AGENDA

WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

JANUARY
1) Roll Call
2) Open Public Meetings Statement
3) Minutes
L) Election of Officers
5) Treasurer's Report
a. Bills Presented for Payment
b. Financial Statement
6) Director's Report
7) Committee Reports
8) 01d Business
9) New Business
a. Appoint Committees--Bulldings & Grounds, Finance,
Personnel
b. Plan for Purchasing Between Town, Board of Education
and Library
c. Appoint representative to Cable TV
d. Bookmobile Alternatives
10) Communications
11) Community Participation

12) Adjournment




MINUTES
BOARD OF TRUSTEES MEETING

JANUARY 26, 1977

The annual Board of Trustees dinner was held at Libretti's restaur nt
at 5:00 P. M. The meeting was called to order at 8:00 P. M. by President
Anita Strauss. Present were members Phyllis Lopis, Albert Kupferer, Nancy
Herman and William Sagosz. Mr. Paul E. Pasmantier was welcomed as a
Board of Trustees member for the term of 1977-1981. Also present were
Board Attorney, Irving Ostrow and Board Accountant, Stewart Manheim.

Three residents of West Orange attended the meeting.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1975
in accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the '"Open Public Meetings Act,' proper notice of this meeting
and all Library Board meetings for the year 1976 was posted, and shall
remain posted throughout the year, on the official Main Library Bulletin
Board, was mailed to the “'Star-Ledger''--the officially designated newspaper,
was mailed to the 'West Orange Chronicle''--the second newspaper, and was
hand-delivered to the Town Cleaik.

MINUTES:

Mrs. Lopis made a motion to accept the Minutes of the December 20, 1976
Board of Trustees meeting with a correction to be made on page 2, paragrarch
2 under Committee Reports to read:' When the Personnel Committee had met
with the employees' association representatives, one of the concerns was
with fire drilis! Mr. Pasmantier secdonded the motion, and it was passed
unanimously.

ELECTION OF OFFICERS:

Mrs. Herman representing the nominating committee presented the
following slate of officers for 1977:

President - Anita Strauss
Vice President - William Sagosz
Treasurer N Nancy Herman

Secretary - Andrea Grover

Mr. Kupferer made a motion that the slate of nominees be accepted
as presented. Mr. Pasmantier seconded the motion, and it was carried
unanimously.



2)
TREASURER'S REPORT:
a) Bills Presented for Payment:

Mr. Manheim noted that the Petty Cash Receipts
represent payments made for the months of October,
November, and December. He also noted that the
fire detection equipment is now paid in full.

Mr. Sagosz made a motion to accept the Bills Presented
for Payment for the month of December, 1976. Mrs. Lopis
seconded the motion and it was passed unanimously.

b) Financial Statement:

The first quarter payment was received from the town
in the amount of $99,611.50 and deposited in the checking
account.

Mr. Manheim reviewed the final budget report with the
Board of Trustees: Exhibit A details the final budget
modifications for 1976; Exhibit B is the statement of
fund balances as of 12/31/76; Exhibit C compares final
balances for 12/31/76 and 12/31/75; Exhibit D States
the accumulated revenues for the year ended 12/31/76.
These Exhibits clearly summarize the year's accounts.

Mr. Sagosz made a motion to accept the Financial Statement
as presented. Mr. Kupferer seconded the moticn, and it
was carried unanimously.

DiRECTOR'S RIPORT:

In response to Mrs. Reed's problem with the public and employee
parking areas, the Board of Trustees will post signs informing the
public that there is to be no prolonged or overnight parking in the
upper lot. Warning notices will be posted on the offending vehicles
and license plate numbers recorded. A letter will be sent to Mr. Lee
of the Board of Education from the Board, stating the problems occurring
between the Board of Education trucks and the library staff's cars.
Mr. Sagosz suggested a mecting between the Board and a town representative.

Mrs. Reed informed the Board that Mrs. Claire Schroeder has requested
in writing that she be changed frcm full-time to part-time status. The
Board approved this change and will have the personnel committee determine
an hourly wage with Mr. Manheim and Mrs. Reed.

Mrs. Reed presented threc estimates for formica topping for the
circulation desk and two library tables. Another estimate will be
acquired before the next meeting.



3)
COMMITTEE REPORTS:

Mr. Sagosz reported that the fire drill arrangements will be typed
up and distributed to employees. There will be six stations, and an
employee will be responsible for each area. A letter will be sent to
the Fire Department when the library is prepared to hold a drill.

OLD BUSINESS:

Mrs. Reed stated that when National Fuel 0il Co. repaired the boiler
in the fall, we as yet had not obtained a contract for the HVAC system.
Therefore, we did not pay for the overlapping of services.

Mrs. Lopis, speaking for the Board of Trustees, requested Mrs. Reed
to have the annual report prepared by March 31 of each year.

Mrs. Reed informed the Board that Mr. Jonas had requested payment
for personal days. A letter was sent to Civil Service informing them
that this was not a policy of the library.

NEW BUSINESS:

Mrs. Strauss appointed the following members to serve on the
committees fcr 1977:

Building and Grounds: Mr. Sagosz and Mr. Kupferer
Personnel: Mrs. Lopis and Mrs. Grover
Finance: Mrs. Herman and Mr. Pasmantier

Mrs. Strauss discussed a letter received from Councilman Spinelli
in which he would like to meet to consider joint purchasing by the
Town, Board of Education and Library. Department heads and the attorneys
from each area would participate. The group could also include a lay
person from each area. Group purcnasing might be along the ltines of
payroll, specific supplies, insurance, etc.

Mr. Kupferer has agreed to serve as a representative of the library
board to CATV. Thz Town Clerk has been notified.

Mrs. Reed will investigatz the cost of purchasing a van to replace
the failing Mobilibrary. She has estimates for the leasing of various
vehicles. She will also compile information on the needs of the patrons
such as number of volumes read, types of books charged out. Mrs. Reed
will present these statistics at the next meeting.
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Following Mr. Manheim's recommendation, Mrs. Herman made the
following resolutions:

| RESOLVED: That the 1976 West Orange Free Public Library Budget
be modified to the total amount of $484,054.32 to cover
the actual 1976 encumbrances/expenditures. Such modi-
fications shall be covered by the 1976 Proposed Budget
as granted by the Town of West Orange in the amount of
$398,446.00 plus the appropriation of $85,608.32
accumulated revenue as follows:

Amount transferred to 1976 Budget Fund

from Accumulated Revenue $96,851.00
Unexpended 1976 Budget 11,242.68
Total Appropriation to 1976 Budget Fund
From Accumulated Revenue $85,608.32
Il RESOLVED: The following 1976 Funds be transferred to Accumulated
Revenues:
1. 1976 Fines and Reserves Fund $31,093.62
2. 1976 Lost Book Fund 1,468.15
3. 1976 Book Sales & Excess Property
Sold Fund 1,433.10
4. 1976 State Aid Fund 36,199.00
5. Balance of Budget Fund - 1976 11,242,68

Total Funds to be Tranferred to Accumulated
Pevenue Eél;ﬂ§6'55

Mr. Kupferer seconded the motions, and they were passed unanimously.

Mrs. Herman made a motion to transfer $60,000 fram thes checking
account at Midlantic Bank to the Statement Savings Account #073-0000177-0
Midlantic Bank. Mrs. Lopis seconded the motion and it was carried unani-
mously.

COMMUNICATIONS:

Mrs. Lopis read a letter from Marie Magno, Jackie Lepore, and
Shirley Itkin in which they ask the Board to consider granting them a
cost of living increase as part of their adjustment in salary from part-
time to full-time. Mrs. Strauss directed the personnel cocmmittee to
discuss the matter.
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Mrs. Lopis read a memorandum from Henry J. Michniewskl, Head
of the Library Development Bureau dealing with application for
State Library Aid.

ADJOURNMENT :

The meeting was adjourned at 9:50 P. M. The next meeting will
be held on Monday, February 28, 1977.

Respectfully submitted,

/WJ /(9/»44/

Sandra Goss, Secretary

@%ﬂw é’z/ﬁzf/y/.

Andrea Grover
Secretary, Board of Trustees



DIRECTOR'S
MONTHLY REPORT

January 26, 1977

Except for the rain and snowstorms which incapacitated a number of
our employees and played havoc with our building, causing a near flood
at the entrance of the Children's Room; pot holes in both lots which we
are unable to get the Street Department to fill; and the inability to
get our parking lots plowed, (the upper lot sometimes) and, of course, the
many problems we are experiencing with the Mobilibrary, the library has
had a busy month in spite of all the different holidays being celebrated.
We luckily escaped a major disaster when water pipes burst. For the
entire day, while the plumber was working our water was completely shut
off. More members of our staff visited Town Hall and the Board of Education
than at any other time to answer nature's call.

Frank Refinski is willing to paint the walls and shelves at our Tory
Corner branch for a fee of $300.00. Your opinions about this matter will
be appreciated.

We called the Police Department for help when it became apparent that
it would be a disaster to leave our parking lots unplowed during the recent
snow storms. Mr. Ricker of the Public Works Department expressed an interest
in cooperating with the library as much as possible, but we must take steps
to keep the overnight '"parkers' out, so plowing can be done before library
opening hours.

A phone call was made to the Police Department and answered by Lt.
Donald Palardy. His advice was that we put notices on the cars in guestion
advising that illegally parked cars would be towed away at owners expense
If the parking continues we should press charges against owners. Can you,
as trustees, get into the act by writing to the proper authority for help?

Also, since we are unable to get cooperation from the Board of Education
in the matter of its trucks parking all over our parking Yot with no apparent
concern for library personnel who might need to go out during lunch, it is
strongly suggested that you contact Mr. Lee, the person who is in charge of
buildings and equipment for the Board of Education, to alleviate this problem.
A welcome thing would be a little cooperation from employees of Town Hall
and the Board of Education.

One full-time emplovee, Claire Schroeder, has requested a change in
her employment status from permanent full-time to permanent part-time,
beginning March 1, 1977.

There are no immediate plans to replace Mrs. Schroeder with a new
employee. However, if we feel the pinch too much, we may be able to make
up the difference with an additjonal student worker.



2)

We requested and received estimates on formica top on the adult desk
and two tables in the main reading area. The estimates are as follows:
1. Pride Home Center of Maplewood $890.00
2. Kitchens by Carlson, West Orange $1,159.00
3. D & V Renovations $1,268.00
According to August 23, 1976 Guidelines for Local Public Works Capital

Development Program, page 12, we may still have a chance of getting some

federal assistance on a second or third priority. | have requested further
information but have not yet received it.

Respectfully submitted,

Lola N. Reed
Director
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WEST ORANGE FRES SUSLIC LIBRARY
BUCDGET RE -
OF DECEMBER; 1978

'LISRARY BOARD MEETING OF JANUARY. 26,1977

- EXPZINDITURES

BiiLs/AceTs.,

LMPLOYES HEALTH SENEFITY PLAN 10,000

CONTiNGENT

ANivuAL REPORT

QUi PMENT:
SHILVING=B00KS
SHELViNG=MAGAZINES
CiihiRS
Stas7 Room FURN,
MAVINT. SQUIPT.
Audio-Vis. ELa.

STATUTORY LXPENDTTURESS
SociaL SECURITY
PuBLiC EmPLOYEES RETIRE=-

MENT SYSTEM
T IRE ALARM SYsTEm
, BOOKMOBLE

-~

fe e .-y

IR N S L R PTI A  A |
.

1976
ACCUMULATED PAVABLE
SuoeeET Ex- 12/31/76
PEND I TURES UNEX= PRESENTED
. Paio Paio 11 PENDED FOR ‘BUDCEY
AMENDED MONTH OF MonTHs EnoeEo  BupseT PAVMENT BaLances
Buogey - DeceMser- | DecemBer 31, Balance AT TriS AT
L1976 1975 1976 12/31/76  _Meevinc_ 12/31/76
$307,907  $25,091.20 $300,164.17 § 7,742.83 $ 7,742.83
1,000 - -0=" 628.41 371.59 § 111,01 260.58
300 14,00 547.58 (  247.58) 27.60 (  275.18)
300 39.46 244,09 55.91 55,91
5C0 84.52 567.42 67.42) ( 67.42)
1,650 -0- 1,650.00 -0- -0=
9,200 767.00 8,437.00 763.00 763.00 «Ow
-0 =Ow 0= -0~ -0- -0-
1,800 375.00 2,074,346 (- 274.,34) (  274.34)
20,000 1,581.74 14,724 .04 5,275.96 1,251.53 4,024.43
5, 000 -0- : . 8,257.70 1,742.30 292.20 1,450.10
540 -0, 540,00 -0= -0=
5,300 44,37 5,180.48 119.52 1,027.20 ( .907.68)
2,800 127.20 13,363.73 ( 563.73) 112.37 ( 676.10)
- 60, 000 4,693.62 54,200.64 5,799.36 6,378.98 (., 579.62)
8,000 1,321.39 10,435.58 ( 2,435.58) 944,78 (3,380.36)
8,000 141.73 5,596.25 2,403.75 64.10 2,339.65
500 - -0- 444,91 55.09 33.00 22.09
2,000 Ny 779.41 1,220.59, "1,220.59
5,000 =0 5,071.31 71.31) E 71,31g
1,600 289,27 1,499.41 10059 187.20 86.61
2,500 347,82 . 2,165.90 334.10 100.00 234,10
1,020,97 1,162.41  ( 1,162.41) . (1,162.41)
0= Q= ' =0= =0= «0= .
200 =0=  =0a 200,00 200.00
3,000 1,945.50 ©  2,353.53 646 4T 646.47
-0~ -0- , 0= -0- -0-
1,000 . 99.50 820.05 179.95.' 179.95
-0- -0- - -0~ -0~ -0-
1,000 | -0- 588.75 411.25 401,24 10.01
700 618.00 648.10 51.90 51.90
18,000 3,702.91  16,879.60 1,120.40 1,120.40
13,750 w0 14,173.32  '( 423.32) ( 423.32)
3:750 429.06 2,127.5@ 1,622.41 2,034.39 ( 411.98)
-0~ -0- «0= -0- : ~0-
. $495,297 $42,734.26 $470,325.72

$24,971.28 $13,728.60 $11,242.68




£ PUBLIC LIBRARY

m

WEST ORANGE FRI

1976 AMCNDED BUDGET PRCPOSED BY BOARD OF TRUSTEES
PER RESOLUTION 3/24/76
\ "
1976 1976
PROPOSED ANENDED
BUDGET BUDGET
(AS REQUESTED PER LIB. BOARD
BY BOARD) RESOL. 3/24/76
SALARIES AND WAGES $307,907 $307,907
CONTRACTUAL SERVICES:
SINDING 1,000 1,000
CoMMUNITY SERVICES 800 300
TRANSPORTATION , ' 400 300
SEMINARS AND WORKSHOPS 2,000 500
AuoiT 1,650 : 1,650
MANAGEMENT AND PROF. SvCs. 9,200 9,200
ARCHITECTS -0- -0~
LecaL 1,800 1,800
ConTRACTUAL MAaINT. & REPAIRS:
MaiN LiBRARY-UTILITIES : 16,500 20, 000
MaiN LIBRARY=-REPAIRS 5,000 5,000
TorY CoRNER=RENTAL 540 540
BookMoB i LE | 5,300 5,300
Service CONTRACTS 2,200 2,800
MATERIALS AND SUPPLIES: _
Books 60, 000 60, 000
SUPPLIES 12,000 - 8,000
PErRioDICALS, SERIALS AND
NEWSPAPERS 9,000 8, 000
PAMPHLETS 500 500
Aupi0=-VisSUAL=-MATERIALS ' 6, 000 2,000
Misc. OTHER EXPENSES:
I NSURANCE 5,000 5,000
TELEPHONE 1,600 1,600
PosTAGE ' 3,000 2,500
EMPLOYEE HEALTH BENEFIT PLAN 10, 000 10, 000
CONTINGENT : -O- -0-
ANNUAL REPORT 750 200
EQUIPMENT: -0- -0-
SHELVING = Books 9, 000 3,000
SHELVING= MAGAZINES 4,000 =0
CHA RS 1,700 1,000
STAFF Room FURN, 1,000 -0~
MainT, EQuiPrT, 1,500 1,000
Audio-Vis, Ea, 1,700 700
STATUTORY EXPENDITURES:
SociAL SECURITY 18,000 18,000
PusLic EmPLOYEES RETIREMENT SYSTEM 13,750 13,750
FIRE ALARM SYSTEM -C- 3,750
B00KMOBILE 50, 000 . -0-
$562,797 _ $495,297
*SOURCE OF FUNDS:
TOWN OF WEST ORANGE $398,446
TotaL LiBrARY AccumMuLATED Revenue 102,207
Less "Reserve" 5,356
LisrRARY FuNDs REQUIRED 96,851

ToTAL SOURCE oF FuNDs $495,297
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CASH FUNDS,

11/30/76

ADD:
Fines

NoN=-RESIDENT FEES
PHoToCcOPIES

ReNTALS

MicROFILMS

GiFTs

FiuMm PrRoJECTOR RENTALS

TELEPHONE

LosT Books

Excess PROPERTY

INTEREST

TOTAL RECEIPTS-DECEMBER 1976

TOTAL AVAILABLE = T PLUS TT

——

LESS:

DeceMBer 1976 = EXPENDITURES
TOTAL CASH FUNDS - 12/31/76

LESS:

AccounTs PavasLe, 12/31/76
BUDGET BALANCE PER REPORT 12/31/76

WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF ALL FUNDS, RECEIPTS AND DISBURSEMENTS
FOR THE hONTH OF DECEMBER 1976

CasH Funos RePReESENTED By:

CHECKING A/c=MipLANTIC NAT'L. Bank
MioLanTic NaT'L, Bank 02-073-0000177-0

W.0. S & L Assn., #10085
Perty CasH - CasH FunD
Petty CasyH = CHecKiING Funo

BOCK
TOTAL FINES & LOST SALES & PETTY CASH ACCUMUWLATED  STATE
ALL BUDGET RESERVES BOOK EXCESS & CHANGE . REVENUE AlD
FUNDS FUND FUND FUND _PROPERTY _ FUND FUND 1976
$ 139,824,046 $ 67,705.54 $27,532.65 $ 1,345.44 $ 1,358.57 $ 326,25 $ 5,356.59 $ 36,199.00
($1,536.18
( 30.00
( 391.81
$ 2,176.34 ( 55.15
( 5.30
( 100,00
( 42,62
( 15.28
122.71 $  122.T1
74,53 $ 74,53
1,384.63 1,384.63
3,758.21 3,560,97 122.71 74.53
$ 143,582.25 $ 67,705.54 $31,093.62 $ 1,468.15 $1,433.10 $ 326.25 §$ 5,356.59 $ 36,199.00
42,734,26 42 ,734.26
$ 100,847.99 $ 24,971.28 $31,093.62 $ 1,468.15 $1,433.10 $ 326.25 $ 5,356.59 §$ 36,199,00
13,728.60
11,242.68
Funps:
$ 17,980.02 " Bupcet Funo $24,971.28

64,642,17 Fines & Reserves Funo 31,093.62
17,921,39 LosTt Book Funo 1,468.15
126.25 Book SarLes &

178.16 Excess Pror, 1,433.10

I - PetTty CasH & CHANGE 326,25
$100,847.99 AccumuLATED RESERVES

— Funo 5,356.59

N.J. State Aip Funo 36 199.00

100,847,
Less:A/C PavasLe 12/3V76 13 728, 28
$ 87,119.39



WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1976 BILLS PRESENTED FOR PAYMENT
ON JANUARY 26, 1977

CHECKS ARE DATED
Decemeer 23, 1976

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2078 MioLANTIC NAT'L. Bank-W.T. 12/30/76 1. SALARIES $ 1,746.19
2079 W. OrANGE FeperAL CREDIT UNiON 1. " 273.55
2080 State ofF N.J., N,J.=W.T.<DecemBer 1976 1. " 747.18
2081 TowN oF W.0, HospiTAL1ZATION=JAN, 1977 26, HOSPITALIZATION 1,020,97
2082 P.E,R.S. #20284=PeNsioNs, LoANS, ETC, 1. SALARIES 1,429.23
2083 P.E.R.S. #20284=CoNTRIBUTORY GROUP INs, 1. " 142.24
2084 P.E.R.S, #20284=SUPPLEMENTAL ANNUITY 1. " 36,00
2035 TowNn oF W.0,=S0c.Sec. EMPLOYEES=-
DecemBer 1976 | PO 1,156.85
2086 TowN oF W,0,-50Cc.5ec. EMPLOYERS=
4tvu QTrR, 1976 27. EmMPLOYER Soc,.SEC. 3,702,91
2087 TowN oF W,0.«ADMINISTRATIVE CHARGES 28, AboMINISTRATIVE CHARGE 1.00
Net PavroLL 12/15/76 #1338-1381(43) 1. SALARIES 8,473.80
Net Pavroit 12/31/76 #1382-1426(45) T 9,215.31
SUB=TOTAL 27,945,23
App: CHecks #1993 = #2077 PRESENTED FOR
PaYMENT AT DeceMBer 23, 1976 MeeTING 15,069.22
SUB=-TOTAL CHECKS 1SSUED DECEMBER 23, 1976 43,014,45
Less:
CHeECK #1516=AMERICAN PHARMACEUTICAL
AssN, Voio 2. Books $ 7.50
CHeck #1997=-PeTTY CasH CHECKING ACCOUNT TRANSFER 200.00
Check #2076 = Xerox CorP. = CHARGE PHoTocorPYy MACHINE 165,44
Depos1Ts=12/13/76=-ReFunos 2. Books 32.76
DepostTs=12/22/76=-ReFunos Zu: 116.00
DeposiTs=12/23/76=-ReFunos 9. TELEPHONE 55.51 577.21
SUB=TOTAL 42,437.24
App:
PeTTY CAsH=CHECKS #817=859 324,33
SUB=TOTAL 42,761.57
LESS S
Deros1Ts=12/29/76=RcFuNos 2. Books 27.31
TOTAL EXPENDITURES - MONTH OF DECEMBER 1976
PER BUDGET REPORT $42,734,26
PAYMENT RECOMMENDCD BY: PAYMENT APPROVED BY:

PREPARED wiITHOUT AuDIT.
AARON ﬁtSENBERG & CO., CPA's

o 7 i
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WEST ORANGE FREE PUBLIC LIBRARY 5

DECEMBER 1976 BILLS PRESENTED FOR PAYMENT
ON_JANUARY 26, 1977

LIST OF CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR_THE MONTHS OF OCTOBER, NOVEMBER AND DECEMBER, 1976

VOUCHER
DATE NO, PAYEE BUDGET ALLOCATION AMOUNT
10/1 817 WesT OrRANGE PusLic LIBRARY 2. Books & Micro FiLms$ 9.12
10/4 818 " n " " 2. " " fr 4.47
10/4 819 LoLa N. Reeo . 2; U " " 7.25
10/4 820 e " 4, SuPPLIES 10,00
10/4 821 N.J. LiBRARY AssN., 15, WorksHoPs & SeM, 15,00
10/4 822 " " " 15, " " 10.00
10/4 823 Essex Co, CoMMuNicaTiONs ORGANIZATION 15, ¢ =", 1 . " 5.00
10/4 824 Acency Executive CONFERENCE OF
ORANGES AND MAPLEWOOD 10. ComM, ReL, 5.00

10/20 825 SaNDRA Goss 12. TRANS. 2.43
10/22 826 LoLA Reeo 15. WorksHoPs & SemM, 4,25
10/28 827 MAaRK DONNELLY 10. ComM, ReL, 9,00
11/4 828 LoLA Reeo 12, TrANS, 10.00
11/5 829 PosTer ORiIGINALS, LTD, 4, SuppPLIES 3.50
11/5 830 FeperATED ART Assn, ofF N.J. 20. NewsPAPERS & Pamp, 2.00
11/8 831 MaNK1IND PusLisHING Co. 20. " o 2.53
11/5 832 EoucaTioNaL TeESTING SERVICE 2. Books & Micro FiLms 3.00
11/5 833 WesT OrRaNGE PusLiSHING Li1BRARY 4, SupPLIES 10.00
11/5 834 WiLLIAM TOOHEY 13. PosTaGE 20.90
11/9 835 LoLa Reep 20, Newsparers & Pawmp, 5.50
11/12 836 Mark DONNELLY 12. TRANS. 10.30
11/12 837 SANDRA GoOSS 2. " 3.00
11/18 838 SHIRLEY |TKIN 4, SUPPLIES 2.7
11/19 839 WILL 1AM TOOHEY 13. PosTace 6.92
11/20 840 LoLa Reeo 15, WorksHoPs & SeM. 13.45
11/20 841 BiLL TooHey 12. TRANS, 3.50
11/23 842 LoLa N. Reeo 12, " 6.00
12/1 843 GIANT PHOTOS 4, SuPPLIES 6.40
12/1 844 SaNDRA Goss 12. TraNS., 4,23
12/2 845 LoLa ReeD 4, SuppLIES 10.25
12/9 846 DimonDsSTEIN Book Co. 2. Books & Micro FiLms 27.31
12/9 847 WesT ORANGE PuBLiC LIBRARY 13, RosTaGE 20,00
12/9 848 LoLa Reep 15. WorKksHors & SeM, 10.82
12/10 849 MArRK DONNELLY 15. WORKSHOPS & SeM, 11.00
12/13 850 WesT ORANGE PuBLic L1IBRARY 15, " oo 15.00
12/16 851 SHIRLEY |TKIN 4, SuPPLIES 1.29
12/16 852 BrRi1ck CHURCH APPLIANCE 4, " 9.40
12/18 853 SHIRLEY |TKIN 4, " 6.78
12/17 8564 DorOTHY ERICSSON 4, " 2.87
12/30 855 UNIv. OF MicH., PRESS 2. Books & Micro Fiums 1.95
12/30 856 EMPLOYMENT PRESS 2. Books & Micro FiLms 3.75
12/30 857 U.S. EnerGY Res.&DeveEL.ADM, 20, NewspaPers & Pawmp, .45
12/30 858 SYNERGY 2. Books 6.00
12/30 859 U.S. CONFERENCE OF MAYORS 20. NewsPaPerRs & Pamp. 2.00

TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT

FOR THE MONTHS OF OCTOBER, NOVEMBER AND DECEMBER 1976 $ 324,33
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

ize It

PREPARED WITHOUT AuDIT.

AARON EISENBERG & CO, CPA's
//1‘ ‘,,«',.:7 ///
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WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON JANUARY 26, 1977

CHECKS ARE
Dateo JaNUARY 26, 1977

VOUCHER

NUMBER PAYEE BUDGET ALLOCATION AMOUNT

2088 MioLANTIC NATIONAL Bank=WT 1/15/77 1. SALARIES $ 1,827.89
2089 WEsT ORANGE CREDIT UNION 1. " 327.10
2030 POSTMASTER 13. POSTAGE 100,00
2091 PeTTY CAsH CHECKING A/c TRANSFER 200.00
2092 A, ABOorRN ExTERMINATING Co. INC. 11. Service CoNTR,. 15.00
2093 AL's Auto PARTS, INC. 8. MaiInT.=Mos, 5.00
2094A AMA /COM 2. Books $ 13.30

B " " 2. " 25.30 38.60
2095 AppLe TReEe PRESS 20. PAMPHLETS 10.00
2096 ArRco PusLisHinGg Co. INC, 2. Books 17.38
2097 ArRTisTs' SuppPLY 4, SUPPLIES 17.07
2098A AutoMaTic DATA PROCESSING 11, Service ConTR, 40,30

B " " " 1. " " 39.25 79.55
20994 BAKeR & TAYLOR COMPANIES 2. Books 7.55

B e " " 2. " 71.63 79.22
2100A Bakgr & TayLorR COMPANIES 2. " 74,49

B " 1" " 2. ”" -‘8 .32

C " " 11 2 . 11 27 . 14

D " 1" 11 2 . " 58 . 46

E " n 11 2. 1"t 56.72

F " " " 2, " 81.91 327.04
2101 BLooMF1eELO WiNoow CLEANING Co. 11. Service CoNTR, 32.00
210274  R. R, BowkeRr 2. Books 16.50

B b " 2. " 16.75

o " " 2. " 25.70

D " " 2' n 25'75

£ " " 2. " 25.75

F " " 2. " 41.20 151.65
2103 R. R. BowkEer - " 24,00
2104A Bro=DART, INCORPORATED 4, SuPPLIES ( 96.00)

B " " " 4, " 148,50 52.50
2105 S. A, Burcilo, IncC. 8. MainT,.=Mos, 232.02
2106 CampeN CounTy CULTURAL & HERITAGE g .

CoMM1ISSION 2. Books 10.65
2107A CHamBeRs Recoro CorP. 21. A/V MATERIALS 61.14

B " i " 21, " " 11.73 72.87
2108 CHicoreL LtBRARY PusLisHING CORP, 2, Books 60.C0
2109 CoMMONWEALTH ‘WaTER CoO, ' 6. MAINT.=MAIN 69.05
2110 CoNsORTIUM Books 2. Books 12.75
2111A CoRNELL UNIVERSITY PRESS 2. " 10.10

B " " " 2. " 19.85 29,95
2112 CuRTIS SERVICE, INC, 8., MainT,.=Mos, 790.18
2113A DimMonDsTEIN Book Co. INC, 2. Books 169.33

B " " i 2. " 279.85

C " 1" " 2' ” 213.96

D 1] 1" "t 2. " 263.92

E " 1] 1 2. 1] 245. 68

F " " o 2, " 255.89

G " " " 2. " 127.69

H " 1" L1} 2. " 235.71

l 1" " n 2 . i 4‘01 . 95

J ” " " 2. 1] ( -| .59)

K " " " 2' 1] 82.71

L " . " 2. " 273.85

M " " 3 2. " 235.80

N " " " 2. " 16.65 2,501.40
2114A DousLepay & Co., INC. & — 6.01

B " 1" " 2 . n ] g : 6%
C " 1" 1] 2. 1" 7.26
D " " 1] 2 . 1" 31 . 95
E \1 " L1 2- 1" 22.85
F 1" " " 2. " 52.8]
G " " 11 2' 1" 33.19 172'76




VOUCHER

NUMBER

2115
2116
2117A
B
2118
2119
2120A
B
2121
2122A
B
2123
2124
2125
2126
2127
2128
2129
2130
2131
2132A
B
2133
2134

2135
2136

2137
2138
2139A
B
2140A

C—TITOMMOOD

WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1976 BILLS/&CCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON JANUARY 26, 1977

PAYEE

DRAKE PUBLISHERS

DrAaMA BoOK SPECIALISTS

E£Bsco SuUBSCRIPTION SERVICES
" " 1"

AaroN Ersenserc & Co.
Executive CoFFee SERVICE, INC.
FiscHER & KAUFMAN

" 1]

Gare ResecarcH Co,
GayLorD Bros. INC.

" " 1"
GREENWOOD PRESS
Hacker ART Books, INC,
G. Hacker CAMERA SHoP
HARVARD UNIVERSITY PRESS
The HicAsMiTH Co., INC,
HRL PusLISHING CORPORATION
INTERNATIONAL PUBLICATIONS
INTERNATIONAL PusLisHING Co,
THe JEwisSH PUBLICATION Soc, OF
KUL:cs ENGRAVING SERVICE

" [1]

AMER I CA

Tue Lawyers Co=OperaTIVE Pus. Co,
LeacUE OF WoMeN VOTERs oF THE U.S.

Lewis Parer & SuppPLy Co,
LisrArRY oF CoNGrRESS=CARD Div,
SuBscrRIBER A/cs UNIT
Li7TLE, BrRown & Co.
THE LLovp SHaw FounpATiON, INC.
McGraw=H1LL Book Co,
" " 1

MacMiLLAN PusLisHiInGg Co,, INC.
T 1"

THe MiooLe ATLANTIC PRESS
NaTioNAL CENTER FOR PuBLIC SERVICE
INTERNSHIPS
NaTioNnaL DIRECTORY SERVICE, INC.
Nationat Fuer Oiv Inc,
NaTionaL ReGcisTER PusLisHINnG Co,
New JeErsey BeLL
New Jersey BeLt
New Jersey Law JOURNAL
N.J., OfFFice SupprLy Co.
1] " 1"

INC,

Ocecana PusLICATIONS, INC.
" " "

CHECKS ARE DATED
JANUARY 26, 18977

BUDGET ALLOCATION AMOUNT
2. Books $ 4,95
2. " 5.15
19. MAGAZINES $ 10.00
19, " 23,00 33.00
23. MaMmT,., SERV, 763.00
4, SupPLIES 42,76
4, SuPPLIES 333.24
4, " 5.90 339.14
2. Books 25.95
4, SUPPLIES 37.00
11. Service CONTR. 14,18) 22.82
2. Books 18.18
2. " 126.29
22. A/V EQUIPMENT 191.72
2. Books 6.00
4. SuPPLIES 15.18
2. Books 7.35
2. " 14.85
2. " 3.25
2a 6.35
10. ComM. REL., 27.60
4, SUPPLIES 139.00 166.60
2. Books 13.55
20. NewspPaPeERS &
PaMpPHLETS 10.00
4, SupPLIES 20.50
4, " 35.00
2. Books 99.65
- 10.50
2. " 8.51
2. " 9,73 18.24
2. " 9.93
2., " 8.32
2. " 15.50
2., " 5.82
2 17.68
2. " 33.18
2, " ( 9.52)
2. " 7.71
2, " 4,02
2, " 14,49 107.13
2y " 14,50
2, " 6,00
2. " 14,23
6., MAINT.,=MAIN 331.00
2. Books 52.50
9, TeLePHONE=MAIN 175.80
9, " ~TorY 11.40
2. Books 18.75
4, SUPPLIES 85.10
4, " 1.50
4, " 4,00
4, " 7.00
4, " 11.95
4, " 2.35 111.90
2. " 10.75
24 8.35 19.10




WEST ORANCE FREE PUBLIC LIBRARY 8.

DECEMBER 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON JANUARY 26, 1977

CHECKS ARE DATED
JANUARY 26, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2151 OLLis Book Co, 2. Books $ 144,83
2152 OraNGE VaLLEY HARDWARE 4, SuPPLIES 3.00
2153 OxsriDGE DIRECTORIES, INC. 2. Books 76.50
2154 Peroue Rapio Co. 21. A/V MaT. &
SOFTWARE 101.00
2155 PiLoT Books 2. Books 2.50
2156 PLumsers SurpLy Co. 4, SuPPLIES 47.25
2157 PuBL ISHERS MARKETING GRoOUP 2. Books 9.14
2158 PusLi1¢c Service ELecTtric & Gas Co. 6. MaAINT.=MAIN 851.48
2159 Tre Ri1o GranDe Press, INc. 2. Books 11.75
2160A RooALe PRess, Inc. 2. " $ 12,13
B 1" " " 2. 11" 7'29 19.42
2161 THe RougH NoTes CoMPANY, INC. 2. " 14,85
2162 RouTLepce & Kegan PauL LTo. 2. " 39.36
2163 RuTcers UNIVERRSITY PRESS 2. " 27.17
2164 THeE ScArecrow PRESS, INC, 2: " .50
2165A SHar=FREY, INC. 2, " 19.60
B " " " 2. " 35.40 55.00
2166 J. W, SienaL CoMmpany Fire DeTecTioON 2,034.39
2167 SiMoN & SCHUSTER, INC. 2. Books 22.13
2168 PETER SMITH PUBLISHER, INC, 2. " 88
2169 SPecIAL LiBRARIES ASSOCIATION 2. " 10.75
2170 STACKPOLE Books 2. " 10.02
2171A STANDARD & PoOR's CORPORATION ge " 685,00
B " " " 2. " 880,00 1,565.00
2172 STRAVON PuBLISHERS, INC. 2. 13.50
2173 STRYKER=POST PUBLICATIONS, INC. 2. " 24,25
2174 TexTiLE Books 2. " 34.85
2175 TiMe LiFe 2. " 10.91
2176 Bos TooLE 2. " 4,95
2177 TREASURER STATE OF NEw JERSEY =
N.J. HisTtoricaL ComMiIssiON 20. News . &PAMPHLETS 22.45
2178 TwAYNE PuUBLISHERS 2. Books 7.08
2179 UNIVERSITY OF MINNESOTA PRESS 2. " 15.54
2180 THE UNIVERSITY PRESS OF KANSAS 2 20.15
2181 THE UNIVERSITY OF VIRGINIA 2. " 3.95
2182 The VEsTAL PRESS 2. " 30.00
2183 VETERANS INFORMATION SERVICE 2. " 4,00
2184 VikiNe PENQUIN, INC. 2 " Sl
2185 VocAB INCORPORATED 21. A/V MATERIALS 35.65
2186A WEI1SE=WINCKLER BINDERY, INC. 3. BiNDING 53.91
B " 1" \14 1" 3. " 3'40
C 1" 1" 1" n 3. 1" 26.00
D o " e o 3, " 27.70 111.01
2187 WesT CHeMicaL ProoucTts,INc, 4, SUPPLIES 84,48
2188 THe WESTMINSTER PRESS 2. Books 16.29
2189 WHIRLWIND BoOOKS 2. " 3.95
2190 WILDERNESS PRESS 2. " 5,91
219 JoHN WiLEY & Sons, INc. 2., " 101.31
2192 THe WiLLiaMs & WiLkins CoMPANY 2, " 21.95
2193 The H, W. WiLson CoMPANY 25 " 15.00
2194 C. G. Winans Co, 6., MaINT.=MAIN 292.20
2195 Xerox CORPORATION 25. PHoTOCOPY 149.73
2196 Young's NeEws SeRrvice 20, NewsPAPERS & PAMPH, 21.65

SUS=-TOTAL = FoRwaARD $16,233.32



WEST ORANGE FREE PUBLIC LIBRARY 9.

DECEMBER 1976 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR_PAYMENT ON JANUARY 26, 1977

CHECKS ARE DATED

JANUARY 26, 1977
VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
SUB-TOTAL = FoORWARDED $16,233.32
LESS: CHeck #2088=MioLanTic NATionaAL Bank W/T 1/15/77 $ 1,827.89
#2089-WesT ORANGE CREDIT UNioON 1/15/77 327.10

#2091=PeTTY CASH CHECKING ACCOUNT
#2195=XgrOX CORP.=CHARGE FOR PHOTOCOPY

MAcHINE 149,73 2,504,772
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - DECEMBER 1976

200,00

$13,728.60

_——

PAYMENT RECOMMENDED BY': PAYMENT APPROVED BY:

PREPARED wiITHOUT AuDIT,

AARON EISENBERG & CO. CPA's
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T RESOLVED:

THAT THE 1976 WesT ORANGE FREE PusLic L1BRARY BUDGET BE MODIFIED
TO THE TOTAL AMOUNT OF $484,054,32 To COVER THE ACTUAL 1976
ENCUMBRANCES/EXPEND I TURES. SUCH MODIF | CATION SHALL BE COVERED

BY THE 1976 ProPosed BUDGET AS GRANTED BY THE TOWN OF WEST ORANGE
IN THE AMOUNT ofF $398,446.00 PLUS THE APPROPRIATION OF $85,608.32

ACCUMULATED REVENUE AS FOLLOWS:

AMOUNT TRANSFERRED TO 1976 BuoGgeT Funp
FROM ACCUMULATED REVENUE

UnexPeENDED 1976 BupGeT

ToTaL APPROPRIATION TO 1976 BuoceT Funp
FROM ACCUMULATED REVENUE

1T RESOLVED:

$ 96,851,000
11,242,68

$ 85,608,32

THE FOLLOWING 1976 FUNDS BE TRANSFERRED TO ACCUMULATED REVENUES:

. 1976 FiNes aAND ReEserves FuUND

. 1976 Lost Book Funp

« 1976 Book SALES AND EXCESS PROPERTY
SoLo Funpo

. 1976 StaTe Ao Funo

. BaLANcE oF Buoger FunD - 1976

(S~ WM ~

ToTAL FunDps TO BE TRANSFERREC TO ACCUMULATED RevenuEe

$ 31,093.62

1,468.15

1,433,10
36,199,00
11,242,68

$81,436.55
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AARON EISENBERG & Co.

\ Yoordifod Lodio Soooiendunits

WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPCRT - MONTH OF DECEMBER 1976

L1BRARY BOARD MEETING OF JANUARY 26, 1977

FINAL BUDGET MODIFICATIONS - YEAR 1976

EXHIBIT A

1976
1976 UNEXPENDED OR
1976 AMENDED OVER-ENCUMBERED
PROPOSED BUDGET 1976 BALANCES AS
BUDGET PER LIB.BOARD  "ACTUAL COMPARED WITH
(AS REQUESTED RESOLUTION EXPENSES BY AMENDED
BY BOARD) 3/24/76 L | BRARY BUDGET
SALARIES AND WAGES $307,907 $307,907 $300,164,17 $ 7,742.83
CONTRACTUAL SERVICES:
BINDING 1,000 1,000 739.42 260.58
COMMUNITY SERVICES 800 300 575.18 ( 275.18)
TRANSPORTATION 400 300 244,09 55,91
SEMINARS AND WORKSHOPS 2,000 500 567.42 ( 67.42)
AupiT 1,650 1,650 1,650.00 =0=
MaNAGEMENT AND PROF, ngVlcss 9,200 9,200 9,200,00 =0-
LeGAL \ 1,800 1,800 2,074.34 (  274.34)
CoNTRACTUAL MAINT, & REPAIRS:
MaIN LiBRARY = UTILITIES 16,500 20,000 15,975.57 4,024,43
MaIN LIBRARY = REPAIRS 5,000 5,000 3,549,990 1,450,110
Tory CORNER = RENTAL 540 540 540,00 =0~
BookMoBILE 5,300 5,300 6,207.68 ( 907.68)
Service CONTRACTS 2,200 2,800 3,476,10 ( 676.10)
MATERIALS AND SUPPLIES:
Books 60,000 60,000 60,579,62 (  579.62)
SupPLIES 12,000 8,000 11,380.36 ( 3,380.36)
PERIODICALS, SER1ALS AND
NEWSPAPERS 9,000 8,000 5,660.35 2,339.65
PAMPHLETS 500 500 477.91 22,09
Aupio/VisuAL=MATERIALS 6,000 2,000 779.41 1,220.59
Misc., OTHER EXPENSES:
I NSURANCE 5,000 5,000 5,071.31 ( 71.31)
TELEPHONE 1,600 1,600 1,686.61 ( 86.61)
PosTaGe 3,000 2,500 2,265.90 234,10
EMPLOYEE HEALTH BENEFIT PLAN 10,000 10,000 11,162.41 ( 1,162.41)
AnNuAL REPORT 750 200 =0~ 200,00
EQuiPMENT:
SHELVING=Books 9,000 3,000 2,353.53 646,47
SHELVING=MAGAZINES 4,000 «0- «0= -0-
CHAIRS 1,700 1,000 820,05 179,95
StarF RooM FuURNITURE 1,000 =0= -0- ~0=-
MAINTENANCE EQUIPMENT 1,500 1,000 983,99 10,01
Aub10/VisuaL EQuiPMENT 1,700 700 648,10 51,90
STATUTORY EXPENDITURESS
SociAL SECURITY 18,000 18,000 16,879.60 1,120.40
PusLic EMPLOYEES RET. SYSTEM 13,750 13,750 14,173.32 (  423.32)
Fire ALARM SYSTEM -0- 3,750 4,161.98 ( 411.98)
BookmosiLE 50,000 =Q= =0 «0-
TOTAL PROPOSED BUDGET $562,797
TOTAL AMENDED BUDGET $495,297
TOTAL ACTUAL EXPENSES $484,054.32
NET UNEXPENDED BUDGET BALANCES F s

$11,242.68

S
(g oF s Sa
LA = /RS 7 .

PREPARED WITHOUT AuoiT,



FLARON Ers

ENBERG & Co.

Gordifind Todit

1976 BuoGeT FunD

1976 Fines & Reserves Funo

1976 LosT Book FunD

1976 Book SaLes AND EXCEss
ProPeERTY FunD

Petrty CasH aND CHANGE FuNnD

1976 StaTeE Aip Funo

AccuMuLATED Revenue Funo

ToTAL

App: AccounTs PavasLe
T 12/31/18

TOTAL CASH FUNDS 12/31/76

EXHIBIT B
WEST ORANGE FREE PUBLIC LIBRARY
STATEMENT OF FUND BALANCES
DECEMBER 31, 1976
BALANCE PER
STATEMENT TO TRANSFER
OF FUNDS, STATE
RECEIPTS,ETC. AID AND
AT DEC.31,1976 TO TRANSFER  BALANCE OF BALANCE
AS PRESENTED 1976 1976 BUDGET oF
TO LIBRARY  RECEIPTS TO  FUND TO" FUNDS
BOARD MEETING ACCUMULATED  ACCUMULATED AFTER
JAN, 26, 1977  REVENUES REVENUE RESOLUT | ONS
$ 11,242.68 2/($11,242.68) $ -0
31,093.62  ($31,093.62) -0-
1,468.15  ( 1,468.15) -0
1,433.10  ( 1,433.10) -0=
326.25 326.25
36,199.00 1/( 36,199.00) ~0=
4/ 5,356,59 33,994.87 3/ 47,441.68 86,793.14
87,119.39 87,119.39
13,728.60 13,728.60
$100,847.99 $ -0 $ -0- $100,847.99

1/ To TRANSFER 1976 STATE AiD TO ACCUMULATED REVENUE
g/ To TRANSFER BALAanNCE oF 1976 BuoGeT Funo To AccuMuLATED REVENUE

3/ Sus=TotaL

To TRANSFER:
FiNes AND RESERVES
LosT Book Funo

Book SALes aAND Excess PrRoPeErRTY Funp 1,433.10
INCREASES TO ACCUMULATED REVENUE - 1976

$ 36,199.00

11,242.68
47,441,68
$31,093.62
1,468.15
33,994,87
81,436.55

4/ Aoo: AccumuLaTED REVENUE = Becinning 1/1/76
TOTAL ACCUMULATED REVENUE 12/31/76

R yE———

PREPARED WITHOUT AUDIT,

PV — S e LR

5,356.59
$ 86,793.14

=5



AARON EISENBERG & Co. EXHIBIT C

LIABILITIES, RESERVES AND

ACCUMULATED REVENUES

AccounTs PAaYABLE

RESERVE FOR:

$ 13,728.60

N Gorbifod Dbl Sovonndants
| S WEST ORANGE FREE PUBLIC LIBRARY
COMPARATIVE BALANCE SHEET
DECEMBER 31, 1976 = 1975
BALANCE BALANCE
DECEMBER DECEMBER
ASSETS 31, 1976 31, 1975
CASH
CHECKING ACCOUNT $ 17,980.02 $ 2,816.19
Savings ACCOUNTS 82,563.56 111,926.31
Petty CasH Funos 263.16 104,74
CHANGE Funps 41,25 41.25
TOTAL CASH AND ASSETS $100,847,99 $114,888,49

$ 12,354,65

Perty CasnH ano CHANGE FunDs 326.25 326.25
TOTAL LIABILITIES AND RESERVES 14,054,85 12,680.90
ACCUMULATED REVENUES (ExHisiT D) 86,793.14 102,207.59

TOTAL LIABILITIES, RESERVES AND
ACCUMULATED REVENUES

$100,847.99

PREPARED wWITHOUT AuDiT.

$114,888.49

e



(AARON EISENBERG & Co.
ziwgzzzgﬁagh&g;wﬁihna EXHIBIT O

WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF ACCUMULATED REVENUES
FOR THE YEAR ENDED DECEMBER 31, 1976

ACCUMULATED REVENUES:

BALANCE - JANUARY 1, 1976 $102,207.59
(DECREASES) TO ACCUMULATED REVENUES:
TRANSFER TO 1976 BupGeT Fuwno ( 96,851.00)
BALANCE 5,356,59

ADDITIONS TO ACCUMULATED REVENUES

1976 FINES AND RESERVES $31,093.62

1976 LosT Book Funo 1,468.15

1976 Book SALES AND Excess PROPERTY FuUND 1,433.10  § 33,994.87

1976 STaTe Ao ReECEIVED 36,199.00

1976 BaLance oF BuoGeT Funo 11,242,.68 47,441.68 81,436.55

ACCUMULATED REVENUES - DECEMBER 31, 1976,
Per ExHIBIT C $ 86,793.14

PREPARED WITHOUT AuDIT.
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AGENDA

WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

Roll Call

Open Public Meetings Statement
Minutes

Election of Officers

Treasurer's Report

a. Bills Presented for Payment
b. Financial Statement
Director's Report

Committee Reports

01d Business

New Business

a. Formica on Front Desk

b. Public Notice for Parking Lot
c. Resignation of Phyllis Lopis
Communications

Community Participation

Adjournment

February 28, 1977



MINUTES
BOARD OF TRUSTEES MEETING
FEBRUARY 28, 1977

The meeting was called to order at 8:50 P. M. by President Anita 0. Strauss.
Present were Board members Phyllis Lopis, Albert Kupferer, Andrea Grover, Nancy
Herman, Paul E. Pasmantier and William Sagosz constituting a quorum. Also
present were Board Attorney, lrving Ostrow and Board Accountant, Stewart
Manheim. One member of the West Orange Public Library staff was present.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1975 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the '"Open Public Meetings Act,' proper notice of this meeting and
all Library Board meetings for the year 1976 was posted, and shall remain
posted throughout the year, on the official Main Library Bulletin Board, was
mailed to the ''Star-Ledger''--the officially designated newspaper, was mailed
to the 'West Orange Chronicle''--the second newspaper, and was hand-delivered
to the Town Clerk.

MINUTES:

Mrs. Lopis made a motion to accept the Minutes of the January 26, 1977
Board of Trustees meeting. Mr. Kupferer seconded the motion and it was carried
unanimously.

TREASURER'S REPORT:
a) Bills Presented for Payment:

Mr. Kupferer made a motion to accept the Bills Presented for Payment
for the month of January, 1977. Mrs. Herman seconded the motion, and
it was carried unanimously.

b) Financial Statement:

Mrs. Herman made a motion to transfer $45,000 from the Statement
Savings Account #02-073-0000177-Q/, Midlantic Bank to the checking
account to cover expenses for th¢ month of January, 1977. Mrs. Lopis
seconded the motion and it was passed unanimously.

DIRECTOR'S REPORT:

Mrs. Reed informed the Board of Trustees that the first fire drill will
be held on Tuesday, March 1, 1977 at 10:30 A. M. by the Fire Prevention Bureau.

Mark Donnelly is quite involved in Suburban Cable Television programming
Video shorts of different libraries have been made, including West Orange Public
Library. Mrs. Reed feels that this entire area of A/V will become more important
to libraries in the future.



2)
COMMITTEE REPORTS:

Mr. Sagosz reported on a meeting he had with Frank Refinski, custodian.
Mr. Sagosz recommends that the bookcases against the South wall be moved away
from the wall so that the heat can circulate. As they are placed now, the
flow of heat is not able to reach into the room. Heating is primarily coming
from the operation of the blower located in the ceiling. The glass windows
on the North side could be covered half way with paneling or installation.
Mr. Pasmantier recommended permanent storm windows as a solution. Mr. Sagosz
indicated that part of the heating and air conditioning problem could be
resolved by removing the glass panes located above the glass wall dividing
the Children's Room from the main reading room. The air would then circulate
freely between the areas.

Mr. Sagosz recommended that consideration be given to purchasing new
storage cabinets for all of the new A/V equipment the library has accumulated.

The following motion was proposed by Mr. Sagosz to supercede the motion
of December 20, 1976: That three part-time Junior Library Assistants be
employed as full-time Junior Library Assistants with recommended annual
salaries as follows: 1) Mrs. Lepore and Mrs. Itkin to start at an annual
salary of $7,912, equivalent to step 3 of the published 1977 salary schedule.
2) Mrs. Marie Magno, having increased longevity and additional managerial
experience at the branch library, shall be started at the annual salary of
$8,212, equivalent to step 4 of the published 1977 salary schedule. Mrs.
Grover seconded the motion and it was passed unanimously.

OLD BUSINESS:

Mrs. Grover read a letter from Mr. John Lee that was sent to the Board
in response to a letter sent from Mrs. Strauss requesting action on the
parking lot situation. Mr. Lee stated that he will cooperate as much as
possible with the library, and that he had met with Dr. D'Alessio and Lt.
DeZao to develop some solution to the problem.

Mrs. Strauss suggested that Mrs. Reed keep a record of the trucks that
are blocking the parking area. Mrs. Grover suggested that when another
meeting is held between the Board of Education and the Police Department, that
the library be represented.

Mrs. Grover made a motion that we place a sign or signs in the upper
parking lot to state: 'WARNING--This parking lot is to be used only by
patrons while in the library. Overnight parking is not permitted. Violators
will be towed away at their own expense. Signed West Orange Public Library
Board of Trustees''; so that the parking lot will be available to patrons
of the library. Mrs. Herman seconded the motion and it was carried unanimously.



3)

Mrs. Strauss advised Mrs. Reed to contact Mr. Warrence at Fairmount
House and inform him of the Board's action.

Mrs. Reed will look into the various aspects of towing illegally parked
cars from the lot.

Mr. Kupferer made a motion that the Board of Trustees allocate $1,035
for the replacement of the formica paneling on the circulation desk, and two
of the reference area tables to be awarded to the Leonardis Company as the
lowest responsible bidder. This allocation will be taken from line-item--
Maintenance, Main. Mr. Pasmantier seconded the motion and it was carried
unanimously.

COMMUNICATIONS:

Mrs. Strauss expressed the regrets of the Board of Trustees in accepting
the resignation of Mrs. Phyllis Lopis effective March 1, 1977. She thanked
Mrs. Lopis for her contribution to the Board and offered best wishes for the
future.

ADJOURNMENT:
The meeting was adjourned at 10:00 P. M.
Respectfully submitted,

Sandra Goss, Secretary

C;ﬁfazgéli/;zggizkbqu//ﬁ
Andrea Grove
Secretary, Board of Trustees



DIRECTOR'S

MONTHLY REPORT
February 28, 1977

The month of February has been very different in many ways. Due to
the edit handed down by Governor Byrne via our area library that libraries
were to be open a maximum of 40 hours per week, our program was interrupted
for one week only.

One day after the first decision was made, we were informed by way of
our area library that Governor had a change of heart and changed the classi-
fication of public libraries to educational agencies, and therefore could
be open as many hours as they wished, provided thermostats were set at 65°
during opening hours and 50° when closed.

After one whole week of confusion in schedules and illnesses of members
of our staff or family, our regular schedule was resumed on Monday, February 7
at 9:00 A. M. Ve are short-staffed because one employee, Mrs. Seidler, is
away caring for an ailing mother-in-law; another, Mrs. Aronson, is away visit-
ing her family and Mrs. Lepore is hospitalized where she underwent major
surgery last week, and Mrs. Schroeder goes on part-time on March 1st.

We are still experiencing difficulties with our heating system. In an
effort to keep our thermostat at the maximum of 65°, two of our areas, Cata-
loging and Processing and Children's Room were extremely cold. Both Mr.
McCann and Mr. Sagosz were consulted about the matter. Each came in and
investigated the situation and agreed that something has to be done to
correct the matter of balanced heating.

Mark Donnelly is quite involved in the Suburban Cable Television program
of Essex County. He is working very closely with them in the production of
a community action program. The bulk of the program will be video shots of
different libraries. Our own Mrs. Schwartz was interviewed for one of the
April showings.

In the name of the VWest Orange Library Board of Trustees a basket of
fruit was purchased from LeJohns at a price of $15.00 for Mrs. Lepore who
was hospitalized in the Elizabeth General Hospital.

At last, we have been able to set a date for our first fire drill with
the Fire Prevention Bureau. The confirmed date is Tuesday, March 1, 1977.

Compliments have been coming from all directions on the interesting
exhibits constantly being displayed in the library. They are changed
regularly to compliment special holidays, events, and occasions. Credit
goes to Mmes. Goss and Some who work diligently and enthusiastically dream-
ing up new ideas and actually doing the hard work.



Because we are becoming more involved in media other than books,
expecially cable television, we should include in our next budget cable
television in the library. You may be interested to know that other
libraries in our area are already hooked up to cable television as well as
promoting their own community programs. Livingston Public Library, comparable
in size to our own, has made great strides in this direction.

We are saddened by the resignation of Mrs. Phyllis Lopis, a dedicated,
hard working, member of our Board of Trustees. \le shall miss her very
much and wish her much luck and success in her new life and endeavors.

Respectfully submitted,

ARGl

Lola ‘N.. Reed
Director



MOBILIBRARY CIRCULATION STATISTICS

ADULT CHILDREN'S
YEAR A-FICTION  NON-FICTION J-FICTION NOMN-FIC.
1972 13,287 13,870
1973 7,157 4,200
1974 10,737 9,757
1975 12,236 8,754 3,483 9,437 7,088 2,522
1976 10,262 8,305 2,904 7,309 6,062 2,276

CIRCULATION

OoF

SPECIAL DISPLAY BOOKS

FEBRUARY - Diet, Exercise, Love Stories, Afro-American Month.
Fiction - 152 Non-fiction - 210

TOTAL OF 362 books circulated for February.

JANUARY - Movies, Biographies of the Stars.
Fiction - 146 Non-fiction - 109

TOTAL OF 255 books circulated for January
(This represents a total of 15 days only)




MEMO FOR MRS. REED

As you know, we purchased additional microfilm of the '"New York
Times'" in 1976. It is used constantly as a reference source and | hope
we will be able to add more in the future.

In the meantime, however, we need a place to store the extra microfilm.
It has been placed temporarily in boxes on top of the file cabinets. This
is not really a satisfactory or convenient way to store it as the reel
someone wants always seems to be at the bottom of the box and dust is
likely to seep in and damage the film.

A new microfilm cabinet of the same type as we have previously pur-
chased will cost $325.00 from W. B. Wood (Art Steel 6M6L 6 drawer, 4
compartment, 40 1/4 W X 20 5/8 X 28). Microfilm Corporation of America
will grant us a credit of $150.00 toward the purchase of microfilm related
products. The cost of the cabinet to us will thus be $175.00. | suggest
we take advantage of MCA's offer as soon as possible since the ravages of
inflation are likely to strike this article again soon. When we last

purchased a microfilm cabinet in 1974 it was only $250.00.

%Myw
Margaret Cushing

Reference Librarian

February 18, 1977



WEST ORANGE FREE PUBLIC LIBRARY
 BUDGET REPORT
MONTH OF JANUARY 1977

LIBRARY BOARD MEETING OF FEBRUARY 28, 1977

EARGIRITURES BILLS /AACTS.
(DeoucT) PAYABLE
ACCOUNTS @1/31/77
PAYABLE UNEXPENDED  PRESENTED
PAID 12/31/76 BUDGET FOR BUDGET
PROPOSED MONTH OF INCLUDED IN BALANCE PAYMENT BALANCES
BUDGET JANUARY  JAN, 1977 ON AT THIS AT
1977 1977 EXPENDITURES 1/31/77 MEETI NG 1/31/77
SALARIES AND WAGES $330,885 $25,884.29 $305,000.71 $305,000.7 1
CONTRACTUAL SERVICES:
BinDING 1,000 111,01 ($ 111.01) 1,000.00 $ 127.35 872.65
COMMUNITY SERVICES 500 27.60 ( 27.60) 500.00 500. 00
TRANSPORTATION , 300 300.00 300. 00
SEMINARS AND WORKSHOPS 600 600.00 600, 00
AupiT 1,650 1,650.00 1,650.00
MANAGEMENT AND PROF. SERVICES 9,700 763.00 ( ° 763.00) 9,700.00 767.00 8,933.00
LEGaL 2,000 2,000.00 2,000, 00
CONTRACTUAL MAINT. & REPAIRS: .
MAITN LiBRARY-UTILITIES 20,000 1,251,555 ( 1,251.53) 20,000.00 1,642.82 18,357.18
Ma1N LiBRARY-REPA IRS 7,000 292,20 «( 292.,20) 7, 000. 00 395.46 6,604.54
TorY-CORNER-RENTAL 540 540.00 540,00
BookMoB I LE 5,300 1,027.20 ( 1,027.20) 5,300.00 383.72 4,916.28
Service CONTRACTS 3,500 475,07 «( 112.37) 3,137.30 96.95 3,040.35
MATERIALS AND SUPPLIES:
Books 55, 000 6,364.06 ( 6,378.98) 55,014.92 8,649.49 46,365.43
SUPPLIES 10, 000 944,78 ( 944,78) 10,000.00 1,212.74 8,787.26
PERIODICALS, SERIALS AND
NEWSPAPERS 8, 000 64.10 ( 64.10) 8, 000. 00 40.00 7,960.00
PAMPHLETS 500 33.00 ( 33.00) 500. 00 26.15 473.85
Aub10-VIsSUAL-MATERIALS 1,500 401.24 ( 401.24) 1,500.00 65.95 1,434.05
Misc. OTHER EXPENSES:
| NSURANCE 6, 000 6, 000.00 441,00 5,559.00
TELEPHONE 1,500 187.20 ( 187.20) 1,500.00 168.71 1,331.29
PosTaGE 2,300 400.00 ( 100.00) 2,000, 00 2,000.00
EmpLOYEE HeaLTH BeneFiT PLan 12,500 1,020.97 11,479.03 11,479.03
ANNuAL REPORT 200 200.00 200.00
EQuiPMENT:
SHELVING=-BooKsS 3,000 3,000.00 3, 000.00
SHELVING-MAGAZ INES 1,000 1, 000,00 1, 000.00
CHAIRS 750 750.00 750.00
STAFF ROOM FURNITURE 1, 000 1, 000,00 1, 000.00
MaINT. Equip. 500 500.00 500.00
Aubio-Vis, Equir, 1,200 1,200.00 87.00 1,113,00
STATUTORY EXPENDITURES:
SoCIAL SECURITY 20, 000 20, 000.00 20, 000. 00
PusLic EMPLOYEES RETIREMENT
SYsSTEM 16, 000 16, 000.00 448.80 15,551.20
BURGLAR ALARM 1,500 1,500, 00 1,500, 00
FIRE ALARM 2,034.39 ( 2,034.39)
TOTAL $525,425

$41,281.64 ($13,728.60) $497,871.96%14,553.14 $483,318.82
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WEST ORAMNGE FREE PUBLIC LIBRARY
STATEMENT OF ALL FUMDS, RECEIPTS AND DISBURSENMENTS

FOR THE NONTH OF JAPUARY 1977

TOTAL FINES & LOST BOOK SALES PETTY CASH ACCUMULATED STATE ACCOUNTS
ALL BUDGET RESERVES BOOK & EXCESS & CHANGE REVE NUE A1D PAYABLE
_Fus___FUM FUMD _ _ FUM PROPERTY FUM _ FUN  FUND  FUND  1/1/77
BALANCES As oF 12/31/76 $100,847.99 $ 11,242.68 $ 31,093.62 $1,468.15 $1,433.10 $ 326.25 $ 5,356.59 $ 36,199.00 $13,728.60
To TRANSFER FOLLOWING FUNDS ' g - :
7O ACCUMULATED REVENUE PER
ResoLuTION 1/26/77:
(A) 1976 Fines anD REservEs Funp ( 31,093.62) 31,093.62
(8) 1976 Lost Book FunD ' (1,468.15) 1,468.15
(c) 1976 Boox SaLes anp Excess
' PRoPERTY SorLd Funp ' (1,433.10) - 1,433.10
(o) 1976-StaT1E Ao Funp 36,199.00 ( 36,199.00)
(e) 1976-BuoGeET FunD BALANCE o €11,242,68) o L M1,242.68 o
1 Apgustep Batance 1/1/76 $100,847.99 - -0~ -0~ -0~ % 326.25 $86,793.14 ___-0- _ $ 13,728.60
ADD:
EsTIMATED 15T QTR BUDGET :
FroM Town ofF W.0. $ 99,611.50 $ 99,611.50

FINES (
NonN-RESIDENT FEES (

Proto-CoPy (

Boox ReENTALS 2,293.34 ( 58.50
ProJECTOR RENTAL (
Aupio-VisuaL . (

LosT Books 82.31 $ 82.31

Excess PROPERTY SALES 56.27 o - $ 56.22 H B
| TotaL Jan. 1977 RecelPTS $102,043.37 $ 99,611.50 $ 2,293.34 $ 82.31 $ 56,22 _ -
111 TotaL AvaiiLaste-1 Prus |11 $202,891.36 $ 99,611.50 $ 2,293.34 ¢ 82.31 $ 56.22 ¢ 326.25 $ 86,793.14 -0~ $ 13,728.60
1V Less: Jan. 177 EXPENDITURES 41,281.64 27,553.04 S 13,728.60
—V_ TOTAL CASH FU\DS = 1/3»:‘-'[77 $16*l‘"6¥'—‘.9_?_2. $ 72’058.46 $ 2 293 34 i“P..._. EZ, .3.1 ,?EJ__ ,5.§;22 §_-_&g _$__8_§4 :—_‘; -'_-_'_"..'::-_-;Q—.‘__'::.';_' :*_'—-_"‘:—'_Q-:' —
Apo: Due fFRrRowm Town ofF W.0. FUNDS:; .
B FOR 2,3,4,TH QTR BUDGET ) _425,813.50 BuogeT Funp $ 72,058.46
497,871.96 Fines & Reserves Funo 2,293,34
Less: Accounts PavasLE 1/31/77 14 553.14 Lost Book Funo 82.31
BubceT BALANCE PZrR ReporT 1/31/77 $483 318.82 Book SaLes & Excess Fuwo 56,22
P ¥y ;
Cast Funps REPRESENTED BY: AEZL:UEijso&RCHAmGr i 396.25
Cucc<ing a/fc MipLantic NaT'e Bawx $ 15,960.15 W.0. S & L Ass'n #100385 17,921.39 ESERVES Funo_ 86,793.14
MioLanTic NaT'L Bank #02-073-0000177-0 127,223,77 Petty Casn-Casu Funo 326.25 Fresi 161,609.72
Petty Casu-CHecking Funp ~_178.16 ss: Afc PavasLe 1/31/77 14, 553.11

$161 609 72_ ’$T47 ,055.61




VOUCHER

WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1977 BILLS PRESENTED FOR PAYMENT
ON FEBRUARY 28, 1977

CHECKS ARE DATED
JANUARY 26, 1977

PAYEE BUDGET ALLOCATION AMOUNT
AI1R-CONTROLLED ENVIRONMENT 11. SERvViIcE CONTRACT $ 362.70
WesT ORANGE FREE PusLic LiBRARY TRANSFER 60, 000. 00
PosTmasTER 13. PosTAGE 300.00
MioLanTic NaT'L Bk-W.T. 1/31/77 1. SALARIES 1,627.25
WeEsST ORANGE FEDERAL CREDIT-UNION Te g 278.55
TowN oF W.0,-Soc. Sec. EmPLoYEES-

January 1977 1. " 1,514.38
P.E.R.S. #20284-PENsioNs & LoANs, ETC. 1. " 1,318.87
P.E.R.S, #20284-CoNTRIBUTORY GROUP INS, 1. " 145.57
P.E.R.S. #20284-SuPPLEMENTAL ANNUITY 1. i 36,00
TowN oF W.,0.-HospPiTaL1zATION-FEB, '77 22. HosPITALIZATION 1,020.97
StaTE ofF N.J. INCOME Tax-Jan. '77 1. SALARIES 516.75
NeT PayvroLL-1/15/77-(1427-1473) 47 1. " 9,565.60
NET PaYRoLL-1/31/77-(1474-1517) 44 e L __8,726.33

Sus-ToTAL 85,412.97
ADD: CHEcks #2088-2196 PRESENTED FOR

PAYMENT AT JANUARY 26, 1977 MEETING _16,233.32
Sus-TotaL CHECKS IssueD JANUARY 26, 1977 101,646.29
LESS: CHeEck-#2091-PETTY Casn CHECKING 4 /c TRANSFER $200. 00

CHECK-#2195-XER0X CoRP. CHARGE ProTtocory MacHiNe 149,73

CHECK=-#2198-WEST ORANGE FREE

PueLic LiBrRARY TRANSFER 60, 000,00
DeposiTs-JaN. 3, 1977 - ReEFuUNDs 2, Books 9.99
DeposiTs-JAN. 31, 1977 - REFUNDS 2, Books 4,93 60,364.65

TOTAL EXPENDITURES - MONTH OF JANUARY. 1977

PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

$ 41,281.64

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT,

AARON EISENBERG & CO,, CPA'S

BY: L 'L" o R, d




WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON FEBRUARY 28, 1977

CHECKS ARE DATED
FesrUARY 28, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2208 MioLANTIC NATIONAL BANK 1. SALARIES $ 1,736.85
2209 WesT ORANGE CREDIT UNION Te " 278.55
2210 PensioN INCREase Funo=Div. OF PeEnsions28. PERS 448,80
2211 Asorn ExTERMINATING Co. INC, 11. Serv. CONTR, 15,00
2212A HARRY N. ABRAMS, INC. 2. Books $ 52.74

B " " n 2. 11} 97.23 149.97
2213 AL's AuTo PARTS 8. MAINT.=MoB, 32.20
2214 AMERI1CAN LiIBRARY ASSOCIATION 2. Books 26.00
2215 AMA /COM=-AMER | CAN MANAGEMENT

Assoc., BLDG. 2 . 13.50

2216 THE AMERICAN PHARMACEUTICAL Co. 2. " 12.50
2217 AMER1CAN NUCLEAR SOCIETY 2. " 10.85
2218 ARTISTS SupPPLY 4, SUPPLIES 63.72
2219A AutomaTic DaTA PROCESSING 11. Service CONTR. 42,25

B " " N 11. " " 39.70 81.95
2220A THe BAKER & TAYLOR COMPANIES 2. Books 8.64

B 11 " 1 1] i\ 2. 1 27'37

C " " " 11 2 . 11 28 .40

D " " " " 2. " 10.49 74.90
2221A THE BAKER & TAYLOR COMPANIES 2a 221.03

B 11} 1" " 1)} 2. 1" 16.50

C n 1" 1" 1" 2. 1 12.05

0 t " " " 2. " ( 6.22)

E [1] 1 11 1 2' LH 46.37

F " " W " o, M 16,48

G " " " " 2., " 4,46 310,67
2222 Books CaNADA, INC. 2, " 14.35
2223A R. R. BOWKER 2. " 309.00

B " b 2. " 23.25

o " " 2. " 20.70

D b " 2. ™ 109.13 462,08
2224 BROADCAST ING 2. " 25.00
2225A Bro=DART, INc. %. SupPLIES 148.50

B " " " b, " 92.09 240.59
2226 BUTTERWORTHS 2. Books 18.55
2227A C. W, ASSOCIATES 2. " 8.10

B " " 2y 10.50

c i i 2s O 3.45 22.05
2228A CHAMBERS RECORD CORP. 21. A/C MaTERIALS 7.42

B " " " 2. Books 20.00 27.42
2229 THe CHEMICAL PuBLISHING Co. 2., " 14,25
2230 CoLumBIA Books, INc. Pus. 2., " 24,00
2231A CoLuMBiA UNIVERSITY PRESS 2. " 835

B " v " 2. " 28.50

C " " = 2e 11.45 43,30
2232A CommerceE CLEARING House, Inc. B 7.97

B " 1 " 1" 2. 1 7.97

C " " n 1 2. 1" 44.08

D 1" n " " 2. i 7.62 67.64
2233 Voib
2234 CurRTIs SERVICE, INC. 8. MAINT,=MOB. 351.52
2235 RoBERT W. DAuUM 6. MAINT.=MAIN 338.46
2236 T.S. Dentson & Co. INC. 2. Books 6.00



VOUCHER

NUMBER

2237A

TOHTMMOOD

2238

N
n
w
[{e]
b=

ZTrXCc—ITOMMOOW

2240
2241
2242
2243
2244
2245
2246
2247
2248A

2249
2250A

2251
2252A

2253
2254
2255
2256
2257
2258
2259
2260
2261
2262A

2263

WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON FEBRUARY 28, 1977

PAYEE

DiMONDSTEIN Book CoMPANY, INC.
" n n n

Doess Bros. LiBRARY BinDiNGg Co.
ofF Va,
DousLepAY & Co. INC.
11 1"

DRUG INTELLIGENCE PUBLICATIONS,INC.

EBsco SUBSCRIPTION SERVICES

EpucATioNAL DIRECTORIES, INC.

Aaron Ei1sensere & Co.

EuraiL GUIDE ANNUAL

EuroPA PUBLICATIONS LIMITED

FarMER ELECTRICAL SuPPLY

FaRRAR, STRAUs & Co. INc.

FIELD ENTEEPRISES EDUCﬁTIONAL C05P.
]

1" 1 1" "

FiscHER & KAUFMAN
FowLeER AGENCY, INC.
" n L]

FRELINE,INC,

GALE ResearRcH Co.
1t 11 1"
n 1) 1t

GAYLORD BROS., INC.
Gene Hacker CAMERA SHor
HaesTroM Co. INC.

HarT PusLisHiING Co.
HesrREwW PusLisHING Co.

HiPPROCRENE BOOKS, INC,
HUMMELWEK
HypPERION PRESS, INC.

INTERNAT 1ONAL PUBLICATIONS SERVICE
LAPAT DUPLICATING & OFFICE SERVICES
n " " 1"

" " " n

Lee PuBLICATIONS

CHECKS ARE DATED
FeBrRUARY 28, 1977

BUDGET ALLOCATION AMOUNT

2. Books $ 1.21

2, " 222,37

2, " 227.32

2. " 223.91

2., " 240.46

2. " 199.21

2. " 230.07

2. " 257.91 $ 1,602.46
3. BiInDING 108,15
2. Books 5.49

2. " 8.45

2 3,02

2y " 10.92

2., " 20.36

2. " 24,65

2. " 101.85

2. " 6.10

2, " 4,24

Py 6.10

2. " 37.07

2. " 10.92

2. " 3.50

2. " 12.11 254,78
2. " 14,00
19, MAGAZINES 40,00
2. Books 23.76
23. MaM'T, SERVICES 767.00
2. Books 5.95
2. " 73.50
6. MAINT.=MAIN 57.00
2. Books 11.20
2. " 11,00

2. " 44,25

2. " 224,25 279.50
4, SUPPLIES 4,19
5. INSURANCE 353.00

5. " 35,00

5. " 53.00 441,00
4, SuPPLIES 50,40
2., Books 38.79

2. " 42,75

2. " 15.59 97.13
4, SUPPLIES 34,07
22. A/V Eauir, 87.00
2. BooKs 15.90
2. " 8.76
2. " 7.52
2, " 44,46
2. " 15.25
2 5.73
2. " 13.60
4, SUPPLIES 37.50

4, " 60.60

4, " 235.25 333.35
2. Books 37.81




WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON FEBRUARY 28, 1977

CHECKS ARE DATED
Fesruary 28, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2264 Lewis PaPER AND SuPPLY- 4, SUPPLIES . $ 42.00
2265 LiBrARIES UNLIMITED, INC, 2. Booxs 6.13
2266 McMaNus LOCKSMITHS 4, SupPLIES 10.25
2267A MacMiLLanN PusLisHing Co. INc. 2. Books S 6.42

B " " 1 2. \ 5006

o " " " 2. " 16.09 27.57
2268 MARQuUISs WHO'S WHO, INC. 2. " 9650
2269 MARTINDALE~-HUBBELL, INC. 2a 100.00
2270 A. R, Meeker Co, 4, SuPPLIES 27.05
2271 MicroFi1LMiING CoRP, OF AMERICA 2. MICROFILMS 3,759.00
2272 THe MIT PrEss 2. Books 2.20
2273 J.M. MoreHouse PriInTING Co. INC., 4, SuePLiES . 154,50
2274 Music EXCHANGE 2. Books : 50.30
2275 NaTionNaL FueL OiL, INc. 6. MainT,=MaIN 735.83
2276 NAT1ONAL GEOGRAPHIC SOCIETY 2. Books 7.70
2277 New Jersey BeLL 9. TEL. 157.31
2278 New Jersey BeLL 9. TeL, 11.40
2279 N.J. OFrFice SuprprLY Co, 4, SUPPLIES 120.00
2280 NeEw YORK UNIVERSITY PRESS 2. Books 18.45
2281 PenTALIC CORPORATION 2. " 26.39
2282A PRENTICE=HALL, INC, 2 " 34,38

B 1] 1t n 2' 1" 30"24

C " " n 2. 1" 30. 91 95.53
2283 PRESCRIPTION CENTER 4. SuppPLiES 5.62
2284 PusLic SERVICE ELecTrRIC & Gas 6. MaInT.=MAIN 906,99
2285A PusLi1sHeERs CENTRAL BUREAU 2. Books 46,39

B " & " 2. " 21.81 68 .20
2286 RanooM House, Inc. 21. A/V MaTEr1ALS 29.71
2287A ReceNT Book Co. INC. 2. Books 32.56

B " " & 21. A/V MaTERIALS 28.82 61.38
2288 RobALE Press, INc. 2. Books 8.31
2289 RUTGERS UNIVERSITY PRESS 2. " 12.08
2290 T. K. SANDERSON ORGAN1ZATION 2. " 26.50
2291 San Francisco Book Co. INc. 2. " 8.35
2292 THe ScarRecrow PREss, INc. 2s 95.00
2293 ScoTT PusLisHING Co. 2: " 33,00
2294 CHARLES SCRIBNER'S SONS 2. " 15.12
2295A SHARFREY, INC. 2. 119.16

B " " 2. " 17.20 136.36
2296 SiLVER BuroeTT Co. 2. " 27.21
2297A PeETER SMITH PUBLISHER, INC. 2. " 6.85

B " " " " 2 “ 12.45 19.30
2298 State INousTRIAL DIrRECTORIES CORP, 2. " 87.50
2299 TWAYNE PUBLISHERS 2. " 24,16
2300 UNivERSE Books, PusLISHERS 2. " 7.95
2301 UNIVERSITY MICROFILMS INTER=

NATIONAL 2. " 15.15

2302 UNiveERSITY OF NEw Mexico Press 2., " 4,85
2303 Wetrse, WINCKLER BINDERY, INC. 3. BinDING 19.20
2304 WesT PusLisHing Co. INc, 2. Books 50.00
2305 WORRALL PusLicATIONS, [NC, 2. MicrROFILMS 15.00
2306 XEROX CORPORATION 25. PHoTocory 128,24

2307 YOUNG ApuLT ALTERNATIVE NEWSLETTER 20. PAMPHLETS 4,50



VOUCHER

NUMBER

2308

2309A
B
C

2310

PAYMENT RECOMMENDED BY:

WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON FEBRUARY 28, 1977

CHECKS ARE DATED
Fesruary 28, 1977

PAYEE BUDGET ALLOCATION AMOUNT
Youna's NEws SERVICE 20. NEWSPAPERS $ 21.65
YupiN's PAINT STORES 4, SUuPPLIES $ 26.40
"o " " 4. 1" 47.80
" " " 4, " 52.80 127.00
CONGRESS | ONAL QUARTERLY, |INC. 2. Books 6.20
SUB-TOTAL 16,696.78
LESS:
Theck #2208 - MIDLANTIC NATIONAL Bank=W.T. 2/11/77 $1,736.85
#2209 - WesT ORANGE CREDIT UNION 2/11/71 278.55

#2306 - Xegrox CORP.=CHARGE FROM PHOTOCOPY MACHINE

128.24  2,143.64

TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - FEBRUARY 28, 1977 $14,553.14

f e ——————

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT,

AARON EISENBERG & CO., CPA's
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AGENDA
WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

MARCH 23, 1977

1) Roll Call
2) Open Public Meetings Statement
3) Minutes
4) Treasurer's Report
a. Bills Presented for Payment
b. Financial Statement
5) Director's Report
6) Committee Reports
7) 01d Business
8) New Business
a. 1977 Budget
9) Communications
10) Community Participation

11) Adjournment



MINUTES
? BOARD OF TRUSTEES MEETING
MARCH 23, 1977

The meeting was called to order at 8:00 P. M. by President Anita 0. Strauss.
Present were Board members Andrea Grover, Nancy Herman and Paul E. Pasmantier
constituting a quorum. Also present were Board Attorney Irving Ostrow and
Board Accountant, Stewart Manheim. One member of the West Orange Public
Library staff was present.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1975 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the '"Open Public Meetings Act,'' proper notice of the meeting and all
Library Board meetings for the year 1977 was posted, and shall remain posted
throughout the year, on the official Main Library Bulletin Board, was mailed
to the ''Star-Ledger''--the officially designated newspaper, was mailed to the
""West Orange Chronicle''--the second newspaper, and was hand-delivered to the
Town Clerk.

MINUTES:

Mr. Pasmantier made a motion to accept the Minutes of the February 28, 1977
Board of Trustees meeting. Mrs. Herman seconded the motion and it was carried
unanimously.

TREASURER'S REPORT:
a) Bills Presented for Payment:

Mrs. Grover made a motion to accept the Bills Presented for Payment
for the month of February, 1977. Mrs. Herman seconded the motion
and it was carrizad unanimously.

b) Financial Statement:

Mrs. Herman made a motion to transfer $42,000 from the Statement
Savings Account #02-073-0000177-0, Midlantic Bank to the checking
“account to cover expenses for the month of February, 1977. Mrs, Grover
secondéd the motion and it was passed unanimously.

Mrs. Herman made a motion to accept the Fipancial Statement as presented.
Mr. Pasmantier seconded the motion, and it was carried unanimously.

DIRECTOR'S REPORT:
Mrs. Reed attended a meeting in the office of the Business Administrator

on Wednesday, March 16, 1977 in regard to joint purchasing and the use of
special items between the Town, the Board of Education and the Library. 1t was
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tecomifiended that a few items could be purchased jointly through the Board
of Education. Mr. Ericsson will send each department a Jist of items going
out for bid, and each will be billed separately.

Mr. Pasmantier made a motion that prior to the printing of the Annual
Report of the Director, that it will be submitted to the Board of Trustees
for their perusal and approval. Deadline for the finalization of the report
by the Director will be extended approximately thirty days. Mrs. Herman
seconded the motion, and it was carried unanimously.

OLD BUSINESS:

Mrs. Grover made a motion that Mrs. Claire Schroeder who is going from
full-time to part-time be awarded a salary of $5.25 per hour effective as of
March 1, 1977. Her yearly salary will be based upon the number of hours
worked. This is the eleventh step of the published 1977 salary guide. Mrs.
Strauss seconded the motion, and it was carried unanimously.

Mrs. Herman made a motion that no more part-time personnel be hired for
more than 19 hours a week. Mr. Pasmantier seconded the motion, and it was
passed unanimously,

An in depth study of the salary scales and benefits for employees was
recommended. All contemplated changes will apply to new employees and will
not affect presently employed personnel who will be protected by a '"Grandfather’
Clause''.

NEW BUSINESS:

Mr. Pasmantier stated that the Board should approach the Council to request
reinstatement of the approximately $20,000 needed to supplement the 1977 Proposed
Budget. The Board of Trustees has been a frugal and economy-minded body and
must convince the Council members that the Library Budget is as austere as
possible.

The financial committee consisting of Mr. Pasmantier and Mrs. Herman will
meet with Mr. Manheim and Mrs. Reed on Saturday, March 26, 1977 to substantiate
the amount needed for the budget. Mrs. Strauss will ask for an appointment
to meet with the Town Council,

ADJOURNMENT:

The meeting was adjourned at 9:30 P.M. The next meeting will be held on
Wednesday, April 27, 1977.

Respectfully submitted,

Sandra Goss
Secretary

W”M%/
Andrea Grover / r
Secretary, Boafd of Trustees



DIRECTOR'S
MONTHLY REPORT

March 23, 1977

West Orange Public Library has been plagued with illnesses
throughout the month. No time can we remember that there were so
many employees out at the same time. We can only contribute this
to the severe and drastic changes in the weather and the way our
bodies have been affected. It has been necessary to request some
employees to work longer hours than they would normally. By so
doing, we have managed to survive.

It was imperative that we purchase the sunken mat at the
Gaston Street entrance. Many complaints had been made about the
17 year old one which it replaced. Several people had almost
tripped or stumbled on the old mat. Our latest complainant made
us act with all expediency to save the library a law suit. Another
mat for the Mt. Pleasant entrance will be purchased next month.

In an unprecedented effort to do joint purchasing and combine
use of certain items, the Town of West Orange, The Board of Ediucation
and the Public Library held a meeting in the office of the Business
Administrator on Wednesday, March 16, 1977. Present were Marvin
Corwick, Business Administrator; John Lee, Superintendent of Buildings
and Grounds, Board of Education; Joseph P. Flynn, Purchasing Agent,
Town of West Orange; and Lola N. Reed, Director, West Orange Public
Library.

Items proposed and discussed were (1) fuel oil, (2) gasoline,
(3) Public Works supplies’ such as rock salt, fertilizer, grass
seeds, lime, janitorial supplies, hardware items, payroll services,
office machines, equipment, furniture, office supplies, plowing
equipment, vehicles and insurance. Combining Workmen's Compensation,
resurfacing, bonding efforts and investment returns were also
discussed.

In a few instances it was recommended that a few items could
be purchased jointly through the Board of Education. Mr. Ericcson
will send each of us a list of items going out for bids. Each
department is to be billed separately.

In most cases, it is felt that it is not feasible to make
joint purchases until further study has been made and adequate
security and storage space can be obtained.
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As we have said for years ''we are bursting at the seams' --
and some. We are rearranging, discarding and doing everything
we can to make more room -- if that is possible. Our AB Dick
Mimeograph Machine has been shifted from my office to the cloak
room in the staff room area. More use is being made of the ledge
in the garage and any other nook or corner we can utilize.

The Annual Report for 1976 is in progress and will be
distributed by or before the end of the month.

During the month warning signs were placed on two cars and
one truck. These vehicles had been noticed in the same place for
several days. It worked ( the sign ) and the next day all had
been removed. No report of overnight parking violations is ready
at this time.

We requested estimates for storm windows (Mt. Pleasant Ave.
side) in the Children's Room as well as removal of top transoms

dividing that room from the Adult Section and received the following

estimates:
1) Hasco Industries, Mr. Bob Segal

Five removeable storm panels of .100 acrylic

plastic with a cross of aluminum stripping. (Inside) $1,550.00

Five sliding safety glass doors, 80' ht.

with a 9" high stationary transom across top. $1,220.00

2) New Look Construction Co. s Mr. Rudy Hammer

Ten removeable double-thick glass panels
with aluminum vertical bar dividing each glass

window, framed in aluminum. (Outside) $ 650.00

Estimates from both companies include removal of transoms.

You might be interested in knowing that I've been elected
Recording Secretary of the New Jersey Library Association. (1977-78)

Respectfully submitted,

Al A f

Lola N. Reed
Director

si



WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT
MONTH OF FEBRUARY 1977

LIBRARY BOARD MEETING OF MARCH 23, 1977

EXPEND I TURES

1977 BiLLs/AccTs.,
AccuMuLATED PavasLE
BuobceT Ex- 2/28/76
PEND I TURES UNEX= PRESENTED
Palo 2 Pajyp PENDED FOR BUDGET
ProPOSED MONTH oF MoNTHs EnDED BubgeT PAYMENT BALANCES
BupGeT FEBRUARY BALANCE AT ks AT
1977 1677 2/28/77 2/28/77 MEET I NG 2/28/77
SALARIES AND WAGES $330,885 $ 25,830.12 $ 51,714.41 $279,170.59 -0- $279,170.59
CONTRACTUAL SERVICES:
B INDING 1, 000 127.35 127.35 872.65 -0- 872.65
CoMMUNITY SERVICES 500 -0- -0- 500.00 15.00 485.00
TRANSPORTATION 300 -0- -0~ 300.00 -0~ 300.C0
SEMINARS AND WORKSHOPS 600 -0- -0~ 600.00 -0 600. 00
AuoiT 1,650 -0- -0~ 1,650.00 -0~ 1,650.00
MANAGEMENT & ProF,.SERVICES 9,700 767.0C0 767.0C0 8,933.00 767.00 8,166.00
LEGAL 2,000 -0- -C- 2,000.00 500. 00 1,500.00
CONTRACTUAL MaINT.& REPAIRS:
MaiN Lisrary=UTILITIES 20,000 1,642.82 1,642.82 18,357.18 1,755.89 16,601.29
MaIN LIBRARY=-REPAIRS 7,000 395.46 395.46 6,604.54 657.18  5,953.36
TorY-CORNER-RENTAL 540 -0- -0- 540.00 -0- 540.C0
BookMoB ILE 5,300 32.20 22.20 5,267.80 434,87  4,832.9%
Service CoNTRACTS 3,500 96.95 459,65 3,040.35 151.36 2,888.99
MATERIALS & SUPPLIES:
S00KS 55, 000 8,487.54 8,472.62  46,527.38 3,860.95 42,6566.43
SupPpPLIES 10, 000 1,212.74 1,212.,74 8,787.26 720.24 8,067.02
PERIODICALS, SERIALS & ,
NEWSPAPERS 8, 000 66.15 86.15 7,933.85 21.65 7,912,20
PAMPHLETS 500 -0- -0- 500.00 8.55 481,45
Audb10=VISUAL=-MATERIALS 1,500 65,95 65.95 1,434,05 140.43 1,293,882
MisCc, OTHER EXPENSES:
| NSURANCE 6, 000 441,00 441,00 5,559.00 -0~ 5,559.00
TELEPHONE 1,500 168.71 168.71 1,331.29 229,97 1,101.3%2
POSTAGE 2,300 -0~ 300.00 2,000.00 300. 00 1,700.C0O
EMPLOYZE HEALTH
DINEFIT PLAN 12,500 1,020.97 2,0541.94 10,458,086 ~-0- 10,455,053
ANNUAL REPORT 200 -0- -0- 200.00 -0- 200.00
EQuiPMENT:
SHELVING=BoOKS 3, 000 -0- -0- 3,000.00 -0- 3,000, 00
SHELVING=-MAGAZINES 1,000 -0- -0- 1, 000. 00 -0- 1, 000. CO
CHAIRS 750 -0- -C- 750.00 -0- 750.00
StaFF RooM FURNITURE 1, 000 -0~ -0~ 1, 000.00 -0- 1, 000.CO
MainT. Equir, 500 -0- -0- 500.00 -0- 500.00
Auoio-Vis, Equipr, 1,200 87.00 87.00 1,113.00 -0- 1,113.00
STATUTORY EXPENDITURES:
SociaL SECURITY 20,000 -0- -0- 20, 000.00 -0- 20, 000.00
PusLic EmPLoYEES
RETIREMENT SYSTEM 16, 000 448.80 448,80 15,551.20 -0- 15,551.20
BURGLAR ALARM 1,500 ~0- -0- 1,500.00 -0- 1,5C0.00
Fire ALARM
TOTAL 525,425 $ 40,890.76 $ 68,443.80 $456,981.20

$ 9,557.09 47,424,711




STATEMENT OF ALL FUNDS, RECEIPTS AND DISBURSEMENTS FOR

WEST ORANGE FREE PUBLIC LIBRARY

1 Casn Funps-January 31, 1977
Apo:

FineEs
Protocopry
Book ReENTALS
MIcROFILMS
GiFTs
TELEPHONE
ProyeECTOR RENTAL
Lost Books
Excess PROPERTY

TotaL FeEB. 1977 ReceElIPTS

1
11 TotaL AvAiILABLE |

IV Les
o FEBRUARY 1977 EXPEND I TURES
TotaL CasH Funos 2/28/77
Aop:
Due fFroM TowN oF W,O.
For 2nD, 3RD, & 47TH QTR. BuDGET

Peus 11

=<l

Less: Accounts PavasLe 2/28/77

BUDGET BALANCE PER REPORT 2/28/77

CASH FUNDS REPRESENTED BY:
CHecking A/c~-MipLAnTIC NaT'L Bank
MiotanTtic Nat'L Bank-#02-073-0000177-0
W. 0. S & L Ass'n #10085
PeTTty Casu - CasH Funp
Petty Casn - CHECkING Funp

THE NDNTH OF FEBRUARY, 1977
TOTAL FINES &
ALL BUDGE T RESERVES
. FUNDS Y . _Funo
$161,609.72 $ 72,058.46 $ 2,293.34
( 1,448.80
( 358.52
( 54.55
1,928.86 ( 9.55
( 10.00
( 12.44
( 35.00
196.23
66.82
$ 2,191 T T §1,928.86
$163,801.63 $ 72,058.46 $ 4,222.20
. 40,890.76  _ 40,890.76
$122,910.87 $ 31,167.70  § 4,222, .20

425,813.50
456,981.20
_9,557.09

$447 424,11

$ 19,741.15
84,543,92
17,921.39

326.25
378.16
$122 ,910.87

BOOK SALES

LOST & EXCESS

BOOK PROFPERTY
___Funo _FuM
$ 82.31 $ 56.22

196.23

66.87

$ 196.25 $ 66.82
$ 278.54 $ 123,04
$ 278.54 $ 123,04
FURDS

" BupGeT Funp

FinEs & Reserves Funp
Lost Book Funp

Book SaLes & Excess Funp
Pevty CasH & CHANGE
AccumuLAaTED REsERVES Funp

Less: a/c PavasLe 2/28/77

PETTY
CASH
& CHANGE
_FUD

$ 326.25_

$ 326 25

ACCUMULATED
REVE NUE
—a Fum

§_ﬂ*L793 14

$ 86,793.14

$ 86,793.14

$ 31,167.70
4,222.20
278.54
123,04
326.25
86,793.14
122,910.87
9,557.09

$113,353.78



WEST ORANGE FREE PUBLIC L1BRARY

FEBRUARY 1977 BILLS PRESENTED FOR PAYMENT

ON MARCH 23, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION
2311 PeTTY CasH CHECKING A/c TRANSFER
2312 MioLaNTIC NAT'L. BanNk=W/T For 2/28/77 1. SALARIES
2313 WesT ORANGE FEp. CREDIT UNion=-Fes, 1977 1. "
2314 Town ofF W,0,=Soc. Sec.EMPLOYEES=
Fes. 1977 1 "
2315 P.E.R.S. #20284=PgNsions & LoANs=
Fes. 1977 T =
2316 P.E.R.S. #20284=CONTRIBUTORY GROUP INS.=
Fes, 1977 1. "
2317 Voio
2318 P.E.R.S. #20284=-SuPPLEMENTAL ANNUITY=
Fes. 1977 1. "
2319 TowN ofF W.0., HospiTAaL I zATION=MARCH 1977 22. HOSPITALIZATION
2320 STAaTE oF N.J. = INcoMe Tax 1. SALARIES

NET PAYROLL - 1518-1562 (45)
Net PAYRoLL - 1563-1606 (42)

SuB=-ToOTAL

ADD: CHeCcKs #2208=2310 - PRESENTED FOR

-l "
-l : "

PAYMENT AT FEBRUARY 28, 1977 MeeTInG

Su=~ToTAL CHeECKs |ssuep FeBrRuary 28, 1977

LESS: CHeck' #2115-DrakE PuUBLISHERS=VOIDED 2. Books
Creck #2234=CurTis Service, INC.
VoIDED 8. MosiLE
CHeck #2306-Xgrox CorP,=CHARGE FROM
PHoTocorY MACHINE
Check  #2311-PeTTY CasH CHECKING A/c  TRANSFER
DeposiTs-Fes. 16, 1977-ReFunps 2. Books

TOTAL EXPENDITURES - MONTH OF FEBRUARY -

1977

PER BUDGET REPCRT

PAYMENT RECOMMENDED BY:

. Ud

PAYMENT APPROVED BY:

CHecks ARE DaTep
FEBRUARY 28, 1977

AMOUNT

4,95
351.52
128.24

200.00
157.00

$ 200.00

1,733.83
278.55

1,511.08
1,278.56
141.22
36.00
1,020.97
515,42

9,198.23
9,121.83

25,035.69

16,696.78

41,732.47

841.71

PREPARED WITHOUT AUDIT,

AARON EISENBERG & CO,, CPA's

-/ -
By: ,(KKV»1’L1 ety emmitom v

7
L

$ 40,890.76

~



WEST ORANGE FREE PUSLIC LiBRARY

FEBRUARY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MARCH 23, 1977

CHecks ARe DATEeED
March 23, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2321 LEONARD IS B. MainT.=MaIN $ 300.00
2322 PosTMASTER=EAST ORANGE 13. PosTaGe 300.00
2323 MioLanTiIc NATIONAL BANK 1. SALARIES 1,526.63
2324 WEsT OrRANGE CREDIT UNION 1. " 278.55
2325 A, ABORN ExTerMINATING CoO. INC. 11. Service CONTR. 15,00
2326 AL's AuTto ParRTs, INc. 5., MainT.=-Mos. 51.35
2327 AMericaN HuMANE Ass'N. 20, PAMPHLETS 8.55
2328 AMsTERDAM PRINTING & LiTHO CORP. 4, SuppLIES 16.56
2329A AuTtomaTic DAaTA PROCESSING 11. Service CONTR. $ 39.50

B " " " &4, SupPLIES 14.18

o " " " 11. Service CoNTR, 59.86 i oS
2330 THeE BAKER & TaYLOR COMPANIES 2. Books 65.41
2331 A 1" " " 1" 2. 1" 53. 67

B 1" " 1" " 2 . 1t 76 . ] 6

C U] " " " 2' " ( 5. 96)

D " " " " 2. " ( 5.95)

E 1] 1" " 111 2' 1] 102' ]9

F 1 " " i 2q \ 24. 92

G 1" " 1" " 2. " ( T0.00)

H " 1" 1"t " 2. " 50.28

I [1] " " n 2. " 39'20

J " . " N 2. " 362.84 687.35
2332 RicHARD BeHRLE's CARPETMOBILE 6. MAINT.=-MAIN 162.72
2333 ArRNoLD BernHARD & Co. Inc. 2. Books 190,00
2334 BLooMrieLo Winoow CLeaNing Co, 6. MatNT.=MaIN 32.00
2335A R. R. Bowker 2. Books 14,75

B . N 2, " 15.70 30.45
2336A BROADSTREET, INC, 4. SuPpPLIES 63.58

B " " 4, " 92.35

C " \1 4. " 34' OO

D " " 4, " 14.06

E " " 4, " 8.71 212.70
2337A BRODART, INC. 4, " 144,00

B " " 4, " ( 4.,40) 139.60
2338 C. W, AssoCIATES e 13.30
2339 Commerce CLEARING House, INcC. 2 7.62
2340A CurTis Service, INc. 8. MainT.=MoB, 336.52

B " " " g. " . 47.00 383.52.
2341 Deacon PRress 4, SupPLIES 11.50
2342A DimMonosTEIN Book Co. INc. 2. Books ( 9.24)

8 " " - 24 " 216,43

C \ 11" n 2“ 1" 98 .32

D [}] 1" " 2° " 306.57

£ " i " 2. " 320.94

F " 1 " 2" " 244.54

G n " 1" 2 . 1" 238 R -l 4

H n 1] " 2' 11 31 4.49

[ & " " 2. " 64,47 1,794,66 -
2343 Dooo, Meap & Company,|INc, ds 6.49
2344A DousLepay & Co. Inc. 2y 25.84

B I " 1" 2' 1 30.50

C 11 1 " 2. " 4.85

D " " 1" 2. 1" 33' 95

E n " " 2 . " 69 . 1 O

F 1 1" 1 2. n 7.26

G " " " 2 . 1 78 5 52

H 1" " " 2 . 1"t 42 . 54

l 1" 11 1 2° 1" 22.88

\J " 1" " 2. 1] ]4.58

K " " = 2. " 9.73 3338.75



VOUCHER

NUMBER

2345
2346
2347
2348A
B
2349
2350
2351
2352
2353
2354
2355
2356
2357
2358A
B
2359
2360
2361A
B
2362
2363
2364
2365
2366
2367
2368
2369
2370
2371A
B
2372
2373
2374
2375
2376
2377
2378
2379
2380
2381
2382A
B
C
2383
2384
2385
2386
2387
2388A
B

WEST ORANGE FREE PUBLIC LIBRARY

FEBRUARY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MARCH 23, 1977

PAYEE

Epi1Tor & PUBLISHER
AaronN EirsenBere & Co.
FReLINE, INc,
GALE RE%EARCH Co.

1" 1 "

GayLorDp Bros., INC,
GroL1ER YEAR Book, INC.
INFORMATION FOR PoLicy DesiGN
THE INSTITUTE FOR RESEARCH
LapaT DupLicaTinGg & OFFice SuppLIES
Le JoHNs, INc. oF WesT ORANGE
Lewis Paper & Suppry Co.
MacMiLLan PustisHing Co. INC.
THE MepicaL SoctieTy oF N.dJd.
MooerN Mass Mepia, InNc.

" 1" " 1
Monrog Division A/C Rec.
Music EXCHANGE
NaTionAL Fuet OiL, 'INc.

11 1" " "
New Jersey BeLl
New Jersey BeLL
N.J. Canoy & Tosacco Corr.
N.J. OfFrFice SuppLy Co.
IrRviNG OsTrow, Esa.
PieriaN PRESsS
PRENTICE=HALL, INC,
PuBLicaTions=N.J. HisToricaL Comm,
Recent Book Co. iNcC.
Rossi & Co. INC.

" n

RowMAN AND LITTLEFIELD

SHAarR=FREY, INC,

SVE-SocieTy For VisuaL EpucaTtion,lnc,

Tax INFOrRMATION CeENTER=-A Pure TRuUST

Time LiFe

TRAIN COLLEGCTORS ASSOCIATION

TWwAYNE PuBL I SHERS

Tre UNDERWRITER PRINTING & Pus, Co.

U.S./CanaDIAN Map Service Bureau

U.S. NavaL [INSTITUTE

UNIVERSITY MICROFILMS INTERNATIONAL
1 1] 1

WARREN, GorHAM & LAMONT, INC,
WIDERKEHR HARDWARE

WESTON WooDs

Xerox CORPORATION

YouNg's News SeERvicE

YUDI”'S PALNT STSRES

SUB=TOTAL = FORWARD

CHecks ARE DATED
MarcH 23, 1977

BUDGET ALLOCATION AMOUNT
2. Books $ 27.30
23, MeM'T. SERVICES 767.00
4, SupPLIES 50.40
2. Books $ 50.67
2. " 68.71 119.38
4, SupPLIES 95,74
2. Books 10.75
2. " 17.35
24 " 10.02
4, SuPPLIES 11.50
10, ComM. REeL. 15.00
4, SuppLIES 42,00
2. Books 80.41
2. " 16,00
21. A/V MATERIALS 22.00 :
21, " " 35.50 57.90
11. Serv. CONTR. 37.00
2. Books 88.10
5. MaINT.=-MatN 903. 41
6. MaINT.=MaIN 852.48 1,755.89-
9. TELEPHONE 217.20
9. ! T/C 12.77
4, SUPPLIES 77.95
4, " 43.11
24, LeGAL SERVICES 500,00
2. Books 14,95
2. " 32.62
2. 20,00
21. A/V MaTErR1ALS 13.88
6. MaiNT.=MaiN 35.25
6. = " 29.05 64.3
2. Books 75.35
2. " 24,68
21. A/V MaTERIALS 21.00
2. Books 10.50
2. " 10.98
2, " 9.00
2 8.03
2 32.15
2. " 11.70
2., " 15.71
2. " 15.15
2. " 29.29
2. " 20,20 64,64
2. " 26.25
6. MAINT.=MaIN 30.00
21. A/V MaTERIALS 47.65
25. PHoTocoOPY 132.90
20. NEWSPAPERS 21.65
6., MAINT, = MaIN 47.80
6. " " 14,36 62.16
$11,495.17




VOUCHER

NUMBER

PAYMENT RECOMMENDED BY:

WEST ORANGE FREE PUBLIC LIBRARY

FEBRUARY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MARCH 23, 1977

PAYEE BUDGET ALLOCATION

SUB=TOTAL = FORWARDED

LESS:
Check #2323 = MioLanTic NAT'L. Bank=W.T. 3/15/77
CHECK #2324 - WesT OrRaNGE CReDIT Union  3/15/77
CHeECk #2386 = Xegrox CorpP.=CHARGE FROM
PHoTocorPY MACHINE

TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT-FEBRUARY 28, 1977

CHECKS ARE DATED
MarcH 23, 1977
AMOUNT
$ 11,495,17
$ 1,526.63
278.55

132.90 1,938.08

PAYMENT APPROVED BY:

PREPARED WwITHOUT Aup1T,
AARON EfSENBERG & CO., CPA's




1)
2)
3)
h)

5)
6)
7
8)
9)
10)
11)
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AGENDA
WEST ORANGE FREE PUBLIC L1IBRARY
BOARD OF TRUSTEES MEETING
April 27, 1977

Roll Call

Open Public Meetings Statement
Minutes

a. Bills Presented for Payment
b. Financial Statement
Director's Report

Committee Reports

0ld Business

New Business

Communications

Community Participation

Ad journment
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DIRECTOR'S
MONTHLY REPORT

April 25, 1977

The library is still plagued with illnesses and two of our employees
are out sick--one of whom (Florence Mantell) is hospitalized at Orange
Memorial Hospital. Jacqueline Lepore returned to work on April 4 after
a period of 6 weeks. Although she is not ill, Gail Longo is presently
serving on jury duty.

Mark Donnelly did a superb job of representing West Orange Public
Library on Cable Television on Channel 3, April 4th and 6th. There will
be a repeat of this program about libraries on April 26th at 6:30 P.M.
and April 27th at 6:00 P.M. Other libraries included on the program were
Livingston, West Caldwell, and NiICHE, a storefront depository in Montclair.
It is hoped that all our trustees will get a chance to see this program.

National Library Week, April 17-23, was celebrated in many ways at
our library. Posters, displays and mobiles were to be seen all over the
library. Because schools were on vacation during the week a ''special"
puppet show was given and movies were shown to children.

Cooperating with the State Library on the slogan '"how my library
helped me,'" we collected opinions from a number of patrons--some very
complimentary--some not so complimentary. However, it was an interesting
study, the result of which had to be passed on to the State Library, but
we made copies so that you and others might see them at your leisure.

Libraries in the state are now eligible to receive Cable Television
service, according to the State Office of Cable Television. This is an
extension of a previous decision to provide free service to schools. To
complete this phase of our media program, we need a television for the
library. Maybe a trustee has one he/she would like to donate,or at least
may be in touch with someone who would like to donate a portable color
television set to the library.

On April 1st Leonardis completed the job of installing formica tops
on the adult counter, one table and mended a second table. They did a
beautiful job in restoring the furniture.

A leak was discovered in the boiler. We had it repaired before the
turnover from heat to air-conditioning.

A small group of the ''New Friends' had two meetings during the past
month. They are planning programs to recruit more 'Friends''. Also,
plans are being made for our next annual book sale. Granted your permission,
the date is set for June 4th or rain date, June tith. These dates have
been chosen because of the Memorial holiday during the last week in May.
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Emma-Lou Czarnecki and Lola N. Reed attended the New Jersey Library
Association Wednesday, April 20th through Saturday, April 23rd. A consensus
is that the 1977 conference was the most productive and well-attended in
5 or 6 years. More than 2,000 attended. Being on several committees, both
Mrs. Czarnecki and | worked throughout the conference. Mrs. Czarnecki was
chairperson of the Resolutions Commi ttee where she worked very hard, and |
became the newly elected Recording Secretary and member of the Executive
Board.

In order to get a clarification on some Civil Service rules about which
there were some misgivings, | spoke to Mr. Anthony Larice, Personnel Director.
He informed me that "all laws (CS) written pertain to permanent employees
only." He also referred me to NJSA 11:24A-1 of the Civil Service volume of

the New Jersey Statutes.

Mr. Larice is available and willing to meet with the Trustees and staff
(together or separately) to explain this and other statutes during the work
day or can set up an evening appointment. He will gladly answer any questions
pertaining to Civil Service rules.

According to the Public and School Employees' Benefits Program, levery
person employed for a minimum of 20 hours per week, and every appointed
or elected official receiving salary, is eligible for enrollment.'' Employee
must maintain minimum hours.

Respectfully submitted,

Lola N. Reed
Director



MINUTES

BOARD OF TRUSTEES MEETING

APRIL 27, 1977

The meeting was called to order at 8:05 P. M. by President Anita 0. Strauss.
Present were Board members Andrea Grover, Nancy Herman, Albert Kupferer,
and William Sagosz constituting a quorum. Also present were Director, Lola
N. Reed, Board Attorney, Irving Ostrow, and Board Accountant, Stewart Manheim.
Also present were six residents and employees of YWest Orange.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1975 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the ''Open Public Meetings Act,'' proper notice of the meeting and
all Library Board meetings for the year 1977 was posted, and shall remain
posted throughout the year, on the official Main Library Bulletin Board, was
mailed to the ''Star-Ledger''--the officially designated newspaper, was mailed
to the '"West Orange Chronicle''--the second newspaper, and was hand-delivered
to the Town Clerk.

MINUTES:

Mr. Kupferer made a motion to accept the Minutes of the March 23, 1977
Board of Trustees meeting. Mrs. Herman seconded the motion and it was carried
unanimously.

TREASURER'S REPORT:
a) Bills Presented for Payment:

Mr. Sagosz made a motion to accept the Bills Presented for Payment
for the month of March, 1977. Mr. Kupferer seconded the motion and
it was passed unanimously.

b) Financial Statement:

Mrs. Herman made a motion to transfer $48,000 from the Statement
Savings Account #02-073-0000177-0, Midlantic Bank to the checking
account to cover expenses for the month of March, 1977. Mr. Kupferer
seconded the motion and it was carried unanimously.

Mrs. Herman made a motion to accept the Financial Statement as presented.

Mr. Sagosz seconded the motion and it was carried unanimously.
DIRECTOR'S REPORT:

Mrs. Reed reported on the New Jersey Library Association conference that
was held April 20th through April 23rd in Atlantic City, New Jersey which she
attended with Mrs. Czarnecki. This was one of the most successful conventions
held in the last 5-6 years.
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Mrs. Reed has been chosen Recording Secretary of the New Jersey
Library Association for the year 1977-78.

COMMITTEE REPORTS:
a) Buildings and Grounds:

Mr. Sagosz said he would talk to Mr. McCann again about stabilizing
the temperature between the main room and the children's room.
Conserving fuel during the summer was discussed. The temperature
will be taken in several parts of the building to see what is a
comfortable temperature at which to keep the building during the
summer without the need of air conditioning.

b) Finance:

Mrs. Herman said that the committee recommended going back to

the Council for $8,707.00 needed to balance the budget. Mrs. Strauss
announced that on May 2, 1977 at 7:45 P. M. in council chambers, the
Library Board will meet with the Town Council to discuss the library's
budget.

Mr. Sagosz made a motion that the Board of Trustees prepare a memo
for the library employees relative to their voluntary withdrawal
from Blue Cross and Blue Shield if they have duplicate coverage
from another source. Mrs. Herman seconded the motion and it was
carried unanimously.

Mr. Kupferer will compose the memorandum.

c) Personnel:
Mrs. Grover made a motion that Jr. Library Clerks Mary Longo, Ethel
Soprano, and Marie Rubinetti be awarded an hourly salary of $2.70
an hour, retroactive to January 1, 1977. Mr. Sagosz seconded the
motion, and it was passed unanimously by the Board of Trustees.

OLD BUSINESS:

Mrs. Strauss requested Mrs. Herman and Mr. Pasmantier to review the
salary scales.

NEW BUSINESS:
Mr. Kupferer made a motion that the Book Sale be held on June 4, 1977,

rain date, June 11, 1977. Mr. Sagosz seconded the motion and it was carried
unanimously.
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COMMUNICATIONS:

Mrs. Grover read a thank you letter from Mrs. Lepore. She also read
a letter of complaint about the Xerox copying machine from Mr. Arthur Lang.
Mrs. Grover was directed to respond to Mr. Lang's letter.
COMMUNITY PARTICIPATION:

Bob Gillen spoke to the Board of Trustees for the Friends of the Library.
ADJOURNMENT:

The meeting was adjourned at 9:50 P. M. The next Board of Trustees
meeting will be held on Wednesday, May 25, 1977 at 8:00 P. M.

Respectfully submitted,

szw -@ﬁ.@{/

Sandra Goss
Secretary

%A)w&"f/
Andrea Grover

Secretary, Board of Trustees



SALARIES AND WAGES
. CONTRACTUAL SERVICES:
) BinpING
CoMMUNITY SERVICES
TRANSPORTATION
SEMINARS AND WORKSHOPS
AubiT

MANAGEMENT & PROF,SERVICES

LEGAL

WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT
MONTH OF MARCH 1977

LIBRARY BOARD MEETING OF APRIL 27, 1977

CoNTRACTUAL MAINT.A REPAIRS:

Main LiBRARY=UTILITIES
MaiIN LIBRARY-REPA IRS
TorY-CoRNER-RENTAL
BookMoB ILE
SeErRVICE CONTRACTS
MATERIALS & SUPPLIES:
Books
SUPPLIES
PER1ODICALS, SERIALS &
NEWSPAPERS
PAMPHLETS

Aupi10-VISUAL-MATERIALS

Misc., OTHER EXPENSES:
| NSURANCE
TELEPHONE
PosTAGE
EMPLOYEE HEALTH
BeENEFIT PLAN
ANNUAL REPORT
EQUIPMENT:
SHELVING=Books
SHELVING=~MAGAZINES
CHAIRS
StaFr RooMm FURNITURE
MAINT. EQuipP,
Aupio-Vis. Equtr,
STATUTORY EXPENDITURES:
Soci1aL SECURITY
PusLi1c EMPLOYEES
RETIREMENT SYSTEM
BURGLAR ALARM

TOTAL

EXPEND I TURES
1977 BiLLs/AccTs,
ACCUMULATED - PavasLE
BubGET Ex= 3/31/17
PEND I TURES UNEX= PRESENTED
Paio Paip 3 PENDED FOR BuogeT
Prorosed  MoNTH oF  MonTus EnpED Bubger PaYMENT BavLances
BubGET MaR cH 3/31/77 BALANCE AT THIS AT
1977 1977 3/31/77  Meering 3/31/77
$330,885 $24,222.28 $ 75,936.69 $254,948.31 $ $254,948 .31
1,000 -0- 127.35 872.65 71.70 800.95
500 15.00 15.00 485,00 40,00 445,00
300 116.65 116.65 183.35 183.35
600 302,78 302.78 297.22 297.22
1,650 -0- -0- 1,650.00 1,650,00
9,700 767.00 1,534,00 8,166.00 767.00 7,399.00
2,000 500.00 500.00 1,500,00 1,500,00
20,000 1, 755.89 3,398.71 16,601.29 2,710.81 13,890.48
7,000 651.18 1,046.64 5,953.36 1,387.12 4,566,224
540 =0- -0~ 540.00 540,00
5,300 434,87 4€7.07 4,832.93 243.64 . 4,589.29
3,500 15126 611.01 2,888,99 126.25 2,762,774
55,000 3,886.81 12,359.43  42,640,57 5,704.11  36,936.46
10, 000 829.86 2,042.60 7,957.40 937.94 7,019,46
8, 000 -0- 66.15 7,933.85 45,40  7,888.45
500 34,60 34,60 465,40 16.00 449,40
1,500 141,74 207.69 1,292,31 173.63 1,118.68
6, 000 -0- 441,00 5,559,00 5,559,008
1,500 22591 398.68 1,101.32 174,98 926.34
2,300 303.30 603.30 1,696.70 300.00 1,396.70
12,500 1,020,97 3,062.91 9,437.09 9,437.09
200 -0- -0- 200,00 200,00
3,000 -0- -0- 3,000,000 3,000.00
1, 000 -0- -0- 1,000,00 1,000.00
750 -0= -0- 750,00 750.00
1,000 -0- -0- 1,000.00 1,000.00
500 -0- -0~ 500,00 500.00
1,200 ~0- 87.00 1,113.00 1,113.00
20,000 4,442,38 4,442,38 ° 15,557.62 15,557.62
16, 000 -0- 448,80 15,551.20 15,551.20
1,500 -0= -0= 1,500.00 1,500,00
$525,425 $39,806.64 $108,250.44 $417,174,56 $12,698.58 $404,475,98

e o e e e

SN PR




I CasH Funps=Fesruary 28, 1S77
ApD:

Fines

PHoTocorY

Book RENTALS

MICROF ILMS

TELEPHONE

Non-ResipeNT FEES

MeeTing Rooms

Aubi1o=-VisuaL

LosT Books

Excess PRoPERTY

INTEREST

ToraL MarcH 1977 ReceiPTs
LTI TotAL AvairasLe T PLus TT

lLess:
MercH 1977 - EXPEND! TURES

ToraL Casw Funos 3/31/77

Aoo:
Due fFrRoM FunDs
Due FRoOM TowN oF WesST ORANGE
For 2nD,3RD & 4TH QTR. BUDGET

I

<

1<l

Less: AccounTs PavasLe 3/31/77
BUDGET BALANCE PER REPORT 3/31/77

CASH FUNDS REPRESENTED BY:
CHECKING A/c-MipLanTic NaTL, Bank
MioLanTic NaTL, Bank #02-073-0000177-0
W.0. S & L Ass'n. #10085
PetTy CasH - CasH FunD
Petty Casn - CHeckING FunD

WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF ALL FUNDS, RECEIPTS AND DISBURSEMENTS FOR

THE MONTH OF MARCH, 1977

Btk i s 0 JEERE Koo 99
BOOK SALES
TOTAL FINES & LOST & EXCESS
ALL BUDGET RESERVES BOOK PROPERTY
FUNDS FUND FUND FUND ___FuND
$122,910.87  $ 31,167.70 $ 4,222.20 $ 278.54 $ 123.04
( 1,558.29
( 526,35
( 58.85
2,249,08 ( 8.00
( 13.34
( 30.00
( 15.00
( 39.25
124.87 124,87
89.68 89.68
1,374.58 1,374.58
3,838.21 - 3,£23.56 124.87 82.63
126,749.08 31,167.70 7,845.86 403,41 212,72
39,806.64 39,806, 64 _
$ 86,%2.44 ( 8,538,94) $ 7,845.36 $ 403,41 $ 202.72
£25,813.50
417,174.56
12,698.58
$404,475.98
FUNDS :

$ 22,373.13
46,783,04
18,153.38

126.25
6.64
S 86,942,544

*

BuoceT Funo

Fines & Reserves Funo
LosTt Book Funp

Book Sares & Excess Funp
PerTty CasH & CHaNGE
AccuMuLaTed Reserves Funp

Less: a/c PavasLe 3/31/77

PETTY
CASH

& CHANGE
FUND

ACCUMULATED
RESERVE
FUND

$ 326.25

$ 86,793, 14

326,25

86,753, 14

$ 326.25

$ 86,793,14

($8,638,94)
7,845,86
403,41
212.72
326.25
86,793.14

—
36,942.44

12,528,58
$74,243.86



VOUCHER

NUMBER

2389

2390
2391
2392
2393

2394
2355

2396
2397

2398
2998
2400

2257

PAYMENT RECOMMENDED BY:

ADD:

WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1977 BILLS PRESENTED FOR PAYMENT

ON APRIL 27, 1977

PAYCE

TowN OF WEsST ORANGE

MIBLANTIC NAT'L. Bank W.T. 3/31/77

WesT ORANGE FeperaL CREDIT UNION

State ofF N. J. = INcoME TaX

Town oF WEST ORANGE=HOSPITALIZATION
ApriL 1977

TowN oF WesT ORANGE=SOC. SEC.=
MarcH 1977 EmPLOYEES

Voib

Voto

TowN oF WesT OrRaNGE=Soc. Sec.
1977 = EMPLOYERS

15T QTR

E.R.S. #20284~PenNsioNs, LOANS, ETC.
£E.R.S. #20284=-CoNTRIBUTORY GROUP NS,
E.R.S. #20284-SuPPLEMENTAL ANNUITY
Net PavroLL 3/15/77 #1607-1649 (43)

Net Pavrout 3/31/77 #1650-1693 (44)
Hesrew PusLisHING Co. (CORRECTION)

P.
Po
P

Sus=ToTAL
CHecks #2321-2388 PRESENTED FOR

CHECKS ARE DATED

MarcH 28, 1977
BUDGET ALLOCAT!ON AMOUNT.
28, ADMINISTRATIVE
CHARGE $ 1.00
1. SALARIES 1,701.02
s " 278.55
gy " 481,67
26, HOSPITALIZATION 1,020,97
1. SALARIES 1,417.02
27. EmPLOYER'S Soc.
Sec. 4,442,38
1. SALARIES 1,245.87
e 7 137.70
Te " 36.00
T 8,156.30
1. " 8,962.97
2. Books .06
27,881.51

PAYMENT AT MarcH 23, 1977 MeEeTiING

Sus=-ToTAL CHecks |ssuep AT MarcH 28,

1977

LESS:

LESS: CHeck #2386-Xerox Core.
DeposiTs 3/25/77 = ReFunos

ADD :

Petrty CasH CHECkS #860-916

SuB=TOTAL
DerosiTs 1/24/77-B1=CENTENNIALS

" 2/23/77 = LosT Book=
RETURN

: 3/30/77 = B1=CENTENNIALS 20V

TOTAL EXPEND!ITURES-MONTH OF MARCH 1977

PER BUDGET REPCRTS

CHARGE PHOTOCOPY MACHINE
21. A/V MaTERIALS

20, PAMPHLETS
2/9/77 Lost Book ReTurNs 2.

Books

2 11
PAMPHLETS

PAYMENT APPROVED BY:

S

11,495.17
39,376.68

$132.90

8.66 141.56

39,235.12

627.92

39,863,04

21.00
10.83

2.57

22.00 56,40

$39,806.,64

PREPARED wiTHOUT AuDIT.

AARON EISENBERG & CO., CPA's

By:
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860

861

862
863
364
865
866
867
868
869
870
871
g72
873
874
875
876
377
378
879
880
881

882
883
884
885
386
887
888
889
8390
891

892
893
894
895
896
897
898
899
900
S01

902
903
904
905
906

WEST ORANGE FREE PUBLIC L1BRARY

MARCH 1976 BILLS PRESENTED FOR PAYMENT

ON APRIL 27, 1917

LiST OF CHECKS PAID FRCM PETTY CASH CHECKING ACCOUNT

FOR THE MONTHS OF JANUARY, FEBRUARY AND MARCH, 1977

PAYEE

W. O, PusLic LiBRARY

LoLa Reep

W. 0, PusLic LiBRARY
SHIRLEY |TKIN

lowa STATE UNiverRstiTY PRESS
BerkeLeY PusiisHiNg CorP,
Essex CounTy DIRecTORs GROUP
WiLLi1aM TOOHEY

Dawn COFFMAN

AgontiaN PRESS

SHIRLEY |TKIN

SanprA Goss

KorveTTE'Ss INC,

SPORTSHELF & SoCCcER AssN,
BeETHESDA BOOKS

TREASURER, STATE OF NeEw JERSEY

MarRk DonNELLY
W. O, BICENTENNIAL JOURNAL
W, O, PusLic LiIBRARY

TREASURER, STATE OF New JERSEY

Gair Lonco

LoLa Reeo

SHIRLEY |TKIN

PHYLLIS SoME

MacMiLLan PusLisring Co.
N.J. L1BRARY ASSOCIATION
N.J. LiBRARY ASSOCIATION
LoLa Reeo

N.J. Canoy & Tosacco Co.
LoLa REED

N.,J. LiBRARY ASSOCIATION
PusLic AFFAIRS PAMPHLETS
SHIRLEY |TKIN

East ORANGE PusLI¢c LiBRARY
ReGINA FLOOR MACHINE SERVICE
WiLLiaMm TOOHEY

LoLa Reep

AMERI1CAN L1BRARY ASSOCIATION
W, O, PuBLliC LiIBRARY

W, O, PuBLic LIBRARY

ELsAa MeYers

MARK DONNELLY

BitL TooHEY

LoLA Reep

N.J. LiBRARY ASSOCIATION
N.J. L1BRARY ASSOCIATION
HowaRD JOHNSON'S REGENCY

BUDGET ALLOCAT|ON

15

12.
4,
4,
2.
2,

15.

12.

12.
Cie
4,

12.

21.

12.
2.

15.

20.

20.

15.

: .

12.

15.
b,

12,

14,
14,
13.

4,
12.
15.
20.

4,

2,

b,
12.
12.
13.
20.

2.
2.
125
12,

4.
14,
14,
14,

-y

SEMINARS

TRANSPORTATION
SuPPLIES
1"

Books & MiCROFILMS
" A\

WoRKSsHOPS & SEMINARS
TRANSPORTATION
1"

Books & MICROFILMS

SUPPLIES

TRANSPORTATION

A/V MATERIALS

TRANSPORTAT | ON

Books & MICROFILMS

WorRksHOPS & SEMINARS

NEWFPAPERS & PATPHLETS
1 1

WORKSHOPS & SEMINARS
" 1

TRANSPORTAT I ON
WORKsHOPS & SEMINARS
SupPPLIES
TRANSPORTATION

. Books & MicROFILMS

COEVENTIONS

PosTAGE

SuPPLIES
TRANSPORTAT I ON
WorRKsHOPS & SEMINARS
NewsPpaPERS & PAMPHLETS
SUPPLIES '

Books & MicrRoOFiLMS
SuPPLIES
TRAwSPORTATION

WORKSHOPS & SEMINARS
NewsPAPERS & PAMPHLETS
Books & MicROFILMS
TRANEPORTATION

SuPPLIES
CONVENTIONS
"

AMOUNT

11.65

8.25
7.20
6.20
2.50
5.00

20.00
7.50

13.75
1.25
1.29
2.25
9.97
3.50
4,95
1.00
3.50

21.00

15.00
1.00

16.30

12.63

17.37

20.90

10.83

30.00

27.00
3.30

39.50
8.60
3.00
2.90
3.09
2.57
9.50
9.25
5,50

50.00

20.00
5.81
4,00
6.75
7.00
6.35

18.00

17.00

30.00



WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1976 BILLS PRESENTED FOR PAYMENT
ON APRIL 27, 1977

LIST OF CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT
FOR THE MONTHS OF JANUARY, FEBRUARY AND MARCH, 1977

VOUCHER

DATE NC. PAYEE BUDGET ALLOCATION AMOUNT
3/10 907 W. O. Pusttc LiBRARY 14, CONVENTIONS $ 1.50
3/11 908 BiLL TOOHEY 12. TRANSPORTATION 310
3/12 909 SHIRLEY ITKIN 4, SUPPLIES 6.59
3/12 910 W, 0. PusLic L1IBRARY 4, " 1.:95
3{15 211 AMER1CAN L1BRARY ASSOCIATION 14, CONVENTIONS 15.00
3/21 912 SHIRLEY |TKIN 4., SUPPLIES 359
3/22 913 W, O, PuBLic LI1BRARY 2. Books & MiCROFiILMS 6.29
3/22 94 N.J. LIBRARY ASSOCIATION 14, CONVENTIONS 24.00
3/25 915 RutGeR's UNIVERSITY 15, WorksHoPs & SEMINARS 18.00
3/28 916 W. O, PusLiC L1BRARY 15. " " 8.00

TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT

FOR THE MONTHS OF JANUARY, FESBRUARY AND MARCH, 1977 $ 627.92

——T

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WiTHOUT AupIiT,

AARON EISENBERG & CO, CPA's

ﬁ« Tiiwlw A




VOUCHER

NUVMBER

2407
2402
2403
2404
2405
2406
2407
24084
B
C
2409
2410
2411
2412
2413
2414
2415A
B
2416
2417A

WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

TOR PAYMENT ON APRIL 27, 1977

PAYEE

PeTTY CasH CHECKING A/c
MioLANTIC NaTionaL Bank W/T
WesT OrRaNGe CREDIT UNION=SAVINGS
POSTMASTER
A, AsorN EXTERMINATING CoO,
AoveNTure GUIDES
Atr CONTROLLED ENVIRDNMENT
AL's AuTo PaRrRTs, INC.

1"

" "

ALTERNATIVE SOURCES OF ENERGY
AMERICAN COLLEGIATE EMPLOYMENT INST.
AMgrican HoTeEL RecisTeER €O,
AMERICAN INST, FOR EconoMmic RESEARCH
AmericaN Assn, oF CoLLeges OF PHARMACY
THe ATHLETIC PRESS
AutoMaTic DATA PROCESSING

1 n 1]
Aver PRress
Tre Baker & TayLor Co.

1" 1"

" n
1" " n 1"

1" 1] 11 \
THE BaKer & TayLorR CoMPANIES
1" " 113
" 1" 1"

R. R. Bowker
R. R. BOWKER
BoARDSTREET, INC,
Bro=DART, th,

'

n

Bureau oF HeaLTH & HospiTaL CAREERS
COUNSELLING

C. W, AssociATES
" "

1" "

CaMBRIDGE UNIVERSITY PRESS
CARPETMOBILE
CHAMBERS RECORD SHoP

" "t "

1 1M 1

Tre CHeMicaL PusLisHing Co. INcC.
CoLrecTor Books
CoMMONWEALTH WaTerR Co,
CongRESSIONAL QUARTERLY, InNC,
CoNsUMERS UNI|ON
Tue CounNciL FOR STATE GOVERNMENTS
Crown PuBLISHERS, INC,
CurTis-LieEBERMAN PUBLICATIONS
CurTis Service, INC.
DepT. oF EoucaTion, State oF N.J.
DiMonDsTEIN Book Co. InNC,

" 1"

BUDGET ALLOCATION

1.
1.
3.
1.
2.
6.
8.
8.
8.
2.
2.
Lis

20.
20.

2
1.
1.
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TRANSFER

SALARIES
"

PosTAGE
Service CoNTR.,
Books
MAINT,=MAIN
MAINT.=MoB.,

11 "

" 11}
Books

1t

PAMPHLETS
"

Books
Service CONTR.
1l 1"

PAMPHLETS
MAINT.=MAIN

. A/V MATERIALS
1" 1"

" 1

. Books
11"

MAINT.,=MAIN
Books

Books
"

"

MainNT,.=-MoB,
PAMPHLETS
Books

$

5,40

CHECKS ARE DATED
ApriL 27, 1977

AMOUNT

17.10
3.75

39.10

39215

16.78
86.61
105.69
40,27

132.30

31.98

56.S0

4.50
4.50

238.50

14,75
8.60

7.50

37.09
45,42

34,62

236.60
302.70
224,75
121.69
189.13
327.32
333.63

$

200,00
1,818.47
283.55
300.00
15.00
17.00
29.62

26,25
2.00
7.95

12.45
2.00
5.00
5.56

78.25
54.89

249,35

221.18
20.70
79.00

5.56

247.50

29.70

30.85
2.2
162.72

117.13
14,25
14,95
64,09

9.95
8.00
V=19
2.53
7.05

217.39

3.00



WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1977 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON APRIL 27, 1977

CHECKS ARE DATED
ApriL 27, 1977

VOUCHER
NUMPRER PAYEE BUDGET ALLOCATION AMOUNT
2438H DimonDsTeIN Book Co. INC. 2. Books $ 288,12

I 1" n 11 11" . 1" 2“[ .’34

J 1" 1" " 1" S 11 ( 4[i 57)

K 1" 1 " 1" 2. [} ] 63:71

L " 1" 1" 1" 2: " 308.59

|\’.| " 1" A\ 1 2. " 276.04

N 1] \ " 1" 2. 1" 312.80 $ 3,.‘55.35
2439A DousLepAaY & Co. Inc. 2. " 2.41

1" " " 2. 1" 30.69

? 7" 1" " 2. " 5.46

D " 1" " 2. " 55.09

E 1" 11 1 2‘ " 8.48

F 1" 1" 1"t 2. " 11.87

G " 1" 11 2. 1" 4'24

H 1" 14 1" 2. 1" 7.63

| " neoo 2. " - 62.21 188,08
2440A Eesco SuBSCRIPTION SERVICES 19. MA?AZINES 9.00

B " " " 19. ! 7.00 16.00
247 AaroN EtsenBerGc & Co. 23. MeM7T. SERVICES 767.00
2442 Farmer ELECTRICAL SuPpLy 6. MAINT=MaIN 57.00
2443 FearoN PuBLISHERS, INC. 2. Booiks 31.27
2444 FeoeraL Joss DiGeEST 2. " 9,50
2445 FIREBUILDERS 20. PAMPHLETS 3.00
244LBA Gare ResearcH Co, 2. Books 18.63

B " " " 2, " 18.63 37.26
2447TA GavyLoro Bros. Inc, 4, SuPPLIES 193.91

B " " " 4, " 8.25 202.16
2448 GrRoL1ER EpucaTionaL CoRre, 2. Books 414,50
2443A GrosseT & DunLAP, INC. 2a 5.00

B & " ) 2, " N 6.38 11.38
2450 Gene Hacker CAMERA Stor 6. MA+N¥T'MthL— 24,00
2451 JoHNn J. HEaNEY 2. Books 5.35
2452A INTERNATIONAL C1TY MANAGEMENT ASSN, 2, " 19.50

3 " " " " 2. " 24,00 43,50
2453 JapaN PusLicaTioNs Trabing Co. INC. 2. " 12.85
2454A THE JeEw!SH PUBLICATION Soc., oF AMerica 2, " 12.45

B 1" 1" 1" 1" 1" 2 1" 9.95 22.40
2455 THe JoHN Hopkins UNIVERSITY PRrRESs 2. " 16.80
2456 CAROLYN KAPLAN 2. " 15.00
2457A KaurMan's SENTRY HARDWARE 4, SEPPLIES 118.36 .

B " Y " 4, 2.10 120,46
2458 LAPAT DUPLICATING & OFFICE SUPPLIES 4, " 223,00
2459 Larouse & Co. 2. Books 38.82
2460 LeoNARDIS 6. MAINT,=MAIN 735.00
2461A Lewis Paper & SurpLy Co, 6. MAINT.-MﬁIN 230.55 -

B " T 11 1] 6. n ]9.75 250.
2482A LiBRARIES UNLIMITED, INC. 2. B?oxs 14,17 .

B " " " 2. " 18.67 32.84
2463 LONGMAN, INC. 2. " 35.85
24LBLA MacMiLLiAN PusLisHinNGg Co, INC. 2. " 44,03

11 1" L1 2. 11 19.40

lg \ 1t 1) 2 " 5.54

D " . " 2. " 6.78

E 1" " 1" 2. 1" 9.78

F- \} 1" 1" 2- " 6‘2.‘

G 1" 1" " 2° " -‘2.76

H " " " 2s 23.10 127.60
2465 MaJor Books 2. T 5.00
2466A MANUFACTURERS' NEWS, INC. 2. " 77.50

B " " i 2, " 67.50 145,00
2487 THe METROPOLITAN MUSEUM OF ART 2. " 22.20
2463 MoberN Mass Mepia, INnc. 21. A/V MATERIALS 6.00



VOUCHER

NUMBER

2469
2470
2471
2472
2473
2474
2475
2476
2477
2478A
B
C
2479
2480
2481
2482
2483
2484A
B
2485
248 B6A
B
2487
2488
2489
2490
2491A
3
2492
2493
2494
2495
249A
2497
2498
2499
2500
2501
2502
2503A
B
2504
2505
2506
2507
2508
2509

WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON APRIL 27, 1977

PAYEE

J. M. Morexouse PriINTING CO. INC,
MuLTIMEDIA PuBLISHING CORP.
NaTioNAL DIRECTORY SERVICE, INC,
NaTionaL FueL OiL INC.

MATIoNAL GEOGRAPHIC SOCIETY

New AMERICAN LIBRARY

New JERSEY BelLL

New JeErRsey BeLt

New Jersey Canoy & Tosacco CoRre.
New JERSEY OFF$CE Supphv Cg.

1" 1" " 1" 1]

NiLGIRI PRrRESS
HeENRY PHiLiPs PusLtsHinNGg Co.
PiLoT Books
Peroue Rabpio Co.
PiTney Bowes
PrReENTICE=~HALL, INC.
1" [1} \

PrescrIPTION CENTER
PusLic Service ELec, & Gas Co.
1 11 1] n 1"

Rano McNaLLy & Co.
Reapex Books
RegenT Book Co. INC,
REYMONT ASSOCIATES
RouTLeEDGE & KEGAN PA%L LID.
1 " 1
SAGRIN PRESS
SHoe STRING PRESS
SiLverR BurDeTT CoOMPANY
STATE InDUSTRIAL DIRecTORIES CORP.
STrucTURES PusLisHING Co.
TraveL CENTERS OF THE WORLD
UNiTeED NATIONS
U.S. INDUSTRIAL DIRECTORY
THE UNIVERSITY OF MASSACHUSETTS PRESS
UNIVERSITY MICROFILMS [NTERNATIONAL
WARREN, GORHAM & LaMONT, INC.
WELSE-WINCﬁLER BINDERY, INE.

Xerox CORPORATION
Young's NEws SERVICE
Yuoin's PAINT STORES
N.J. HisToricaL SocieTy
SusurBaN Homes Guipe
RarpH KeLry

SURB-TOTAL = FORWARD

BUDGET ALLOCAT ION

MNNEEEPPPOONMNDONN

NN
- O

11.

n M
. e o e e o . e o o e o o s o o o o

WWMNDDMNNMNNPPNPDNDPPNDNDNDNDNDONNMND OO P

n NN
[ ] L] [ ] [ ] .

10,

SuPPLIES

Books
1]

MAINT.=MAIN
Books
1"

TELEPHONE

TELEPHONE

SuPPLIES
1

Books

1"t
NEWs .&PAMPHLETS
A/V MaTERIALS
SerRV.CONTRACTS
Books

"
SuPPLIES
MAINT.=MAIN

" 1]

Books
"

"

News.& PAMPHLETS
Books
"

BinDING
1"

PHoTocorPy
News.& PAMPHLETS
MAINT . =MAIN
News., &PAMPHLETS
Books

ComM, REL.

___2.10

19.30

898.02

8.91

44,20

CHECKS ARE DATED
ApriL 27, 1977

AMOUNT

$ 32.50
10.45
2.59
860.52
S.80
10.35
163.58
11.40
89.50
10.20
3.00
15.30
11.65
5.95
2.50
50.50
33.00
35.07
54.37
2.96
888.18
1,786.20
53.00
11.50
3.96
2.50
17.68
26.59
7.81
13.50
9.17
87.50
4,95
8.95
43.90
45,00
7.20
6.06
96.00
27,50
71.70
112.04
21.65
128.48
3.00
8.20
40,00

15,112, 64



WEST ORANGE FREE PUBLIC LI1BRARY

MARCH 1977 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON APRIL 27, 1977

CHECKS ARE DATED
ApriL 27, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
SUB-TOTAL = FORWARDED $15,112.64
LESS:
CHECK #2401 = PeTTY CAsH CHECKING A/c $ 200,00
2402 - MipLanTic NaTionaL Bank (4/15/77) 1,818.47
2403 = West Orange CrReDIT UnioN 283.55
2504 - Xerox CorP. = CHARGE FROM PHoTocoPYy MACHINE 112,04  2,414,06
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - MARCH 31, 1977 $12,698.58
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT,
AARON EISENBERG & CO., CPA's

Zgziuw /%i‘“wéglu f{i




1)
2)
3)
4)

5)
6)
7

8)
9)
10)

11)

AGENDA
WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

Roll Call

Open Public Meetings Statement
Minutes

a. Bills Presented for Payment
b. Financial Statement
Director's Report

Committee Reports

01d Business

a. Adopt 1977 Budget

New Business

Communications

Community Participation

Ad journment

MAY 25, 1977




MINUTES
BOARD OF TRUSTEES MEETING

MAY 25, 1977

The meeting was called to order at 8:20 P.M. by President Anita 0. Strauss.
Present were Board members Andrea Grover, Nancy Herman, Albert Kupferer, Paul E.
Pasmantier, and William Sagosz constituting a quorum. Also present were Director
Lola N. Reed, Board Attorney, Irving Ostrow, and Board Accountant, Stewart
Manheim. Also present were several residents of West Orange.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1975 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the '"Open Public Meetings Act," proper notice of the meeting and all
Library Board meetings for the year 1977 was posted, and shall remain posted
throughout the year, on the official Main Library Bulletin Board, was mailed
to the "Star-Ledger''--the officially designated newspaper, was mailed to the
"'West Orange Chronicle''--the second newspaper, and was hand-delivered to the
Town Clerk.

MINUTES:

Mr. Sagosz made a motion to accept the Minutes of the April 27, 1977 Board
of Trustees meeting. Mr. Kupferer seconded the motion and it was carried unani-
mously.

TREASURER'S REPORT:
a) Bills Presented for Payment:

Mrs. Herman made a motion to accept the Bills Presented for Paymeht
for the month of April, 1977. Mr. Sagosz seconded the motion and it
was passed unanimously.

b) Financial Statement:
Mrs. Herman made a motion to transfer $45,000 from the Statement
Savings Account #02-073-0000177-0, to Midlantic Bank to the checking

account to cover current expenses. Mrs. Grover seconded the motion,
and it was carried unanimously.

Mr. Pasmantier made a motion to accept the Financial Statement as
presented. Mrs. Herman seconded, and the motion was carried unanimously.

DIRECTOR'S REPORT:

Mrs. Reed reported that the air conditioning has been turned on, adjusted,
and as of this date, working efficiently.

Mrs. Reed will be attending the American Library Association convention
in Detroit on June 17-23. In order that the Director may attend the next Board



2)

of Trustees meeting, Mr. Kupferer made a motion to have the next meeting held
in the Director's office on Wednesday, June 29, 1977 in place of the June 22nd.
date. Mr. Sagosz seconded the motion, and it was passed unanimously.

COMMITTEES:
a) Buildings and Grounds:

Mr. Sagosz made a motion that the Board of Trustees install the
fire detection alarm connection to the police department with a
proposal of less than $500. Payment will be taken from Line item--
Burglar Alarm System. Mrs. Grover seconded the motion, and it was
carried unanimously.

b) Finance Committee

Mrs. Herman reported to the Board of Trustees that the Town Counci l
has granted the library the $8,707 needed to balance the 1977 budget.
Mrs. Strauss commended Mrs. Herman and the committee for the superb
job they have done.

c) Personnel:

Mrs. Grover reported on the meeting that was held with Mrs. Magno and
three Junior Library Clerks--Ethel Soprano, Marie Rubinetti, and Mary
Longo.

Mr. Pasmantier stated that a committee has been formed to make a new
salary guide. Therefore, there should be a deferment of any salary
discussion until an explicit salary scale is formulated. The study
will be presented at the next meeting.

OLD BUSINESS:

Mr. Kupferer made a motion that the amended 1977 budget of the West Orange
Public Library in the amount of $513,925 be approved. Mrs. Herman seconded the
motion, and it was carried unanimously.

Mr. Sagosz made a motion to allocate $360 to Gene Hacker, as the lowest
responsible bid, for an A/V cabinet to be taken from line item--Audio/Visual
Equipment. Mr. Pasmantier seconded, and the motion was carried unanimously.

NEW BUSINESS:

Mr. Kupferer, the library Board's representative to the Cable TV Advisory
Board, said that one of the things his Board is working on is the development
of a research library dealing with Cable TV projects and policies. They would
like permission to have a shelf within the library to contain the related
materials and books. Mrs. Reed said that this would be satisfactory, and that
she will locate an area.



3)

Mr. Pasmantier, with the Board's approval thanked Mr. Manheim for his
preparation, presentation, extra time, and expertise given to the Library
Board meeting with the Town Council. He suggested that Mrs. Strauss appoint
a special committee to formulate plans to approach the Town Council in a
professional, organized fashion to request a Mobilibrary and/or a Library
addition. Mr. Sagosz volunteered to work with Mr. Pasmantier on the priorities.
Mr. Ostrow and Mr. Manheim also offered their services in their respective
capacities.

Mr. Ostrow thanked Mr. Pasmantier for initiating the idea of going to the
Council to obtain reinstatement of budget funds.

COMMUNICATIONS:

Mrs. Strauss received a letter from the Board of Education. The Art
Department is presenting its annual exhibit of student work representing
elementary through high school. Mr. Kupferer recommended the exhibit to
everyone.

Mrs. Strauss has received communication about a new Board member who
has been appointed by the Mayor to replace Mrs. Lopis. However, the Town
Council has not passed a motion approving the appointment as yet.

Acting upon a request submitted by the staff that they receive their
second salary check for May before Memorial Day weekend, Mr. Kupferer made a
motion that the Board of Trustees approve payment of the salary checks, and
that they be signed and dated on the 27th of May. Mr. Sagosz seconded the
motion, and it was passed unanimously.

PUBLIC PARTICIPATION:

) Mr. Lang praised the Library Board and Mrs. Reed on the excellent
Improvement of the reference section. He also stated his concern about the
Xerox machine. Mrs. Grover apologized for the delay in answering his letter,
and will promptly attend to it.

ADJOURNMENT :
The meeting was adjourned at 9:40 P. M.
Respectfully submitted,

/Ajfzaﬂfv44>)§f%:;L¥L_’

Sandra Goss, Secretary

Q;Z /é"'b(f.d-‘ (:/(-“é_?"f/z/
r

Andrea Grover
Secretary, Board of Trustees



DIRECTOR'S
MONTHLY REPORT

MAY 25, 1977

Graduation time is upon us and a number of our staff are
involved with either their own children or relatives and friends
in preparation for the exercises. Also, among our employees
are graduating seniors from high school and college.

A meeting of Department Heads was held on Monday, May 16,
at 2:00 P, M. A general discussion evolved around budget
planning, summer schedules and summer vacations. We were also
concerned about updating our Book Selection Policies and agreed
to work further on the matter at the time of our next meeting
on June 15th.

An informal meeting of the general staff was held on Monday,
May 23rd at 2:00 P, M. After a few preliminary remarks we went
into a question and answer period. Many helpful suggestions
were made by employees.

The second annual West Orange Public Schools Cooperative
Education Employer-Employee dinner was held at Mayfair Farms
on May 16th. Michael Repiscak;an employee and a graduating high
school senior, invited me to the affair. We received a Certificate
of Participation award for being a part of the program.

Our display for the month has been devoted to travel.
Many lovely compliments were received from satisfied borrowers.
Although there was not a large crowd for our first episode of
"Roots| those who came thoroughly appreciate what the library
is doing for our town.

After much confusion and misunderstanding, and a few
telephone calls, which involved ifessrs. Sagosz, McCann, Belli,
Refinski and Silverstein, our contractor trom Environmental
Control, the air condition system has been turned on, and, at
the time of this writing, working very well.

We are in the process of adjusting our summer schedule
to reflect complete employee coverage during this heavy vacation
period. Efforts are being made to distribute hours to current
employees without having to hire additional personnel. If,
however, we must add two or three people for the summer, they will
be Junior Library Clerks.

The library will be closed on Memorial Day, Monday, May 30th.
Respectfully submitted,

Pen Ut

Lola N. Reed
Director



ALARIES AND WAGES
ONTRACTUAL SERViCEsS:
SINDING

CoMMUNITY SERVICES
TRANSPORTATION
SZMiNARS AND WORKSHOPS
AuDiT
MANAGEMENT &
LEGAL

<
]
~
L

ProF.SERVICES

WEST ORANGE FREE

PUBLIC LIBRARY

BUDGET RE
MONTH OF APRIL 1977
LIBRARY BCARD MELTING OF

EXPEND I TURES

PORT

MAY 25, 1977

CONTRACTUAL MAINT.& REPAIRS:

Vain Lisrarv=UTiLITiCS
MaiN LISRARY=REPAIRS
TorY-CORNZR=-RENTAL
CO0KMOZ ILE
Szrvice CONTRACTS
VATERIALS & SUPPLIES:
SO0KS
SUPPLIES
PEZRI0DICALS, SERIALS &
NZWSPAPERS
PAMPHLETS
AuDi10=VISUAL=-MATERIALS

VisCc., OTHER ZXPENSES:
. NSURANCE
TELEZPHONE
POSTAGE
CvpLoveD HzalTH
DINEFiT PLAN
ANNUAL REPORT
TQUIPMENT:

SHELVING=300KS
SHILVING-MAGAZINES
Crairs
STAFF RooM FURNITURE
MaiNT. EQuiP.
Aupic=Vis. SauiPr.
STATUTORY CXPEINDiITURES:
SociaL SECURITY
PUBLIC CMPLOYEES
RETIRIMENT SYSTEM
CURGLAR ALARM

TOTAL

1977 BiLLs/AccTs,
ACCUMULATED PavasLE
BuoGeET Ex- 4/30/17
PEND ! TURES UNEX= PRESENTED
PA D Pato 4 PENDED FOR BuoeGeT
ProPOSED MONTH OF  MoNTHs EnDED BuDGEeT PAYMENT BaLances
BubageT APRIL BALANCE AT THIS AT
1977 1977 4/30/77 4/30/77 MEET (NG 4/30/77
$330,885 $25,950.71 $101,887.40 $228,997.60 $228,997.60_
1, CC0 66.75 194.10 805.90 $ 87.11 718.79
500 40,00 55,100 445,00 445,00
30C -0- 118.65 183.35 183.35
600 -0- 302.78 297.22 297.22
1,650 -0=- - =0=- 1,650.00 1,6?0.90
9,700 767.00 2,301.00 7,399.00 767.00 6,632.00
2,000 -0- 500.00 1,500.00 1,500.00
20,000 2,710.81 6,108.52  13,890.48 885.61 13,004.87
7,000 1,387.12 2,433.76 4,566,24 303.25 4,262.99
540 -0- -0- 540,00 135.00 405,00
53,500 243.64 710.71 4,589.29 4,589.29
3,500 126.25 737.26 2,762.74 93.60 2,669.14
55, 000 5,702.86 18,062.29 36,937.71 6,023.69 30,914.02
10, 0C0O 887.54 2,930.14 7,069.86 1,776.05 5,293.81
8,000 42.40 108.55 7,891.45 46,00 7,845.45
500 16.00 50.60 448,40 448,40
1,500 173.63 381.32 1,118.68 1,118.68
6, 000 ( 159.00) 282.00 5,718.00 5,718.060
1,500 174.98 573.66 926.34 163.55 TR 9
2,300 300.00 903.30 1,396.70 300.00 1,096.70
12,500 1,020.97 4,083.88 8,416.12 8,4156.12
200 -0=- =0~ 200.00 2C80.00
3,000 -0- -0- 3,000.00 3,000.00
1,000 -0~ - -0~ 1,000.00 1,000.00
750 ~0- -0- 750.00 75C.00
1,000 -0- -0- 1,000,00 1,000,00
500 -0~ -0- 500,00 500,00
1,200 -0- 87.00 1,113.00 1,113.00
20, 0G0 -C- 4,642,38 15,557.62 15,557.62
16, 000 -0- 448.80 15,551,20 15,551.20
1,500 -0- -0- 1,500.00 1,500.00
$525,425 $39,451.66° $147,702,10 $377,722.90$10,580.86 $367,142.04

- e e et




o
I CasH Funos=-MarcH 31, 1977
App:
FiNgES- -
Non=REsiDeNT FEES
PHoTocoPY
Book RENTALS
MiCROF ILMS
GiFTs AND MEMORIALS
Auo1o-VisuAL
Lost Books
Excess PROPERTY
EsTiMATED 2ND QTR. 1977
BuoGeT FROM TowN oF W,ORANGE
II ToTAL ApRIL 1977{RECEIPTS
TIT ToraL Avariaeie T Puus 11
IY LeEss:
ApriL 1977 = EXPENDITURES
V ToraL Cash Funos 4/30/77

Apo:
Due FrROM TowN oF W. ORANGE
For 3rD AND 4TH QTR. BUDGET

Less: Accounts PavasLe 4/30/77
BUDGET BALANCE PER REPORT 4/30/77

WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF ALL FUNDS, RECEIPTS AND DISBURSEMENTS FOR

TTHE IO fH CF APRIL 1977

CASH FUNDS REPRESENTED BY:
CHECKING AJC MIDLANTIC NAT'L. BANK

MIDLANTIC NAT'L. Bank#02-073-0000177-0

W, 0., S & L Ass'n. #10085
Petiy Casu ~ Funo Funo
Petty CasH ~ CHeckinGg Funp

$ 30,809, 43
110,427.87
18,153.38
326.25
6,64

} .57

$159,523

BOCK SALES
TOTAL FINES & LOST & EXCESS
ALL BUDGET RESERVES BOOK PROPERTY
FUNDS FUND FUND FUND FUND
$86,942.44  ($ 8,638.94) $ 7,845,86 $ 403,41 $ 212.72
( 1,578.52
( 70.00
( as1.07
2,243,79 ( 59,25
( 20,00
( 64.95
( 10,00
150.15 150. 15
38.35 38,35
109,600.50 109,600.50 B
112,032.79 109,600.50 2,243,79 150.15 38,35
198,975.23 100,961.56 10,089.65 553,56 251,07
39,451,66 39,451.66 R o R
$159,523.57 61,509.20 »10 089.65 $ 553.56 $ 251.07
316,213.00
377,722.90
_10,580.86
>3§]_}4? 0k
FUNDS s

“Buocer Funp

Fines & Reserves Funo
LosT Book Funp

Boox Sares & Excess

PrRoPERTY FunD
Petty CasH & CHANGE
AccuMuratep Rzserves Fund

less: AJ/C PavasLe 4/30/77

pgﬁ

PETTY
CASH ACCUMULATED
& CHANGE RESERVE
FUND FUND

$ 326.25 $ 86,793.14

86,793.14

326.25

$ 326.25 §86,793.14

$61,509. 90
10,089.65
553,56

251,07

326.25
_86,793.14
111 523. D(
10 580,86
q "9 ?1



WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1977 BILLS PRESENTED FOR PAYMENT
ON MAY 25, 1977

CHecks ARE DaTeD
ApriL 27, 1977

VOUCHER
NUMBER PAYEE~ BUDGET ALLOCATION AMOUNT
2510 MiDLANTIC NAT'L. Bk. W.T. 4/30/77 1. SALARIES $1,656.19
2511 W. O. FeoeraL CREDIT UNION 1. " . 283.55
2512 S7aTe of N.J. = INcoMg Tax=-ApriL 1977 1, " 521.47
2513 Town oF W.0,~HospiTAL1zATION=MaY 1977 26. HosPITALIZATION 1,020,97
2514 Town ofF W.0.-Soc. Sec.EmMpLOYEES-
ApriL 1977 1. SALARIES 1,518.11
2515 P.E.R.S, #20284 - Pensions, LOANS,
ETC. . " 1,127.19
2516 P.E.R.S. #20284 ~ CONTRIBUTORY
GrRouP INs, 1. " , 139.20
2517 P.E.R.S. #20284 « SUPPLEMENTAL
ANNUITY 1. SALARIES 36.00
NetT PavroLL 4/15/77 #1694-1738 (45) . " 9,490.27
Net PavroLL 4/30/77 #1739-1784 (46) 1. " 9,076.71
SUB-TOTAL 24,869.66
ADD: CHEeEcKks #2389-2509 PRESENTED FOR
PAYMENT AT APRIL 27, 1977 MeeTing 15,112.64
SUB-TOTAL = CHECKS 1SSUED AT APRiIL 27, 1977 39,982.30
LESS:
CHECKS #2347 = FRELINE, INC. VoIDED 4. SuPPLIES $ 50.40
#2401 = PeTTy CAsH CHECKING A/c  TRANSFER 200,00
#2437 - DeEPT. OF EDUCATION,
N.J. Voipeo 20. PAMPHLETS 3.00
#2496 = STRUCTURES PUBLISHING
Co. Voipep 2. BooKs 4,95
#2504 = Xerox CorRP. CHARGE
FROM PHOTOCOPY MACHINE 112.04
Deposits 4/11/77 = W.C. INs. REFUND 5. |NSURANCE 159.00
' 4/20/77 = Book ReFunD 1.25 530,64
TOTAL EXPENDITURES = MONTH OF APRIL 1977
PER BUDGET REPORT $39,451.66

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

L QA

el

PREPARED WITHOUT AuDIT,
AARON E1SENBERG & CO,., CPA's

/7 7
By: / (_&u..‘-‘\,‘ e M LT

- )

¥




WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MAY 25, 18977

CHECKS ARE DATED
May 25, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2518 MipLANTIC NATIONAL BANK 1. SALARIES
2519 WesT ORANGE CREDIT UNION 1. "
2520 PosTMaSTER, ORANGE 13. PosTtaGe
2521 PeTTy CasH CHECKING A/cC TRANSFER
2522 A, ABORN ExTeErRMiINATING Co., INC. 11, Service CoNTR,
2523 ABiNGDON PRESS 2. Books
2524A A1R CONTROLLED ENVIRONMENT 6. MAINT.=MAIN $ 35,00
B " n [1] 6. \L} [1] 26 .OO
2525 THE AMERICAN Rap10 ReLAY LeAaGue 2. Books
2526 AMERICAN SDCIETY OF AGRICULTURAL
ENGINEERS 2. "
2527 THE ARTHRITIS FOUNDATION
New JeRSEY CHAPTER 2. ¥
2528 AssN. OF AMERICAN MeEpicaL COLLEGES
Suite 200 2. "
2529A AutoMaTic DATA PROCESSING 11. Service CONTR, 39.30
8 n 1" T -l “ . " " 39.30
2530A The Baker & TavyLorR COMPANIES 2. Books 34,26
B n 11t 1" 1"t 2. " 52' 79
C |1} 1" " 1" 2. 1" 7.30
2531A The BAkKer & TAYLOR COMPANIES 2. " 264.23
B " " 11] ”" 2. " 90.02
C 1" n n \ 2- " 1 5. 94
D " " n A1 2. " 60. 69
E " 1] 1" " 2. 01 97. 13
F " " [1) 11 2. " 95.82
G " 1 1" " 2' " 6.94
H ” 11} " 1" 2. 111 26. 95
l " 1] " " 2 . 1 ( .l . OO)
2532 BLack GoLo 2. *
2533 BLoomF 1ELD WinDoow CLeaNING Co., 6. MAINT.=MAIN
2534 BoarRD oF CHOSEN FREEHOLDERS
HuNTERDON COUNTY 20, PAMPHLETS
2535A R. R. BowkEer 2. Books 43,78
B8 " " 2. " 82.30
C B " 2. " 51.50
2536A BROADSTREET, INC. 4, SupPPLIES 2.25
B t 1 4. " -12 .OO
C " " 4. 1" 17. 00
D " " 4. " 59.33
E " 1" 4. " 9. 12
F " " 4, " 111.88
G 1] 11 4. " 2 .OO
H 1" " 4. " 6.26
I " " 4. 11" 4.74
J " " 4, " (__75.10)
2537A Bro=DART, INc, 4, SUPPLIES 50.71
B " 11" " 4. " ]30'00
C 11 " " 4. 11 148 .50
D 11 " [1] 4. " ]99. 96
2538 C. W. AssoclATES 2. Books
2539A Commerce CLEARING House, INc. 2. " 14,67
B 1" " " " 2. " 27.96
2540 CONSUMERS UNION 2. "
2541 Deacon PRess 4. SuPPLIES
2542A ¢ DimonosTEIN Book Co. Inc. 2. Books 125.24
B 1" " " " 2. 11 278.64
C n n 1 " 2' " 303.44
D 11 " [1] " 2. " 61 .05
1" n 1] 11 "
E " " " 0 2. " 69'86)
2. 246,83

$1,696.85
271.05
300.00
200.00
15.00

9.96

61.00"
12.00

11.95
1.25
15.00

78 .60

94,35.

656.72
5.00
32.00

2.00

177.58

149,48

529,17
7.45

42,63
12.00
141.75



VOUCHER

NUMBER

2542G

- LT OTMMOO®

2545
2546
2547
2548
2549
2550
2551A

2552A

2553
2554A

2999
2556
2951
2558
2559A

2560
2561
2562A

2563
2564A

2565
2566
2567
2568
2569
2570
2571
2572
2573
2574
2575

WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON MAY 25, 1977

PAYEE

DimMonDosTEIN Book Co. INC,
" 1" 1

Dosss Bros. LiBrARY Binoing Co.
oF Va.

DousLeDAY AND CoMmPANY, INC.
11" " 1] "

Eb1TIONS
AaroN Eisenserc & Co.

ENVIRONMENT ACTION REPRINT SERVICE

EuroPA PuBLICATIONS LIMITED
FARMER ELECTRICAL SuPPLY
W. H, Freeman & Co.
GaLe ResearcH Co,
" 114 "

GAaYLOrRD BRrROs. INC,
" " 11
" " "

HaroLos Lawn Mower & Equip,
INSTITUTE OF INTERNATIONAL EDuc.
n " " "

KAUFMAN'S SENTRY HARDWARE
LanoFaLLs PrReEss, INC,

LapaT DupLicaTing & OFFiIcCE SuPPLIES

McGrAw HiLL Book Co.

MacMiLLAN PusLisHing Co. INC,
17" 1" 1" 1"t

MaNUFACTURERS' NEws, INC.

NATiONAL HERALD, INC.

NATIONAL REGISTER PuBLisHING Co.
1" 114 1 1"

NATL. UNIV, EXTENSION ASSN.
New JERseY BELL

1" " "
N.J. Canoy & Tosacco CorP.
N.J. OFrFice SupPLy Co,
N.J. SocCieETY OF ARCHITECTS
ORANGE GARDEN SuppLY Co.
PergaMON PRESS, INC.
PrRENTICE=HALL, INC,
PresceiPTioN CENTER
Pus. SeErv. ELec.& Gas Co.
PusLiSHERS CENTRAL BUREAU
QuaL1TY ProoucTs Co,
PrReNTICE=HALL, INC.

BUDGET ALLOCATION

2.
2,
2.
2.
2.
2.
2.
2.

3.
2.
2.
2.
2.
2.
2.
2
2.
2s
2.
23.
2,

AP
e o o ¢ o o &

NSNS
e @ ¢ @ @ o © oo ¢ o

OO N &~
e © o ® © o o ® & =

NENORENON AN SO
e o

Books
[1]

BiINDING
Books
”

1"

MeMT. SERV.

Books
1"

MAINT.=MAIN
Books

11"

11

SuPPLIES
\

114
[1]
Books
1]
SuPPLIES
Books
SupPPLIES
Books
1t
11"

NewsPAPERS & Pamp,

Books

TELEPHONE
"
SuPPLIES
1]

Books
SUPPLIES
Books

"

SuPPLIES
MAINT .=MAIN
Books
SuPPLIES
Books

5.

CHECKS ARE OATED

May 25, 1977

AMOUNT

120.03
152.97

72.28
387.49
348,09
289,08
193.67

249,10 $ 2,

70.07
16.96
16.96
10,92
4.58
T
24.25
6.10

5.46

137.43
130.91

179. 1M

186.79

147.90

4,50
9.00

13.67
5.58

5.54

39.50

77.50

151.95

11.60

758.05

87.11

163.05
16.17
767,00
127.05
94.50
201.00
13.61

268,34

514,40
33,00

13.50
1.15
21.09
14,00
449,85

24,79
81.25
44,00

117.00
6.00

163.55
106.15
et
3.00
56.80
5.75
52.70
8.28
885.61
32.31
13.75
23.63



WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1977 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMCNT ON MAY 25, 1977

CHECKS ARE DATED
May 25, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2576A PRINCETON UNIVERSITY PRESS 2. Books $  61.01
B " " " 2. " (  17.84) $ 43.17
2577 ReceNT Book Co. INC. 2. " ' 43,17
2578 RouTLeEDGE & KEGAN PauL 2. " 86.45
2579 RuTcers UNIVERSITY PRESS 2s | 33.00
2580 SaLeEM PrRess, INC. 2. " 102.25
2581 SHAR=FREY, INC. 2. " 43,40
2582A SiLverR BuroetT Co. 2y \ 43,50
B " 1t " 2. n 8.68
C " M . 2. " 9.17 61.35
2583 SMITHSONIAN INSTITUTION PRESS 2. " 3.75
2584 STAaTE INODUSsTRIES DirRecTORIES CORP. 2. " 91.50
2585 TeLevision DIGENT, INC. 2. " 70.05
2586 3M BusiNESS PRODUCTS SALES 4, SuPPLIES 198.22
2587 Time LiFe 2. Books 10,98
2588 FREDERICK UNGER PuBLisHING CO.INC, s 38.95
2589 Ra1L-EUROPE 2. " 6.40
2590 UniPuB 2. " 8.20
2591 UNIVERSITY MiCcROFILMS INT'L, 2. " 15.15
2552 NEALE WATSON ACAD. PUBLICATIONS 2, M 15.10
2593 WesT OrRANGE CoMMuN(ITY House 7. MAINT.TORY 135.00
2594 JoHN WiLey & Sons, INc. 2. Books 20,78
2595 WM, H, Wise & Co. 2. " 10.51
2596 WoMEN ON WoORDs & |MAGES 2. " 2.00
2597 XEROX 25. PHoToOCOPY 154,01
2598 YuoiN's PAINT STORES 6. MAINT.=MAIN 9.25
SUB-TOTAL 12,902.77
LESS:
CHECK #2518=MioLANTIC NATiONAL Bank (5-15=77) 1,696.85
2519-WesT OrRANGE CREDIT UNION 271,05
2521=-PeTTy CasH CHECKING A/C 200.00
2597=-Xerox CorP.=CHARGE FOR PHOTOCOPY MACHINE 154,01 2,321.91
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT-APRIL 30, 1977 $10,580.86
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

S ' '/,! f/ Q—’—’-—
SAEw /i' T PREPARED WITHOUT AuDIT,

\ AARON EISENBERG & CO., CPA's

/) g : p
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WEST ORANGE FREE PUBLIC LIBRARY
AMENDED 1977 BUDGET PPOPOSAL BY BUDGET COMMITTEE TO
BOARD OF TRUSTFES OF WEST ORANGE FREE PUBLIC L 1BRARY i
SHOWING ACTUAL EXPENDTTURLS FOR 1974=1975=1976
AMENDED
ACTUAL PROPOSED  ADJUST- - BUDGET
1974 1975 1976 1977 MENTS 1977
SALARIES $254,000 $284,000 $300,000 $330,885 «$ 8,000 $322,885
BinDiING 690 1,052 740 1,000 1,000
ComMuntTY Service 380 690 575 500 500
TRANSPORTATION 260 303 244 300 300
SEMINARS 1,033 1,483 567 600 600
Auorr 1,600 1,650 1,650 1,650 1,650
MANAGEMENT AND PROFESSIONAL k
SeErvicEes 7,200 7,937 9,200 9,700 9,700
LeGAL 1,649 5,784 2,074 2,000 2,000
Main LiBrARY=UriLiTIES 12,331 17,375 15,975 20,000 20,000
Main LiBrARY=RePAIRS 5,454 2,472 3,550 7,000 7,000
Tory CORNER=RENTAL 540 540 540 540 540
BooxMosiLe 4,592 6,900 6,200 5,300 5,300 |
Service CONTRACTS 2,087 3,252 3,476 3,500 3,500
Books 57,538 62,416 60,580 55,000 55,000
SupPLIES . 12,464 9,959 11,380 10,000 10,000
PeriopicALS, Ser1ALS AND NeEwsPAPERs 4,685 6,876 5,660 8,000 8,000
PAMPHLETS - - 478 500 500
Aup10-VISUAL = MATERIALS 5,470 3,862 779 1,500 1,500
INSURANCE 4,837 4,441 5,071 6,000 6,000
TELEPHONE 1,428 1,625 1,687 1,500 1,5C0
PosTacge 1,805 1,841 2,265 2,300 2,300
EMPLOYEES HEALTH=HOSP ITAL 7,525 8,950 11,162 12,500 12,500
AnnuAL RePoORT ~0- 200 -0~ 200 - 200
EQuipPMeNT 6,670 2,451 =0~ =0- =0-
*SHELVING - Books 0= =0= 2,353 3,000 - 3,000 =0= !
SHELVING = MAGAZINES =0- " «0- © =0= 1,000 - 1,000 =
ReapiNGg RooM = CHAIRS =0- =0 820 750 'nayéi
STAFF FURNITURE -0- =0~ -0~ 1,000 - 500 500 }
MainTENANCE EwulPMENT. =0~ =0~ 990 500 500 -
Aupio VisuaL EquieMenT 0= =0= 648 1,200 - 500 T00
SociAL SecurtiTy’ - CoL 14,417 16,046 16,830 20,000 : 20,000
PusLic EmPLOYEES RETIREMENT SysTeM 8,834 10,405 14,173 16,000 + 1,500 17,500
FiRE ALARM =0= =0- 4,162 «O- -0-
BURGLAR ALarM =0~ =0~ =0- 1,500 1,500
$417,539 $462,510 $483,879 $525,425 o$ 11,500 $513,925
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AGENDA
WEST ORANGE FREE PUBLIC LIBRARY

BOARD OF TRUSTEES MEETING

JUNE 29, 1977

Roll Call

Open Public Meetings Statement
Minutes

Treasurer's Report

a. Bills Presented for Payment
b. Financial Statement
Director's Report

Committee Reports

014 Business

a. Letter from Council

New Business

a. Federal Grant for Addition
Communications

Community Participation

Adjournment



A

MINUTES
BOARD OF TRUSTEES MEETING

JUNE 29, 1977

The meeting was called to order at 8:00 P. M. by President Anita 0. Strauss.
Present were Board members Andrea Grover, Nancy Herman, Albert Kupferer, Paul
E. Pasmantier, William Sagosz and Joseph Silvestri constituting a quorum.
Mr. Silvestri has been appointed to serve out the term of Phyllis Lopis--term
ending 1979. Also present were Director Lola N. Reed, Board Attorney, Irving
Ostrow, and Board Accountant, Stewart Manheim. Also present were several
residents of West Orange.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 6, 1975 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the '""Open Public Meetings Act,' proper notice of the meeting and all
Library Board meetings for the year 1977 was posted, and shall remain posted
throughout the year, on the official Main Library Bulletin Board, was mailed
to the ''Star-Ledger''--the officially designated newspaper, and was hand-delivered
to the Town Clerk,

MINUTES:

Mrs. Grover made a motion to accept the Minutes of the May 25, 1977 Board
of Trustees meeting. Mrs. Herman seconded, and the motion was passed unanimously.

TREASURER'S REPORT:
a) Bills Presented for Payment:

Mr. Sagosz made a motion to accept the Bills Presented for Payment
for the month of May, 1977. Mrs. Herman seconded the motion, and
it was carried unanimously.

b) Financial Statement:

Mrs. Herman made a motion to transfer $64,000 from the Statement
Savings Account #02-073-0000177-0, to the checking account in the
Midlantic Bank to cover current expenses. Mr. Pasmantier seconded,
and the motion was carried unanimously.

Mrs. Grover read a letter from the Town Council informing the Board
of Trustees that the request for an additional sum of $8,707 has been
granted for the deficit in the 1977 budget.

Mrs. Herman made a motion to accept the Financial Statement as
presented. Mrs. Grover, seconded and the motion was pasFed unanimously.



2)

DIRECTOR'S REPORT:

Mrs. Reed reported to the Board that the book sale held on June 9th,
was a successful one, the net total being $849.30. The response was also
favorable to ''Meet the Director and President of the Board of Trustees'' which
was held in conjunction with an amnesty on all overdue books and materials.

Mrs. Reed expressed the concern of the employees who have signed with
Tax-Sheltered Specialists-United Teachers Service Agency, Inc. The library
has been receiving bills for this savings plan which is supposedly tax free.
As of this date, no ruling has been made to approve librarians' enrollment
in this plan. Mr. Ostrow will contact the company and inform them that the
Board of Trustees has not sanctioned such payment. The employees will be
informed of the action taken.

COMMITTEE REPORTS:
a) Finance:

Mr. Pasmantier presented the following recommendations for salary
changes to the Board:

1. Hold all salary scales at their present levels. They are
as high or higher than all of our neighboring communities.
In a year or two this hold must be re-evaluated. Cost of
living increments are separate from the scale.

2. The working hours of new part-time people are not to exceed
18 hours. There will be no Blue Cross or Blue Shield paid
for these workers. The pay will be 80% of the full time
scale on their step. Civil Service benefits will be pro-
rated.

3. When determining salary for part-time people who change to
full time, 1890 hours will represent one step.

k. When full time personnel change to part-time, their salary
will be step for step less 20%. After 5 years of consecutive
service at full time the new part-time hours are at the dis-
cretion of the Director. With fewer than 5 years of service
at full time, the new part-time hours must be reduced to 18
or fewer.

Mrs. Strauss urged each member to seriously consider constructing a new
salary scale for new employees. Various alternatives to setting up the steps
were discussed, but it was the general consensus that more time is needed for
this revision.



3)
b) Building and Grounds:

Mr. Sagosz reported that he has received the information needed
to send out letters for bids for the fire detection connection.
J. W. Signal Co. must be contacted and firmly convinced to finish
the final details of the installation of equipment.

c) Personnel Committee:

Mrs. Strauss appointed Mr. Silvestri to the Personnel Committee,
filling the opening left by Mrs. Lopis upon her resignation.
Mrs. Strauss requested that the committee continue Its revision
of the Staff Manual.

In reviewing Mr. Kupferer's memo in regard to Duplicate Hospitalization
Coverage, the Board has decided to table this item until a representative
of Blue Cross and Blue Shield can speak on this particular item, possibly
at the next Board of Trustees meeting.

OLD BUSINESS:

Mrs. Strauss stated that according to an article in the '"West Orange
Chronicle'', $688,000 has been granted to the Town through the Local Public
Works Act. Based upon this information, the Board held an emergency meeting
with the architect and decided to go to the Town Council and request a meeting
to discuss the building plans for the library. The meeting is set for Monday,
July 11, 1977.

NEW BUSINESS:

Mr. Sagosz compiled an outline of all of the suggestions submitted by
the staff in support of the addition. This will be valuable in presenting
information to the Council. Mr. Pasmantier suggested that each member of the
Board approach a Council member with a copy of the suggestions so that they
will have an insight into what the needs of the library are before the date of
the meeting. An informed Council will aid the Board in its presentation,
The members of the Board suggested that Mr. Pasmantier, because of his excellent
knowledge of the financial and building needs of the library, be the spokesman
for the Board of Trustees.

COMMUNICATIONS:

Mrs. Grover read a letter from Stewart Manheim in which he announced
the formation of a new firm under the name of Manheim, Kosson and Novick CPAs.
The firm will be located in Millburn, N.J.

ADJOURNMENT :
The meeting was adjourned at 9:50 P.M.
Respectfully submitted,

//<j5244424C4L¢7é55244¢_”

Sandra Goss, Secretary

Andrea G;ov;r éziﬂhdfuz-{L'/ﬂ
(o]

Secretary, Boa f Trustees



DIRECTOR'S

MONTHLY REPORT
JUNE 29, 1977

We feel very proud and fortunate to have sponsored at least two
successful programs during the month of June. The book sale which was
held on Saturday, June 9th, a beautiful day, netted a total of $849.30.
Response to '"Meet the Director and President of our Board of Trustees'
was a tremendous success. Amnesty on all overdues on that day probably
was a big factor because an unusual number of books were returned.

The American Library Association annual meeting, which | attended
in Detroit, Michigan, had one of the largest attendance in its 100 year
history. In addition to a growth in membership from all over the country
and Canada, at least 15 other countries were represented.

Almost a year ago a representative from Tax Sheltered Specialists
United Teachers Service Agency of Union, N. J. spoke to our staff about
savings on Income Tax payments. Several employees expressed interest in
the plan. They were visited at their respective homes, by the representa-
tives.

Mr. Manheim was consulted about this plan and he investigated the matter
thoroughly through the Commisioner of Insurance in Trenton and also, had
telephone conversations with the company. Because of being skeptical about
the risks involved, Mr. Manheim asked for something in writing, which he
never received.

During the same period the then President of New Jersey Library
Association was contacted by me for reliable information, which he could
not supply. So we did not think it feasible to subject our employees to
a somewhat questionable organization by deductions each month.

Meanwhile we continue to receive monthly bills from them even though
our position has been clearly stated to them. Should we continue to ignore
these statements or what do you suggest?

Just recently staff personnel approached me about an IRA Tax Sheltered
Plan. A call to Mrs. Imerson in the Comptroller's Office revealed that
the Town does not participate in such a plan. What is your position in
this situation?’

The entire '"Roots'' series has been shown at the library and was well
attended.

Respectfully submitted,

Rl ke S

Lola N. Reed
Director



LI1BRARY BOARD MEETING OF

1977 PAYABLE
ACCUMULATED 5/31/77
BubgeT Ex- UNEX~= PRESENTED
PaiD PEND!TURES PENDED FOR BubceT
AMENDED MONTH oOF Paio 5 BuoGeT PAYMENT BaLANCES
BuoceT MAY MoNTHS ENDED BaLANCE AT THIS AT
1977 1977 5/31/77 5/31/77 MEETING  5/31/77
SALARIES AND WAGES $322,885 $24,987.46 $126,874.86 $196,010.14 $ $196,010.14
ConTRACTUAL SZRvices:
BINDING - 1,000 87.11 281.21 718.79 77 .50 641.29
COMMUNITY SERVICES 500 -0- 55.00 445,00 ' 445,00
TRANSPORTATION 300 -0- 116.65 183.35 183.35
SEMINARS AND WORKSHOPS 600 -0- 302.78 297.22 297.22
AuotT 1,650 -0 -0- 1,650.00 1,650.00 -
MANAGEMENT & PROF. Segrvices 9,700 767.00 3,068.00 6,632.00 972,00 5,660.00
LEGAL 2,000 -0- 500.00 1,500.00 500,00 1, 000. 00
CoNTRACTUAL MAINT. & ReEPAIRS:
MaIN LIBRARY=UTILITIES 20,000 885.61 6,995.13 13,004.87 1,117.92 11,886.95
Main LisrARY=REPAIRS 7,000 303,25 2,737.01 4,262.99 720.59 3,542.40
TorY CORNER=RENTAL 540 135.00 135.00 405.00 405.0C0
BooxkmosiLE 5,300 -0 710.71 4,589.29 1,421.31 3,167.98
Scrvicz CONTRACTS 3,500 193,60 830.86 2,669.14 352,90 2,316.24
MATERiALS & SuUPPLIES: .
So0Ks 55,000 6,019.21 24,081.50 30,918.50 4,090.75 26,827.75
SUPPLIES 10,000 1,772.10 4,702.24 5,297.76 863.41 4,434,35
PERIODICALS, SERIALS
AND NEWSPAPERS 8,000 46,00 154,55 7,845.45 95.50 7,749.95
PAMPHLETS 500 -0~ 50.60 449,40 351.84 97.56
AUD10=ViSUAL=MATERIALS 1,500 -0 381.32 1,118.68 148.01 970.67
Misc, OTRER TXPENSES:
| NSURANCE 6,000 -0 282.00 5,718.00 5,718.00
TELEPHONE 1,500 143.55 717.21 782.79 189.56 593,23
POSTAGE 2,300 300.00 1,203.30 1,096.70 300.00 796,70
CMPLOYEE HEZALTH
BenzFiT PLAN 12,500 1,020.97  5,104.85  7,395.15 3 222=13
ANNUAL RzPORT 200 -0- -0- 200.00 200.00
CQuiPMENT:
SHELVING~B00OKS =0=- -0- -0- -0- -0
SHZLViING=-MAGAZINES .=0= -0 -0- ~0- -0~
CHAIRS 750 -0- -0 750.00 750.C0
STAFF ROOM {URNITURE 500 ~0- -0- 500. 00 500.00
MAINT. LQUIPMENT 500 -0- -0- 500.00 500.00
Aupio=VisuaL EQUIPMENT 700 -0~ 87.00 613.00 613.00
STATUTORY EXPENDITURES:
SociaL SECURITY 20,000 -0- 4,442.38 15,557.62 15,557.62
PusLiC LMPLOYZES
RETIREMENT SYSTEM 17,500 -0 448.80 17,051.20 17,436.00 ( 384.80)
BURGLAR ALARM 1,500 -0- -0- 1,500.00

TOTAL¥
*SOURCE OF FUNDS
TowN oF WEST ORANGE

ADDiTIONAL APPROPRIATION-W.O.
LiBRARY ACCUMULATED REVENUE

TOTAL SOURCE OF FUNDS

WEST CRANGE FREE PUBLIC LIBRARY
BUDGET REPORT

MONTH OF MY 1977
JUNE 29, 1977

EXPENDITURES

BiLLs/AccTs.

1,500.00

$513,925 $36,560.86 $184,262.96 $329,662.04 $ 28,637.29$301,024.75

$418,425
8,707

86,793
$513,925

e e —

o
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WEST ORANGE FREE PUBLIC LIBRARY
. STATEMENT OF ALL FUNDS, RECE|PTS AND DISBURSEMENTS FOR

N
THE MONTH OF MAY 1977
BOOK SALES PETTY
TOTAL FINES ¢& LOST & EXCESS CASH ACCUMULATED
ALL BUDGET RESERVES BOOK PROPERTY & CHANGE RESERVE
_FUNS_ FUM . FUN _ FUN _Fuo _Fuo__ Fum
1 CasH Funps-APrRIL 30, 1977 $159,523.57 $ 61,509.90 $ 10,089.65 $ 553.56 $ 251.07 $ 326.25 $ 86,793.14
App:
FinEs ( 1,517.58
Non-ResipenT Fees ( 40.00
ProTtocopry ( 493,59
Book RenTALS 2,135.40 ( 59.45
MiCROF ILMS ( 1.70
MEMORIALS ( 9.95
TELEPHONE ( 13.13
LosT Books 83.12 83.12
Excess PROPERTY 50.40 50.40
TRANSFER As PER ResoLution 5/25/77 e __86,793.14 L o e 86,793,142
1L TotaL May 1977 - ReceipPTs 2,268,92 86,973.14 2,135.40 83,12 50.40 -0~ ($ 86,793.14)
II1 TotaL AvaitasLe - | Puus T1 $161,792.49 $148,303.04 $ 12,225.05 $ 636.68 $ 301.47 $ 326.25 -0-
1V Less:
MaYy 1977 - EXPENDITURES 36,560.86 36,560.86 o o B
V TotaL CasH Funbs - May 31, 1977 $125,231.63 $111,742.18 $ 12,225.05 §$ 636.68 $ 301.47 $ 326,25 -0-
App:
Due FroM TowN oF W.O,
For 3rRD & 4TH QTR., BupGEeT 217,919.86
329,662,04
Less: Accounts PavasLe 5/31/77 _28,637.29
BUDGET BALANCE PER REPORT 5/31/77 $301,024.75
CASH FUNDS REPRESENTED BY: FUNDS :
CHECKING A/C MIDLANTIC NaT'L. Bank $ 38,694.56 " BupGET Funp $111,742.18
MioLanTIC NaT'L Bank-02-073-00001770 67,850.80 Fines & Reserves Funp 12,225.05
W.0. S & L Ass'N. #10085 18,153,38 LosT Book Funp 636.68
Pevty Casv - CasH Funp 526.25 Book SAaLEs & Excess
Petty Casn - CHECkiING FunD o 6.64 PROPERTY FUND 301.47
$125,231.63 PetTty CAsH - Cuance ___ 326.25
Bl 125,231.63
Less: a/c PavasLe 5/31/77 28,637.29

$ 96,594,34




WEST ORANGE FREE PUBLIC LIBRARY

MAY 1977 BILLS PRESENTED FOR PAYMENT
ON JUNE 29, 1977

Crecks ArRe DaTeED

May 25, 1977
VCUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2599  MipLANTIC NAT'L BANK-W.T. 5/31/77 1. SALARIES $ 1,610.01
2600 W.0, FEDERAL CREDIT UNiON 1. SALARIES 283,55
2601 STAaTE oF N.J. -INCOME TAax - MaYy 1977 1. SALARIES 500.27
2602 Town oF W,0,-HosPiTALIZATION-JUNE 1977 26. HOSPITALIZATION 1,020.97
2603 TowN oF W.0.-Soc. Sec. EMPLOYEES-MAY '*77 1. SALARIES 1,464.97
2504 P.E.R.S. #20284 - PEnsioNs, LoANs, ETC. 1. SALARIES 1,220.88
2605 P.E.R.,S. #20284 - CONTRIBUTORY GROUP INS.1. SALARIES 139,20
2606 P.E.R.S. #20284 - SUPPLEMENTAL ANNUITY 1. SALARIES 36.00
2447 GayLoro BRos. INC. - CORRECTION 4, SuPPLIES 1.00
NET PavroLL 5/15/77 #1785-1829 (45) 1. SALARIES 9,158.81
NeT PavroLL 5/31/77 #1830-1875 (46) 1. SALARIES 8,660.87
SUB-TOTAL 24,096.53

ADD: ChHecks #2518-2598 PRESENTED FOR

PAYMENT AT May 25, 1977 MeETING 12,902.77

€

SUB-TOTAL -~ CHECKS I1SSUED AT MAY 25, 1977 36,999.30
LESS:
CHecks #2521 - PeTTy Casn CHEckiINg A/c  TRANSFER $ 200.00
#2597 - Xerox CorP, - CHARGE FROM
PHoTocoPY MACHINE 154.01
Derosits 5/2/77 - TELEPHONE REFUNDS 20.00
5/6/27 - SupPLiES - REFUND 4.95
5/20/77- JurY DuTY RE|MBURSEMENT 55.00
5/23/77- Book ReFuno 4.48 438.44
TOTAL EXPEND:| TURES-MONTH OF MAY 1977
PER BUDGET REPORT $ 36,560.86
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT,
AARON EISENBERG & CO., CPA's

- -7
\ /,/, |
/ i // - ),
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VOUCHER

2814
2615
2618
2817
2618
2619
262CA
B

2621A

2622A

XCGC-—-—IOMNMMOOW®W

WEST ORANGE FREE PUBLIC LIBRARY

MAY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON JUNE 29, 1977

Checks arRe DaTed
June 22, 1977

PAYEE BUDGET ALLOCATION AMOUNT
PeTTty Casn CHECKING TRANSFER $ 200.00
MioLanTic NaTioNaL Bank 1. SALARIES 3,770.54
WesT ORANGE CREDIT UNION 1. it 283,55
PusLic EmPLoYEES' RETIREMENT SysTEM ofF NJ  EmPLoveER ConTRis.PERS 17,436.C0O
POSTMASTER 13. PosTtage 30C.C0
A.ABORN EXTERMINATING Co., INC. 11. SERVICE CONTRACTS 15.00
AIR CONTROLLED ENVIRONMENT 6. MAINT., MAIN, $ 255.04
" " 10 n n ]39’00
" " " " " 20.00 414,04
American CRAFTS CounciL 2, Books 4,00
AMERICAN PusLiIC WeELFARE Ass' N, 2, " 25.00
AMERICAN PHOTOGRAPHIC PUBLISKING Co,inc. 2. i 3.956
ANN ARBOR ScIENCE PusLisHERS, INC. 2q N 8.96
ArRco PustisHing Co., INC, 2, " 17 .25
ARTISTS' SupPLY 4, SuPPLIES 26.86
AuvomATICc DATA PROCESSING 11. SErRVICE CONTRACTS 49,10
1" n " " " 38.80 87 .90
Tve BAKER & TAYLOR COMPANIES 2. Books 54 .06
i " " 1" 2. " 9,74
" 13 " " 2' " ]6.37
" 1 " 1] 2. 1] 17 .27 97.44
THE BAKER & TAaYLOR COMPANIES 2, Books 13.64
1 " " " 2. " 20' 67
" " " " 2. " 24.94
1" " " " 2' 1] 5'78
" " " 1] 2. 1" ( 4-98)
(1] " " 1" 2. 1t ( 4.37)
1] " 1] " 2. " ( 3. ] ] )
" 1 n " 2. " ( 6.85)
" " " " 2. 1" ]0.22
H 1" " 1] 2' " ]2.76
1} " " n 2' (1] . 6‘] .7—2 130.47
BeLLs SPRING PuBLISHING 2, Books 14.70
A. M. Best ComPanY 2. Books 10.00
Borao Press 2. Books 5.85
R. R. Bowker 2, Books 15.70
n 1] " 2. " 25.70
" 1] 1" 2. " 25.70
" 1" u 2' n 25'70
L i 2, ¢ 43,78 136.58
BroaDpsTrREET, INC, 4, SupPPLIES 9.00
1] " 4. 1" 7 .25
" " 4. " W_}_!éq ]9'75
BroDART, INC. 4, SuppPLIES 26,48
it " 4, n 148.50 174.98
C.W. AssocIAaTEs 2. Books 22.20
" " 2, 7.50 29,70
S.J. CArRNEY 6. MaINT, MAIN, 192,00
CHamsERS Recorp CoRP, 21, A/V MATERIALS 73.58
" " " " n 34.62 'I(B.zo
CHANDLER & SHARP 2, Books 2.50
THE CHARTERHOUSE OF PARMA 19. MAGAZiINES 5.50
CoNCERN, INC, 20. PAMPHLETS 3.00
CONGRESSIONAL JUARTERLY, INC. 2. Books 18.95
CounTY oF GLOUCESTER OFFICE oF Co. ENGR.20. PAMPHLETS 2.50
CurTis SERVICE, INC, 8. MainT, Mos. 50.35
" i " 8. " 11 ‘]99.68
" n 1} 8. n " '|’ 133' ‘|6
i it " 8. " " _____38.12 1,421.31



VOUCHER
NOMBER

2638A

rFrXG-—-IXITOMMOOD
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2640
2641
2642
2643
2644
2645
2646
2647
2648
2649
2650
2651
2652
2653A

2654
2655
2656A

2657A

2658
2659

WEST ORANGE FREE PUBLIC LI1BRARY

MAY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON JUNE 29, 1977

PAYEE

DimonosTEIN Book Co., INC.
1 " " "

DousLebay & Co., INC.

Epi1ToRIAL RESEARCH REPRESENTATIVES

AaroN Eisenserc & Co.

Erpic PusrLicaTions, INc,
ERA-OPPOSED

Facts on FiLE

FioeLiTy PaPer & SuppLy Corp.
GREENHAVEN PREss, Inc,

W, S, HEInMAN

lLLiNOIS ManUuFACTURERS DIRECTORY
INDIANA UNIVERSITY PRESS

JUuPITER TELEVISION SERVICE, INC.
KAUFMAN'S SENTRY HARDWARE

THE KiIRKUS SERVICE, INC.

LaraT DupLiICcATING & OFFICE Sup,

1" " " il "
" " " i "

" " " 1] n

LEAGUE oF WOMEN VOTERS ofF N.J.
LecaL PusLiICATIONS
Lewis PaPerR & SuppLY Co.

LiBRARIES UNLIMITED, |INC,
1 " "
JunE A, Mc GLYNN
MacMiiLLAN PusLisning Co., INc,

BUDGET ALLOCATION

2. Books
"

. . . s o o * o e e+ o

[en)
[
©
X
(7]

Books

MA NAGEMENT SERVICES
Books

Books
PAMPHLETS
SuPPLIES
PAMPHLETS
Books

Books

Books

MaINT. MaIN,
SUPPLIES
MAGAZINES
SuPPLIES

N

N
OPFPONNUWUNNNNNNNNNNNNNNRNRNNNRNRNNNNNNNNNDN

N

N —
NNNNNNNEAENOPLPDERLOPLPOANNN
L] L] e e

PAMPHLETS
. Books
SUPPLIES

Books
"

Books
Books

$

CHecks arRe DaTeo
June 22, 1977

AMOUNT

69.42
257.87
50.30
234,67
132.19
30.85)
284.18
265.51
267.92
218.38
301.41
209,02
253,98
255.60
14.82
10.50
8.55
56.98
3.63
5.19
35.76
12. 11
11.25
1.80
4.85
5.46
23.09

37.37

11.50
225.90
70.20

- 26.00

95.70

$

2,784 .42

216,54
2.00
972.00
15.75
2.72
6.25
65.52
7.84
31.00
47.50
1295
30.00
4.40
90.00

333.60
5.00
3,25

134.30

31.26
3.25

58.56
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WEST ORANGE FREE PUBLIC LIBRARY
MAY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON JUNC 29, 1977

PAYEE BUDGET ALLCCATION
MoDERN-MASS MED1IA, INC. 21, A/V MATERIALS
J. M, MoreHouse PrinTiNG Co., INC. 4, SuPPLIES
NaTioNAaL Aubic-VisuaL Ass'n, INC, 2. Books
Nat'e COMMITTEE FOR PREVENTION OF
CA1LD Asust 20, PAMPHLETS

N.d. SBELL 9, TELEPHONE

[} 1" 9. "
No. CARGLINA Div. oF ARCHIVES & HISTORY 20, PAMPHLETS
Oceana PusLicaTions, INc, 2. Books
Oranct GarDeN Suppry Co. 6. Maint., MaInN,
iRviNnG OsTROW 24, LEGAL SERVICES
PamPHizTs PuBLICATiONS Div. oF RMA 20, PAMPHLETS
Pan AMERiCAN NavigaTiON SERVICE, INC, 2. Books
PARENTS ANoNYMous NAT'L OFFicE 2C. PaMPHLETS
PoPULATION REFERENCE BUREAU, INC. 20. PaMPHLETS
PrenTiICE-HALL, InNC. 2. Books

" " 1 2. n
Pusitic Service £E & G Co, 6. MAINT., MaIN,
PusLisHERs CENTRAL BUREAU 21. A/V MATERIALS
THE PUSACART PREss 2. Booxs
RocsesTer GeErmicipe Co, 6. MAINT, MAIN,
SACKETT PUBLICATIONS 2, Books
THe Scarecrow PREss, [nc. 2. Books
SERiNA PRESS 2. Booxs
SraMELEss Hussy PREss 2. B00KS
SHaRrR=-FREY, InNnC, 2. Books
SiLver BurpeT Co. 2. Books
STRUcTurREZs PusrLisHing Co. 2. S00Ks
Sun LiFfg GREYSTONE 20, PAMPHLETS
The Busingss ProbucTs SaLEs, (NC. 11, SeErRvice CONTRACTS
UNiTED STATES PRINTING OFFICE 20. PamPHLETS
UNIVERSITY MiCROFILMS INT'L 2. MiCROFILMS
UNIVERSITY oF MiNNESOTA PRrEss 2. Books
UNIVERSITY OF WASHINGTON PRESS 2. Books
WE1SE-WINCKLER BiNDERY, INC. 3. BinDiING
WesT PusLisHING Co. 2, Books
Xerox Core, 25. PHoToCcOPY
Youna's NEws SERVICE 20. NEWSPAPERS

SUB-TOTAL
LESS:

Crheck #2607 - PeTTY Cast CHECKING ACCOUNT
#2608 - MiDLANTIC NaT'L Bank (6-15=77)WT
#2609 - WesT OraNGE CREDIT UNJON
#2693 - Xerox CorP.-CHARGE FOR PHoToCOPY MACHINE

TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - MAY 31, 1977

$

CHecks ARE DATED
June 22, 1977

AMOUNT

177 .57

11.99

5.50

__ 26.70

200.00
3,770.54
283.55
138.25

$ 32.00
104.00
17.00

8.00

189.56
4.00
13.63
24,00
500.0C0
2.00
11.56
2.10
1.00

32.20
1,117.92
7.81
13.20
60.55
2.00
23.25
9.70
4.10
50.28
8.68
4.95
2.85
250.C0
250. CO
59.59
13.10
4,95
77 .50
108.00
138.25
57.30

$ 33,029.63

4,392,34

PAYMENT APPROVED BY:

PAYNMZNT RECOMMENDED BY:

\

s

Al S
p N vy
// ‘,»L ( K(_// /: ',/'/ \__,C/ ( -

/)

PREPARED WITHOUT AuDIT,

$ 28,637.29

AARON EISENBERG & CO., CPA's

AP~ N \
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1)
2)
3)
k)

5)
6)
7
8)
9)
10)
11)

AGENDA
WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

Roll Call

Open Public Meetings Act
Minutes

Treasurer's Report

a. Bills Presented for Payment
b. Financfal Statement
Director's Report
Committee Reports

01d Business

New Business
Communications

Community Participation

Adjournment

JULY 27, 1977



DIRECTOR'S
MONTHLY REPORT

July 27, 1977

The July heat wave brought with it many problems, the main one
being the breakdown of our air conditioning system for a number of days.
Somehow, we have managed to survive.

A letter of thanks has been sent to Mr. Dave Bogdan of 71 Fairview
Avenue for the magnificent job he has done in designing and constructing
the Puppet Theatre for our Children's Department. Mr. Bogdan contributed
many hours of free labor to the project and charged us only for the
materials which he had to purchase. We are fortunate to have a concerned,
dedicated citizen of Mr. Bogdan's calibre to make such a contribution to
the library and we thank him.

A few months ago | brought to your attention the dilemma we are
presently faced with due to the lack of adequate space in our card catalog.
Cards have continually been shifted as new ones were added. We can no
longer shift cards because of the overcrowdedness. Either we will have to
stop purchasing books or new catalogs must be bought right away. They are
desperately needed.

During our talks about the renovations and addition to the library
we have neglected to include a book security system which should be in-
stalled simultaneously with the new construction. There is a dire need
for security measures in our library. The theft problem is outrageous,
especially in our most expensive reference books.

This seems to be the month for requests for which we have immediate
needs. Another important purchase of two manual typewriters is necessary.
You are, no doubt, aware of the fact that most of our machines are very old.
Two of the typewriters are so bad they are not worth the cost of repairs.

We have good workers but they cannot operate at their best under these
circumstances.

Jane 0'Brien, a junior library assistant, has resigned her part-time
position here to take a full-time job in her profession. To fill the part-
time vacancy created by Miss 0'Brien's resignation, | recommend that Mary
Longo be promoted to junior library assistant at an hourly rate of $3.60
to become effective August 1, 1977.

Maureen Shanahan, a junior library assistant, and Marie Rubinetti,
a junior library clerk, will resign August l1th and 12th respectively. As
replacement for the part-time junior library assistant vacancy, | recommend
Ethel Soprano be promoted to junior library assistant at an hourly rate of
$3.60 to become effective September 1, 1977.

Respectfully submitted,

ot A

Lola N. Reed, Director



public Llibrary

July 25, 1977

Near Mrs. ecco,

For the past several months I have been recaiving
complaints about the crowded condition of the card files from
tha library patrons; from the women who do the filing; frcm the
cataloaer, M. “how; and also from the refarence librarians,
Miss Sushira and Mrs, Chesnutb,

11 vou have chocked the Author file recently, /o
‘now thetr it is olmost fmpossible to read the cards because tney
are racked in so tightly. Also it is a nail-breaking ex-
Porience to Til pew cards in these drawers. While thn Title
and Suhiact files are not guite so tight, they are fast
becopmnn T 11ad,

hier tast woek Mrs. Itkin brought me the good naows =73t
teviord frethers, tihe library suppliers, are now giving & 147
“iscount on their library furniture orders. The three 15-fray
I cost

sactional coard catalog cabinets which we had thought wou
561,75, car v he purchased for §790.12, plus shipping.

17 there is enough money left in the budget, T would
hope that this essential purchase would he high on the priority
Tist.

Sincerely yours,

ﬁhrnta )4@’(2/)/1( Cy=e

Emra L. Czarnééki
Tachnical Services
Librarian

46 MTOPLEASANT AVE. WEST ORANGE. NEW JERSEY 07052 / 736-0198, 736-0272 (REF.) 736-0196



public library

ADDENDUM TO THE DIRECTOR'S REPORT

July 27, 1977

A proposal for an Olivetti Coin-Fax copier from Continental
Copy Products, Ltd. has been received. It has the desirable
features which should please Mr. Lang and other patrons who com-
plain about the Xerox 1000 copier in the Adult Reading Area.

A check with four of the eight libraries listed as using this
service revealed that they are completely satisfied with the
machine and the scrvice. |In fact, two libraries have added one
and two additional copiers.

Since the contract is similar to the one we have with Xerox
at no cost to the library plus a commission based on a graduated
basis, I feel we should give the Olivetti a try.

Lola N. Reed
Director

46 MT PLEASANT AVE. / WEST ORANGE, NEW JERSEY 07052 / 736-0198. 736-0272 (REF.) 736-0196

RN



MINUTES
BOARD OF TRUSTEES MEETING
WEST ORANGE PUBLIC LIBRARY
JULY 27, 1977

Mr. Sagosz opened the meeting at 8:25 P.M. Members present were Nancy
Herman, Albert Kupferer and Joseph Silvestri constituting a quorum. Also present
were Director Lola N. Reed, Board Attorney, lrving Ostrow, and Board Accountant,
Stewart Manheim.

6PEN PUBLIC MEETINGS ACT:

The Vice President Opened the meeting and stated that on January 6, 1975 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and known
as the '"'Open Public Meetings Act,' proper notice of the meeting and all Library
Board meetings for the year 1977 was posted, and shall remain posted throughout
the year, on the official Main Library Bulletin Board, was mailed to the "'Star-
Ledger''-~the officially designated newspaper, was mailed to the 'West Orange
Chronicle''--the second newspaper, and was hand-delivered to the Town Clerk.

MINUTES:

Mr. Silvestri made a motion to accept the Minutes of the June 29, 1977 Board
of Trustees meeting. Mr. Kupferer seconded, and the motion was passed unanimously.

TREASURER'S REPORT:
a) Bills Presented for Payment:

Mr. Kupferer made a motion to approve payment of the Public Service
Electric and Gas bill in the amount of $1,131.70 for the month of May
20th to June 21, 1977. Mrs. Herman seconded, and the motion was carried
unanimously.

Mrs. Herman made a motion to accept the Bills Presented for Payment
for the month of June, 1977. Mr. Kupferer seconded the motion and it
passed unanimously.

b) Financial Statement:

Mrs. Herman made a motion totransfer $40,000 from the Statement Savings
Account #02-073-0000177-0, to the checking account in the Midlantic
Bank to cover current expenses. Mr. Kupferer seconded the motion, and
it was carried unanimously.

Mrs. Herman made a motion to accept the Financial Statement as presented.
Mr. Silvestri seconded, and the motion was carried unanimously.



2)
DIRECTOR'S REPORT:

Mrs. Reed showed the Board the puppet theatre built by Mr. Dave Bogdan.
He has generously donated his time and talents to constructing the theatre
for use in the Children's Room Programs.

Acting upon Mrs. Reed's request, Mr. Silvestri made a motion to purchase
hree catalog cabinets from the Gayiord Company at a sale price of $790.12,
Funds will be taken from budgeted line item--Chairs ($750), line item--Staff
Furniture to make up the difference. Mr. Kupferer seconded the motion, and it
was carried unanimously.

Mrs. Reed will get three estimates on one make of typewriter to present
to the Board at the next meeting.

Mrs. Reed has requested that a theft detection system be seriously
considered as an essential part of the new building addition. Mr. Sagosz
agreed that this information should be passed on to the architect. Mr. Silvestri
asked if it would be possible to have statistics on 1) book losses, 2) what
it would cost to install such equipment. Mrs. Reed will prepare this data.

Mrs. Reed informed the Board of Trustees of the resignation of Jane 0'Brien,
Jr. Library Assistant. Maureen Shanahan, Jr. Library Assistant will be leaving
August 11, 1977, and Marie Rubinetti, Jr. Library Clerk will be leaving August
12, 1977. There will be two vacancies for Jr. Library Assistant. She has
requested that Mary Longo and Ethel Soprano be promoted to fill these two
positions. After a brief discussion, the Board of Trustees decided to table
the matter until the next meeting when all members will be present.

In response to Mrs. Reed's request to replace the Xerox photocopier with
an Olivetti model, the Board agreed to table discussion until the next meeting.

Mrs. Herman suggested that Mrs. Reed prepare a plan which would show staff
requirements for additional job functions in the future.

COMMITTEE REPORTS:

Mr. Sagosz reported that the air conditioner was shut down for repairs for
two days this past month, and we are waiting for an automatic switch to be
installed so that the unit will not have to be turned on manually each morning.

OLD BUSINESS:

In accordance with the requirements of the Open Public Meetings Act, Mr.
Sagosz presented the following statement:

At 10:00 A. M. on July 17, 1977 a special meeting was called to
order at the office of William Lehman Architects, 301 So. Livingston
Ave., Livingston, N.J. This emergency meeting was called because
the Town Council had that week turned down the Library request for



3)

the complete expansion according to the plans submitted to the
Federal government with our application for Public Works funds
in 1976. Because of the time limitation on the submission of
the application for part of the $688,000 awarded to the Town,
we met to determine if a scaled-down version of the project
would be acceptable to the Town Council.

Board members present were: Anita 0. Strauss, Paul Pasmantier,and
William Sagosz. Director Lola N. Reed and Thomas Lehman also attended.

It was unanimously agreed to:

1) Approve construction of an 8,000 square foot building
addition with provisions to construct a foundation
that would permit approximately 8,000 square feet to
be added in the future.

2) Submit a request for $457,000 from the West Orange Town
Council and for a Federal grant of $400,000 available
under the Local Public Works Act of 1976.

At an earlier committee meeting at Mr. Pasmantier's home, Mrs. Strauss,
Mr. Sagosz and Mr, Pasmantier met with Thomas Lehman to discuss alternative
building addit'ons to the main library. Proposals included a 4,000 square foot
and 20,000 square foot addition.

Mr. Sagosz stated that Walter Kidde Company was the lowest responsible
bidder for the connection of the fire detection panel.

Mr. Ostrow wrote the Tax Shelter people notifying them that the Board
wants the company to discontinue billing. No response has been received as
of July 19, 1977.

Mrs. Reed will contact a representative of Blue Shield/Blue Cross and
ask them to appear at the August meeting.

COMMUNICATIONS:

Mr. Ostrow related to the Board that he had sent a letter to J. W. Signal
Co. asking them to cover the manual pull stations that were left open. Mr.
Majcher responded by phone informing Mr. Ostrow that the wires were harmless,
and that no one can be injured by them and agreed to cover the exposed wiring.,

ADJOURNMENT:
The meeting was adjourned at 10:15 P.M.

Respectfully submitted,
[7)
J G Nl g e

Sandra Goss
Secretary

Arrdres Gyyuens,

Andrea Grover
Secretary, Board of Trustees



AGENDA
WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING
August 24, 1977

1) Roll Call

2) Open Public Meetings Statement

3) Minutes

4) Treasurer's Report
a. Bills Presented for Payment
b. Financial Statement

5) Director's Report

6) Committee Reports

7) 0O1ld Business
a. Salary Guide
b. Jr. Library Assistant positions
c. New Addition

8) New Business
a. Heating Unit

9) Communications

10) Community Participation

11) Adjournment




MINUTES
BOARD OF TRUSTFES MEETING
WEST ORANGE PUCZLIC LIBRARY
AUGUST 24, 1977

The meeting was called to order at 8:05 P. M. by President Anita 0. Strauss.
The foliowing members were present: Nancy Herman, Paul E. Pasmantier, and
William Sagosz constituting a quorum. Also present were Director Lola N. Reed,
Board Attorney, lrving Ostrow, Stewart Manheim, Board Accountant, and several
residents of West Orange.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 3, 1977, in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the ''Open Public Meetings Act," proper notice of the meeting and all
Library Board meetings for the year 1977 was posted, and shall remain posted
throughout the year, on the official Main Library Bulletin Board, was mailed
to the ''Star-lLedger''--the officially desianated newspaper, was mailed to the
'"West Orange Chronicle''--the second newspaper, and was hand-delivered to the
Town Clerk,

MINUTES:

Mr. Sagosz made a motion to accept the Minutes of the July 27, 1977 Board
of Trustees meeting with the following correction: Page 3, paragraph 2 to include
the names of Nancy Herman and Albert Kupferer. Mrs. Herman seconded the motion,
and it was carried unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mr. Sagosz made a motion to accept the Bills Presented for payment
for the month of July, 1977. Mrs. Herman seconded the motion, and
it was carried unanimously.

2) Financial Statement:

Mrs. Herman made a motion to transfer $25,000 from the Statement Savings
Account #02-073-0000177-0, to the checking account in the Midlantic

Bank to cover current expenses. Mrs. Strauss seconded the motion and

it was passed unanimously.

Mr. Sagosz made a motion to accept the Financia! Report as nresented.
Mr. Pasmantier seconded, and the motion was carried unanimously.

DIRECTOR'S REPORT:

Mrs. Reed informed the Board of Trustees that the Walter Kidde Company
has made the fire detection connection with the Police Department. The last
two wires must be connected by the company who owns the panel. Mrs. Strauss



2)

suggested that the Fire Chief be contacted about testing the new system.
Also, it should be determ*ned how often the equipment should be tested.

In servicing the boiler for the summer, National Fuel 0il Co. reported
to Mrs. Reed that the brick chamber within the boiler needs to be rebuilt
before winter. They have submitted a bid of $1,875.00. Mr. Sagosz will
prepare data on the chamber so that Mrs. Reed can obtain two more bids.

Mrs. Reed has not heard from the Xerox Company in regard to her letter
requesting the company to remove their photocopier from the library premises
within 30 days.

OLD BUSINESS:

1)

2)

3)

Salary Guides:

Mrs. Herman made a motion to table the salary guide recommendation
until all Board members are in attendance. The motion was seconded
by Mr. Pasmantier, and passed unanimously.

Jr. Library Assistants:

Mr. Sagosz made a motion that the position of Jr. Library Assistant
be given to Ethel Soprano and Mary Longo at an entry level of $3.60
effective September 1, 1977. Working hours are not to exceed 19
hours per week. The motion was seconded by Mr. Pasmantier, and
carried unanimously.

Mrs. Strauss stated that she has not heard as yet that the application
for funding the building addition has been accepted at Philadelphia.

At a caucus meeting hnld on July 18, 1977, the Town Council voted to
bond $457,000 in addition to the $400,000 of federal money.

Mr. Pasmantier reported on a meeting held July 23, 1977 with Mr.
Sagosz, Mrs. Reed, Mrs. Strauss and Vianne Connor representing

the State Library. A representative, J. Eban, from Mr. Lehman's
office was also present. This was a meeting to exchange ideas in
regard to the areas within the library. A discussion followed with
the pros and cons being offered as to the necessity of hiring a
library consultant. Concern was expressed over a letter sent by

Mr. Thomas Lehman.in which he emphasized that changes can no longer
be made in the plans of the library. It is the Board's feeling that
they must be cautious and prudent in dealing with final decisions
relating to the addition and renovation of the library as the Board
is responsible to the public in the use of the monies allocated.

Mr. Ostrow urged the Board to consider the expenditure of a consultant

as a protective measure.
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Mr. Pasmantier made a motion authorizing the Building and Grounds
Committee to interview no less than three consultants no later

than the 12th of September, 1977 with an expenditure of not more
than $2,500 for the service of such a consultant. The committee
will then call an emergency meeting of the entire Board of Trustees
to hire a consultant. Money for the consultant will be taken

from the building addition allocation of $857,000. Mr. Sagosz
seconded the motion, and it was carried unanimously.

COMMUNICATIONS :

A letter was received from the Mayor asking for all 1978 budgets to be
submitted to the Town no later than Oct. 1, 1977. Mrs. Strauss requested
the Financial Committee to work on the budget.

A letter received from Center Typewriter informed the Board that this
company is the sole distributer of Royal Typewriters in this area and that
they are under a state contract. Mrs. Strauss will make inquiries.

Mrs. Reed reported that a bill was received from the Tax Shelter people,
but upon telephoning their office, she was assured that there will be no
further billing of employees.

Mrs. Strauss had received a letter in regard to CATV, in which the library
would be able to receive one connection to one television set without charge.

AUDIENCE PARTICIPATION:

Mr. Refinski expressed his concern over the heating and lighting systems
included in the new addition. Mrs. Strauss assured him that rencvation of
the old building would be included in the plans for the future.

Mrs. Seelig inquired about the publicity given emergency meetings called
by the Board of Trustees. Mrs. Strauss explained the nature of the emergency
meeting and that under the unusual circumstances that the meeting had been
called, notatioi: and content of the meeting had been entered into the July 27,
1977 Minutes.

ADJOURNMENT :

The meeting was adjourned at 9:50 P. M. The next meeting will be held on
Wednesday, September 28, 1977.

Respectfully submitted,

//Cféz7zaﬂ2xz>;,~i§i;~¢‘ﬁ¢_..

Sandra Goss
Secretary

C:22¢¢1f&¢uaj

Andrea Grover -
Secretary, Board of Trustees




ISALARIES AND WAGES
CONTRACTUAL SERVICES:
BINDING
CoMMUNITY SERVICES
TRANSPORTATI| ON
SEMINARS AND WORKSHOPS
| AubiT

MaNAGEMENT & PROF. SERviICcES

LecaL
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WEST CRANGE FREE PUBLIC LIBRARY

BUDGET
MONTH OF JUNE 1977

REPORT

LIBRARY BOARD MLETING OF JULY 27, 1977

EXPENDITURES

BiLLs/AccTs.

« B3k

CoNTRACTUAL MAINT. & REPAIRS:

| Main Lisrary=UTiLITIES
‘ MaiN LiBrRARY=REPAIRS
Tory CORNER=-RENTAL
BookmMmosiLE
Service CONTRACTS
MATER1ALS & SUPPLIES:
Books
SuPPLIES
| PeEriobicALS, SERIALS
AND NEWSPAPERS
PAMPHLETS
Aup10-ViIsuAL=MATERIALS
Misc., OTHER EXPENSES:
INSURANCE
TELEPHONE
POSTAGE
EmPLOYEE HEALTH
BEREFIT PLAN
ANnNuAL REPORT
CQUIPMENT :
SHELVING=Books
SHELVING=MAGAZ INES
CHAIRS
STAFF RooM FURNITURE
MainT, EQUIPMENT
Auvdro=-VisuaL EquipMenT
BTATUTORY EXPENDITURES
SociaL SecuriTy
PueLic EMPLOYEES
RETIREMENT SyYsTeM
BURGLAR ALARM

TOTAL*
*SOURCE OF FUNDS

TowNn OoF WEST ORANGE

ADD ITIONAL APPROPRIATION=WO

1977 PavasLE
ACCUMULATED 6/30/77
BuoGceT Ex- UNEX~ PrReseNnTED
Paio PENDITURES PENDED FOR Buccer
AMENDED MONTH oOF Paio 6 BuoGeT Payment BaLances
Bubcer  JUNE MoNTHs EnpeEo BaLancE AT THIS AT
1977 1977 6/30/71 ___ 6/30/77 _ Meevine  _6/3G/77
322,885 $36,696.97 $163,571.83 $159,313.17 $159,313.17
1,000 77.50 358.71 641.29 115.92 525.37
500 17.50 72.50 427.50 24.75 42 .75
300 58.15 174.80 125.20 125.20
600 289,50 592.28 7.72 45.75 ( 38.03)
1,650 N - 1,650.00 1,650.C0
9,700 972.00 4,040.00 5,660.00  808.0C 4,852.0C
2,000 500.00 1, 000,00 1,000.00 i,00C.0C
20,000 1,117.92 8,113.05 11,886.95 87.46 11,799.49
7,000 720.59 3,457.60 3,542,40 191.29 3,351.11
540 - 135.00 405.00 135.00 270.0C
3,500 352.90 1,183.76 2,316.24  201.95 2,i14.29
55,000  4,121.47  28,22.97  26,797.03 5,273.73 21,523.30
10,000 932,91 5,635.15 4,364.85 270.06 4,094.79
8,000 95,50 250.05 7,749.95 83.69 7,65£.2¢
500 354,84 405.44 94,56 349.5%
1,500 148.01 529,33 970.67 19.33 951.34
6’000 - 282000 5,718-00 20-39 5’697-61
1,500 189.56 906.77 593,23 186.15 407.08
2,300 300.00 1,503.30 796.70 300. 00 495.7C
12,500 1,020.97 6,125.82 6,374.18 6,274.18
200 - - 200.00 191.0C 9. 0C
-0~ - - - -0-
=0~ - - - -0-
750 - - 750. 00 750.00
500 - - 500.00 500. 00
500 . - 500100 500-00
700 - 87.00 613.00  360.00 253,00
20,000 5,130.74 9,573,112 10,426.88 10,426.88
17,500 17,436.00. 17,884.80 ( 384.80) ( 384.80)
1,500 - = 1,500.00

1,500.00

$513,925

$71,954.34  $256,217.30 $257,707.70 $8,549.38 849, 158. 2

—_—

$418,425
8,707

LierRARY AccuMuLATED REVENUE 86,793

TOTAL SOURCE OF FUNDS

$513,925
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VOUCHER
NUMBER

2595
2596
2597
2598
2599
2600
2601
2602
2603
2604
2605

PAYMENT

H 1 - 1 ‘ ST L MASIERT A L TR S e T AR SRR TR I T

{

WEST ORANGE FREE PUBLIC L|BRARY
JUNE 1977 BILLS PRESENTED FOR PAYMENT
ON JULY 27, 1977

CHecks arRe Datep

Juwne 27, 1977

PAYEE BUDGET ALLOCATION AMOUNT
Town oF WEST ORANGE 28. AoMIN. CHARGE $ 1.00
MioLANTIC NAT'L BANK-WT 6/30/77 1. SALARIES 1,752.87
W.0, FeperaL CReDIT UNioON 1. i 288.55
State ofF N.J. -G.I.T.-June 1977 1. " 762.79
Town oF W.0, - HosPiTALIZATION=JULY '77 26. HoSPITALIZATION 1,020.97
TowN oF W,0. - Soc,Sec.-EmMPLOYEES~JUNE '77 1. SALARIES 2,147.69
Town of W.0, - Soc,Sec.-EmPLOYERS-QTR 6/30/77 27. EMPLOYERS Soc.Sec. 5,130.74
P.E.R.S. ¥20284-PensionNs, Loans, ETC, 1. SALARIES 1,570.54
Voip B
P.E.R.S. SUPPLEMENTAL ANNUITY 1. SALARIES 54.00
P.E.R.S. ConTRIB, GROUP INS, PREMIUM Funo 1. " 183.47
Net PayroLL 6/15/77  (46) 1. B 15,539.22
Ne1 PayroLL 6/30/77  (46) 1. B 10,343.75
SUB-TOTAL $ 32,795.59

ADD: CHECK #2607-2694 PRESENTED FOR
PAYMENT AT JUNE 29, 1977 MeETING

Crecks 1ssuep FoR MoNTH oF June 1977
ADD: Petty Casu CHECks-APRIL, MY & JUNE 1977, #917-9589

LESS:
CHeck VoIDED #2684 2, Booxs $ 4.95
DeposiTs 6/3 2, 6.50
6/22 2, " 5.95
6/22 2, o 3.61
5/4 Excuanee LR 20,00
CHECk #2693 XerRox Corp.-CHARGED T0 PHOTO CoPy |NCOME 138.25
CHECk #2607 PeTTy CasH CHECKING A/c TRANSFER 200. 00
TOTAL EXPENDITURES - MONTH OF JUNE 1977, PER
BUDGET REPORT
RECOMME NDED BY; PAYMENT APPROVED BY:

__33,029.63

$ 71,825.22
508. 38

$ 72,333.60

379.26

$ 71,954,34

S ———eeeeee

PREPARED wITHOUT AupiT,

MANHEIM, KOSSON & NOVI

/0

CK, CPA's

i
i - A L ; o
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VOUCHER

DATE NO.
1977

3/28 917
4/1 918
4/14 919
4/18 920
4/18 921
4/18 922
4/18 923
4/20 924
4/20 925
4/20 926
4/20 927
4/20 928
4/20 929
4/20 930
/20 931
4/24 932
4/25 933
4/25 934
4/26 935
4/26 936
4/28 937
5/3 938
5/13 939
5/13 940
5/14 941
5/14 942
5/17 943
5/17 944
5/21 945
5/24 946
5/27 947
5/27 948
5/28 949
6/2 950
6/2 951
6/9 952
6/10 953
6/14 954
6/15 955
6/15 956
6/15 957
6/17 958
6/30 959
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WEST ORANGE FREE PUBLIC LIBRARY

JUNE 1977 BILLS PRESENTED FOR PAYMENT

ON JULY 27, 197

7

LIST OF CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT

FOR THE MONTHS OF APRIL, MAY & JUNE 1977

PAYEE

W, O, BiceNTENNIAL COMMISSION
SHIRLEY lTKEIN

wWesT ORANGE PusLic LiIBRARY
SANDRA Goss

D. CoFFMAN

FrRep RoSENZWEIG

SanoRA Goss

LoLa ReeD

B. CorBETT

Boston PusLic LIBRARY
PraLs PuUBLICATIONS

Rucker PrEss

GARDEN CLuB OF AMERICA
Reapex Books Div,

New Jersey LiBRARY Ass'N,
HowaRD JoHNSON REGENCY
WiLLiaMm TooHEY

Lota Reep

LoLa Reep

Essex CounTty CLERK

WiLLtaMm TooHEY

MarRK DoNNELLY

AMERICAN L1BRARY Ass'N,
AMERICAN LIBRARY Ass' N,
Buack HERITAGE ASSOCIATION
CorLeGe BoarRD PuBLICATIONS
BiLL TooHEY

RutGers, THE STATE UNIVERSITY
W. O, PusLic LiBRARY

Lota Reeo

MARk DonNELLY

LoLa Reep

ANNETTE TANGRETH

WesT ORANGE PusLic LiBRARY
LotAa Reeo

LoLa Reeo

West ORANGE PusLi¢c LIBRARY
SHIRLEY |TKIN

PHYLISS SoMme

SaNDRA Goss

MarK DONNELLY

BiLL TooHEY

LoLA Reep-ExcHance ofF 5/4/77 Deposit

BUDGET ALLOCATION

2,
4.
12.
2.
15.
15,
4,
15.
2,
20,
2.
2.
Z.
2.
14.
4.
12,
2.
14,
4,
12,
10.
14,
4.
15.
20.
4.
15.
15.
‘5.
12,
14,
4.
2.
‘0.
12.
4.
4'
4.
12.
12,
12,
29.

Books

SupPLIES

TRANSPORTATION
]

WORKSHOPS
"
SUPPLIES
WORKSHOPS
Books

NEWSPAPERS-PAMPHLETS

Books
"

1"
"
CONVENT IONS

"
TRANSPORTATION
Books
CONVENT 1 ONS
SuppLIES
TRANSPORTATION

CoMMuNITY RELATIONS

CoNVENTIONS
t
WORKSHOPS
NEWSPAPERS
SuPPLIES

WORKSHOPS
"

TRANSPORTATION
CONVENTIONS
SUPPLIES

Books

CoMMUNITY RELATIONS |

TRANSPORTATION

SUPPLIES
"

TRANSPORTATION
1]

TRANSFERS

TOTAL CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT

FOR THE MONTHS OF APRIL, MAY & JUNE

1977

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY;

PREPARED WITHOUT AupIT,
MANHEIM, KOSSON & NOVICK, CPA's
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VOUCHER
NUMBER

2706
2707
2708
2709
2710
271
2712
2713A

2714
2715
2716A
2717A

2718A

2719
2727

TMTMOOm

272
2722
2723
2724

N
~J
N
\n
>

272
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WEST ORANGE FREE PUBLIC LIBRARY

JUNE 1977 BILLS /ACCOUNTS PAYABLE PRESENTED

PAYEE

MipLaNTiC NAT'L BANK

WesT ORANGE FEDERAL CREDIT UNiON

FOR PAYMENT ON JULY 27, 1977

BUDGET ALLOCATION

1.
1.

WesT ORANGE LiBRARY PETTY CASH CHECK. A/c

PosTMASTER - ORANGE

A. ABorN ExTerminaTING CoO,

ABT PuBLICATIONS

Aero PusLISHERS, INC.

ApL's Auto Parts, Inc,

] ] 1" 10 "

AMA /COM,

ARCO PueLisHinGg Co., INC.

AutomMaTIC DATA PROCESSING
" " "

THE Barker & TarvLor CoOMPANIES

13 " " "

Tue Baker & TayLor COMPANIES
" 1} H "
" "t " "

R. R, BOwKER

BroparT, INC,
" "

Cuamsers Recoro Core,
ComMmerce CLEARING House, INc,
CoMMONWEALTH WATER Co.
CorNELL UNIVERSITY PRESS

DimonosTEIN Boox Co., INC.
] " " "

(1)
(2)

DousLEDAY & Co., INC,

13,
1.
2.
2.
8.

2'
2,
1.
1.
2,
2,
2.
2.
2,
2.,
2.
4.
4'
4.
4.
4.
1.
21.
2,
6.
2.
2.

2,

SALARIES
"n
TRANSFER
PosTAGE
SERVICE CONTRACTS
Books

MasNT. MoB,

Books

SerRVICE CONTRACTS
1] "

Books
"

Booxs
1]
11
[

Books
SuPPLIES

Service CoNTRACT
A/N MATERIALS
Books
Ma INT,
Books
Books
1]
"
n
"
"
"
"
"
"
"
1]
"
"
" Cr, Due
" (1) 9.86
"t (2) 9.45
" (3) 10.85
Books
"
"
1t
"
"
"
1}
"
"
1]
"

L

CHecks ARE DaTep

Juwy 27,

AMOUNT

16.54

10.90

47.45

41.50

1.17
9.28

250.48

3.89
10.43

25.37

10.90)

30.50

24.10)
2.20)
4.50

65.00

191.04
259.56
163.74
82.35)
243,23
63.98
196.01
276.06
274.93
374,96
182,69
178.24
184.25
156.79
240.25
131.55
64.74
46.82

.31 .27

15.00
60.09
12,20
42,21
18.79
7.90
19.65
4.85
14.55
22.50

19.40

$

1977

1,661.55
276.05
200.00
300. 00

15.00
20.00
i1.83

270“
20.20
55.97
BE.95

10.45

290.17
24,95

62.80

4.33
18.28
87.46
24,00

3,146.49

268.41




VOUCHER
NUMBER

2727
2728
2729
2730
2731
i 74
2733
2734
2735
2736
2737
2738
27394
B
27404
B
c
2741
2742
2743
2744
27454
8
2746
2747
2748
2749
2750
2751
2752
2753
2754
2755
2756A
B
2757
2758
2759
2760
2761
2762
2763
2764
2765
2766
2767
2768
2769
2770
271
2772
2773
2774
2775
2776
2777
2778
2779
2780
2781
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WEST ORANGE FREE PUBLIC LIBRARY

JUNE 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON JULY 27, 1977

PAYEE

Aaron Eisensere & Co.

Facts on FiLe, INc,

GARLAND PuBLISHING, INC.

GayvLorD Bros., INC.

GeNe Hacker CAMERA SHop, INC.

HARVARD UNIVERSITY PRESS

HermaANN FoRWARDING Co.

WALTER KiDDE SALES & Service Co.

KuLacs ENGRAVING SERVICE

{nDIANA UNIVERSITY PRESS

Larat DuPLicATING & OFFICE SUPPLIES

Li1BRARIES UNLIMITED, INC.

LoutsiaANA STaTE UNiIVERSITY PRESS
11 1] " "

Mac MiLLan PusLisHing Co., INC,

" 1] " " 1"

Ma N Line Book Co., INC,
MoDERN Mass Mepia
J.M, MoreHouse PriNTING Co., INC,
MoTOR MAGAZ1NE
Music ExXCHANGE

" "
NationaL HeaLTH DIRECTORY
New JErRseEy BELL
New JeErsSEY BeLt Ter. Co,
N.J. C.J. Corrp,
N.Y. Times/LARGE TyPE WEEKLY
New York UNIVERSITY PRESS
OceANA PuBLiCATIONS, INC,
THE PENNA, STATE UNIVERSITY PRESS
PrHysiciaNs Desk REFERENCE
R, L, PoLk ano Co.
PreNTICE=-HALL, INC,

" " u
PrinceTON UNIVERSITY PRESS
Henry F. ScHmiot & Co., INC,
St1LVER BURDETT COMPANY
StraIT & Co.
UNIVERSITY oF CHicAGo PRESS
UNIVERSITY OF MINNESOTA PRESS
West OrRaNgE CoMMuNnITY House
Xerox Corp,
ALa/0.L.S.D,
ARTISTS SuPPLY
Broomri1eLD WinDow CLEANING Co.
R. R. BowkeRr
BroaDSTREET, INC,
C. W. ASSOCIATES
CuitoREN's Book Councit, INC.
CounciL oN INT'L EpucaTionaL ExcHANGE
CurTis SERVICE, INC,
Emma=Lou CzarRNECK]
Dosps BROTHERS
Dun/DoNNELLEY PusLisHing CorP.
GANN LAw Books
GENERAL. MAGAZINE Co, OF PARMA
Hacker ART Books, InNc,
Has7iINgs Books
I NFORMAT I ON RESouRcES PRrESS

BUDGET ALLOCATION

23. MANAGEMENT SERVICES
2. Books

2. "

4. SUPPLIES
22. A/V EquiPMENT
2. Books

5. INSURANCE

6. MAINT, MAIN
SuPPLIES
Books
SuPPLIES

Books
"

SNNNNNNNDENDS
" o & ° 8 e & 3

N

A/N MATERIALS
ANNUAL RePORTS

Books
1"

"

11
TevLe,

Kl
SuPPLIES
20. NeWsSPAPERS

Books
n

WRNNNN
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BHBNNNNNNNN
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X
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SUPPLIES

Books
"

NN
« o

N
.

MAINT., MagN
25. PHoTocorY
Books
SuPPLIES
MaINT, MIN,
Books
SUPPLIES
Books
SuPPLIES
Books
MAINT, MoB.
CONVENTIONS
Binot NG
Books

"
MAGAZINES

Books
"

~N N
e o

- -
NNOUNNWRONDENENODN
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N
.

11.38

9. 18‘-

50.60

54.67

- B

6.

CHecks ARE Dateo

Juuy 27, 1977
AMOUNT

$ 8C8.00
50.90
24.72
73.73
360.00
15.35
20.39
130.79
19.20
B.30
11.50
15.13
34004
45,42
25.45
19.90
54,53
292.80
15.00
191.00
1.95
20.60
71.20
20.70
172.47
12.68
104.35
44,00
13,95
14.13
13.95
10.25
39.43
17.73
72,40
19.67
4.77
9.17
5.95
15.00
15.33
135.00
149.00
3.50
4,36
32.00
46.35
14.25
19.50
7.95
6.90
207.47
45.75
69.07
34.00
22,00
39.69
130.00
15.00

26,45




VOUCHER
NJMBER

2782
2783
2784
2785
2786
2787
2788
2789
2790
27N
2792
2793
2794

PAYMENT

I l > MR Tl e 4 ™7 3 MWWMMM& e AR ]
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WEST ORANGE FREE PUBLIC LIBRARY

JUNE 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON JULY 27, 1977

LEI

CHecks aRE Datep
Juty 27, 1977

PAYEE BUDGET ALLOCATION AMOUNT

Lew's PaPer & SupprLy Co, 6. MAiINT., MAgN $ 28.50
McGraw Hitt Book Co. 2. Books 56.82
Davio McKay Co., iInc. 2, ' " 4,50
PiTney Bowes 11. Service ConTrRACTS 33,00
PoETS AND WRITERS 2. Books 3,00
PRESCRIPTION CENTER 4, SuPPLIES 7.05
RecenT Book Co., Inc. 2. Books 49,05
THE STAR-LEDGER 20. CommunNiTY ReL, 24,75
TExAs A & M UNIVERSITY PRress 2. Books 28.85
Time/LiFE 2, ' 10.98
U.S. Pencit & StaTionery Co. 4, SupPLIES 98.83
WEISE-WINKLER BinoERY, InNC, 3. Binping 46.85
THE H. W, WiLson Co, 2, Books i8.00
SUB-TOTAL $ 10,835.98
LESS;
CHECK #2706 - MiDLANTIC Nat'y BANK $ 1,661.55

#2707 - W.0, FEDERAL CREDIT UNioN 276.05

#2708 - PETTY CASH CHECKING Accounrt 200.00

#2764 - Xerox CoRP, CHARGE FOR PHOTOCOPY MACHINE 149,00 2,285,60
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - JUNE 30, 1977 $ 8,549,122

RECOMME NDED BY:

PAYMENT APPROVED BY:

PREPARED wiTHOUT AuoiT,
MANHEIM, KOSSON & NOVICK, CPA's

————— e
—_—t

T




DIRECTOR'S
MONTHLY REPORT

AUGUST 22, 1977

The library has run on a very "tight" schedule during the
past month due to vacations and resignations. 1In addition to
O'Brien who had resigned at the time of our last meeting, Scholl,
Shanahan and Rubinetti have left us. One other person, Michael
Repiscak has been ailing all summer and has not been able to
adequately perform his duties. He is presently hospitalized.

Most vacations are behind us for this year and we expect
to get back to normal in September with the addition of three
pages to fill two vacancies at Main and one which exists at
our branch at Tory Corner.

We have experienced our usual successes and failures during
the month. On the morning of the 17th our telephones were not
working. After several emergency calls to the telephone company,
the fault was corrected and the phones began to ring again.
Needless to say, several irate citizens wondered what we were
doing and why we did not answer our telephones. Even a trustee
called to find out what was happening.

Millipedes have invaded the library again--not as many as
last year, but enough for us to call Aborn Exterminators back a
couple of times. Hopefully, if we do not have an abundance of
rain, they can be controlled.

Trouble continued with the air conditioning until Friday,
August 19. Up until then Mrs. Goss and I had been taking turns
pushing the button to make the A/C go on again.

Walter Kidde Company installed the equipment for connection
with the Police Department. Also the telephone company repre-
sentative did the necessary telephone wiring. To be fully
connected the company who owns the panel must connect the last
two wires which they promise to do this week.

For several months we have had complaints from staff and
patrons alike about the awful taste of the water in our downstairs
fountain. On twc occasions a representative from the Health
Department came over and checked and thought a sample could be
taken but Commonwealth Water Company would not test an isolated
fountain and suggested that we have the company who services
the units to check it out for corroded and worn out parts, which
we did. The water's fine now, according to our Mr. Ford and
others.



2)

National Fuel 0il Company did the regular summer service
for our boiler in preparation for winter. They found that
the brick chamber inside the boiler had collapsed completely.
Before the boiler can be set up and fired for winter, according
to Mr. Mercurio, Manager o< the Company, the chamber has to
be rebuilt. We have a quote from him in the amount of $1,875.00
for the job.

As directed, I have written a letter to the Xerox Corpora-
tion stating our dissatisfaction with their machine which is
presently installed in the library. They were asked to remove
the Xerox 1000 within 30 days of my letter which was dated
August 16. ©Sofar, there has been no response to my letter nor
to my two telephone calls.

Mrs. Strauss and I attended the Commemorative Celebration
of the 100th Anniversary of the Phonograph at Menlo Park and
Glenmont on August 12, 1977. Present were such dignitaries
as Honorahle Prendan 2. Byrne, Joha T. Cunningham, New Jersey
Historian, our own Mayor, Honorable. William F. Cuozzi, as well
as celebrities John Gambling, Les Paul, Eubie Blake and others.
Both services were well attended.

Respectfully submitted,

i ‘/’;‘. f{ /] ’ f{.
( ) O /{ . 2 i

Lola N. Reed
Director



SALARIES AND WAGES
CONTRACTUAL SERVICES:S
BINDING
CoMMuNITY SERVICES
TRANSPORTAT I ON
SeEMINARS AND WORKSHOPS
AuoiT

MANAGEMENT & PROF. SERVICES

LeGAL

VWEST ORANGE FREE PUBLIC LIBRARY

LIBRARY BOARD MEZETING OF

BUDGET

REPORT
MONTH OF JULY 1977

EXPENDITURES

AUGUST 24, 1977

BiLLs/AccTs.,

CONTRACTUAL MAINT. & REPAIRS:

MaIN LIBRARY=UTILITIES
MAiN LiBRARY=REPAIRS
Tory CORNER=RENTAL
BooxkmoBiLE
Service CONTRACTS
MATERIALS & SUPPLIES?
BoOKsS
SUPPLIES
PERIODICALS, SERIALS
AND NEWSPAPERS
PAMPHLETS
Auoio=VisuaL=MATERIALS
Misc, OTHER EXPENSES:
I NSURANCE
TELEPHONE
PosTAGE
EmPLoYEE HEALTH
BeneFi1 T PLAN
ANNUAL REPORT
EQUIPMENT:
SHELVING=BooOKsS
SHELV.ING=MAGAZ INES
CHAIRS
STAFF RooM FURNITURE
MAINT. LQUIPMENT
Aupio=VisuaL EQuUIPMENT
STATUTORY EXPENDITURES:
SociAL SECURITY
PusLic EmMPLOYEES
RETIREMENT SYSTEM
BURGLAR ALARM

ToTAL ™

*SOURCE OF FUNDS

TowN OF WesT ORANGE
ApoiITiONAL APPROPRIATION=WO
LiBrRARY ACCUMULATED REVENUE

TOTAL SOURCE OF FUNDS

1977 PavasLe
ACCUMULATED 7/31/71
BupGceT Ex- UNEX= PRESENTED
Paio PEND I TURES PENDED FOR BuoGeT
AMeENDED MoONTR OF Paio 7 BuoGeT PAYMENT BALANCES
BUDGET JULY MoNTHS ENDED DBaALANCE AT THIS AT
1977 1977 7/31/71 7731/77 MeeTing  7/31/77
$322,885 $27,584.39 $191,156.22 $131,728,.78 $131,728.78
1,000 115,92 474,63 525.37 $ 184,95 340,42
500 24,75 97.25 402,75 402.75
300 0= 174,80 125,20 125.20
600 45,75 638.03 ( 38.03) ( 38.03)
1,650 0= =0= 1,650.00 1,650.00
9,700 808.00 4,848,00 4,852,00 808,00 4,044,00
2,000 =0- 1,000.00 1,000.00 500.00 500,00
20,000 87.46 8,200,51 11,799.49  4,140.90 7,658.59
7,000 191.29 3,648.89 3,351.11 471.20 2,879,91
540 135,00 270,00 270.00 270,00
5,300 = 234.91 2,366.93  2,933.07 122.13 2,810.94
3,500 - 201.95 1,385.71 2,114.29 802.15 1,312.14
55,000 5,261.44  33,464.41 21,535.59 2,317.28 19,218.31
10,000 270.06 5,905.21 4,094,79 999,60 3,095,119
8,000 83.69 333.74 7,666.26 156.65 7,509.61
500 =0= 405,44 94,56 94,56
1,500 19,33 548,66 951,34 951.34
6,000 20,39 302.39 5,697.61 5,697.61
1,500 186.15 1,092.92 407,08 179,44 227.64
2,300 300.00 1,803.30 496.70 496,70
12,500 1,020,97 "7,146.79 5,353.21 5,353.21
200 191.00 191,00 9.00 9.00
«0- =0=- -0= Q= 0=
\=0= =Q= «0= =0=- -0=
750 =0= =0=- 750.00 750.00
500 0= 0= 500,00 500.00
500 -0=- =0= 500,00 500,00
700 360,00 447,00 253.00 253,00
20,000 =0= 9,573.12 10,426.88 10,426.88
17,500 -0- 17,884.80 ( 384.80) ( 384.80)
1,500 =Q= =0= 1,500.00 1,500,00
$513,925 $37,142.45 $293,359.75 $220,565.25 $10,682,30 $209,882.95
$418,425
8,707
__86,793

$513,925
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WEST ORANGE FREE PUBLIC LIBRARY
JULY 1977 BILLS PRESENTED FOR PAYMENT -
ON AUGUST 24, 1977

CHecks ARE DaTeD

JuLy 27, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2795  MioLANTIC NATIONAL Bank=W,T, 7/31/77 1. SALARIES $ 1,679.27
2796 WesT OrRANGE CReDIT UNION 1. SALARIES 286,05
2797 State ofF NoJ. =G, 1. T.=JduLy 1977 1. SALARIES 554,12
2798 TowNn oF W,0, HOosSPITALIZATION 26, HosPITALIZATION 1,020,97
2799 Town oF W,0, Soc,Sec.EmMpPLOYEES=JuLY '77 1, SALARIES 1,613.74
2800 P.E.R.S. #20284~-Pensions, LOANS, ETC. 1. SALARIES 1,374.58
2801 P.E.R.S. #20284=Grour INS. Funp 1. SALARIES 136.67
2802 P.E.R.S, #20284=SuPPLEMENTAL ANNUITY 1. SALARIES 39.00
NET PAYRoLL=7/15/77=#1968=-2013 (46) 1. SALARIES 10,057.59
NeT PavrRoLL=7/31/77 = #2014 =2057 (44) 1. SaLARiES 9,905.77

SUB=-TOTAL

ADD: CHECKS #2706 =2794=-PRESENTED FOR
PAYMENT AT JuLy 27, 1977 Meevine

CHecks Issuep For MoNTH oF Jury 1977

LESS:
2708=PeTTY CASH CHECKING ACCOUNT $ 200,00
2764=Xer0ox CORP.=CHARGE FOR PHOTOCOPY MACHINE 149,00
DeposiTs=JuLy 1, 1977 2. Books 6.07
DeposiTs=JuLy 11, 1977 2. Books 6.22

$ 26,667.76

10,835.98

$ 37,503.74

361.29

TOTAL EXPENDITURES - MONTH OF JULY 1977,
PER BUDGET REPORT

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT,

$ 37,142.45

MANHEIM, KOSSON & NOVICK, CPA's




2804
2805
2806
2807
2808A
B
C
D
2809
2810
2811A

2812A

2813A

2814A

2815
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2816
2817
28 18A

2819
2820A

T MmO OO

2821

n
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n
n
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WEST ORANGE FREE PUBLIC LIBRARY

JULY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON AUGUST 24, 1977

VOUCHER
NUMBER PAYEE
2803 PusLic Service ELecTric & Gas Co.

WEST ORANGE FeperaL CREDIT UNiION
MioLANTIC NAT'L BANK = WT
LoLa Reeo=-OveERPAYMENT oN PERS
PETTY CasH CHECKING A/C
A:R CONTROLLED ENVIRONMENT

" "

" n "

AMERICAN PaPER TowerL Co.
Arco PubsLisHING Co., INC.
AutoMaTIC DATA PROCESSING
1" " "

THE Baker & TAYLOR COMPANIES

" " " 1"

" 11 1" n

1] " " "

11} 1t " 1"

BrRo=DART, INC.
1" 1

" "

BUuLLETIN Boarps & DiRECTORY PRODUCTS, INC.,

CenTER TyYPEWRITER Co,
CurTis Service, INc.
"n " "

DARTNELL

DimonDsSTEIN Book Co., INC.
" " " 1"

" " L] "
n n " "

Doses Bros. LiBRARY BinoING Co. OF VA,
DousLeDAY ano Co., INc,

1" " " 11}

" " 1" 1"

" 1 " "

— - S— SR P —

BUDGET ALLOCATION

6.
1.
1.

6.
6.
6
6.
4,
2.
11.
1.

N
.

NN
e o a

J-\«Dbb-l-\-l-\bb;&-\-l—\b-i‘-l-\bl\)l\)

[ASEAVIV VR VI AVIE A VI VI AN I AV A VIOV I AV AV I AN A S IOV AN I S oo o o QSN
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MAINT. MAIN
SALARIES
"

ExcHANGE DEPOSIT
TRANSFER

MAINT. MAIN
[ 1] "

SupPPLIES
Books
SERVICE CourﬁAcrs
[1]
Books
1"
"
1"
\

SuPPLIES
1"

SuPPLIES
1"

SuPPLIES
Service CONTRACTS
MainT, Mos
" 1"
Books
113

"

BinoiING
Books

CHecks AR DaATEeD
AugusT 24, 1977

AMOUNT

$ 30.00
249,20
40,00
57.00

40,50
39.40
77.09
24,35
16,23
25.73
) 14,34
5.99)
11.76
1.16
34,39
15.32
8.77
8.65
15,55
1.56
1.20
11.54
 10.90)
148.50
124,32

77.76
44,37

226.52
151,30
237.27
118,72
268.33

96.85

14.55
39.38
27.30
3.63
5.46
12.45
34,56
30.35
3.63
6.07
6.07

$

1,131.70
286.05
1,653.64
18.68
200.00

376.20
69,20
3.45

79.90

143,40

8.35

109.90

261.92
.77
429,75

122,13
41,45

1,098.,99
184,95

183,45



. WEST ORANGE FREE PUBLIC LIBRARY

JULY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON AUGUST 24, 1977

VOUCHER
NUMBER PAYEE
2823 EasT ORANGE PysLic LiIBRARY
2824  EDucATORS PROGRESS SERVICE, INC.
2825 FARMER ELECTRICAL SuPPLY
2826 FRENCH & CUROPEAN PUBLICATION
2827A GaLe ResearcH Co.
B ”" n 1]
C 1" n 1)}
2828 GANN Law Books
2829  GAYLORD BROS., INCs
2830 HARVARD UNIVERSITY PRESS
2831 House oF COLLECTIBLES
2832 Voio
2833 THE INSTITUTE FOR RESEARCH
2834 INTERNATIONAL BusiNESS MACHINES CORP.
2835A KauFMAN'S SENTRY HARDWARE
B " 1" 1"
2836 C., KiMMEL
2837A Krav PuBLisSHING House, INC,
B " " ”" ”
2838A LAPAT DupLicATING & OFFICE SUPPLIES
B " n " 1] 11]
28394 Lewis Paper & SuppLy Co,
B ”" 1" ”" n
2840A MacMiLLAN PusLISHING Co., INC,
B 1" " " "
c " " " "
2841 ManNHEIM, KossoN & Novick
2842  MarQuls WHo's WHO, INC.
2843A MooerN Mass MepiA, INC.
B " " 1" "
2844  MoTioN PiIcTURE ENTERPRISES, INC,
2845 NATiIONAL DimE CoOMPANY
2846  NaTionAaL FueL Oji, INnc.
2847 NATIONAL RgCORD PLAN
2848A New Jersey BeLL
B " " 11}
2849 New JERSEY LEGISLATIVE MANUAL
2850 THe OLvyMPic PRESS
2851 IRVING OsTROW
2852 Perove Rapio Co.
2853 PIeriAN PRESS
2854A PRENTICE HALL, INC,
B 1] " "
2855 PusLic Service E & G Co.
2856 RouTLepgeE & KecAaN PAuUL LTD.
2857 PORTER SARGENT PUBLISHER, INC.
2858 SLoGEWICK ProoucTs Div,
2859  SHAR-FREY, INC.
2860 SHIELDS PyUBLICATIONS
2861 Puivie Sosis
2862 STERLING PyBLISHING Co,, INC.
2863  SusurRsaN Homes GUIDE

BUDGET ALLOCATION

4,
2.
6.
2.
2.
2,
2.
2.
4.
2.
2.

23.

21,
21,
4,
20
6.
21,
9.
9.
2.
2.
24,
21,
2.
2.
2.
6o
2.
2.
1.
2.
2.
2'
2.
2.

SuPPLIES
Books
MAINT. MAIN
Books

1"

1

Books
SuUPPLIES
Books

[1]

Books
Service CONTRACTS
SUPPLIES

n

SERVICE CONTRACTS
Books
”"

SUPPLIES
"

SuPPLIES
1"

Books

1"

CHEcKs ARE DATED
AucusT 24, 1977

AMOUNT

38,71
25,67

68,71

MANAGEMENT SERVICES

Books
A/V MATERIALS
" "

SuPPLIES
Books

MAINT., MAIN
A/V MATERIALS
TELEﬁHONE

Books
"

LecAL SERV,
A/V MATERIALS
Books

"

"

MAINTe MAIN.
Books

”"
SeERVICE CONTRACTS
Books

1"

1

1

(

167.91

11.53

$

155.21
13.70
95.00

7.00

133.09
11.00
152.73
15.52
5.42

10.09
65.00

7.60
134,50

66.68
109.30

115.25

33.05
808.00
54,25

.60

6,72
5.85
1,143.72
39.75

179.44
9.00
6.68

500.00

64,50
15.45

13.45
1,865.48
8.21
22.06
78.00
48 .28
5.00
2,00
37.39
8.20



PAYMENT RECOMMENDED BY:

TOTAL ACCOUNTS

WEST ORANGE FREE PUBLIC LIBRARY

JULY 1977 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON AUGUST 24, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION
2864  Texas CHRISTIAN UNIVERSITY PRESS 2. Books
2865 3M Business ProbucTs SALES, INc. 2. MicROFILMS
2866 THE UNIVERSITY oF CHIcAGO PRESS 2. Books
2867 THE UNIVERSITY OF NoRTH CAROLINA PRESS 2. "
2868 THE H. W. WiLson Co. 2
2869A Xerox Corp. 25. PuoTocory
B n " 25 . 1"
2870 YouNng's News SERVICE 20. NEwWSPAPERS
2871 A & W PusLISHERS, INC. 2. Books
2872 ABORN ExTerMinaTING CoO, 11. Service CONTRACT
2873  THe CHRONIcLE/BANK & QuoTATION RECORD 2. Books
2874  THe INTERNATIONAL CiTY MANAGEMENT Ass'N. 2. "
2875 McGraw=HiLL Book Co. 2., "
2876  MaNDALA 2. "
2877 N.J. SOCIETY OF ARCHITECTS 2. "
SUB-TOTAL
LESS:
CHECK #2804 = W,0, FeperAL CREDIT UNioON
#2805 « MipLanTic NAT'L BANK
#2806 - LoLA Reeo EXCHANGE
#2807 = PeTTy CasH CHEcKING A/c TRANSFER
#2869 = Xerox CorRP.=CHARGE FOR COPY MACHINE

PAYABLE PER BUDGET REPORT - JUNLY 31, 1977

PAYMENT APPROVED BY:

CHECKS ARE DATED
AugusTt 24, 1977

AMOUNT

$ 8.4C

35.8¢

18.3C

16.14

57.0C
$  10.00

177.07 187.07

51.80

13.45

15.00

95.00

19,00

22.69

10.95

10.00

$13,027.74
$ 286.05
1,653.64
18.68
200.00

187.07  2,345.44

$ 10,682.30

_—— =

PREPARED WITHOUT AuDIT,
MANHE IM, KOSSON & NOVICK, CPA's

/ :
By: /}?éééblwﬂJﬁO )“4“V*£Zt—u—i—_q

/



AGENDA
WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

September 28, 1977

1) Roll Call

2) Open Public Meetings Statement

3) Minutes

4) Treasurer's Report
a. Bills Presented for Payment
b. Financial Statement

5) Director's Report

6) Committee Reports

7) 01ld Business

8) New Business

9) Communications

10) Community Participation

11) Adjournment




MINUTES

BOARD OF TRUSTEES MEETING
WEST ORANGE PUBLIC LIBRARY
SEPTEMBER 28, 1977

The meeting was called to order at 8:00 P. M. by President Anita 0. Strauss.
Present were Board members Andrea Grover, Albert Kupferer, Paul Pasmantier, and
William Sagosz constituting a quorum. Also present were Director Lola N. Reed,
Board Attorney irving Ostrow, Board Accountant, Stewart Manheim, and two members
of the staff.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 3, 1977 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the ""Open Public Meetings Act,'' proper notice of the meeting and all
Library Board meetings for the year 1977 was posted, and shall remain posted
throughout the year, on the official Main Library Bulletin Board, was mailed
to the "'Star-Ledger''--the officially designated newspaper, was mailed to the
""West Orange Chronicle!'--the second newspaper, and was hand-delivered to the
Town Clerk.

MINUTES:

Mr. Sagosz made a motion to accept the Minutes of the August 24, 1977 Board
of Trustees meeting with the following correction: Page 3, under Audience Partici-
pation, paragraph 2 to read: ''Mrs. Seelig inquired about the publicity given
emergency meetings called by the Board of Trustees. Mrs. Strauss explained that
because of the unusual circumstances there was no time to notify the public. The
contents of the meeting had been entered in the July 27, 1977 Minutes. Mrs.
Strauss assured Mrs. Seelig that the Board fully intends to comply with the
Sunshine Law and when time is a factor will at least post public notice in the
library and town hall.!" Mrs. Herman seconded the motion and it was unanimcusly
approved by the Board of Trustees.

The question was brought up as to the legality of Mrs. Grover's signature
upon the Minutes when she had not been present at the meeting. Mr. Ostrow felt
that the signature is not legal. Mrs. Grover stated that she was not present
at the Board meeting of August 24, 1977, but she had read the minutes for grammar
and structure rather than content and approved them for Mrs. Reed to sign her
signature (Mrs. Grover's) to transmit to the Board of Trustees.

LIBRARY CONSULTANT:

Mr. Pasmantier and Mrs. Strauss met with Mr. Lehman this morning (9/28/77).
At the Board of Trustees meeting they informed Mr. McPherson of the changes
made. Mr. McPherson then reviewed the overall layout and architectural decisions
that had been decided upon to date. He discussed the departments, their loca-
tions with the library, the changes and renovations needed to update the existing
facilities. He distributed his written report to the members of the Board. Mrs.
Reed will make copies for staff use.
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EMERGENCY MEETING OF THE BOARD OF TRUSTEES:

On Saturday, Sept. 17, 1977 at 10:20 A. M,, a meeting was called to
order. Present were Board members Anita Strauss, Nancy Herman, William Sagosz,
Andrea Grover, and Board Attorney lIrving Ostrow.

This emergency meeting was called for the purpose of reading and adopting
a resolution determining the need of improving and enlarging the existing
library; in order to meet the bonding requirements therefore.

Mr. Sagosz moved that the Board of Trustees approve a resolution calling
for a bond to enlarge and improve the library building of the Town of West
Orange in accordance with the guidelines prepared by Attorney Hawkins, Delafield
and Wood of New York City. Mrs. Herman seconded the motion, and it was passed
unanimously by the Board.

Subsequent to that, Mrs. Strauss hand-delivered the resolution to the
Pusiness Administrator and together they tnok it to the Town Clerk and it was
date stamped September 19, 1977.

TREASURER'S REPORT:
1) Bills Presented for Payment:

The Building and Grounds Committee met, interviewed, and approved

the selection of Mr. Kenneth F. McPherson as consultant for the library.
Therefore, Mr. Pasmantier made a motion for the payment for the

library consultant in the amount not exceeding $2,500 as stated in

the prior minutes, tc be paid from library funds to be reimbursed

by the Local Contracts Law. The initial amount of 3500 issued

pursuant to the contract and approved by the Board. (Check #2899)

Mr. Sagosz seconded the motion, and it was carried unanimously.

Mrs. Grover made a mction to accept the Bills Presented for Payment
for the month of August, 1977. Mr. Kupferer seconded the motion, and
it was passed unanimously.

2) Financial Statement:

Mr. Manheim pointed out that the financial report shows a few lines
in the red as of August 31, 1977. There has been an increase in the
Hospital Plan for employees, and he anticipates an increase in the
telephone and utilities lines for the remaining months of 1977. Mrs.
Grover suggested a cut back on book purchases. Mrs. Reed stated that
she would order somz reserves and accept standing orders. Mr.
Pasmantier asked Mrs. Reed to curtail ordering of microfilm for the
next thirty days. Mr. Manheim will approximate the expenses for

the months remainding in the year.

Mr. Sagosz made a motion to transfer $47,000 from the Statement
Savings Account #02-073-0000177-0, to the checking account in
Midlantic Bank to cover current expenses. Mrs. Grover seconded the
motion, and it was carried unanimously.

Mr. Pasmantier made a motion to accept the Financial Statement
as presented. Mr. Kupferer seconded, and the motion was passed
unanimously.
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It was agreed that a special meeting of the Board will be held on
Monday, October 17, 1977 at 8:00 P. M. in the Director's Office for the
purpose of passing a proposed budget for 1978. A notice will be postad
on the main bulletin board of the library, a copy given to the Town Clerk,
and a news release sent to the newspaper.

D!RECTOR'S REPORT:

Mrs. Reed reported that the library had difficulty with the fire
detection system again. The defective part will be replaced. Also, the
telephones had to be serviced once again. The boiler has been repaired,
fired, and is now in good working order.

Mr. Sagosz made a motion that the bill for the boiler be paid. Prior
to the repair, a poll was made to engage the services of the Consolidated
Welding Company. The National Fuel 0il Ccmpany had previously reported to
Mrs. Reed that the fire brick wall was defective, and that they would
repair it for $1,875. Bids were sent out, resulting in an estimate of
5941 from Consolidated Welding and $685 from Manhatten Welding. In reviewing
the bids, Consolidated Welding was chosen as having met the specifications
more completely. Because of the nature of the repair and the time element
in regard to the approaching cold weather, a poll was taken by phone. Mr,
Pasmantier seconded the motion, and it was carried unanimously.

NEW BUSINESS:

Mrs. Reed informed the Board that she had received a call from Mr.
Silvestri announcing his resignation from the Library Board of Trustees. He
is being transferred out of the United States by his employer. He indicated
that he had sent a letter to the Mayor informing him of the situation.

COMMITTEE~REPORTS:

Mrs. Grover read two letters sent by Mrs. Marie Magno, President of the
Employees Association (WOPLEA), to Mrs. Reed. She also read Mrs. Reed's
reply which referred to the Staff Manual page 6, under ''grievances''. The
association is requesting 1) that the work-week for full-time employees be
reduced to 35 hours; 2) that vacations for non-professional staff be made
comparable to that of professional staff.

Mr. Kupferer, newly appointed to the Personnel Committee, suggested that
a definition be made between a suggestion or a grievance. Procedure would
differ with each definition. This should be taken into consideration as the
manual is revised. Mrs. Strauss suggested that a letter be sent tc Mrs.
Magno asking her to reinitiate the procedures. Mrs. Grover will write the
letter.
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COMMUNICATIONS:

Mrs. Reed presented a proposal by the Rowland Co., Inc. to
initiate a Library Amnesty Day program for Essex County Libraries.
A free Big Mac from McDonald's Restaurant would be given to patrons
returning overdue books. It was the consensus of the Board that

they would bypass this for now.
ADJGURNMENT :
The meeting was adjourned at 10:30 P. M.

Respectfully submitted,

/Adeiﬁ1112<u/'/{giz;zac—/f’

Sandra Goss
Secretary

([ﬂéf‘uﬂ, %;—6"’— %/,

Andrea Grover
Secretary, Board of Trustees



DIRECTOR'S
MONTHLY REPORT

September 28, 1977

We experienced more than what we consider our normal amount
of problems during the month of September.

Telephones were out of service a few times, the fire alarm
system went off. We called the Police Department, giving all
required information which included our Code Number. In a matter
of minutes there were firemen and equipment all over the place.
They were able to silence the noise but by doing so our connection
to the Police Headquarters was cut off. After a few distress
calls to J. W. Signal Company, Walter Kidde Company, N. J. Bell
and, finally, our own Mr. Sagosz, we are finally operable again.

A telephone poll vote was gotten from each Trustee to have
the brick chamber in our boiler room rebuilt. This was done after
Mr. Sagosz had reviewed the three proposals we had received from
three companies. His selection was Consolidated Welding of East
Orange.

The job of the brick chamber has been completed. National
Fuel 0il Company fired the boiler for winter after some preliminary
adjustments were made. J. W. Signal finally sent a representative
in to replace the defective module and panel in their installation.

On Tuesday night, September 20, while a meeting of the Demo-
cratic County Committee was in progress, some young people helped
themselves to a battery from someone's car which was in our parking
lot.

The 15¢ Zerox machine has been replaced with a 10¢ Olivetti
which is in the process of being installed.

The Mobilibrary was scheduled to go on the road on Tuesday,
September 6 but because of difficulties experienced by the mechanics
in getting necessary parts it did not resume service until Friday,
September 9.

Correspondence from Marie Magno, President of WOPLEA was
received during the month. Two requests were made: 1) that the
work-week for full-time employees be reduced to 35 hours, and 2)
that vacations for non-professional staff be made comparable to
that of our professional staff. She requested a meeting with the
Personnel Committee. My reply to her on September 19 suggested
that these were matters to be considered by the entire Board of
Trustees.

Respectfully submitted,
-~ “} /// /
Tk A '
Lola N. Reed

Director

Addendum:

Ogr fire alarm is still not operating properly. Although
a serviceman was in on Monday, September 26th and stated he had

corrected the defects. Today, September 27th, the alarm went
off again.
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WEST ORANGE FREE PUBLIC LIBRARY
BUDGET REPORT
MONTH OF AUGUST 1977
LIBRARY BOARD MEZETING OF SEPTEMBER 28, 1977
EXPENDITURES

BiLLs/AccTs,

1977 Pavasie
ACCUMULATED 8/31/717
BuoGeT PresenTeD
Paio EXPENDITURES UNEXPENOED FOR BupGeT
AMENDED MONTH OF Paip8 BuoGET PAYMENT BALANCES
BuoGeT AUGUST MonTHS ENOED BALANCE AT THisS AT
1977 1977 8/31/717 8/31/77 MEET ING 8/31/77
SALARIES AND WAGES $322,885 $27,108.51 $218,264.73 $104,620.27 $104,620.27
SONTRACTUAL SERVICES:
BiNDING 1,000 184,95 659,58 340,42 340,42
COMMUNITY SERVICES 500 =0= 97.25 402.75 402,75
TRANSPORTATION 300 =0= 174.80 125.20 125.2C
SEMINARS AND WORKSHOPS 600 -0- 638.03 ( 38.03)° ( 28.05j
AuoiT 1,650 Q= Q= 1,650.00 1,656.00
MANAGEMENT & PROF.SERVICES 9,700 808.00 5,656,00 4,044,00 $ 808,00  3,236,00
LecaL 2,000 500,00 1,500,00 500.00 500,00
CONTRACTUAL MaINT.& REPAIRS:
MAIN LiBRARY=UTILITIES 20,000 4,140.90 12,341.4 7,658,59 1,390.03 6,268.56
MAIN LIBRARY=REPAIRS 7,000 471.20 4,120.09 2,879.91 138.85 2,741.00
TorY CORNER=RENTAL 540 -0= 270.00 270.00 276,00
BookmosiLE 5,300 122.13 2,489,06 2,810,94 1.80 2,809.14
Service CONTRACTS 3,500 802.15 2,187.86 1,312.14 86,60 1,225.54
‘ATERIALS & SuPPLIES: :
Books 55,000 2,306.83 35,771.24 19,228.76 3,025.30 16,203.46
SuPPLIES 10,000 999, 60 6,904.81 3,095.19 651.30 2,443.89
PeriobicAaLs, SERIALS
AND NEWSPAPERS 8,000 51.80 385.54 7,614.46 10,01 7,804 ,45
PAMPHLETS . 500 -0- 405, 44 94,56 20.35 °  74.21
AUD10-ViSUAL=MATERIALS 1,500 104.85 653.51 846,49 37.74 808.75
1sc. OTHER EXPENSES: ' : 4
INSURANCE 6,000 -0- 302,39  5,697.61 5,697.48
TELEPHONE 1,500 179.4 1,272.36 227.64 189.58 36, 0M
POSTAGE 2,300 -0- 1,803.30 496.70 496,70
. EMPLOYEE HEALTH BENEFIT PLAN 12,500 1,020.97 8,167.76 4,332.24 4,332,246
ANNuAL RePORT 200 =0= 191,00 . 9,00 .00
QU IPMENT }
SHELVING=Books Q- =0= =0= " «0= «0=-
SHELVING=MAGAZINES =Q= =0 Q= =0= =0-
CHAIRS 750 Q- 0= 4 150,00 750,00
Starr RooM FURNITURE 500 Q= Q= 500.00 500,00
MAINT, EQUIPMENT 500 =0= Q= 500,00 500,00
Aup10=VisuaL EQuiPMENT 700 Q= 447,00 253.00 253.00
TATUTORY EXPEND I TURES '
SoCiAL SecuriITY 20,000 =0= 9,573.12 10,426.88 10,426.88
PusLic EMPLOYEES §
RETIREMENT SYSTEM 17,500 17.36) 17,867.44 ( 367.44) ( 367.44)
BURGLAR ALARM 1,500 -0- " -0- 1,500.00 1,500.00
TOTALY $513,925 $38,783.97 $332,143.72 $181,781.28 $6,359.56 $175,421,72
————ro
SOURCE OF FUNDS
Town oF WesT ORANGE $418,425 '

ADD I TIONAL APPROPRIAT ION=WO 8,707
‘LlBRARY AcCuMULATED REVENUE 86,793

- TOTAL SOURCE OF FUNDS $513,925
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WEST ORANGE FREE PUBLIC LIBRARY

AUGUST 1977 BILLS PRESENTED FOR PAYMENT

ON SEPTEMBER 28, 1977

CHecks ArRe DATED
Aucust 26, 1977

HER

ER PAYEE BUDGET ALLOCATION AMOUNT
MIDLANTIC NATIONAL BANk-W.T. 8/31/77 1. SALARIES $ 1,611.20
WesT ORANGE CREDIT UNion 1. SALARIES 286.05
State oF N,J. =G.1.T. = AugusT 1977 1. SALARIES 543,35
Town oF W.0. HosPiTALIZATION=SEPTEMBER 1977 26. HosPITALIZATION 1,020.,¢7
Town oF W.0. Soc. Secs EmPLOYEES = AugusT 1977 1. SALARIES 1,587.04
P.E.R.S. #20284 - Pensions, LoaNs, eTc, 1. SALARIES 1,374,55
P.E.R.S. #20284 = CONTRIBUTORY GROUP INS., FUND 1. SALARIES 151.78
P.E.R.S. #20284 = SuPPLEMENTAL ANNUITY 1. SALARIES 39.00
P.E.R.S, #20284 = CONTRIBUTORY = GROUP INS.=BAL. 1. SALARIES 93,71
Nev PavroLL = 8/15/77 2058-2102 (45) 1. SALARIES 9,899,70
NeT PavroLL = 8/31/77 2103-2147 (45) 1. SALARIES 9,696.27

SUB-TOTAL

LESS:

CORRECTION = CHECK #2712
CORRECTION = CHECK #2696

SUB-TOTAL

ADD: CHecks #2803-2877 PRESENTED FOR
PAYMENT AT AuGusT 24, 1977 MEeTING

CHeEcks |ssuep FOR MoNTH oF AugusT 1977

LESS:

CHecks #2807 -PeTty Cash CHECKING A/cC

#2869 =Xerox CorP,=CHARGE FOR COPY MACHINE 187,07

DeposiTs = AuGgust 3, 1977
DepPosiTs = Aucust 3, 1977
DeposiTs = AucusTt 25, 1977

TOTAL EXPENDITURES - MONTH OF AUGUST 1977,

PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

N (/
t///ﬁf € a / -

I va

$ 26,305.567

2. Books $ .45
1. SALARIES .01 .46

$ 26,303.21

13,027.74

$ 39,330.95 |

TRANSFER § 200.00

ExcHaNGE 112.39
3 Jury DuTty 37.52 ,4‘
2. Books 10.00 546,98 °\

$ 38,783,97
=y

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.
MANHEIM, KOSSON & NOVICK, CPA's

|
,

T pa—
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WEST ORANGE FREE PUBLIC L1IBRARY

AUGUST 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON SEPTEMBER 28, 1977

PAYEE

W, O, FeoerAL CReDIT UNION
MioLANTIC NATIONAL BaNk=W,T. = 9/15/77
PeTTy CasH = CHECKING A/cC
KeNNETH Mc PHERSON
A, ABorRN EXTERMINATING Co., INC.
ALLANHELD, OsHun & Co,, PUBLISHERS
AL's Auto PARTs, INC,
ArRTIsT's DRAFTING SuPPLIES, INC.
AutoMaTic DaTa PROCESSING

"

The Baker & TavLor Co.
" " " " 1"

" " " " 1"

The Baker & TayLor Co.
A, M, BesT Co.

R. R. BowkEeRr
BROADETREET, lwc.

" "
BRORART, lﬁc.
" "
C. Wo AsSs0CIATES
1" " 1"

Center TyrewrliTER CoO,
CincinNaTI TiMg Recoroer Co.
CramMBers Recoro Core, '
CHILDREN"'S PRESS

CoLumBia UNIVERSITY PRESS
Commerce CLEARING House, INC,
CommoD 1 TY ResearcH Bureau, Inc,
The CounciL ofF STATE GovT's

DiMonDosTEIN Book Co., INC.
1" " n "

.wﬁﬁ17“ﬁhh!Fb1 -

CHecks ARe DATeD
SepTeMBER 28, 1977

1,
1.

11.
24
8.
4,
4.
11,
2.
2.

>
.
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N
o
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BUDGET ALLOCATION AMOUNT
SALARIES™ ] 286,05
SaLARIES 1,751.88
TRANSFER 200,00
EXCHANGE 500,00
SeRViICE CONTRACTS 15,00
Books 11.40
MainT. MoB. 1.80
SuPPLIES 52,92
SUPPLIES $108.00
Service CoNTRACT  38.60 146.60
Books 6.95)

Books ( 7.95)
! 149N
" 26.86 26.87
Books 10.51
Books 205,00
Books 50.00
SUPPLIES 9.00
" ( 9.00)
. 3.95 3.95
SuPPLIES 238.50
" ( 21.80)
" 130.80 347.50
Books 6. 75
" 8.00
" 23.75
" 19,00 57.50
SUPPL IES 75.29
SUPPLIES 48,50,
A/V MATERIALS 24,14
Books 12.63
" 15.)%:3
. 115,00
) 23.99 -
" 7.75
Books ( 3.07)
" (76.29)
" 71.03
" 49,74
t A 2 3'O7g
" 69.87
" 274.01
" 105.08
H ( 7.75)
= 348.61
i 255.09
" 110,83
i 235.90
" 236.68 1,527.02
Books 5.46
f 4.24
Y 43.65
! 41,34
" 41,25
" 8.43
! 7.50
= 13.33
" 7.26
) 30.35

N N
s o

9,70 212.56
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‘913
914
915
>916A

917
018
919
G20
2621
2G22A

'$23
1G24A

2925
2926A

"MMOoO O w

1927
928
829
930
9314
‘B
932
'933
S34

935A

936
937
938
1939
"G40
’941
2942A

2943A

S44
945
‘946
947
'948
‘949
'950
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WEST ORANGE FREE PUBLIC LIBRARY

AUGUST 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON SEPTEMBER 28, 1977

PAYEé

foucaTors PROGRESS
W, V. EceerT & Co., INC,
FReENCH & EUROPEAN PUBLICATIONS, INC.
GALE RESEARCH Cg.
1" "

GayLorD Bros., Inc,
GourMeT Books, INC,
Gene Hacker CaMERA SHop
HazeLoen Books
INTERNATIONAL PUBLICATIONS SERVICE
KAUFMAN'S SEwTRY HARRWARE
n

Voio
Louisiana STaTeE UNIVERSITY PRESS
1" 1" " "

Mc Graw=HiLL Book Co,.
Mac MiLui AN PusLisHING Co,, INC,
n 1" 1" " "

ManneiM, Kosson & Novick
Moooy's INVESTORS SERVICE, IN,
NAT1IONAL Recoro Pran
THe NaTioNnAL UNDERWRITER Co,
Ngw JERSEY BELL

" 1 "

New JERSEY MONTHLY

PiTney Bowes

PopuLarR PERIODI)CAL

PRayTlcs-HﬁLL, |NF.
] 1 ]

PrescrRIPTION CENTER

PusiLic Service ELecTric & Gas Co,
PuBLic SERVICE MAaTERI1ALS CENTER
PusiLisHeErRs CENTRAL BuRgau
PYROTRONICS= JoW, SiagNaL Co,
Recent Book Co., INC.

SaLxcR BUﬁDETT Cg.

SiMON & SCHUSTER
1" "

State INDUSTRIAL INDIRECTORIES CoORP,
TWAYNE PUBL I SHERS

UNI1TED NATIONS

UNITED SYNAGOGUE OF AMERICA

THE UNIVERSITY OF ALAaBAMA PRESS
UNIVERSITY OF Hawalt

THEe UNIVERSITY PrREss oF New ENGLAND

BUDGET ALLOCATION

2.
4.
2.
2.

2.

4,
2.
2l
Cs

N

n
MNDOOMNNNOOENNIN =, OONDONDWNRDRDNNPDPDDNDNDND
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20,

N

Books
SUPPLIES
Books
Bong

SuPPLIES
Books

A/V MATERIALS
Books

Books *
SUPﬁLIES

MANAGEMENT Svcs.

Books
PAMPHLETS
Books
TELEﬁHONE

MAGAZ INES

SERVICES

Books
Books
1"

SupPPLIES
MaINT. MAIN,
Books

Books

MAINT. MAIN.
Books

BosKs

Books
"

Books
Books
Books
Books
Books
PAMPHLETS
Books

CHECKS ARZ JATED
SEPTEMBER 23, 1877

$ 25,69

38.81

2.39
6.49

10.88

18.13

9,13

24,80
9,20
16.28
5.56
26,24

10.77

178.18

11,40

9.17
8.70

3.62
3.30

AMOUNT

Sp—————

$

12.20
33.44
4,90

64,50
37.50
14.00
13.00
2.95
7.9

19,76

27.26
7.31

92.85
808.C0
125.C0

2,01
9.60

189.58
10,00 §
33.00

15,50 N

19.50
19,49
1,390,032
8,59
9,24
59.60
38.15

17.87

6.92
87.75
8.10
36.60
2.75
16,91
5.85
18,19
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WEST ORANGE FREE PU3LIC LIBRARY :
AUGUST 1977 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON SEPTEMBER 28, 1977
CHecks ARE Da7eD
SePTEMBER 28, 177
'‘QUCHER
UMBER PAYEE . BUDGET ALLOCATION AMOUNT
‘951 VETERANS |NFORMATION SERVICE 2. Books $ 4,CC
852 WesT ORANGE CHRONICLE 20. NEWSPAPERS 8.00
953 F.0.5.G, PuBLICATIONS 20. NEWSPAPERS 4,50
'S54 NaTionAL GEOGRAPHIC Soc, 2. Books 4,75
'955 N.J. Soc. OF ARCHITECTS 2. " 44,00
956 EoiTor & PuBLISHER 2. Books 27.30
SUB-TOTAL $ 9,097.49
LESS: :
CHECK #2887-w,0. FeoeraL CrepiIT UNION $ 286.05
#2888=MipLANTIC NATIONAL BANK 1,751.88
#2889-PeTTY CAsH CHECKING A/cC TRANSFER 200,00
#2890-KENNETH McPHERSON EXCHANGE 500,00 2,737.93

TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT-AUGUST 31, 1977

2PAYMENT RECOMMENDED BY:

/

\ ) S J{

-!\A’ & / /k' Lo

PAYMENT APPROVED BY:

PREPARED WiTHOUT AuDIT,
MANHEIM, KOSSON & NOVICK, CPA's

& g ,
b ,’J’Lb&krmijrfziifhﬂmzfg

By:

5 6,359.55

o




MINUTES

SPECIAL MEETING

OF THE WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES
OCTOBER 18, 1977

The meeting was called to order by President Anita 0. Strauss at 8:10 P. M.
Present Were Trustees William Sagosz, Paul Pasmantier, Nancy Herman, and Andrea
Grover who came in after the meeting was underway because of the class which
she teaches. Also present was Stewart Manheim, CPA, and Lola N. Reed, Director
and acting secretary.

OPEN PUBLIC MEETINGS ACT:

The Open Public Meetings Act of January 3, 1977 in accordance with PL 1975,
Chapter 231 and approved October 21, 1975 was cited by President Strauss.

Mrs. Strauss announced that the library budget hearing would take place at
1:00 P. M. Wednesday, November 9th, 1977 in the Council Chambers of Town Hall.

Treasurer Nancy Herman explained the proposed salary budget for 1978 and she
mentioned that consideration was given to increments, cost of living increase of
5%, and longevity.

Mr. Pasmantier stated that when an employee reaches the top of his/her scale
increments will stop. However, if cost-of-living increases are still being given,
those individuals will get that, same as other employees. He stated that the
5% increase is something we have voted on and we have followed the guidelines
of the other town employees.

A lengthy discussion and explanation on salaries followed. An agreement
was reached that everyone who had not reached the top of his/her scale would
receive an increment, with one exception. The exception was that Sandra Goss
would receive an increment of $700 instead of the regular one of $350. The
reason being that Mrs. Goss is underpaid for the two jobs she is now doing.
Stated also was that when we met originally it was decided to freeze the top of
each range.

Mrs. Strauss asked that we pass up the discussion on salaries until we have
full representation of the Board. It was decided that some items would not be
determined at the meeting.

Many changes were made in the proposed budget which was submitted by the
Director because, as stated by Mr. Pasmantier, we must present a realistic
pronnsal to the Council,

Mr. Manheim reminded the Board that by the end of this year there would be
a deficit in the salary line. The reason for the deficit will be mainly because
the amount of overtime put in by Mr.Toohey who fills in to do janitorial duties
when Mr. Refinski is not around.



2)

It was moved by Mr. Pasmantier that we create a line for supplementary
Janitorial services in the amount of $4,000 and a cover letter and justification
should be submitted to Council along with the proposed budget. The motion was
carried unanimously.

Mrs. Herman moved that the sum of $568,527 be approved by the Board of
Trustees and given to Council for consideration. The motion was carried
unanimously.

The meeting was adjourned at 10:25 P. M.

- e
;-.‘3‘ ~ /o f!/ & /.‘{—"'

Lola W. Reed
Acting Secretary
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WEST ORANGE FREE PUBLIC LIBRARY
1978 BUDGET PROPOSAL BY BUDGET COMMITTEE

TO BOARD OF TRUSTEES OF WEST ORANGE FREE PUBLIC LIBRARY ON

OCTOBER 18, 1977, SHOWING ACTUAL EXPENDITURES FOR 1974-1975-1976;

ADOPTED BUDGET FOR 1977 AND PROPOSED BUDGET FOR 1978

ACTUAL ADOPTED
1974 1975 1976 1977
SALARIES $254,000 $284,000 $300,164 $322,885
BiINDING 690 1,052 740 1,000
COMMUNITY SERVICE 380 690 575 500
TRANSPORTAT I ON 260 ' 303 244 300
SEMINARS 1,033 1,483 568 600
Aupa T © 1,600 1,650 1,650 1,650
MANAGEMENT AND PROFESSIONAL Svcs, 7,200 Ty 93T 9,200 9,700
LeGat 1,649 5,784 2,074 2,000
MaIN LiBRARY = UTILITIES 12,381 17,375 15,975 20,000
Main LiIBRARY = REPAIRS 5,454 2,472 3,550 7,000
Tory CORNER = RENTAL 540 540 540 540
BOOKMOBILE 4,592 6,900 6,208 5,300
ServICE CONTRACTS 2,087 3,252 3,476 3,500
Books 57,538 62,416 60,580 55,000
MICROF ILM ~0- -0~ =0~ -0-
SuPPLIES = LIBRARY 12,464 9,959 11,380 10,000
PERIOD ICALS, SERIALS AND'

NEWSPAPERS 4,685 6,876 5,660 8,000
PAMPHLETS =0- -0~ 478 500
Aubio-VisuaL = MATERIALS 5,470 3,862 779 1,500
I NSURANCE 4,837 4,441 5,07 6,000
TELEPHONE 1,428 1,625 1,687 1,500
PosTAGE 1,805 1,841 2,266 2,300
EmMpLOoYEES HEALTH = HosPiTAL 7,525 8,950 11,162 12,500
ANNUAL REPORT -0- 200 -0~ 200
EQuiPMENT = LIBRARY 6,670 2,451 -0- =0-
SHELVING = BooOks -0- ~0- 2,354 -0-
ReapiNG RooM = CHAIRS -0=- =0- 820 750
STAFF FURNITURE ~0- =0- =0=- 500
MA INTENANCE EQUIPMENT -0~ =0- 990 500
Aubi1o VisuaL EQuiPMENT -0~ =0- 648 700
SociaL SECURITY 14,4617 16,046 16,880 20,000
PusLic EMPLOYEES RETIREMENT SysTeM 8,834 10,405 14,173 17,500
FIRE ALARM =0- =0- 4,162 «0-
BURGLAR ALARM -0- -0~ =0- 1,500
JANITORIAL SUPPLIES =0- =0=- -0- =0-
SUPPLEMENTAL JANITORIAL SERVICES =0- ~0- -0-

. $417,539 $462,510 $513,925

$484,054

PROPOSED

1978

$352,237
1,000
500
350
1,350
1,650
10,200
2,000
23,000
7,000
540
7,500
4,000
55,000
2,000
11,500

8,000
700
1,500
6,000
2,500
2,500
13,500

-0-
-0-
1,000
4,000

$568 ,527




AGENDA
WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

Octobexr 26, 1977

1) Roll Call
3) Open Public Meetings Statement
3) Minutes
4) Treasurer's Report
a. Bills Presented for Payment
b. Financial Statement
5) Director's Report
6) Committee Reports
7) 014 Business
8) New Business
9) Communications
10) Community Participation

11) Adjournment




MINUTES

ROARD OF TRUSTEES MEETING
WEST ORANGE PUBLIC LIBRARY
OCTOBER 26, 1977

The meeting was called to order at 8:00 P. M. by President Anita 0. Strauss.
Present were Board members Andrea Grover, Nancy Herman, Paul Pasmantier, and
William Sagosz, constituting a quorum. Also present were Director Lola N. Reed,
Board Attorney Irving Ostrow, Board Accountant Stewart Manheim, and a few members
of the library staff.

A demonstration was presented by Mr. Al DeZenso, of the Gestetner Corporation.
He explained the operation and uses of the 473 scanner, the 466S duplicating
system, and the Gestefont 36.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 3, 1977 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and
known as the '"Open Public Meetings Act," proper notice of the meeting and all
Library Board meetings for the year 1977 was posted, and shall remain posted
throughout the year, on the official Main Library Bulletin Board, was mailed
to the ''Star-Ledger--the officially designated newspaper, was mailed to the
"West Orange Chronicle"--the second newspaper, and was hand-delivered to the
Town Clerk.

MINUTES:

Mr. Sagosz made a motion to accept the Minutes of the September 28, 1977
Board of Trustees meeting. Mr. Pasmantier seconded the motion, and it was
carried unanimously.

Mr. Pasmantier made a motion to accept the Minutes of the October 18, 1977
Board of Trustees Special Meeting with a correction to include the name of lrving
Ostrow, Board Attorney in the roll call. Mr. Sagosz seconded the motion, and it
was carried unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mr. Pasmantier challenged Voucher #2993 for $890.41 to Curtis Service,
Inc. for repairs made to the Mobilibrary. He would like to review the
previous invoices for the current year to determine if there has been
needless duplication of repairs and services.

Mrs. Grover made a motion to accept the Bills Presented for Payment for
the month of September, 1977. Mrs. Herman seconded, and the motion
was carried unanimously.



TREASURER'S REPORT CONTINUED:
2) Financial Statement:

Mrs. Herman made a motion to transfer $47,000 from the Statement
Savings Account #02-073-0000177-0, to the checking account in
Midlantic Bank to cover current expenses. Although the Accountant's
Statement reflects a balance of $7,140.80, we have received the 4th
quarter check from the Town and it has been deposited in the State-
ment Savings Account. Mrs. Grover seconded the motion, and it was
passed unanimously.

DIRECTOR'S REPORT:

Mrs. Reed informed the Board that there is apprehension on the part of the
staff working to 9:00 P, M, due to a problem with suspicious characters and
juveniles lurking about. She has requested that the library be checked by the
police during these late evenings.

A request was made by Environmental Control to perform the preventive main-
tenance on the air conditioning unit. The Board of Trustees agreed that this
service should be performed.

PROFESSIONAL SERVICE CONTRACT:

Mrs. Strauss made a motion to award the Professional Services Contract in
excess of $2,500 to Stewart Manheim of Manheim, Kosson & Novick C. P. A.'s,
Irving Ostrow, Attorney at Law, and Nathan Honig of Samuel Klein & Co., Auditors
for the year 1977. Mr. Sagosz seconded the motion and it was carried unanimously.

Newspaper announcements of the award will be submitted to the newspapers,
and a copy attached to the Minutes

DEPOSITORIES:

Mr. Sagosz made a motion designating the following depositories and
associated accounts:

1. Checking Account - Midlantic National Bank, Account #05987.

2. Statement Savings Account - Midlantic Bank, Account #02-073-0000177-0
3. Savings Account - West Orange Savings & Loan, Account #10085

L. Petty Cash Checking Account - Midlantic Bank, Account #-734-08486.

Mrs. Herman seconded the motion, and it was carried unanimously.
COMMITTEES:

Building and Grounds:

Mr. Pasmantier effectively reviewed the latest plans for the new addition.

He noted that the upper floor when the addition is completed, will house
90,000 books.



3~

The Board agreed that publicity should be given to the ground breaking.
An attempt should be made to activate the ''Friends' and to get them in-
volved with the forthcoming events. Mrs. Grover was appointed publicity
liason for the Board of Trustees. She will work in conjunction with Mark
Donnelly, Public Relations Librarian, and Mrs. Strauss. A list will be
compiled of local and state officials and dignitaries, and invitations
will be sent out for the ground breaking ceremony.

Personnel Committee:

Mrs. Grover read a letter sent to Mrs. Reed from Mrs. Magno, President
of the West Orange Public Library Employees' Association, in which she
requested a meeting with the Personnel Committee. She had reinitiated
her request, first directing it to Mrs. Reed, as suggested by the Board
at the previous meeting of the Trustees.

The Personnel Committee will read through the Staff Manual and work on the
revisions. Civil Service and the State Library can be of service in this
area.

OLD BUSINESS:

The discussion of the wage scale will be on the Agenda for the next Board
of Trustees meeting.

COMMUNICATIONS:

Mrs. Grover read a letter from Mrs. Dorothy Degnan about the Transcendental
Meditation programs, which she stated should not be held within the library, as
the State of N. J. has banned this subject's teaching in the schools on the
grounds that it is a religion. Mrs. Strauss wants a ruling from the State
Library on this issue. Mr., Ostrow stated that from a legal point of view, the
library is not an educational institution; nothing is being taught, and attendance
is a matter of choice. He will draft a letter to Mrs. Degnan acknowledging her
concern, and offer it to the Board for its approval at the next meeting. At
the same time he will see if the tax-exempt status of TM has been changed from
last year.

AUDIENCE PARTICIPATION:

Mark Donnelly, as Public Relations Librarian for the Library, expressed his
concern about which groups should be allowed use of the meeting room. He requested
a review of the rules and a written statement giving the reasons why they can or
cannot have permission to use the meeting room. A discussion followed. Various
points of view were expressed by the Board and others. No decision was made.

The meeting was adjourned at 10:30 P. M.
Respectfully submitted,

/(,67—»1,0/%/ A’Zd_‘/

Sandra Goss, Secretary

. Grores,

Andrea Grover, cretary
Board of Trustées



DIRECTOR'S
MONTHLY REPORT

OCTOBER 26, 1377

This has been the busiest of months. With schools opencid
for about a month youngsters and oldsters alike are really using
the library to do research and to check out books and other materiale
for assignments. Teachers are making appointments to bring classes
to the library and pre-school classes have begun.

Our problems with juvenile misdemeanor and suspicious characters
lurking around the building evenings are on the increase. The
i2dies have become somewhat unnerved when these people hang around
until closing time at 9:00 P. M. I have taken the liberty to write
A letter to Caief DeFazio asking him if a patrolman could be dis-
patchad to the library to check in all areas around 7:00 P. . and

¢:30 P. M. cach evening when the library is cpen. Since I only
wrote the letter two days ago, there has not been time for a reply.

An effort was made to get a representative from Blue-Cross
Blue Shield to attend this Board meeting but was told that there
is no expense account for field work. Therefore, no representative
will be sent out to our Board meeting.

I spoke with a lady in the Newark office who said essentially
what had been told to me by Mrs, Imerson over a year ago. She
instructed me to contact the Health Benefits Bureau in Trenton--
which I did.

I spoke at length with Mr. Elio Filipponi, Assistant Chief of
the Bureau, about our situation here. He informed me that an
employee and her/his spouse can be enrolled under different plans.
Ee said the Company will not pay benefits twice for an illuness even
though a family has dual coverage. But, it will, draw on the other
coverage should medical expenses extend beyond the amount allowed.

Mr. Filipponi referred me to the New Jersey State Health
Benefits Program booklet. On page 5 of the booklet is the state-
ment "An employee may enroll through more than one participating
employer, it eligible for coverage at each location..."

. The publicity staff is arocusing interests of patrons and .
librarians alike with their superb eye-catching exhibits., Mr. Marvin
Scilken, Director of the Orange Public Library and publisher of
"Tpe Unabached Librarian", asked for copies of the list cof th= 58's
whlch was circulated simultaneously with the display. He asked for
permissicn to publish it in his magazine.

The committea’s next big project is on doll houses ard minia-
$gges. A number of different doll houses will be on exhibit in the
library

Respectfully submitted,

Lola N. Reed
Director



WEST ORANGE FREE PUBLIC LIBRARY
BUDGET REPORT
MONTH OF SEPTEMBER 1977

LIBRARY BOARD MEETING OF OCTOBER 26, 1977

EXPENDITURES

BiLLs/AccTs.

1977 PayasLE
ACCUMULATED 9/30/717
BubGeT PRESENTED
Paio ExXPENDITURES UNEXPENDED FOR BUDGET
AMENDED MONTH OF Paio BUDGET PAYMENT BALANCES
BuoDGET SepTeMBER  MoNTHS ENDED BALANCE AT THIS AT
1977 1977 9/30/77 9/30/77 MEET ING 9/30/77
SALARIES AND WAGES $322,885 $26,665.02 $244,929.75 § 77,955.25 $ 77,955.25
CONTRACTUAL SERVICES:
BiNDING 1,000 3,00 662.58 337.42 § 62.40 275.02
COMMUNITY SERVICES 500 59.45 156.70 343,30 343.30
TRANSPORTATION 300 68.10 242.90 57.10 57.10
| SEMINARS AND WORKSHOPS 600 16.70 654.73 ( 54.73) ( 54,73
AuoiT 1,650 -0- -0- 1,650.00 : 1,650,00
MANAGEMENT & PROF.SERVICES 9,700 808.00 6,464,00 3,236,00 808.00 2,428.00
+ LecaL 2,000 -0~ 1,500.00 500.00 500,00
CONTRACTUAL MaINT.& REPAIRS:
Main LIBRARY=-UTILITIES 20,000 1,390,03 13,731.44 6,268.56 1,532.88 4,735,68
MaInN Li1BRARY-REPAIRS 7,000 1,150.06 5,270.15 1,729.85 495,00 1,234.85
Tory CORNER=-RENTAL 540 =0=- 270.00 270,00 270.00
BOOKMOBILE 5,300 1.80 2,490.86 2,809.14 908 .01 1,901.13
Service CONTRACTS 3,500 86.60 2,274,.46 1,225.54 638.30 587.24
MaTerIALS & SUPPLIES:
Books 55,000 3,042.50 38,813.74 16,186.26 5,576.04 10,610.22
SUPPLIES 10,000 658.86 7,563.67 2,436.33 318.63 2,117.70
PERIODICALS, SERIALS
AND NEWSPAPERS 8,000 18.00 403,54 7,596.46 5,082.14 2,514.32
PAMPHLETS 500 22.96 428,40 71.60 53.20 18.40
Aub 10~-ViISUAL=MATERIALS 1,500 40,24 693.75 806.25 154,98 651.27
Misc., OTHER EXPENSES:
I NSURANCE 6,000 =0- 302.39 5,697.61 5,697.61
TELEPHONE 1,500 189.58 1,461.94 38.06 273.33 ( 235.27
POSTAGE 2,300 -0- 1,803.30 496.70 496.70
EmMPLOYEE HEALTH BenerFiT Puan 12,500 1,150,69 9,318.45 3,181.55 3,181.55
ANNUAL REPORT 200 0= 191.00 9,00 9.00
EQUIPMENT:
SHELVING-BooOKs -0=- =0- -0- -0- -0~
SHELVING=MAGAZINES -0~ =0~ -0=- -0- -0=-
CHAIRS 750 =0~ -0~ 750,00 750,00
STAFF RooM FURNITURE 500 -0- -0- 500.00 500.00
MAINT. EQUIPMENT 500 -0- =0- 500,00 500. 00
Auoi1o=-VisualL EQUIPMENT 700 -0- 447,00 253.00 253.00
STATUTORY EXPENDITURES:
~ SoCIAL SECURITY 20,000 4,646.22 14,219.34 5,780.66 5,780.66
3 PusLic EMPLOYEES
. RETIREMENT SYSTEM 17,500 15.11 17,882.55 ( 382.55) ( 382.55
BURGLAR ALARM 1,500 -0- -0- 1,500.00 1,500.00
TOTAL™ $513,925 $40,032.90 $372,176.64 $141,748.36 $15,902.91 $125,845.45
*SOURCE OF FUNDS |
Town oF WEsST ORANGE $418,425
ADD I TIONAL APPROPRIATION=WO 8,707
L1BRARY ACCUMULATED REVENUE 86,793

TOTAL SOURCE OF FUNDS

$513,925

_——mr————mxa
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WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER 1977 BILLS PRESENTED FOR PAYMENT ON

OCTOBER

26, 1971

CHecks ARE DaTeD
SePTEMBER 28, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2957 CoNSOLIDATED WELDING & FABRICATING 6. MaInNT. Main, $ 941,00
2958 TowN ofF W.0. ADMINISTRATIVE CHARGE 28. ADMINISTRATIVE CHARGE 1.00
2959  MioLanTic NAT'L Bank=WT 9/30/77 1. SALARIES 1,560.94
2960 W.0, FeperaL CrReDIT UNION 1« SALARIES 286.05
2961 State ofF N.J. INCOME TAX 1. SALARIES 544,85
2962 Town oF W.0.-HosPiTAL1zZATION=-OcT. 1977 26, HOSPITALIZATION 1,085.83
2963 Town ofF W.0,-Soc.Sec.EMPLOYEES=SEPT.1977 1. SALARIES 1,445,53
2964 TowN oF W,0,-50c.Sec.EMPLOYERS-
3rs QuarTer 1977 27. EmpLOYERS Soc. Sec. 4,646,23
2965 Town oF W,0,-HospiTaLIZATION=ADD'L 26. HOSPITALIZATION 64.86
2966 Volp
2967 P.E.R.S. #20284-CoNTRIBUTORY GROUP INS, 1. SALARIES 164.77
2968 P.E.R.S. #20284-SuPPLEMENTAL ANNUITY 1. SALARIES 39,00
2969 P.E.R.S. #20284-Pensions, LOANS, ETC. 1. SALARIES 1,362.66
2970 PeTTYy CAsH TRANSFER 200,00
P/R Net 2148-2186 (39) 9/15/77 1. SALARIES 10,066.84
P/R Nev 2187-2230 (44) 9/30/77 1. SALARIES 9,171.55
SUB=TOTAL $ 31,581.11
App: CHecks #7887-2956 PRESENTED FOR :
PAYMENT AT SePTEMBER 28, 1977 MeeTING 9,097.49
CHecks |ssueb FOR MoNTH OF SePTEMBER 1977 $ 40,678.60
Apop: PeTtty CasH CHeECcks=-JuLY, AucusTt, &
' SepTeMBer 1977 - #960-1,011 350,41
$ 41,029.01
Less: CHECK #2889-PeTTy CasH CHECKING Afc TRANSFER $ 200,00
2890-KeNNETH McPHERSON EXCHANGE 500.00
2970-PeTTY CAsH CHECKING A/fc TRANSFER 200,00
Perty CasH = CHECKS
“#961 - W.0. FRee PuBLic L1BRARY LosT Book ReFunD 4.54
#963 - LoLa ReeD " " " 24,00
#964 = SHIRLEY |TKIN " " " 3.95
#978 - JAacQueLINE LePoORE " " b 4,95
#986 - W.0. PusLic LiBRARY " " " 9.65
#988 - W.0. PusLic LIBRARY " " " 15.00
#989 - W.0, PusLic LIBRARY i " " 2.50
#992 - MarRILYN BuscH " " " 4,90
#995 - W,0. PuBLic LIBRARY " " " 8.95
#997 - W.0, BICENTENNIAL BICENTENNIAL 8.00
#1009 - Nancy Mc MaHon Lost Book ReFunp 9,65 996,09

TOTAL EXPENDITURES - MONTH OF SEPTEMBER 1977,

PER BUDGET REPORT
PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT.

$ 40,032.92

MANHEIM, KOSSON & NOVICK, CPA'S

By:

e " N g -
\\7'ij PR ,-,7 )\/ L /\1 Sy {




DATE
1977

7/2

7/21
7;22
8/2

8?3

8/9

8/9

859

8/10
8?10
8/10
8/10
8/10
8/10
8/10
8?10
8/10
8/12
8§15
8/15
8/15
8/15
8/15
8/15
8?1?
8/17
8/17
8/17
8/19
8/22
8/22
8/22
8/22
8?29
8/31
956

9/8

9/8

9/15
9/15
9/19
9/19
g/20
9/20
9/20
9/20
9/20
9/20
9/21
9/26
g/28
9/28

VOUCHER

NO.

960
961
962
963
964
965
966
967
968
969
970
971
972
973
974
975
976
977
978
979
980
981
982
983
984
985
986
987
988
989
990
991
992
993
994
995
996
997
998
999
1000
1001
1002
1003
1004
1005
1006
1007
1008
1009
1010
1011

WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER 1977 BILLS PRESENTED FOR PAYMENT

ON OCTOBER 26, 1977

LIST OF CHECKS PAID FROM PETTY CASH CHECKING ACCOUNT

FOR THE MONTHS OF JULY, AUGUST & SEPTEMBER 1977

PAYEE

Le Jouns, INC.

W. 0. FRee PuBLIC LI1BRARY
LoLa Reep

LoLa REeeD

W. O, Free PusLic LIBRARY
SHIRLEY |TKIN

Apa BERGER

Apba BERGER

Dawn CoOFFMAN

Voip

OPPORTUNITIES UNLIMITED PUBLICATIONS
Rutcers UNIV.CENTER ALCOHOLIC STUDIES

SaMHAR PRESS

TeN Speep PRess

OrREGON STATE UNI1VERSITY PRESS
BiLe ToOOHEY

LoLAa Reep

LoLa ReEep

JacqueLiNE LePoRE

Voio

NewARK PuBLic LiIBRARY
EpiLeEPsY FOUNDATION OF AMERICA
HAazeLDEN FOUNDATION

DawN CoFFMAN

PHyLLIS SoMe

Mark DONNELLY

W. O, PusLic LIBRARY
Voip

W, 0. FrRee PusLiIc LIBRARY
L1} 1" ”" " n
JacqueL INE LePORE
DorOTHY ERICKSON

MARILYN BuscH

LoLa REeeD

MARGARET CUSHING

W. O, PusLic LIBRARY
LiviNngsToN PusLic LiIBRARY
W. O. BICENTENNIAL

LoLA ReED

RecepTioN COMMITTEE

R. R, BowkERr

SEMINARS

ROBERT WILLIAMS

N. J. L., A,

THoMAs J. Kewmp

GARDEN WAY PusLisHinG Co,
ENocH PRATT FREE L IBRARY

VaLrLey HarowarRe & BuiLping SuppLy Co.

BiLL ToOOHEY
NANcY Mc Manon
SHIRLEY | TKIN
LoLAa ReeD

TOTAL CHECKS PAID FROM PETTY CASH CHECKING

BUDGET ALLOCATION AMOUNT
10, COMMUNITY RELATIONS $ 19.45
LosTt Books REFUNDS 4,54
12. TRANSPORTATION 10.00
Lost Books REFUNDS 24.00
" 1" 1 3 . 95
4, SuPPLIES 2.41
3. BinDING 1.50
< " 1.50
12. TRANSPORTATION 3.20
20. NewspaPeRs & PaAMPHLETS 2.00
20. " " n 1 R 50
20. " " " 1.25
20. " " " 1.25
20.. 1 " 1] 2 .00
4, SupPLIES 4,65
4, - 6.20
15. WorKsHoOPS & SEMINARS 10.00
LosT Books ReFuUNnDS 4,95
20, NewsPAPERs & PAMPHLETS .60
20. . " .10
20. " " .40
4, SuPPLIES 16.58
4, " 2.40
12. TRANSPORTATION 14.60
LosT Books REFUNDS 9.65
Lost Books REFuUNDS 15.00
1 1" " 2 . 50
10, CoMMUNITY RELATIONS 35.00
15. WorRksHOPs & SEMINARS 1.70
LosT Books ReFuUNDS 4,90
12. TRANSPORTATIONS 14.65
4, SuPPLIES 5.29
LosT Books REFuNDS 8.95
21. A/V MaTErIALS 2.50
BiceNTENNIAL EXCHANGE 8.00
12. TRANSPORTATION 10.00
10. CoMMuNITY RELATIONS 5.00
2. Books 3.95
15. WORKSHOPS & SEMINARS 5.00
6. MaiIN. 27.82
2. Books 10.00
20. NewspAPERS & PAMPHLETS 1.50
2. Books 1.50
2. " 1.75
6. MaINT. 8.95
12. TRANSPORTATION 7.50
Lost Books REFUNDS 9,65
4, SupPLIES 2.47
12, TRANSPORTATION 8.15

ACCOUNT

1977 $ 350. 41

FOR THE MONTHS OF JULY, AUGUST & SEPTEMBER

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

PREPARED Wi THOUT AuDIT,
MANHE IM, KOSSON & NOVICK

By:

-4
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VOUCHER
NUMBER PAYEE
2971 MioLANTIC NATIONAL Bank=W.T.-10/15/77

2972
2973
2974
2975
2976
2977
2978
2979
2980

2981

2982
2983

2984

2985
2986
2987
2988

A
B
A
B

A
B
A
B
C

2989A
B

2990
2991

2992A
B

2993

2994A

rFrXCc—IOTMMOoOOO

2995
2996

A

ZIINrXcCc—IOMMOO®

WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON OCTOBER 26, 1977

W. O. CrRepIT UNION

A.ABORN EXTERMINATING Co,, INC.

ALMANAC OF AMERICAN PoLITICS
AL's Auto ParTs, INc.

AMERICAN BusiNess GrRaPHICS, INC.

AMegriIcaN HospiTAL Ass'N

AMERICcAN HoTEL Ass'N DirecTory Core.
ARLINGTON Book MAiILING SERVICE

AutoMaTic DAaTA PROCESSING
" " "

Tue BAkerR & TavyLor CoMPANIES
1" 1] " "

A.M, Best & Co.
R. R, BowkEeRr

BrROADSTREET, INC.
" 11
" "

BrobpART, INC.
BuLLiINGer's Guipes, INc,
C. W. AssoclIATES

CHaMBER oF COMMERCE ofF THe U.S,

CHamBers ReEcorD CoRrRP,
" 11" "

CiINCcINNATI TiMe Recorper Co.
CoMMONWEALTH WATER Co.

CoNSOLIDATED WELDING & FaBricaTiING Co,
11} 1t 7" "

CurTIs ServiceE, INc.
DiMoNosTEIN Book Co., INC.
n " " 1"

" " " "

Div. oF ADMINISTRATIVE PROCEDURE

DousLepay & Co., INcC.
" " "

BUDGET ALLOCATION

1.
1.
1.
Ze
8.
1.
2.
2.
2.
1.
11.

N
.

21,
21,

Y
N o=
e o

PN OO,
L ]

SALARIES

SALARIES

Service CONTRACTS

Books

MainT. MoB.

Service CONTRACTS

Books

Books

Books

SeErRviICE CONTﬁACTS
11t A\

Books
n

Books
Books

"
SuPPLIES

"

1"

SuPPLIES
Books

1"

[1]

A/V MATERIALS
" "

Service CONTRACTS
MaINT. MaiIN.
MaInT, Matn,

1" "

MaiINT,

Books
"

CHecks ARe Dateo

OcToBER 26, 1977

AMOUNT

$ 1,566.87

286.05

15.00

13.20

17.60

215.00

27.50

11.00

22.75
$ 39,00

39.80 78.80
19.76

8.34 28.10

‘ 105.00
57.50

45.00 102.50
11.55
13.95

12.76 38.26

148.50

50,00

12.00

5.00
72.99

17,94 90.93

- 42.50

114.02
125.00

85.00 210.00

890,41
236.14
147.23
- 266.40
( 16.10)
232.76
120.79
356.48
289,73
108.87
273.86
97.29

80.20 2,193.65

28.00
4,85
30.05
2.14
21.84
70.00
9.12
6.10
24,25
28.64
4,85
32.30
5.46
8.48

34.65 282.73



WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON OCTOBER 26, 1977

VOUCHER

NUMBER

2997
2998A
B
2999
3000A
B
| 3001
| 3002
' 3003
| 3004
' 3005
3006
3007
3008A
B
C
D
3009
3010
3011
3012
3013
3014
3015
3016
3017A

3018
3019
3020
3021
3022
3023
3024A

3025
3026
3027
3028
3029
3030
30314

3032
3033
3034
3035
3036
3037
3038
3039
3040
3041

PAYEE

EBsco SuBSCRIPTION SERVICES
EbucaTors PrROGRESS Service, INC.
" " " ”"

FrRencH & EuroPEAN PUBLI1CATIONS
GaLE ReseAarcH CoMPANY
" 11 ”n

Victor HotHo & Co.
INTERNATIONAL PUBLICATIONS SERVICE
JEwisH PuBLICATIONS Soc, OF AMERICA
THe JoHN HopkINs UNiv. PrRESs
Lapat DuprLicaTING & OFFICE SuPPLIES
Lewis Paper & SuppLy Co.
Li1eraRY Binoery Co. oF Pa,, INc,
MacMiLLAN PusLisHinGg Co., INC.

n "

" 11
" n n "

MaiNn LiNne Book Co, INC.
ManHeIM, Kosson & Novick
MARKETING Services, INc,
A. R. Meexer Co.
MicroFiLMING COrRP. OF AMERICA
MoberN-MAss Mepbia, INc.
NationaL Fuer OiL, INc.
NaTIONAL RecorD PLAN
New JERSEY BEeLL

n 1" "

N.J. PuBLic INTEREST REseArRcH GRouP
N.Y. UNIVERSITY PRESS
THe OrRYx PRESS
OxForp RueBER Stamp Co,
PArRROT GRAPHICS, INC,
PiTnNeYy Bowes
PrenTICE-HALL, INC,
" 1" 1]

PrescriIPTION CENTER
Price Guipe PusLISHERS
PusLic Service E & G Co,
PusLic Service MaTeriAaLs CENTER
QuigLey PusLisHiInGg Co., INC.
RicHwoop PusLIsHING Co,
SHar=FREY, INC,

" " "
SiMON & SHUSTER
STaNnDARD & Poors Corp,
SusscrRIPTION OFFICE
TiMe/LIFE
TrRAVEL PUBLICATIONS
Unive OF OKLAHOMA PRESS
WEISE-WINCREEK BINDERY, INC.
waLTeR Kiope SaLes & Service Co.
WaLKER EpucATioNAL Book CorP,
WASHINGTON INTERNATIONAL ARTS LETTER

BUDGET ALLOCATION

19.
2,

—
A
M= WMPDNDPRPNNWEEFEPDPNODNONODNDMNDN
¢« o L]

N [AM)
[TolNTo BTl e 2 0]
* e o o o

N
L[] L] [}

MAGAZINES
Books

"
Books
Books

"

"

Books
Books
1"

SuPPLIES
SupPPLIES
BinDiNG
Books

Books

MGMT., SERVICES
Books

Service CONTRACTS
Books & MicroFiILMS
A/V MaTerIALS
MAaINT. MainN,

A/V MATERIALS
TELEPHONE

Books
Books
[1]

SuPPLIES
Books
ServVICE CONTRACTS
Books
"
SuPPLIES
Books
MAINT. MaIN,
Books
"
Books

Books
\

NewsPAPERS & PAMPHLETS

Books
Books
Books
Books
"
n

MAINT, MaiIN,
Books
Books

CHecks ARE DATED

OctoBerR 26, 1977

AMOUNT

11.45

10,.99

38.77

___68.00

31.12
7.19
8.00

4,96

261.93

11.40

17.61

5.52

22.28

31.96

$ 5,082.14

22.40
13.90

106.77
101.20
70.96
4,25
13,23
14,00
95.70
62.40

51.27
22.25
808.00
125.00
132.00
930.00
58.87
175.00
5.18

273.33
5.00
9.97

36.00
12.30
17.45

155.00

23.13
9,87
35.31
1,418.86
24,00
40.00
11.35

54.24
53.20
650.00
195.00
10.98
7.95
1.25
55.90
110.00
12,95
14,90



WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER 1977 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON OCTOBER 26, 1977

CHecks ARE DaTeD
OctoBeErR 26, 1977

VOUCHER

NUMBER PAYEE BUDGET ALLOCATION AMOUNT
3042 WiLDLIFE MANAGEMENT GuUiDE 2. Books $ 3.00
3043 Xerox Corp, PHoTOCOPY 135.17
3044 YaLe UNIVERSITY 2. Books 15,00
SUB-TOTAL $17,891.00
LESS:
CHeck #2971 = MipLAaNTiIc NATIoNAL BANK=-
wW.T. 10/15/717 $1,566.87
2972 - W, O. CrepIT UNION 286,05
3043 - Xerox Corp. = PHOTOCOPY 135,17 1,988.09
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - SEPT. 30, 1977 $ 15,902.91
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT,
MANHE {M, KOSSON & NOVICK, CPA'S

N RO AN CUREY R U—




9.
10.
11.

AGENDA

WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING
November 21, 1977
Roll Call
Open Public Meetings Statement
Minutes
Treasurer's Report
a. Bills Presented for Payment
b. Financial Statement
Director's Report
Committee Reports
014 Business
a. Wage Scale
New Business
a. Ground Breaking Ceremony
Communications
Community Participation

Adjournment




DIRECTOR'S

MONTHLY REPORT
November 21, 1977

November has been a month of hustle and bustle in the library
and a lot of busy work was required. The exhibit on doll houses
and miniatures has drawn many interested people into the library
from surrounding towns as well as our own. The art exhibit of a
number of local artists is still going on and attracting art lovers
from all over.

We had a very short staff meeting on Friday, November 4 at
which time the staff was apprised of the progress of our building
plans. They were also cautioned to use the local intercom system
as much as necessary to communicate with departments in the building
instead of spending needless time roving from department to depart-
ment.

The staff was also told about the Copyright Law, some of its
good and bad points, which will become effective January 1, 1978.
More information is forthcoming.

On Monday, November 7, we sponsored a "Meet the Authors Night"
at which a husband and wife, Ted and Carole Klein, both authors
spoke. Because of inclement weather the turnout was small, but
their presentations were well received. We hope to continue programs
of this type in the future.

On December 8, 1977 our contract with Air Controlled Environment
expires. They have issued a new proposal of $379.50, an increase
of $16.80. Since the expiration date is before our next Board
meeting, the decision on the contract should be made at this meeting.

On November 1 around 5:00 P. M. as Mr. Toohey was returning
to the library in the MOB some young people threw a large rock into
the MOB barely missing his head. This incident gave Mr. Toohey some
concern. As he was pulling into the parking lot he inadvertently
scraped the bumper of Detective Roy Isakson's car. According to
witnesses, there was no extensive damage. I called Detective
Isakson immediately as he had requested of Mr. Toohey. He took his
car to Aircooled Automotive Corp. in Maplewood and brought an
estimate to me the next day. 1In the meantime, I contacted our
insurance agent, Miss Pat Lavook of the Fowler Agency. She assured
me that an adjuster would take a look at the car and come up with
an estimate.

The Coordinating Council of Essex County Directors is sponsoring
a "Recognition Dinner" honoring trustees of Essex County on Wednesday,
November 30, Millburn Public Library at 7:00 P. M. Please, everyone,
try to attend. The library with the most trustees present will win
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the new edition of Random House Encyclopedia, a volume with a list
price of $69.60.

Fearing that you might get misinformation from other sources
as one of our "New Friends" did, I would like to state here the
case of Mrs. Elizabeth Keane Borca of 1275 Valley Road.

Mrs. Borca came into the Children's Room, on Wednesday, November
9, 1977, while I was there working with Mrs. Lepore. She turned in
an overdue book. Mrs. Lepore looked at the record and asked the
lady to wait until she retrieved some information from the back
room. When she returned with the case she informed Mrs. Borca that
there is an outstanding fine of $7.25. Mrs. Borca insisted that
she had personally paid the bill. She continued to argue for quite
a long time and needlessly abused Mrs. Lepore. I made several
attempts to interrupt her but to no avail. Mrs. Lepore became quite
upset and spoke up and in answer to a remark by the lady, stated that
Mrs. Reed, who is standing right here, is the Director, which was the
only time she gave recognition to me. I remarked that I would
personally get our fine records from January through March and check
each daily fine sheet. Mrs. Rabinowitz and I checked thoroughly.
We found no indication of payment. We had already informed Mrs.
Borca that all fines of $1.00 or more are recorded with the person's
name and for a fine of that size she would have been given a receipt.
I asked if she could produce a receipt. Her remark was that "I am
not that organized". She went away mad. Her husband called that
night but both Mrs. Lepore and I had gone home. He refused to speak
to anyone else about the matter. The Borcas are on our delinquent
list. She did indicate however, that she might take us to court.

It is important that consideration be given to replacing the
18 year old chairs for patrons. There was an incident during the
month when a patron sat in a chair, it fell apart and he fell to the
floor. Fortunately, the young man, Greg Beck of 24 Hutton Avenue,
was not injured.

Since that time I have pulled all chairs without the "L" braces
and had the custodian purchase braces and put them on the chairs.

Respectfully submitted,
) 7
hba fitie d.

Lola N. Reed
Director



MINUTES

BOARD OF TRUSTEES MEETING
WEST ORANGE PUBLIC LIBRARY
NOVEMBER 21, 1977

The meeting was called to order at 8:10 P. M, by President Anita 0. Strauss.
Present were Board members Andrea Grover, Nancy Herman, Paul Pasmantier and
William Sagosz constituting a quorum. Mrs. Strauss welcomed Miss Mary E. Loughren
to the Board. Miss Loughren is replacing Mr. Joseph Silvestri. Also present
were Director Lola N. Reed, Board Attorney lrving Ostrow, Board Accountant Stewart
Manheim, and a member of the staff.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 3, 1977 in accord-
ance with Public Law 1975, Chapter 231, approved October 21, 1975 and known as the
'"Open Public Meetings Act', proper notice of the meeting and all Library Board
meetings for the year 1977 was posted, and shall remain posted throughout the
year, on the official Main Library Bulletin Board, was mailed to the ''Star-lLedger',
the officially designated newspaper, was mailed to the 'West Orange Chronicle',
the second newspaper, and was hand-delivered to the Town Clerk.

MINUTES:

Mr. Sagosz made a motion to accept the Minutes of October 26, 1977 Board of
Trustees meeting as presented. Mrs. Herman seconded the motion, and it was passed
unanimously.

TREASURER'S REPORT:

1) Bills Presented for Payment:

Mr. Pasmantier will ask Mr. McPherson, Library Consultant, if it would
be possible for him to bill the library for the remainding portion of
his fee after Dec. 1, 1977.

Mr. Manheim noted that line item~-Mobilibrary has $378.89 left for the
rest of the year. The annual gasoline bill has been paid.

Mrs. Herman made a motion to accept the Bills Presented for Payment for
the month of October, 1977. This will also include a bill to New Jersey
Bell Telephone in the amount of $161.15, voucher #3128, which has not
been received at a late date. Mr. Sagosz seconded the motion, and it was
carried unanimously.

2) Financial Statement:

Mr. Manheim requested that Mrs. Reed watch the payroll carefully, as
there is $51,629.13 left in the salary line as of October 31, 1977.

With careful planning, the year's expenses may be met. Mr. Pasmantier
asked Mrs. Reed to hold back on the book ordering, as that is the only
line left that has an amount of money that the library can fall back on,
if needed.
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Mrs. Herman made a motion to transfer $45,000 from the Statement
Savings Account #02-073-0000177-0, to the checking account in
Midlantic Bank to cover current expenses. Mrs, Grover seconded
the motion and it was passed unanimously.

The State Aid check for $40,734.00 was received and has been deposited
in the Savings Account. This amount will be reflected in the next
financial statement.

Mr. Sagosz made a motion to accept the Financial Statement as presented.
Mrs. Grover seconded, and the motion was passed unanimously.

Mr. Sagosz questioned Mrs. Strauss about the budget hearing which was
held on Nov. 9, 1977. Mrs. Strauss stated that the Mayor accepted the
proposed budget as it was presented, and did not recommend any changes.
It would now be up to the Council to evaluate it. Mrs. Strauss noted
that the amount of the State Aid is not added to the amount of the
budget; it would be deducted from it.

DIRECTOR'S REPORT:

Mrs. Reed informed the Board of the new Copyright Law which will go into
effect on January 1, 1978. The Library will be required to keep records of all
copyrighted materials. Not more than 5 copies a year may be made of any piece
of printed material. She has sent for pamphlets which will provide the needed
information.

Mr. Ostrow will review Air Contfrolled Environment's contract for 1978. The
present contract expires on Dec. 8, 1977.

Mrs. Reed reported that a patron had crashed to the floor when one of the
chairs fell apart. She requests that the Board consider the purchase of additional
chairs.

Mrs. Reed will obtain information on smaller, lower priced library bags for
patron use.

Invitations were presented to each Board member, sponsored by the Coordinating
Council of Essex County Directors, inviting them to attend a dinner held in their
honor at Millburn Library on 11/30/77 at 7:00 P. M. Mrs. Reed urged all members
to attend.

COMMITTEE REPORTS:
1) Building and Grounds:
Mr. Pasmantier was pleased to report that the Council has awarded the

library project to one of the bidders. The following resolution was
passed by the Board of Trustees:

Resolved that the contents of a letter from Mr. Thomas C. Lehman, A.l.A.
to Council President Spinelli dated November 15, 1977 requesting the
Town Council to award the bid for the extension of the library in the
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amount of $741,500 to Pellecchia Construction Company has been voted
upon by the full Board of Trustees of the West Orange Library and
unanimously approved.

It was further resolved and unanimously approved that alternate #u

in the amount of $2,200 be eliminated at a later date by a change order
and that the $28,330 balance mentioned by Mr. Lehman (paragraph c) will
become $30,530 which will be applied to the fund for additional furniture,
equipment and brick facing.

2) Personnel Committee:

In response to the requests of the West Orange Public Library Employees’
Association that 1) the work week for full-time employees be reduced

to 35 hours; 2) that vacations for non-professionals be made comparable
to that of professional staff, the Board recommends as follows:

a) That the 37% hour work week be maintained because of the restricted
budget.

b) Professional vacation time be dropped from 24 days to 22 days.
Vacation time for non-professionals to be reached in closer steps:
after two years--vacation time would reach 15 days from 12 days; 18
days to be reached in 5 years. There will be up to a maximum of 22
days vacation time.

¢) New employees whether they are professional or non-professional will
begin employment with an equal amount of 12 days vacation. Up to
20 days as a maximum may be reached in possibly 8-10 years.

OLD BUSINESS:

Mrs. Herman made a motion that the present salary scale be kept the same for
new employees with the exception of the category of Jr. Library Assistant--that
category for new employees will be $6,804 to $9,354. There will be ten steps
each to include a $250 increment. |If this presents any problem, Mrs. Reed will
report to the Board of Trustees. Mr. Sagosz seconded the motion, and it was
carried unanimously.

Mrs. Strauss announced that on Saturday, December 3, 1977 at 10:00 A. M., the
ground-breaking ceremony will be held. A news release hasbeen made, a new shovel
has been ordered, and a photographer will be on hand to record the event. Approkxi-
mately 150 invitations have been sent out.

Mrs. Strauss noted that the New Friends of the Library have contacted various
organizations throughout the town to announce the events of the library.

Mrs. Grover asked Mrs. Reed if she was familiar with the movie '"The Speaker'',
as it might relate to the TM matter. Mrs. Reed had seen the movie and reviewed
it for the Board. Copies of the Meeting Room regulations will be sent to each
member.
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NEW BUSINESS:

In response to Mr. Mel Levin's (of the Framery) request to send out invitations
announcing his art exhibit at the library, Mr. Ostrow suggested that Mrs. Reed
inquire as to the type of work being shown as commercial exhibits will not be
permitted.

Mrs. Strauss related a conversation she had with Barbara Furst of the Arts
Council for the State of New Jersey in regard to grants. There may be a possibility
of the library being awarded a grant to set up a concert for senior citizens.

Mrs. Strauss stressed the importance of having a person who can investigate the
availability of such grants. A discussion followed ard it was the consensus of
the Board that at this time, the idea should be dropped.

COMMUNICATIONS:

Mr. Ostrow circulated a letter which he had written in reply to Mrs. Bernard
M. Degnan in regard to her TM letter dated 10/22/77. This matter was discussed
in the October minutes.

Mr. Lehman has sent his bill to the Business Administrator. Mr. Ostrow
suggests that a cover: letter be sent with a copy of Mr. Lehman's contract to
Mr. Corwick for review.

Mr. Sagosz made a motion that anything relating to the contract in regard to
disbursements should be referred to the Board of Trustees for their review and
comment as it relates to Thomas Lehman and the Board. Miss Loughren seconded the
motion, and it was passed unanimously.

The meeting was adjourned at 11:05 P. M. The next meeting will be held on
Wednesday, December 21, 1977.

Respectfully submitted,

/j MW/&’M@«

Sandra Goss
Secretary

nw /f pever)

Andrea Grover, Se¢fetary
Board of Trustees



LALARIES AND WAGES
ONTRACTUAL SERVICES:
| BINDING
| COMMUNITY SERVICES
TRANSPORTATION
SEMINARS AND WORKSHOPS
AuoiT
MANAGEMENT & PROF.SERVICES
Lecatl
CoNTRACTUAL MAINT.& REPAIRS:
MaiIN LiIBRARY=UTILITIES
MaiN L1BRARY-REPAIRS
Tory CORNER-RENTAL
BOOKMOBILE
ServiCE CONTRACTS
MaTeEr1ALS & SupPPLIES:
Books
SuPPLIES
PER1ODICALS, SERIALS
AND NEWSPAPERS
PAMPHLETS
Aupi10=VISuaL-MATERIALS
Misc. OTHER EXPENSES:
| NSURANCE
TELEPHONE
PoOSTAGE

EmpLOYEE HEALTH BENEFIT PLAN

ANNUAL REPORT
|£Qu IPMENT S
SHELVING-Books
SHELVING=-MAGAZINES
CHAIRS
StarF RooM FURNITURE
MaINT. EQUIPMENT
Aupto=-VisuaL EQUIPMENT
STATUTORY EXPENDITURES:
~ SociAL SEcCurRITY
PusLic EMPLOYEES
RETIREMENT SYSTEM
BURGLAR ALARM

TOTAL®

*SOURCE OF FUNDS

Town OF WesT ORANGE
ADD I TIONAL APPROPRIATION=WO
L 1BRARY ACCUMULATED REVENUE

TOTAL SOURCE OF FUNDS

WEST ORANGE FREE PUBLIC LiBRARY

BUDGET REPORT

MONTH OF OCTOBER 1977

LIBRARY BOARD MEETING OF NOVEMBER 21, 1977

EXPENDITURES

BiLLs/AccTs.

1977 PavaBLE
ACCUMULATED 10/31/77
BuoGET PRESENTED
Paio ExPeNDITURES UNEXPENDED FOR BupGeT
AMENDED MONTH OF Paio BubGET PAYMENT BALANCES
BupGerT OcTOBER MonTHs ENDED BALANCE AT THIS AT
1977 1977 10/31/77 10/31/717 MEETING 10/31/77
$322,885 $ 26,326.12 $271,255.87 $ 51,629.13 $51,629.13
1,000 62.40 724,98 275.02 $ 77.30 197,72
500 -0- 156.70 343,30 43,20 300.10
300 -0- 242,90 57.10 57.10
600 -0- 654.73 54.73) __( 54.73)
1,650 -0- -0- 1,650.00 ’ 1,650.00
9,700 808.00 7,272.00 2,428,00 808.00 1,620.00
2,000 -0- 1,500.00 500,00 500,00
20,000 1,532.88 15,264.32 4,735.68 1,072.88 3,662.80
7,000 495,00 5,765.15 1,234.85 175.58 1,059.27
540 -0- 270.00 270,00 135.00 135.00
5,300 908.01 3,398.87 1,901.13 1,522.15 378.98
3,500 638.30 2,912.76 587.24 136.65 450.59
55,000 5,576.04 44,389.78 10,610.22 4,574,.95 6,035,27
10,000 323.29 7,886.96 2,113.04 1,022.34 1,090.70
8,000 5,135.34 5,538.88 2,461.12 2,461.12
500 ~-0=- 428.40 71.60 71.60
1,500 155,73 849,48 650,52 404,43 246,09
6,000 ( 62.00) 240.39 5,759.61 3,358.95 2,400.66
1,500 273.33 1,735.27 ( 235.27) 235.27)
- 2,300 5.22 1,808.52 491,48 300.00 191.48
12,500 1,085.83 10,404.28 2,095,72 2,095,72
200 -0- 191.00 9,00 9.00
-0- -0- -0- -0- 799.80 (799.86%
-0- -0= -0- -0=- -0=-
750 -0- ~-0- 750.00 750.00 -
500 -0- -0=- 500.00 500.00
500 -0- -0- 500.00 500.00
700 -0- 447,00 253.00 255.95 ( 2.957
20,000 ~Q- 14,219.34 5,780.66 5,780.66
17,500 -0- 17,882.55 ( 382.55) —— 382.55)
1,500 =0- -0- 1,500,00 1,500.00
$513,925 $ 43,263.49 $415,440,13 §$ 98,484.87 § 14,687.18 $83,797.69
$418,425
8,707
86,793
$513,925

f——
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VOUCHER

NUMBER PAYEE

3045 LoLa ReeD

3046 MipLANTiC NAT'L Bk-EMPLOYEES-WT 10/31/77
3047 W.0. Crepi1T UNION

3048 State ofF N.J. INcoMe Tax=-Oct. '77

3049 TowN oF W.0., -HospiTaLizAaTiON - Nov., '77
3050 TowN oF W.0, -Soc. Sec. EmpLOYEES=OCT,
3051 P.E.R,S. #20284 - Pensions, Loans, ETC.
3052 P.E.R.S. #20284 - GRouP INs. PREMIUM
3053 P.E.R.S. #20284 - SuPPLEMENTAL ANNUITY
3054  KeNNETH Mc PHERSON

WEST ORANGE FREE PUBLIC L IBRARY

OCTOBER 1977 BILLS PRESENTED FOR PAYMENT ON

NOVEMBER 21, 1977

4
A AV AL oo

Sus-ToOTAL
App:
CHECKS=-#2971-3044 PRESENTED FOR

PAyMENT AT OcTOBER 26, 1977 MeETING

CHecks |ssuep For MonTtH ofF Octoser 1977

Less: CHeck 3043 - Xerox Core,
3045 - LoLa ReeD
3054 - KENNETH Mc PHERSON

Deposit - 10/14/77

TotaL ExPeNDITURES = MoNTH oF OctoBer 1977

Per BubGeT RePORT

PAYMENT RECOMMENDED BY:

CHeEcks ARE DATEC
OctoBerR 26, 1977

BUDGET ALLOCATION AMOUNT
4, SupPLIES $ 4.66
13. PosTAGE 5.22
21. A/V MaTERIALS .75
Lost Book ReFunos 69,00 $ 79.63
1. SALARIES 1,610.80
1. SALARIES 286.05
1. SALARIES 530.62
26, HoSPITALIZATION 1,085.83
1. SALARIES 1,420.18
1. SALARIES 1,464,.86
1. SALARIES 151.78
1. SALARIES 39.00
L1BRARY CONSULTANT 1,500.00
. SALARIES 9,375.41
1. SALARIES 9,594.50
27,138.66

17,891.00

45,029.66
PHoTocoPY 135.17
LosT Book RerFunos 69,00
LisrarRYy CoN=-
suLTAaNT 1,500.00
INs. REFUND 62.00 1,766,17
$43,263.49

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT.
MANHEIM, KOSSON & NOVICK, CPA'S




3081
3082A

WEST ORANGE FREE PUBLIC LBRARY

OCTOBER 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON NOVEMBER 21, 1977

PAYEE

MioLaNTIC NAT'L Bk- Feo. W.T. 11/15/77

W.0., FeperaL CrReDIT UNION
PoSTMASTER

AaBORN ExTErRMINATING CoO.
ALuMnAaE ADvISORY CENTER

AMgrIcAN BieLiogrAPHICAL CENTER

ArGcus Comm,

AutoMaTic DaTa PROCESSING
" " 1

" 1" 1"
THe Baker & TayvrLor Co.
” " " " 1"t
THe Baker & TavLor Co.
1 " 1"t 11 1]
" 1 " 1" 1"

" " 1 ” 1"

BLooMri1eLD WiNpow CLeaNING Co.
R. R. Bowker

1" " "
BROADSTREET, INC.
" 1"

" "

BRODART
"

BunTing & Lyon, INc,
C. W. ASSOCIATES

Caro Division, SuBscrIBER AccTs. UNIT
THe CENTER FOR URBAN PoLicy RESEARCH

CHaMBerRs Recorp CorP.

ComMmercE CLEARING House, INC.
" " " 1"

CONGRESS I ONAL QUARTERLY SERVICE
" 113 n

CounciL OF STATE GOVERNMENTS
1" 1" " "
CurRTIS SERVICE, INC.

DiMoNDSTEIN Book Co., INc,
" " [1] "

1" " 1" "
1" 1" n n"
n 1 n "

DousLepbAY & Co., INc.
" "

1" n

EoucaTors PROGRESS SeERvICE, INC.

FowLeER AGENCY, INC.
" 1 ”

BUDGET ALLOCATION

1.
13.
1.

2.

2,

2,
1.
1.
1.

2.

sSEprpppoOONNONNDONDN

QAN ND DD NDNDND NN N

SALARIES

SALARIES

PosTaGE

Service CONTRACTS
Books

Books

Books

Service CONTRACTS
" "

Books
"

Books
"
"

1]
MAiINT. MAaIN,
Books
1"
"

SuPPLIES
"

1"

SupPLIES

Books
Books
Books
Books
A/v MATERIALS
Books

Books
MainT. Mos.
Books

"

Books
I NSURANCE
"

CHecks are DaTeD
NovemBer 21., 1877

AMOUNT
$ 1,633.30
286.05
300,00
15.00
5.00
14,95
8.79
$ 43,00
39.60
39.05 121.65
 6.26)
266.49 260.23
14,91
205,48
46,40
22.93 289.72
32.00
29.95
17.50
47.50 94,95
112.69
21.40
21.84
20,47 176.40
81.81
148.50 230.31
31.00
5.00
40,00
26,95
14,84
49,29
6.56 55.85
195.00
50.54 245,54
3.75
18.58
79.15
239.23
213.53
216.33
323.87
( 20.40 ) 972.56
6.10
24.25
17.63
16.38
143.45
12.20
12,20
29.22
4,85 266.28
11.70
592,95
2,766.00 3,358.95



VOUCHER
NUMBER

3083
3084
3085
3086A
B
3087
3088A
B
3089
3090
3091
3092A
B
C
3093A
B
3094
3095A
B
3096A
B
C
D
3097
3098
3099
3100
3101
3102
3103
3104
3105
3106
3107
3108
3109
3110
3111
3112
3113
3114A

3115
3116A

3117
3118
3119
3120
3121

3122
3123
3124
3125

WEST ORANGE FREE PUBLIC LIBRARY

OCTOBER 1977 BILLS/ACCOUNTS PAYABLE PRESENTED

FOR PAYMENT ON NOVEMBER 21, 1977

PAYEE

FReNcH & EuroPEaN PUBLICATIONS
GaLe ResearcH CoMmPANY
GaTeway EoITIONS, LTD.
GavLORD BR?S., |NE.
1" 1

GEORGETOWN UNIVERSITY
GeNe Hacker CAMeErRA SHoP, INC.
1] 1" " " "

VicTtor HotHo & Co.
J. W. SiaenaL Co.
JoHNsoN PusLisHING Co., INC.

KAUFMAN'S SENTRY HARDWARE
" 1 "

" 1" 1l
LapaT DuPLicaTING & OFFICE SUPPLIES
" " 11] ”" "
Lewis Paper & SuppLy Co.
LisrARY BinNDerRY Co, of PenNNA. INC.
" " 1t 1 1 "
MacMicLan PusLisHing Co., INcC.
" 1m 1" "
" " n 1"

" " 1" 1"

MANAGEMENT COUNSELORS, INC,
ManHeEIM, Kosson & Novick
MarQuis WHO's WHo, INC.
MobeErN-Mass Mepia, INcC.
Moobpy's INVESTORS Service, INc.
J. M. MoreHouse PrINTING Co., INC.
NaTtionaL Fuer OiL, INc.
NAaTioNaL TeLepHONE DiIRecTORY CORP.
NavLor CoMPANY
N.J.C.T.
E & M O'Hara, INc.
PANTHEON Books
PrenTice-HAaLL, INC.
PRESCRIPTION CENTER
P.S.E. & G. Co.
RobaLe Press, INc.
Science ReseARcH AssociATEs, INc,
SuarR-FREY, INC,

" " 1"t
SHEPARD'S INC. oF CoLORADO SPRINGS
SiLver BurpeTT Co.

1" " 1"
THE STAR-LEDGER
TenN Seeep Press
TowN oF W,ORANGE
UNiTeD NATIONS
UNIVERSITY oF CALIFORNIA PRESS
URBAN INFORMATION INTERPRETERS, |NC,
WesT ORANGe CoMMUNITY HOusk
WIDERKEHR HARDWARE
JoHN WiLey & Sons, Inc.

BUDGET ALLOCATION

CHecks ARE DATED

NovemBer 21, 1977

2.
2,
2.
4,
17,
2.
21,
21.

A}
sy

N
e o o o LI Y

MNENPRPNPONONDMNDNDNNNDNDNNDO =N NN ODLWEREEERPEPRESENDD

[\
e o ® o

Books

Books

Books

SuPPLIES

EquiIPMENT

Books

A/vV MATERIALS
" 1"

A/v MATERIALS

MainNT. Main

Books

SuPPLIES
"

SupPLIES
"

SuPPLIES

BinDING
"

Books
1"
1"
"

Books

MANAGEMENT SERVICES

Books
EQuiPMENT A/v
Books

SupPLIES
MainT. Main,
Books

Books
SuPPLIES
MaINT. MaIN.
Books

Books

A/v MATERIALS
MaiInNT. Main,
Books

. Books

Books
11t
Books
11}

"

CoM, ReL.
Books
MainT,. MosB.
Books

"

n

MaiInT, ToRY
SuUPPLIES
Books

AMOUNT
$ 4,95
18.65
12.95
$ 26.75
799.80  826.55
6.95
84.00
294,50  378.50
4,08
45,60
7.92
1.90
1.63
1.70 5.23
88.00
106.60  194.60
150.25
68.25
9.05 77.30
6.23
8.00
15.81
4.36 34.40
12.50
808.00
36.50
255.95
820.00
115.00
75.00
230.00
4,95
93.85
22.98
4,95
13.06
7.01
1,072.88
20.95
12.15
17.92
6.20 24,12
12,00
9.42
8.70 18.12
43,20
8.40
1,443,00
36.60
13.87
41,45
135.00
29.95
18.66



WEST ORANGE FREE PUBLIC LIBRARY

OCTOBER 1977 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON NOVEMBER 27, 1977

CHECKS ARE DATED
Novemeer 21, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
3126 THe H. W, WiLson Co. 2. Books 810.00

SUB-TOTAL $16,606.53
LESS:
CHeck #3055 MipLANTIC NAT'L BAnk=-
wT 11/15/77 $1,633.30
#3056 W.0. FeoeraL CREDIT UNION 286.05 1,919.35
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT - OCTOBER 31, 1977 $14,687.18
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT.
MANHE IM, KOSSON & NOVICK, CPA'S
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1.
2'

5.
6.
7.

8.
9.

10.

AGENDA
WEST ORANGE FREE PUBLIC LIBRARY
BOARD OF TRUSTEE MEETING

December 21, 1977

Roll Call

Open Public Meetings Statement
Minutes

Treasurer's Report

a. Bills Presented for Payment
b. Financial Statement
Director's Report

Committee Reports

New Business

a. Set dates for 1978 meetings
b. Appoint nominating committee
c. discuss alternate facing on building
Communications

Community Participation

Adjournment




DIRECTOR'S
MONTHLY REPORT

December 21, 1977

Absence due to illness of employee or members of their immediate
families have been quite frequent during November and December.
However, by rotating the staff, we have been able to survive.

With all due respect, it is hoped that all trustees take
advantage of programs carefully planned and geared to bring about
an understanding and a greater rapport between Library Trustees and
Directors.

The dinner meeting on November 30th was well-attended. Frankly,
my disappointment in not having a single trustee present is very
real. However, my pleasure in seeing our Attorney, Mr. Ostrow, present
gave me a real lift. My feelings were that he would be able to give
you a report on the results of the meeting. There was greater
trustee representation than librarians because some libraries had
as many as 5 trustees present.

Our contract with Environmental Control has expired. It would
be to our advantage if you act on this contract tonight. This
would give the company enough time to check and make repairs on the
air conditioning system while it is not in operation.

Because Christmas and New Year's day fall on Sunday, all librar-
ies are closed the following Mondays. On Christmas and New Year's
eves we will be open one-half days with a skeleton staff.

All of us are very proud and pleased with the success of our
groundbreaking ceremonies on Saturday, December 3rd. A special vote
of thanks should be given to Mmes. Goss, Itkin, Hubert, Lepore and
Springsteel who served as hostesses. They made all preparations
and did an excellent job. All, except Mrs. Itkin, who was ill, came
in at a time they were not scheduled to work and stayed throughout
the entire time period they were needed.

One of our full-time employees, Bonnie Aronson, has requested
your approval that she become part-time beginning December 1, 1977.
Her reason is that she has moved out of West Orange to Bloomingdale.
If she works until 5:30 P. M. she does not reach her home until
after 7:00 P. M.

Mayor Cuozzi informed me that he met with other Department Heads
and has reached a partial solution to our parking problem. After
waiting for almost a week for him to get back to me on how the
problem has been solved, I called his office in an effort to get
information. This morning, Wednesday, December 14, Mr. Corwick called
me and explained what has been decided. The grounds behind the Board
of Education will be paved for parking when the weather changes and
it is dry enough for this to be done.



2)

The only visible evidence of our building project is the fence
on the east and north sides of the library. The architects and
contractors are around daily. Mr. Pellechia informed me that it
will probably be a month or two before the building is started
because of all the preliminary procedures required.

There is a problem with the Mobilibrary. A wire which has
something to do with speed has broken. It has been replaced with
a smaller wire which the mechanic says will not hold very long.
He suggests a new hydraulic cable to make the Mobilibrary move at
a normal speed.

Mrs. Goss and I feel that we are being harassed by the telephone

company. We have explained to them a number of times how our bills

are paid. Maybe a letter from the Board of Trustees explaining again

how and when our bills are paid might give us some relief.

Respectfully submitted,

-

Lola‘N° Reed
Director



MINUTES

BOARD OF TRUSTEES MEETING
WEST ORANGE PUBLIC LIBRARY
DECEMBER 21, 1977

The meeting was called to order at 8:00 P. M. by President Anita 0. Strauss.
Present were Board members Andrea Grover, Nancy Herman, Mary Loughren and William
Sagosz constituting a quorum. Also present were Lola N. Reed, Director; lrving
Ostrow, Board Attorney; Stewart Manheim, Board Accountant; one staff member, and
one West Orange resident.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 3, 1977 in
accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and known
as the '"'Open Public Meetings Act', proper notice of the meeting and all Library
Board meetings for the year 1977 was posted, and shall remain posted throughout
the year, on the official Main Library Bulletin Board, was mailed to the ''Star-
Ledger'!, the officially designated newspaper, was mailed to the ''West Orange
Chronicle', the second newspaper, and was hand delivered to the Town Clerk.

MINUTES:

Mrs. Herman made a motion to amend the contents of section 2 Personnel
Committee on page 3 of the November 21, 1977 Minutes, in as much as they do not
accurately reflect the discussion held relating thereto. It was intended that
the Minutes reflect only the Board discussion of the length of the work week, and
the vacations as related to professional and non-professional employees. No final
decisions were reached, and the matter will be studied further and decided at a
later date. Mr. Sagosz seconded the motion, and it was carried unanimously.

Mr. Sagosz made a motion that the $250 increment for Jr. Library Assistant
on page 3 under 01d Business be corrected to read $255 increment. Miss Loughren
seconded the motion, and it was passed unanimously.

To make the content of page 4, paragraph 1 under New Business more under-
standable, a comma will be placed after the word ''shown'.

Mr. Sagosz made a motion that page 1 under Treasurer's Report--Bills
Presented for Payment, paragraph 3 will be corrected to read: ''This will also
include a bill to New Jersey Bell Telephone in the amount of $161.15, voucher #3128,
which was not included in the Bills Presented for Payment, because it was received
at a late date.'" The motion was seconded by Miss Loughren and carried unanimously.

Mrs. Grover made a motion to amend the Minutes, page 2 under Building and
Grounds Committee to read: 'At a special emergency meeting on November 19, 1977
held at Paul Pasmantier's house, it was resolved that..." Miss Loughren seconded
the motion and it was carried unanimously.

At the Board meeting of October 26, 1977, a proposal for a grant in consumer's
education was presented by Mrs. Strauss, which was inadvertently omitted from the
minutes of that date. She had requested the support of the Board in applying for
federal funds for consumer's education by the Board of Health, the Library, and
Board of Education. It was the unanimous feeling of the members present at this
meeting of Dec. 21, 1977, that they reaffirm their approval. This information will
be added to the October 26, 1977 minutes.
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Mr. Sagosz made a motion to approve the amended Minutes of November 21, 1977.
Miss Loughren seconded the motion, and it was passed unanimously.

TREASURER'S REPORT:
1) Presented for Payment:

Miss Loughren made a motion to accept the Bills Presented for Payment
for the month of November, 1977. Mr. Sagosz seconded the motion, and
it was passed unanimously.

2) Financial Statement:

Mrs. Herman made a motion to transfer $11,677.50 before Dec. 31, 1977

to cover the payroll; and $30,000 to be transferred after January 1, 1978
from Statement Savings Account # 020973-0000177-0 to the checking account
in Midlantic Bank to cover current expenses. Miss Loughren seconded the
motion and it was carried unanimously.

Mrs. Herman made a motion to accept the Financial Statement as presented.
Mrs. Grover seconded, and the motion was carried unanimously.

DIRECTOR'S REPORT:
Mrs. Reed reported on the following:

A request was received from full-time employee Bonnie Aronson to go part-time.
Mrs. Aronson will be paid an hourly rate that is 80% of her salary of the step she
is presently on. As she has been working full-time for over five consecutive
years, she therefore will be entitled to work more than 18 hours. She began part-
time hours as of December 6, 1977. Her hourly rate will be $4.13.

Mrs. Reed was informed by the Mayor that the area behind the Board of Education
will be paved in hopes of alleviating the parking problem.

The Mobilibrary has had many problems. Currently, the top motor has not been
working, forcing staff to work without lights or heat.

Mrs. Strauss suggested that Mrs. Reed inititate a survey of the various stops
on the schedule of the Mobilibrary to see if any could be eliminated. This would
include numbers of people actually using the Mobilibrary, not necessarily the
number of volumes borrowed.

COMMITTEE REPORTS:

Mrs. Grover, representing the Personnel Committee, met with Mrs. Magno, out-
going President of the West Orange Employees' Association on December 16, 1977.
They discussed the issues mentioned in the amended November 21, 1977 Minutes.
There is a possibility that a shorter work week may be initiated during the
summer months.

Mrs. Strauss would like the Civil Service rules checked in regard to the
various proposals discussed. Mrs. Strauss also requested the Personnel Committee
to investigate the vacation policies, the length of the work week, and salaries
in special, public, and industrial libraries relative to non-professionals and
professionals.
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Mrs. Herman made a motion to adopt the Financial Committee's Recommendations
as stated in the June 29, 1977 Minutes, page 2, paragraphs 2, 3, and 4. This
will be effective retroactive to June 29, 1977. This includes the following:

2) The working hours of new part-time people are not to exceed 18 hours.
There will be no Blue Cross or Blue Shield paid for these workers.
The pay will be 80% of the full-timz scale on their step. Civil
Service benefits will be prorated.

3) When determining salary for part-time people who change to full-time,
1890 hours will represent one step.

4) when full-time personnel change to part-time, their salary will be
step for step less 20%. After 5 years of consecutive service at full-
time the new part time hours are at the discretion of the Director.
With fewer than 5 years of service at full-time, the new part-time
hours must be reduced to 18 or fewer.

The motion was seconded by Miss Loughren, and carried unanimously.
NEW BUSINESS:
Mr. Ostrow has accepted a position in the Attorney-General's office, and
therefore must resign from his position of Attorney for the Board of Trustees.

The Board of Trustees accepted his resignation effective 12/21/77.

Mr. Sagosz made a motion to approve the following dates for the 1978 Board
of Trustees meetings:

January 25 July 26
February 27 August 23
March 22 September 27
April 26 October 25
May 24 November 20
June 28 December 27

Miss Loughren seconded the motion, and it was carried unanimously.

Mrs. Strauss appointed Mr. Sagosz, Mrs. Herman, and Mrs. Grover to the
Nominating Committee for the January meeting.

COMMUNICATIONS:

_ Mrs. Strauss read a letter she had written to Mr. Dustin Wilson, Jr., the
Director of Consumers' Education, Dept. of HEW in Washington. She asked, in the
name of the Board of Trustees, that a Consumer's Education Project be made active
as soon as possible. This project will provide citizens of West Orange with
badly needed education, materials, resources,and will improve the facilities

and resources of the library in meeting community needs.



k)

COMMUNITY PARTICIPATION:

Mrs.Peg Seelig suggested that New Jersey Bell Telephone be sent
a schedule of 1978 Board of Trustees meetings so that the company can
be aware of when the Board approves payments of bills,

ADJOURNMENT:
The meeting was adjourned at 10:30 P.M.
Respectfully submitted,

Sandra Goss * 44

Secretary

%L é&(lﬂ /"Z - F,J}‘a:.__/
'8

Andrea Grover
Secretary, Board of Trustees



WEST ORANGE FREE PUBLIC LI1BRARY
1978 SALARY RANGE
1978 SALARY RANGE FOR PRESENT EMPLOYEES *

FULL TIME
BASE SALARY RANGE * INCREMENT
Li1BrRARY DIRECTOR $ 19,000 - OpeN OPEN
Asst (Acting) Li1BRARY DIRECTOR 15,192 - $ 23,374 (25,543)* $ 1,000
SR. LIBRARIAN 12,855 - 19,233 (20,195) 500
JR. L1BRARIAN 10,518 - 13,791 (14,481) 400
Sr. LiBRARY AssT, 9,084 - 12,038 (12,640) 350
SuPERVISING Li1B, AssT, 9,084 - 12,038 (12,640) 350
SECRETARY 8,415 - 11,687 (12,271) 350
LiBrARY CLERK DRIVER 7,976 - 11,853 (12,446) 350
JR. L1BRARY AsST, 7,012 - 10,897 (11,442) 300
PART TIME
SR. L1BRARIAN $ 6.00 HR. - 9.56 Hr. (10.04) .26
JR. LIBRARIAN 5.21 - 7.17 ( 7.53) .18
JR. LiBRARY AsST, 3.60 - 5.40 ( 5.67) .15
JR. Li1erARY CLERKS 2.50 - 2.90 - .10
* ADDITIONAL 5% COST OF LIVING REQUESTED BY L1BRARY WOULD INCREASE MAXIMUMS,
1978 SALARY RANGE FOR NEW EMPLOYEES HIRED IN 1978
FUL TIME
SAME As PRESENT EMPLOYEES EXCEPT FOR : =

Jr, LiBRARY AssT, $ 6,804 - $ 9,354 $ 255
PART TIME (80% oF FuLL TiMe RATE BASED ON 1,890 HOURS WORKED)
Sr. LisrARIAN ($12,855 T 1,890 X 80%) $ 5.44 R, - B8.14 .21
JR. LisrarRIAN ( 10,518 = 1,890 X aoﬁg 4,46 - 5.84 A7
Jr. LIBRARY AssT(6,804 = 1,890 X 80% 2.88 - 3.96 A1

JrR. L1BRARY CLERKS 2.50 - 2.90 .10



LIBRARY BOARD MEETING OF DECEMBER 21, 1977

WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT

MONTH OF NOVEMBER

EXPENDITURES

BiLLs/AccTs.

1977 PavaBLE
ACCUMULATED 11/30/77
BuoGET PRESENTED
Paip ExPENDITURES UNEXPENDED FOR BupGeT
AMENDED MONTH OF Paio 11 BupGET PAYMENT BALANCES
BupGeT NOVEMBER  MonTHs ENDED BALANCE AT THIS AT
1977 1977 11/30/77 11/30/77 MEETING 11/30/71
SALARIES AND WAGES $322,885 $ 26,895.12 $298,150.99 $24,734.01 $24,734.,01
ONTRACTUAL SERVICES: .
BINDING 1,000 77.30 802.28 197.72 $ 264,08 ( 66.36)
COMMUNITY SERVICES 500 43.20 199.90 300.10 300.10
TRANSPORTATION 300 -0- 242.90 57.10 57.10
SEMINARS AND WORKSHOPS 600 -0- 654,73 ( 54.73) 15,00 ( 69.73)
AvoIv 1,650 -0- -0- 1,650.00 1,650.00
MANAGEMENT & PROF.SERVICES 9,700 808.00 8,080.00 1,620.00 808.00 812.00
LecaL 2,000 -0- 1,500.00 500.00 500.00 -
"ONTRACTUAL MaINT.& REPAIRS:
Main Lierary=UTILITIES 20,000 1,072.88 16,337.20 3,662.80 1,719.69 1,943.11
MaiN L1BRARY-REPAIRS 7,000 175.58 5,940,73 1,059.27 159.45 899.82
Tory CORNER-RENTAL 540 135.00 405,00 . 135.00 135.00
BoOOKMOBILE 5,300 1,522.15 4,921,02 378.98 188.58 190.40
ServiceE CONTRACTS 3,500 136.65 3,049.41 450.59 55.56 395.03
AATERIALS & SuUPPLIES:
Books 55,000 4,574,95 48,964.73 6,035.27 5,128.28 3906.99
SUPPL IES 10,000 1,022.34 8,909.30 1,090.70 1,950.76 ( 860.06)
PER1ODICALS, SERIALS
AND NEWSPAPERS 8,000 -0- 5,538.88 2,461.12 374.10 2,087.02
PAMPHLETS 500 -0- 428,40 71.60 7.50 64,10
AuD10-VISUAL-MATERIALS 1,500 400.10 1,249,58 250.42 181.15 69.27
Aisc., OTHER EXPENSES:
| NSURANCE 6,000 3,358.95 3,599.34 2,400.66 1,873.62 527.04
TEL EPHONE 1,500 161.15 1,896.42 ( 396.42) (396.42)
POSTAGE 2,300 300.00 2,108.52 191.48 191.48
EMPLOYEE HEALTH BENEFIT PLan 12,500 1,085,83 11,490.11 1,009.89 1,009.89
ANNUAL REPORT 200 -0- 181.00 9.00 9,00
"QUIPMENT :
SHELVING-Books -0- -0- -0- -0- -
SHELVING=MAGAZ INES -0- -0- -0~ -0- -
CHAIRS 750 750,00 750.00 - =0- -
StaFF RooM FURNITURE 500 49.80 49.80 450.20 450,20
MaINT. EQUIPMENT 500 -0- -0- 500.00 500.00
Auoi1o-VisuaL EQuiPMENT 700 255.95 702.95 ( 2.95) ( 2.95)
3STATUTORY EXPENDITURES?:
SoclAL SECURITY 20,000 -0- 14,219.34 5,780.66 5,780.66
PusLic EMPLOYEES
RETIREMENT SYSTEM 17,500 -0- 17,882.55 ( 382.55) (382.55)
BURGLAR ALARM 1,500 -0- ~0- 1,500.00 1,500.00
TOTAL* $513,925 $ 42,824,95 $458,265.08 $55,659.92 $13,225.77 $42,434,15
*SOURCE OF FUNDS
Town oF WEsST ORANGE $418,425
ADDITIONAL APPROPRIATION-WO 8,707
LiBRARY ACCUMULATED REVENUE 86,793

TOTAL SOURCE OF FUNDS

$513,925

oo
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WEST ORANGE FREE PUBLIC LIBRARY

NOVEMBER 1977 BILLS PRESENTED FOR PAYMENT ON
DECEMBER 21, 1977

CHecks ARE DAaTveD
NoveMBER 28, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT

3127 Voio CHECK

3128 New JERSEY BELL 9. TELEPHONE $ 161.15
3129 MioLanTic NaTionaL Bank (11/30/77) 1. SALARIES 1,589.98
3130 WesT OranGE CREDIT UNION 1. SALARIES 286.05
3131 StaTe oF N.J. = INCOME Tax 1. SALARIES 543,33
3132 TowN oF WesT ORANGE=-HOSPITAL IZATION=
DecemBer 1977 26. HOSPITALIZATION 1,085.83
3133 TowN OF WEST ORANGE = SoCIAL SECURITY=-
11/30/77 1. SALARIES 1,387.34
3134 P.E.R.S. -Pensions, Loans, eTc. 1. SALARIES 1,471.45
3135 P.E.R,S. -INSURANCE 1. SALARIES 151.78
3136 P.E.R.S. =SupP. ANNUITY 1. SALARIES 39.00
P/R - 11/15/77 1. SALARIES 9,820.22
P/R - 11/30/77 1. SALARIES 9,686.62
Sus-ToTAL $26,222.75
ADD: CHecks #3055-3126 PRESENTED FOR
PaymeNT AT NoveMsBer 21, 1977 MeeTinG 16,606,53
CHecks |ssuep FOR MonTH oF NoveMmBer 1977 $42,829.28
Less: DeposiT 11/30/77 - a/v MATERIALS 4,33
ToTtAL ExPENDITURES = MonTH oF NovemBer 1977
Per BubGeT REPORT $42,824,95
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
¢

PREPARED WITHOUT AuDIT.
MANHE IM, KOSSON & NOVICK, CPA'S

By: J —




WEST ORANGE FREE PUBLIC L IBRARY

NOVEMBER 1977 BILLS/ACCOUNTS PAYABLE PRESENTED FOR

PAYMENT ON DECEMBER 21, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION
3137 Davio MeHer 22. A/v MATERIALS
3138 A, AsorN ExTerMINATING Co., INC. 11. Service CoONTRACTS
3139A AMerIcAN L1BRARY Ass'N 2. Books
B 1" 1 1 2 . 1"
3140 AIR CONTROLLED ENVIRONMENT 6. MAINT = MaIN
3141 AppLE TReE PRESS 2. Books
3142A AutoMaTic DAaTA PROCESSING 11. Service CONTRACTS
B " " n ] 4‘ . " L1
3143 Bairp's ManuaL FounpaTion, INC. 2. Books
3144A THe Baker & TavLor COMPANIES 2. Books
B " [1] ” " ” 2 . 11
C 1" 1] " " 1" 2 . "
3145A Tre BAKeER & TAvyLor COMPANIES 2. Books
B 11} 1" " 1] |1} 2 . "
3146A THe Baker & Tavior Co. 2. Books
B [1] n " ”" " 2 . "
3147A THe BAKER & TAYLOR COMPANIES 2. Books
B " ”" 11 " " 2 . 1"
3148 BrooMFieLp Winoow CLeaNinG Co, 6. MAINT. MaIN,
3149A R, R, BOWkKER 2. Books
B 17" 1" " 2 . "
c 1] " ” 2 . "
D " 11} 1" 2 . n
E " 1" 11} 2 . "
3150A BROADSTREET, INC. 4, SUPPLIES
B " 1" 4 n
C ” 1" 4. "
D 1" " 4 * "
E " " 4 * "
F " " 4 ° "
G n " 4 ° "
H (] 1" 4 * 11"
I 1" 1" 4 ¢ "
J 1] " 4. L1}
3151A BrODART, INC. 11. Service CONTRACTS
n " 1] "
B 11.
o o " 4, SUPPLIES
D 1" " 4 R "
3152 BROADSTREET, INC. 4, SuPPLIES
3153 ArL's Auto ParRTS, INC. 8, MaiINT. MaIN,
3154 J. S. Canner & Co. 2. Books
3155 THe CENTER FOR ANALYSIS OF PuBLIC
Issues: N.J. MAGAZINE 19, MAGAZINES
3156 CenTer TyrewriTER Co. 4, SuPPLIES
3157 CHaMBERS RECORD CORP, 21. A/v MaTERIALS
3158 CorLumBiA UNiIVERSITY PRESS 2. Books
3159 CONGRESSIONAL QUARTERLY, INC. 2, "
3160 CReSTwo0oD HOUSE 2. "
3161 CurTis Service, INc, 8. MaiInT. Mos,

CHecks ARE DATED
DecemBer 21, 1977

AMOUNT

$ 71.25
___16.00

38,70
38.50

14,91
20.47
11.24
38.24
__ 22.39
12.10
11.28
16.39
73.37

15.50
173.00
130.00

19.95

28.50

3.95)
4,80
3.00
2.20
8.25
12.76
20.75
( 12.76)
( 11.59)
12.00
{ 65.00)

43.36

394,90
4,50

$

45.00
15.00

23.25
63.00
14.25

77.20
17.50

46.62
60.63
23.38

89.76
32.00

366.95

35.46

377.76
5.96
21.08
22.89

7.50
33.36
181.15
35.40
35.63
31.48
47.50



VOUCHER

NUMBER

3162A

D VOoOZICrXCe—IOomMmMOODm

3163

w
-
(=2
S
>

rxXce-=ITOMMTMOO®

3165
3166
3167
3168A

3169
3170
3171
3172
3173
3174A

3175
3176A

mTMOOw@

WEST ORANGE FREE PUBLIC LIBRARY

NOVEMBER 1977 BILLS/ACCOUNTS PAYABLE PRESENTED FOR

PAYMENT ON DECEMBER 21, 1977

PAYEE

DiMonDSTEIN Book Co., INcC.
” " 1" "

" " 1" "
" " " "
" L1} n 1"
” 1" " L1
n " n "
" " n L1

Doess Bros. LiBRARY BinNDING Co. OF Va.

DousLepay & Co., INc.
" 1" n 1]

ENcycLoPEDIA BRITTANICA EpucaTionaL CorP,

Facts on FiLE, INC.

FARM JOURNAL

FowLER AGENCY, INC,
" " ”"

Max FreemaN & Co., Inc,
GaLe ResearcH Co,
GayLorD Bros., INcC,
G.D.A.N.J.=UNiOoN LisT Ms, Susan Woop
AnNDREA GROVER
J. L. HamMeTT Co.
" " "
HerMAN PusLisHING Co,
KAU5MAN‘5 SewTRY HAREWARE

11 " "
n " n
" " "

" L] T

BUDGET ALLOCATION

CHecks ARE DATED
Decemser 21, 197

7

AMOUNT

NN WN DD NDNN
e o e @ e o s o * o

2

SRS AEPLPLPOONOOOOINOMNMNPNNMNMNDMNDNDNNDN
*

$ 315.52

85.83

" 286,09

" 169.92

& 143.95

" 340.51

" 67.54

" 229.97

" 279.55

" 150.18

" 146,15

" 279.84

" 139.60

" 195,92

" 331.66

" 62.29

" 20.12

BiNDING 18

Books 63.75

" 12.82

" 5.46

" 13.08

" 8.48

" 18.93

" 16.38

" 38.22

" 4,85

" 8.48

6.10)

" 35.78

Books 1

NewsPAPERS & PAMPH,
Books

IngRANCE

Books
”

3,080.62

( 304,00)
& ( 903.00)

MAINT., MAIN

Books

MaINT . MosB,

NewsPAPERS & PAMPH,

SuPPLIES 1

SuPPLIES 7.53
" 15.42

Books 1

SUPPLIES 8.50
. 86.26

" 1.64

" 3.85

" 2.89

" 5.00

1,87

$ 3,204.40

2.18

220.14

1.45

229,50

4,65

3.62

64,45
340.10
120.00

9,00
5.00

22.95

0.51

108,14



WEST ORANGE FREE PUBLIC LIBRARY

NOVEMBER 1977 BILLS/ACCOUNTS PAYABLE PRESENTED FOR

PAYMENT ON DECEMBER 21, 1977

VOUCHER
NUMBER PAYEE

KANNG Krause PUBLICATIONS
3178A LaAPAT DupLicATING & OFFICE SUPPLIES
B " L 11 " 11}
3179A LaPAT DuPLICATING & OFFICE SuPPLIES
B " ” n 1 "
3180 THe Lawrers Co-Operative PusLisHing Co.
3181 LeacUE OF WOMEN VOTERS ofF THE U.S.
3182 Lewis Paper & SupprLy Co.
3183 LisrRARY BinDING Co. OF Pa., INC.
3184A Mc Graw=HiLL Book Co.
”

B " " 1" "
3185A Mac MiLLAN PusLisHiNG Co., INC.
B " LU " H "
C " " 1] ”n "
D ” " " " n

3186 ManHEIM, Kosson & Novick

3187 MARKETING Services Div,

3188A J. M. MoreHouse PrRiNTING Co., INC,
B 1" 1] " ” 11] "

C 1" " " L1} n ”

3189 NarvionaL Fuer OiL, InNc.
3190 New JErRsey BANKERS Assoc.
3191A N,J.C.T. Corr.
B " " "
c n n ”
3192 Noves DaTa CORPORATION
3193 IRVING OsTROW
3194 PaMPHLET PuBLICATIONS Div, OF RMA
3195 PRAKKEN PuBLICATIONS, INC.
3196A PRENTICE-HAhL, Iﬂc.

c n ” "

3197 PrescrIPTION CENTER
3198 PusLic Service ELecTric & Gas Co,
3199 Recent Book Co., INC.
3200 SHar-FReY, INC.
3201 St. MaRTIN'S Press, INC.
3202 CaroL STAR, EDITOR
3203 Stemmer House PuBLISHERS, INC.
3204 Stipes PusLisHING Co.
3205 TeECHNICAL SERVICES MID=YORK LIBRARY
3206A TiMe LIFE
B n n

Cuecks ARE DATED
DeceMser 21, 1977

BUDGET ALLOCATION AMOUNT

2. Books $ 18.20
4, SUPPLIES $ 182.00

4, " 28.90 210.90
4, SuPPLIES 182.00

4, " 182.00 364.00
2. Books 18.75
20, NewspaPERS & PAMPH. 10.00
4, SupPPLIES 105.20
3. BINDING 81.90
2. Books 22,75

2. " 7.31 30.06
2. " 16.42

2. " 5.56

2. " 7.15

2. " 8.00 37.13
23. MgMT. SERVICES 808.00
2. Books 150.00
4, SUPPLIES 106.00

4, " 143.00

4, " 113.00 362.00
6. MAINT, Main, 836.45
2. Books 5.00
4, SuPPLIES 99.40

4, " 93.85

4, " 85.60 278.85
2. Books 17.00
24. LeGAL SEeRvICES 500.00
20. NewspaPers & PAMPH, 6.00
2. Books 16,07
2. Books 25.36

2. " 5.52

2. " 37.60 68 .48
4, SupPLIES 9.54
6. MaINT. MaiIN. 883.24
2. Books 65.22
2. " 3.12
2. " 32.85
20, NewsPAPERS & PAMPH, 4,00
2. Books - 18.65
2. Books 6.80
20, PAMPHLETS 12.00
2. Books 10,98

2. " 10.98 21.96



WEST ORANGE FREE PUBLIC LIBRARY
NOVEMBER 1977 BILLS/ACCOUNTS PAYABLE PRESENTED FOR

PAYMENT ON DECEMBER 21, 1977

CHecks ARE DATeD
DecemBer 21, 1977

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
3207 Xerox CORPORATION 25. PHoto CoPY $ 112.68
3208A Younc's News SERvicE 20. NEWSPAPERS $ 77.70
B " " " 20, " 25.90 103.60
3209 MioLanTic NATIONAL Bank 1. SALARIES _ 1,562.69
3210 W. O, CrepiT UNiON 1. SALARIES 286,05
SUB-TOTAL $ 15,232.19
LESS: CHeck #3137 Davio MeHEeR $ 45.00
#3207 Xerox PHoto CoPY MACHINE 112.68
#3209 MipLaNTic NaTIONAL Bank-W/T 12/15/77 1,562.69
#3210 W. 0. CRepiT UNION 12/15/11 286.05 2,006, 42
TOTAL ACCOUNTS PAYABLE PER BUDGET REPORT =
NOVEMBER 1977 $ 13,225.77
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
\ {_

PREPARED WwITHOUT AUDIT,
MANHE IM, KOSSON & NOVICK, CPA'S

ERy /
/

By: ot ¥ JINC Sy oy






