There is never a dull moment at the West Orange Free Public Library!
Things which happened today, Friday, February 20th, should have taken place
on Friday the 13th. A disgruntled patron called to complain about not being
able to get the cookbook she wanted through '"'Interiibrary Loan''. It took all
of one half hour of llistening before she finally finished by stating her
daughter has given her the book as a St. Valentine's gift.

After a two-hour meeting of Department Heads our order of vouchers arrived
from the printers loose in two huge boxes. A quick call to the printer caused
him to retrieve the boxes to have the vouchers packaged as they should have
been before delivery. Having solved the immediate problems we decided to get
involved with other duties. Then an urgent call came downstairs saying '‘you
must come upstairs at once.' Upon reaching the scene we found two young boys
had been ''"horsing' around and managed to break the double plate glass door at
the Mt. Pleasant Avenue entrance. No one was hurt. The culprits were caught
and brought to me for thelr punishment. After getting their names and addresses
and an explanation of what really happened effort was made to contact parents
of the youngsters, Robert Maurizi and Jeff Gunning-~to no avail:

Since Robert has no telephone, he accompanied me to his home. A conversation
was held with his mother who promised to relate the message to the father so
he could pay half of the cost of replacement. The Gunnings were not at home
but a neighbor called to get the details because Jeff was quite shaken. A hurried
call to our insurance agent revealed that we do not have coverage for damage
to the building, only Its contents. Mrs. Gunning called and agreed to share half
of the cost.

Publicity about the doll houses that were on exhbit in the library during
the Christmas holidays has caused an upsurge in requests about them and for
literature on minfature houses, furniture, etc.

The Statistical Report which was due in Trenton by February 15th was sent
by Certified mail on Thursday, the 12th and received on the 13th. Also, one
copy was sent to East Orange, our area library.

We have been in touch with a postal employee who believes we can obtain
two discarded mail boxes (for free) which can be used as book drops. As soon
as the postmaster signs the release, we can pick them up.

A box labeled ''For Trustees Only'' has been placed behind the Circulation
desk with pieces of mail addressed to each Trustee. |If you will inquire about
mail each time you visit the library we could save on postage. However, if
mail is not picked up we have no alternative but to send it through the mail.



2)

On Friday, February 20, Mr. William Jervey, past president of the now
defunct Friends of the Library, gave us a check in the amount of $1,155.38
to cover the cost of the new library bags. He also stated that the ''Friends'
has a balance of $334.81 which they would like to contribute toward the
purchase of a new projector. The cost of a 16mm Kodak projector is $685.00.
Since Mr. Donnelly has expressed a need for an additional projector, we feel
that the library should pay the difference of $360.19.

Beginning Thursday, February 26th | would like to take a long overdue
two-weeks' vacation. Arrangements have been made with Mrs. Czarnecki to
be in charge while | am away. Miss Cushing will assist,if needed. Mrs.
Goss is very capable of handling routine office procedures. |f any problems
arise during this period, they have been instructed to contact Board President
Anita Strauss. |If unable to reach Mrs. Strauss other Trustees should be
notifed of the problem.

We have just completed a survey of persons entering the library at
certain hours of library onening. The survey lasted for four weeks, excluding
the holiday we were closed. The study was made between the hours of 9:00 A.M.
to 10:00 A.M.; 10:00 A.M. to 12:00 Noon and 5:00 P.M. to closing. (see
attached survey.)

My staff and | have been able to iron out some of our differences, and havs,
what | believe, an amicable working relationship and a good relaxed atmosphere.
It is my desire to have the same kind of rapport with Trustees. |If, at any
time, you feel the need to discuss any matter with me, | am available. Or,
if there is any information in my possession in which you are interested,
please feel free to request this of me. Full cooperation on all matters has
always been accorded you (Board of Trustees) and | hope the same courtesy will
be extended to me as Library Director. Please feel free to offer criticism,
where they are warranted, as well as suggestions. This is very instrumental
to the continuous growth and successful operation of our library.

Respectfully submitted,

Lola' N, Reed
Director



WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT
MONTH OF JANUARY 1976

LIBRARY BOARD MEETING OF FEBRUARY 25, 1976

EXPEND | TURES
BILLS/ACCTS.,
(DeoucT) PAYABLE
ACCOUNTS @1/31/76
PAYABLE UNEXPENDED PRESENTED
PAID 12/31/75 BUDGE T FOR BUDGE T
PROPOSED MONTH OF |INCLUDED IN BALANCE PAYMENT BALANCES
BUDGET JA NUARY JAN, 1976 ON AT THIS AT
1976 1976 EXPENDITURES 1/31/76 MEETING 1/31/16
SALES & WAGES $307,907 $23,349.48 $284,557.52 $284,557 .52
CONTRACTUAL SERVICES:
BinDING 1,000 90.70 ($ 90.70) 1,000.00 $ 76.50 923.50
CoMMUNITY SERVICES 800 800.00 24,99 775.01
TRANSPORTATION 400 15.50 15.50) 400.00 400.00
SeEMiINARS & WORKSHOPS 2,000 2,000.00 2,000.00
AuvoiT 1,650 1,650.00 1,650.00
MANAGEMENT & PROF,.SERVICES 9,200 667.00 ( 667.00) 9,200.00 667.00 8,533.00
ARCHITECTS -0- -0-
LecAL 1,800 1,800.00 1,800.00
CONTRACTUAL MAINT.&REPAIRS:
MaiN LiBrRARY-UTILITIES 16,500 2,055.80 ( 2,055.80) 16,500.00 1,762.54 14,737 .46
MaiN LiBRARY-REPAIRS & MAIN, 5,000 32.00 32.00) 5,000.00 255,70 . 4,744.30
Tory CoRNER=RENTAL 540 540.00 135,00 405.00
BooxmoB ILE 5,300 5,300.00 760.50 4,539.50
Service CoNTRACTS 2,200 174.77 ( 174.77) 2,200.00 291.18 1,908.82
MATERIALS AND SUPPLIES:
Books & MiCROF ILMS 60, 000 6,980.61 ( 6,998.02) 60,017.41 5,725.06  54,292,35
SUPPLIES 12, 000 1,527.55 ( 1,527.55) 12,000.00 2,234,22 9,765,78
Peri1oD1cALS,SERIALS & NewsPAPERS 9,000 243.34 ( 243.34) . 9,000.00 8.18 8,991.82
Aupi10o-ViIsuAL MATERIALS 6, 000 322.76 322.76) 6,000.00 213.50 5,786.50
PAMPHLETS 500 36.15 36.15 500.00 29,16 470.84
Misc. OTHER EXPENSES: ‘
I NSURANCE 5, 000 53.00 ( 53.00) 5, 000.00 5, 000.00
TELEPHONE 1,600 138.06 ( 138.06) 1,600.00 141.65 1,458.35
PosTaGE 3,000 300.00 2,700.00 2,700.00
EMPLoYEE HEALTH BENEFIT PLAN 10, 000 807.71 9,192.29 9,192.29
CONTINGENT -0- -0-
ANNUAL REPORT 750 750.00 750.00
BooOKMOB ILE 50, 000 50, 000.00 50, 000.00
EQuiPMENT 18,900 18,900. 00 18, 900. 00
STATUTORY EXPENDITURES:
SoCIAL SECURITY 18, GO0 18, 000. 00 18, 000. 00
PusLic EMPLOYEES RETIRE=
MENT SYSTEM 13,750 13,750.00 364.32 13,385.68

TOTAL

e ———

$562,797 $36,794.43

($12,354.65)$538,357 .22

$12,689.50 $525,667.72

e
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WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1976 BILLS PRESENTED FOR PAYMENT

ON FEBRUARY 25, 1976

CHECKS ARE DATED
JANUARY 28, 1975

VOUCHER
NJMBER PAYEE BUDGET ALLOCATION AMOUNT
9654  MipLANTIC NAT'L BANK-WT FOR JAN. 1976 1. SALARIES $ 1,429.77
9655 WesT ORANGE FED. CREDIT UNiON=JAN., 1976 1. N 218.55
9656 P.E.R.S.-Pensions & LoAns-JAN, 1976 1. i 1,085.80
9657 P.E.R.S.-CoNTRIBUTORY GROUP INS.=JAN.'76 1, " 115.54
9658 P.E.R.,S,-SUPPLEMENTAL ANNUITY=-JAN.1976 Te " 33,00
9659 TowN ofF WEsT ORANGE~S0C,SEC,-EMPLOYEES=
JANUARY 1976 1. " 1,365.91
9660 Town ofF W.0, HospiTaLizATION FEB. 1976 22. HOSPITALIZATION 807.71
9661 PostMASTER = W.O, 13, PosTaGE 300.00
7487 Facts on FILE-VOID CHECK 2., Books ( 7.95)
NetT PayrRoLL 1/9/76 cHks #394-441 (48) 1. SALARIES 8,764.79
Net PavroLL 1/23/76 #394-440 (47) I i 8,669.90
Sus-ToTAL $ 22,783.02
ADD: CHECKsS #9551-9653 PRESENTED FOR
PayMENT-JANUARY 29, 1976 14,338.57
SusToTAL - CHECKS ISSUED JANUARY 1976 $ 37,121.59
LESS:
CHECK #9553 WEST ORANGE PETTY CAsH
CHECKING A/C- TRANSFER $ 200.00
CHECK #9621 Xerox CorP-CHARGE FROM
PHOoTOoCOPY MACH INE 117.70
DeposiT - REFuUND 21. Books 9,46 327.16
TOTAL EXPEND I TURES-MONTH OF JANUARY 1976
PER BUDGET REPORT $ 36,794.43
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT,

AARON EISENBERG & CO,, CPA's

By: (Qgﬁmﬂqn QEjUAL,ﬁiij @12



VOUCHER

NUMBER

1001
1002
1003

1004
1005
1006

1007

1008
1009
1110
1011A
B
C
D
1012A

O @

1013

OO PPrIrXcCc—ITO™MMO

1014
1015
1016
1017A

1018A
1019

1020
1021
1022
1023
1024
1025
1026
1027
1028
1029
1030A

WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON FEBRUARY 25, 1976

PAYEE

MiDLANTIC NATIONAL BANK

WesT ORANGE FeperaL CREDIT UNION

StaTe oF N,J. PENSION INCREASE
Funo

ABorRN EXTERMINATING CoO.

AL's Auto ParTs, INc.

AMERICAN COLLEGIATE EMPLOYMENT
INST.

AMERICAN FOUNDATION FOR THE
BLinD

AMERICAN L1BRARY ASSOCIATION

Arco PusLisHING Co. INC,

ArRNO PREsS, INC,

AutoMaTic DAaTA PROC
"

ESSING
" :

"
" " n

THe Baker & TayLor CoMPANIES
" ”" 1" "

THE BakKer & TAvLoR COMPANIES
1"

" 1" 1" "

BLooMFIELD WinNow CLeANING Co,
Book PeoPLE
R. R. BOWKER
R. R. BOWKER

" "

" "

THE BROOK:NGS lNST&TUTION

1"t ]

THe Bucks CounTY HisTORICAL
SOCIETY

C. W. AssOCIATES

CaHNERS PusLisHiING Co, INC,

CarrRAa PRESS

CenTER TYPEWRITER COMPANY

CoBBLESMITH

CoMMuN1caTIONS PRESS, INC.

CoMMeRCE CLEARING HOuUSE, INC.

THe CouNciL OF STATE GOVERNMENTS

CRONER PUBLICATIONS, INC.
Tuomas Y. CroweLL Co,

CurTIis SERVICE, INC,
1" 1" "

CHECKS ARE DATED
FeBrRUARY 25, 1976

BUDGET ALLOCATION AMOUNT

1. SALARIES $ 1,547.17
e " 218.55
28. Emp. PERS 364,32
11. SeErv.CONTR, 15.00
5. MainNT,.=MoB, 42,59
2. Books 6.95
2. " 9,00
2. " 11.25
2. " 17.57
2. " 7.70
11. SErRV.CONTR. $ 38.50

11. SErRv.CONTR. 36.00

11. Serv. CONTR. 7.68

4, SUPPLIES 5.00 87.18
2. Books 39.79

2. " 56.37

2. " 23.32

2. " 122.85

2. " 10.40

2. " 9.80

2. " 72.64

2s 65.57

2. " ( 6.13)

2. " 11,65

2. " 119.17

2, ( 13.13)

2. " 124,37 636,67
2. " 57.61

2. " 10,20

2. " 158.91

2. " 117.56 344,28
6. MAINTe=MaIN 32.00
2. BooKs 4,75
2. " 68.00
2. " 51.50

2. " 36.05

2. " 36.05 123.60
2. " 8,34

2. " 12.89 21.23
2. " 12.15
2 " 8.50
2. " 35.00
2. " 8.35
4, SUPPLIES 12.70
2. Books 3.95
2. " 7.35
2. " 10,16
2. " 8.40
2. " 21.95
2. " 31.00
8. MaiNT.=MoOB,. 170.73

g, " " 490,69

8. " " 56,49 717.91



VOUCHER

NUMBER

1061A
B

1062

1063

1064A
B
G
1065
1066A
B
1067
1068
1069A
B
1070
1071
1072
1073A
B
C
1074
1075
1076
1077
1078
1079
1080
1081
1082
1083
1084
1085
1086
1087
1088
1089
1090
1091
1092
1093

1094
1095
1096
1097
1098
1099
1100
1101

1102

WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON FEBRUARY 25, 1976

PAYEE

MACMLLLAN PUBLIEHING Coa Inc.
MART INDALE=HUBBELL, INC,
MEANINGS OF MODERN ART
Book=oF-THE=MoNTH CLuUB, INC,
MooeRN Mass Mepia, INc,
1" " 11} n
1" " L] 1"

Monrog CaLcuLAaTOR Co,
J.M, MoreHOUSE PRINTING Co.INC.
" " 1" 1"

NaTionaL FueL OiL, INcC.
NaTi1oNAL ReGciIsTER Pus. Co.
N.J. BELL

" "

New JERSEY LAw JOURNAL
N.J. OFrFicr SuppLy Co,
E. & M. O'Hara, InNc,
PITﬁEY BOﬂES

L] "

PLANNED PARENTHOOD FED. OF AMER.
PrRENTICE~HALL, INC,

PueLic AFFairRs COMMITTEE,INC.
PusLis Service ELec. & Gas Co.
G.P., PutrnAMS SoNS

ReorPATH ART SERVICE

REGENT Book CoMPANY, INC.

T.K. SANDERSON ORGANIZATION
NETT1=SCHRE I INER=YANTIS
SHAR=FREY, INC,

SiLveER BuroeTT CoOMPANY

PeTeER SMiTH PuBLISHER

THE STAR-LEDGER

STATE INDUSTRIAL DIRECTORIES
STipes PuBLISHING Co.
STRUCTURE PusLIsHING Co,
SUPERIOR ENGINEERING Co,

T M PRODUCTIONS

TimMe anD LiFE Books

TREASURER, STATE ofF N.J,

N.J. HistoricaL COMMiISSION
TyPewr1TER & OFFice MacHine Co,
UpsTART L1BRARY PROMOTIONALS
FRANKLIN WATTS, INC.
Welse=WINCKLER BINDERY, INC,
WIESENBERGER SERVICES, INCs
WesT OrRANGE COMMUNITY House
WesT PusLisHing Co.

PROFESSOR STANLEY & WINTERS
N.Jo INSTITUTE OF TECHNOLOGY
WORKALL PUBLICATIONS

CHECKS ARE DATED
FeBruarYy 25, 1976

BUDGET ALLOCATION AMOUNT
2. Books 28.71
2. " 18.84 $ 47.55
2. " 100,00
2y " 6.75
21. A/V MaTERIALS 6.95
21, " " 12,80
6., MAINT,=MaIN, 23.95 43,70
11. Serv. CONTR. 34,00
4, SuUPPLIES 147,00 oL
4, " 95.00 242,00
6., MAINT.=MAIN 863.27
2. Books 40,00
9, TELEPHONE 130.25
g, " 11.40 141.65
2. Books 18.75
4,  SUPPLIES 32.29
6. MAINT.=MAIN 79.85
Be " " 32.00
4, SUPPLIES 3.76
4, " 20.00 57.76
22. PAMPHLETS 10,33
2. Books 5,66
18. MaGAZINES 8.18
6. MAINT.=MAIN 899.27
2. Books 12.52
21, A/V MATERIALS 193,75
2. Books 48,84
2. " 26.00
2y " 4,21
2. " 22.85
2. " 8.60
10. CoMM. REL. 5.21
10, " " 20.16
2. Books 87.50
2, " 9.80
2. " 8.95
11. Serv. CONTR, 75.00
2. Books 14.35
2y 78.60
20. News, & Pamp, 8.85
4, SuPPLIES 54,00
4, SUPPLIES 6.75
2. Books 61.57
3. BinDING 76.50
2. Books 81,60
7. MAINT,~TORY 135.00
2. Books 20.00
2. " 1.75
10, Comm, REL, 4,83



6.
WEST ORANGE FREE PUBLIC L IBRARY

JANUARY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON FEBRUARY 25, 1976

CHECKS ARE DATED
FesrUuARY 25, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1031 DaTA BusiINESS SYSTEMS, INC, 4, SUPPLIES $ 247.18
1032A DiMONDSTEIN Book ComPANY, INC. 2. Books $ 152.19
B " " " " 2. 1] ]39'3.‘
C " 1" " 1" 2' " 270. 57
D ”" \ " " 2. 1] ]51 '33
E 1" " " 1" 2' " 202.26
F 1 " " " 2. " 96.42
G " 1" " " 2' 17" 1 98 .02
H [1] 1" " 1" 2. 1" 55.33
I " ”" [} " 2. " ( 32.00)
J " 1" " " 2. 11 254. 69
K " " " 1" 2. " 222.33
L n " 1. " 2. " . 286.12
M " 1" " 11 2. " 41 .77
N " 11} " : 11 2 . n .‘ 28 . 65
O " " 1" " 2 . [1] 274 . 00
P 1" " " " 2. " 109.26
Q " " " " 2 ( 12.37) 2,537.88
1033A DousLEDAY & CoMPANY, INC. 2. " 11.31
B " " 1" 2. " 23.03
C ! " " 2. " 30.32
D " " " 2. " 20.76
E " " " 2. " 4.85
F " 1" " 2. [1] 4.85
G " " " 2. " 41.82
H " " " 2. " 27.30 164,24
1034 DRAMA BOOK SPECIALISTS 2. " 62.45
1035 AaroN Ei1senBerc & Co. 23. MeMT. SERVICES 667.00
1036 ENCYCLOPAEDIA BRITTANCIA
EoucaTionaL CorP, 2. Books 13.45
1037 Executive CoFFEE SERVICE, INC, 4, SuPPLIES 38,00
1038 ExPosiTioN PRESS 2. Books 7.00
1039A Facts oN FiLe, INC. 2. " 12,95
B " " " " 2 " 5.75 18.70
1040 FARMER ELECTRICAL SuPPLY Be MAINT.-MAIN 87.90
1041 Fievo ENTERPRISES EDUCATIONAL
CorrP, 2. Books 199.00
1042 FiscHER & KAUFMAN 4, SUPPLIES 140,27
1043 FLeeTwooD UNicOVER CORP, 2., Books 12.50
1044 GALE ReseArRcH COMPANY 2. " 68.00
1045A GAYLORD BROS., INC. 11, SERV.CONTR, 85,00
B " " " 4, SUPPLIES 203.36
C i o " 4, " 47,03 335.39
1046 GREEN TIGER PRESS 2. Books 8.70
1047 HasTinGgs House PuBLISHERS,INC. 2. " 25,32
1048 The Horn Book, INC. 2, 60.99
1049 INDEPENDENT PusL1SHERS GROUP 2. " 13.28
1050 THE INSTITUTE FOR RESEARCH 20. News. & Pawmp, 9.98
1051 INTERBOOK |NCORPORATED 2. BooKs 6.50
1052 INTERNATIONAL PUBLICATIONS
SeErVICE COLLINGS, INC. 2. " 69.45
1053 INVESTOR'S SYSTEMS, INC, 2s 18,75
1054 JERSEY PAPER CoMPANY 4, SuPPLIES 1,155.38
1055 KRAUSE=THOMSON ORGANIZATION LTD. 2. Books 20.85
1056A LaPAT DUPLICATING SUPPLIES 4, SuPPLIES 10.50
B 1" " " 4' " 14.03 24.50
1057A LiBRARIES UNLIMITED,INC. 2. Books 21.88
B " " n 2. " 11.80 33,68
1058 LisrARY oF CoNGRESS, CDS Div, 2. " 35.00
1059 LONGMAN, INC, - 8.38

1060 M.E.D.S. CORPORATION 2. " 12.50



WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON FEBRUARY 25, 1976

CHECKS ARE DATED
FesruarYy 25, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1103 Xerox CORPORATION 25, PHOTOCOPY $ 126.14
1104 C. & W. ZaseL Co, 2. Books 219,57
SUB-TOTAL 14,581.36
LESS:
CrReck #1001 = MipLANTIC NATIONAL Bank =W.T.-Fes. 1976  § 1,547.17
#1002 - West ORANGE FeperaL CREDIT UNION 218.55
#1103 - XerRox CorP.-CHARGE FROM PHOTOCOPY MACHINE 126,14 1,891.86
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - FEBRUARY 25, 1976 $ 12,689,50
— — _— _—
PAYMENT RECOMMENDED BY: PAYMENT APPRQVED BY:

PREPARED WITH AuDIT,

AARON EISENBERG & CO., C.P.A,'s

7 )
/ﬁadJLUNk 6;:;gﬂh,{éiﬁﬁ/xﬁ’(;b
d

By:




11.

AGENDA
WEST ORANGE FREE PUBLIC LIBRARY

BOARD OF TRUSTEES MEETING

March 24, 1976

Roll Catl

Open Public Meetings Statement
Minutes

Treasurer's Report

a) Bills Presented for Payment
b) Financial Statement

Director's Report

Committee Reports

01d Business
a) Sick Leave after Retirement
b) Reference Area Shelving
¢c) Boiler and Fire Detection
d) Adopt Amended Budget

New Business

a) NJLA Trustee Seminar Report
b) Roof Leak

Communications
Community Participation

Adjournment



MINUTES
BOARD OF TRUSTEES MEETING

MARCH 24, 1976

The meeting was called to order at 7:45 P. M. by President Anita Strauss.
Board of Trustees members present were: Andrea Grover, Eileen Flanagan, Phyllis
Lopis and Albert Kupferer constituting a quorum. Also present were Director
Lola N, Reed, Board Attorney, lrving Ostrow, and Board Accountant, Stewart
Manheim. Several residents of West Orange were present.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1976 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the '"Open Public Meetings Act,' proper notice of this meeting and
all Library Board meetings for the year 1976 was posted, and shall remain posted
throughout the year, on the official Main Library Bulletin Board, was mailed
to "The Star-lLedger''-~-the officially designated newspaper, was mailed to the
"West Orange Chronicle''--the second newspaper, and was hand-delivered to the
Town Clerk.

MINUTES:

Mr. Kupferer made a motion to accept the Minutes of the February 25, 1976
Board of Trustees meeting. Mrs. Grover seconded the motion, and it was carried
unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mr. Manheim stated that vouchers #1115and 1116 to the Cheese Shop
and Postmaster, respectively, were paid on earlier dates than the
bills presented at the meeting.

Mrs. Lopis made a motion to accept the Bills Presented for Payment.
Miss Flanagan seconded, and it was carried unanimously.

2) Financial Statement:
A letter will be sent to the Town Council informing them that the
Salary Contingency Fund has been placed in the Accumulated Reserves
Fund.

Mrs. Grover made a motion to accept the Financial Statement as presented.
Mrs. Lopis seconded the motion, and it was carried unanimously.

DIRECTOR'S REPORT:

Mrs. Reed has informed the Board of Trustees that the Department of Civil
Service has approved the permanent appointment of two part-time professionals,
Dawn Coffman and Elsa Meyers, and one full-time professional, Mark Donnelly.



2)

Mrs. Reed reported that there has been a cut in hours of part-time
employees who work over 25 hours per week. The Children's Room will have
one employee only working in the evenings.

Mrs. Lopis reviewed each line of the 1976 Amended budget which results
in a depletion of all library reserves with the exception of $5,356.

Mr. Xupferer made a motion that the proposed amended budget be approved
as of the Board of Trustees meeting of March 24, 1976. It was seconded by
Mrs. Grover and passed unanimously.

Mr. Kupferer made a motion to transfer $96,851 from Accumulated Reserve
Fund to cover the current 1976 budget. Mrs. Lopis seconded the motion and it
was carried unanimously.

OLD BUSINESS:
The Board of Trustees acted upon the following benefits for employees:

1) Mrs. Lopis made a motion that the part-time employees be given one
day of mourning for a death in the immediate family (father, mother,
spouse, child, sister, brother, or other relative residing in the
employee's household) based on hours worked on that day.

2) It was the opinion of the Board of Trustees that part-time workers
should not be pald for holidays when the library is closed.

3) The Board of Trustees minutes of March 24, 1975 grants payment to
part~time workers scheduled to work on a day that the library is
closed due to weather conditions.

L) Mrs. Lopis made a motion that Sick Leave at Time of Retirement be
tabled. It was seconded by Miss Flanagan, and passed unanimously.

Mr. Kupferer made a motion to table the Reference Area Shelving issue
until the next meeting. Miss Flanagan seconded, and it was carried unanimously.

The specifications submitted by Mr. Sagosz will be sent to Deputy Chief
Cohrs for his approval before they are submitted to several Fire Detection
Equipment companies.

Mrs. Strauss reported that Mr. Lehman will send a representative to Inspect
the boiler room.

Mrs. Strauss reported on the New Jersey Library Trustees Seminar held in
North Brunswick on March 13 which she attended. The round table discussions
dealt with Management Procedures and Effective Library Services. Some of the
topics covered were: Directors and Officers Liability Insurance, a survey of
technical services, services for shut-ins, two shelf lists in case of damage,
and the possibility of having a single state library card for N. J. residents
which would be used at the library.



3)

NEW BUSINESS:

The Town of West Orange will send someone to evaluate the condition
of the roof in hopes of repairing the leak that leads into the main reading
room of the library.

Mrs. Strauss made a motion to transfer $35,000 from Carteret Savings
and Loan Account #3-2-5589 to the checking account at Midlantic Bank to
meet operating expenses. Mr. Kupferer seconded the motion, and it was passed
unanimously.,

COMMUNICATIONS:

Mr. Ostrow informed Mrs. Reed and the Board of Trustees that the Supreme
Court denied Certification to Mr. Jonas. Mr. Ostrow pointed out thatMr. Jonas
has applied for relief from court costs based on his claim of indigency.

The court unanimously reversed the judgement in the case of the Town of
West Orange versus Groves which favored the library with an award for flood
damages. Mr. Malkin, Town Attorney,does not recommend an appeal. Mr. Ostrow
agrees with his recommendation. No money will be forthcoming.

Mrs. Lopis read a letter sent by Mrs. Reed to Mr. Michniewski, Head of
the Library Development Bureau, informing him of the library's Tuesday evening
hours. This is in reply to a letter asking for proof of hours for State Aid.

The Board of Trustees has decided that the insurance premiums for the
plate glass windows and doors is not warranted at this time because of the
expense.

Mrs. Lopis read a note from Mr. Sagosz thanking the Board for their
thoughts and gift to his son Timothy.

Mrs. Zeitlin sent a thank you note to the Board in regard to the gift
she received in appreciation of the years she spent as a Board of Trustee member.

Mrs. Strauss referred to a communication from the employees (see WOPLEA
minutes of meeting--March 8, 1976, pages 4-5) requesting a change in the policy
of handling copy machine monies. After discussion by the board, Mrs. Reed
requested that the board set a policy regarding this matter. Mrs. Strauss
made a motion that the money from the copy machine be collected on a daily basis;
the number of copies be recorded daily; and the money to be counted by two
people as it is taken from the box. Miss Flanagan seconded the motion, and it
was passed unanimously,

The Board of Trustees dinner will be held at Libretti's Restaurant at
5:00 P. M. before the next Board of Trustees meeting on April 28, 1976.



b)
PUBLIC PARTICIPATION:

Mark Donnelly, President of the Employees' Association asked the Board
of Trustees to consider the equity of vacation time alloted to professional
and non-professional full-time employees.

The meeting was adjourned at 9:50 P. M.

Respectfully submitted,
/é“"ﬂé"-//&w

Sandra Goss
Secretary

'5;§:;2£%7f‘
Ph;?ZTiﬂLopis
Secretary, Board of Trustees



DIRECTOR'S
MONTHLY REPORT

March 24, 1976

During my absence the first two weeks of this month Mrs. Czarnecki
supervised the operations in the library. She reported everything went

smoothly. She did a very splendid job.

Some of us went to Florida to ''thaw'' out and somehow contacted the
"fiu" bug and generously spread it around the library upon our return
which resulted in several employees being out sick for a few days. We
are gradually coming out of it and returning to our respective duties.
Only some of my duties are being performed in the Jury Control Room 40
at the Essex County Court House in Newark because | have been called to

Jury Duty for two weeks beginning March 15, 1976.

Regretfully, it must be reported that the Mobilibrary was inoperative
beginning February 26th through March 15th. It returned to its schedule

on Tuesday, March 16th.

The art exhibit from the elementary schools of West Orange has been
replaced by art from the junior high schools. Senior high art will replace
the current exhiblt in two weeks. These exhibits continue to attract

many non users as well as users of the library.

After many menths of "hassle' with the Department of Civil Service
about the permanent appointments of two part-time professionals and one

full-time professional, | am proud to advise that Messrs. Dawn Coffman and



2)
Elsa Meyers and Mark Donnelly have finally been approved. A}l three

are now permanent employees.

Like all other libraries and most businesses, we are the victims of
a drastic budget cut and are compelled to function within the means
provided, and still remain open an extra evening each week for the sake

of state aid.

We are now in the process of cutting hours through attritions and
re-scheduling. By the end of May, it is anticipated that four or five
of our part-time employees will be leaving our employ for various reasons.

There are no plans for immediate replacements.

Scheduled programs will continue as long as we are able to fiance
them. However, if appeals made to the Legislature by libraries are not
adhered to, there is a strong possibility of a reduction of library hours,

services and programs.

Since my jury duty will not end until Friday, March 26th, Mrs.
Czarnecki will represent me at the Essex County Directors meeting at Newark

Public Library on Tuesday, March 23rd.

Respectfully submitted,

Lola N. Reed



. WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT.
MONTH OF FEBRUARY 1976

" LIBRARY BOARD MEETING OF MARCH 24, 1976

EXPEND | TURES
1976 BiLLs/AccTs.,

ACCUMULATED PavasLE

BUDGET Ex= 2/29/76

PENDITURES UNEXPENDED PRESENTED BuoGeT
PropPosED Paio Paio Two Buocet FoR PavyMENT BALANCES
BuogGeT MONTH OF MoNTHs ENDED BALANCE AT THIS AT

1976 - _FEB.1976 2/29/76 2/29/76  __Meetane . 2/29/16

SaLES & WAGES $307,907  $ 23,711.33  $ 47,060.81 $260,846.19 $260,846.19

CONTRACTUAL SERVICES: : - _

" BINDING ) 1,000 76.50 76.50 923,50 $° 42.00 881.50
ComMmuNiTY SERVICES 800 24,99 24,99 775.01 21.29 753.72
TRANSPORTAT ION 400 ' ‘ 400.00 400.00
SEMINARS & WORKSHOPS 2,000 2,000.00 2,000,00
Aup 1T . 1,650 1,650.00 1,650. 00
MANAGEMENT & PROF.SERVICES 9,200 667 .00 667 .00 8,533.00 667 .00 7,866.00
ARCHITECTS -0 -0- -0-
LeEGAL 1,800 1,800.00 949,34 850,66

- CONTRACTUAL MAINT.& REPAIRS: .
MAIN LIBRARY=UTILITIES 16,500 1,762.54 1,762.54 14,737.46 840.10 13,897.36
MAIN LisrRARY-REPAIRS & MaIN. 5,000 516.70 516.70, +4,483.30 248.35 4,234,95
Tory CORNER-RENTAL 540 135.00 135.00 405.00 405.00
BookMoB I LE 5,300 760.50 760.50 4,539.50 118.53 4,420,97
Service CONTRACTS 2,200 291.18 291.18 *1,908.82 196.10 1,712,72

MATERIALS AND SUPPLIES:
Books & MicRoFILMS 60, 000 5,682.55 5,665, 14 54,334.86 4,261.81  50,073.05
SUPPLIES 12,000 1,061.05 1,061.05 . 10,938,95 1,481.44 9,457.51
PERIODICALS,SERIALS & NeEws. 9,000 ' »9, 000. 00 9, 000.00
Aubio-VisuaL MATERIALS 6, 000 213.50 213.50 © 5,786.50 5,786.50
PAMPHLETS 500 37 .34 37.34 462,66 75.80 386,86
Misc, OTHER EXPENSES:
| NSURANCE 5,000 5,000.00 5, 000.00
TELEPHONE 1,600 95,96 95.96 1,504.04 146,91 1,357.13
PosTaGgE . 3,000 ( 2.00) 298.00 2,702.00 300.00 2,402.00
EnpLoYEE HEALTH BeneriT Puan 10,000 807.71 1,615.42 8,384.,58 8,384.58
CONTINGENT -0 -0- -0~
ANNUAL REPORT 750 750.00 750. 00
BookmoB I LE 50, 000 50, 000. 00 50, 000. 00
EQUIPMENT 18,900 18, 900,00 167,22 18,732.78
STATUTORY EXPENDITURES? .
SociaL SECURITY 18,000 < 18,000.00 18, 000.00
PusLi¢ EMPLOYEES RETIRE= '
MENT SYSTEM 13,750 364 .32 364.32 - 13,385.68 13,385.68
TOTAL $562,797 $ 36,206.17 $ 60,645.95 $502,151.05 $9,515.89 $492,635.16
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VOUCHER
NUMBER

1105
1106

1107
1108

1109
1110
1111

1112

PAYMENT RECOMMENDED BY:

WEST ORANGE FREE PUBLIC LIBRARY

FEBRUARY 1976 BILLS PRESENTED FOR PAYMENT

ON MARCH 24, 1976

CHECKS ARE DATED
FesruarY 25, 1976

PAYEE BUDGET ALLOCATION AMOUNT
MioLANTIC NaTL. BaNk=W/T Fes. 1976 1. SALARIES $ 1,398.63
WEsT ORANGE FeEDERAL CREDIT UNION=
Fees. 1976 1. " 228.55
P.E.R.S.~PeENsIONS, LoaNs=FeB, 1976 1. " 1,116,462
P.E.R.,S.-CONTRIBUTORY GROUP [INS.=
Fes, 1976 e 115.54
P.E.R.S.=-SUPPLEMENTAL ANNUITY=
Fes. 1976 1. " 33.00
TowN oF WgsT OrRANGE=-SOC. Sec.
EMPLOYEES=FEB. 1976 1. " 1,387.12
TowN OF WEST ORANGE=HOSPITALIZATION=
Mar. 1976 22. HOSPITALIZATION 807.71
SUPERIOR ENGINEERING 6. MAINTENANCE 261,00
NeT PavrouL 2/15/76 #441-486 (46) 1. SALARIES 9,202.53
NeT PavroLL 2/29/76 #487-583 (47) 1. " 8,463.82
SuB=TOTAL 23,014,32
ADD: CHecks #1001-1104 PRESENTED FOR
PAYMENT = FEBRUARY 25, 1976 14,581,36
SuB=ToTaL-CHECKS |sSUED FEBRUARY 25, 1976 37,595.68
LESS:
—  DEPOSIT = REFUND 9., TELEPHONE $  45.69
4, SuPPLIES 19.79
2. Books 42,51
REIMBURSEMENT=FRIENDS OF
WEST ORANGE L IBRARY 4, SUPPLIES 1,155.38

CHecK #1103 Xerox CorP, =CHARGE
FROM PHOTOCOPY MACHINE

TOTAL EXPENDITURES - MONTH OF FEBRUARY 1976
PER BUDGET REPORT

126.14  1,389.51

$36,206.17

fe— e

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT,

AARON EISENBERG & CO., C.P.A.'s

M

By: C C{'{ Ay

7 )



WEST ORANGE FREE PUBLIC LIBRARY

FEBRUARY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON MARCH 24, 1976

CHecks ARE DATED
MarcH 24, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1115 THE CHEESE SHOP 10. COMM, RELATIONS 3 21.29
1116 PoSTMASTER = WEST ORANGE 13. POSTAGE ’ 300,00
1117 ABORN EXTERMINATING Co. 11. SeRviICE CONTRACTS 15.00
1118 AL's AuTto PARTS, INC. 8, MainT,.=MoB, 9.58
1119 AMA /COM 2. Books 7.70
1120 AMER 1CAN MepicaL AssN.ORDER DEPT. 20. NewsPAPERS & PRMP, 16.09
1121 AssOCIATED MICROFILM SERVICE, INC, 2. Books & MICROFiILMS 14.00
1122A AuTOoMATIC DATA PROCESSING 11. Service ConTRACTS $  36.90

B . " " 1. " " 36.20 73.10
1123A THe Baker & TavLor Co. 2. Books T 9.87)

B " " " 2y 128.03

C " " " 2. 11] 33.02

D " " " 2. n 34.89

E " n 1] 2. " ( 8 . 75)

F " " " 2. " 55.98

G " o " ' 2. " 10.74

H " . " 2. " 41,38

I " " 1" 2. n 322 . 44

J " 11 " 2 R " ( 1 2 R 58 )

K " . " 2. " 17.86 613.14
1124A THE Baker & TAYLOR Co. 2. " ( 7.50)

B " 1" " 2. " ]9.24

C [1] ”" 1" 2 R 11" 1 g. 1 5

D " " " 2. i 6.89 37.78
1125 ArRNOLD BerNHARD & Co. [INC. 2. " 168.00
1126 BoOkS FOR L IBRARIES 2. " 25.75
1127A R. R. Bowker Co, 2. " 20.25

B " " ”" 2. " 20. 70

C " " 1] 2. 1t 20.19 6‘.65
1128A BROADCASTING Book DiviSioN A 36.50 _

B " " " 2. " 20.00 56.50
11294 Bro-DART, INC, 4, SuPPLIES 255.59

B " " " a. " 4] '00

C 7" n " 4. " 82.00

D = " " 4, " 123.00 501.59
1130 CenTeR TYPEWRITER Co. 6. MAINT.=MAIN 18.50
1131 CURTIS SERVICE, INC. 8. MainT,.=Mos, 108.95
1132 Demco EoucaTionNaL CORP. 17. EQUIPMENT 167.22
1133 T. S. DenisoN ano Co. INcC. 2. Books 22.36
1134A DiMONDSTEIN Book Co. INC. 2. " - 318.68

B [1] " 11] 2. [1] 39.22

C 1" " " 2' " 268 g 43

D N & " 2. i 276.92

£ 1] " 1" 2. " ( 4.03)

F " " N 2. " 181.59

G n 1] " 2 . 1" 33-‘ R 45

H " " " 2. - 225.37 1,637.63
1135 Doses BrRos. L1BRARY BiNDING CO. OF Va. 3. BINDING 42,00
1136A DousLepAY & COMPANY, INC. 2. Books 13.13

B " " 2. n 2] .00

C " n 2. " 4.24

D 1] 1 2. " 20.01

E 11] 1" 2' 1" 42' AO

F " " 2. " 12.72

G 11 " 2. " 9. 70

H 1] L1 2. 11 \8 .32

I " ”" 2. " 4.85

J " " 2. " 16.38

K " " 2. " 49. 1 7

L " " 2. " 30.90 242.82



VOUCHER
NUMBER

—— e e

1137
1138
1139
1140
1141
1142
1143
1144
1145
1146
1147
1148
1149
1150
1151A
B
C
2
3

115
115

o0 o>

1154
1155

1156
1157
1158

1159
1160

1161
1162
1163A

1164
1165A

1166
1167A
B
C
D
1168
1169A
B
1170A
B
117
1172
1173
1174
1175A
B
1176A
B
1MT7A

mMOOd

WEST ORANGE FREE PUBLIC LIBRARY

FEBRUARY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MARCH 24, 1976

PAYEE

East OranGe Guass Co,.
AaroN EisenBERG & Co,
ExecuTive COFFEE SERVICE, INC,
Facts oN FiLE, INC.
FioeLity Paper & SuppLY CORP,
Max Freeman & Co. INC.
GaLe ReseArRcH COMPANY
GAYLORD BROS. INC,
GOVERNMENT INFORMATION SERVICES
GRoOL 1ER YEAR BooKk, INC,
HaMmiLTON COTTAGE PRESS
HANCOCK House PuBLiISHERS
THE HARROP -PRESS
HuMaNITIES PRESS, INC.
LaPAT DUPLICATING SUPPLIES

\ " 11 :

LierARY OF CONGRESS CarD Div,

MAa¢MiLLAN PuBLISHING Co, INC,
11} 1] 1t

MarQuis WHo's WHO, INC,

How Goob MODERN ART

MINIATURE MAKERS

J. M. MorgHouse PRINTING Co. INC.
NATIONAL FIRE PROTECTION ASSN,

NATIONAL REGISTER PuBLISHING CO.INC.
HaroLp R. NESTLER, INC.

N.J. BeLu

N.J. BerLL

N.J. OFFice SupPLY Co.
”" 11" "

NutsHeLL News
IRVING OSTROW
" "
PiTNeY Bowes
PrReENTICE=-HALL, INC.
1"

PusLic Service ELecT. & Gas.Co.
Rano McNaLLy & CoMPaNY
n 1" ”

RUNNING PRESS
[} 1t

Henry F. ScHMIDT, INC,
SCHOLASTIC Book SERVICES
CHARLES ScRIBNER'S SONS
SECURITY WORLD PuBLISHING Co.
SiLver BurpoetT Co.

" " "

INC.

SHAR=FREY, INC,
n " "

PETER SMITH PuBLISHERS, INC,
" " " "
1" n " L
" " " "

3.

CHecks ARE DATeD
MarcH 24, 1976

BUDGET ALLOCATION AMOUNT

6. MAINT,=MAIN $ 131.25
23. MgMT, SERVICES 667,00
4, SuPPLIES 38.00
2. Books 35.27
4, SUPPLIES 65.52
6. MAINT.=MAIN 32.00
2. Books 33.38
4, SuPPLIES 134.83
2. Books 10.95
2. " 10,75
2. " 3.00
2. " 12.71
4, SUPPLIES 25.00
2. Books 7.42
4, SUPPLIES $ 249,45

4, " 25.00

4, " 27.00 301.45
20. PAMPHLETS 35.00
2. Books 29,93

2. " 26.68

2. o 9.48

2. " 10.71 76.80
2. " 61.00
2. " 6.75
2. " 3.95
4, SUPPLIES 199.50
20. PAMPHLETS 2.7
2. Books 38.00
2. " 67.00
9. TELEPHONE 135.18
9. " -T.C. 11.73
4, SUPPLIES 2.70

4, " 3.50

4, " 2.80 9.00
2. Books 10.50
24, LeEGAL SERYV 375.00
24, " 574,34 949,34
11. Service CONTR, 33.00
2. Books 25.13

2. " 80.57

2. " 22.05

2. " 19.20 146.95
6o MAINT.=MAIN 840.10
2. Books 50.00

2. " 13,12 63.12
2. " 4,16

2. f 4,29 8.45
4, SUPPLIES 13.35
2. Books 46,37
2. N 32.66
2. " 13.50
2. " 17.81

2. " 9,00 26.81
2. " 18.68

2, " 40,54 59.22
2. 1" .

2. " 4. M

2. " 5.80

2. " 2.71

2. " { 16.10) 521.91



6.
WEST ORANGE FREE PUBLIC LIBRARY

FEBRUARY 1976 BILLS/ACCOUETS PAYABLE PRESENTED
FOR PAYMENT ON MARCH 24, 1976

CHecks ARE DATED
MarcH 24, 1976

VOUCHER
NUMBER PAYEE BUDQEI_ALLOCATION AMOUNT
1178 STaTeE CHEMICAL MANUFACTURING Co. 4, SUPPLIES $ 193.20
1179 SUPERIOR ENGINEERING CoO, 11. SERVICE CONTR. 75.00
1180 THoMas PusLiSHING Co, 2. Books 59,00
1181 UniTED STeeL ProoucTs Co, 6. MAINT.=MAIN 66.60
1182 WESTERN WORLD PUBL I SHERS 2. Books 12,95
1183 XEROX CORPORATION 25. PHOTOCOPY 169.37
1184 XEROX UNIVERSITY MICROFILMS 2. Books 6.06
1185 YounGg ADULT ALTERNATIVE NEWSLETTER 20, PAMPHLETS 3.00
1113 MiDLANTIC NATIONAL BaNnk 1. SALARIES 1,357.59
1114 WesT ORANGE FeEDerRAL CREDIT UNi1ON 1. SALARIES 228.55
SUB-TOTAL 11,271,40
LESS: CK. #1113-MipLANTIC NAT1ONAL Bank=W/T 3/15/76 $ 1,357.59
#1114=WesT ORANGE FEDERAL CREDIT Union 3/15/76 228.55
#1183-Xerox CORP.=CHARGE FOR PHOTOCOPY MACHINE 169.37 1,755,51
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT-MARCH 24, 1976 $ 9,515.89
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
/

PREPARED WITHOUT AuDIT,

AARON EISENBERG & CO., C.P.A.'s

”

/ I‘/' -
BY: L’qtt—% %'\/L‘_".ou,— /Zi- sy * é;
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3)
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11.

AGENDA
WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES. MEETING
April 28, 1976

Roll Call
Open Public Meetings Statement
Minutes
Treasurer's Report
a. Bi]ls Presented for Payment
b. Financlal Statement
Director's Report
Committee Reports
01d Business
a. Sick Leave after Retirement
b. Reference Area Shelving
c. Fire Detection
New Business
a. Friends of the Library
b. Book Sale
Communications
Community Participatiaon

Ad Journment



MINUTES
BOARD OF TRUSTEES MEETING

APRIL 28, 1976

The meeting was called to order at 8:00 P. M. by President, Anita
Strauss. Present were Board of Trustees members Andrea Grover, Eileen
Flanagan, Albert Kupferer, Phyllis Lopis, Nancy Herman and William Sagosz
constituting a quorym. Also present were Director Lola N. Reed, Board
Attorney, Irving Ostrow, and Board Accountant, Stewart Manheim. Several
residents of West Orange were also present.

OPEN PUBLIC MEETINGS ACT:

The Prfesident opened the meeting and stated that on January 6, 1976
in accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the ''Open Public Meetings Act,'' proper notice of this meeting
and all Library Board meetings for the year 1976 was posted, and shall
remain posted throughout the year, on the official Main Library Bulletin
Board, was mailed to ''"The Star-Ledger''--the officially designated newspaper,
was mailed to the ''West Orange Chronicle''--the second newspaper, and was
hand-delivered to the Town Clerk.

MINUTES:

Mr. Sagosz made a motion to ‘accept the Minutes of the March 24, 1976
Board of Trustees meeting as presented. Mrs. Grover seconded the motion,
and it was carried unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mrs. Lopis made a motion to accept the Bills Presented for Payment.
Mrs. Herman seconded it, and it was carried unanimously.

—

2) Financial Statement:

Mr. Manheim pointed out that for the three months ending March 31,
1976 there has been $8,412.24 deposited in the Fines and Reserves
Fund.

Mr. Kupferer made a motion to accept the Financial Statement as
presented. Mrs. Herman seconded the motion, and it was carried
unanimously.

DIRECTOR'S REPORT:

Mrs. Reed reported to the Board of Trustees that the library has not
been receiving proof of the monthly visits made by Superior Engineering
Company. Mr. Ostrow will send a letter to Mr. Rappaport asking that proof
be submitted after each monthly visit as the contract has indicated.
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Mrs. Reed reported that three Jr. Library Assistants and two Jr.
Library Clerks will be leaving before summer. She would like to hire
four Jr. Library Clerks to replace these five people and to cover the
areas needed as the staff takes vacations. Mr. Manheim stated that
there is provision in the budget for the hiring of summer help.

OLD BUSINESS:

Mr. Sagosz reported that the fire department has approved the specifi-
cations for the fire detection equipment. Letters have been sent to the
eight companies listed in the letter submitted by Deputy Chief Cohrs. Four
out of the eight companies have responded.

Mr. Ostrow has reviewed the existing statutes in regard to regulating
purchases by libraries. They are 40:54-12.1 entitled Free Public Libraries--
Purchases Without Advertising, and Free County Libraries 40:33-8.1. He is
of the opinion that the cited statutes appear to control our purchasing
procedures. Mrs. Reed will check with the State Library to find out the
proper procedures. Mr. Sagosz will compose a letter to be sent to the
newspaper advertising bids for the fire detection equipment.

The Board of Trustees reviewed the staff request for sick leave at
time of retirement, and after discussion, Mrs. Grover made a motion that
the Board of Trustees not remunerate employees for accumulated sick leave
at time of retirement. Mrs. Herman seconded the motion, and it was passed
with four votes cast against remuneration and three in favor.

NEW BUSINESS:

Mrs. Reed reported that Mrs. Joan Bojsza, a new ''Friend of the Library"
has worked diligently in assisting Mrs. Czarnecki in preparation with the
book sale to be held May 15.

Responding to Mrs. Reed's request, Mr. Kupferer made a motion to approve
the book sale on May 15, 1976--rain date, May 22, 1976. Mrs. Lopis seconded
the motion and it was carri=d unanimously.

COMMUMICATIONS:

Mrs. Lopis read a letter received from George A. Freeman of Vogelbach
and Baumann in regard to their survey taken of the automatic temperature
control system. After reviewing their recommendations, the Board of Trustees
decided that more investigation is necessary.

Mrs. Lopis read two letters, addressed to Mr. Sagosz, from Mrs. Cora
Zalme, West Orange resident, and Richard Buoye, member of the local PBA in
which they condemn the contents of Inner City Mother Goose, by Eve Merriam
and request that it be removed from library shelves because of its access
to children. A letter from Eileen Lurie was also read in which Mrs. Lurie
praised the book and was in favor of it being kept on the shelves.
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Mr. Sagosz replied that he sympathizes with the feelings expressed
in the letters. However, this book depicts certain situations that exist
in life and that removing the book from the shelves will not remove the
existing situations. Mrs. Herman added that there are books written about
people from all walks of life and occupations that could be found derogatory.
She noted that the book hasnever been placed in the Children's Room as the
letters have indicated.

Mrs. Strauss commended Mrs. Reed on the position she has taken in
defense of the book. She noted that the book had been purchased several
years ago.

Mr. Kupferer said that in reading the book, he felt that it should
definitely be kept out of the Children's Room, but he is in favor of keeping
it in the adult section of the library. Mrs. Grover stated that it is a
good piece of literature and has had good reviews.

Miss Flanagan said that the book deals with life in the ghetto and
tells it like it really is. People have the right and freedom to read
whatever they wish. Mrs. Lopis commented that the books were put in the
adult section and that the parents must accept the responsibility for the
child checking out the book with an adult card.

Mr. Sagosz moved that the Board of Trustees affirm its policy of non-
censorship, specifically applying this policy to the book titled Inner City
Mother Goose by Eve Merriam. Miss Flanagan seconded the motion, and it
was passed unanimously.,

Mrs. Strauss suggested that the secretary reply to the letters sent
to Mr. Sagosz particularly responding to the fact that the book has never
been placed in the Children's Room.

PUBLIC PARTICIPATION:

Mr. Ostrow commended the Board for their stand on non-censorship. As
a West Orange resident he wanted to express his appreciation. Mrs. Coffman,
Children's librarian, added that on the application cards, parents can give
their children permission to take books out of the adult section and that
they assume the responsibility for this action.

The meeting was adjourned at 9:45 P. M. The next Board of Tiustees
meeting will be held on Wednesday, May 26, 1976.

Respectfully submitted,

Aot Faa

Sandra Goss
Secretary

Ayl G 50
Phyl14s Lopis /ﬁ

Secretary, Board of Trustees



DIRECTOR'S

MONTHLY REPORT

April 28, 1976

The busiest month of the year sofar for the library is April. Maybe
because Spring is in the air everybody is itching to show what he/she can do.

Another attempt has been made to revive interest in the 'Friends'
organization. A meeting was held on April 13, but only one person came and
the possibility of the ''"Friends' sponsoring a book sale during the month of
May was discussed. With your permission, we would like to have a book sale
on May 15, 1976 and another during the month of September. No September date
has yet been set.

With the presence of the many displays in the library we minimized our
library exhibits for National Library Week. However, our observation of the
occasion was extended to almost a full-page advertisement in the 'Chronicle
on April 8. Also, we purchased a publication by the New Jersey Library
Association called the'Library Almanack which were distributed to patrons
during National Library Week. Our Public Relations person, Mark Donnelly
worked closely with a staff member of the West Orange Chronicle in soliciting
patrons for our National Library Week advertisement. We would like to thank
all of our sponsors, including our CPA Stewart Manheim and our Attorney Irving
Ostrow, for making the publicity possible.

A Calendar of Events in recognition of famous people, events, holidays
and happenings at the library is being made and exhibited monthly. Our
calendar for this month includes two puppet shows by Ralph Kelly from the
Community House on Saturday, March 27th which weregvery well attended; a
photographic display by Mr. James Waxman, President of the Vailsburg Camera
Club, for which he had quite a write up in the Newark Sunday News; a mini-
ensemble folk pageant called '"A Junior Bi-Centennial" was presented by the
New Dimensions Learning Center.

Donated to the library during the month were the following: a check in
the amount of $122.00 by the West Orange Junior Womans' Club, three copies of
Uncle Sam-The Man-The Legend by Alton Ketchum from the Board of Realtors of
the Oranges and Maplewood; thebook of poetry called The Theomachia donated by
the author, William Charles Beller, a book Pioneering the Union Pacific by
Charles E. Ames, and two discarded postal mailboxes by the Livingston Postmaster.
These are being readied to serve as additional bookdrops.

Among meetings attended by staff personnel were the following:

1) Circulation Section Spring Workshop at Livingston Public Library
by Messrs. Ericsson, Lepore, Longo and Springsteel.

2) A workshop on Young Adults and Senior Citizens in Bordentown--Mark
Donnelly,

3) A Civil Service Workshop at Cranford Public Library--Messrs.
Czarnecki and Reed



2)

Services rendered by Superior Engineering Company are very poor and
inadequate. We have no proof of monthly service from the time the company
was engaged. They are never prompt as promised by ir. Rappaport, Sr.
Instead, we are often given excuses as to why our problem has to be put off.

As an economic measure, we have instituted a policy of making purchases
for supplies on a quarterly basis. We find that by combining as many small
orders as possible our discount is greater and shipping charges are at a
minimum,

Pre-school story sessions ended on Thursday, April 15. After a few
weeks, the Children's Room staff will be getting set for their Summer Reading
Program,

Two new exhibits are up in the library. One is in honor of a local
resident, Mrs. Rita Edelman, who has authored a new cook book called You
Don't Have to Be Chinese to Cook Great Chinese Food. The second exhibit,
which is only partially complete, are photographs by Worrall Publications.

Several of our student workers will be leaving during the month of May.
Their departure will leave us very short-handed. Since we do have money
in the salary line for summer help, | would like the Board's permission to
hire at least four Junior Library Clerks. These persons would replace two
clerks and two Junior Library Assistants. Also, the help is needed to fill-in
for regular workers who will be on vacation.

The chairs for the Children's Room have arrived. They are lovely
sturdy chairs and we are pleased with most of them. Four chairs are being
returned in exchange for four larger ones to fit the large table in that area.

Some of the tables were too tall to accommodate the chairs. Mr. Sagosz
was kind enough to come in during his spare time and cut down the legs of
some of the table in order to adjust them to the size of the chairs. They
fit perfectly and children adore them.

Respectively yours,

ol DAL )

Lola M. Reed
Director



WEST ORANGE FREE PUBLIC LIBRARY
, BUDGET REPORT
: MONTH OF MARCH 1976
L1BRARY BOARD MEETING OF APRIL 28, 1976

EXPEND I TURES
1976 BitLs/AccTs,
ACCUMULATED PavaBLE
BubGeET Ex- 3/31/76
PENDITURES UNEX= PRESENTED
Palo Paio THREE  PENDED FOR BupGeT
AMENDED MONTH OF MonTHs EnpED BupGeT PaAYMENT BALANCES
BUDGET MARCH MARCH 31, BALANCE AT THIS AT
1976 1976 1976 MeeTing _ _3/31/76
SALARIES AND WAGES $307,907 $ 23,180.83 $ 70,241.64 $237,665.36 $237,665.36
CONTRACTUAL SERVICES:
BinNDING 1,000 42,00 118.50 881.50 $ 107.20 774.30
COMMUNITY SERVICES 300 67 .94 92.93 207.07 207.07
TRANSPORTATION 300 29.45 29.45 270.55 270.55
SEMINARS AND WORKSHOPS 500 83.00 83.00 417.00 417.00
Aubi T 1,650 -0- 1,650.00 1,650,00
MANAGEMENT AND PROF. Sves. 9,200 667 .00 1,334,.00 7,866.00 667.00 7,199.00
ARCHITECTS -0~ -0~ -0- -0-
LecaL 1,800 949,34 949,34 850.66 850.66
~ CONTRACTUAL MaiINT, & REPAIRS:
MAIN LiIBRARY=UTILITIES 20,000 840,10 2,602.64 17,397.36 1,593.26 15,804.10
MaIN LiBRARY-REPA IRS 5,000 253,35 770.05 4,229,95 367.00 3,862.95
TorY CORNER=RENTAL 540 135.00 405.00 405.00
BookMoB I LE 5,300 118.53 879.03 4,420.97 895.49 3,525.48
Service CONTRACTS 2,800 196.10 487.28 2,312.72 162,50 2,150.22
MATERIALS AND SUPPLIES:
Books & MiCROFILMS 60, 000 4,237.84 9,902.98 50,097.02 5,541.95 44,555.07
SUPPLIES 8, 000 1,489.78 2,550.83 5,449.17 1,473.91 3,975.26
PerioDiICALS, SERIALS AND
NEWSPAPERS 8, 000 ~0- 8, 000.00 8, 000.00
PHAMPHLETS 500 96.40 133,74 366.26 76.00 290.26
AuDio=-VISUAL-MATERIALS 2,000 213.50 1,786.50 166.97 1,619.53
Misc, OTHER EXPENSES:
INSURANCE 5,000 -0- 5, 000.00 -0- 5, 000. 00
TELEPHONE 1,600 146,91 242.87 1,357.13 136.62 1,220.51
PostaGE 2,500 300.00 598.00° 1,902.00 1,902.00
EmPLoYEE HEALTH BeneriT RAN 10,000 807.71 2,423,113 7,576.87 7,576.87
CONTINGENT -0~ " =0~ -0- -0-
AnnuaL REPORT 200 -0~ 200.00 200.00
EQuIPMENT:
SHELV I NG=Books 3,000 167.22 167.22 2,832.78 2,832.78
SHELVING=MAGA'Z I NES -0- =0- -0- -0~ -0-
CHAIRS 1,000 -0- 1,000.00 1,000.00
STAFF RooM FURN. -0 -0 -0 -0-
MAINT. EQuipT, 1,000 -0- 1, 000.00 1,000.00
Aubio-Vis. Eq. 700 -0- 700.00 30.10 669.90
STATUTORY EXPENDITURES:
SociAL SECURITY 18,000 4,109.24 4,109.24 13,890.76 13,890.76
PusLic EMPLOYEES RETIRE=
MENT SYSTEM 13,750 364.32 13,385.68 13,385,.68
FIRE ALARM SYSTEM 3,750 -0- 3,750.00 3,750.00
BooKMOB I LE -0- -0- -0- -0-

$495,297 $ 37,782.74

$ 98,428.69 $396,868.31'$11,218.oo $385,650.31




WEST ORANGE FREE PUBLIC LIBRARY

1976 AMENDED BUDGET PRCPOSED BY BOARD OF TRUSTEES

SALARIES AND WAGES
CONTRACTUAL SERVICES:
BINDING
COMMUNITY SERVICES
TRANSPORTATION
SeMiNARS AND WORKSHOPS
AvoiT
MANAGEMENT AND PROF. SvCs.
ARCHITECTS
LEGAL
CONTRACTUAL MAINT. & REPAIRS:
MaiN LiBRARY-UTILITIES
. MaiIN LIBRARY-REPA IRS
TorY CORNER=RENTAL
BookmoB ILE
Service CONTRACTS
MATERIALS AND SUPPLIES:
Books
SUPPLIES
PERIODICALS, SERIALS AND
NEWSPAPERS
PAMPHLETS
Aubio=-VisSUAL-MATERIALS
Misc., OTHER EXPENSES:
I NSURANCE
TELEPHONE
PosTAGE
EmPLOYEE HEALTH BENEFIT PLAN
CONTINGENT
ANNUAL REPORT
EQuiPMENT:
SHELVING = BoOKs
SHELVING= MAGAZINES
CHA IRS
StaFF Room FuRrN.
MAINT. EQuiPT,
Auoio-Vis. Ea.
STATUTORY EXPENDITURES:
SOCIAL SECURITY

PusL ¢ EMPLOYEES RETIREMENT SYSTEM

FiRE ALARM SYSTEM
BookMoB ILE

*SOURCE OF FUNDS:
TowN OF WEST ORANGE

PER RESOLUTION 3/24/76

1976
PROPOSED
BUDGET
(AS REQUESTED
BY BOARD)

$307,907

1,000
800
400

2,000

1,650

9,200

-0-

1,800

16,500
5, 000

540
5,300
2,200

60, 000
12, 000

9, 000
500
6, 000

5, 000
1,600
3,000
10, 000

-0-

750

-0-
9, 000
4,000
1,700
1,000
1,500
1,700

18, 000
13,750
-0-

50, 000
$562,797

$398,446

TotaL LiBRARY ACCUMULATED REVENUE 102,207

Less "RESERVE"
LisrRARY FunDs REQUIRED

ToTAL SOURCE OF Funps

5,336
96,851
$495,297

1976
AMENDED
BUDGET

PER LIB. BOARD

RESOL. 3/24/76

$307,907

1,000
300
300
500

1,650

9,200
-0-

1,800

20, 000
5,000
540
5,300
2,800

60, 000
8, 000

8,000
500
2,000

5,000
1,600
2,500

10, 000

© $495,297
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WEST ORANGE FREE PUBLIC LIBRARY
MARCH 1976 BILLS PRESENTED FOR PAYMENT

ON APRIL 28, 1976
CHecks ARE DATED
MARCH 31, 1976
VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1187 MioLanTic NaT'L BANk-W,H, MARCH 1976 1 - SALARIES $ 1,495.30
1188 W, ORANGE Feperat CREDIT UNION 1 = SALARIES 228.55
1189 TowN oF W.0, SociAL SECURITY
EMPLOYEES - MARCH 1976 1 - SALARIES 1,356.00
1190 P.E.R.S. #20284- PensionNs, LoaNns, ETC, 1 - SALARIES 1,101.66
1191 P.E.R.S. ConTRIBUTORY GROUP INS. 1 = SALARIES 115.54
1192 P.E.R.,S., SUPPLEMENTAL ANNUITY 1 - SALARIES 33,00
1193 TowN oF W,0, = HOSPITALIZATION =
ApPriL 1976 26 - HosPITALIZATION 807.71
1194 TowN oF W,0, -~ SociAL SECURITY
EMPLOYERS - 1sT QTR, 1976 27 - EmPLOYER Soc, SEec, 4,109,224
1195 Town oF W.0., - Aom, CH. 1sT QTR., 1976 28 - ADMINISTRATIVE CHARGE 1.00
Netr PavrRouL - 3/15/76 -#534-580 (47) 1 = SALARIES 8,242,88
Net PayroLL - 3/31/76 -#581-627 (47) 1 - SALARIES 9,021.76
SUB-TOTAL $ 26,512.64
ADD: CHecks - #1113-1186 PRESENTED
FOR PAYMENT - MARCH 24, 1976 11,271.40
SUB-TOTAL - CHECKS ISSUED MARCH 31, 1976 $ 37,784.04
LESS:
CHECK - 1143 - GALE ResearcH Co. VOIDED - 2 - Books $ 33.38
CHeECK - 1183 = Xerox CorP., CHARGE FoR PHoTO
Copy MacHINE 169.37
ReFuno - Books - 3/12/76 357 206.32
SUB-TOTAL 37,577.72
ADD: Petty CAsH CHECKS - #610-~643 223,62
SUB-TOTAL 37,801.34
LESS:
REFuND ~ Books = 1/27/76 18.60

TOTAL EXPENDITURES - MONTH OF MARCH 1976
PER BUDGET REPORT

$ 37,782.74

PAYMENT APPROVED BY:

PAYMENT RECOMMENDED BY:

\

PREPARED WITHOUT AuDIT,
AARON EISENBERG & CO., C.P,A.'s

20 AN
C Lo Ll ‘é":'/“; Y

By:




WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1976 BILLS PRESENTED FOR PAYMENT

ON APRIL 28, 1976

LIST OF CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT

FOR THE MONTHS OF JANUARY, FEBRUARY AND MARCH, 1976

BUDGET ALLOCATION

2. Books
20. NewsPAPERS & PAMPHLETS

20 " 11t
20. " [1]
2. Books
20. NewsPaAPERS & PAMPHLETS
15. WorKsHOPS & SEMINARS
B. MAINT.=MAIN
12. TRANS,
2. Books
15. WorksHoPS & SEMINARS
10. ComMM, REL.
4, SupPLIES
15. WOrRKSHOPS & SEMINARS
15. " 111
]5 111 "
15: " "
10. ComMm, REL,
20. NewsPAPERS & PAMPHLETS
4, SuPPLIES
2. Books
15, WORKsHOPS & SEMINARS
12. TRANS,
15. WORKSHOPS & SEMINARS
20. NewsPAPERS & PAMPHLETS
20. " "

12. TRANS.

2. "

2. "

10. Comm, ReL.
-‘0' 1" "
10. n "
4, SuPPLIES

TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT

FEBRUARY AND MARCH, 1976

VOUCHER
DATE NUMBER PAYEE
1/5/76 610 BerKELEY PusLisHING Co.
1/1/76 611 Bureau oF GEOLOGY
1/7/76 612 ScHOOL OF EDUCATION=
PRINCETON
1/7/76 613 DepT. OF Ep.=TRENTON
1/7/176 614 CHicAGO NUTRITION ASSN,
1/12/76 615 NATL. FOUNDATION FOR
SUDDEN INFANT DEATH
1/12/16 616 REGISTRATION & MILEAGE
FOR BICENTENNIAL MEETING
1/18/76 617 CHues & Son, INC.
1/17/76 618 L. Reeo
1/19/76 619 DimonosTEIN Book Co.
1/27/76 620 N.J. HiSTORICAL SOCIETY
1/27/176 621 WorReLL Pus.
1/30/76 622 F. REFINSKI
2/2/76 623 N.J. L.T.A.
2/2/16 624 N.J. L.T.A.
2/4/76 625 W.0.P.L. L. Reeo
2/4/76 626 TREASURER, STATE ofF N.J.
2/5/16 627 WORRELL PusB.
2/6/16 628 NatL. CounciL oF TEACHERS
oF MATH,
2/12/76 629 BULLETIN Boarps &
DirecTorRs PrRODUCTS
2/18/76 630 BROOKLYN MusguM
2/18/76 631 Nod.' LGAY
2/20/76 632 S, Goss
2/21/76 633 L. Reeo
3/12/76 634 RUTGERS = THE STATE UNIv,
3/15/76 635 L. Reeo
‘ 636 Voio
3/19/76 637 WM, TOOHEY
3/20/76 638 L. Reeo
3/25/16 639 WM. TOOHEY
3/21/16 640 RaLPH KELLY
3/21/76 641 RALPH KELLY
3/29/176 642 ELsa MeveRrs
3/29/16 643 S, ITKIN
FOR THE MONTHS OF JANUARY,
PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT,

AARON EliEﬁQERG & CO, CPA's

ot

/(, e,

By:

AMOUNT

1.50

1.00
1.00
2.00

4.25

8.00
5.00
4.60
18.60
12.50
3.00
5.30
14,00
14,00
12.00
6.00
3.00

1.10

1.00
6.98
4,00
3.60
12.50
1.40
10.35

7.20
5.00
9.05
25,00
10.00
5.65
1.04

$ 223,62




VOUCHER
NUMBER

1196
1197
1198
1199
1200
1201
1202
1203A
B
1204A
B
1205
1206
1207A

1209
1210
1211
1212A

1213
1214
1215
1216
1217
1218A

1219
1220
1eel
1222A

1223
1224A

1225A

TErXcec—~ITOMMMOOO

WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON APRIL 28, 1976

BUDGET ALLOCATION

CHECKS ARE DATED
ApriL 28, 1976

AMOUNT

PAYEE

WesT OrRanNGeE PeTTY CasH Ck.AccT,.
MioLANTIC NATIONAL BANK 1.
WesT ORANGE Feperal CReDIT UNiON 1.
ABORN ExTERMINATING CoO, 1.
AL's Auto PaRTs, INCc, 8.
AMERICAN INSTITUTE OF ITALIAN STUDIES 2,
AMERICAN LIBRARY ASSOCIATION 2.
Arco PusLisHING Co. INC, 2.
" n " 1] 2 .
AUTorATlc DAIA PROSESSING 1.
1.

.

Avery LABEL SysTeEMS

Aver PRess

THe BAKER & TayvLor Co,
" "

" n

Bank oF Tokyo TrusTt Co.
BLueserrRY HiLL PusLisHING Co.
R, R. Bowker CoMPANY
BrRoDART, INC,

n ”"

THE BULLETIN OF THE ATOMIC SCIENTISTS
Business PuBLICATIONS, INC.

C.A.P.1.,

C. W. AssociaTESs

CenTer TyPewrITER COMPANY

CHAMSERS Recho COEP.

pa—y

[AVIE V)
PPN OONOCONOON—=—0MNONMNN LSNP NN
L]

CoLumBi A Books, INC, PuBLISHERS
CoMMONweEALTH WATER Co,

CrReATIVE EDUCATION, INC,

CURIIS Seav*ce, lwc.

DAUGHTERS, INC,
RoBerRT W, Daum
1" "

DiMoNDSTEIN Boox CoMPANY, INC.
" " " "

EXCHANGE
SALARIES
"

SERVICE CONTR,
MaINT,=MoB,

Books
"

Service CONTR.

SuPPLIES
Books
1]

SuPPLIES
"
Books
"

MAGAZ INES
Books

MAINT.=MaIN
A/V MATERIALS
A/V MATERIALS

Books

MAINT.=MAIN

Books

MA INT,=MoOB,
114 "

Books

MAINT.=MAIN
" [}

Books
1"

$

(

9.25
1952

36,15
36.35

10.01
81.85
9.38)
53.46
30.00)

221.63

4,96)
173.17
206.11

27.84

8.66
279.41

7.86)

88.10

139,40

148,40

62,74

14,83

42,00

850.29

51.00
175,00

12.37

130,46
210,44
263,05
340.36
125, 41
203,82
201.55
143,21
24,40)
235,64
250.22

273.03

200.00
3,131.03

228.55
15.00
3.20
4,95
36.00

24,77

72.50
579.38
52.89

105,94

992.10
3.00
18.95
36,05

287.80
3.66
12.15
5.00
3.45
35.00

77.57
19.50
54,40
39.38

892.29
2,83

226.00

2,365.16



WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON APRIL 28, 1976

CHECKS ARE DATED
ApriL 28, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1226A DousLeEpAY & ComPaNY, INC, 2. Books $ 9.70

B " 1] 1} 2. " 28 .OO

C 1] 1] " 2. " 13'33

D " " " 2 . 1" .‘ 7 . 03

E 11 ”" " 2' " 5.46

F n" " " 2. 1" 46.79

G i " " 2. " 49,69 $ 170.00
1227 THe DrRawING BoarD, INC. 4, SUPPLIES 33.49
1228 ETC PuBLICATIONS 2. Books 11.55
1229 EBsco SUBSCRIPTION SERVICES 19. MAGAZINES 61,00
1230 RiTa EDoELMAN 2. Books 19.80
1231 AaroN Eisenserc & Co. 23. MgMT. SERV, 667.00
1232 Executive CoFFEE SERVICE, INC. 4, SuPPLIES 38,00
1233 F1DELER 2. Books 8.41
1234 Max Freeman & Co., INC. 6. MAINT,=MAIN 23.50
1235 FrReENcH & LurRoPEAN PuBLICATIONS,INC. 2., Books 3.95
1236 GALE RESEARCH COMPANY 2. " 13,29
1237 GARLAND PUBLISHING, INC, 2a 14,42
1238 GAaYLORD BRoOs. INC. 4, SuPPLIES 76.98
1239 GroL IER EoucaTionaL Core, 2. Books 90,50
1240 GroLIER YeAR Book, INc, 2. " 10.75
1241 HARVARD UNIVERSITY PRESS 2. " 35.75
1242 THe HigHsmiTH CoMPaNY, INC, 4, SuPPLIES 21.7M
1243 THEe INTERNATIONAL CITY MGMT,ASSN, 2. Books 22.50
1244 JEWISH PUBLICATION SOCIETY 2o 12.35
1245A LapaT DUPLICATING SUPPLIES 4, SupPLIES 48,50

B " " " 4, " 11.50 60,00
1246 Lewrs Paper & SuepLy Co. 4, " 257.45
1247 McGrRAw HiLL Book Company 2. Books 30,92
1248A MacMiLLAN PusLisHiNg Co. INcC, 2. " 47.17

B " " " 2 199.00

C [} 1" " 2. " .‘ . 45

D " " " 2. " 4. 56

E " " n 2. 1" 35.24

F " " " 2. " 8.85 296,27
1249A A, R, Meeker Co. 4, SuppLIES 11.80

B & " " by " 21,40 33.20
1250A MooerRN Mass Mepia, Inc. 22. A/V EquipMENT 15,10

B " . " " 22. " " 15,00 30,10
1251 THE Music EXCHANGE 2. Books 114.10
1252 NaTioNaL CounciL OF TEACHERS

OF MATHEMATICS 2. " 27.66

1253 NationaL FueL Oie, INc. 6. MAINT.-MAIN 788,59
1254 New JerRsey BeLl 9. TELEPHONE 125.22
1255 New JgRSEY BELL 9. TeL.=T.C. 11.40
1256A N.J. OFFice SuppLy COMPANY 4, SuPPLIES 15.24

B 1 1" [}] [1] 4. 1" 43.45

c "n 1] 1] " 4. " 2. 50

D 11 " " 1 4. [1] 3.81

E ”" 1" n " 4. 11 4.45

F 1] 1" " 1 4. " 6. 95

G " " " " 4, " 9.50 85.90
1257 OxFORD UNIVERSITY PRESS, INC, 2. " 8.83
1258 PARAMETER PRESS 2. " 3.95
1259 PerRDUE RADIO COMPANY 21. A/B MATERIALS 89.40
1260 PHOENIX PUBLISHING 2. Books 6.25
12614 PRENTICE HALL, INC. 2. " 4,46

B " ] ] B n (12..”)

C n (1] L1} 2. " 12.47 4.82



VOUCHER

NUMBER

1262
1263
1264A
B
1265
1266
1267
1268

1269
1270A
B
127
1272
1273A
B
1274
1275
1276
1277
1278
1279

1280
1281
1282
1283
1284

1285
1286
1287
1288A
B
C
1289
1290A
B
C
12N
1292A
B
C
1293

WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON APRIL 28, 1976

PAYEE

PusLic Service ELecTric & Gas Co,
PusL1sHERS CeNTRAL Bureau
RegenT Book Co. iINC.
n " "
THE Rio GRanDE PReEss, INC,
J. Ross & Co.
RUTGERS UNIVERSITY
RuTtGerRs UNIv. INsT, OF
ENvIRONMENTAL STUDIES
RUTGERS=THE STATE UNIVERSITY
SHAarR FRey, INc,
” " "
Seneca Books
SiLvER BuroeTrT CoMpPaNY
PETER SMiTH PUBLISHER, INC.,
" 1 ” 1]

SocleTy ForR VisuaL EpbucaTion, INc.
SpeecH & HEARING SERVICE
SusurBaN HoMmes Guiope
SuPERIOR ENGINEERING CoO.
THE UXN*A¥B*¥A*SXHX*EXD* | | BRAR I AN
THe UNDERWRITER PRINTING &

PuseLIsHING Co,
FReEDERICK UNGER PusLIsHiNG Co,
UN1TED NATIONS
U.S. NavaL INSTITUTE
UNiveERsE Books
UNIVERSITY OoF New Mexico PrRess
VERLAINE Books
FreperICKk WARNE & Co, INC.
WARREN, GORHAM & LAMONT, INC,
WEISE, WINCKLER BINDERT, INC.

" 1 ]

" " "

WHO's WHo AMONG BLACK AMERICANS
The H, W. WiLson Co.
1" n "

XeErROX CORPORATION
XEROX UNIVERSITY MICROFILMS
" " [1]

He O, ZiINMAN

SUB=TOTAL = FORWARD

Ge

CHECKS ARE DATED
ApriIL 28, 1976

BUDGET ALLOCATION AMOUNT

B MAINT.=MAIN $ 804.67
2. Books 67.15
2. MiCROFILMS 10,77

2. " 43,25 54,02 .
2. Books 10.98
6. MaINT.=MAIN 28.10
2. Books 6.95
2. " 10.00
2y U 35,00
2. " 12.89

2. " 31.08 43,97
2, " 15.50
2. " 8.60
2. " 10,89

e 7.80 18.69
2s 61.00
2. " 7.00
2. Books & MiCROFILM 6.27
11. Service CONTR. 75.00
19. MaGAzZINES 10.00
2. Books 32.15
2. " 19.70
2. " 43,90
2. " 8.04
2. " 9.75
2. Books 7.19
2. " 21.50
2. " 15.50
2. " 24,75
3. BiINDING 46,15

3. N 3.25

3. " 57.80 107.20
2. Books 35.00
2. " 172,00

2y " 75.00

2., " 45,00 292.00.
25. PHoTocorY 132.25
2. MicrOFILMS 25,25

2 N 15.15

2s " 14,64 55.04
2, " 5.45

14,909,83




WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON APRIL 28, 1976

CHECKS ARE DATED
ApriIL 28, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCAT ION AMOUNT
SUB-TOTAL = FORWARD $14,909.83
Less: CK.#1196 = WesT ORANGE PETTY Casn 4/1/76 $ 200.00
#1197 = MipLANTIC NATIONAL Bank-W/T 4/15/76 3,131.03
#1198 - WesT OranGe FeperaL CREDIT UNION =
4/15/16 228.55
#1291 - Xerox CorP. =~ CHARGE FOR
PHOTOCOPY MACHINE 132.25 3,691.83
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - APRIL 28, 1876 $11,218.00
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
y / ,': 4 /
I./_,.\.’ / / /J 7 & /{

PREPARED WITHOUT AuDIT,

AARON EISENBERG & CO., CPA's

A,
By: (P RNy u_.\#c_,_,-ﬁx.?, 7,
/

R ——————— TSR Ut et A s " - . —



AGENDA
WESTEORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

May 26, 1976

Roll Call
Open Public Meetings Statement
Minutes
Treasurer's Repor@
a. Bills Presented for Payment
b. Financial Statement
Director's Report .
Committee Reports
0ld Business
a. Fire Detection

b. Heating System Repairs

New Business

a. Robbery

b. Book Sale

c. Friends of the Library
d. Square Dance

e. Burglar Alarm System
Communications

Community Particlpﬁtion

Adjournment [’—~\r/—\] r”_\\




MINUTES
BOARD OF TRUSTEES MEETING

MAY 26, 1976

The meeting was called to order at 8:00 P. M. by President, Anita Strauss.
Present were Board of Trustees members Andrea Grover, Albert Kupferer, Nancy
Herman and William Sagosz constituting a quorum. Also present were Director,
Lola N. Reed, Board Attorney, lrving Ostrow, and Board Accountant Stewart
Manheim. Several residents of West Orange were also present..

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1976 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the '"Open Public Meetings Act,'" proper notice of this meeting and all
Library Board meetings for the year 1976 was posted, and shall remain posted
throughout the year, on the official Main Library Bulletin Board, was mailed
to '"The Star-Ledger''--the officially designated newspaper, was mailed to
the ""West Orange Chronicle'--the second newspaper, and was hand-delivered
to the Town Clerk.

MINUTES:

Mr. Kupferer made a motion to accept the Minutes of the April 28, 1976
Board of Trustees meeting as presented. Mr. Sagosz seconded the motion, and
it was carried unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mrs. Strauss will inquire about the payment for roof repairs, voucher
#1324 to S. J. Carney, roofing contractor.

Mr. Manheim informed the Board of Trustees that check #1306 is a
transfer of $50,000 from the checking account to the statement savings
account in Midlantic Bank so that interest will accrue.

Mr. Sagosz made a motion to accept the Bills Presented for Payment.
Mrs. Herman seconded the motion, and it was passed unanimously.

2) Financial Statement:
Mr. Manheim noted that salaries and wages are in line as of this date.

Mrs. Reed stated that more than half of the Supply line has been spent.
Mrs. Herman inquired about bulk buying and suggested that Mr. Flynn

be called at Town Hall in regard to the cost of paper. Mrs. Reed added
that at the Essex County Library Directors' Group meeting held on

April 25, bulk buying of books was discussed. There are 21 libraries

involved in this, and they are going to investigate the possibility of

bulk buying.



2)

Mr. Sagosz questioned the cost of management and professional
services. Mr. Manheim explained that the fee includes retroactive
payment and at no time will the fees be more than the budget.

Mr. Sagosz made a motion to accept the Financial Statement as
presented. Mr. Kupferer seconded the motion, and it was carried
unanimously.

DIRECTOR'S REPORT:

Mrs. Reed received a letter from Sara L. Siebert, Coordinator of the
Young Adult Services at the Enoch Pratt Free Library in Baltimore, in which
she enclosed information pertaining to The Inner City Mother Goose. Mrs. Reed
also informed the Board that she has thanked Mr. Vogt and the New Jersey Library
Association for their vote of confidence in this matter.

As the result of the break-in which occurred early on May 18, the Toshiba
Fax photocopy machine was badly damaged and the entire coin collecting unit
must be replaced. Mrs. Strauss suggested that a copy of the police report
be secured for our records.

As a result of local and state budget cuts, the East Orange Free Public
Library, our area library, has been forced to eliminate 22 of its employees and
to close all branches. There has been a cut of hours, and all summer and fall
programs have been discontinued.

Mrs. Chirico, of the State Library, will send Mrs. Reed information on the
new bills determining procedures for bidding. Ve have up to 90 days to make
purchases without obtaining three bids. This supplement to the ''Local Public
Contracts law'', Senate #1377 was approved as of May 11, 1976.

Mrs. Reed informed the Board that the book sale earnings amounted to $442.78.
OLD BUSINESS:
a) Fire Detection:

Mr. Sagosz reviewed the bids received for installation of fire detection
equipment. There is a big difference from company to company depending
upon the number of heat and smoke detectors specified by each company.
Costs range from a low of $2,435 to $9,907 with various options. Mr.
Sagosz will contact Deputy Chief Cohrs for his approval. The library
will select the lowest responsible bid, and a decision will be made at
the next Board meeting.

b) Heating System:

Mr. Sagosz reported on his talk with Mr. Freeman of Vogelbach and Baumann.
Mr. Freeman pointed out that the library could update its system in steps
as specified in his letter of April 26, 1976. Mr. Sagosz has a list

of three companies recommended by Mr. Freeman, who could do the job.
However, we need to advertise for bids. |If action is taken on the first
step as presented in the letter, it should normalize the problem.



3)

NEV BUSINESS:

Mr. Manheim suggested that the library obtain a copy of the police report
and submit this with the reports on the income of the Toshiba Fax so that there
will be an accounting of the missing monies.

Mr. Sagosz made a motion that all of the locks on the doors leading into
the library be changed immediately. MHr. Kupferer seconded the motion, and it
was carried unanimously. This action was based on the fact that a key was
reported missing from the Adult Circulation desk.

The Board suggested that Mrs. Reed give a portion of the books left over
from the book sale away to Brandeis University or a similiar institution.

Mr. Ostrow reported that Mrs. Joan Bojsza has been active in helping in
setting up the book sale and in getting in contact with members. Mrs. Meyers
is working on a letter to get more Friends interested in the activities. There
are meetings scheduled for the future.

Mark Donnelly and Elsa Meyers have been working on the possibility of having
a square dance. Seventy-five dollars is needed for a caller. Mr. Donnelly has
contacted Mr. Charlie Beck, a square dance caller, and the Recreation Department
in hopes that a caller can be obtained for the dance. Possible dates would be
July 16 or July 23. A small fee of $1.00 would be asked. Factors such as
lighting, safety conditions, ground surfaces must be investigated before a final
decision is made.

Mr. Sagosz suggested that the Board consider the possibility of installing
a burglar alarm system on the outside of the building. This issue will be tabled
at the present time.

COMMUNICATIONS:

Mrs. Strauss read a copy of the letter sent to Council President Rosen
In regard to the Salary Contingency Fund dated May 18, 1976. Also a letter
was read from Mr. Corwick, dated May 20, 1976 in which he informed the Board of
Trustees that a storage shed will be built to house the grounds keeping equipment.
Work will begin shortly in the back corner of the lower rear parking lot eliminat-
ing two employee parking stalls.

ADJOURNMENT :

The meeting was adjourned at 9:35 P. M. The next meeting will be held on
Wednesday, June 23 at 7:30 P. M.

Respectfully submitted,

/M/:/W

Sandra Goss
Secretary

Phyllis Lopis
Secretary, Board of Trustees



DIRECTOR'S
MONTHLY REPORT

May 26, 1976

The month of May has been a super active one in more ways than the

routine activities. Interests in The Inner City Mother Goose soared to

tremendous heights. The matter was discussed at the New Jersey Library
Association where a resolution, in support of the West Orange Board of

Trustees and Director was read by the President, Howard Vogt, voted on

and passed unanimously by the Association at its Business Meeting on

Saturday, May 8th. Messrs. Czarnecki and Reed attended the Association.

Our library was the victim of a break-in on Monday night, May 17th.
We are not able to determine the extent of damage done monetarily until
a price is given us by the Toshibafax repairman. Both photocopying machines
were damaged and approximately $26.00 taken from them. The Toshibafax
was badly damaged and a new unit will have to replace the old one. The
safe was tampered with but the prowlers were unable to open it. Nothing
is missing from the safe. A window as broken in the Children's Room which

could have been the way the building was entered.

Frank Refinski found the door to the employee entrance open when he
came to work. He called the police, who came over and inspected the damage.
Later, the Detective Bureau was called by me and two detectives came over

and made prints. No further word has been heard from them at this writing.

Although our 'Book Sale' was not a big success as the one last year,

we feel the amount of $343.78 was worth all the work and efforts of everyone



2)
who assisted. We even had volunteers who worked very diligently.

We have received from the Public Schools of West Orange a 'Certifi-
cation of Participation' for our contribution to the Cooperative Education

Program during the current school year.

Your library director is presently enrolled in a refresher series
of seminars in Administration which meets for four consecutive Wednesdays
at the Graduate School of Library Service at Rutgers University in New

Brunswick.

According to a report from the East Orange Public Library, the staff
has been reduced by 22 employees because of a 27% cut by the State and an
18% cut by their Council. Many services have been curtailed or cut off
completely. All of their branches were closed on May 10th. Also, hours

of opening have been reduced.

We have received six bids from companies for the installation of the

fire detection equipment.

Respectfully submitted,

N\“’: } o e ':;
. x' R Ifw Y _.{,
Lola N. Reed T

Director



WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT
MONTH OF APRIL 1976

Li1BRARY BOARD MEETING OF MAY 26, 1976

ToTaL AMENDED BUDGET

$495,297
_——

EXPEND | TURES
1976 BiLLs/AccTs.,
ACCUMULATED PavaBLE
BubGeT Ex- 4/30/76
PEND I TURES UNEX= PRESENTED
Pai1o PaiDFoOuR PENDED FOR BubGgET
AMENDED MONTH OF MoNTHs ENDED BUDGET PayMENT BALANCES
BuoGeT APRIL ApriL 30, BALANCE AT THIS AT
1976 1976 1976 4/30/16  _Meevina _ 4/30/16
SALARIES AND WAGES $307,907  $31,813.32 $102,054.96 $205,852.04 % $205,852.04
CONTRACTUAL SERVICES:
BiNDING 1, 000 107.20 225.70 774,30 86.00 688,30
CoMMUNITY SERVICES 300 92.93 207.07 65.00 142,07
TRANSPORTATION 300 29.45 270,55 22,65 247,90
SEMINARS AND WORKSHOPS 500 83,00 417.00 417.00
Auoi T 1,650 =0~ 1,650,00 1,650.00
MANAGEMENT AND PROF. Sves. 9,200 667.00 2,001.00 7,199.00 1,067.00 6,132.00
ARCHITECTS -0~ =0=- -0- " =0-
Lecatl 1,800 949,34 850,66 850.66
CONTRACTUAL MAINT. & REPAIRS:

‘ MaAiN L1BRARY=UTILITIES 20,000 1,593.26 4,195.90 15,804,10 946.84 14,857.26
MaiN LiBRARY-REPAIRS 5, 000 367.00 1,137.05 3,862.95 307.37 3,555.58
TorY CoRNER=-RENTAL 540 135.00 405,00 405,00
BoOKMOB ILE 5,300 895.49 1,774.52 3,525.48 158.64 3,366.84
ServicE CONTRACTS 2,800 162.50 649.78 2515022 236.25 1,913.97

MATERIALS AND SUPPLIES:
Books & MIiCROFILMS 60, 000 5,525.70 15,428.68 44,571,32 5,471.16 39,100.16
SUPPLIES 8, 000 1,470.69 4,021.52 3,978.48  1,222,94 2,755.54
PerioDicALS, SERIALS AND
NEWSPAPERS 8, 000 76.00 76.00 7,924.00 106,10 7,817.90
PHAMPHLETS 500 ( 1.00) 132.74 367.26 367.26
AuD10=VISUAL=MATERIALS 2,000 166,97 380,47 1,619.53 173.34  1,446.19
Misc. OTHER EXPENSES:
I NSURANCE 5,000 -0~ 5,000.00 5,000.00
TELEPHONE 1,600 136.62 379.49 1,220,511 141.00 1,079.51
POSTAGE 2,500 598.00 1,902.00 300,00 1,602.00
EmMPLOYEE HEALTH BENEFIT ALAN 10,000 900. 11 3,323.24 6,676.76 6,676.76
CONT I NGENT -0- «0- =0 «O=
ANNUAL REPORT 200 Q= 200,00 200,00
EQUIPMENT:
SHELVING=Books 3,000 167.22 2,832.78 2,832.78
SHELVING=-MAGAZ I NES -0- =0= -0= =0-
CHAIRS 1,000 =0=- 1,000.00 491,20 508.80
STAFF RooM FuRN, -0- =0= =0=- -0-
MaINT. EQuipT, 1,000 =0= 1,000.00 369.00 631,00
Auoio-Vis. Ea. 700 30.10 30.10 669.90 669.90
STATUTORY EXPENDITURES:
SOCIAL SECURITY 18, 000 4,109.24 13,890.76 13,890.76
PusLi¢ EmMPLOYEES RETIRE=
MENT SYSTEM 13,750 364.32 13,385,68 13,385.68
F1RE ALARM SYSTEM 3,750 =0=- 3,750,00 3,750.00
BoOKMOB ILE =0- =0~ =Q- Q-
*$495,297 $43,910.96 $142,339.65 $352,957.35 $11,164.49 $341,792.86
* SoUuRCE OF FUNDS
BuoceT-TowN oF WesT ORANGE  $398,446
L 1BRARY ACCUMULATED REVENUE 96,851




WEST ORANGE FREE PUBLIC LIBRARY

1976 AMENDED BUDGET PROPOSED BY BOARD OF TRUSTEES

SALARIES AND WAGES
CONTRACTUAL SERVICES:
BiNoiNG
CoMMUNITY SERVICES
TRANSPORTATION
SeEMINARS AND WORKSHOPS
AuoiT
MANAGEMENT AND PROF. SvCs.
ARCHITECTS
LEGAL
CoNTRACTUAL MAINT, & REPAIRS:
MaIN LiBRARY=UTILITIES
MaiN LiBRARY-REPAIRS
TorYy CORNER=RENTAL
BookMoB ILE
Service CONTRACTS
MATERIALS AND SUPPLIES:
Books
SUPPLIES
PERIODICALS, SERIALS AND
NEWSPAPERS
PAMPHLETS
AuDi0o-VISUAL-MATERIALS
Misc, OTHER EXPENSES:
| NSURANCE
TELEPHONE
PosTAGE
EMPLOYEE HEALTH BENEFIT PLAN
CONT INGENT
ANNUAL REPORT
EQUIPMENT:
SHELVING = BooKs
SHELVING= MAGAZINES
CHAIRS
STAFF RooMm FUuRN,
MainT, EqQuiprT,
Auoio-Vis. Ea.
STATUTORY EXPENDITURES:
SociAL SECURITY

PueLIC EMPLOYEES RETIREMENT SYSTEM

FirRe ALARM SYSTEM
BoOKMOBILE

*SOURCE OF FUNDS:
TowN oF WEST ORANGE

PER RESOLUTION 3/24/76

1976
PROPOSED
BUDGET

(AS REQUESTED

BY BOARD)

$307,907

1,000
800
400

2, 000

1,650

9,200

-0-

1,800

16,500
5, 000

540
5,300
2,200

60, 000
12,000

9, 000
500
6, 000

5,000
1,600
3, 000

10, 000

==
750
-0-

9, 000
4,000
1,700
1, 000
1,500
1,700

18, 000
13,750
-0-

50, 000
$562,797

$398,446

TotaL LisrARY ACCUMULATED Revenve 102,207

Less "ResSeRVE"
LisrarY FunDS REQUIRED

ToTAL SoURCE oF FunDs

— 2,336

96,851
$495,297

1976
AMENDED
BUDGET

2.

PER LIB. BOARD
RESOL., 3/24/76

$307,907

1,000
300
300
500

1,650

9,200
o™

1,800

20, 000
5,000
540
5,300
2,800

60, 000
8,000

8,000
500
2,000

5,000
1,600
2,500
10, 000

P
_ $495,297

B e
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VOUCHER
NUMBER

1294

1295
1296

1297
1298
1299
1300

1301

WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1976 BILLS PRESENTED FOR PAYMENT

ON MAY 26, 1976

CHecks ARe DaTED
ApriL 28, 1976

PAYEE BUDGET ALLOCATION AMOUNT
MioLANTIC NAT'L, Bank=W.,H. APRiL

1976 1. SALARIES $ 1,630.02
W. OrRaNGE FeperaL CREDIT UNION 1e " 246,05
Town oF W. ORANGE SOCIAL SECURITY=~

EMPLOYEES = APRIL 1976 b 1,863.84
P.E.R.S. #20284-PeNsioNS,

LOANS, ETC. = " 1,348.64
P.E.R.S. CONTRIBUTORY GROUP INS. 1. " 147.06
P.E.ReSs SUPPLEMENTAL ANNUITY 1. " 45,00
TowN oF WEST ORANGE HOSPITALIZATION

May 19786 26. HosSPITALIZATION 853,91
Town oF W, O, HospiTALIZATION

Re: D. ERrRICSON 26, HOSPITALIZATION 46,20
Net PavroLL 4/15/76 #628-674 (47) 1. SALARIES 14,073.76
NeT PavroLL 4/30/76 #675-721 (47) L. " 9,147,07

SUB-TOTAL 29,401,55
ADD: CHecks #1196-1293 PRESENTED
- FOR PayMenT=APrRIL 28, 1976 14,909.83

SUB-TOTAL - CHECKS ISSUED APRIL 28, 1976 44,311.38
LESS: CHeck #1196-WesT ORANGE
I Perty CAsH AccounTt TRANSFER $200,00

CHeck #1240-GROLIER YEAR Book=
Voioeo 2. Books 10.75
CHeck #1291=Xerox CorP. CHARGE
FOR PHoTOo CoPYy MACHINE 132.25 343.00
SUB~TOTAL 43,968.38
LESS: ReFunp = SupPLiEs = 4/7/76 3.22
REFUND = Books - 4/9/76 3.00
JurY DUTY = SaLARIES = 4/20/76 47,70
REFUND = PAMPHLETS = 4/28/76 1.00
REFUND = Books - 4/28/76 2.50 57.42

TOTAL EXPENDITURES - MONTH OF APRIL 1976

PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

= T

.‘“

PAYMENT APPROVED BY:

PREPARED WITHOUT AupiT,
AARON EISENBERT & CO., C.P,A,'s

By

—frl

. - . A Y
{ { FLE . Z Ll Lf—\. — e O

$ 43,910.96

-
e

</



VOUCHER

NUMBER

1302
1303
1304
1305
1306

1307
1308

1309
1310
131
1312A
B
1313
1314
1315
1316A
B
1317
1318A

—ITOTTMOOT

1318
1320
1321A

1322A

8¢

1323

OO MOO

1324
1325
1326
1327
1328
1329
1330
1331A

XC—TITOTMMOO®

WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MAY 26, 1976

PAYEE

WEsT ORANGE PeTty CasH CH. AccT.

MIDLANTIC NATIONAL BANK

WesT OrRanGE FeoeraL CREDIT UNION

PosTMASTER = ORANGE

WEST OrRANGE L1BRARY=MIDLANTIC
NatL, Bank

ABiINGOON PRESS

ABOoRN ExTERMINATING Co.

AcapeMic Press, INc.

THe ALMANAC OF AMERICAN PoLITiCS

AL's Auto ParRTs, INC,

AMEﬁICAN COMMEﬁCIAL EouupraNT Co.ﬁnc.

Amer i caN HoTeL ReaisTer Co,

AMS Press, INnce

Ass'N. OF AMERICAN MeoicaL COLLEGES
AUTowATIC DﬁTA PRO&ESSING

Tre BAKeR & TAYLOR COMPANIES
Tre BAkerR & TavLor COMPANIES
) 11 1"

" 1

1" " ” "
L1} 1" " ”
1" 1" " "
” " " "
” " " "
" " n "

BrLooMF.1eLD Winoow CLEANING Co.
Book PeoPLE
Books FOR LIBRARIES
" " "
THe R. R, Bowker ComMPANY
1" ‘ 11 "

BrRODART, INC.
" "
" "

S. Jo. CARNEY

CHaMBer oF ComMERCE oOF U.S,
CHRONICLE Books

CoLuMBiA UNIVERSITY PRESS
CoNGRESS1ONAL QUARTERLY, INC,
CurTIs SERVICE, INC,

DieTARY RESEARCH

DIMOﬁDSTEIN Bogx Co."lnc.

S.

CHECKS ARE DATED
May 26, 1976

BUDGET ALLOCATION AMOUNT
TRANSFER $ 200.00
1. SALARIES 1,608,92
1. " 248,55
13, POSTAGE 300,00
TRANSFER 50,000,00
2. Books 8.42
11. Service CONTRACTS 15,00
2. Books 40,13
2. " 22.90
8. MaiINT.=MoB, 21.67
17. EQUiIPMENT $ 459,20
17. " 32.00 491,20
2. Books 12.41
2. " 18,40
2. " 15.00
11. SErRV.CONTR. 46,10
1. " " 40,15 86.25
2., Books 13,01
2. " 24.85
2., " 121.40
2. " 94,21
2. " ( 4,56)
2. " 104,00
2. " 3.39
2. " 15.53
2e 236.95
2 117.22 712.99
6. MAINT.=MAIN 32.00
2. Books 2.70
2. " 13.05
2: " 13.65 26,70
2. " 51.50
2. " 9.85
2. " 17.25
2. " 19.70
2. " 11.25
2. " 20,70
2. " 38,62 168,87 ‘
4, SuPPLIES 53,05
4, " 148,50 _
b, " (_10.90) (190.65)
6. MAINT.=MAIN 132.00
2. Books 5.00
2. " 5.06
2. " 15.00
2. " 6.20
8. MaINT.=MoB, 136,97
2. Books 2.85
2. " 212.61
2. " 129.35
2. " 219,88
o 36,09
2., " 250,31
2. " 78.49
2y 167.67
2. " 268,73
2. " 291,57
2a o 239.53
2., " 144,08



VOUCHER
NUMBER

13317L
M
N

1332

1333A

ZEZrXce—XomMmmMmooa

1334
1335
1336
1337
1338
1339
1340
1341
1342
1343
1344A

1345
1346
1347
1348
1349
1350
1351
1352
1353
1354

1355
1356
1357
1358A

1359
1360A

1361
1362
1363
1364
1365A

6.

WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MAY 26, 1976

PAYEE

DiMmoNoSTEIN Book ComPaNY, INC.=CONTD.
"

Marc DONNELLY

DousLepAaYy & Co. INce.
1" "

RosBerT FROST SocCIieTY

SANFORD J, DURsT

AaroN Ei1sensere & Co.
ENcycLOPEDI A BRITANNICA
ENTErRPRISE PuBLisHING Co,.
Executive CoFFee SERVICE,INC.
ExPosiTioN PRESS

FearoN PuBLISHERS, INC.

FLeet Acapemic EpiTions, INC,
Max FreemAaN & Co. INc.

GAhE RESEARCn Co.

GayLoro Bros. INc.

GENEALOGICAL INSTITUTE

GREEN HiLL

G. K, HaLL & Co,

THe HARROP PRESS

HarvARD UNIVERSITY PRESS

HearRsT Books

HoLMes & Meier PuBLISHERS, INC.

INFORMATION COORDINATORS, |INC,

INSTITUTE FOR ADVANCEMENT OF
PHiLosoPHy FOR CHILDREN

INTL. Assoc., oF CHIEFS oF PoLICE,INC.

INTERNATIONAL PUBLICATIONS SERVICE

KTav PusLisHING HOouse, INC.

KE”NIKAT PRESS"CORP.

KenTucky DepT. OF LIBRARY & ARCHIVES
LAzAT DUPLICAIING SUPPhIES

LiBrARIES UNLIMITED, INC,
LiTTLe, BrowN & Co.
McMaNus LocksMiTH

McGraw HiLL Book Co,

MacMiLLAN PusLisHinGg Co,
" " 1"

INC,

" " "

CHECKS ARE DATED
May 26, 1976

BUDGET ALLOCATION AMOUNT

2. Books (s 32.43)

2. " 268,78

2. " 175.33  § 2,449,99
12. TRANSPORTATION S 22.65
2. Books 6.10

2. " 4,58

2. " 68.95

2. " 23.67

2. " 23.77

2. " 42,37

2. " 49,28

2. " 4,85

2. " 24.25

N 14,00

2. " 42,91

2. " 9,70

2. " 7.90

2. " 4.85 327.18
10. CoMM, REL. 40,00
2. Books 8.95
23. MgMT. SERVICES 1,067.00
2. Books 226.90
2. " 35,08
4, SUPPLIES 38,00
2. Booxs 10.75
2. " 25,09
2, " 11.85
6. MAINT,=MAIN 18.45
2. Books 38.97

2. " 39.65 78.62
4, SUPPLIES 208,23
2. Books 8.00
2, " 9.25
2. " 145,62
10, ComM, REeL., 25.00
2. Books 17.89
2., " 7.25
2. " 13.85
2s 7.75
2. " 5.50
2s 10,32
2. " 11.10
2, " 89.58
2. " 23.95

2. " ( 9.50) 14,45
2, v 5.25
4, SuPPLIES 64.00

4, " 182.00 246,00
2. Books 10.30
2. " 12.30
6o MAINT.=MAIN 34,00
2. Books 23.07
2, " 17.11

2., " 8,25

2. " 4,56

2. " ____32;29 52.88



VOUCHER

NUMBER

1366A
B

1367
1368
1369
1370
13N
1372
1373
1374
1375
1376
1377A
B
1378
1379
1380
1381
1382
1383
1384

1385
1386
1387
1388
1389A
B
1390
1391A
B
1392
1393
1394
1395
1396
1397

1398A
B
1399
1400
1401
1402A
B
1403
1404
1405
1406

1.

WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MAY 26, 1976

PAYEE

MODERN;MASS MEDIA( INC,
{]

J. M. MorenHouse PRINTING Co., INC,
NAaTioNaL CouNciL ON AGING

NaTL. EpucatioNaL Abv, SERVICE, INcC,
NatL., FiRE PROTECTION AssN.

NATL. ReGiIsTER PusLisHiING Co,.
NewBURY Books

New Jersey BeLL

New JERBEY BeLL

New Jersey OrFrFice SupPLy Co.

E. & M, O'Hara, Inc,

OCE:NA PuaL|c3T|ons, INS.

OranNGgE GArDEN SuppLy Co.

OwLswick PRress

PHOENIX PUBLISHING

PorPuLAR PerRi1ODICAL INDEX

PRENTICE=HALL, INC,

PrinceToN UNIVERSITY PRESS

PuBL1CATIONS SERVICE~-AMERICAN CAMPING
AssN,

PusLic Service E & G Co,.

ReceNT Book CoMPANY, INC.

REGENT STANDARD FORMS, INC,

RowMaN & LITTLEFIELD

RUTﬁERS UNIVEﬁSITY Pnﬁss

CHARLES SCRIBNER'S SONS
SHAR=-FREY, INC,
1 ”

PeTter SMITH PusLISHER, INC.
SVE=-SocieTy FOrR VisuaL EpbucaTion,lInc,
SoMeERSET PRESS
StaTe CHEMiIcAL ManuFacTurinGg Co,
StaTe InousTRIAL DirecTOorRIES CORP,
STRATTON=INTERCONTINENTAL MEDICAL -

Book Corr,
SUPERIOR ENGINEERING Cg.

"

3 M Business ProoucTs SaLes, Inc,
Time LiFe Books
THE UNDERWRITER PRINTING & Pus. Co,
WEtSE-WINCKLER BINDEﬁY, INC.

) "

WIDERKEHR HARDWARE
The Ho W, WiLson Co,
XerRox CORPORATION
Young's News SERVICE

SUB-TOTAL = ForRwWARD

CHECKS ARE DATED
May 26, 1976

BUDGET ALLOCATION AMOUNT
21. A/x MATEﬁIALS $ 108.50

21, 52.32 $ 160,82
4, SuPPLIES 128.00
20. PAMPHLETS 25,50
2. Books 4,50
2. " 44,33
‘2. " 72.50
2« " 2.21
9. TELEPHONE 129.60
9, Ter. =T.C. 11,40
4, SUPPLIES 87.26
6, MAINT.=MAIN, 90,92
2. Books 10,75
2. " 75,25 86.00
4, SuPPLIES 40,99
2. Books 8.50
2. " 11,64
s " 9.70
2., " 5.66
2. " 9.21
2. " 1.21
6. MAINT.=MAIN 946,84
21. A/V MaTERIALS 12,52
4, SuPPLIES 44,11
2. Books 10.35
2: O 3.1
2. " 3.14 6.28
2. " 10.26
2y 22.24
2. " 45,60 67.84
2. " ) 34,16
2. " 41,00
2. " 4,90
4, SupPLIES 239.70
2., Books 77.50
2. " 5.15
11. Serv. CONTR. 75.00
1. " " 60,00 135,00
2. MicrROFILMS 197.07
2. Books 14.63
2. " 32.15
3. BiINDING 61.20
3, " 24,80 86,00
17. EQUIPMENT 369,00
2. Books 20.00
25. PHoToOCOPY 182,74
20. NEWSPAPERS 80.60
$63,404,70



WEST ORANGE FREE PUBLIC LIBRARY

8.

APRIL 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

VOUCHER |
NUMBER PAYEE

SUB=TOTAL = FORWARD

LESS: Ck. # 1302 -
- # 1303
# 1304 -

# 1306

# 1405

TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - MAY 26, 1976

FOR PAYMENT ON MAY 26, 1976

WesT ORANGE PETTY Casw 5/10/76
MioLANTIC NaTiONAL Bank-W/R-5/15/76
WesT ORANGE FepeERAL CREDIT UNION =

5/15/76

WesT ORANGE LIBRARY TRANSFER TO

SAVINGS A/¢

Xerox CORP. = CHARGE FOR PHOTOCOPY

MACHINE

BUDGET ALLOCATION

CHECKS ARE DATED
May 26, 1976

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED

AMOUNT
$63,404,70
$ 200.00
1,608.92
248.55
50,000, 00

182.74 52,240,21

$ 11,164.49

f———————————

BY:

Voo

o6

PREPARED wiITHOUT AUDIT,
AARON E{SENBERG & CO,, CPA's

b,

. - /
A —é. V.
MV\ L’¢l§4.""" ‘::'tl""‘"} Y (o




1)
2)
3)
)

5)
6)
7)

8)

9)
10)
11)

AGENDA
WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING
June 23, 1976
Roll Call
Open Public Meetings Statement
Minutes
Treasurer's Report
a. Bills Presented for Payment
b. Financial Statement
Director's Report
Committee Reports
0ld Business
a. Fire Detection
b. Heating System Repairs
New Business
a. Superior Engineering - contract
b. Friends of the Library -~ bank account
c. Square Dance
Communlcations
Community Participation

Ad journment




MINUTES
BOARD OF TRUSTEES MEETING

JUNE 23, 1976

The meeting was called to order at 8:00 P. M. by President, Anita Strauss.
Present were Board of Trustees members Andrea Grover, Nancy Herman, Phyllis
Lopis, Eileen Flanagan and William Sagosz constituting a quorum. Also present
were Director, Lola N. Reed, Board Attorney, lrving Ostrow, Board Accountant
Stewart Manheim, and several residents of West Orange.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1976 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the '"'Open Public Meetings Act,'" proper notice of this meeting and all
Library Board meetings for the year 1976 was posted, and shall remain posted
throughout the year, on the official Main Library Bulletin Board, was mailed
to '"The Star-lLedger''--the officially designated newspaper, was mailed to the
'""West Orange Chronicle''--the second newspaper, and was hand-delivered to the
Town Clerk.

MINUTES:

Mrs. Grover made a motion to accept the Minutes of the May 26, 1976
meeting with the following correction: Page 3, paragraph 6, under heading
of New Business to read: ''"Mr. Sagosz suggested that the Board consider the
possibility of installing a burglar alarm system. This issue will be tabled
at the present time." The motion was seconded by Mrs. Herman and passed
unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mr. Manheim explained that voucher #1496 to Worrall Publications

in the amount of $270.00 will be credited to the checking account
in next month's report as payment from the various subscribers have
been deposited.

Mr. Manheim stated that it is difficult to estimate the amount
needed for the Public Employees Retirement System until the bill

is received from Trenton. The increase in this line item is for
employees who have left the library and are now collecting pensions.
This reflects a cost of living increase.

Mrs. Lopis made a motion to accept the Bills Presented for Payment.
Miss Flanagan seconded it, and it was carried unanimously.
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2) Financial Statement:

Mrs. Herman made a motion to accept the Financial Statement as
presented. Mr. Sagosz seconded the motion, and it was carried
unanimously.

DIRECTOR'S REPORT:

The following employees will be leaving the library at the end of June:
Alice Anderson, Betty Betz, Shelly Bromberg, Betty Carras, Mary McGraw, and
Elizabeth Portuese. Mrs. Reed has hired the following Jr. Library Clerks:
Aileen Bordman, Thomas Prior, and Terry Rucker. Maria Pavlou will be trans-
ferred from Tory Corner.

The library will be closed Monday, July 5, 1976. Summer hours will
begin on July 3, when Saturday hours will be 9:00 A. M. to 1:00 P. M.

The Board of Trustees has requested Mrs. Reed to collect all keys from
the employees. One door will be kept open until 9:00 A. M. for the staff to
gain admission to the building.

OLD BUSINESS:

Mrs. Reed reported that she has been in contact with Deputy Chief Cohrs
of the Fire Department regarding the bids on the fire detection system. She
has received a letter indicating which companies have submitted the most
responsible bids for the fire detection svstem. Mr. Sagosz will contact the
J. W. Signal Company about their maintenance fee. Approval of a contract
will be tabled until the next meeting.

Chief Cohrs also indicated that the Fire Department Alarm System is
being replaced with a telephone system. Connection to this new system
should wait until it is completely installed. The portion of each bid
designated for this purpose should be kept in escrow until the connections
can be made.

NEW BUSINESS:

Mr. Ostrow reported that he has sent a letter to Superior Engineering
Company asking them to report to Mrs. Reed whenever a monthly service call
is made.

Mr. Sagosz will prepare a preliminary specification for the heating and
air conditioning unit so that a request for bids may be advertised for the
servicing of this system.

Mr. Ostrow, as acting president of the Friends of the Library will open
a bank account so that checks received in their name may be deposited.

Mrs. Lopis made a motion to close out Account #3-25589, Carteret Savings
and Loan Association in the amount of $6,293.68 plus interest to be deposited
into the checking account; and to transfer from the Statement Savings Account
#02-073-0000177-0 at Midlantic Bank the amount of $30,000 to the checking
account for operating expenses. The motion was seconded by Mrs. Herman, and
was carried unanimously.
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The square dance will be held on Friday 23 at 8:00 P. M. to 10:00 P.M.
(rain date. is Saturday, July 24) at Lafayette Park. Admission will be free.
Mrs. Reed will check on the rest room facilities.

COMMITTEES:

Mrs. Strauss requested that the Personnel Committee review the Staff
Manual.

COMMUNICATIONS:

Mrs. Rabinowitz presented a report to the board on the reluctance of
Mr. Barry Jaffe to pay fines on overdue books because he had been hospitalized.
Mr. Ostrow recommended that a letter be sent to Mr. Jaffee stating that
although the fines would be waived in this matter, any future violations
will require payment. Failing to do so would result in the suspension of
borrowing privileges. Mrs. Strauss requested Mrs. Lopis to send the letter
from the Board of Trustees.

ADJOURNMENT:

The meeting was adjourned at 9:10 P. M. The next meeting will be held
on July 28, 1976.

Respectfully submitted,

/‘C£244J¢14”€§2:sk£/)

Sandra Goss
Secretary

3 ) /ﬁ o ’.:_? .
7%,/&/,4& 74 ;é s
[ /4
PhylVis Lopis

Secretary, Board of Trustees



DIRECTOR'S
MONTHLY REPORT

June 23, 1976

Compared to the bulk of activities going on in the library
last month, we have had a relatively quiet and almost uneventful month
of June. Our circulation has dropped noticeably this month which is
normal for this time of year. Students are busy with school closing
activities and are not checking out as many books as usual. However,
we have started our ''summer loan'' program which will be in effect

through September 13. This will boost our circulation somewhat.

We have been selected by New World Records as one of the
organizations designated to receive as a gift from the Rockefeller
Foundation a 100-record collection of American tlusic produced by the
Recorded Anthology of American Music. The records will be issued over
the next three years on the New World Records label in ten-record units.

Our only obligation is to include the records in our circulating collection.

American music of all idioms and from all periods will be represented.

Our latest art exhibit is the work of the husband of one of
our employees, Elizabeth Springsteel. He has a very attractive watercolor

arrangement now on display in the adult area.

Vacations are now underway. Very few are scheduled for June.
During the months of July and August, however, our staff will be scaled
down to the minimum because of vacationing employees. Additional hours
will be allocated to non-vacationing personnel during this two-month

period to assure adequate coverage at all times.
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The persons listed below have been terminated or will be
terminated at the end of the current month of June:
Anderson, Alice
Betz, Betty
Bromberg, Shelly
Carras, Betty

McGraw, Mary
Portuese, Elizabeth

Persons listed below have been added to our staff:

Bordman, Aileen
Paviou, Maria (not new, transferred from T.C.)
Prior, Thomas
Rucker, Terry
As voted at the May meeting, all of the outside locks to the
library have been changed at a cost of $164.15. Also, a lock has been

placed over the meter of the Toshibafax photocopying machine to prevent

unauthorized persons from changing it.

The air-conditioning system on the Mobilibrary has not worked
for six weeks. Efforts to get Superior Engineering Company to fix the
unit are futile. Six weeks of waiting have gotten us a response that
parts have been ordered but not yet received. Their latest promise is
to come to the library and work on the system on the Mobilibrary on

Friday, June 18th.

The sharp ears and eagle eyes of Miss Cushing have resulted in
our catching a few magazine molesters in the act of destroying library

property.
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The latest incident took place directly in front of the
librarian where only a few books prevented her from seeing what she
heard. A young man boldly ripped out three pages of the July, 1976
issue of "Field and Stream' before he could be apprehended. Upon being
called to the scene of the crime, a quiet tongue-lashing was given
the student and a fine of $1.00 was imposed, which he paid upon demand.
Afterwards a telephone call was made to the mother who expressed deep

regret and offered to make restitution.

Our Summer Reading Program for 1976 will get underway on

July 6th.

Respectfully submitted,

Lola N. Reed
Director




L1BRARY BOARD MEETING OF

WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT

MONTH OF MAY 1976
JUNE 23, 1976

*SourceE OF FuNDS
BubGET=TOWN OF WEST ORANGE

$398,446

L1BRARY ACCUMULATED ReEVENUE=PRIOR YEARS__ 96,851

TotaL AMeENDED BUDGET

$495,297

——
—

—

EXPEND | TURES
1976 BiLLs/AccTs,
ACCUMULATED PayaBLE
BupGET Ex- 5/31/76
PEND { TURES UNEX= PRESENTED
Paio Paio Five PENDED FOR BubGET
AMENDED MoNTH OF MonTHs EnDED BupGET PaAYMENT BALANCES
BuoGeT May May 31, BALANCE AT THIS AT
1976 1976 1976 5/31/76 _MEETING 5/31/76
SALARIES AND WAGES $307,907 $24,961.45 $127,016.41 $180,890.59° $180,890.59
CONTRACTUAL SERVICES:
BINDING 1,000 86.00 311.70 688.30 $ 148.30 540,00
CoMMUNITY SERVICES 300 65.00 3 157,93 142,07 274.37 ( 132.,30)
TRANSPORTATION 300 22.65 52.10 247.90 247,90
SEMINARS AND WORKSHOPS 500 83.00 417.00 76,10 340,90
AupiT 1,650 -0- 1,650.00 1,650,00
MANAGEMENT AND PROF. SvCs, 9,200 1,067.00 3,068.00 6,132.00 767,00 5,365.00
ARCHITECTS -0- <0- -0- 0=
LecaL 1,800 949,34 850,66 375.00 475,66
CONTRACTUAL MAINT, & REPAIRS:
: MaiN LiBrRARY=UTILITIES 20, 000 946,84 5,142.74 14,857.26 1,868.80 12,988.46
MaiN LIBRARY=REPAIRS 5, 000 307.37 1,444,42 3,555.58 364,03 3,191.55
TorY CORNER=-RENTAL 540 135.00 405,00 135.00 270.00
BookMmoB ILE 5,300 158 .64 1,933.16 3,366.84 399.11 2,967.73
SeRrviIcE CONTRACTS 2,800 236.25 886,03 1,913.97 734,25 1,179.72
MATERIALS AND SUPPLIES:

Books & MICROFILMS 60, 000 5,388.61 20,817.29 39,182.71 4,769.,30 34,413.41

SUPPLIES 8, 000 1,216.94 5,238.46 2,761.54 728.57 2,032,97

PERIODICALS, SERIALS AND

NEWSPAPERS 8, 000 80.60 156.60 7,843.40 92,00 7,751.40

PHAMPHLETS 500 25.50 158 .24 341,76 6.80 334,96

AuD10=VISUAL-MATERIALS 2,000 173.34 553.81 1,446,189 1,446.19
Misc, OTHER EXPENSES:

I NSURANCE 5, 000 =0~ 5,000.00 5,000,00

TELEPHONE 1,600 141,00 520.49 1,079.51 138,76 940,75

PosTaGE 2,500 300,00 898.00 1,602.00 1,602.00

EmPLOYEE HEALTH BeEneriT RLan 10,000 853,91 4,177.15 5,822.85 5,822,85
CONTINGENT -0- =0= =0~ =0~
ANNUAL REPORT 200 0= 200,00 200,00
EQUIPMENT:

SHELVING=BooKS 3, 000 167.22 2,832.78 2,832,78

SHELV ING=MAGAZ I NES -0~ -0- «0- -0-

CHAIRS 1,000 © 491,20 491,20 508.80 508.80

StaFF Room FurRN, -0 «0- 0= =0-

MAINT. EQuiprT., 1,000 369.00 369.00 631,00 631.00

Aupio-Vis. Ea. 700 30.10 669,90 669.90
STATUTORY EXPENDITURES:

Soci1AL SECURITY 18, 000 4,109.24 13,890.76 13,890.76

PusLic EMPLOYEES RETIRE=

MENT SYSTEM 13,750 364,32 13,385.68 13,809.00 ( 423,32)
FirRe ALARM SYSTEM 3,750 -0~ 3,750.00 3,750.00
BoOKMOB ILE -0~ =0~ =0- =0-
* $495,297  $36,891,30 $179,230.95 $316,066.05 $24,686.39 $291,379.66



WEST ORANGE FREE PUBLIC LIBRARY

1976 AMENDED BUDGET PROPOSED BY BOARD OF TRUSTEES

SALARIES AND WAGES
CONTRACTUAL SERVICES:
BiNDING
COMMUNITY SERVICES
TRANSPORTATION
SEMINARS AND WORKSHOPS
AupiT
MANAGEMENT AND PROF. SvCs.
ARCHITECTS
LEGAL
CONTRACTUAL MAINT. & REPAIRS:
MAIN LIBRARY=UTILITIES
MaIN LiBRARY-REPAIRS
Tory CORNER=-RENTAL
BookMoB ILE
Service CONTRACTS
MATERIALS AND SUPPLIES:
Books
SUPPLIES
PERIODICALS, SERIALS AND
NEWSPAPERS
PAMPHLETS
Aup1o-VISUAL-MATERIALS
Misc, OTHER EXPENSES:
| NSURANCE
TELEPHONE
PosSTAGE
EmPLoYEE HEALTH BENEFIT PLAN
CONTINGENT
AnNuaL REPORT
EQuiIPMENT:
SHELVING - Books
SHELVING= MAGAZINES
CHAIRS
StaFF Room FurN,
MainT. EaquipT,
Aupio-Vis. Ea,
STATUTORY EXPENDITURES:
SOCIAL SECURITY

PusLi¢ EMPLOYEES RETIREMENT SYSTEM

FIRE ALARM SYSTEM
BookMoB ILE

*SQURCE OF FUNDS:
TowN OF WEsT ORANGE

PER RESOLUTION 3/24/76

1976
PROPOSED
BUDGET
(AS REQUESTED
BY BOARD)

$307,907

1,000
800
400

2, 000

1,650

9,200

==

1,800

16,500
5, 000

540
5,300
2,200

60, 000
12, 000

9,000
500
6, 000

5, 000
1,600
3, 000

10, 000

-0-
750
-0-

9, 000
4, 000
1,700
1,000
1,500
1,700

18, 000
13,750
-0-

50, 000
$562,797

$398,446

TotaL Li1BRARY AccuMuLATED Revenue 102,207

Less "RESERVE"
LiBrRARY FunNDSs REQUIRED

ToTAL SOURCE oF FunDs

5,356
96,851

$495,297

1976
AMENDED
BUDGET

PER LIB. BOARD
RESOL. 3/24/76

$307,907

1,000
300
300
500

1,650

9,200
_o..

1,800

20, 000
5,000
540
5,300
2,800

60, 000
8, 000

8,000
500
2,000

5,000
1,600
2,500

10, 000

18, 000
13,750
3,750

= 0=

DT -l
~ $495,297
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VOUCHER

NUMBER

1407
1408
1409
1410
1411
1412
1413

WEST ORANGE FREE PUBLIC LIBRARY

MAY 1976 BILLS PRESENTED

FOR PAYMENT

ON JUNE 23, 1976

CHecks ARe DATED

May 26, 1976
PAYEE BUDGET ALLOCATION AMOUNT
MipLaNTIC NaT'L. Bank=W.H. May 31, 1976 1. SALARIES $ 1,668.54
WesT ORANGE FeEperAL CREDIT UNION | PR 248,55
TowN OF WEsT ORANGE, Soc, Sec.-May 1976 1. " 1,460.23
P.E.R.S. #20284=-PeNsionNs, LoaNs, ETC. 1. " 1,163,40
P.E.R.S, ConTRIBUTORY GROUP INS, 1. " 123.38
P.E.R.S. SUPPLEMENTAL ANNUITY s 36.00
Town oF W,0, HospiTaLizZATION=JUNE 1976 26. HospiTALI1ZATION 853.91
NeT PavroiL #722-768 (47) 1. SALARIES 9,048,42
Nev PavroLL #769-815 (47) 1. " 9,355.46
SUB-TOTAL 23,957.89
ADD: CHecks #1302-1406 PRESENTED
- FOR PAYMENT - May 26, 1976 63,404.70
SUB-TOTAL - CHECKS ISSUED MAY 26, 1976 87,362.59
LESS: CHeck #1302-West Orange PeTTY CasH 5/10/76 $ 200.00
1303-WesT OrRANGE L 1BRARY TRANSFER
TO SAVINGS ACCOUNT 50,000,00
1405=-Xerox CorP,=-CHARGE FOR PHOTOCOPY
MACHINE 182.74
9021-R, R. Bowker=VolDED 2. Books 78.60
1235=-FrRencH & EuropeaN PusLiC=
AT10NS=VOIDED 2. " 595 50,465.29
SUB-TOTAL 36,897.30
LESS: ReFunp - SuppLies = 5/12/76 6.00
TOTAL EXPENDITURES -« MONTH OF MAY 1976
PER BUDGET REPORT $ 36,891.30
f e ————_ vl

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

PReEPARED WITHOUT AupIiT,

AARON E|SENBERG & CO,, CPA's




WEST ORANGE FREE PUBLIC LIBRARY S

MAY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON JUNE 23, 1976

CHECKS ARE DATED
June 23, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1414 MioLanTic NaTioNAL BANK 1. SALARIES $ 1,597.01
1415 WesT OrRANGE FeEDerRAL CREDIT UNIoON 1. N 248,55
1416 PusLic EMPLOYEES RETIREMENT SYSTEM
oF New JERSEY 28. Gen.P.E.R.S, 13,809.00
1417 ABORN ExTeErRMINATING CoO, 11, Serv. CoONTR, 15.00
1418 AMERICAN BusiNEss GRAPHICS, INC, 6. MAINT.=MAIN 110,90
1419 ARL INGTON BooK MaILING SERVICE 2. Books 31.75
1420 ARLINGTON House PuBLISHERS 2. " 10.21
1421A AutomaTic DATA PROCESSING 11. Serv.CONTR, $ 38,70 |
B " " " 1., " o 38.55 77.25
1422 THe Baker & TavyLor COMPANIES 2. Books ’ 40,41
1423A " " " " 2. " 79.78
B " " " ” 2. 11 99.58
C " 1" " " 2. 11 45. 10
D 1" " 1" n" 2. ” 209.44
E " "t " 1" 2. 11} 67.32
F n " " [1] 2. " -‘64.21
G " " " 1] 2. " 200. 70
H 11 " 1" 1] 2. " 92.84 958.97
1424A THe Baker & TayLor Co. 2. " 172.57
B " " " " 2. " 18,08 190,65
1425 A.M, Best Co, 19. MAGAZINES 10.00
1426A R.R. Bowker Co, 2. Books 38.11
B " " \L 2. 1" 16-70
C 1" " " 2. " 49. 95
D 1" " [1] 2. 1" 77 .25
E " " " 2. " 24,25 206,26
1427A BRODART, INC, 4, SupPLIES 130.00
B " " b, " 148 .40 278,40
1428 CAaLoweLL BiceNTENNIAL Comm, 2. Books 5.50
1429 CenTer Typewr1TeR Co, 11. Serv. CONTR, 309,00
1430 CHanDLER=DAVIB PusLIsHING Co, 2. Books 2.50
1431 CrowN PuBLISHERS, INC, 2. " 28.36
1432A CurTIs Service, INC, 8. MainT,.Mos. 64,01
B " " " 8. " " 335,10 399. 11
1433 EmMMA Lou CZARNECK | 14, CONVENTIONS 76.10
1434A DiIMONDSTEIN Book Co. INC. 2. BO?KS ( 16.00)
B " " " 2. ) 220.10
c " " (1] 2. " ( .l .24)
D i i g 2. Y 237.71
" " " 2. 1" 92.22
E " " " 2, " 205,99
G 11 1" 1] 2. 1" + .‘ 94.00
H " " 1 2. " 143.74
" n 1] . 1" 252.32
fJ " " " g " 225.89
K " " " 2. " 144.70
L " " " 2. " 257.96 1,957.39
1435 Dosss BrRos. L 1BRARY BinDING Co, 3. BINDING 58.20
1436A DousLepAay & CompPany, INC. 2. Books 18,30
B " " n 2. " 7.26
C " " s 2. " 87.10
\ 1 [1] 2. 11} 14.00
E " 1" 1 1] 2. 1] 4.85
1t L1 " 1"
F ” " " 2. " 62‘41
G _ ' 2. 19.8%
" ! . 2s 36.3
}: " ”" 1" 2' 11] 8 .45
J n " ] 2, L 21,00
K " " " 2. " 36.42
L " " " 2. " 4,85 320.83



WEST _ORANGE FREE PUBLIC LIBRARY 6

MAY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON JUNE 23, 1976

CHECKS ARE DATED
JuNe 23, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1437 East OranGE GLass Co. 6. MAINT. = MaIN $ 27.00
1438 EasTt OrRANGE PuBL1C L1BRARY 4, SUPPLIES 144,22
1439 AaroN EisenBerG & Co, 23, MGMT. SERVICES 767.00
1440 ExecuTive COFFEE SERVICE, INC, 4, SUPPLIES 38.00
1441 Facts oN FiLe, INc. 2. Books 9¢95
1442 Max FreemMaN & Co, INcC. 6., MAINT.=MAIN. 23.50
1443 FrRencH & EurROPEAN PUBLICATIONS 2. Books 39,55
1444 GaLe ResearcH Co, 2. " 39.06
1445 GanN Law Books 2. " 10.00
1446 THe STeEPHEN GREEN PRESS 2. " 8.30
1447 GROILER EoucaTionaL CorP. 2. " 133.50
1448A HARVARD UNIVERSITY 2. " $ 12.00

B " u 2. " 12.00 24.00
1449 INSCAPE 2. " 15.60
1450 INTERCULTURE ASSOCIATES 2. " 3.30
1451 THe Kickus SeERVICE, INC. 19, MAGAZINES 82,00
1452A LAﬁAT DuPLICATING SUPﬁLIES 4, SupPLIES 37.50

B " ' 4, " 40,40 77.90
1453 Lewis Parer AND SupepLy Co. 4, " 172.80
1454 McGraw=H1LL Book Co, 2. Books 20.86
1455 McManus LOCKSMITH 6. MAINT.=MAIN 164,15
1456A MacMiLLAN PUBLISHING Co.‘lnc. 2. Books 6.36

B " " T 2. 1" 2. 90

C " " " 2 . [1] 1 1 . 91

D [1] " ” 2. 1" 28 .03

E ” " " 2. 11 6. 45

F " " " 2. n 7. 15

G " " " 2. " . 4.60

H " " o 2. " 19.39 86.79
1457 MaiL=M=Music Co. 2. " 28,44
1458 Marr1s COUNTY FARMS, INC. 6. MAINT.=MAIN 21.00
1459 NaTtioNAL Aupio VisuaL AssN, INC. 2. Books 14,50
1460 NationaL Fuer O Co. 6, MaINT,=MAIN 865.87
1461A NATIgNAL Sctzncs TEACﬂERS As§N. 2. Books 10.25

B ! ' : 2, " 26.00 36.25
1462 New Jersey Bell 9, TeL. 127.36
1463 New JERSEY BeLt 9. TeL.-T.C. 11.40
1464A N;J. OFFICE SUPPLY"CO. 2. Bogns 2.70

c " . - 4195 .23
1465 OFFicE oF EpucATioNAL Services=F & 2. " 3.50
1466 {rviNG OsTROW 24, LecaL Svcs. 375,00
1467A Ox¥FoRrD UNIVEﬁSITY PRESS% INC. 2. Bgoxs 25,61

B " ! : 2. 28.61 54,22
1468 THE PETROLEUM PuBLiISHING Co. 2 31.45
1469 PiTNEY Bowes 11. Serv., CoONTR, 33.00
1470A PRENTICE-HAhL, INc. 2. BgoKs 32.45

B " = 2. 26.28 58.73
1471 PROMETHEUS BOOKS 2. " 12.11
1472 PusLic AFFaIRs CoMMITTEE, INC. 20, PAMPHLETS 6.80
1473 PusLic Service Erec, & Gas Co. 6. MAINT.=MAIN 1,002,.93
1474 Tue PusHCART PRESS 2. Books 13.00
1475 RaiL-EuropPE 2. " 14,58
1476 ReGenT Book Co. INC. 2. " 32.38
1477 J. Rossi & Co. 4, SuPPLIES 17.25
1478 RutGcers UNIVERSITY PRESS 2. Books 22.89
1479 CHARLES SCRIBNER'S SONS 2. " 10,34
1480 SERINA PRESS 2. " 5.70
1481 SHAR=FREY, INC. 2. " 39,71
1482 SpeciAL L1BRARIES ASSN. 2. " 19.55

1483 STATE INOUSTRIAL DIRECTORIES 2s " 91,50



VOUCHER
NUMBER

1484
- 1485
1486
1487
1488
1489
1490
1491
1492
1493
1494
14956
1496
1497

WEST ORANGE FREE PUBLIC LIBRARY

MAY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR_PAYMENT ON JUNE 23, 1976

CHECKS ARE DATED
Jung: 23, 1976

PAYEE BUDGET ALLOCATION AMOUNT

StupenT CooPERATIVE STORE, INC. 2. Books $ 2,98
SurPerIor EnGcINEERING CoO. 11. Serv., CoONTR, 75.00
3M Business Proo. SALEs, INc. - 11, Serv. ConTR. 225.00
TimMe LiFe Books 2. Books 33.95
TwaYNE PuBLISHERS 2. " 19.02
FREDERICK UNGAR PusLisHING Co.INc, 2, " 41,46
Weise=WINKLER BINDERY, INC, 3. BinDING 90,10
WesT OrRaNGe CHRONICLE 10. CoMM,=RELATIONS 4,37
West Orange CoMmuNiTY House 7. MAINT.=TORY 135.00
Westview Press, INC. 2. Books 16.57
WIDERKEHR HARDWARE 6. MAINT,=MAIN 17.48
WoopaLL PueLisHing Co, 2. Books 15,50
WORRALL PUBLICATIONS 10. ComMM, REL. 270,00
Xerox CORPORATION 25. PHoTocoOPY 173.07
SUB-TOTAL 26,705,02
LESS: Ck. #1414 =MioLanTIC NATIONAL BANK

— w/T 6/15/76 $ 1,597.01

#1415 =WesT OrRaNGE FeEDERAL CREDIT UNION
6/15/76 248.55

#1497 ~Xerox CORPORATION=CHARGE FOR

PHoTocorYy MAaCHINE

TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT-JUNE 23, 1976

PAYMENT RECOMMENDED BY:

173.07  2,018.63

$24,686.39

PAYMENT APPROVED BY:

PRePARED

WITHOUT AupDIT,

AARON EISENBERG & CO., CPA's

LZ&H\‘ CT/'-—\;(__Q - _,,6\& - "«

)
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2)
3)
4)

5)
6)
7)

8)

9)
10)

11)

AGENDA

WEST ORANGE FREE PUBLIC LIBRARY

BOARD OF TRUSTEES MEETING

Roll Call
Open Public Meetings Statement
Minutes
Treasurer's Report
a. Bills Presented for Payment
b. Financial Statement
Director's Report
Commi ttee Reports
01d Business
a. Fire Detection
b. Reference Area Shelving

c. Superior Engineering contract

JULY 28, 1976

d. Specifications for inspection and
Maintenance Service of HAVC Equipment

New Business
a. Square Dance

b. Break-in # 2 - Burglar proof

c. Inner City Mother Goose - New York Times

Communications - letter from Councilman Spinelli

Community Participation

Ad journment




MINUTES
BOARD OF TRUSTEES MEETING

JULY 28, 1976

The meeting was called to order at 8:00 P. M. by President
Anita Strauss. Present were Board of Trustees members Andrea Grover,
Nancy Herman, Phyllis Lopis, Albert Kupferer, Eileen Flanagan and
William Sagosz constituting a quorum. Also present were Director Lola
N. Reed, Board Attorney, Irving Ostrow and three residents of Yest Orange.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1976
in accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the ''Open Public Meetings Act,'" proper notice of this meeting
and all Library Board meetings for the year 1976 was posted, and shall
remain posted throughout the year, on the official Main Library Bulletin
Board, was mailed to '"The Star-lLedger''--the officially designated newspaper,
was mailed to the ''West Orange Chronicle''--the second newspaper, and was
hand-delivered to the Town Clerk.

MINUTES:

Miss Flanagan made a motion to accept the minutes of the June 23, 1976
Board of Trustees meeting as presented. Mrs. Grover seconded the motion,
and it was carried unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Voucher #1527 issued to Charlie Beck will be voided as anotler
check has superseded it.

Mrs. Herman made a motion to accept the Bills Presented for Payment.
Mrs. Lopis seconded it, and it was passed unanimously.

2) Financial Report:

Mrs. Herman made a motion to transfer $40,000 from the checking
account at Midlantic Bank to the Statement Savings Account #02-
073-0000177-0. Mrs. Lopis seconded the motion and it was carried
unanimously.

Mr. Kupferer made a motion to accept the Financial Report as
presented. The motion was seconded by Mrs. Herman and carried
unanimously.



2)

DIRECTOR'S REPORT:

Mrs. Reed informed the Board that because of the lack of space, only
reserve and standing order books will be ordered along with the best sellers
and popular subject matter books. She has assured the Board that the
library will do the best it can under these present circumstances.

Mrs. Reed urged the Board to consider the acquisition of additional
shelves in the Reference Area which are badly needed. Inexpensive metal
shelves will be placed in the garage to store second and third copies of
titles.

COMMITTEE REPORTS:

Mrs. Grover and Miss Flanagan will consult with Mrs. Reed in regards
to clarifying and updating the Staff Manual.

OLD BUSINESS:

Mr. Sagosz made a motion that the Board of Trustees accept the J. .
Signal bid of $4,139 for the installation of a fire detection system modified
to include a semi-annual inspection at an annual charge of $180.00. Mr.
Kupferer seconded the motion, and it was carried unanimously.

Mr. Sagosz noted that the fire detection system will be tied into the
Police Department's burglar alarm panel.

The Board of Trustees would like Mrs. Reed to contact the J. W. Signal
Company to notify them of the acceptance and to obtain a specified date of
completion for the installation in writing.

Mr. Ostrow defined the Local Public Contracts Law by stating that any
purchase over $2500 must be advertised for bids. If the purchase is under
$500, it may be given to anyone. |If it is over $500 and under $2500 thiee
bids must be received.

Mrs. Lopis suggested that Mr. Sagosz be authorized to set up the
specifications for the Reference Area Shelving requested by Mrs. Reed
so they can be put up for bids.

Mrs. Reed will inform the Superior Engineering Company that their
contract will not be renewed and that the Board of Trustees will advertise
for bids.

Mrs. Lopis made a motion that the Board of Trustees advertise for
bids for the inspection and maintenance service of the heating, ventilating,
and air-conditioning equipment at the West Orange Free Public Library. Mrs.
Herman seconded the motion, and it was passed uranimously.



3)
NEY BUSINESS:

The square dance was a success. Over 200 people attended of all ages
and the Recreation and Parks Department cooperated fully. A letter will
be sent to Fred Maglicone, Supervisor at Layfette Playground thanking him
for his assistance. A copy will be sent to Anthony Naporano, Director
of Recreation and Parks.

Mrs. Reed suggested that the Board of Trustees consider placing bars
or steel mesh over the window which has been broken into a second time.
The Board of Education uses mesh over their windows as the window may
still be broken with bars. Mrs. Reed will contact the Burglary Squad at
the Police Department to ask their advice.

CBS will interview Mrs. Reed on Monday, August 2, 1976 about the
Inner City Mother Goose book.

COMMUNICATIONS:

Mrs. Lopis read a letter sent to Mrs. Strauss from Councilman Spinelli
in which he recommends an establishment of a Project Group to investigate
ways in which the Town, the Board of Education and Library can work togetter
to achieve operational efficiencies and economies.

Mr. Sagosz suggested that a letter be sent to Councilman Spina remind-
ing him of the library's needs if a portion of the public works law is
obtained by the town. Councilman Spina listed a number of projects in
an article in '""The Star-Ledger' which he felt worthy of attention, but did
not include any future plans for the library. The Board secretary will
send this letter to Councilman Spina with copies to the Mayor and Town
Council.

The meeting was adjourned at 9:45 P. M.
Respeactfully submitted,

Ay B

Sandra Goss
Secretary

¥ Z
/ /t/’l,a)"j %7#/‘1/‘//_

Phyl] s Lopis©
Secretary, Board of Trustees



DIRECTOR'S
MONTHLY REPORT

JULY 28, 1976

A concerted effort is made in each monthly report to keep you informed
of matters pertinent to the library and the events taking place in or
sponsored outside our library walls. Also, we endeavor to make you aware
of the conditions under which we work and some of the everyday experiences
encountered,

This report is also meant to be informative and precise on library-
related matters and conditions which affect all of us. Special attention
is given to our space problem and to the urgency of installing a burglar
alarm system as soon as possible.

Space is at a premium. We have had to take drastic steps to ease this
situation. Book purchases have been reduced to the bare minimum. Reserve
books, best sellers, popular subject matter books and ''standing orders'
are the only books purchases being made. This trend will probably continue
for the remainder of this year or until our space problem is relieved.

The matter of acquiring additional shelves in the Reference Area has
seemingly been forgotten. May we have a decision on whether or not we
can expect to purchase them in the near future?

It was decided, | believe, that the proposal made by Mr. Zeiher of
the W. B. Wood Company was more reasonable and realistic than the other
two companies (Commercial Equipment Company and Bro-Dart). | suggest
that some money from our book budget be transferred to this line, if needed.

Sal Basciotti, town carpenter, is presently working with me to obtain
metal free-standing shelves which are inexpensive, to set up in the garage.
With this addition some relief can be obtained for second and third copies
of titles.

Since the end of the school year | have been working very closely with
several students in shifting books and magazines and discarding what we
considered outdated or an excessive number of a given title.

Several activities are in progress this summer. Along with scheduled
movies which are being shown, there is a ''Jeans' contest, a summer reading
program two sessions each week and are very well attended, and a special
music program for four weeks, conducted by a volunteer, Ms. Toby Menkis.

Both individual and group exhibits are being displayed throughout the summer.
They are attracting quite a bit of attention.
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Credit should be given to our secretary, Sandy Goss, who has
produced many timely mini bicentennial figures which have been
prominently displayed. She is actually wearing '"two hats'' one as
secretary and the other as library exhibit artist. She has a tremen-
dous amount of work to do but never says ''no" when asked to make another
sign, type another letter, etc.

We feel an immediate need for some type of burglar alarm system.
The second time in two months our library has been burglarized. Entrance
was by the same window in the Children's Room which was again broken.
Both photocopying machines were ransacked and relieved of whatever money
was in them--approximately $19.35 (Xerox $10.10 - Toshibafax $9.25).
Our Monroe adding machine was taken along with three sets of earphones,
change from Mrs. Rabinowitz's desk and two record players were wrecked.
(I was just interrupted by a telephone call from Captain Temple informing
me that a senior citizen had found our adding machine near the senior
citizens' garden and had turned it over to the Police Department. He
further stated | could send over for it--which | did).

I would like to respectfully recommend that the vulnerable window
be equipped with upright iron bars as soon as possible until some type
of burglar alarm system can be installed. We feel that this vandalism
will continue throughout the summer months, or maybe even later. There-
fore, some deterrant measure should be instituted before any very serious
crime is committed.

You will probably be bombarded with more complaints from borrowers
who are unable to obtain certain titles, materials or services. Please
rest assured that we are doing as best we can under the present circum-
stances.

Respectfully submitted,

/,}\,5?? 5 /,:;7 p
Rl IHZY
Lola h. Reed ' -
Director



WEST ORANGE FREE PUBLIC L|BRARY
BUDGET REPORT
MONTH OF JUNE, 1976
LIBRARY BOARD MEETING OF JULY 28, 1976

LiBrRARY AccuUMULATED ReEVENUE=PRIOR YRS. 96,851
ToraL AMENDED BUDGET S 495,297

EXPEND I TURES
1976 BiLLs/Accrs,
AccumuLaTteDd PavasiLe
BubGeT Ex- 6/30/76
PEND I TURES UNEX= PRESENTED
Paio Paio 6 PENDED FOR BupGeT
AmenoDED MONTH oF MoNTHs ENDED BuogeT PavMeENT BaLances
BuoGeT JUNE BatLance AT THIS AT
1976 1976 JUNE 30,1976 6/30/76  Meerne _6/30/76
SALARIES AND WAGES $307,907 $24,691.,22  $151,707.63 $156,199.37 $156,199.37
CONTRACTUAL SERVICES; '
BinpiNG 1,000 148.30 460,00 540.00 540,00
CoMMUNITY SERVICES 300 75.71 233.64 66.36 $ 52.24 14,12
TRANSPORTATiON 300 95,18 147.28 152.72 152.72
SEMINARS AND WORKSHOPS 500 296.80 379.80 120.20 : égg.gg
AupiT 1,650 -0~ -0- 1,650,00 ,650,
MANAGEMENT AND PROF, Svcs, 9:200 767.00 3,835.00 5,365.00 767,00 4,598.00
ARCHITECTS -0- -0- -0- «O- -0-
LecaL 1,800 375.00 1,324.34 475.66 475.66
CONTRACTUAL MAINT., & REPAIRS: 11.713.97
Main LiBrARY=-UTiLITIES 20,000 1,868.80 7,011.54  12,988.46 1,274.49 ’ .
MAIN LiBRARY-REPA IRS 5, 000 364,03 1,808.45 3,191.55 93.85 3,097.70
TorY CORNER=RENTAL 540 135.00 270.00 270.00 270,00
BookMOB ILE 5,300 398.51 2,331.67 2,968.33 190.60 2,717,713
ServiIceE CONTRACTS 2,800 734,25 1,620.28 1,179.72 209.60 970.12
MATERIALS AND SuPPLIES:
Books & MicroFiLms 60,000 4,755.18 25,572,471  34,427.53 6,488.30 27,939.23
SuPPLIES 8, 000 757.08° 5,995,.54 2,004,46 754,09 1,250.37
PERIODICALS, SERIALS AND
NEWSPAPER; 8,000 92.00 248,60 7,751.40 337.05 7,414,35
PHAMPHLETS 500 9.01 167.25 332.75 129,07 203.68
AuDio-VISUAL-MATER IALS 2,000 0= 553,81 1,446.19 1,446.,19
Misc. OTHER ExPENSES:
INsuraNCE 5, 000 =0= ~0= 5,000,00 5,000.00
TELEPHONE 1,600 138.76 659.25 940,75 165.20 775.55
PostaGe 2,500 Q- 898,00 1,602,00 1,602.00
EMPLOYEE HEALTH BeENEriT ALAN 10,000 853,91 5,031.06 4,968,94 4,968,94
CONTINGENT ~0- s 0= Q= -0~
ANNUAL RePORT 200 0w =Qe 200.00 200,00
EQuipPMENT:
SHELVING=Books 3,000 =0= 167.22 2,832.78 2,832.78
SHELVING-MAGAZ INES -0- o == o -0-
CHairs 1,000 -0- 491.20 508.80 508.80
StaFF Room Furn, -0- «0= 0= =0= -0-
MAaiInT, EQuipr, 1,000 == 369.00 631.00 99.80 531.20
Aubio-Vis, Eq. 700 =0= 30.10 669,90 669.90
STATUTORY EXPENDITURES: 9.122.11
SoCtiAL SECurRITY 18, 000 4,768.65 8,877.89 9,122.11 ’ .
PusLic EMPLOYEES RETIRE=
MENT SYSTEM 13,750 13,809.00  14,173.32 ( 423.32) ( 423.33)
FiRE ALARM SYSTEM 3,750 =0 =0k 3,750.00 3,750,
Bookmos i LE -0- el -0- -0- -0-
*$495,297 $55:}33.39 $234,364,34 $260,932.66 $10,561.29 $250,371.37
= — - ——
*Source ofF Funps
BuoGeT=TowN oF WEsT ORANGE $ 398,446



WEST ORANGE FREE PUBLIC LIBRARY

1976 AMENDED BUDGET PROPOSED BY BOARD OF TRUSTEES

SALARIES AND WAGES
CONTRACTUAL SERVICES:
BIND I NG
CoMMUNITY SERVICES
TRANSPORTATION
SEMINARS AND WORKSHOPS
AuoiT
MANAGEMENT AND PROF., SVCS.
ARCHITECTS
LEGAL
CONTRACTUAL MAINT. & REPAIRS:
MaIN LigrARY=UTILITIES
. Main LiIBRARY-REPAIRS
Tory CORNER-RENTAL
BookmoB I LE
SERVICE CONTRACTS
MATERIALS AND SUPPLIES:
Books
SUPPLIES
PerioDICALS, SERIALS AND
NEWSPAPERS
PAMPHLETS
AuDi0=VISUAL=-MATERIALS
Misc, OTHER EXPENSES:
| NSURANCE
TELEPHONE
POSTAGE
EmPLoYEE HEALTH BENEFIT PLAN
CONT I NGENT
ANNUAL REPORT
EQuiPMENT:
SHELVING = BooKs
SHELVING- MAGAZINES
CHA IRS
StarF Room Furn,
MAINT, EQuiPT.
Aubio=-Vis, Eq,
STATUTORY EXPENDITURES:
SociAL SECURITY

PusLic EMPLOYEES RETIREMENT SYSTEM

FirRe ALARM SYSTEM
BookmoB ILE

*SOURCE OF FUNDS:
TowN oF WEST ORANGE

PER RESOLUTION 3/24/76

1976
PROPOSED
BUDGET
(AS REQUESTED
BY BOARD)

$307,907

1,000
800
400

2,000

1,650

9,200

-0-

1,800

16,500
5, 000

540
5,300
2,200

60, 000
12,000

9,000
500
6, 000

5,000
1,600
3, 000

10, 000

-0-
750
~0=

9, 000
4, 000
1,700
1,000
1,500
1,700

18, 000
13,750
-0-

50, 000
$562,797

e

$398,446

TotaL LiBRARY AcCuMULATED Revenve 102,207

Less '"Reserve"
LisrARY FUNDS REQUIRED

ToTAL SOURCE oF FuNnDS

5,356
96,851

$495,297

1976
AMENDED
BUDGET

PER LIB. BOARD
RESOL. 3/24/76

$307,907

1, 000
300
300
500

1,650

9,200
-0-

1,800

20, 000
5,000
540
5,300
2,800

60, 000
8,000

8,000
500
2,000

5, 000
1,600
2,500
10, 000

18, 000
13,750
3,750

-0-

et
~ $495,297

e r— e e s
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WEST ORANGE FREE PUBLIC L IBRARY

JUNE 1976 BILLS PRESENTED FOR PAYMENT

ON JULY 28, 1976

VOUCHER
NUMBER PAYEE
1498 CHARL IE Beck
1499 W.ORANGE PusLic LiBRARY=PETTY CAsH CH. afc
1500 W.ORANGE FEDERAL CREDIT UNION
1501 MioLANTIC NAT'L. BaNK=W.T. 6/30/76
1502 Boioep CHECK
1503 P.E.R.S., #20284=-PENSIONS, LOANS, ETC.
1504 P,E.R.S. CONTRIBUTORY GROUP INS.
1505 P.E.R.S, SuPPLEMENTAL ANNUITY
1506 Town OF W.0. Soc. Sec. EMPLoYERs=2ND QTR.1976
1507 TowN of W.0. HospiTAL1ZAT ION=JuLY 1976
1508 TowN OF W.O. ADMINISTRATION CHARGES=
280 QuarTER 1976
1509 Town OF W.0. Soc. Sec. EmpLOYEES-JUNE 1976

Net PavroLL 6/15/76 #816-862 (47)
Net PavroLL 6/30/76 #863-908 (46)

SUB-TOTAL

ADD: CHecks #1414=1497 PRESENTED FOR
PAYMENT

SUB-TOTAL - CHECKS ISSUED JUNE 30, 1976

LESS:

CHECKS

ARE DATED

June 30, 1976

BUDGET ALLOCATION

10.

COMMUN I TY RELATIONS
TRANSFER
SALARIES
SALARIES

1.
1.

"
]

1,
1.
1s.
27. EMPLOYER S0C.SeEC.
26, HOSPITALIZATION

28. ADMINISTRATIVE CHARGE
1. SALARIES
1. "
Te

CHECK‘#1497 - Xgrox CoORP.=CHARGE FOR PHOTOCOPY

MACHINE
#1499 - W,0, PusLic LiBrRARY-TRANSFER

#1461 - NATIONAL ScieNcE TEACHER-VOIDED
#1339 - CurTIs SERVICE,INC. CORRECTION

DeposiT = JuNe 10, 1976 - REFUND
DerosiT = JUNE 28, 1976 = REFUND

§UB-TOTAL
ADD: PeTTY CasH CHeCKs #644-685

SUB-TOTAL

LESS:
ReFUND = COMMUNITY RELATIONS = 4/9/76
REFUND = TRANSFER - 5/19/76

TOTAL EXPENDITURES = MONTH OF JUNE 1976
PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

\\q__// A J
Ko Lah—

AMOUNT
$ 15,00
200.00
248,55
1,649.53

1,238,25
136.84
36.00
4,768 .65
853.91

1.00
1,444,38
8,869.02
9,223.09

28,684.22

_26,705.02

55,389.24
$ 173,07
200,00
2. BooKks 36.25
8. MoBILE .60
10. CoMM.,REL. 270.00
2. Books 2.17 682.09
54,707.15
491,58
55,198.73
15.34
50,00 65,34
$55,133.39

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT,

AARON E|SENBERG & CO., CPA's

&

,M\A

7594421h/%@«<\);~(:j

o\
]

/



DATE

o
4/2/16

4/5/16

o

4/1/76
T

4/15/76
4/15/16
4/16/76
e
4/24/16

4/28/16
5/5/16
5/5/16
5/8/16
5/14/76
5/17/76
5/18/76
5/18/76
5/18/76
5?19575
5/24/76
5/2/16
5/27/16

5/29/76
Y

6/1/16
6/8/76
6/8/76
6/10/76
6/10/76

6/14/16
i

6/22/76
Lt

PAYMENT RECOMMENDED BY:

o e b e 5 i it it S Bl i g

VOUCHER

NUMBER

644
645
646

647

648
649

650
651
652

653
654
655
656
657
658

659
660
661
662
663
664
665
666
667
668
669
670
671

672
673
674

675
676
677
678
679

680
681
682

683
684
685

e STt Y TR IO IR SR

WEST ORANGE FREE PUBLIC L1BRARY

JUNE 1976 BILLS PRESENTED FOR PAYMENT S
ON JULY 28, 1976
LIST OF CHECKS_gAlD FROM PETTY CASH CHECKINQ_&CCOUNT
FOR THE MONTHS OF APRIL, MAY AND JUNE, 1976
PAYEE BUDGET ALLOCATION AMOUNT

N.J. LiBRARY Ass'n. 10. Comm, REeL. $ 12.50

N.J. L.A, 14, CONVENTIONS 7.00

N.J. L.A, 15. WORKsHOPS &
SEMINARS 7.00

AMerR. Asso, FOR STATE &

LocaL HisTorY 2. Books .25
Emma L. CzARNECK! 12. A/V Eautp, 3.90
N.J. L.A, 15. WORKsHOPS &

SEMINARS 8.50
LivinNgsToN BorrtLe King, Inc. 10, Comm, REL. 15.34
WM, TooHEY 4, SUPPLIES 5.45
AMER. INSTITUTE OF |TALIAN

Stuntes Book 2. Books 4,95
YaNkee, INC. 2. " 5.00
CoMmuNITY CALENDAR 10, Comm, REL. 3.00
HowARD JOHNSONS 14, CONVENTIONS 20,00
Rutcers UNIVERSITY 15. WorksHoPs & SeMm, 20,00
Le JOHNS 10, Comm, REL., 13.84
L. Reeo 15. WorKsHOPS &

SEMINARS 8.45
N.J, LTA 15, " " 30,00
UNITED WAY 15. " " 10.00
L. ReEeo 14, CONVENTIONS 30,00
HowARD JOHNSON 14, " 24,00
SANDRA Goss 2. Books 50,00
D. CoFfFMAN 12. TRANS. 16.73
S. Goss 4, SuPPLIES 20.00
J. Lerpore & D, HuBegRrT 12. TRANS, 22.70
D. COFFMAN 12, " 8.10
L. Reeo 12. u 10.00
L. Reeo 14, CONVENTIONS 20.00
WORRALL PUBLICATIONS 10, Comm, ReL, 6.00
Essex Co. DirecTORs' GrRouP 15. WORKSHOPsS &
SEMINARS 10.00
L. Reeo 2. Books 8.25
SaNORA Goss 12. TRANS. 5.55
L. Reeo 15, WorksHoPs &
SEMINARS 12,30
ALice SHAPIRO 2. Books 5.85
Amer., CAMPiING AssoO. 20. PuBLICATIONS 1.21
Orpice. of PusLic INFO. 20, " 1.00
NORRALL Puss. 10, Comm, REeL. 3.00
L.Reeo 15. WorksHOPS &
SEMINARS 10.75
W.0. BICENTENNAL BaLL 10, ComuMm, REL. 15.00
WORRALL Puss. 10, " " 3.00
L. Reeo 15. WOrRKSHoPs &
SEMINARS 15,00
* Reep & CofFfFMAN 12. TRANS,. 7.00
S. Gross 4, SuPPLIES 2.06
BiLL TooHEY 12. TRANS, 8.90
TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS OF APRIL, MAY AND JUNE, 1976 $ 491,58

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT,

AARON EISENBERG &.€Q..CPA*s

7 ~ \r#{f?
f{":iﬁ_‘_’-ﬂ\_‘ _(/i;l_*_rﬁh A : )
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VOUCHER
NUMBER

1510
1511
1512
1513
1514
1515
1516
1517
1518
1519
1520
1521
1522
1523
1524A
B
1525A
B
1526A

C—IOTMMOOw

1527
1928
1529
1530A

MO O

1531
1532A

1533
1534
1535A

1536
1537
1538
1539
1540
1541A

IrXcCc=—xTomMMoOOw

WEST ORANGE FREE PUBLIC LIBRARY

JUNE 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON JULY 28, 1976

PAYEE

PosTMAsSTER, OrRANGE, N.J,
MipLANTIC NATIONAL BANK

WesT OrRanNGE FeEDerAL CREDIT UNION

AsorRN EXTERMINATING Co,
Acapemic PRess, INC.

AMERICAN BusiNESS GRAPHICS, INC.

AMERICAN PHARMACEUTICAL ASsN,

AMsco ScHooL PuBLICATIONS, INC.

Arco PusLisHING Co. INC.
ArRDIS
ARTISsTSs SuppPLY

AssocIATED UNIVERSITY PRESSES, INC,

AssociaTioN PREsS

AutoMAaTIc DATA PROCESSING, INC,

THe Baker & TayLor CoMPANIES
[1] 1"

THe Baker & TayLor COMPANIES
" " 11

THe Baker & TavyLor CoMPANIES
" " ” ”

CHARLIE BECK
BerNaROSVILLE Book Co,

BLooMrieLD Winoow CLEANING Co,

R. R. Bowker Co,
1" 1t

BrROADWAY BOOKFINDERS/AMERICAN
VALUE
BroDART, INC,
" ”

Brooke House PuBLISHERS, INC.
BUNTING AND LYON, INC,
CHamBers Recoro Corr,

" " 11}

CoMMERCE CLEARING House, INC,
CoMMONWEALTH WATER Co,
CoNGRESSIONAL QUARTERLY, INC,
CoNTINENTAL PuBLisHING Co,
CrANE, Russak & CompanYy, INcC.
DiMoNDSTEIN Bogx Co. Iwc.

BUDGET ALLOCATION

6.

CHECKS ARE DATED
JuLy 28, 1976

AMOUNT

13.
.
1.
1.
2.
Be
2,
2.
2.
2.
4,
2.
2.
.
2.
2.
2.
2.
2.
2.
2,
2,
2.
2.
2.
2.
2.
rs
i0.
2.
6.
2.
2.
2.
2.
2.

21.

PosTAGE
SALARIES
"

Service CoONT.
Books
MAINT.=MAIN
Books

1)

"

SUPPLIES
Books
1"

Serv, CONTR.
Books
1"

Comm,. REeL.
Books
MAINT.=MAIN
Books

1]

[1]

"

SUPPLIES
"

Books
11

A/V MATERIALS
" 1"

Books
MAINT.=MAIN
Books

"

$

6.45
15.71

19.36

3.64

52.09

15.85
102.79
117.38
119.39

59.48

15.68

3.74)
188.16

__82.%

23.25
25.75

6.00
46,35

16.25

148.40

238.50

6.42

72.95

288.68
214,73
19.73
306.09
278.27
114,78
219,99
211.54

3.69)
256,35
248,58
208.10

263.10

300,00
1,658.25
248,55
15,00
15.30
33.25
7.50
5.30
20.48
15.30
73.43
13.80
8.41
41,60

22.16

23.00

750.01
15.00
3.25
32.00

117.60
7.70

386,90
9.30
29.00

79,37
2.83
72.64
9,95
12.00
6.16

2,626,20




VOUCHER
NUMBER

1542A

rXce—IOMMOOW

1543
1544
1545
1546
1547
1548
1549
1550A

1551
1552
1553
1554
1555
1556
1557

1558
1559
1560A

1561
1562
1563A

mMOO®

1564
1565
1566
1567
1568
1569
1570
1571
1572
1573
1574A

1575
1576
1577
1578
1579
1580
1581

WEST ORANGE FREE PUBLIC LIBRARY

JUNE 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON JULY 28, 1976

PAYEE

DouBLEDAY & CoMPANY, INC.
" " "

AaroN Eisenserc & Co.
EuroreaN Book Co.
ExecuTive COoFFEE SERVICE, INC.
ExposiTioN PrRESS, INC,
Facts oN FiLE, INc.
FaircHiLDo Book DivisSION
FounpaTioN PrESS
GA%E Rssssncn COMzANY
1

Tue HarrOP PRESS

HeraLD Books

Hoeey House PRrRESS

HoweLL Book House, INC.

HuMmaN ScieENcCES PRESS

THE INSTITUTE FOR RESEARCH

INTERNATIONAL SCHOLARLY Book
SERVICES, INC,

KTAV PrESS

KTAV PusLisHING House, INC.

LaraT DuPLICATING SUPﬁLlss

1 [}

LouisiAaNA STATE UNIVERSITY PRESS

Mc MANuUs LOCKSMITH
MacMiLLAaN PusLisHiInGg Co. INC.
1" " 1"

1" " "

MarAN CoMPANY

MoberN=MaSs Mepia, INC.

Mooby's INVESTORS SERVICE, INC.
NATIONAL SciENCE TEACHERS AssN.

NATIONAL TRAFFIC SAFETY FOUNDATION

THe NaTioNAL UNDERWRITER Co.
NATIONAL WiLDLIFE FEDERATION
N.J. BELL

N.J. BeELL

N.J. LEGISLATIVE MaNUAL

N.ﬂ. Orr&ce SUPﬁLY Co.

THe N.Y. Times/Larce TYPE WEEKLY

New York UNIVERSITY PRESS
OLLis Book Co.

OrRANGE GARDEN SuPPLY
OrRANGE VALLEY HDwE.

P % P LAWNwOWER REPﬁlRS

CHECKS ARE DATED
JuLy 28, 1976

BUDGET ALLCCATION AMOUNT

2. Books $ 1.53

2. " 10.89

2. " 21.84

2. " 4,85

2. " 41,21

2 " 30,08

2e " 9,70

2. " 15.26

2. " 7.26

2. " 14,55

2. " 53.96

2. " 15.74 $ 226.87
23. MGMT. SERVICES 767.00
2., Books 16.36
4, SuPPLIES 38.00
2. Books 10.75
2. " 8.39
2. " 41,00
2. " 13.00
2 " 39.06

2n 18.79 57.85
10. ComMM, REL. 25.00
2. Books 24.70
2. " 128.87
2. " 16.65
Pe 7.93
2, " 10.02
2. " 13.00
2. " 16.00
2: " 28.95
4, SuPPLIES 193.50

4, " 31.00 224,50
2. Books 13.66
4, SuPPLIES 6.60
2. Books 24,03

2. " 4,56

2. " 22,04

2. " 6.45

2. " 43,48 100,56
2. " 31.00
21, A/V MATERIALS 49,70
2. Books 280.00
2. " 10.25
20, PAMPHLETS 2.75
2. Books 9.60
2. " 3,00
9, TeLE. 152.89
9, TeLeE.=T.C, 12,31
2. Books 7.50
4, SuPPLIES 11.50

4, " 1.80 13.30
20. NewsPAPERS 44,00
2. Books 41.25
2, " 289.55
6. MAINT.=MAIN 13,00
4, SUPPLIES 11.36
6. MAINT.=MAIN 15,60
17. EQUIPMENT 99,80



8.
WEST ORANGE FREE PUBLIC LIBRARY

JUNE 1976.BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON JULY 28, 1976

CHECKS ARE DATED

VOUCHER JuLy 28, 1976
EHMEEE_ PAYEE BUDGET ALLOCAT ION AMOUNT
1582 R. L. PoLk & Co. 2. Books $ 38,30
1583A PRENTICE=HALL, INC. 2. $ 15.29
B " " 2. " 21.97
C 1] ”" 2. 1 41'92
D " " 2, " 28,07 107.25
1584 PusLic Service ELec. & Gas Co. 6. MAINT,=MAIN 1,201,85
1585 PuBLic Service MateriaLs CENTER 2. Books 8.95
1586 PuBL 1SHERS CENTRAL BUREAU 2. " 94,32
1587 Reaoex Books 2. " 8.75
1588 REGENT Book Co. INc. 2. " 43,56
1589 RowMAN AND LITTLEFIELD 2. " 49,95
1590 RUNNINE PRESS 2. " 9.80
1591A THE Scarecrow Press, INc, 2s " 18.25
B " " 2, " 38.00 56.25
1592 SEDGEWICK 11. SeErvice CONTR. 78.00
1593 SERENDIPITY Books 2. Books 7.62
1594A SHar-FREY, INC, - 2, " 52.32
B " 2. " 43,84 96,16
1595A SILVER BURDETT Co. 2. " 9. 17
B " 2., " 8.60
C " " 11} 2. 1" 9.17 26.94
1596 PETER SMITH PuBLISHER, INC. 2. " 20.66
1597 SpeciAL LIBRARIES AssN, 2 17.75
1598 StaTte ofF N.J. DerT. OF
COMMUNITY AFFAIRS 2. " 5.00
1599 STRUCTURES PuBLISHING CO, 2. " 12.00
1600 SuPT. oF DOCUMENTS 2. " 26.00
1601 Supt., oF DOCUMENTS 20. PAMPHLETS 250,00
1602 ' SuPERIOR ENGINEERING CoO, 11. Serv. CONTR, 75.00
1603 TwaYNE PuBL 1 SHERS 2. Books 7.89
1604 U.S. INVESTORs PRoTECTION CoORP. 2. " 10.50
1605 THE UNIVERSITY OF CHICAGO PRESS 2. " 12.89
1606 UNIVERSITY OF New Mexico PREss 2. " 10.75
1607 UNIVERSITY OF OKLAHOMA PRESS 2. " 35.26
1608 THE UNIVERSITY PrRESS OF VA, 2. 14,08
1609 UNIVERSITY OF WASHINGTON PRESS 2. " 39.19
1610 Victor HotHo & Co, 2, " 426.22
1611 VoLre Service Co. INC, 6. MaInT, Mos, 190,60
1612 THE WHITSTON PusLtisHiNG Co, 2., Books 18.30
1613 The H. W, WiLson Co. 2, " 172,00
1614 WORRALL PUBLICATIONS 10. ComM, REeL, 12.24
1615 " Xerox Corr, 25. PHoToCOPY 156.99
1616A Young's News SERVICE 20. NEWSPAPERS & Pawmp, 20.15
B " i i 20, " 20,15 40,30
SUB-TOTAL 12,925, 08
LESS: Cueck #1510-PostmasTER, ORANGE, N.J. 300.00
#1511-MioLaNTICc NATL. Bank WT 7/15/76 1,658.25
#1512-W,0, FeoeraL CReoIT Union 7/15/76 248.55
#1615-Xerox CorP.=-CHARGE FOR PHOTO-COPY
MACH INE 156.99 2,363.79
TOTAL ACCOUNTS PAYABLE FOR BUDGET REPORT - JULY 28, 1976 $10,561.29
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
/"’I
>, /| A ALER PREPARED WITHOUT AUDIT.

AARON EISENBERG & CO,, CPA's

/ac/u,,,;_\ o, d%,,/f /t{)}
é/




1)
2)
3)
k)

5)
6)
7)

8)

9)
10)
11)

AGENDA
NESﬁ ORANGE FREE PUBLIC LIBRARY
BPARD OF TRUSTEES MEETING

SEPTEMBER 1, 1976
(August 25, 1976
meeting)

Roll Call

Open Public Meetings Statement
i
Minutes ’

j

Treasurer's Re%ort
a. Bipls Presented for Payment
b. Flrancial Statement
Director's RepPrt
Committee Repo%ts

01d Business :

a. Rererence Area Shelving

b. AI} Conditioning and Heating Equipment
| Maintenance
c. Feberal Funds, which may be available Tor

Construction
|

New Business

a. NiLdow Protection

b. lnher City Mother Goose - CBS

|
Communicatlons;

|
Communi ty Partrcipation

Ad journment



MINUTES
BOARD OF TRUSTEES MEETING

SEPTEMBER 1, 1976
(August 25, 1976 meeting)

Mr. Wagner, representing McManus Hardware Supply Company spoke to
the Board of Trustees before the opening of the meeting. He described
the window guards his company would install if the Board elects to protect
the south side of the building from window damage. The price for complete
manufacture and installation would be $1,061.00.

The meeting was called to order at 8:00 P. M. by President, Anita Strauss.
Present were members Andrea Grover, Nancy Herman, Eileen Flanagan, Albert
Kupferer and William Sagosz constituting a quorum. Also present were
Director Lola N. Reed, Board Accountant, Stewart Manheim and several residents
of West Orange.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1976
in accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the "Open Public Meetings Act,' proper notice of this meeting
and all Library Board meetings for the year 1976 was posted, and shall remain
posted throughout the year, on the official Main Library Bulletin Board, was
mailed to '"The Star-Ledger''--the officially designated newspaper, was mailed
to the '""West Orange Chronicle''--the second newspaper, and was hand-delivered
to the Town Clerk.

MINUTES:

Mrs. Strauss asked for an addition to the Minutes of the July 28, 1976
Board of Trustees meeting to include on page 2, paragraph 1 under 0ld Business--
"for the lowest responsible bid'" to be inserted in the motion to accept J. W.
Signal's bid for fire detection equipment. Mr. Sagosz made the motion to
accept the minutes with this modification. Mrs. Herman seconded, and it was
passed unanimously.

TREASURER'S REPORT:
1. Bills Presented for Payment:

Mr. Sagosz made a motion to accept the Bills Presented for Payment.
Mrs. Herman seconded it, and it was carried unanimously.

2. Financial Statement:

Mr. Sagosz inquired if the library had received an audit. Mr. Manheim
explained that an audit had been completed a few months ago, but as

yet, we had not received a report. Mrs. Reed will contact the auditors,
Samuel Klein and Company, to find out when the reports will be
delivered.
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Mr. Manheim stated that $4,300 is available each month for

the remainder of the year in the library budget. He indicated
that the library is working very close to the lines allocated
for each area.

Mr. Sagosz questioned the deficit of $423.32 in the Public Employees
Retirement System. Mr. Manheim explained that this represents

a cost of living increase for retired employees that the Board

of Trustees is required to provide. Also, voucher numbers 1620,
1621, and 1622 represent the employees' share of P.E.R.S. The
library pays the employer's share once a year on June 30.

Mr. Kupferer made a motion to accept the Financial Statement as
presented. Mrs. Grover seconded it, and it was passed unanimously.

DIRECTOR'S REPORT:

Mrs. Reed's proposal to make three part-time employees full-time
employees will be tabled at the present time. The Personnel Committee will
meet to discuss the need for this action along with the Budget Committee
who will determine budget priorities for 1977.

Mrs. Reed requested that as many Board members as possible should attend
a demonstration of mini computer operaticn given by C. L. System Inc. to be
held on Sept. 21, 1976. This is a first step towards the computerization of
all of the Essex County libraries.

COMMITTEE REPORTS:

The Personnel Committee requested that each Board member read the revised
Staff Manual and give any suggestions, criticisms, etc. at the next meeting.

OLD BUSINESS:

Mr. Sagosz will assist Mrs. Reed in comparing the specifications of
the bids received for the reference area shelving. One bid was received
through advertisement, and three others had been submitted previously by
library request.

No bids were received from the advertisement that was placed in the
newspapers for the servicing of the heating and air conditioning system.
Mr. Sagosz will compile a list of companies the library can soiicit.

Mrs. Reed received a call from Mr. Corwick's office informing her that
renderings were on file there for the new library addition. Mr. Sagosz
suggested that the Board inquire into the exact requirements needed for the
building plans. Mrs. Strauss will contact Mr. Moss for this information.
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NEW BUSINESS:

Mr. Sagosz and Mrs. Reed will look into the possibilities of using
mesh in plastic for window protection. A glazier will be called to
determine the prices.

Mrs. Reed reported that she had received many letters from throughout
the country as a result of her television interview regarding lnner City
Mother Goose.

Mrs. Reed explained the library's book selection policy. Briefly,
she stated that the library abides by the "Library Bill of Rights', which
she will distribute to the Board members.

Mr. Sagosz inquired about the date for the installation of the fire
detection system. Mrs. Reed reported that she had sent a letter to the
J. W. Signal Co. informing them of the acceptance of their bid, and asking
them to set up a date of installation. As yet, no date has been set.

PUBLIC PARTICIPATION:

Mr. and Mrs. George Lawrence of 23 Rose Terrace, George Niver and John
Di Domeniso of the TM Center at 109 Valley Road, Montclair have requested
use of the meeting room approximately every three months. They feel they
have been denied access to the room on a reqular basis. Mrs. Reed has stated
that the meeting room should be available to as many groups as possible as
the library is limited to the evenings it is opened. The Board will discuss
this and notify the TM Center of their decision.

The meeting was adjourned at 9:05 P. M,
Respectfully submitted,

Sandra Goss

Secretary
A7 . N\ y
PhY‘I/S A. Lopis /-

Secretary, Board of Trustees



DIRECTOR'S
MONTHLY REPORT
September 1, 1976

for
August 25, 1976

This has been the busiest month of August in the library | have
ever experienced. A number of summer projects have culminated; the
summer reading and music programs with a Puppet Show, instead of the
yearly picnic, and the Jeans Contest--all of which were very successful.
Our movie programs continues. Displays of great interest have been

exhibited throughout the summer.

Three pages have resigned this month for various reasons. They

are Michael Molle, Michael Wilk and Terry Rucker. Only one replacement

has been made--Michael Repiscak. Two other pages will probably be needed.

Our employee number will be down to 40 by September 15. Ve need
additional personnel to adequately cover all areas throughout the day.
Therefore, | recommend the following:

1. That Mrs. Shirley Itkin be made permanent full-time

at an anpnual salary of $7,500.

2. That Mrs. Jacqueline Lepore be made permanent full-time

at an annual rate of $7,500.

3. That Mrs. Marie Magno be made permanent full-time

at an annual salary of $7,500.

All three persons listed above are presently on our staff as permanent

part-time employees who, incidentally, are already working within 7% hours

of full-time.
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We have had national television and local radio exposure during
the month. As a result of these programs, several telephone calls and
letters have been received. Some of the calls came from as far away as
Los Angeles and Ohio. Each of these calls and letters support the stand

which the Board of Trustees and Director have taken in The Inner City

Mother Goose controversy. The radio appearance was a ‘''talk show' on

WNJR radio on Sunday, August 29, 1976 at 10:30 P. M.

The Essex County Directors Group selected a committee of seven
directors (of which | am a member) to visit and study two different
systems of library automation as a first step towards computerization of
Essex County Libraries. We visited Liverpool New York where the Gaylord
System is installed. Later we visited Greenwich Connecticut where the

C. L. Systems, Incorporated is in operation.

A demonstration of mini computer operation by Gaylord Corporation was
set up in the Livingston Public Library several months ago. C. L. Systems,
Inc. will perform the same type of demonstration for librarians and Trustees
during the month of September. A discussion session will be held for both
groups during that period. It is hoped that all of you will be able to
attend. Gaylord representatives will also be on hand.

nespectiully svumicceud,

Lola H.
Director




WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT
MONTH OF JULY, 1976

L{BRARY BOARD MIETING OF SEPTEMBER 1, 1976

EXPEND | TURES
1976 BiLLs/AccTs,
ACCUMULATED PavasLE
BupgeT Ex- 7/31/76
PEND I TURES UNEX= PRESENTED
Paio Paio 7 PENDED FOR BupGeT
AMENDED MONTH OF MoNTHs EnpeED BuoGeT PAYMENT BALANCES
BUDGET Jury BALANCE AT THIS AT
1976 1976 JuLy 31, 1976 7/31/76 _Meetine _ 7/31/76
SALARIES AND WAGES $307,907 $25,470.26 $177,177.89 $130,729.11 130,729.11
CONTRACTUAL SERVICES:

- BinoinG 1, 000 =0- 460,00 540,00 104.69 435,31
COMMUNITY SERVICES 300 139.24 372.88 ( 72.88) 75.00 ( 147.88)
TRANSPORTAT ION 300 . =0- 147,28 152,72 152.72
SEMiNARS AND WORKSHOPS 500 =0~ 379.80 120.20 120.20
Auoi T 1,650 =0- =0= 1,650.00 1,650.00
MANAGEMENT AND ProOF. Sves, 9,200 767.00 4,602.00 4,598,00 767,00 3,831.00
ARCHITECTS -0- «0= «0= =0- ~0=-
LEcal 1,800 =0- 1,324.34 475,66 475,66

CONTRACTUAL MAiNT. & REPAIRS:
VMain LiBRARY=UTILITIES 20,000 1,274.49 8,286.,03 11,713.,97 1,382.98 10,330.99
MaiN LiBRARY-REPAIRS 5, 000 93.85 1,902,30 3,097.70 55.05 3,042,.65
TorY CORNER-RENTAL 540 -0- 270,00 270,00 135.00 135.00
SOOKMOB ILE 5,300 190.60 2,522.27 2,777.73 437.36 2,340,37
SeErvicE CONTRACTS 2,800 208.60 1,829.88 970.12 230.65 739.47
MATERIALS AND SUPPLIES:S
Books & MICROFiLMS 60, 000 6,477.55 32,050.02 27,949,98 3,544,173 24,405,25
SUPPLIES 8, 000 754.09 6,749.63 1,250.37 655.76 594,61
PERIODICALS, SERIALS AND
NEWSPAPERS 8,000 337.05 585,65 7,414,35 7,414.,35
PHAMPHLETS 500 -0- 167.25 332.75 332.75
Aupio=-VisuaL-MATERIALS 2,000 129,07 682.88 1,317.12 25,11 1,292,01
Misc. OTHER EXPENSES: .
[ NSURANCE 5,000 -0- -0- 5,000.00 5,000.00
TELEPHONE 1,600 163.24 822.49 777.51  123.33 654,18
POSTAGE 2,500 300,00 1,198.00 1,302,00 1,302.00
CmPLOYEE HEALTH BeneriT FLAN 10,000 853.91 5,884,97 4,115.03 4,115,03
CONT i NGENT -0- «0= =0 «0= =0=
ANNUAL REPORT 200 0= Q= 200,00 200,00
EQuiPMENT:
SHELViNG=BooKs 3,000 =0=- 167.22 2,832,78 2,832,78
SHELVING=MAGAZ I NES -0- -0- -0- -0- =0-
CHAIRS 1,000 =0~ 491,20 508.80 508.80
StaFF Room FurnN, -0- =0=- «0= =0- «0=
MAINT. EQUIPT, 1,000 99,80 468,80 531.20 531.20
Aupio=-Vis. Ea. 700 0=~ 30.10 669.20 669,90
STATUTORY EXPENDITURES: .
SoCIAL SECURITY 18,000 =0- 8,877.89 9,122.11 9,122.11
PuUBLiC LMPLOYEES RETIRE=- .
MENT SYSTEM 13,750 -0- 14,173.32 ( 423.32) ( 423,32)
¥ IRE ALARM SYSTEM 3,750 -0- -0- 3,750.00 3,750.00
BoukMOB I LE -0- -0- =0- «0= -0-
$495,297 $37,259.75 $271,624,09 $223,672.91 97,446.66 $216,226.25
—m———— s Y—mm——,,— —— . e e

*Source ofF Funbps

BUDGET=TOWN OF WEST ORANGE

LiBRARY AccuMUuLATED REVENUE=PRIOR YRS.

TotaL AMenNoED BuDGET

$ 398,446
96,851
S 495,297

===é#




WEST ORANGE FREE PUBLIC LIBRARY

2,

1976 AMENDED BUDGET PRCPOSED BY BOARD OF TRUSTEES

SALARIES AND WAGES
CONTRACTUAL SERVICES:
BinDiNG
COMMUNITY SERVICES
TRANSPORTATION
SEMiINARS AND WORKSHOPS
AuoiT
MANAGEMENT AND PROF., SvCs.
ARCHITECTS
LEGAL
CONTRACTUAL MAINT, & REPAIRS:
Main LiBRARY=UTILITIES
Main LiBRARY-REPAIRS
TorY CORNER=-RENTAL
Bookmos I LE
SERVICE CONTRACTS
MATERIALS AND SUPPLIES:
Books
SUPPLIES
PERIODICALS, SERIALS AND
NewspPaPERS
PAMPHLETS
Aubio-VisuAL-MATERIALS
Misc., OTHER EXPENSES:
| NSURANCE
TELEPHONE
PosTAGE
EmMPLOYEE HEALTH BENEFIT PLAN
CONTINGENT
ANNUAL RePORT
EquipPMENT:
SHELVING = BooOKs
SHELVING= MAGAZINES
CHAIRS
StarF Room FuURN.,
MainT, EQuirpT,
Aubio-Vis, Ea,
STATUTORY EXPENDITURES:
SoCIAL SECURITY

PusiLic EmMPLOYEES RETIREMENT SYSTEM

FIRE ALARM SYSTEM
BooxkMoBILE

*SOURCE OF FUNDS:
TowN oF WEST ORANGE

PER RESOLUTION 3/24/76

1976
PROPOSED
BUDGET
(AS REQUESTED
BY BOARD)

$307,907

1,000
800
400

2,000

1,650

9,200

=0

1,800

16,500
5, 000

540
5,300
2,200

60, 000
12, 000

9,000
500
6,000

5,000
1,600
3, 000

10, 000

-0-
750
=

9, 000
4, 000
1,700
1,000
1,500
1,700

18, 000
13,750
-0-

__ 50,000
$562,797

———
e e

$398,446

TotaL LiBRARY ACCUMULATED REVENUVE 102,207

Less "Reserve"
LIBRARY FUNDs REQUIRED

ToTAL SourcE oF Funps

5,356
96,851

$495,297

1976
AME NDED
BUDGET

PER LIB. BOARD

RESOL. 3/24/76

$307,907

1,000
300
300
500

1,650

9,200
-0-

1,800

20, 000
5,000

540
5,300
2,800

60, 000
8,000

8, 000
500
2,000

5,000
1,600
2,500

10, 000

—
_ $495,297
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WEST ORANGE FREE PUBLIC LIBRARY

JULY 1976 BILLS PRESENTED FOR PAYMENT

ON SEPTEMBER 1, 1976

CHECKS ARe DATED
JuLy 28, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1617 MioLanTic NaT'L. Bank-W.T. 7/31/76 1. SALARIES $ 1,738.84
1618 W. ORANGE FeperaL CREDIT UNION 1. SALARIES 248,55
1619 Town oF W,0. Soc. Sec. EMPLOYEES=JULY 1976 1. SALARIES 1,490.00
1620 P.E.R.S.-#20284-PenNsioNs, Loans, ETc, 1. SALARIES 1,272,58
1621 P.E.R.S.=CONTRIBUTORY GROUP [NS, 1« SALARIES 157.24
1622 P.E.R.S.=SUPPLEMENTAL ANNUITY 1., SALARIES 36,00
1623 Town oF W,0,=HosPiITALIZATION=AUGUST 1976 26. HOSPITALIZATION 853.91
1624 Tony SPiINA 10. COMMUNITY RELATIONS 21,00
1625 ARTY MivLLER 10. CoMMUNITY RELATIONS 21.00
1626 CHARLES Beck 10. CoMMuN1TY RELATIONS 60.00
NeT PavrouL 7/15/76-#909-952 (44) 1. SALARIES 9,092.03
NeT PavroLL 7/30/76-#953-997 (45) 1. SALARIES 9,528.22
SUB-TOTAL 24,519,37
ADD: CHecks #1510-1616 Presentep For
PaYMENT 12,925,08
SUB-TOTAL - CHECKS ISSUED JULY 28, 1976 37,444,.45
LESS:
CHECK #1527-CHARLIE BECK=VO1DED 10. ComM. ReL., $ 15,00
#1546-ExPos1TION PRESS, INC.=VOIDED 2., BOOKS 10.75
#1615-Xegrox CORP.-CHARGE FOR PHOTO COPY MACHINE 156,99
Deposit-JuLy 28, 1976-ReFuno 9. TELEPHONE 1.96 184.70

TOTAL EXPENDITURES - MONTH OF JULY 1976
PER BUDGET REPORT

$37,259.75

PAYMENT RECOMMENDED BY:

R

PAYMENT APPROVED BY:

PREPARED WiITHOUT AuDIT,
AARON EISENBERG & CO,, CPA's

]

rr
" - 2
L~ Z%_ i 5*~\f”(?

J
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VOUCHER

NUMBER

1627
1628
1629
1630
1631
1632
1633
1634
1635
1636
1637
1638
1639A
B
1640A

S.

WEST ORANGE FREE PUBLIC LIBRARY

JULY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON SEPT. 1, 1976

PAYEE

MipLANTIC NAT'L. BANk=SAv. A/c
MIDLANTIC NATIONAL BANK

WeEsT ORANGE FEDERAL CREDIT UNION
POSTMASTER

ABorRN EXTERMINATING CoO,

ALaska NorTHwesT PusLisHiNGg Co.
AL's Auto ParTs, Inc,

AMERICAN LIBRARY ASSOCIATION
Ams Press, INc,

AMER1CAN Map Co., INc,

AMERICAN MEDICAL ASSOCIATION
Arco PusLisHiNG Co., INC.
AUTorATIC DﬁTA PRO&ESSING

THe Baker & TavyLor COMPANIES
" n 11t 11 1 1]

" ] 1" " [1]
1] 1" " 1] "
1" 1 " " 1"
Tre BAKer & TAYLOR COMPANIES
" 1" " " "
A.M, Best CoMPANY
R.R. Bowker CoMPANY
THE BROOKINGS INSTITUTION
C.W. AssocCiATES
L1 1] "
CELESTIAL ARTS
CHaMBeERS REcORD CORP,
" " ”"
CoLumsla PusLISHING Co., INC,
CorLuMBiA UNIVERSITY PRESS
" 1" T

CoMMeRCE CLEARING House, INc.
Tue CoMMERCIAL & FINANCIAL CHRONICLE
ComMMoD I TY RESEARCH BureAau, INC,
CONGRESSIONAL QUARTERLY, INC.
THe CounciL OF STATE GOVERNMENTS
CUETIS SsRylcs, Iﬁc.

1 (]

Demco EpucAaTionAL CorP.
DimonpsTEIN Book Co. Inc.
1" "

11 "

Doses Bros. LiB. BinoinGg Co. OF VA,
DousLeDAY & ComPaNY, INC.
n t "

CHECKS ARE DATED
Sert. 1, 1976

BUDGET ALLOCATION AMOUNT
TRANSFER

1« SALARIES

1. OSALARIES

13, PosTaGE

11. Service ConT,.

2. Books

8, MainT, MoB.

2. Books

2. Books

2. Books

2. Books

2. Books

11. ServiceE ConT. $ 41,05
11, " & 40,10
2. Books 130.52
2. ! 62,05
2. " 51.62
2. " 110.21
2. " 20.44
2. BoOKS 92.178
2. " 7.56
2. Books

2. DBooks

2. Books

2. Books 17.00
2, " 11.40
2. Books
21. A/V SoFTWEAR 20,40
21. " " 4,71
2. DBooks

2. Books 65.81
2. " 56.06
2. Books

2. Books

2. DBooOKs

2. Books

2. BooOKs

8., MainT, Moo, 93.66
8. " " 289.25
4, SuPPLIES

2. BoOOKs 131.76
2. N 301,35
2 N 61.17
2. " 175.98
2. N 237.65
2. " 52.83
3. DBINDING

2. Books (10.89)
26 " 15.22
2. B 12.75
2e i 44,23
2. " 11.84
2. " 20,20
2. " 1.0

$40,000.00
1,818.43

218,55
300.00
15.00
9.45
9.45
10.00
20.90
16.00
8.00
71.85

81.15

374.84

100.34
95,00
17.25
11,54

28,40
3.35

25.11
8.00

121.87
3.51
95.00
22,99
9.45
14,50

382.91
10.80

960,74
29.89

100.35




VOUCHER

NUMBER

1660
1661
1662
1663
1664A
B
C
1665A
B
1666
1667
1668A
B
1669
1670
1671
1672
1673
1674
1675A
B
1676
1677
1678
1679
1680
1681
1682
1683A
B
C
D
1684
1685
1686
1687
1688
1689
1690
1691A

1692
1693
1694
1695
1696
1697
1698
1699

WEST ORANGE FREE PUBLIC LIBRARY

JULY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON SEPT, 1, 1976

PAYEE

East OraNGE GLAss Co,
Aaron EisenBere & Co,
FOSG PuBLICATIONS
FARNSWORTH PusLisHING Co,
FISﬁHER & KAUEMAN

GaLe ResearcH Co,
" i "

GAYLORD BROS. INC,

Hoess/CoNTEXT CoRrP.

Victor HotHo & Co.
" n

INTERNATIONAL Business MacH., CoORrP.

JoHnson PuBLISHING Co. INC
JoHNSON RePRINT CorP,
KuLAacs ENGRAVING SERVICE

LapaT DupLicATING & OFFICE SUPPLIES

McMaNuUs LOCKSMITH
MacMiLLAN PusLisHiInGg Co. INC,
”" 11} " 1"

MarQuis WHoO's WHo, INC,

MeranNzZA PRESS

Moore PusLisHiNG Co,.

Muscum SHoP - PMA

NAT'L TRAFFIC SAFETY FOUNDATION
New JERseY BELL

New JERSEY BELL

New JERSEY Orﬁncs 305PLY Cs.

PERGAMON PRESS, INC,

The PeTroLEUM PusLisHING Co,
PusLic Service ELeECcTRIC & Gas Co.
PusLisHING SciENCES GrRouP, INC,
QuaLiTY Book, INC.

ROWMAN AND LITTLEFIELD

ScCIENCE AND BEHAVIOR Books, INc.
CHAﬁLES Scnasnen's Sgns

SHAR=FREY INC,

SiLvER BurDETT CoOMPANY

PeETER SMITH PuBLISHER, INC.
State CHeEMIcAL MrFg. Co,
SUPERIOR ENGINEERING CoO.
Time=LIiFE

UniTED NATIONS = SALES SECTION
UNIVERSITY OF GEORGIA PRESS

6.

CHECKS ARE DATED
Sept. 1, 1976

BUDGET ALLOCATION AMOUNT

6. MAINT. MAIN $ 43,00
23+, MANAGEMENT SERV. 767.00
2. Books 4,50
2. Books 7,46
4, SUPPLIES 3.99

4, " 1.22

4, " .80 6.01
2. Books 15.29

2, " 66.25 81.54
4, SUPPLIES 232,75
2. Books 4,45
2. Books 306,58

2. " 9,98 316.56
11. Serv. ConTt, 59.50
2. Books 7.92
2. Books 21.89
4, SUPPLIES 68 .00
4, SUPPLIES 26,00
8. MAINT. MoB, 45,00
2., Books 20.52

2., " 46,84 67.36
2. Books 74,50
2. Books 6.15
2. Books 6.95
2. Books 6.16
2. Books 2,75
9. TELEPHONE=TC 11.73
9. TELEPHONE 111,60
4, SupPPLIES 39,60

4, " 2.70

4, " 47,95

4, " 15,00 105,25
2. Books 32,76
2. Books 34,00
6. MaINT. MAIN 1,382.98
2. Books 11.00
2. Books 75.11
2. Books 25.45
2. Books 5,10
2. Books 32.69

2y " 269,00 301,69
2. Books 19,75
2. Books 8.60
2. Books 8.35
4, SUPPLIES 206,95
11, Serv. CONT. 75.00
2. Books 10,91
2. Books 36,60
2. Books 8.30
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WEST ORANGE FREE PUBLIC LIBRARY

JULY 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON SEPT. 1, 1976

CHECKS ARE DATED
Sept. 1, 1976

VOUCHER
NUMBER ' PAYEE BUDGET ALLOCATION: AMOUNT
1700 UNIVERSITY MICROFILMS INTERNATIONAL 2. BOOKs ' 15.15
1701 VANGUARD PRESS, INC. 2., Books 28.40
1702 Visuar ImPacT, INC. 2. Books 7.45
1703 WEISE=WINCKLER BINDERY, INC. 3. BinNDING 74.80
1704 WesT ORANGE CoMMUNITY House 7. MainT. ToRY 135.00
1705A WesT PusLisHING Co., INC, 2. Books 85.00
B " " " " 2, " 20.00 105.00
1706 WiIDERKEHR HARODWARE 6. MaINT. MaiIN 12,05
1707 Xerox UNIVERSITY MICROFILMS 2. Books 9.59
1708 Xerox CorP, 25. PHoTtocoPY 138.92
1709 VOID _ - ——
1710 JEAN RAPICANO 10. CoMMUNITY REL. 75.00
49,922,56
SUB-TOTAL
LESS:
CHecK #1627 = MipLANTIC NAT'L BANK=TRANSFER 40,000,00
41628 - MipLANTIC NAT'L Bank w/T 8/15/76 1,818.43
#1629 - W,0, FEpErRAL CREDIT UNION 8/15/76 218.55
#1630 - PosTMASTER, ORANGE, N.J. 300.00
#1708 - Xerox CORP.=CHARGE FOR PHoTO CoPY MACH, 138.92 42,475.90
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - SEPT. 1, 1976 $ 7,446.66
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

w PREPARED WITHOUT AuDIT.

AARON EISENBERG & CO,, CPA's

2
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AGENDA
WEST ORANGE FREE PUBLIC LIBRARY

September 22, 1976

1) Roll Call

2) Open Public Meetings Statement

3) Minutes

b) Treasurer's Report
a. Bills Presented for Payment
b. Financial Statement

5) Director's Report

6) Committee Reports

7) 01d Buslness

a. Reference Area Shelving
b. Alr conditioning and Heating Equipment
c. Federal Funds
d. Window Protection
8) New Business
a. Budget
b. U;e of Meeting Room
9) Communications
10) Community Participation

11) Adjournment



MINUTES
BOARD OF TRUSTEES MEETING

SEPTEMBER 22, 1976

Before the opening of the meeting, the Board discussed the request of
Mr. George Niver of the TM Center, Montclair. Mrs. Lopis will send a letter
approving the use of the meeting room for four meetings (one every three months
as requested).

Mr. Sagosz briefly informed the Board about the mini-computer demonstration
he had attended at the Montclair Library. This trernd of computerization is-a
change for future consideration.

" The meeting was called to order at 8:20 P. M. by President, Anita Strauss.
:Present were members Andrea Grover, Eileen Flanagan, Mancy Herman, Phyllis Lopis,
Albert Kupferer and William Sagosz constituting a quorum. Also present were
Director Lola N. Reed, Board Accountant, Stewart Manheim, and Board Attorney,
Irving Ostrow.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1976 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the '‘Open Public Meetings Act,' proper notice of this meeting and all
Library Board meetings for the year 1976 was posted, and shall remain posted
throughout the year, on the official Main Library Bulletin Board, was mailed
to "The Star-Ledger''--the officially designated newspaper, was mailed to the
"West Orange Chronicle''--the second newspaper, and was hand-delivered to the
Town Clerk.

MINUTES:

Mr. Kupferer made a motion to accept the Minutes of the September 1, 1976
meeting with the following correction: On page 2, the first sentence to read--
"Mr. Manheim stated that $43,000 is available each month for the remainder of
the year in the library budget''. The motion was seconded by Mr. Sagosz and
passed unanimously.

TREASURER'S REPORT:
1. Bills Presented for Payment:

Mrs. Grover made a motion to accept the Bills Presented for Payment.
Mrs. Herman seconded it, and it was carried unanimously.

2. Financial Statement:

Mr. Sagosz made a motion to approve the Financial Statement as presented.
Miss Flanagan seconded it, and it was carried unanimously.
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Mrs. Herman made a motion to transfer $30,000 from the statement
savings account #02-073-0000177-0, Midlantic Bank to the checking
account, Midlantic Bank to meet this month's obligations. Mrs.
Lopis seconded the motion, and it was passed unanimously.

DIRECTOR'S REPORT:

Mrs. Reed related to the Board the problems she has been having in contact-
ing Town Hall officials in the matter dealing with the storage shed. At Mrs.
Strauss' request, Mr. Ostrow will send a letter to the Town informing them
that the library will not be responsible for injuries sustained by anyone
climbing over the railing onto the roof of the shed.

Mrs. Strauss will speak to Police Director De Fazio about the problem
of the clutter and debris in the library parking lot after late hour weekend
use by individuals.

Mrs. Lopis made a motion to permit purchase of a Kodak 16mm sound movie
projector not to exceed the cost of ¢689.00 with purchase pursuant to the
three bid requirement. The motion was seconded by Mr. Kupferer and passed
unanimously.

Mr. Donnelly will contact three companies and request an estimate in
writing of the cost of such a projector.

Mr. Sagosz made a motion that we charge a fee of $5.00 for each time we
rent the projector. Miss Flanagan seconded the motion and it was carried
unanimously.

COMMITTEE REPORT:

The Personnel Committee reviewed several passages of the staff manual
with the Board members. It was decided that more time is needed to revise
the manual. Mrs. Reed will give the manual to the employees' committee so
that they may submit their suggestions. Therefore, this matter will be
tabled until the next meeting.

Miss Flanagan recommended that the Personnel Commitee be informed of
any changes to be made in dealing with the staff before discussion is brought
before the Board.

OLD BUSINESS:

Mr. Sagosz informed the Board that he had received a call from Mr.
Rappaport of Superior Engineering who registered his displeasure in the
library's cancellation of this contract. Several letters have been sent out
to companies asking for their bids on the HVAC servicing and maintenance.

The library will obtain an estimate for a panel of mesh in lexan for
the side windows.
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Mr. Kupferer made a motion that we accept the W. B. Wood Co. bid for
$1,945.50 as the lowest responsible bid submitted for the reference area
shelving. Mrs. Lopis seconded, and it was carried unanimously.

Mr. Ostrow will write a letter to the J. W. Signal Company asking them
for a starting date for the installation of the fire detection equipment.

Mrs. Strauss suggested that Mrs. Reed contact the companies who had
submitted bids for the fire detection system to inform them that a company
had been chosen.

NEW BUSINESS:

After discussing the 1977 proposed budget, the following changes were made:
Line item--Legal Services raised to $2,000 from $1,800. Line item--Service
Contracts raised to $3,400 from $2,800.

Mr. Kupferer made a motion to accept the 1977 Proposed Budget as amended.
Mrs. Herman seconded it, and it was carried unanimously.

A letter from Mrs. Strauss has been mailed to the Town Council requesting
a meeting to discuss the funding of the architectual fees for a library addition
in order to apply for a federal grant.

Mr. Sagosz made a motion that the Board of Trustees support Mrs. Strauss;
letter as a vote of confidence, and to pursue the building addition according
to the requirements of the Local Public Works Capital Development and Investment
Program of the Economic Development Administration. The motion was seconded
by Mrs. Grover and was carried unanimously.

Miss Flanagan made a motion to transfer from part-time to full-time Mrs.
Shirley ltkin, Mrs. Jacqueline Lepore and Mrs. Marie Magno as of January 1, 1977.
It was seconded by Mrs. Lopis and carried unanimously.

COMMUNICATIONS:

Mrs. Lopis read a letter from Mr. 0lindo Romulus Angelillo of Los Angeles.
He has offered the Board of Trustees $100.00 to pay legal fees should they be
brought into court over The Inner City Mother Goose.

Mrs. Strauss announced that there will be a Trustee Association meeting at
the Governor Morris Inn on October 29th. Any member who is interested in
attending will inform Mrs. Reed. There will be a workshop on October 14th at
Hasbrouck Heights sponsored by the Regional Library institutes 1976.

The meeting was adjourned at 10:30 P. M.

Respectfully submitted,

/4;&—%-# e e

Sandra Goss

Sec e;arg ) ) )
P YEI

Phy}Y¥is Lopis
Secretary, Board of Trustees



DIRECTOR'S
MONTHLY REPORT

SEPTEMBER 22, 1976

The opening of schools and vacations almost over, with a few exceptions,
we are preparing for a busy 1976-77 year of activities and programs in the
library.

Our Fall pre-school story hour will get underway on Monday, October Leh
for a period of 10 consecutive weeks. Calendars of events for each month's
activities are being distributed as usual. Programs, mostly movies, are being
planned for youngsters on holidays.

Shortly after the storage shed was built in our staff parking lot atten-
tion was called to abuse by youngsters jumping on the roof and throwing
rocks from it into the parking lots, and the potential danger of someone
getting injured.

About six weeks ago someone came over from Town Hall and took measurements
of the rail for the installation of safety wire. | have been in touch with
Mr. Torlucci, Mr. Corwick, Business Administrator and Mr. Serio, Assistant
Town Engineer to Mr. McCann. Each promised to get back to me. To my knowledge
nothing further has been done.

The idea is to take percautionary measures to prevent injuries beforehand,
not after the fact when a lawsuit is instituted against us. Maybe you, the
Board of Trustees, can get some action from Mr. McCann.

Our parking lots are evidently being used for beer drinking parties and
rendezvous--especially on weekends. Police surviellance leaves a lot to pbe
desired. Two men, Refinski and Toohey, are kept busy each morning gathering
beer cans, wine bottle and other types of debris scattered all over. Monday
mornings are especially bad.

Mr. Donnelly is away on vacation at this time but has asked your per-
mission to purchase a Kodak 16mm sound movie projector at a cost of $689.00

Respectful ly squitted,

T AL

Lela N. Reed
Director



) WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT

MONTH OF AUGUST, 1976

L1BRARY BOARD MZETING OF SEPTEMBER 22, 1976

EXPEND | TURES

1976 BiLLs/AccTs,
ACCUMULATED PavasLe
BupGeT Ex- 8/31/76
PEND | TURES UNEX = PRESENTED
Paio Paio 8 PENDED FOR BuoceT
AMENDED MONTH oOF MoNTHs ENDED BuDGET PAYMENT BALANCES
BuoGeT AucusT BALANCE AT THIS AT
1976 1976 Ausust 31,1976° 13776 eering  8/31/76
SALARIES AND WAGES $307,907 $25,352.65 $202,530.54 $105,376.46 $105,376.46
ConNTRACTUAL SERVICES:
BinDinG 1, 000 104,69 564.69 435,31 435,31
COMMUNITY SERVICES 300 - 75.00 447,88 ( 147.88)$ 9.89 ( 157:17)
TRANSPORTATION 300 . =0= 147.28 152.72 152,72
SEMINARS AND WORKSHOPS 500 =0=- 379.80 120.20 120.20
AuDi T 1,650 -0=- -0- 1,650.00 1,650,00
MANAGEMENT aND PROF, Sves. 9,200 767,00 5,369.00 3,831.00 767,00 3,064.00
ARCHITECTS -0~ -0= =-0=- =0=- =0~
LecaL 1,800 -0- 1,324,34 475,66 375.00 100,66
CONTRACTUAL MAINT, & REPAIRS:
VaiN LIBRARY=UTILITIES 20, 000 1,382.98 | 9,669,01 10,330.99 1,278.83 9,052.16
MaiN LisrRaRY-REPA IRS 5, 000 55.05 1,957.35 3,042,65 273.50 2,769.15
TorY CORNER=RENTAL 540 135,00 405,00 135.00 135,00
LOOKMOB ILE 5,300 437.36 2,959.63 2,340,37 11.78 2,328,.59
SeRvice CONTRACTS 2,800 230,65 2,060,53 739.47 201.35 538.12
MATERIALS AND SUPPLIES:
B0o0oKS & MICROFiLMS 60, 000 3,452.23 35,502.25 24,497.75 4,024,.68 20,473.07
SuPPLIES 8,000 655.76 7,405,39 594,61 449,45 145,16
PERIODICALS, SERIALS AND
NEWSPAPERS 8,000 -0~ 585.65 7,414.,35 9.00 7,405.35
PHAMPHLETS 500 ~0- 167.25 332.75 165.71 167.04
Aupio-ViIsuaL-MATERIALS 2,000 25.11 707.99 1,292.01 1,292,01
MisC. OTHER EXPENSESS
{ NSURANCE 5,000 <0~ =0= 5,000.00 5,000,00
TELEPHONE 1,600 123.33 945,82 654,18 138,31 515.87
Postace 2,500 300,00 1,498.,00 1,002.00 1,002.00
EmpLoYEE HEALTH BENEFIT RLAN 10,000 853,91 6,738.88 3,261.12 3,261.12
CONT i NGENT -0~ «0= =0=- =0- -0-
ANNWUAL REPORT 200 «Q=- 0= 200,00 200,00
QUi PMENT
SHeLving=-Books 3,000 -0= 167.22 2,832.78 2,832.78
SHELVING=-MAGAZ INES -0- «Q= -0=- =0~ =0-
CHAIRS 1,000 -0= 491,20 508.80 508,80
StaFF RooM FURN. -0- =0 -0- -0- Zile cqf  -0-
YAiNT. EQUiIPT, 1,0C0 119.95 588.75 411,25 229,35 181,90
Aupbio-Vis. Eq. 700 0= 30.10 669.90 669,90
STATUTORY EXPENDITURES:
SociAL SECURITY 18,000 -0- 8,877.89 9,122.11 9,122. 11
PusLic EmMPLOYEES RETIRE=
MENT SYSTEM 13,750 -0~ 14,173.32 ( 423.32) 423.32)
FiIRE ALARM SYSTEM 3,750 -0- ~0- 3,750.00 3,750.00
BookmoB I LE -0- 0= 0= 0= -0-
*$495,297  $34,070,67 $305,694.76$189,602.24 $7,933,85 $181,668,.39
*SOURCE OF FUNDS
BubgeT-TowN OF WEST ORANGE $398,446

Li1BRARY AccuMuLATED REVENUE=PRIOR YR
TotaL AMenNDED BUDGET

s 96,851

$495,297




WEST ORANGE FREE PUBLIC LIBRARY

1976 AMENDED BUDGET PROPOSED BY BOARD OF TRUSTEES
' PER RESOLUTION 3/24/76

1976 1976
PROPOSED AMENDED
BUDGET BUDGET
(AS REQUESTED PER LIB. BOARD
BY BOARD) RESOL. 3/24/76
SALARIES AND WAGES $307,907 $307,907
CONTRACTUAL SERVICES:
B IND ING 1,000 1,000
COMMUNITY SERVICES 800 300
TRANSPORTATION : 400 300
SEMINARS AND WORKSHOPS 2,000 500
Avoir 1,650 1,650
MANAGEMENT AND PROF. SvCs. . 9,200 9,200
ARCHITECTS -0~ -0-
LEGAL 1,800 1,800
CONTRACTUAL MAINT. & REPAIRS: _
MaIN LIBRARY=UTILITIES , 16,500 20, 000
MaiN LIBRARY-REPAIRS 5,000 5, 000
TorY CORNER=-RENTAL 540 540
BookmoB I LE 5,300 5,300
Service CONTRACTS 2,200 2,800
MATERIALS AND SUPPLIES:
Books 60, 000 60, 000
SUPPLIES 12,000 8, 000
PERIODICALS, SERIALS AND
NEWSPAPERS 9, 000 8, 000
PAMPHLETS 500 500
Aupi0=VisuAL=-MATERIALS 6,000 2,000
Misc, OTHER EXPENSES:
I NSURANCE 5,000 5,000
TELEPHONE 1,600 1,600
PosTAGE 3,000 2,500
EmPLOYEE HEALTH BENEFIT PLAN 10, 000 10, 000
CONT INGENT -0~ -0-
ANNUAL REPORT 750 200
EQuiIPMENT: -0~ -0-
SHELVING - Books 9, 000 3,000
SHELVING= MAGAZINES 4,000 -0-
CHAIRS 1,700 : 1,000
StaFr Room FURN. 1,000 -0~
MAINT, EQuiPT. 1,500 1,000
Auoio-Vis, Eq, 1,700 700
STATUTORY EXPENDITURES:
SOCIAL SECURITY 18, 000 18, 000
PusLic EMPLOYEES RETIREMENT SYSTEM 13,750 13,750
Fire ALARM SYSTEM -0- 3,750
BooKkMOB ILE : 50, 000 N -0-
$562,797 _ $495,297
B —
*SOURCE OF FUNDS:
TOWN OF WEST ORANGE $398,446
TotaL LiBRARY ACCUMULATED Revenue 102,207
Less "Reserve" 5,356
LiBRARY FUNDS REQUIRED 96,851

ToTAL SourRCE OF FUNDS $495,297

o g e i —
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VOUCHER
NUMBER

1711
1712
1713
1714
1715

1716
1717
1718
1719
1720
1721

WEST ORANGE FREE PUBLIC LIBRARY

AUGUST 1976 BILLS PRESENTED FOR PAYMENT

ON SEPTEMBER 22, 1976

PAYEE

Voibp

Voio

MioLANTIC NATL. Bank = W.T. 8/31/76

W. ORANGE FEDERAL CREDIT UNION 8/31/16

Town OF W.0. Soc.Sec. EMPLOYEES=-
AugusT 1976

P.E.R.S., #20284 - Pensions, LOANS, ETC.

P.E.R.S. =CONTRIBUTORY GROUP INS.

P.E.R.S. SUPPLEMENTAL ANNUITY

Voio -

Town OF W.0. HosPITAL1ZATION-SEPT. 1976

Brick CHURCH APPLIANCE

Net PavroLL 8/15/76 #998-1039(42)

Net PavroLL 8/31/76 #1040-1081 (42)

SUB=TOTAL
ADD: CHecks #1627-1710 PRESENTED FOR

CHECKS ARE DATED
SepTeMBER 1, 1976

BUDGET ALLOCATION

1. SALARIES
1' "

.l. 1]

1. 1)}

.‘. "

1. "
26, HOSPITALIZATION
17. EQUIPMENT

1. SALARIES

Ty

PAYMENT aT SeptemBer 1, 1976 MeeTiING

SUB-TOTAL - CHECKS 1SSUED SEPTEMBER 1, 1976

LESS:

Crecks #1627-MioLanTic NaTL BANK=TRANSFER

1708 -Xerox COrRP. CHARGE FOR PHoTO CoPY

MACH INE
DeposiT=-AuG. 18, 1976-REIMBURSEMENT

TOTAL EXPENDITURES - MONTH OF AUGUST 1976

PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

138.92
2. Books 2.50

$40,000,00

AMOUNT

$ -

1,616.19
278.55

1,483.14
1,265.31
156.36
36.00

853.91
119.95
9,637.07

8,843.05

24,289,53

49,922.56

74,212.09

_40,141.42.

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT,

$34,070.67

=

AARON EISENBERG & CO,., CPA's




5.
WEST ORANGE FREE PUBLIC LIBRARY

AUGUST 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON SEPTEMBER 22, 1976

CHECKS ARE DATED
Sept. 22, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1722 ABC - CLIO, INC, 2. Books $ 20.75
1723 ABORN EXTERMINATING CO, 11. Serv. CONTR. 15.00
1724 Arton PusLisHING Co, 2. Books 8.30
1725 AL's Auto ParTs, INc, Be MAINT.=-MoB,. 11.78
1726A AMERICAN HOSPITALIZATION AssN, 2. Books $ 8.50

B . " " 2. " 22.00 30.50
1727 AMER1CAN INSURANCE ASSN, 2. " 12.00
1728 AMS Press, INcC. 2e 15.30
1729 AMER1CAN TECHNICAL SOCIETY 2. " 9.41
1730 ArRco PuBLISHING COMPANY, INC. 2. " 160,68
1731 JASON ARONSON, INC, 2e 15,45
1732 AssociATION PRESS 2. " 10.81
1733A AutoMaTic DATA PROCESSING . 11. Serv. CONTR. 38.65

B " " " 1. " . 39,70 78.35
1734A THe BAKER & TavLor CoMPANY 2. Books  11,68)

B L1} " 11" " 2 . " 38 . 00

C " " 1" n 2 . 1] -l 7 . 40

D " " " " 2. " 84,32 128,04
1735A THE BAKER & TAYLOR COMPANIES 2. " 121.37

B " " " " 2 . " 4 R 44

C 1" 1] ” [ 1] 2. n 4. 44

D " [ 1" " 2 . 11 20. 47

E " 1" 11 1" 2 . 1" 43 R 94

F n " A1} " 2 . " 1 8 . 1 8

G n n n [1] 2 R 1 ( 6 . 48 )

H " 11} " " 2 . " 83 . 22

| " i i u 2 98,61 388.19
1736 BLoomFieLp WiNDow CLEANING Co, 6. MAINT.=MAIN 32.00
1737 R. R, BoOwkER 2. Books 15,70
1738 BrRo=DART, INC, 4, SuPPLIES 148,40
1739A C. W, AssociAaTES 2. Books 6.10

B " " 2. " 21.00 27.10
1740 CeNTER FOR CALIFORNIA PuBLICATIONS 2. " 25.00
1741A CeENTER TYPEWRITER COMPANY 4, SUPPLIES 86.10

B " " " 6o MAINT.=MAIN 32.50 118.60
1742 CHaMBERS RECORD CORP, 21. A/V MaTERIALS 27.21
1743 CoLometa PusLisHING Co. INC, 2. Books 6.36
1744 CRANE, CRuUSSAK & CoMmPANY, INC, Cw . 9.34
1745A DiMONDSTEIN Book ComPANY, INC. 2. " 140,13

B 11 1] " " 2 . 1] ( 1 8 . 46 )

C 1 " 1" " 2 . 11 ( 3 . 63)

D 11 1" " 1 2° " 261 .52

E ”" 1" " " 2. 1" 282.86

F " " 1] " 2. 11 222.83

G " " " " 2. " 196.88

H 11} ”" 1" 1" 2 R " 78 . 78

l " 1 " " 2. 1" 343.48

J 1] " " 11 2. n 24] .41

K " " 1" 11 2. " 21 2.67

L " " 1" " 2. " 75.45 2’033.92
1746A DousLepAy & CoMPANY, INC. 2s " 18,30

B 1 1" 1" 2 o " 8 R 48

C n 1] 1" 2 R " 30.35

D " ” " 2 R 11 4 . 85

E " 1n " 2 o " 44 . 93

F 11 " 1 2 . " -I 9 . 40

G 1" 11 " 2 . " .‘ 4 R 55

H " 11} " 2' 1" 6907 146.93



WEST ORANGE FREE PUBLIC LIBRARY

AUGUST 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON SEPTEM3ER 22, 1976

CHECKS ARE DATED
Seet, 22, 1976

VOUCHER :
NUMBER PAYEE BUDGET ALLOCATION AMOUNT

1747 " EasT ORANGE GLAZING COMPANY 6. MAINT, = MAIN $ 45,00
1748 EoucaTors ProGRESs SERVICE, INC. 2. Books 12.20
1749 AarRON Elsenserag & Co. 23. MeMT, SERVICES 767,00
1750 EurorPa PuBLicATIONS LIMITED 2. Books 168,00
1751 Executive CoFFee Service, INc. 4, SupPLIES 42,76
1752 FARMER ELECTRICAL SuPPLY 6e MAINT.=MAIN 144,00
1753 FiscHER & KAuFMAN 4, SupPLIES 2.95
1754 GAYLORD BROS., INC. 4, " 137.24
1755A GReaT Lakes Livine Press, LTo. 2. Books 9 6.16

B 1" " " " n 2. n ?.16 ]3.32
1756 GroL1erR EpucaTionaL CORPORATION 2. " 98.50
1757 INTERNATIONAL PUBLICATIONS Service 2. " 70.85
1758 Jo Be LiPPiINcOTT COMPANY 2. " 12.95
1759A MacMiLLAN PusLisHING Co. INC, 2, " 12.95

B 1" 11 ”"n 1"t 1" 2. 11" ( 4.98)

C " 11 " [ " 2 . 1" 21 R 61

D " n " " L1 2. 1" 5.82

E " " 11] 1] " 2. " 8 .32

F 1 ”" n 11 n 2. " 4.62 48 .34
1760 Main LiNe Book CoMpany, INC. 2., " 22.35
1761A MODERN MAss. Meoia, INC. 21. AN MaT, &

SOFTWARE 18.80

B " " Y " 21. " " 119.70 138,50
1762 NATIONAL GEOGRAPHIC SOCIETY 2. Books 3,95
1763 NeLsoN-HALL, INc. PuBLISHERS 2e 9,01
1764 New JERSeEY BeLlL 9., TeL. T.C. 11.40
1765 New JERsey BeLL _ 9. TeL. 126.91
1766 New Jersey OFrice SuppPLy Co, 4, SuPPLIES 7.50
1767 OceaNA PuBLicAaTions, INc, 2, Books 19.28
1768 IRVING OsTROW 24, LeGAL Services 375.00
1769 OxForD RuBBER StamMp COMPANY 4, SuPPLIES 24.50
1770 PHysician's Desk REFERENCE 2. Books 10.25
1771 PiTNEY Bowes 11. Serv. CONTRACTS 33,00
1772A PRENTICE=HALL, INC,. 2, Books 43,12

B H] 1t 1 2' " ( 4. .| 7)

C n n " 2. 1" 4.\7

D " " " 2. " 10,30 53.42
1773 PRINGLE AuTto Tor CoMPANY 6. MainT.-MoB, 20,00
1774 PusL1c Service Evec. & Gas Co, 5S¢ MAINT.=MAIN 1,278.83
1775 PusLISHERS CENTRAL BUREAU 2. Books 13. 11
1776 Ranoom House, INc. 2o 3.20
1777 THE RONALD PREss COMPANY 2. " 18.00
1778 PORTER SARGENT PUBLISHER, INC. 2. " 5.58
1779 SCIENCE AND BeHAviorR Books, Inc. 2. " 5.61
1780 ScotTt PusLisHING CoO. 2. " 33,00
1781A THE SEABURY BOOKSTORE 2, " 6.95 .

B " L1} n 2. " 9.54 16049
1782 SHAR=FREY, INC, 2 33.60
1783 SiLVER BURDETT COMPANY 2, " 9,17
1784A PETER SMITH PUBLISHER, INC. 2a 13.05

B " " " ; 2, " 6.35 19.40
1785 SpeciAL LI1BRARIES AssN, 2. " 19.26
1786 STATE INDUSTRIAL DiIrRECTORIES CORP. 2, " 82,50
1787 SUPERIOR ENGINEERING COMPANY 11, SERV.CONTR. 75.00

1788 TAPLINGER PuBLisSHING Co. INC. 2. Books 9.11



) WEST ORANGE FREE PUBLIC LIBRARY 7.

AUGUST 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON SEPTEM3ER 22, 1976

CHECKS ARE DATED
Sert. 22, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1789 TeLevision DiGesT, INC. 2. Books $ 70.05
1780 TREASURER =STATE oF N.J. 20, NEWSPAPERS &
PAMPHLETS 9.00
1791 CHARLES E. TutTLE Co. INC, 2, Books 15.89
1792 UNIVERSITY OF MARYLAND 2. " 5.75
1793 UNIVERSITY OF No.CAROLINA PRESS 2. " 16.96
1794 UNIVERSITY MICROFILMS INTER=
NAT 1 ONAL 2s 29.29
1795 THE W, B, Woop ComPANY 17. EQuiIPMENT 229,35
1796A WORRALL PuBLICATIONS, INC. 10, Comm, REL. $ 4,60
B N " d 10. " " 5.29 9.89
1797 THE WRITER,INC. PUBLISHERS 2. Books 12.51
1798 Xerox CORPORATION 25. PHOTOCOPY 115.64
1799 MipLANTIC NATIONAL BANK 1. SALARIES 3,099,69
1800 WesT ORANGE FEDERAL UNION 1. " 253,55
1801 PETTY CasH CHECKING A/c TRANSFER 200,00
SUB-TOTAL 11,602,73
LESS:
CHECK #1798 ~ Xerox CorP,=-CHARGE FOR PHOTO CoPY 115.64
1799 - MipLANTIC NATIONAL BANK -
w/T 9/15/16 3,099.69
1800 - WesT Orance FeperaL CREDIT
Uniton - 9/15/76 253.55
1801 - PetTy CasH - CHECKING A/c 200.00 3,668.88
TOTAL _ACCOUNTS PAYABLE PER BUDGET REPORT-MO, OF AUGUST 1976 $ 7,933.85
1
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
- f
IA e K__

PREPARED WITHOUT AUDIT,

AARON EISENBERG & CO. CPA's
;../ .//"J / / . /

/

o
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1977 ANNUAL BUDGET PRCPOSED BY BOARD OF TRUSTEES

SALARIES AND WAGES
CONTRACTUAL SERVICES:
BINDING
COMMUNITY SERVICES
TRANSPORTAT I ON
SEMINARS AND WORKSHOPS
Auoit
MANAGEMENT AND PROF. Svcs,
LEGAL
CoNTRACTUAL MAINT, & REPAIRS:
MaiN LisrRARY=UTILITIES
Main LiBRARY=-REPAIRS
TorYy CORNER=RENTAL
BOOKMOBILE
Service CONTRACTS
MATERIALS AND SUPPLIES:
Books
SUPPLIES
PERI1ODICALS, SERIALS AND
NEwSPAPERS
PAMPHLETS
AuDi10=VISUAL = MATERIALS
Misc. OTHER EXPENSES:
I NSURANCE
TeELEPHONE
PosTAGE
EmMPLOYCE HeALTH BENEFIT PLAN
ANNUAL RePORT
EQUIPMENT:
SHELVING - BOOKS
SHELVING = MAGAZINES
CHAIRS
STAFF Room FurnN,
MainT, EQuiprT,
Aupiro-Vis. Eq,
STATUTORY EXPENDITURES:
SOCIAL SECURITY
PusL1c EMPLOYEES RETIREMENT
SYSTEM
Fire ALARM SYSTEM
BURGLAR ALARM

TOTAL

FRT T oo e T o TS es e SE SRS Sons i [}

PER RESCLUTION 9/22/76

1977
PROPQSED
BUDGET - .
(AS-REQUESTED -
BY BOARD) - '+

$330,885

1,000
500
300
600

1,650

9,700

1,800

20,000
7,000
540
5,300
3,200

55,000
10,000

8,000
500
1,500

6,000
1,500
2,300
12,500
200

3,000
1,000
750
1,000
500
1,200

20,000

16,000
==

1,500

$524,925

e e o o ——

1976
BUDGET
$307,907

1,000
300
300
500

1,650

9,200

1,800

20,000
5,000
540
5,300
2,800

60,000
8,000

8,000
500
2,000

5,000
1,600
2,500
10,000
200

3,000
==
1,000
(=
1,000

700

18,000

13,750

3,750
=0

$495,297

= . 4
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WEST ORANGE TREZ PUBLIC LIBRARY
SUMMARY OF PROPOSED SALARIES
' 1977

1976 1977
FULL TIME EMPLOYEES
1975/1976 SALARY $156,636 $171,651
Aon: TRANSFER OF PART TIME
To FuLL TiME - 22,500
Abp: INCREMENT 5,800 6,025
LONGEVITY 600 300
5.5%/5% CosT oF LiviNG 8,615 9,708
TOTAL FULL TIME EMPLOYEES 171,651 210,184
PART TIME EMPLOYEES
SR. AND JR. L1B. Assts, = 1975 107,196 116,891
(Loss) TransFer To FurL TiIME AND
AND REDUCTIONS IN STAFF - ( 23,273)
Abp: INCREMENTS 3,798 2,837
5.5%/5% CosT oF LIVING 5,896 4,581
TOTAL P/T SR. & JR. LIB, ASST. 116,891 101,036
PART TIML EMPLOYEES - CLERKS 19,365 19,665
TOTAL SALARIES - 1976/1977 $307,907

$330,885

“
: =
ek
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LEST CENGE FREE PUBLIC LIGRARY -
PROPCSED SALARY
i
1977 i
=L 1
ESTIMATED PRESENT PROPOSED PROPOSED PRCPOSED
HOLRS RATE I NCREMENT 1977 1977
EMPLCOYER TITLE FOR YEAR 1576 |NCREASE » RATE SALARY
: -
BrovBeERG, R, Jr., LiB. CLerk (Paces) 520 2.20 .10 2.30 $ 1,196 "
Lonso, M, 856 2.20 10 2.30 1,969 X
Mc Quisrk 520 2.20 .10 2.30 1,196 i
PaviLou, M, 520 2.20 .10 2.30 1,186 H
Prior, T. 624 2.20 .10 2.30 1,435
RePiIScaK, M, 1,092 2.20 .10 2.30 2,51 : g
2UBINETTI, M, 780 2,20 .10 2.30 1,79 _
SiesPuTowsk!, B, 376 2.20 .10 2.30 1,555
Sc2ran0, E, 352 2,20 .10 2.30 2,213
JummeR HeLp AnD HoLipavs 2,020 2.30 4,600 : |
T +
8,550 $19,6€5 £
SALARY RANGE _ 1976 INCREMENT PROPOSED 1977 3
'y
hr
_ i
i B
b,
P

..




1)
2)

3)
k)

5)
6)
7)

8)

9)

10)

1)

WEST ORANGE FREE PUBLIC L1BRARY

AGENDA

BOARD OF TRUSTEES MEETING

Roll Call

Open Public Meetings Statement

Minutes

Treasurer's Report

a. Bills Presented for Payment

b. Financial Statement

Director's Report
Committee Reports

0ld Business

OCTOBER 27, 1976

a. Air Conditioning and Heating Equipment

b. Application for Federal Funds

New Business
a. Audit Report

b. Centrex

c. Seminar at Hasbrouck Heights--Surveys

Communications

a. Budget Hearing -~ November 8

Community Participation

Ad journment

W)

f; \\

ix;



MINUTES
BOARD OF TRUSTEES MEETING

OCTOBER 27, 1976

The meeting was called to order at 8:00 P. M. by President, Anita Strauss.
Present were Board members Andrea Grover, Eileen Flanagan, Nancy Herman,
Phyllis Lopis, Albert Kupferer and William Sagosz constituting a quorum.
Present also were Board Attorney lrving Ostrow, Board Accountant, Stewart
Manheim and Director Lola N. Reed. Three residents of West Orange also
attended the meeting.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1976 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the ''Open Public Meetings Act,' proper notice of this meeting and
all Library Board meetings for the year 1976 was posted, and shall remain
posted throughout the year, on the official Main Library Bulletin Board,
was mailed to '"The Star-Ledger''--the officially designated newspaper, was
mailed to the '"West Orange Chronicle''--the second newspaper, and was hand-
delivered to the Town Clerk.

MINUTES:

Miss Flanagan made a motion to accept the Minutes of the September 22, 1976
Board of Trustees meeting as presented. Mr. Kupferer seconded the motion,
and it was passed unanimously.

TREASURER'S REPORT:
1. Bills Presented for Payment:

Mrs. Lopis made a motion to accept the Bills Presented for Payment
for the month of September. The motion was seconded by Mrs. Grover
and carried unanimously.

2. Financial Statement:

Mr. Manheim noted that line items Community Services, Service Contracts,
Supplies, and the Public Employees' Retirement System are in the red.

The fourth quarter check in the amount of $99,611.50 was received
from the Town and deposited into the checking account.

Mrs. Herman made a motion to transfer $65,00C from the checking
account at Midlantic Bank to the Statement Savings Account #02-073-
0000177-0 Midlantic Bank. Mr. Kupferer seconded the motion and it
was carried unanimously.



2)
DIRECTOR'S REPORT:

Mrs. Lopis read a letter from Mr. lanni of Civil Service in which he
asks the Board to attend to Mr. Jonas' request of five days vacation pay for
the months of January, February and part of March, 1971.

Mr. Kupferer made a motion that should Mr. Jonas' arrears be validated,
the Board will pay five days vacation pay and Civil Service will be notified.
Mrs. Lopis seconded, and it was carried unanimously.

Mrs. Lopis made a motion to approve a leave of absence for Mrs. Lorraine
Schwartz for two months dating from Sept. 27th to Nov. 27th. Mr. Kupferer
seconded the motion, and it was passed unanimously.

Mrs. Reed had a meeting with Mr. Dreyer of the Fowler Insurance Agency
in which the policies were reviewed. There has been an increase in all of
the policies with the exception of automobile insurance, which has decreased.

The J. W. Signal Co. has informed Mrs. Reed that installation of the
fire detection equipment will commence on November 3, 1976.

Based upon a motion that was made at the September 22, 1976 meeting
which granted permission to purchase a Kodak 16mm sound projector (the amount
not to exceed $689.00), Mr. Donnelly will purchase this item from the Gene
Hacker Camera Shop as the lowest bidder.

Mr. Sagosz will discuss with Mr. Donnelly the possibility of having
cabinets built to house the Audio-Visual equipment.

COMMITTEES:

Mrs. Grover informed the Board that she had been contacted by Mr. Donnelly
of the Employees' Association asking for a meeting with the Personnel Commi ttee.
They will meet on October 30 at 11:00 A. M. The committee will report back
on this at the next Board meeting.

OLD BUSINESS:

Mr. Sagosz will look over the three service contracts submitted by the
Volpe Service Company, Air Controlled Environment, and Monsen Engineering
Company to determine why there is such a vast differential in fees.

The Board of Trustees went before the Town Council on October 5th and
requested $20,000 in architects' fees so we could make application to the
Local Public Works Capital Development and Investment Program for the
library addition. President Bonnet called Mrs. Strauss and stated that the
Council would approve the expenditure. Subsequently, the Town Council passed
a resolution to approve the appropriation of such funds. (Resolution attached
to Minutes). Mr. John McCann was appointed co-ordinator for the project.



3)

On November 8, 1976 at 1:00 P. M. a public hearing for the proposed
budget will be held. Mr. Sagosz, Mrs. Reed, Mr. Manheim and Mrs. Herman
will attend this meeting with Mrs. Reed.

NEW BUSINESS:

Mrs. Strauss reported that Mr. Corwick had stated that the representative
from the telephone company had informed him that the library did not want to
be included in the Centrex System. This not being the case, Mr. Sagosz will
check on the cost of having a line for the library or hooking into the Town
system now that it is already set up excluding the library.

Mrs. Strauss reported on the workshop she had attended with Mrs. Reed
at Hasbrouck Heights. She is interested in conducting scientific surveys
within the library to find out how our library is being used. For example,
we do not know how many people come in to read magazines, or to use a
specified area of books. The Friends of the Library could possibly sid
us in this survey. Mr. Sagosz suggested that the professional staff determine
what area would merit such a survey. Mr. Kupferer and Mr. Sagosz will
review the data.

Mr. Ostrow discussed a letter sent to Mrs. Strauss from Mr. Lehman in
reference to the signed agreement dated April 4, 1973. He noted that the
architect will be paid in accordance with the 1973 contract, less the $20,000
appropriated for preparation of plans and specifications in connection with
the Public Works Bill. The contract states that the architect will receive
6% of whatever the cost of the addition will be.

The next Board of Trustees meeting will be held on Monday, November 22,
1976. Adjournment was at 9:40 P. M.

Respectfully submitted,

,/44@‘%:/\/%{4_

Sandra Goss

Secretary

/”:)[? s, .
C 5-?{24%/4026‘%
Phylli€ A. Lopis :7f’ F il

Secretary, Board of Trustees
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Resolution #2557-76 ~
10/19/76 :

WHEREAS, the West Orange Library located on Mt. Pleasant Ave-
nue is in need of additional space, is presently unable to function prop-
erly with its existing facilities and requ;ree the erection of an ad-
ition thereto to accomodate its needs; and

WHEREAS, the West Orange Library Board of Trustees has made
an official request of the Town Council of the Town of West Orange for
such an addition to be installed; and

WHEREAS, representatives and members of said West Orange Li-
brary Board of Trustees appeared before the Town Council at a public
conference meeting with architect Thomas Lehman and presented render=-
1ngs for the proposed addition and other materlals to the Town Council,
and indicated that if architects plans and drawings are prepared & sub~
mitted timely, federal fundihg is available to pay for the proposed |
addition including the architect's fees which would have to be advan;
ced by the Town of West Orange now; and |

WHEREAS, said Architect has indicated his fee for same is
$20,000; and ‘ . , f

WHEREAS, said sum is available from the Capital Improvement

‘

Fund;
NOW, THEREFORE, BE IT RESOLVED by the Town Council of the
: %

Town of West Orange as follows:
1. The sum of $20,000.00 be and is hereby appropriated
from the Capital Improvement Fund of the Town of West
Orange to pay to Thomas Lehman his fee of $20,000 for
architect's plans and drawings for the proposed ad-

dition to the West Orange Library located on Mt. Pleas-

4

ant Avenue, West Orange. N.J.

(cont'd)
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2..Marvin Corwick, Business Administrétorz is héreby
authorized to transmit said sum of $20,000 to Thomas
Lehman upon the completion of said architectural plans
and drawings & receipt from said Thomas Lehman of a

voucher therefor in the prescribéd form,

o a
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WEST ORANGE FREE PUBLIC LIBRARY
BUDGET REPORT
MONTH OF SEPTEMBER 1976
LIBRARY BOARD MEETING OF OCTOBER 27, 1976

EXPEND I TURES
1976 BiLLs/AccTs,
AcCcuMuULATED PavaBLE
BubGeET Ex- 9/30/76
PEND I TURES UNEX = PRESENTED
Paio Paio 9 PENDED FOR BupbgGeT
AMENDED MONTH OF MonTHs EnDED BuDGET PAYMENT BaLAaNCES
BUDGET  SEPTEMBER SEPTEMBER 30, BALANCE AT THIS AT

1976 1976 1976~ '9/30/76 ~ _Meevine _ 9/30/76

SALARIES AND WAGES $307,907 24,222,91 226,753.45 81,153.55 81,153.55

CONTRACTUAL SERVICES:

* BinpiING 1,000 -0 564 .69 435,31 16.35 418.96
CoMMUNITY SERVICES 300 81.69 529.57 (  229.57) 229.57)
TRANSPORTATION 300 57.35 204.63 95,37 95,37
SEMINARS AND WORKSHOPS 500 103,10 482.90 17.10 17.10
AuoiT 1,650 -0- -0- 1,650.00 1,650.00
MANAGEMENT AND PROF., Svcs. 9,200 767.00 6,136.00 3,064.00  767.00 2,297.00
ARCHITECTS =0- -0- -0- -0- -0-
LEGAL 1,800 375.00 1,699.34 100.66 100. 66

- CONTRACTUAL MAINT. & REPAIRS:

MainN LIBRARY=UTILITIES 20, 000 1y 27853 10,947.34  9,052.66 1,200.53 7,852.,13
MaiN LiBRARY-REPAIRS 5, 000 274.00 2,231,35 2,768.65 195.00 2,573.65
TorY CORNER=-RENTAL 540 -0- 405,00 135.00 135.00
BOOKMOB ILE 5,300 24,28 2,983,911 2,316.09 1,323.03 993.06
Service CONTRACTS 2,800 201.35 2,261.88 538.12  695.50 ( 157.38)
MATERIALS AND SUPPLIES:

Books & MiCROF ILMS 60,000  4,037.21 39,539.46 20,460.54 3,719.55 16,740.99
SUuPPLIES 8,000 481.50 7,886.89 113.11 530.37 ( 417.26)
PERIODICALS, SERIALS AND '

NEWSPAPERS 8, 000 165.71 751.36 7,248.64 13.70 7,234,94
PHAMPHLETS 500 9.35 176.60 323.40 6.00 317.40
AuDi0o=VISUAL-MATERIALS 2,000 707.99  1,292,01 63.00 1,229.01

Misc. OTHER EXPENSES:
{ NSURANCE 5,000 5.00 5.00 4,995.00 3,037.31 1,957.69
{ELEPHONE 1,600 134,76 1,080.58 519.42 145.00 374,42
POSTAGE 2,500 1,498.00 1,002.00 300.00 702.00
EmpLoYEE HEALTH BENEFIT RAN 10,000 1,360,62 8,099.50 1,900.50 1,900.50
CONTINGENT =0~ -0- -0- -0- -0-
ANiUAL REPORT 200 -0- -0- 200. 00 200, 00
EQuUIPMENT: '
SHELV I HG=Books 3,000 -0- 167.22 2,832.78 240.81 2,591.97
SHELVING=MAGA Z I NES =0~ -0~ -0- -0- -0-
CHAIRS 1,000 229,35 720.55 279.45 279.45
StarF Room FurN, ~0- -0- -0- -0~ -0-
MAINT, EQuiPT, 1,000 -0~ 588.75 411.25 411,25
Auoio-Vis. Ea. 700 -0~ 30.10 669.90 669.90
STATUTORY EXPENDITURESS
SoctAL SECURITY 18, 000 4,298.80 13,176.69  4,823.31 4,823,31
PusiLic EMPLOYEES RETIRE=~
MENT SYSTEM 13,750 -0- 14,173.32 ( 423,32) ( 423.32)
FIRE ALARM SYSTEM 3,750 -0- -0~ 3,750.00 3,750.00
BoOKMOB I LE -0~ -0~ -0- -0-

e

$495,297

$38,107.31 $343,802.07 $151,494.93 $12,253.15

$139,241.78

s——
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SepTEMBER 30, 1976
VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1802 Voio
1803 W,0, FeperalL CREDIT UNION 1. SALARIES $ 253.55
1804 Town oF W.0, Soc.Sec.EmPLOYEES=-
SEPTEMBER 1976 1. SALARIES 1,325,73
1805 TowN oF W,0.,50¢.Sec.EMPLOYERS =
3RD QTR. 1976 27. EmPLOYER Soc. Sec, 4,298.80
1806 Town oF W.0, HOSPITALIZATION =
OcTtoBER 1976 26. HOSPITALIZATION 1,020.97
1807 TownN oF W,0, HosPITALIZATION =~
BAL. AUG.ASEPT. '76 26. HOSPITALIZATION 339,65
1808 TowN oF W.0. ADMINISTRATIVE CHARGE=-
3rp QTR. '76 28. ADMINISTRATIVE CHARGE 1.00
1809 P.E.R.S. #20284-PensioNs, LoANs,
ETC. 1. SALARIES 1,327.63
1810 P.E.R.S. ConTRIBUTORY GROUP INS, 1. SALARIES 112.89
1811 P.E.R.S. SUPPLEMENTAL ANNUITY 1. . 36.00
1812 MioLanTic NaT'L Bk EMPLOYEES W,T,
2 wks 9/30/76 1 153.86
1813 Void
1814 Voip
1815 STate oF N.J.=-N.J. W,T. Sept. '76 1. i 733,59
NeT PavroLL-9/15/76-1082-1124 (43) 1. 8,786.74
Net PavroLL-9/30/76-1125-1167 (43) 1. " 8,139.68
SUB-TOTAL $ 26,530.09
ADD: CHECKS #1722-1801 PRESENTED FOR
PAYMENT AT SEPTEMBER 22, 1976 MEETING 11,602.73
SUB-TOTAL- CHECKS ISSUED SEPTEMBER 22, 1976 38,132.82
LESS:
CHECK #1150-HUMANITIES PRESS, INC. voIDED 2, Books §$ 7.42
CHECK-1798-Xerox CorRP,.-CHARGE FOR PHOTOCOPY MACHINE 115.64
CHECK=1801=-PETTY CASH CHECKING ACCOUNT-TRANSFER 200.00
DePosiIT-SEPTEMBER 3, 1976 - REFUND 2. Books 10.95
DePos I T-SEPTEMBER 13, 1976 - REFUND 20. PampLETS 1.25
DePoS I T-SEPTEMBER 22, 1976 - REFuUND 9. TeLE. 3.55 338.81
SUB-TOTAL 37,794.01
ADD:
PetTy Cash CHECKS #686-816 313.30
TOTAL EXPENDITURES-MONTH OF SEPTEMBER 1976
PER BUDGET REPORT $ 38,107.31
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

WEST ORANGE FREE PUBLIC LIBRARY
SEPTEMBER 1976 BILLS PRESENTED FOR PAYMENT
ON OCTOBER 27, 1976

CHECKS ARE DATED

PREPARED WITHOUT AuDIT,

AARON EISENBERG & CO,, CPA's

-




DATE

7/2/76

4
7/16/76
7/23/76

i
8511%72
16/7
gh9ﬁ6

cloae

9/1/76

9/11/76

9/13/76

9/20/76

9/24/76

9/30/76

WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER 1976 BILLS PRESENTED FOR PAYMENT ON
OCTOBER 27, 1976

LIST OF CHECKS PAID FROM PETTY CASH CHECKI NG
ACCOUNT FOR THE MONTHS OF JULY, AUGUST AND

SEPTEMBER 1976

VOUCHER NO. PAYEE BUDGET ALLOCATION AMOUNT
686 THE STAR LEDGER 10. Comm. ReL., $ 6.80
687 WiLLiaM TOOHEY 12. TRANSPORTATION 5.10
688 WORRALL PUBLICATIONS 10. Comm, REL, 6.00
689 WiLLiam ToOHEY ) 12. TRANSPORTATION 4,10
690 AcME MARKETS, INC, 10. Comm, REL, 50.00
691 SAnDRA Goss 12. TRANSPORTATION 2.95
692 WitLiaM ToOHEY 4, SUPPLIES 5.50
693 LoLAa REED 4, 4 9,35
694 SHIRLEY ITKIN 4, " 2.82
695 LotA Reeo 12. TRANSPORTATION 12,50
696 WORRALL PUBLICATIONS 10. ComM. REL. 3.00
697 LoveJdoy's CoLLEGE GuIDE 2. Books & MICRO FiILMS 2.00
698 Voipo '

699 Voip
700 Voio
701 Mark DoONNELLY 12. TRANSPORTATION 7 .60
702 EasT ORANGE Pus., LiB. STAFF Ass'N., 15. WORKSHOPS & SEM, 12,50
703 LoLA N, Reepo 12. TRANSPORTATION 13.50
704 CHusBs & SonN 5. | NSURANCE 5.00
705 SHIRLEY I TKIN 4, SUPPLIES 4,60
800 LoLa N. Reeo 15, WoRKSHOPS & SEM, 9.60
801 SanDRA Goss 4, SUPPLIES 4.14
802 MARGARET CUSH ING 12, TRANSPORTATION 1.10
803 Voip
804 Book Las, INC, 20. NewsPAPERS & PamP, 1.60
805 WORRALL PuBLICATIONS 10. Comm, REL. 6.00
806 SHIRLEY ITKIN 4, SuPPLIES 4.64
807 Arton PusLisHiING Co. 2. Books & MICRO FiILMS 6.00
808 LoLa N. Reeo 15, WORKSHOPS & SEM, 15.00
809 Nat'L CoMMuNICATION CounCIL 2. Books & MICRO FiILMS 4,00
810 S&S 2. . " 13.40
811 N.J.L.A, 15. WORKSHOPS & SEM, 30.00
812 LoLa N. Reepo 12, TRANSPORTATION 10.50
813 WiLLiam TooHEY 8. MoBILE 12.50
814 N.J.L.A. 14, CONVENTIONS 36.00
815 UnABASHED LIBRARIAN 2. Books & MiCRO FILMS 3.50
816 AMERICAN LiBRARY Ass'N, 2. i i " 2.00
TOTAL CHECKS PAID FROM PETTY CASH CHECKI NG $ 313.30

ACCOUNT FOR THE MONTHS OF JULY, AUGUST AND SEPT. 1976

PAYMENT APPROVED BY:

PAYMENT RECOMMENDED BY:

tr
X

PREPARED Wi1THOUT AUDIT,
AARON EISENBERG & CO., CPA's

_U‘_.Q.&,L,p-\,\_ ( g Q0 [ ‘) “Lo
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WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER 1976 BILLS /ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON OCTOBER 27, 1976

CHECKS ARE DATED
OcTo0BER 27, 1976

VOUCHER _
NUMBER PAYEE BUDGET ALLOCATION AMOUNT

1816  MipLanTic NationaL BAank 1. SALARIES $ 1,669.85
1817 WesT ORANGE CREDIT UNION Te i 298.55
1818  PosTAGE 13. PosTAGE ' 300.00
1819 ABoRN ExTerMINATING Co.,INC, 11. Service CONTRACTS 15.00
1820 AMERICAN BusinESs GRAPHICS, INC. M., " i 210,00
1821 AmMericaN LiFe FounbaTioN 2. Books 14.50
1822 THE AMERICAN PoLITICAL SCIENCE AsSsSN, 2, " 4.00
1823A AutoMaTic DaTA PROCESSING 11. SERviICE ConTRACTS § 39.45
B " " n ‘]‘I . 1] 1} iz-"_s-s— 82'00
1824A THe Baker & TavLor Co. Books 18.96
B n " " " 1} " 47 .20
& 17.80
A 11.69
n _7.75 103.40
n 2.4
it ( 2.41)
" 13.62
" 197.88
it 3.07
. 30.72
5.82
i 15.46
" 51 .59 304.16
SUPPLIES 50.00
" 14,95
" 23.75 88.70
. Books 6.50
" ___10.60 17,10
. Service CoONTRACTS 42.50
Books 157.00
i 115.00 272.00
g 15.00
" 217.09
" ( 53.51)
! 224,34
" 266,90
L 43,16
" 173.26
" 165.39
A 278.10
" 128.76 1,443.,49
" 19.84
i 13.30
N 21.84
" 24.89
i 3.50
N 10.89
" 8.48
. 10.92
" 14.55
A 16.35
. 33,77
" 7.63
10.92 196.88

18254 The Baker & TayLor Co.

" " " n n

1826A R. R, BOWKER
B " " "
C n " "
1827A C.W, ASSOCIATES
B " "
1828 CincinnaTi TiME Recorper Co. 1
18294 ComMercE CLeaRING House, Inc.
B " " N "
1830 DepPT oF COMMUNITY AFFAIRS

1831A DimonosTEIN Book Co., INC,
" "t " "

1832A DousLeEDAY & CoMmPANY, |INC,

L] e o o o . s o
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WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON OCTOBER 27, 1976

VOUCHER
NUMBER PAYEE
1833 DumBaRTON PRESS
1834A EbucATORS PROGRESS
18348 " .
1835 AaronN Eisensere & Co.
1836 Executive CoFFee SERVICE, INC,
1837A F i1SsCHER & KAUFMANN
B " "
C " "
D " "
E " 1"
1838 FowLER AgENnCY, INC.
1839A GAYLORD Bros., Inc.
B " " "
1840 GroLIER EpucaTional CorP.
1841 Houst ofF COLLECTIBLES
1842 THE ITEM OF MILLBURN & SHoRT HiLLS
1843 J & S Vacuum CrLeaner Co.
1844  LanorFaLL PRess,Inc.
1845A LAPAT DuPLICATING & OFFICE SUPPLIES
B " " " "
1846A Mac MiLLAN PusLisHing Co., INC.
B " " ] " "
1847 MARKET ING HANDBOOKS
1848 A. R. Meeker Co.
1849 MicroFiLMING CORP. OF AMERICA
1850 THue MipDLE ATLANTIC PRESS
1851  MoDERN Mass MeDiA, INC.
1852 NATIONAL AssN oF THE DEeaF
1853 NationaL Fuer OiL Inc,
1854 NaTionaL ReEGISTER PusLisHING Co.
1855 Thue New HampsHIRE PusLisHing Co.,
1856 New JERsSEY BEeELL
1857 New JeERsey BeLL
1858 New JERSEY MoNTHLY SusscriPTiION DEPT,
18594 E & M OnHarA, InNcC,
B 1 " 1
1860 Peroue Rabio Co.
1861 PLenum PusLisHiING CoRP.
1862A PReENTICE-HALL, INC,
B " " n
C " " 1
D " 1 "
1863 PusLic AFFaIRS PRESS
1864 PSE & G Co.
1865 G.P. Purnam &Sons
1866  PORTER SARGENT PUBLISHER, INC.
1867A PETER SMITH PuBLISHER, INC.
1868 StAaMATS PusLisning Co.
1869 STRALEYS
1870  SusursaN HoMEs GuIDES
1871 SuBscRIPTION OFFICE-CONG. QTR. SERVICE
1872 SuPerIoR ENGINEERING CoO.
1873 Time, Inc,

CHECKS ARE DATED

OctoBER 27, 1976

BUDGET ALLOCATION AMOUNT

2. Books 7.00
2. " $ 11.45

2. " 11.70 23.15
23, MANAGEMENT SvCs., 767.00
4, SuUPPLIES 42,76
4, " 10.95

4, i 2.30

4, i 6.40

4, " .85

4, " 3,54 24,04
5. |NSURANCE 3,037.31
11. SERVICE CONTRACTS 19.00

11. " " 120.00 139.00
2. Books 6.50
2. " 7.28
20. NewsPaPERS & PamP, 10.00
4, SuPPLIES 7.50
2. Books 22.19
4, SUPPLIES 339,85

4, " 11.50 351.35
2, Books 8.05

2. ! 12.95 21.00
2, " 20.00
11. SERVICE CONTRACTS 132.00
2. Books 794.00
2, " 7.55
21. A/N MAT.4SOFTWARE 12.50
2. Books 5.20
6. MAINT,.~MAIN 175.00
2. Books 36.25
2. " 6.36
9. TELEPHONE 133,60
9, TererHone T.C, 11.40
19. MAGAZINES 6.00
6. MAINT ,-MAIN 20.00

8. MaINT.-MoB. - 18.00 38.00
21. A/N MaT. & SOFTWARE 50.50
2. Books 20.30
2. i 3.01

2:; M 5.12

2. ! 21.37

2. ' o 1.02 36.52
20, NEWSPAPERS & PampP, 3,70
6. MAINT .-MAIN 1,200.53
2. Books 12.48
2. 18.98
2. " 11.70
2. i 16.00
4, SUPPLIES 16.02
2. Books 6.33
2, ¢ 195.00
71, SERVICE CONTRACTS 75.00
2. Books 3,00




VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1874  UNIv. MICROFILMS INTERNATIONAL 2. Booxs $ 15.15
1875 Weise-WINKLER BINDERY, INC. 3. Binping 16.35
1876  TowN OoF WeEsT ORANGE 8. MajynT,-MosB, 1,305.03
1877 H. W. WiLson Co, 2. Books 40.00
1878 THE W, B, Woop Co. 28. SHELViING-Books 240.81
1879  WORLD PuBLICATIONS 2. Books 8.58
1880 WorraLL PusLicaTIONS, INC, 2, MICROFILMING 8.50
1881  Xerox Corre, 25. PHoTocory 119.71
SUB-TOTAL 14,341.26
LESS:
CHECK #1816=~MiDLANTIC NATIONAL BANK-
W.T. - 10/15/76 $ 1,669.85
1817-West ORANGE CREDIT UNioON 298,55
1881-XERoX CorP.-CHARGE FOR PHOTOCOPY MacCH, 119.71 2,088.11
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT-SEPTEMBER 1976 $12,253.15
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR_PAYMENT ON OCTOBER 27, 1976

CHECKS ARE DATED

OcToBER 27, 1976

PREPARED WITHOUT AUDIT.,

AARON EISENBERG & CO., CPA'S

,/. Fay .
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WEST ORANGE FREE PUBLIC LIBRARY

1976 AMENDED BUDGET PROPOSED BY BOARD OF TRUSTEES
PER RESOLUTION 3/24/76 '

1976 ' 1976
., PROPOSED AMENDED
BUDGET BUDGET
(AS REQUESTED PER LiB. BOARD
BY BOARD) RESOL. 3/24/76
SALARIES AND WAGES $307,907 $307,907
CONTRACTUAL SERVICES:
BIND I NG ‘ 1,000 1,000
COoMMUNITY SERVICES 800 - 300
TRANSPORTATION , : 400 300
SEMINARS AND WORKSHOPS 2,000 500
AuoiT 1,650 1,650
MANAGEMENT AND PROF. SvCs. 9,200 9,200
ARCHITECTS ‘ =0- =0~
LEGAL 1,800 1,800
CONTRACTUAL MAINT. & REPAIRS: :
MaiN LiBRARY=UTILITIES .. 16, 500 20, 000
MaiN LiIBRARY-REPAIRS ' 5,000 5,000
TorY CORNER~-RENTAL . 540 540
BookmoB ILE | 5,300 5,300
Service CONTRACTS 2,200 2,800
MATERIALS AND SUPPLIESS _
Books 60, 000 60, 000
SupPLIES ' 12, 000 8,000
PERIODICALS, SERIALS AND
NEWSPAPERS 9,000 8, 000
PAMPHLETS 500 500
Aupio~ViSUAL-MATERIALS : : 6, 000 2,000
Misc, OTHER EXPENSES:
| NSURANCE 5,000 5,000
TELEPHONE - 1,600 1,600
PoSTAGE : : 3,000 2,500
EmpLoYEE HEALTH BENEFIT PLAN 10, 000 10, 000
CONT INGENT . -0~ -0-
ANNUAL REPORT ' 750 200
EquiPMENT: -0- -0-
SHELVING = Books 9,000 3,000
SHELVING= MAGAZINES : 4,000 -0-
CHAIRS 1,700 1,000
STAFF RooM FurN, 1,000 -0-
MaINT. EQuUiPT, 1,500 1,000
Aubio-Vis, Eq. 1,700 700
STATUTORY EXPENDITURESS
SoCiAL SECURITY 18, 000 18, 000
Puslic EMPLOYEES REYIREMENT SYSTEM 13,750 13,750
FiRE ALARM SYSTEM -0- 3,750
BookMoB iLE 50, 000 s -0-
$562,797 ' . $495,297
e e ————
*SOURCE OF FUNDS:
TOWN OF WEST ORANGE $398,446
TotalL LIBRARY ACCUMULATED Revenve 102,207
Less "Reserve" 5,356
LiBRARY FuNDs REQUIRED 96,851
ToTAL SOURCE OF FUNDS $495,297

——
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AGENDA

WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

NOVEMBER 22, 1976

1) Roll Call

2) Open Public Meetings Statement

3) Minutes

4) Treasurer's Reportg
a. Bills Presented for Payment
b. Financial Statement

5) Director's Report .

6) Committee Reports

7) 01d Business
a. Air Conditioning and Heating Contract
b. Funds for Jonas
€. Architect's Contract
d. Friends of the Library

8) New Business
a) Town Budget Hearing Report
b) Date for December Meeting
c) State Ald
d) Status of New Addition

9) Communications

10) Community Participation

11) Adjournment



MINUTES
BOARD OF TRUSTEES MEETING

NOVEMBER 22, 1976

The meeting was called to order at 8:15 P, M. by President, Anita Strauss.
Present were Board members Andrea Grover, Eileen Flanagan, Nancy Herman, Phyllis
Lopis, Albert Kupferer and Villiam Sagosz constituting a quorum. Also present
were Director Lola M. Reed, Board Attorney Irving Ostrow, Board Accountant
Stewart Manheim, and two residents of West Crange.

OPEN PUBL!C MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1975 in
accordance with Public Law 1975, Chapter 231, apprcved October 21, 1975 and
known as the '"Open Public Meetings Act,' proper notice of this meeting and all
Library Board meetings for the year 1976 was posted, and shall remain posted
throughout the year, on the official Main Library Builetin Board, was mailed
to the ''Star-ledger''--the officiclly designated newspaper, was mailed to the
""West Orange Chrenicle''--the second newspaper, and was hand-delivered to the
Town Clerk.

MINUTES:

Mrs. Strauss noted :nat in the previous meeting sia:= had <tatec that there
was ii0 point in hooking into the Centrex Systew as the phone directorices have
alveady been issuwed for this year. Mrs. Herman made a motion te accept the
Minutes of the October 27, 1976 meeting with this additional statement to be
added to the first paragraph under New Business, page 3. Mrs. Grover seconded
the motion and it was passed unanimously.

TREASURER'S REPORT:

1) Bills Presented for Payment:
Mrs. Lopis made a motion that the Bills Presented for Payment
for the month of October, 1976 be accepted for payment. Mrs.
Herman seconded, and the motion was carried unanimously.

2) Financial Statemant:
Mr. Kupferer made a motion to accept the Financial Statement as
presented. Miss Flanagan seconded, and the motion was cariied
unanimously.

DIRECTOR'S REPORT:

Mrs. Reed informed the Board that Mr. Toohey will be filling in for
Mr. Daniello in the evenings when needed.



2)

Based upon the motion that was made at the October meeting, payment
to Mr. Robert Jonas for his vacation time was forwarded to him by certified
mail.

Mrs. Reed will meet with Town Purchaser, Mr. Flynn to discuss the various
rules and regulations involved in purchasing procedures. After attending
a financial workshop at East Orange Public Library, she feels that it will
be beneficial to confer with him on the methods used by the Town.

Based upon Mrs. Reed's request, Mr. Kupferer made a motion that the
Jibrary be closed at 1:00 P. M. on Christmas Eve and New Year's Eve. Mrs.
Lopis secondad the motion and it was passed unanimously.

COMMITTEE REPORTS:

Mrs. Grover, as a member of the Personnel Committee with Miss Flanagan,
reported that the Board of Trustees has voted to pay the staff members for
one hours' work from 8-9:00 P. M, on August 9, 1976 when the library was closed
due to weather conditions.

The Board of Trustees with one negative vote approved the reinstatement
of pay for the personnel that was working at the library on the night of
August 9, 1976. There were hurricane warnings that night and Mark Donnelly,
with approval of Mr. Sagosz closed the library when efforts to reach Mrs. Reed
in early evening failed. Mrs. Reed was directed to inform those people
concerned to have their time cards checked and money authorized to be paid.
The discussion and vote of this item were taken in closed session since it
concerned personnel.

OLD BUSINESS:

Mr. Sagosz investigated Air Controlled Environment and found the firm to
be reliable. He has checked references and found them favorable. Mrs. Herman
made a motion to accept Air Controlled Environment as the lowest responsible
bidder with the stipulation that the contract be limited to one year. The
motion was seconded by Mr. Sagosz and passed unanimously.

Mr. Ostrow will write a letter asking Mr. Silverstein to include this
limitation in his contract.

Mr. Ostrow pointed out to the Board that the letter received from Mr.
Lehman should be answered. 1In his opinion, it would be wrong to negate the
contract. Based upon this report, Mr. Sagosz made a motion that the letter
received from Mr. Lehman dated October 18, 1976 become a part of the contract.
Mr. Kupferer seconded, and it was passed unanimously. Mrs. Lopis will notify
Mr. Lehman that the Board has accepted the terms indicated in his letter.



3)

Mrs. Strauss received a comprehensive report on the Friends of the
Library submitted by Mrs. Elsa Meyers. Mrs. Meyers suggests that someone
on the Board or on the outside of the library take over the organization
of the Friends. She suggested trips sponsored by the Friends. Mrs. Reed
feels that the staff can handle any special project set up by the Friends.
The Board would like to encourage the staff in the undertaking of any such
program.

NEW BUSINESS:

Mr. Sagosz reported on the budget hearing that was held on November
8, 1976 which he had attended with Mrs. Reed, Mrs. Herman and Mr. Manheim.
He indicated his displeasure with the hearing as he felt that as a Board
member he was excluded from full participation. Mr. Corwick referred the
majority of questions to Mr. Manheim. Mr. Manheim felt that Mr. Corwick was
acting without the assistance of the Council members and therefore, needed ex-
planation for the various items listed.

The December meeting will be held on Monday, December 20, 1976 instead
of Wednesday, December 22, 1976. The two newspapers, the Town Clerk, and
public will be notified of the change in dates.

Mrs. Grover made a motion that the staff be paid on the 15th of December
and the 23rd of December, 1976. Mrs. Lopis seconded the motion and it was
carried unanimously.

State Aid in the amount of $36,199.00 was received by the library and
deposited in the Statement Savings Account at Midlantic Bank.

Mrs. Strauss would like Mrs. Reed to contact Mr. Lehman and ask him to
please consider incorporating the list of suggestions submitted to him into
the plans for the new additions.

Mrs. Lopis made a motion to transfer $45,000.00 from Statement Savings
Account #02-073-0000177-0 to the checking account, Midlantic Bank to meet
expenditures. Mrs. Herman seconded the motion and it was carried unanimously.

Mrs. Herman asked Mrs. Reed about tha Annual Report for 1975. Mrs. Reed
told the Board that she hopes to have it ready within the next week or two.

COMMUNICATIONS:

Mrs. Lopis read a letter from the Essex County Cultural and Heritage
Commission in which they congratualte Mrs. Reed for her outstanding achieve-
ments as library director which was featured in an article of the '"West Orange
Chronicle" dated 10/14/76.

Adjournment was at 9:45 P.M,
Respectfully submitted,

/A32a~‘42¢4/13£~¢4;/

Sandra Goss, Secretary

Phyl is, A LOplS

Secretary, Board of Trustees




DIRECTOR'S MONTRLY
REPORT

NOVEMBER 22, 1976

The library has been humming with activities since the new school
year and our Fall Pre-School Program started. With Mrs. Schwartz on
Leave of Absence and other absences due to illnesses, ete. our staff is
being taxed to the maximum. So far, we are able to manage by re-

scheduling.

George Daniello suffered a heart attack during the month which
left us without a back-up person to assist Frank Refinski, our one full-

time custodian.

Joe Torlucei, Frank Refinski and I met in my office to discuss
our custodial problem. Mr. Torlucei explained that he is unable to get
a replacement for the library at this time. A major problem has been
temporarily averted by using the services of Bill Toohey on Monday and

Wednesday evenings and other times when needed.

Mn, Torlucei explained that the new work code stipulates a minimum
of 4 hours pay for employees who are called back after a normal work day.
Since Mr. Refinski is asking time and a half for hours other than his
normal schedule, we find more monetarily advantageous for the library

to hire Mr. Toohey for overtime pay.

Robert Jonas was paid by certified mail $298.95 less $17.49 sozial
security tax (8281.46 net salary) for five days' earned vacation pay=--
1/1/71 - 3/17/71. A copy of the check with a covering letter have been
sent to the Department of Civil Service at 1100 Raymownd Boulevard in

Newark.



The workers from J. W. Signal Company are still with us. They
informed me that the installation of our fire detection system should

be completed by Wednesday, November 24th.

With permission from you, the Board of Trustees, we would like to
elose the library at 1:00 P. M. on Christmas and New Years' Eve as we

have done in previous years.

Two very worthwhile workshops were held during the month. One which
was held at East Orange Public and sponsored by Southwest Essex Area
Libraries was on Purchase and Accounting Practices of Libraries. Our
authority was Comptroller/Purchaser Joe Bonin of Maplewood who is also

an instructor at Rutgers University and serves on the Board of Trustees.

Mr. Bonin discussed things like The Art of Purchasing, Public Contracts
Laws, Blanket Purchasing, Batch Paying, Model Specification, Proposal

Guarantee, Performance Bonds and Certificates of Insurance.

The second workshop sponsored by NJLA and the State Library was held
at the Wayne Public Library. It wae called A Hands-On Learn-By-Doing
Public Relations Workshop. The workshop leader was Mrs. Virginia Backler,
a free lance library consultant. Both Mark Domnelly and Lola Reed attended
and came away reassured that we are doing something right here at the

WOPL.

Shelves for the Reference area have arrived and will be installed
during the week of November 22nd.
Respectfully submitted,

Lola N. Reed
Director



WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT
MONTH OF OCTOBER 1976

L1BRARY BOARD MEET!NG OF NOVEMBER 22, 1976

EXPZND I TURES

SALARIES AND WAGES
CONTRACTUAL SERVICES:
BiINDiNG
COMMUNITY SERVICES
TRANSPORTATION
SEMINARS AND WORKSHOPS
AudiT

MANAGEMENT AND PROF., SvCs.

ARCHITECTS
LEGAL

CONTRACTUAL MaiNT. & REPAIRS:

MaiN LIBRARY=UTILITIES

MAIN LisRARY-REPAIRS

TorY CORNER-RENTAL

BooxmMoB i LE

ScrvViCE CONTRACTS
MATERIALS AND SUPPLIES:

Books & MICROFILMS

SuPPLIES

PZRIODICALS, SERIALS AND

NZWSPAPERS

PHAMPRLETS

Audlo=ViSUAL=MATERIALS
Misc. OTHER EXPEnsES:

I NSURANCE

TELEPHONE

POSTAGE

ZuPLOvEE HeEALTH BenNerFiT R.aN 10,000

CONT i NGENT

ANNUAL REPORT

EQUIPMENT:
SheLv i Me=Books
SHELVING=MAGAZ I NES
CHAaiRS
StiaFF Room FurRn.
MAINT, CQUIPT,
Auoio-Vis. Ea.

STATUTORY LXPENDITURES:
SoctAaL SECURITY
PusLiCc EMPLOYEES RETIRE=-

MENT SYSTEM
FiRE ALARM SYSTEM
BookmoBILE

1976 BiLLs/Accrs.,
ACCUMULATED PavaBLE
BUDGET X~ 10/31/76
PEND{TURES UNEX= PRESENTED
Paio Paio 10 PENDED FOR BuoceT
AMENDED MONTH OF MoNTHS ENDED BUDGET PayMENT BALANCES
BupgeT OcToBER OcTtoBER 31, Batrance AT THIS AT
1976 1976 1976 10/31/76 MEET I NG 10/31/16
$307,907 $24,356.84  $251,110.29 § 56,796.71 $ 56,796.71
1,000 16.35 581.04 418,96 47 .37 371.59
300 4,01 533.58 233,58) ( 233,58)
300 -0- 204.63 85.37 95.37
500 -0~ 482.90 17.10 17.10
1,650 -0- -0- 1,650.00 1,650.00 -0-
9,200 767 .00 6,903.00 2,297.00 767 .00 1,530.00
-0- -0- -0- -0- -0-
1,800 -0- 1,699.34 100.66 100.66
20, 000 1520053 12, 147.87 7,852.13 994,43 6,857.70
5,000 195.00 2,426.35 2,573.65 831.35 1,742.30
540 -0 405.00 135.00 135.00 -0~
5,300 1,323.03 4,306,94 993.06 829.17 163.89
2,800 695.50 2,957.38 157.38) 279.15 ( 436.53)
60, 000 3,719.55 43,259.01 16,740.99 6,248.01 10,492.98
8, 000 544,30 8,431.19 431,19) 683.00 ( 1,114.19)
8, 000 7.50 758.86 7,241.14  4,695.66 2,545.48
500 4,70 181.30 318.70 263.61 55.09 |
2,000 63,00 770.99 1,229.01 8.42 1,220.59 ‘
5,000 3,037.31 3,042.31 1,957.69 2,029.00 ¢ 71.31)
1,600 145,00 1,225.58 374.42 374.42
2,500 320.08 1,818.08 681.92 681.92
1,020.97 9,120.47 879.53 879.53
-0- -0- -0- -0- -0-
200 -0~ -0- 200.00 200.00
3,000 240.81 408.03 2,591,97 2,591.97
-0- -0- -0- -0- -0-
1,000 -0~ 720.55 279.45 279.45
-0- -0~ -0~ -0 -0~
1,000 -0- 588.75 411.25 411.25
700 -0 30.10 669,90 669.90
18, 000 -0- 13,176.69 4,823,31 4,823,31
13,750 -0~ 14,173.32 ( 423.32) ( 423.32)
3,750 -0~ -0- 3,750.00 1,698.53 2,051.47
-0- -0- -0- -0- -0-

$495,297 $37,661.48

$381,463.55

$113,833.45 $21,159.70 $ 92,673.75




WEST ORANGE FREE PUBLIC LIBRARY

1976 AMCNDED BUDGET PROPOSED BY BOARD OF TRUSTEES

SALARIES AND WAGES
CONTRACTUAL SERVICES:
BinDinG
CoMMUNITY SERVICES
TRANSPORTATION
SEMINARS AND WORKSHOPS
Aupiv
MANAGEMENT AND PROF, Svcs.,
ARCHITECTS
LEGAL
CONTRACTUAL MAINT. & REPAIRS:
MaIN LIBRARY=UTILITIES
Main LisRARY-REPA IRS
Tory CORNER=RENTAL
BOOKMOB ILE
SeRvicE CoNTRACTS
MATERIALS AND SUPPLIES:
Books
SuPPLIES
PERIODICALS, SERIALS AND
NEWSPAPERS
PaMPHLETS
AuDi0=VISUAL=-MATERIALS
Misc. OTHER EXPENSES:
I NSURANCE
TELEPHONE
PosTAGE
EmPLOYEE HEALTH BENEFIT PLAN
CONTINGENT
ANNUAL REPORT
EQuipPMENT;
SHELVING = Books
SHELVING= MAGAZINES
CHA IRS
STAFF Room FurN,
MaoinT., EqQuipT,
Auvoio-Vis, Eq.
STATUTORY EXPENDITURES:
SoCIAL SECURITY

PusLic EMPLOYEES RETIREMENT SYSTEM

FIRE ALARM SYSTEM
B800KMOBILE

*SOURCE OF FUNDS:
Town oF WeEsT ORANGE

PER_RESOLUTION 3/24/76

1976
PROPOSED
;  BUDGET
(AS REQUESTED
BY BOARD)

$307,907

1,000
800
400

2,000

1,650

9,200

-0-

1,800

16,500
5, 000

540
5,300
2,200

60, 000
12,000

9,000
500
6, 000

5, 000
1,600
3, 000

10, 000

-0-
750
o

9, 000
4,000
1,700
1,000
1,500
1,700

18, 000
13,750
-0~
—29,000
$562,797

—_—

$398, 445

TotaL LiBrRARY AcCuMULATED Revenue 102,207

LEss "Reserve"
LiBRARY FuNDs REQUIRED

ToTAL SOURCE OF FunDs

5,356 )
96,851

$495,297

1976
AMENDED
BUDGET

PER LIB. BOARD

RESOL. 3/24/76

$307,907

1,000
300
300
500

1,650

9,200
..0_

1,800

20, 000
5, 000

540
5,300
2,800

60, 000
8,000

8, 000
500
2,000

5,000
1,600
2,500
10, 000

18, 000
13,750

3,750

-0-

. i
. $495,297
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WEST ORANGE FREE PUBLIC LIBRARY

OCTOBER 1976 BILLS PRESENTED FOR PAYMENT
ON NOVEMBER 22, 1976

CHECKS ARE DATED

OctoBER 27, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1882 LoLA Reep=-PeTTy CasH 4. SUPPLIES $ 13.93
" " it 10. Comm. ReL, 4.01
" " " 13. PostaGe 20.08
' " " 19. MaGAZINES 1.50
. o | LosT Books REFuUND 48.69 $ 88.21
1883 PeETTY CAsH CHECKING ACCOUNT TRANSFER 200.00
1884 MioLanTic Nat'L Bk-Fep.Inc.Tax 10/31/76 1. SALARIES 1,598.14
1885 W.0. FeperaL CReDIT UNION 1. SALARIES 238.55
1886 Town ofF W,0,.-Soc. Sec, Oct. '76 1. SALARIES 1,315.26
1887 P.E.R.S. #20284-PensioNs, Loans, ETC. 1. SALARIES 1,291.15
1888 P.E.R.S. ConTRIBUTORY GROUP INS, 1« SALARIES 133.69
1889 P.E.R.S. SUPPLEMENTAL ANNUITY 1. SALARIES 36.00
1890 Town ofF W,0, HosPiTaLizaTion-Nov. '76 26, HoSPITALIZATION 1,020.97
1891 W.0. FREE PusLic LiBRARY Savings A/c TRANSFER 65, 000.00
1892 Voip ' -
1893 State oF N.J, -W,T, - OcT. '76 1. SALARIES 737.75
NeT PavrRoLL 10/15/76 #1168-1210 (43) 1. SALARIES 8,675.20
NeT PavroLL 10/31/76 #1211-1252 (42) 1. SALARIES 8,362.70
SUB-TOTAL $ 88,697.62
ADD: CHECks #1816-1881 PRESENTED FOR
PAYMENT AT OCTOBER 27, 1976 MEETING 14,341.26
SUB-TOTAL - CHECKS 1SSUED OCTOBER 27, 1976 $103,038.88
LESS:
CHECk #1881-Xerox CoRP.-CHARGE FOR PHOTOCOPY MACHINE 119.71
CHECK #1882-LoLa Reep LosT Book REFuUND 48.69
CHECK #1883-PeTTY CASH-CHECKING A/cC TRANSFER 200.00
CHECK #1891-W.,0. FrRee Pus.Lis.-Sav. A/c TRANSFER 65, 000. 00
Voioep CHECK #1790-TReEAs.oF N.J. 19, MAGAZINES 9.00 65,377.40
TOTAL EXPENDITURES - MONTH OF OCTOBER 1976
PER BUDGET REPORT $ 37,661.48
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
f/_ L i *
/ A & &€~ _ PREPARED WITHOUT AuDIT,

AARON EISENBERG & CO., CPA's

-~ )

¥ g !
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VOUCHER

NUMBER

1894
1895
1896
1897
1898
1899
1900
1901
1902
1903
1904
1905
1906A
B
C
1907A
B
1908A
B
C
1909
1910
1911
1912
19134
B
1914
1915
1916
1917
1918
19194
B
C
1920
1921A
B
1922
1923
1924
1925A
B
1926A

NXC—TITOHTMMOOW®

1927

WEST ORANGE FREE PUBLIC LIBRARY

OCTOBER 1976 BILLS/ACCQUNTS PAYABLE PRESENTED

FOR PAYMENT ON NOVEMBER 22, 1976

PAYEE

Voin

ROBERT JONAS - ANNuAL LEAVE = 1971

MipLanTic NATioNAL Bank

WesT ORANGE CREDIT UNION
IsaBeL DickiNsON

AsorN ExTERMINATING CoO., INC.
AtR CONTROLLED ENVIRONMENT
AL's Auto PaRrTs, InNc.
AMERICAN Ass'N oF COLLEGES oOF
AMERICAN CouNnciL oN EDUCATION
AMS Press, Inc,

Arco PusLiIsHiING Co.

AutoMaTic DaTa ProCESSING

THE BAKER & TayLor CoMPANIES

" 1" " "
THEe BAKER & TaYLorR CoMPANIES
1" (1] 1] 1"

" " 1] "

A. S. BARNES
Beacon Press, Inc.
A, M, Best CoMmPANY
BoogeR PRrRess
Bro-DaRrT, InNC,

] ] "
CHamBERS RECORD CoRP.
CHRONICLE PusLiIsHING Co.
City oF New YoRrk
CLiINTON GLASS
CoLumB 1A UNIVERSITY PRESS

Commerce CLEARING House, INc.
H t " n

i " " '

CoMMONWEALTH WATER Co,
CurRTIs SERVICE, INC.

" " n
Custom Book Co,
C. W, AssocIAaTES
Data CouriER, INC.
RoBerRT W, Daum

DimonDSTEIN Book Co., INC.
" " 1" "

Div. oF ADMINISTRATIVE PROCEDURE

CHEcks ArRe DaTep
NovemMBER 22, 1976

BUDGET ALLOCATION AMOUNT

1. SALARIES 281.46
1., o 1,591.77
1. M 268.55

EXCHANGE 14,12

11. SERVICE CONTRACTS 15.00
6. MAINT, Main, 109.00
8. MaiNT. Mos, 22.50
2. Books 5.00
2, " 42.75
2., " 14,80
2. " 13.00
11. SERVICE ConTRACTS $ 40.35

1. i B 39.40

i, " 39.40 119,15
2. Books 7.91

2 M 22.27 40,13
2, " 16.52

2., " 33.61

2. " 17.10 67.23
2, ! 3.50
2. ¢ 3.80
2. " 190.00
2. " 3.95
4. SUPPLIES ( 10.90)

4, o 148.40 137.50
21. A/N MATERIALS 8.42
2. Books 4.76
2; U 4.00
6. MayNT, MAIN. 50.00
2. Books 10.50
2, 13.48

2, U 19.34

2., " 9.22 42,04
6. MAINT. MAIN, 107 .21
8. MainT, Mos. 716.86

8. N N 89.81 806.67
2. Books 6.21
2. 12,30
2. " 7.85
6. MAINT=MA N, 160.25

6., " & 88.15 248.40
2. Books 136.83

2. b 177 .07

2. " 209.13

2. " 299.48

2. " 246,59

2. " 132.02

2, o ( 22.57)

2. i 274.39

2., ¢ 271.29

2. " 226.95

2 228.04 2,179.22
2. n 112.00



VOUCHER
NJMBER

1928
1929A

FXXC—ITOTMMMOOO

1930
1931
1932
1933
1934
1935
1936
1937
1938
1939
1940
1947
1942
1943
1944
1945
1946
1947
1948
1949
1950
1951
1952A

OMMOOW

1953
1954
1955A

1956
1957
1958
1959A

1960

WEST ORANGE FREE PUBLIC LIBRARY

OCTOBER 1976 BILLS /ACCOUNTS PAYABLE PRESENTED

FOR_PAYMENT ON NOVEMBER 22, 1976

PAYEE

DoeBs Bros. LiBrRARY Binoing Co. oF VA.

DousLeDbAaY & CompPany, INc,
" " "

DraMA Book SPECIALISTS

Dun & BrRADSTREET, INC,

Essco SuBSCRIPTION SERVICES
AaroN Ei1senserG & Co,
Executive CoFFeEE SERVICE, INC,
Facts onNn FiLe, INc.
FAiRCHILD PuBLICATIONS, INC.
F. W, Faxion Co., InNcC,
FowLer AGENCY, INC,

GALE ReseAarRcH CoMPANY
GARDEN WAY PuBLISHING

G. K. HaLL & Co,

D. C. Heatn & Co.

IMPACT PuUBLISHERS, INC.

INDUSTRIAL & BusinEss TRAINING BUREAU

INTERNATIONAL PUBLICATIONS SERVICE
J. W, SienaL Co.

LAWRENCE KANTOR, INC,

SamueL KLein & Co.

LanoAu Book Co., INnc,

Lewis ParPer & SuprpLy Co.

LiBRARIES UNLIMITED

MacMiLLAN PusLisHiINg Co., INC,

" " " "

MarQuis WHo's WHo
Mooby's INvVESTORS SERvVICE, [NC.

J. M. MoreHnouse PriINTING Co., INC,
" 1" " " 1]
NaTioNAL TELEPHONE DirRECTOR CoORP.,
New Jersey OFFice SuppLy Co.

Oceana PusBLICATIONS INC.
£E. & M. O'HARA, INC.
" "

PiTneEY BowEes

CHecks ARe DaTeD

NoveMBER 22, 1976
BUDGET ALLOCATION AMOUNT
3. BinDING $ 47,37
2. Books $ 16.38
2, " 2.75
2. " 102,70
2. 31.54
2, " 10.92
2. ¢ 7.90
2. " 9.70
2. " 7.26
2, M 10.95
2. 61.31
2, " 53.98
2. & 16.96 332.35
20. PHAMPLETS 21.75
2. Books 100.00
19. MAGAZINES 4,695.66
23, MGMT SERVICES 767 .00
4, SUPPLIES 42,76
20. NewsPAPERS & PHAMP, 229.50
2. Books 31.25
2. R 18.00
5. INSURANCE 2,029.00
2. Books 68.00
Z. M 42.67
2. E 46,14
2. " 9.56
2. Books 6.04
2, " 2.50
2, it 8.05
FirRE ALARM SYSTEM 1,698,53
6. MAINT, MAIN, 76.30
16. AubiT 1,650.00
2. Books 2.40
4, SUPPLIES 174.00
2. Books 13.85
2., 13.29
2. " 10.72
2., " 15.12
2. " 5.92
2, L 9.52
2. " 12.39
2, " 12.37 79.33
2. ' 36.50
2. n 820.00
4. SUPPLIES 104.00
4, " 95.00 199.00
2. Books 230.00
4, SUPPLIES 18.04
2. Books 10.75
6. MAINT., MAIN, 146.00
6. " " 47.20 193.20
11, SERVICE CONTRACTS 145.00



WEST ORANGE FREE PUBLIC LIBRARY
OCTOBER 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON NOVEMBER 22, 1976

VOUCHER

NUMBER

1961A
B
C
1962
1963
1964
1965
1966
1967
1968
1969A
B
1970
1971
1972
1973
1974
1975
1976A
B
1977
1978
1979
1980
1981
1982A
B
1983
1984

NovEMBER 22, 1976
PAYEE BUDGET ALLOCATION AMOUNT
PRENT ICE-HALL, INC. 2. Books $ 28.89
" " " 2. 1] ]3.09
" U 2, _10.05 $  52.05
PROMETHEUS Books 2. " 22.21
PusLic Arrairs CommiTTEE, INC, 20. PaMPHLETS 2.86
PusLic Service E & G Co. 6, MaINT.-MAIN. 994,43
QuaLiTY Prooucts Co. 4, QuaLiTYy ProoucTts Co., 13.75
SHARFREY, INC, 2. Books 33.48
SHEPARD's CiITATIONS, INC, 2. Books 10.00
THE SHOE STRING PRESS, INnC, 2 O 9,00
SiLverR BurpeTT Co. 2, " 9.17
" - " 2. M ___8.60 17.77
PETER SMiTH PuBLISHER, INC. 2, " 6.35
STANDARD & Poor's Corr, 2. " 585.00
THE STATE CHEMICAL MFc, Co. 4, SUPPLIES 97.95
STaTte oF N.J. 2. Books 3.00
Time-LiFe Books 2, " 10.91
ATT: PHYLLIS WALKER, TREAS. STATE oF N.J.20. PAMPHLETS 6,00
TwA INE PuBL ISHERS 2. Books 8.39
" " 2. " 7.94 16.33
UNABASHED LIBRARIAN 20. PAMPHLETS 3.50
UNITED NATIONS 2. Books 35.60
WeEIsE-WINC LER BiNDERY, INC, 2, o 54.40
WesT ORANGE CoMMUNITY HOUSE 7. MAINT=-TORY 135.00
WIM 2. Books 3,50
THe H, W. WiLson Co. 2. L 711.00
" ' “ " 2. " 57.00 768.00
Xerox Corep, 25. PHotocory 123.31
YupiIN's PaiINT STORES 6. MAINT-MA N, 47.24 |
SUB-TOTAL 23,438.91 |
LESS: CHECk #1895-RoBERT JoNas-ANNUAL LEAVE - 1971 281.46
1896-MiDLANTIC NAT'L Bk-W.T.-11/15/76 1,591.77
1897-WesT ORANGE CREDIT UNION-11/15/76 268.55
1898-1saBeL DickiINSON=-TRANSFER 14,12
1983-Xerox CoRP-CHARGE FOR PHOTOCOPY MACHINE 123.31 2,279.21
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT-OCTOBER 1976 $21,159.7

CHECKS ARE

DaTeD

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT.
AARON EISENBERG & CO, CPA'S

el .3
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e - 5o
e, b bl
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AGENDA

WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

DECEMBER 20, 1976

1) Roll Call
2) Open Public Meetings Statement
3) Minutes
L) Treasurer's Report
a. Bills Presented for Payment
b. Financial Statement
5) Director's Report
6) Committee Reports
7) 01d Business
a. Air Conditioning and Heating Contract
8) New Business
a. Appoint Nominating Committee
b. Schedule of Dates for 1977 Meetings
c. Discuss Trip Sponsored by Library--
Ballantine House, Washington to see King Tut,
Alternates
9) Communications
10) Community Participation

11) Adjournment

W




MINUTES
BOARD OF TRUSTEES MEETING

DECEMBER 20, 1976

The meeting was called to order at 8:15 P. M. by President Anita Strauss.
Present were Board members Eileen Flanagan, Nancy Herman, Phyllis Lopis and
William Sagosz constituting a quorum. Also present were Board Attorney Irving
Ostrow, Board Accountant Stewart Manheim, and residents of West Orange.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1975

in accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the '"Open Public Meetings Act,' proper notice of this meeting
and all Library Board meetings for the year 1976 was posted, and shall remain
posted throughout the year, on the official Main Library Bulletin Board, was
mailed to the ''Star-Ledger''-~the officially designated newspaper, was mailed
to the ''West Orange Chronicle''--the second newspaper, and was hand-delivered
to the Town Clerk.

MINUTES:

Mr. Sagosz made a motion to accept the Minutes of the November 22, 1976
Board of Trustees meeting as presented. Miss Flanagan seconded the motion,
and it was passed unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mr. Sagosz questioned voucher #2043 of National Fuel 0il Company

for $667.32. One of the service charges on this bill is for drain-
ing the boiler. Mr. Sagosz will inquire into why this service was
performed by the fuel company, instead of Air Controlled Environment.

Mrs. Lopis expressed concern over Voucher #2012 from Curtis Service,
Inc. for repairs to the Mobilibrary. It was explained that this had
been for road service and that more work had to be performed on the
Onan engine. Another invoice is forthcoming.

2) Financial Statement:

Mrs. Herman made a motion to transfer $45,000 from Statement Savings
Account #02-073-0000177-0 to the checking account, Midlantic Bank

to meet November expenditures in December. Mrs. Lopis seconded, and
the motion was passed unanimously.



2)

Mr. Sagosz made a motion to accept the Financial Statement as presented.
The motion was seconded by Mrs. Herman and unanimously carried by the Board
of Trustees.

DIRECTOR'S REPORT:

Mr. Sagosz inquired as to whether Mrs. Reed had appointed someone to act
as Assistant Director to take her place at the Board meeting when she is not
available. The Board of Trustees would like to have a representative appointed
by Mrs. Reed.

Mr. Sagosz made a motion that the library not install a vending machine
containing the West Orange Chronicle. Mrs. Herman seconded the motion and
it was passed by the majority of the Board of Trustees. (Three ayes, one
abstention.)

Mrs. Strauss noted that the tibrary's application for fedaral funds under
the Public Works and Employment Act of 1976 has passed five differant clearances
which includes local, county, and tri-state approval.

Mr. Ostrow stated that the suggestion made by Mr. Flynn, Town Purchasing
Agent, that the library retain our present insurance company is not a valid
one as the library has policies in excess of $2,500. Contracts must be established
by advertising for bids. The board will adhere to this advertising policy.

COMMITTEE REPORT:

Miss Flanagan, representing the Persconnel Committee has suggested that
a definite policy be written in regard to the librarian on duty. Questions
for the Board to consider are: Should this policy be stated in the staff
manual? What happens when the director is not at a Board meeting?

When the Personnel Committee had met with the employees' association
representatives, on of the concerns was with fire drills. The staff feels
that there is a need for regular fire drills. The Board of Trustees would
like this written so that procedures in case of fire are explicit. Mrs.
Strauss has requested Mr. Sagosz to assist Mrs. Reed in setting up this
program. Also, the fire department should be contacted once again to help
establish and approve of a fire drill system.

OLD BUSINESS:

Mr. Sagosz reported on the Contract for Maintenance of the Air Condi-
tioning and Heating Equipment. Mr. Silverstein advised Mr. Ostrow that the
one year limitation of the contract is acceptable. In response to Mr. Ostrow's
inquiry of the Certificate of Insurance, he was informed that Air Controlled
Environment was a subsidiary of the parent company which is Environmental
Control, Inc. The terms of the Agreement is for one year from December 8, 1976
and is issued by Environment Control, Inc., although billing for payment could
be made by Air Controlled Environment.



3)
NEW BUSINESS:

The dates for next year's Board of Trustee meetings are attached to
Minutes.

Mrs. Strauss appointed Mrs. Herman and Mrs. Grover to the nominating
committee for the January Board of Trustees meeting.

After discussing the pros and cons of trips sponsored by the library,
or the Friends of the Library, it was decided that further investigation in
running such programs would be necessary, and that more discussion will be
needed.

Mrs. Strauss presented a plaque to Miss Eileen Flanagan for her five years
of service to the Board of Trustees. On the behalf of the Board, Mrs. Strauss
expressed appreciation for the contributions made to the welfare of the library.

Miss Flanagan made a motion that the part-timers in question--Mrs. Lepore,
Mrs. ltkin, Mrs. Magno, be given an annual salary of $7,912 with full-time
status for the year of 1977. They will be placed on step three of the salary
scale. Mrs. Lopis seconded the motion. Mr, Sagosz indicated that the employees
shall be notified of this decision in order that they might voice their
acceptance or rejection. The motion was passed unanimously by the Board of
Trustees.

Adjournment was at 9:15 P. M. The next meeting will be on January 26, 1977.

Respectfully submitted,

//Zm;a«/ﬁm/

Sandra Goss

Secretary
P y]li{i.opis, Secretary 'S
Board 6f Trustees



DIRECTOR'S
MONTHLY REPORT
DECEMBER 20, 1976
We had our usual headaches during the past month, some worse than
others, but we have managed to survive by our well-known tactful and courteous

manners backed up with our sometimes forced smiles.

J. W. Signal finally completed installation of the fire alarm system
and it is functioning. However, there were a few problems discovered when
they proceeded to test the system. They found that only one of the old fire
alarm boxes scattered throughout the building was in working condition.

Lucky us, we never had reason to use them.

We received several book donations, as usual. But two exceptional
gifts were received, both In celebration of the bicentennial. The West

Orange Junior Womans Club gave us the Atlas of Early American History:

The Revolutionary Era, 1760-1790, a beautiful and very colorful book at a

cost of $100.00 from Princeton University. Mr. John T. McCann, Town

Engineer, donated History of Public Works in the United States published by

American Public Works Association of which he is a member.

Mrs. Itkin and | kept our appointment with Mr. Joseph Flynn, Town
Purchasing Agent, in his office on Thursday, December 2nd at 2:00 P. M.
Mr. Flynn was very cordial and patient, and willingly covered many aspects
of buying practices and, at the same time, gave us some good commonsense

advice on buying procedures.
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Some of the areas covered were the purchasing of office, janitorial
and maintenance supplies and the forthcoming new insurance law. He promised
to advise us of any further changes in insurance laws. He also stated that
ours is a good and trustworthy insurance company and that we should stay
with our present agent unless revisions in the present law requires us to do
otherwise. He confirmed the fact that we should continue to use the benefits
of state contracts instead of making purchases from high-pressured salesmen.

We should also get written inspection reports from heating and air conditioning

inspectors each time an inspection is made. We were advised to use services

of local businesses when feasible.

Mr. Paul Wagner, Circulation Manager has asked permission to set up a
vending box in the vestibule with copies of 'The Chronicld'. The library will
receive $.07 out each $.25 for the sale of papers. Unsold papers will be
picked up at no cost to the library. The library will receive a check once

each month. In case of forced entry, the library will not be held liable.

According to an article in this weeks' Chronicle Public Works Director
John McCann reports that West Orange has not received word whether the
applications for federal funds under the Public Works and Employment Act
of 1976 have been approved. |t further states that other towns have had
their projects rejected. So far, our applications have passed five different
clearances including, county, tri-state and local planning board approval.

Hopefully, NO NEWS 1S GOOD NEWS!

Incidentally, we have received a copy of the plans (blueprints) for the
new addition to the library from Mr. Lehman.

Respectfully submitted,

7

—

Lola N. Reé
Director



SALARIES AND WaGES
CONTRACTUAL SERVICES:
5 iNDING
CoMMUNITY SERVICES
TRANSPORTATION
SEMINARS AND- WORKSHOPS
AuDiT

MANAGEMENT AND PROF. Sves.,

ARCHITECTS
LoGaL

WEST ORANC

m

C
h

REE PUBLIC L{BRARY

BUDGE

MONTH OF

T REPORT

NOVEMBER 1976

LIBRARY BOARD MZETING OF DECEMBER 20, 1976

EXPZNS I TURES

CONTRACTUAL MAiNT., & REPAIRS:

MATN LIBRARY=UTILITIES

MAiiN LIBRARY-REPA RS

TorY CORNER-RENTAL

ScoKMOB ILE

Sctrvice ConTRACTS
MATERIALS AND SUPPLIES:

CooKks & MiCROFILMS

SUPPLIES

PERI0DICALS, SZIRIALS AND

NEWSPAPERS

PHAMPRLETS

AU iCo=VISUAL=MATERIALS
Misc., OTHER EXPINSESS

I NSURANCE

TELEPHONE

D nea on
JOSTAGE

Cwelovee HealTh BeneriT PLAN 10,000

CONTINGENT

ANNUAL REPORT

CQUIPMENT:
SHELVING=B00KS
SHILViING=MAGAZINES
CrAiRS
S7aFF Room FURN.
MAINT. SQUIPT.
Aupto-Vis. Ea,

STATUTORY LAPENDI TURES:
SocCiAL SECURITY
PusLic EmPLOYEES RETIRE-

MENT SYSTEM
TIRET ALARM SYSTEM
BOOKMOB i LE

1676 BitLs/AccTs.
ACCUMULATEZD PAYABLE
BuoGET £x- 11/30/76
PENDITURES UNEX = PresenTED
Paio Paio N PENDED FOR BubcET
AMENnDED MONTH OF MONTHS TANDED  DBupser PAYMENT BALANCES
BuogeT NoveEMBER NoveEMBER 30, BALANCE AT THIS AT
1976 1978 1976 11/30/76 MEET I NG 11/30/76
$3074907 $23,962.68 $275,072.97 $32,834.03 $32,834,03
1,000 47,37 £28. 41 371.59 371.59
300 -0- 533.58 ( 233.58) ( 233.58)
300 -0- 204,63 95,37 95,37
5C0 -0- 482,90 17.10 17.10
1,650 1,650.00 1,650.00 -0= (e
9,200 767.00 7,670.00 1,530.00 $ 767,00 763.00
-0- -0- -0~ -0- -0
1,800 -0~ 1,699.34 100,66 375.00 ( 274.34)
20,000 994, 43 13,142.30  6,857.70 858,92 5,998.78
5, 000 831.35 3,257.70  1,742.30 722.82 1,019.48
540 135.00 540,00 -0- -0-
5,300 829,17 5,136.11 163.89 44,37 119.52
2,800 279.15 3,236,553 ( 436.53) 127.20 ( 563.73)
60, 000 6,248.01 49,507,02 10,492,98 4,814.34 5,678.64
8, 000 683.00 9,114.19 (1,114.19) 1,257.19 ( 2,371.38)
8, 0C0 4,695.66 5,454,52  2,545,48 129.25 2,416.23
500 263.61 444,91 55.09 55,09
2, 000 8.42 779.41  1,220.59 618,00 602.59
5, 000 2,023.00 5,071.31 (  71.31) ( 7.3
1,60 ( 15.44) 1,210.14 389,86 344,78 45,08
2,500 -0- 1,818.08 661,92 300.00 381.92
1,020,97 10,141,446 ( 141,44) ( 141.64)
-0- -0- -0- -0- -0~
200 -0- ~0- 200,00 200,00
3,000 -0- 408,03 2,591.97 2,045,00 546,97
-0- -0- -0- -0~ -0=
1,000 ~0- 720.55 279,45 279.45
-0- -0= -0- -0~ -0-
1,000 -0- 588,75 411,25 411.25
700 -0- 30.10 £69. 90 £69,90
18, 000 -0- 13,176.69  4,823.31 4,823.31
13,750 -0- 14,173.32 ( 423,32) ( 423.32)
3,750 1,698.53 1,698,53 2,051.47 429,06 1,622.41
-0- =0 =0 -0= -0-
$495,297 $46,127.91  $427,591.46 $67,705.54 $12,832.93 $54,872.61

e ey e _— i




WEST ORANGE FREE PUBLIC LIBRARY

1976 AMENDED BUDGET PRGPOSED BY BOARD OF TRUSTEES
PZR RESOLUTION 3/24/76

1976 1976
PROPOSED AMENDED
BUDGET BUDGET
(AS REQUESTED PER LIB., BOARD
BY BOARD) RESOL. 3/24/76
SALARIES AND WAGES $307,907 $307,907
CONTRACTUAL SERVICES:
BinDinNG 1,000 1,000
CoMMUNITY SERVICES 8C0 300
TRANSPORTATION ‘ ' 400 300
SEMINARS AND WORKSHOPS 2,000 500
AuoiT 1,650 1,650
MANAGEMENT AND PROF. SvCs. 9,200 9,2C0
ARCHITECTS : -0- -0~
LeEGaL 1,800 1,800
CoNTRACTUAL MAINT., & REPAIRS:
Main LiBrARY=UTILITIES ) 16,500 20, 000
MaIN LIBRARY-REPAIRS 5,000 5,000
TorY CORNER=RENTAL 540 540
BookmoB iLE 5,300 5,300
Service CONTRACTS 2,200 2,800
MATERIALS AND SUPPLIES: .
Books 60, GO0 60, 000
SUPPLIES _ 12,000 - 8,000
PERIODICALS, SERIALS AND
NEWSPAPERS 9,000 8, 000
PAMPHLETS 500 500
Aupi0=ViSUAL~-MATERIALS 6,000 2,000
Misc, OTHER EXPENSES:
I NSURANCE 5,000 5,000
TELEPHONE 1,600 1,600
PosTaGE ; 3,000 2,500
EmPLOVEE HEALTH BeENEFIT PLAN 10, 000 10, 000
CONTINGENT . -0~ -0-
ANNUAL REPORT 750 200
EQUIPMENT: -0- -0-
SHELViING = Books 9, 000 3,000
SHELVING=- MAGAZINES 4,000 -0-
ChA iRs 1,700 1,000
Stars Room FURN. 1,000 -0-
MainT, EQuirT, 1,500 1,000
Audio-Vis., Ea. 1,700 700
STATUTORY EXPENDITURES:
SociAL SECURITY 18, 000 18, 000
PusLic EmPLOYEES RETIREMENT SYSTEM 13,750 13,750
FIRE ALARM SYSTEM -0~ 3,750
S800KMOBILE __ 50,000 . -0-
$562,797 _ $495,297
*SOURCE OF FUNDS:
TOWN OF WEST ORANGE $398,446
TotaL LIBRARY ACCUMULATED Revenue 102,207
Less "Resgrve" 5,356
LiBRARY FuUNDS REQUIRED __ 96,851

ToTaL SOURCE ofF FUNDS $495,297
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WEST ORANGE FREE PU3LIC LIBRARY 4,

NOVEMBER 1976 BILLS PRESENTED FOR PAYMENT

ON DECEMBER 20, 1976

VOUCHER

NUMBER PAYEE

1985 MioLANTIC NAT'L, Bank=Fep. W.T. 11/30/76
1986 W,.0, FeoeraL CRep1T UNION

1987 Town oF W,0. Soc. Sec. Nov, 1976

1988 P.E.R.S. #20284=PensioNS,LOANS, ETC,
1989 P.E.R.S. ConTRIBUTORY GROUP INS,

1990 P.E.R.S, SuPPLEMENTAL ANNUITY

1991 State oF N.J. = W.T. Nov. 1976

1992 Town oF W.0.=HospiTaLi1zAaTION=DEC, 1976

NeT PavroLL=11/15/76=#1253=1295 (43)
NeT PavroLL=11/30/76-#1296-1338 (43)

SUB-TOTAL

ADD: CHecks #1894=1984 PRESENTED FOR

CHECKS

ARE DATED

Novemser 30, 1976

BUDGET ALLOCATION AMOUNT

1. SALARIES
"

1
1
1
1
1. Y
6
1
1

PayMeNT AT NoveMmBer 22, 1976 MEETING

SUB=TOTAL = CHECKS 1SSUED NOVEMBER 22 ano 30, 1976

LESS:
Check #1898 = 1. DickiINSON=TRANSFER $ 14,12
1893 = Xgrox CoRrP,=CHARGE FOR PHOTOCOPY MaCHINE 123.31
DeposiT = 11/17/76 TeLePHONE ReF, 15. 44

$ 1,562.93
268.55
1,230.52
1,279.81
133.03
36.00
707.35
1,020.97
8,394.81
8,227.90

22,841,87

__23,438.91

46,280.78

152,87

TOTAL EXPENDITURES = MONTH OF NOVEMBER 1976

PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

™~

PAYMENT APPROVED BY:

PRePARED wiTHOUT AuDIT,
AARON EISENBERG & CO,, CPA's

~1
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VOUCHER

NUMBER

1993
1994
1995
1996
1997
1998
1999
2000
2001A
B
2002A
B
C
D
2003A

OMMOOW

2004
2005
200FA

2007A

2008
2009
2010
2011
2012
2013

N
<
S
>

OTMMMOO®

2015

TOTMOODDPrIr Xa-—-—I

WEST ORANGE FREE PUBLIC LIBRARY

NOVEMBER 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON DECEMBER 20, 1976

PAYEE

KuLac's ENGRAVING SERVICE
PosTMasTER, OrRANGE, N.J,
MioLANTIC NATIONAL BANK
WesT ORANGE CrReEDIT UNION
PeETTY CasH CHECKING ACCOUNT
A, ABorN ExTerMiINATING Co. INC.
AMerIcaN LiBrARY Assn,
AMERI CAN PHARMACEUTICAL ASSN,
AutomaTic DATA PROCESStING

1" " 1]

Tve Baker & TavLor Co.
"

1] "

n 1" n
tt 1 11

THe Baker & TayLor Co.

1" " 1"
[1] " 1"
" 1] 1"
11" " 1t
" " "

BLoomrieLp Winoow CLeaninGg Co.
R. R. Bowker Co.
R, R, Bowker

" ”

BRODART, INC,
" "

CenTurN House

CoLumBiA UniVERSITY PRESS
CoNGRESS1ONAL QUARTERLY, INC.
CroNeER PuBLICATIONS, INC,
CurTis SERVICE, INC,

Oa Capo Press, INc.

DiMoNDSTEIN Book Co. InNc.
" 114 11} "

BUCGET ALLGCCATION

4,
13.
1.
1.

M.
2.
2.

11.
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SuPPLIES
PosTacge
SALARIES

11"
TRANSFER
Serv, ConTR,
Books

"

Serv. CoNTR.

MAINT,=MaIN
Books

SuPPLIES
11

Books

MainT.=MoB,
Books
1"

Cuecks arRe DaTeo
Decemser 20, 1976

AMOUNT

$§ 39.45
89S
7.63
45,09
70.53
33,61
185.30
83.18
19.03
45,09
65,40
15,79
98.19

157,59
118,45
190.80

4,50

139.10
224,65
256,70
163.10
269,37
296,23
113,48
259, 64
87.35
( 16.99)
( 4,31)
243,26
254,85

56,08

52.43
47.32
15.25

7.26
45,79
15.77

8.48

$

26.25
300.00
1,597.30
273.55
200.00
15.00
34.45
7.95

79.20

156.86

511,98
32.00
53.00

276,04

195.30
19.00
65.98
11.45
27.95
44,37
25.60

2,286.43

248,38



VOUCHER

NUMBER

2016 .
2017
2013
2019
2020
2021
2022A
B
2023
20264
2025
2026
2027
2028
2029
2030
2051
2032
2033
2034
20635
20586
2037
2038
2039A
B
C
2040
2041A

MmO OW

2042
2043
2044

2045
2046A

2047A

2048A

2049
2050
2031
2052
2053
2054
2055
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NOVEMBER 1976 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON DECEMBER 20, 1976

PAYEE

Dux & BRADSTREET, INC.
EDUCATIONAL TESTING SERVICE
Aaron Eisenserc & Co.
ExzcuTive CoFFee SeErRvicE, INC.
FaircH!LD Boox Div.
FioeLiTY Parer & SuppLy CoORP.
FiscHerR & KAUFMAN

1" "

vax Freeman & Co. INC.

VW, H. FrReeman & Co.

GarLe Research Co,

GavLoORD BroOs. INC.

GeENEALOGICAL PusLisHinGg Co. INC.
GuLF PusLisHing Co,

Gene Hacker CAMERA SHor

HARVARD UniverRsiTY PRess
HumaniTies PRESS

inD1aNA UnNIVERSITY PRESS
INTERNATIONAL CiTY MeMT. AsSsN,
INTERNATIONAL FRANCHISE ASSN.,

J. W. SicenaL Co.

JosTens L1 BRARY SUPPLIES

RaLPH KeLLy =w.0,Communi Ty House
Voib

LapaT DupLicaTiNG & OFFice SuppPLiES
”" " 17

n 1 1"

LierARIES UNLiIMITED, INC.
MacMiLLaN PubLisHiINGg Co,

" " "

INC.

A, R, Megexker Co.

NaTionaL Fuelw O1e Co.

NaTioNaL LiBRARY WEEK C/0 AMERICAN
L1 BRARY ASSN.

Tue NewARK MUsSEuM

N.J. BELL

i "

N.J, BeELL

1" 11
N.J. OFrice SuepLy Co,
114 " [1]
[1] " 11]

NEWSPAPER ENTERPRISE ASSN. INC.
Oceana PuBLICATIONS
Twe Orance PusLic LiIBRARY

lrving OsTROW
" [}

Pi1TNEY Bowes
R. L. PoLk & Co.

Checks ARe DATED
DecemBer 20, 1976

BUDGET ALLOCATION AMOUNT

2. BOOKS $ 150.CO
2. " 3.00
23, MoMT,. SERVICES 767.00
4, SupPLIES 42,70
2. Booxs 33.25
4, SuPPLIES 65.52
4, SupepLIES $ 5.40

4, = 1.77 7.17
6., MainT.=MaIn 23.50
2, Booxs 3.18
2, " 39.15
4, SUPPLIES 451,33
2. Booxs 28.55
2. " 9.16
22. A/V Eauir, 618.00
2. Booxs 19,40
2. " A4 75
2. " 17.85
2. " 18.50
2. " 2.00
17. Eauir,=F1RE ALARM 429,06
17. Equipr. «SHELVING=BoOOKS 99.50
4, SUPPLIES 15.00
4, " 172.90

4, " 37.50

4, " 38.30 248.70
2. Books 19.95
2. " 43.32

2. " 3.39

2. " 8,42

g 16.50

2. " 4,62

2. " 39.10 115.35
4, SUPPLIES 19.40
6. MAINT,=MAIN 667.32
4, SUPPLIES 17.50
19, MAGAZINES 7.00
9, TELEPHONE 175.13

Q. ! 146.85 321.98
9, " =TorY CORNER 11,40

9. " ~TorYy CORNER 11.40 22.80
4, SuPPLIES 1.40

4, " 4,00

4, " 1.50

4, " 23.50 30,40
2. Books 21,90
2, " 10.75
2. " 23,00
24, LecaL Services 375.00
4, SuPPLIES 110.30
11. Szrvice CONTR. 33.C0
2. Books 32.30



weST CRANGE FREE PUBLIC LIBRARY 7.
PRESENTED
Il

NOVEMBER 1976 BILLS/ACCOUNTS PAYABLE
1

S PAYAE
FOR PAYMcNI ON DECEMBER 20,

2

[e7]

CHecks ARE DaTeD
Decemser 20, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2056A PreNTicE=HaLL, INC, 2. Books $ 4,52
B [}] " ”" 2' " 17.12 E :
C " " " 2. " 32.62 § 54.26
2057 PRINCETON UN1IVERS!ITY PRESS 2. " 101,09
2058 PusLic Service £E & G Co. 6., MaiINT=MaIN 858 .92
2059 PusLisHinGg CENTER FOR CULTURAL
Resources 2. Books 5.00
2060 ReGeNT Boox Co. INC. 2. " 75.27
2061 RooaLe Press, Inc, 2. " 10.53
2082 W. B, Saunoers Co, 2. " 5.35
2063 THe ScArRecrRow Press, INc. 2. " 32.00
2064 Henry F, SchmioT & Co. 4, SupPLIES 23.47
2065 STrRucTURES PusLisHING Co. 2. Books 4,95
2066 Tromas PusLisHinG Co. 2. " 48,00
2067 TimMe LiFe Books 2. " 10.91
2068 UniTED WAY oF Essex & West Hupson 2. " 20.00
2069 UNI1VERSITY oF OKLAHOMA PRESS 2, " 12.29
2070 WelsE=WINCKLER BiNDERY, INC. 2. " 35,60
2071 WesT PusLisHinNg Co. INc, 2. " 40,00
2072 THe H., W. WiLson Co. 20. PaMPHLETS 14,00
2073 THe W. B, Wooo Co. 17. EquirP.=SHELVING=Books 1,945,50
2074 WorrALL PuBLICATIONS, INC, 2. Books 7.98
2075 YounGg's News SERViICE 20. NEWSPAPERS 108.25
2076 Xerox CORPORATION 25. PuoTtocory 165,44
2077 Yupin's PaiNT STORES 4, SupPLIES 4,09
SUB=TOTAL , 15,069.22
LESS: CHeck #1995-MipLantic Nate, Bank W/T 12/15/76 $1,597.30
1996-WesT ORANGE CREDIT Union 12/15/76 273.55
1997=Pe7TY CaSH CHECKING ACCOUNT 200,00
2076=Xgrox CorP,=CHARGE FOR PHOTOCOPY
MacH I NE 165, 44 2,236.29
TOTAL ACCOUNTS PAYABLE PER BUDGET REPCRT-NOVEMBER 1976 $12,832.93
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

e

PREPARED WiTHOUT AuDIT,.

AARON EISENBERG & CO, CPA's
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