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I^IEST ORA}IGE PUBLIC LIBRARY
MINUTES

OF THE BOARD OF TRUSTEES
JANUARY 25, L984'

President Anita Stnauss called the meeting to onden at 8:00 P. M.
The following members were pnesent constituting a quorum: Horace
Conbin, J::", Herbert Gladstone, Albert Kupferen, Michael 0rHara,
l'li1liam OtNeill and Inving Soloway. AIso present were Stewart Manhein,
Board Accountant; Martin Loftus, Boand Attonney and Lola N. Reed,
Libnany Dinecton.

OPEN PUBLIC }IEETINGS ACT:

The Pnesident opened the meeting and stated that on.Ianuany 1,
1984 in accondance witn Public Law l-975, Chapten 231, appnoved Octoben
2!r 1975 and known as the Open Public Meetings Act, propen notice of
the meeting a.nd all Libnary Boand meetings of 1984 was posted and
sha1l nemain posted throughout the year on the official Main Libnany
Bulletin Boar.d, was mailed to the t'Star-Ledgentr, the officially
designated newspaper, was mailed to the rtlrlest Onange Chroniclerr, the
second newspaper, and was hand-del-ivered to the Township Clerk.

MINUTES:

Mr-. Gladstone made a motion to accept the Minutes of the Boand
meeting of l2/21l83 as pnesented. Ir{n. Corbin seconded the motion and
it was carnied unanimously.

ELECTION OF OFFICERS:

Mr-. Giadstone pnesented the Nominating Committeers slate of
off icers fon 19 84 : Pnesident , l.li1Iiam ,J. 0 t Nei11 ; Vice President ,
Henbent M. Gladstone; Treasuren, Horace K. Corbin, Jn.; Secnetany,
Albent F. Kupferen"

Mn. 0rHana made a motion to cl-ose the nominations as pnesented.
Mt-. Conbin seconded the motion and it was passed unanimously.

Mn. Soloway made a motion to accept the slate of officens as
necommended by the Nominating Committee'" IIn. Kupferer seconded the
motion and it was carnied unanimously.

Mr. 0tNeill- congratulated llrs. Stnauss on having a successful
year and hoped that the Board will be able to complete many of the
unfinished items with the assistance of the Committees.

TREASURERIS REPORT:

1) Bi1ls Presented fon Payment:

I'In. Soloway made a motion to accept
Payment fon the month of Decemben, 1983.
motion and it was passed unanimously.

the Bi1]s Pnesented fon
Mrs. Stnauss seconded the
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2) Financial Statement:

Mn. Soloway suggested that Mns. Reed consider expending thebook line money to the al?eas that ane deficient such is ficlion.
Mr. Conbin made a motion to receive and file the Financial

Statemen! -s pnesented. Mn. Gladstone seconded the motion and itr{as can::ied unanirnously.

STAFF/ COMI'IUI{ITY PARTTCIPATION .

Mns" Elizabeth, spningsteel, pr"esident of the Employeesrtion, spoke about the problems the staff has been racing"auecut in houi:s. One person on sick leave has cr-eate6 a monthrs
on mailing past due notices.

Associa-
to the
backlog

Mn. 0rNei11 thanked Mo!. Springsteel for: hen comments and pnaisedthe staff fon maintaining the books and shelves in good onder. TheBoarddiscussion of personnel mattens would be discuSsed at a closedsession.

Mn. Peter Green, tibJary patnon, nequested that the Mt. pleasant
Ave. doon be kept open becauseofconditionsinbad weathen in the pankinglot. Mn. 0rNei11 said that llns. Reed had been :'.n constant contactwith the Mayonrs office neganding the panking 1ot. It was explainedthat secunity measures had been ihe pnime concern of the Boanb at thetime the doon was locked. The Publil Wonks Department has pnomised toconstnuct a sidewalk linking the entrance to thi parking Iot when Spningarrives. l"Ins. Reed was instnucted by the Boand to open the t{t.p1eas-ant doon when emengencies in parking lot entnance pievented its use.
DIRECTOR ' S REPORT:

Mrs. Reed neponted that a patnon feIl on the ice in the pankingl-ot. Mn. Soloway recommended that the accident be neponted t6 thelibnany rs insurance carr"ien.

A meeting was hel.d by the Dinecton and the Depantment Heads in
er^eases in fines. Mrs . Reed said
Id not be limited to the number
. ft was felt that restnictions

subject courd be taken 
But onry thnee books on any

Mn. Gladstone nequested }lns. Reed to pnovide statistics for thenumben of libnar-y cards that need to be neplaced when cands are lostby patnons. This shoul-d include the numbei of replacements pen monthand wonk involved in pnocessing. Mns. Reed said trr"t the stitisticswere available and would be pnovided in the futur.e "

Mn" OtNeill aslced Mns. Reed to funnish circul-ation figunes fonthe entine year of 1983.

Tn answen to Mn. solowayts question negarding neconds andc_assettes, Mrs. Reed explained that these ifems would bear" the samefine as 7 and 14 day itens "
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Mn. corbin made a motion to accept the suggestion of theDirector and the Depantment Heads concenning fines, changing the feesto the schedule listed in the Directorts Repor"t, effective Febnuary 1,
1984 as follows:

Overdue fines for 3r7 t 1'r day Adult books -1sc a day
Overdue fines for all Adul_t ZB day books -----------l0t a day
overdue fines fon chiLdnen?s 28-day books------------s+ a day
Overdue fines fon childrents 3, z) 14 day books-----10f a day
Ovendue fines fo:: Child::enf s reconds --------10+ a d-y
Rental-s -------1S+ a day
Change fo:: resenve cands -----3S+
Replacement of libnany cards--- --$f.SO
Limit of three books on any one subject.

books pell peuson.
Do not limit numben of

Mr. Kupfener seconded the motion and it was cannied unanimously.

Mrs. Reed will nepont back to ttre Boand if ther:e are any pnob]ems
resulting fnom the changes.

A panty to honon librar3i voluntee::s will- be held on St. VaLentineti
Day, Febnuany 14 , 19 84 at 1 : 0 0 p. I{.

COMI"I]TTEE REPORTS:

1) Personnel:

Pensonnel business will- be discussed at a cl-osed session of the
Boand.

2) Building and Gnounds:

Mn. 0rHana informed the Boar.ci that PSETG has discontinued itsservice of providing advisons for" fr.ee consul-tations.

Mn. 0rHara and a lighting nepnesentative reviewed the lightingsituation and came to the same conclusions that the other coniultant
neponts have shown. I"{r. O'}iana offer"ed to contact an engineer that
does neputable work for the Township and Boand of Education to askhis opinion of the situation.

Mn. ItlcCann, Dinecton of the Public Wonks Depantment, has pnomised
to nepain the panking l-ot and to constr:uct the sidewalk i., fnoit ofthe libnany in tl're Spring.

Mn. Gladstone asked about the maintenance situation. Mns. Reed
said that Mn. Denning, fnom the Townshi-p witl get in touch with hen
neganding maintenance heJ-p thnough the communiiy se::vice program.
A Township detective has al-so offened the assistance of two wonkensfon weekends onIy.

Mr'. Gl-adstone suggested that Mr-s. Reed wr.ite a note to the Mayon
apprising hirn of the presence of llrs. DeVJoolf in the libnany. Urs.
Devloolf is a pantieipant in the Township lrlonkfare Pr"ognam.
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Mr. Gladstone suggested that Mns. Reed furnish a list of
recollrmendations concer-ning maintenance pnoblems fon the next meeting
of the Boand. The Boar"d woul-d then harre some basis upon which to
make some decision on wonk to be completed.

OLD BUSTNESS:

1) Volunteers:

Mn. Loftus said that he and Mn. Cuozzi wene both in agreement
that the librar"y vol-unteers are covened under liability insurance.
The libnany policy does not cover the Community House buil-ding whene
the Tony corne:: branch libnar.y is housed. Mn. Loftus said that he
would l-ike a letter fnom the insunance company which covers the
Community House building. Statement of such coverage should be in
wniting even though Mn" Rickel had told Mns. Reed that all persons
working in his building were covened by -insurance. iin. Loftus vrants
to lcnotu if volun'teers going to tl-re Coirimunity House to wonk in the
b::anch 1ib::any are covered.

2) Dinectonies:

Mrs. Reed said that she had confenr:ed wittr her Reference
Librarians as well as looking up matenials pentinent to MAC RAETS
INDUSTRIAL DIRECTORY AND TIIE TFIOMAS REGI STER. The library pur:chases
only the New Jersey edition of the Mac Raers dinectories" One
dinectory eompliments the othen as fan as specific infonmation is
concenned. Both dinectonies are highly necommended sources of infon-
mation. Miss Cushing does not reconmend anything that is not neede<1.
Discussion is always held negarding such purchases. Mr.s. Reed asked
that the Boand al-Iow the pnofessiorral- l-ibnanians to select the pnoper
books for: the Iibr"ary.

Mr. Gladstone said that he hoped that Mrs. Reed and the othen
libnanians woul-d not take a pnofessional offense when and if the
Boar"d chooses to inquire about any item that is ordened. He stated
that in the issue of comparing the two dinectories, the Boand neceived
an explanation of their use. If the Trustees feel that the explana-
tion is a reasbnable one, based upon whateve:o his or her background
may be, then tire matten wil-l be settled"

NEW BUSINESS:

1) Appointment of Committees:

I'ft:. OrNeill appointed the following Trustees to seuve on the
1984 Committees: Finance Committee--Mrs. Stnauss and Mn. Conbin;
Personnel Committee--Mr" Gladstone, Ik. soloway and Mr. Kupfener;
Building and Gnounds cornmittee--Mn. orHana and Mr'. Gladstone.

2) Professional Senvices Contract:

Mr. Orlrleill read the Professional Senvices Contract to the Boand.
It rvas Mr. Gladstoners suggestion that the contract be changed to
reflect the names of the firms netained nather than a speeific
individual serving the libnany.
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Mr. Gl-adstone made a motion that the Board accept the Pro-
fessional Services Contract amended to include the changes as
suggested. Mr. Corbin secondecl the motion and it was ca::ried
unanimous Iy .

The contnact wil-l- be retyped to incl-ude the changes, signed
by both the President and Secnetary and published in the loca1
newspaper as pen the requinements of the Local Public Contracts Lah/.

3) Bank Accounts:

Mr. Corbin designated that the follovring depositonies and
associated accounts be maintained for. librany monies for the yeau
1984:

a) Checking Account
b) Statement Savings Account,
c) Statement Savings Account,

fon Employees
d) Statement Savings Account, Book Escnow Fund
e) Checking Account, Community Services
f) Petty Cash Checking Account
e) Petty Cash Fund--Safe
h) West Onange Public Librany Investment Account

A11 accounts are maintained at Mi<llantic National Bank, \tlest
Orange, New Jensey with the exeeption of the petty cash fund of $fSO.

Mr. Gladstone made a motion to accept the accounts as listed.
lln. Kupferer seconded the motion and it was passed unanimously.

Mn. Corbin made a motion that any two signatures of the
foll-owing Boand of Tnustees officers be penmitted to sign on the
accounts: Pnesident, Vice Pnesident, Treasurer and Secretary. I{r.
Soloway seconded the motion and it was cannied unanimousfy.

Seminan:

Mns. Stnauss announced that the I'iew Jersey Libnany Trustee
Association wi]l- be holding a seminar on Satunday, March 3, 1984.
She unged any Tnustee who has never attended one of the seminans
to go to Somenset.

5 ) Telephone Company:

Mns. Stnauss pointed out that because of the break up of AT8T
thene will soon be a charge for long distance phone number infonma-
tion" The library should be pnepaned for patrons calling for
assistance. Mrs" Reed noted that the telephone company will be
changing the libnary for out of state dineetonies in the futu::e, and
that spending will have to be restricted. The o1d dinectonies will
be kept. Mn" Sol-oway asked Mrs. Reed about the punchase of pnesent
telephone equipment. Mrs. Reed said that Mns. Itkin was checking
into that matter.

Accumulated Revenues
llorkers Compensation Fund

4)
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6 ) El-ectnical- Usage :

The Board bniefly discussed Mns. Reedrs nepont on the savingsobtained fnom the instarl-ation of the Time-A-l,,iatt ,rrit". Mr. o'Nei1rpointed out that t]:ene had been a savings of $srs74.s1 in 1gB3compar"ed to 1982 el-ectnical expenses" [tr. Soloway pointed out thatother factons could infl-uence iavings, such as w"ltire", restnictionof eLectnical usage by the staff, "Ic. rt was not known whethenthe dollan savings could be attributed 100% to the Time-A-Watt. Mr.0rHar"a said that if the air conditioning had functioned pnoper.ly,
Tgle savings would have been neflected in the months between5/ 27-6 / 2l to 9/ Zt-toi ZO .

END OF YEAR REPORT:

I1r. Manheim submitterj an end of the yean financial reportconsisting gf Exhibits A, B, c and D. Each Exhibit was diicussedand Resolutions as suggested by Mn. Manheim :^nodifying the 19g3 budgetand tnansferning 1983 funds to Accumulate-d Revenuls i"o. approved andaceepted by Boand motion.

I RESOLVED:

That the 1983 West Orange Fnee Public Libnany Budget be modifiedto the total amount of $ezOrezt"ao to cover the actual- 1983 encum-bnances/expenditunes. Such modification shall be cover.ed by the 1gg3Pnoposed-Budget as gnanted by the Township of West-Oo..g" in tfreamount of $590,000 plus the tppnopriation of $ao,ezi.e6 AccumulatedRevenue as fol]ows:
Amount tnansfenned to 19B3 budget fund fnom

Accumulated Revenue 12/31tgZ

!!:=l) Unexpended 1983 Budget L2/3L/83
TOTAL APPROPRIATIO}T TO 198' BUDGET FUND

FROM ACCUMULATED REVENUE

Mns. stnauss made a motion to accept RsolutionMn. Kupferer- seconded the motion and it- was cannied
1I RESOLVED:

The following 19B3 funds be t::ansferued toAccumulated Revenues:

1983 Fines and Receipts Fund
1983 Lost Book Fund
1983 Book Sales and Excess pr^openty

Sold Fund
4 " State Aid Fund
5 . Ba1ance of Budget Fund, 19 B 3

1.
2.
3.

$86,764.00

-5 942.14

$eo 821.86

f as pnesented.
unanimousfy.

$+6,886.24
7,228.03

1
37

5

,939.03
,451.00
942.74

TOTAL FUNDS TO BE TRAJ{SFERRED TOADD: Bal_ance of Accumulated

ACCU}IULATED REVEI,IUE 72/ 31/83

ACCUi,TULATED REVENUE $9 3, 4+7 "7'+Revenue, 198 2 - O-

$ss 447.74



Mns. Streuss made a
pnesented. Mr. Kupfenen
unanimously.
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motion to accept Resolution II as
seconded the motion and it was carried

A1)

2)

3)

4)

The Mayorrs recommendation for the 1984 libnany budget was
submitted to the Council as a total of $02S,000. Adding the
$SSr++7"74 of accumul-ated uevenues, brings the amount fon 19B4
to $Zf e ,447 . The Ii-bnary's 1984 proposed budget is $ZOS ,620 .
Thene is a possible $+STOOO shontage of the oniginal 1984 budget.
The Boand must now wait the final appnoval of the budget by Council
to determine its 1984 budget.

i4n. Gl-adstone suggested that the Boand should wnite to the
Mayon and point out what happened to the libnany last yean when
funds were cut. Mn. 0rNei11 will wnite to the Mayon and the
Township Council detailing the concel?ns of the Boand"

COM},IUNTCATIONS :

i'fu-. Kupferen read the folloruing conrespondence to the Boand:

note fnorn Mns. Reed to the anonymous donon of $SOO.

letter fnom Mrs. Sanah Rabinowitz to i"lns . ileed nequesting
six monEh leave of absence for: medical reasons.

A letten fnom Mr'" 0rNeil-l- to Mayor Spina concenning his status
as a Boand member.

A letten to }h's. Reed from Alan B. Echikson, 11. D. concenning
Ilns. Florence }lantef 1 rs medical condition.

The public pontion of the rneeting was adjourned at 9:50 P. M.
The Boand went into a cl-osed session to discuss personnel- mattens
and the folLowing action was taken:

1) Mn" soloway made a motion that the Board gnant Mns. sanah
Rabinowitz a six month leave of absence contingent upon
neceipt of a medicar repont fnom her: docton. Mn. Gladstone
seconded the motion and it was passed unanimously.

2) Thene was a ciiscussion of a wonk pire-up in the var ious
departments of the librany pnimanily ove::dues, pnocessing of
bock oz'ders and getting new books on the shel_ves.

Mr. Soloway macle a moti-on that trvo additional l-rou::s of worl<
per week be given to all part-tinie employees beginning Febnuary
1, 1984. The motion was seconded by IIn. Kupferen ancl passed
unanimously.

The meeting was adjounned at 10:30 P

A
a

I'1 "

Respectfully s

)-/'\ /.r + -,*
t+pr>l /

Al-bent F. Kupferen, Secnetany
Boand of Tnustees



DTRECTORT S
IIIOI{THLY REPORT

January 25, I9g4

our i{ew Yeal begins with lots of woes. tr,ile are severely under-staffed. i,rost 9f -u= ?re putting in long strenuous hours doingwhatever needs to be done for sioothe operation of the ribrarf.
Because of the volume of work involved we have had to institute

.some policy changes to relieve employees of unnecessary dutiesbrought on by thoughtless patrons-wh6 regularly come in without theirlibrary cards" Short eut methods have been clevised so as to returnbooks to shelves in record time. rrrii has helpecl tremendously butwe are in dire need of heIp"

Alsor w€.|re still plagued by illnesses. one full-time employee,sarah Rabinowitz, has been out siice Novernber 4. she will be onleave for the minimum of another six n^onths, according to a reportfrom l,lrs. Rabinowitz .

trtle have loya}_ and competent volunteers who contribute much oftheir time to thg ribrary. As a gesture of appre"iition a rrrrrcteonin their honor, is schedirled for iebruary ra--st. valentineis Day.
shortly after the Board meeting in December a meeting $ras helclr,vith Department Heads on proposed iicrease in fines.
The follor.ring fees are suggested to Trustees:
Overdue fines for all Adult bo
Overdue fines for Childrenrs 2
Overdue fines for Children,s 3
Overdue fines for Chilciren's rRentals- -_l5f a dayCharge for reserve cards--- _____-_35+
Replacement of library cards--- $1.50
Lim.it of 3 bool<s on any one
of books per person.

subject. Do not 1imit number

on Thursdayr -January 19th around 3:00 p" r{., I"1r. Arlanweisenfeldof 2T.Lessing Road slipped ancl ferl on ice in our pirking roi. - 
nesustained a bruise on his rigirt legr below the knee and a tear on theleg of _his pants. t1rs" rtki; admiiistered first-aid to his 1eg. roffered to have his pants mencled. Iie piomised to biing them backnext week.

- It might interest you to know that Lorraine Schwartz wil1 cele-brate her 25th anniverslry as an employee of the l,-lest orange publicLibrary in May, 1984.
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circulation statistics for the month of December, r9g3 areas follor,rs:

Adult
Children's
Tory Cornef
Tory Corner

1I,537
3,L82

Adult 109
Children 23

During the past year two people on my staff have performedduties over and above what was expected oi them. in many instances.
e them to show appreciaLion and
The two individuals are Sybilare serious dedicated workers.
d are diligent pleasant workersvrho work well * groups or alone. They are knowiedjeabre andrelate very well to the public.

For lr{,rs - seidler r recommend promotion to senior LibraryAssistant with a merit increase to-$g.s5 per hour. since l4rs.
ltpgfg !1s top title in her category, r recommend a merit increaseto $17,500.

The ribrary crosed at 3:00 p" l,I. on l^Ieclnesday, January rgthbecause of the snowstorm.
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3.
WEST ORANGE FREE PUELIC LIBRARY

OATE

I o8?
0cr.
l0
24

Nov.
21

DEc.
5
6

27

VOUCHE R

NUMBER PAYEE

1673 PR I nrs rN Tn I Ncs

161\ Mancn PnectsloN, lruc.

1675 Sn t nueY I rr t ru

1675 Srere or Nrw JEnseY
1677 MernopoL I rAN PlaHr Excnlnce
1678 Sn t ntEv I rx t H

PAYMENT RECOMMENDED BY:

BUDGET ALLOCATION

4. Suppu r Es
4. Suppu r es

4. Suppt- t Es

20. Pempnrers
4. Suppt t Es

4. Suppt r es

PAYMENT APPROVED BY:

PnepenEo w I THour

MANHE lM, KoSSoN

AMOUNT

s I 23.81
3.47

10.7 5

2.36
I 5.00
17.9\

Toreu Cnecrs FRoM rne Perrv Cesn Cnecr t Hc

AccouNr roR rHe I'toNrHs oE 0croeEn.
NovENeen aHo DeceNeen 1o8a S t za.j4

AUD I T.

& NovlcK, cPArs

PETTY CASH-OCTOBER. NOVEMBER AND DECEMBER Iq83
BILLS PRESENTED FOR PAYMENT ON JANUARY 2(. I



4.
WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER I08? BILLS PRESENTED. FOR PAYMENT ON

JANUARY 2(. I O84

VOUCHE R

NUMBER PAYEE

Cnrcrs ARE DRrEo
DecEfreEn ?1. 1q8j

BUDGET ALLOCATION AMOUNT

867 5
8676
8677
8678
8679
8680
8581
8582
8583
8584

8585

Sua-ToreL
A* t Crt r<s #8535-8574 ron PAYMENT

tssuEo er DecEMeen 21, 1983 MEETING

CxrcKs I ssueo ron tHe MoHrH or DeceMsER 1 a8?

Aoo:
F-errv cnsn cnEcrrs #'l 673-1578
lssueo DuRtNG 0ctoern, NoveMeeR ANo 0EcrMeen 1983

Sue-Tornu
LEss:
ffi #8651 Perrv cnsn cxEcKlNG

,, 8584 N. J. UH. I NS.

lucnease tN THe CommuNtrv SERVIcEs CnecrtNe n/c

ToraL ExpeHo trunes - MoNrH or DecEMsen l08?
PER BUDGET RCPONT

27 .Ene LoYE Rs Soc. SEc .

l.SnLantes
l. SntenlEs
l. SetnRtrs
l. SetaalEs

26. Hosp trAL I zAT loN
l. Saunnles
l. Snulnles
l. SalnntEs

Qrn.'83 28. UH. lHs.
ExcneHcE

I. Salan t es
1. SltnRlEs
1. Sauen t es

Tneus Fe n S

ExcnnNce

TowN or W.0.-EmPLoYERS Soc.SEc.
MroraNt t c Nertt BaHK FTD I 2h1/83
N.J. Gnoss I rcomE Tax-Drc.l983
Towr or W.0. Et'lPtoYees Soc. Sec.
W.0. PuaLtc LteReRv UH.SAV. a/c-l2/83
TowN or W.0.-JanunnY 1984
P.E.R.S. #20284 PeNstons & Loans
P.E.R.S. #20284 CoHrnte.LtrE lHs.
W.O. MuN tc IPAL Et'tPuoYees F.C.U.
N. J. EmpuovemENr SecuR I TY AceHcv-4rn

Essex CouNc tr- #l
r.rer P/R 12/15/83 #2868.2902 (35)
Ner p/R tzl/loi/8t #2903-2941 (39)

s 1 78.05
80. o'l

200. 00
gg.0l

2, oo8. 05
2rO83.15

6?2.85
2, OO8. 05

12.96
21366.79
2,16\.01

155.45
490.00

267.06
74.16

10,055.89

s 44,828.66

1 7?. ?4

S 45,oo2.oo

10q.1?

PAYMENT APPROVED BY:

PnepaRro wtrn Auolr.

MNHEIM, KossoN 6 NovlcK, cPArs



5.
WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1q8? BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON JANUARY 2q. Iq84

VOUCHE R

NUMBER PAYEE

8585 W.0. MuNtctpAL EmployeEs F.C.U.
8587 MrornHrrc NnrrL BaHx FTD 1/15/84
8588 TowH or |.J.0.-EmplovEns Soc. Src.
8589 TowN or tJ.0.-EmployEES Soc. SEc.
8590 A.AaonN Exrenm I NAr I Hc Co.
8691 Acr oH CommururrY CeerE
8592e ADP

Bil
Papen Towel Co.

E Teylon Co.
il lr il
ll lt tt
ll il il

E Teylon Co.
lr tr tr

ililil
il ll tt

lt il ll

ililll

ltiltt

lt il il

ililil

ililil

il lt il

illlll

lr tt tr

llillt

6 Tevron Co.
lt tt tt

86g8 BeNrscx & Co., lr.rc.
8599 Br-oonrrElo WrNoow CrenrutNc Co.
87ooA R. R. Bowxen

Bllril
cililil
D ll Ir ll

87otn Bnooanr Co.
il lt

ll ll

87oz c. w. AssoctArES
Slol CarerocrHc DrsrRrBurroN
8704e CHeMeEns Recono & Vroeo

B rl ll lt lt

Cnecxs ene Dateo
Jnuueny 2q. lo84

BUDGET ALLOCAT I ON AMOUNT

l. Snlen r es S

l. SatnRres
27. EmplovEns Soc.Sec.
l. Sntnntes

ll. SEnvlce ConrRncrs
20. Pampnuers
ll. Senvrce CoHrnncrs S 50.35
I l. rr r' 50.42

4r 5.00
21247.59
11036.89
1 ,036.89

1 5.00
3.50

100.77
369.07

3.00
8693 Amen r cer
8694 ASA
8695A Tnr Baxen

Bilil
cilil
Dilil

8695A Tne Baren
B il ll

cilil
D il rl

E tr n

Filil
Gilil
Hilil
Iilil
JilI
Kilil
Lllil
H ll rl

NilI
8597A TnE Bexen

Billl

QU

c

18.
20.
2.
2.
2.
2.
2.
2.
2.
?

2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
z.
2.
5.

ll.
2.
2.
2.

20.
4.
4.
4.
2.
2.

21.
21.
20.
2.

10.
20.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.

JeN t ron I el SuppL I Es
PaNpnlgrs
Booxs S St.ot

" 10.33r' 5l .85rt 22.50
Boons (S 49.1 4)

" ( 4.98)
" ( 6.56)
f l 157.82
" I 95.53
" 93 '72r l4Z.3S
" 77.70
', 330.65r' 8.51tt 632.15
" 90.98,' 124.68
" __ZlJg.Booxs S 20.43

-i; rHs. 7 '71

Senv r cE Coxrnacrs
Boor<s S 345.72
" 50'54rr 50.24

Pempnuers ?. q0

Supplres S 124.07t 227.14
" 32-87

Booxs
Boors
e/c Merenrels S 5.93
I rr 5? .0a

135.69

1,873.01

28.14
645.00
75.00

SrRv t cE
Conp.

il

450. 00

384.08
8. oo

65. oo

70.02
3.00

77.78
I 7.00

2.OO
54.90

SIOS Cxuncn & Svnacocue L r B RARv As soc .
8lO6 ComNEnce CrEeRtne House, lNc.
8707 CommuN r rv SeRV I cEs Cxecr tne a/c
SZOB SrnHlev P. Conr r us
87Og CnoHen PuBL tcAT toNs, lr,rc.
871 0A DouereoeY & CoNpaNy, I r,rc.

Bilililil
c lr il il il

Dilililil
Eilrrilrr'
F il lr il il

G il lr il [

Hilrllil
Iilllllll
J il ll ll ll

K n il ll lr

Pempnters
Booxs
ComNuru I tv ReL.
PnmpnuErs
Boor< s

Booxs
il

ll

lt

il

il

lt

ll

ll

lt

lt

S 8.so
25.53
38.92
71.15
73.08
8.51

19.23
36.47
21.9O
9.1I

6E.O3 375.44



6.
I.'EST ORANGE FREE PUBL IC L IBRARY

DECEMBER IA8? BILLS/ACCOUNTS PAYABLE qRESENTEg
FOR PAYMENT ON JANUARY 2(. IA84

Sltl Ereveron MetHTeunHce Conp.
8Zt4 Floeuen
SltS ForrErr Lrenenv Boon Co.
87t6A Gnle ResEencn Co.

B ll ll ll

VOUCHE R

NUHBE R

87r r
Sltza

B

8717
8Zt 8
871 94

B

87zo Mrnoln R. KEuuv
87zla Keluv & Salles

I ll ll ll

c ll ll ll

87zz Nonmar Lernnop
8723 Lorrus E Cuozz
8724A MncMrrr-aN Pust

I
c

PAYEE

EesreRN oF New JERSEY, I Nc.
Eesco SuescR I PT t oH SeRV I cES

rr ll ll

I Nsr t rurE oF Fooo TecrNoLoc ! srs
l nv l ucton H t sroR t cAL Soc t erv
KnurNeHts SeHrnv Hnnownne

ll ll ll

BUDGET ALLOCATION

8. MerNr.-UrrLtrrEs
19. Meerztrues
19. ,
I l. Senv r ce CoNTRAcrs
2. Boons
2. Boor<s
2. Boor<s
a ttL.

20. PnmpnlErs
2. Booxs
4. Suppl r es
lr tl

14. CoHvENr I oNs
5. lta r Hr.-Ma r N

5.ilil
6. ll ll
2. Boons

24. Leeel SEnv I cEs
2. Boors
.) ttL.
,) tt

23. McNr. Senv tces
25. Hosp t rAL r zAT r oN

4. Suppu t es
2. Boors
2. Booxs
2. Booxs
2. Boor<s
2. Booxs
2. Boor<s
2. Boor<s

20. Pampnurrs
2. Boons

20. PampnuEts
8. t,tetNT.-UrILtrIEs
8.rrt

4.
12.
13.
r4.
ll.
2.

26.
2.
2.

26.
2.
2.
2.
2.
2.
2.
2.

P.E.R.S.
Losr Boor Fuuo
Suppt I es
TReHSPoRTAT I oN

PosrecE
CoHveNT toNs
SEnv t ce CoNTRAcrs
Boors
HosptrALtzATtoN
Boors

il

HosptrALtzATtoN
Bootts

ll

ll

Booxs
Bootrs
Booxs
Boor<s

CnEcxs ARE Dereo
JaNuenv 2(. lq84

s 70.35
5E.13

S 7.t8
5.07

S zz.a4
24.79

1 58.54

s 10.95
7.94

30.90

ENreRpR I sES

I

rsnrruc Co.
tt ll

il ll

21523.89

5 r953.90
1 00.00
13.14
4.95

125.48
5.00

20.50

13.25
12.00

256.26
15 .97

235.00

49.79
1,087.00

I 45.40
85.1 0
16.55

I,4lo.o0
203.85
70.7 5
31.50
27.50
10.00
5.00

70. 00
3.95

3,298.73
5,769.18

8725 MeNne r m, Kossox & Nov t cx
SlZe FlonENce MeNtett
Slzl A. R. MeExeR Co.
8lz8 HrnR r Nacx Puat r sHERs C I nclE
SlZg MoooYrs lNvesroRs SeRvtce
8730 NerroHel RrctsrER Co.
Sllt Narroult RectsrER PueLtsntHc Co.
Sllz New Jensev AssoclArtoN
Slll N.J. Lawvens Drenv E Menunl
Slll+ N.J. Srare Leacue or MurutclPALtrtES
SllS oelma orr I ce

file 0rrrce or AomtNtsrRArtvE Lew
Slll 0nNscano PnEss
U38a PSE & c

B il lr rl

Sllg PeHsroH AouusrNetr FuHo
8Z4o Perrv Casn-SerE

tt lt tt

ll ll ll

ll ll ll

SZqt DeeonnH A. PtHxus
8lt+z PtrNev BowEs
8743 PneNrrcE Helr-, lr.rc.
8lt+t+ Sanax Ree t Now t rz
8l4SA REGENT Boox Companv

B ll ll ll

SlUe Lonne r Ne ScHwARTz

fi4ln Srnuoeno & Poons ConP.
B ll ll ll ll

cililllll

128.52
I 7.00
59.25
42.58

I 45.40

51 .07
73.20

2,04o. oo
90.59
30.00
5.00

22.OO

8748
8749
Slso
87 51

TnonHo t re PnEss
TReasuRER - Srere or N.J.
TREasunen - SrRre oF N.J.
UH r pue



I.IEST ORANGE FREE PUBL IC L IBRARY
7.

VOUCHE R

NUMBER PAYEE

SlSZ UnaaH ResEnncn I Nst t ture
SlSl FnaHxt-rH werrs, lHc.
SlSt+ Wesr onanee CommuHttv House

USSP. IJesr PuaL I sH I Nc Co.
Bll
c rl

BUDGET ALLOCATION

Boor<s
Booxs
Ml t Nr.-Tonv
Boors

il

tt

Boors
Boons
A/V Mnren r nr-s
Pnorocopv

il

ll

News pep e Rs

EmpLoYens Soc. SEc.
Boons
Posrece

CnEcns nne Dareo
Januenv 2(. lo84

S 5t.50
77.00

AHOUNT

s 25.50
287 -eo
1 35.00

128.50

r 8.00
40. oo

206.18
S zs6.tg

20.1 1

37c.72 65Z.OZ
93.50
45.40
36.75

700. 00

S 35,135.67

2.
2.
7.
2.
2.
2.
2.
2.

21 .
25.
25.
25.
20.
27.

2.
13.

SlSO Wesrv t ew Pness
SlSl TnE H. I.J. Wtr-soH Co.
8lS8 l.lousreHrs PnoJEcroR House,
87Sge Xenox ConpoRArroN

I Hc.

Bll
cil

8l6O Youuers News SeRv r ce
8lA TowH or W.0.-EMpLoyeRs Soc. SEc.
8l6Z RecEHr Boox Compeny
8763 PosrmesrEn

Sue-ToraL

Less:
CnEcx #8587 l.J. o. MuH r c r pnl ENel.
" 8587 Mr ollrr r c Narrl Bexr<r' 8588 TowH oF 1,I.0.

" 8589 Towru oF l,{.0.tt 8740 Perry Cesn-SarEtt 8761 TowN or W.0.

Selnnrrs S 415.00
Seuen r es 21247.59
Er.rptoye ns Soc. SEc . 1 ,036.89
Snrenres 11035.89
Losr Boox FuNo 50.51
ENpr-ove ns Soc. SEc . 4.843. ?8

PAYMENT APPROVED BY:

l.
l.

27.
1.

27.

Sua-ToraL

AootrtoNAL AccouNts PRYaeLe:
S. KlErN & Co. 16. Auotr

Torau. AccouHrs PavleLe-DeceNeEn ?1. la83
PEn Buocer Repont

PREpenEo w I THour

MANHE lM, KoSSoN

AUD I T.

6 NoVlCK, CPA'S



WEST ORANGE FREE PUBLIC LIBRARY

1984 BUDGET AS COMPARED TO 1983 ACTUAL EXPENDITURES

LIBRARY BOARD MEETING OF JANUARY 2(. 1984

SnlaR r Es AND WacEs
PensoHHet Cosrs:

Emplovee Heelrn BEHer t r PtaN
Soc r et- SecuR trv
Pueu t c ENpLoyEEs Rer I REMENT SYsrEtl
UHempLoYMENT lnsuRnrucer ETc.
WonxeRs CoNp. lHsuRANcE
Suruoav 0pEru t rucs

Corurnecrunal SERv I cEs:
B truo tNc

CoNNur.r trY SERV tcES
TnnHSPoRTAT I oN

SENrlrnns & WoRKSHoPS

Auotr
MeHnceNeNT & PRoFEsstounl SeRVIcES
Leenl 6 PnorEss I oNAL Srnv t ces
CoHtnncruel MntNTENANcT & Repntn:

MetN LTBRARY - UrtLtrlEs
Metu LTBRARY - Matnr.
Tony CoRNER - Rerurnl
SeRv t cE CorutRAcrs

MarEntels & Suppltrs:
Bootts
Suppt t es
Mt cRor t tN
Pen t oo I cALS, PnmenLrrs E NewSPAPERS,
euo to/V r suAL - MereR r ALS

Mt sceLLANEous 0rnen ExPENSES:
I usunnHcE - 0rnen
TetrpnoHr
Posrlcr

Equ t pmEHr:
L t annnv
Me l ureNANcE Equ t pNEur
Auo to/ur suAL Equ t pmeHr

Jau t ron t nl SUpPL I ES

Pnorocopv

TOTAL ACTUAL EXPENSES - IA83

TOTAL PROPOSED BUDGET - 1A84

1983
Acruel
ExpEruses

s4r 5,662.76

25,835.96
2g,2gg.3g
30,433.18

5 ,1 52.59
21965 'oo
5 r575.00

147 .39
( 8is.8g)

230.80
678.24

l,55o.oo
13r000.00

5 r762.00

39,769.21
4,870. I o

540. oo
5,047 .04

48,666.66
8,425.00
1 ,591 .24

Erc. 7 ,288.62
1 ,040.55

I ,843. o 1

3,352.40
3 r535.62

21967.24
-0-
-0-

21227.82
4,0t9.83

I 984
Pnoposeo

Buocrr
$445,000

25 r600
30,000
30, ooo

7 ,500
5r000
7r000

630
1 r000

500
800

1,650
13,650
2'750

45, ooo
1 1 ,000

540
7 r500

80, ooo
I 0, 000
3,500
Sr ooo
1 

'500
4, ooo
4, ooo
3 1500

3r0oo
1,000
' 500

2'5OO
5,ooo

INcREASE
(Decneese)
1 984 BuocEr
0vEn I 983

ExpeHo truRES
$ 29,337 .24

( 235.96)
I,700.51

( 433. I 8)
2,347 .31
2,035.00
1 ,325.00

482.51
1 ,855.89

269.20
121.75
-0-
55o. oo

( 3,ol2.oo)

6,230 .79
61129.90

-0-
2r452.95

31 ,333.34
1 r575'00
11908.76

711.38
459.45

21156.99
647.60

( 36.62',1

32.76
1 r000.00

500. 00
272.18
98o.17

s o2.7a8.14

S570r821.85

s76? ?620



Snuanres & I.Jnces
CoHtnlctunu SERV I cES:

B I Ho I Nc

ComNuH t rv Se RV I cEs
TnaHSPoRTAT I oN

SemtuaRs & Wonxsnops
Auo rr
MGNT. 6 PnoresstoNAL SeRvtces
Lecnl & Pnoresstotteu Fees
CorurnacruAL MAtNT. & Repetn:

Meru LTBRARY - UrtLtrlES
MntN LTBRARY - MetNr.
Tonv CoRHeR-Reurnt
Senv t ce CoHtRacts

Marenteus & Suppttes:
Boor<s
Suppr- tEs
MtcRortum
PER t oo I cALs, Sen t els &

NewspepeRs
Auoto/u r suel-MlrER r ALs

MtscEr-ueneous 0Tnen ExpENsEs:
lHsunaruce
Tet EpxoHe
PosrecE
Emplovee Heaurn & BeHerrr PlnH

Equ t pmEHr:

L I enanv
Me t HteNANcE Equ I pNeur
auoto/u r suAL Equ t pNeur

Srarutonv Expeuo I TUREs:
Soc r el SEcun t tv
PueLtc EmpLoYEEs RErtRemeHr

SvsreN
UremptovmeHr lrusunaNce
JeH t ron t aL Suppu t es
Sunoev 0peru I Hcs
Flle Foloen SupPLtEs
PnorocopY

TOTAL ACTUAL EXPENSES . 198I

s42t,471.20 S4r 6,662.75 5398,324

1983
Acruer 1 983

ExpeHsEs AppRovEo
Bv LTBRARY Buocer

500
700
300
800

1 ,650
13r000

2175O

44, ooo
8, ooo

540
6rzoo

56,ooo
9rooo
3,000

7r000
1,000

8,300
3rooo
3,500

25,600

3rooo
1 r000

500

29 1000

29 rooo
7r000
2'5O0
7r000

-0-

EXHIBIT A

UNexpeNDED oR
(ovEn-excuNeenEo)
Beuences
as Compeneo
wrrx 1983

AppRovEo BUDGET

(s 18,338.76)

452.5t
1 ,555 '89

59.20
121.76
-0-
-0-( 3r012.00)

4 r230.79
3,129.90

-0-
11152.96

7 ,333.34
575.00

11408.76

( 288.62)
1 40.55)

3 1491 .99
( lsz.t+o)( le .ez)
( 235.96)

32.76
1 r000.00

500.00

700.61

( 1 ,433.18)
1 ,847 .31

272.18
11325.00

-0-
480. tZ

s (.o42.14

WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT - MONTH OF DECEMBER I983

LIBRARY BOARD MEETING OF JANUARY 2q. IO84

1 981
Actunl
ExpENses

Bv LTBRARY

s4ol ,798.04

1 ,315 .55
735.49
260.20
704.00

1,650.00
I I,700.00

830. oo

41 ,234.30
81671.o2

540. oo
5,519.36

541793.10
1 5,039.40
3,348.46

7 ,869.02
2r812.47

g,957 .Bg
2,938.59
21965.42

14 ,773 .57

593.35
550. oo
736.26

261887.66

29 ,133 '29
6,219.22
1 ,471.69
6rl14.oo
3 ,270.00

-0-

s55(.041.4(

1gg2
Acruel

ExprrusEs
BY LIBRARY

666.85 147.39
1,129.61 ( 855.89)

293.1 0 230.80
1,377.37 678.24
1,650.00 1,550.00

12r500.00 13r000.00
1 ,965.00 5,762.00

41 ,758.15 39 ,759.21
10,126.55 4,870. I o

54o. oo 54o. oo
5,194.04 5,047 .04

46,5\6.63 48,656.66
g ,570.94 8 1425 .00
I ,41 o.50 1 ,591 .24

7 1551 .57 7 ,288.52
1,442.63 1,040.55

5r215.54 41808.01
3 1232.53 3 1352.40
3,606.72 3,536.62

l 8,893.40 25 ,835.96

2,060.25 2,967 .24
-0- -0-( 285.00) -o-

281413.34 28r2gg.3g

291845.80 301433.18
61720.29 51152.69
2,l oo.86 2,227 .82
5ro}5.50 5,675.00

-0- -0-

TOTAL ACTUAL EXPENSES - 1 982

TOTAL ACTUAL EXPENSES - IA83

TOTAL APPROVED BUDGET - 1O83

NEW UNEXPENDED BUDGET BALANCES . I08?

q.41 0.90 4.ot 9.83 4.500

56zz. qoa.48

5570.82r.85

s67 6,7 64

Pnepeneo wtrHour Auolr.



EXHIBIT B

Batnuc e Pe n

SrnremeNT oF
Rrce t PTs AT

12/31/83 os
Pnes eHreo ro
LlennnY BoeRo
Meer r Hc I /26 ?

S 5, 942.14
46,886.74

11228.03

1 ,939 '83
360. oo

37 1451.00
-0-

s 93, 8ol .14

32.o42.2a

S I 26, zqo. or

1. To TneHsFER BALANcE oF lz/ll/81
Buoeer BelnNce ro AccUMULATED
Reverue

2. Aoo 1983 Srere Alo ro Accumurereo
ReveHue

Sue-ToraL

3. Aoo - 19832
UruellocerEo Ftrues E Recetprs
Losr Boon FuNo
Boox Seles 6 Excess Pnopenry Furuo

TOTAL ACCUMULATED REVENUES TRANSFERRED I2,/3I /83

ACCUMULATED REVENUE BALANCE FROM 12.I/83

TOTAL ACCUMULATED REVENUES 12l?1 .O?

WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF FUND BALANCES

DECEMBER 3I. 1O83

To TnnrusrEn
1983

RecE r PTS To
AccumuterEo

Reveruues

50,054.60

To TnaHsren
Srere Ar o &
BetaHce or
1 983 auocEr

FuNo to
Accumuueteo

Revenue

37 ,451 . oo)
43 1393.t4

s -o-

-0-

Betence or
FuNos ArrEn
Resouur t oHs

-0-
-0-
-0-

-0-
350. 00
-0-

93 1447 .74

S 93, go7 .t4

32.942.20

s 1 25,7(o. o?

1983 auocer FuHo
1983 F rues & Recerprs
1983 Losr Boox Funo
l9B3 Boox SRles & Excess

Pnopentv Fur,ro

1983 Perrv Cnsn & CnnHce Fuuo
1983 SrrrE Ato Fuuos
AccuNuuereo REveHue FuHos

Aoo: AccouNrs Payae *-tz/31/81

To ral

Uts 5,942.14)
46,886.74)
11228.03)

1 ,939.83)

(s
(

(

s -o-

-0-

S -o- s -0-

PREplnEo wtrHour Auotr.



ASSETS

Cns n
RecuueR Cnecr I NG AccouNT
lHvesrNEHr AccouNr
Sev t Hcs AccouHrs
CommuHtrv Rererrons CnEcKtNG Accouur
PErry Cesx CnEcK I NG AccouHr
Perry Cnsn Fuuo - Sere
CnnncE Fuuo - Desx
Tneesuny B I tr-s

TOTAL CASH AND ASSETS

LIABI LITIES. RESERVES AND ACCUMULATED
REVE NUE S

AccouNrs PnYegte

RrsenvE FoR:
Perrv Cesn eHo Crexce Fuuos

TOTAL LIABILITIES AND RESERVES

ACCUMULATED REVENUES (EXHIBIT D)

TOTAL LIABILITIES. RESERVES AND ACCUMULATED
REVENUES

I.IEST ORANGE FREE PUBLIC LIBRARY

COMPARATIVE BALANCE SHEET

0EcEMBER 3't . lg83-1g82

DeceMee n 31 r
I 98?

S 732.94
107 ,796.8t

15 ,654.04
21114.55

291.69
1 50. 00
20. 00

-0-

WE

EXHIBIT C

DeceMern 11,
1982

S 19, 199.32
-0-

15t512.50
558.82
223.52
I 50. 00
20. 00

58.801.44

s1 04.45q.60

PRepeneo wlrHour Auolr.



WEST ORANGE FREE PUBLIC LIBRARY

COMPARATIVE STATEMENT OF ACCUMULATED REVENUES

FOR THE YEARS ENDED DECEMBER 3I.

1 98?

S 85,764.02

EXHIBIT D

1982

s 1 05,41 9.97

ACCUMULATEO REVENUES:

BoueNcE. JnHuenv l. 198? - 82

(DecneesEs ) I rucnense ro Accumulereo ReveHues:

TnansreR ro Buocet FuHo, prR RES0LUTI0N
to/26/81 r, 4/28/82

BALANCE

ADDITIONS TO ACCUMULATEO REVENUES

1983-82 Fr Hes E REcE I Prs
19$-82 Losr Boott FuNos
1983-82 Boor Seues E ExcEss

Pnopr nrv Fuuo

1983-82 Srnre Ato Recetveo
1983-82 Bat-rHce or BuocET Futto

ACCUMULATED REVENUES - DECEMBER 31.
1e8i-82 PER EXHlBlr C

s 45,886.74
11228.03

l.9rq.g3

S 37,45t.00
(.a42.14

S 45,801.44
11324.72

1.501.?4

s 33,210.00

".826.q2

PRepeneo wtrHour Auotr.



I RESOLVED:

Tner rne 1983 wesr 0neNGE FREE puBLrc LtenRny Buoeer BE MoDTFTED
TO THE TOTAL AMOUNT Or 5570,821.85 TO COVER THE ACTUAL 1983
ENCUMBNNNCCS/CXPENDITURES. SUC },lODIFlCATION SHALL BE COVERED
BY THE 1983 Pnoposeo Buoe ET AS GRANTEo By rHe Towr.r or WEsr 0nnNe e
IN THE AMOUNT Or S59O,OOO EIUS THE APPROPRIATION Or S80,82T.86
ACCUMULATED REVENUE AS FOLLOWS:

ANourur TRANSFERRED ro 1983 Buocer Furuo rnom
Accumurnreo RevENUE - 1z/3t/82

(Less) UTexeENDED 1983 Buocer 1z/lt/Bl

Torel AppnopnrertoH ro lo8? Buoeer FuHo
Fnom Accut-lutnreo ReveruuE

RESOLVED:il

S 45,886.74
11228.03
1 ,939.83

37 1451.O0
\.a42.14

s 93, 447 .74

-0-

TnE roLlow r ruc I 983 ruuos BE
ReveruuEs:

l. 1983 F tNEs AND REcEtprs
2. 1983 Losr Boon Furuo
3. 1983 Aoor< Srues E ExcEss
4. Srnre At o Futo
5. Bntnnce or BuocET FuHo -

TRANSFERRED ro Accu MULATED

Futto

PnopeRry Sor_o Furuo

1983

Aoo: BalnHce or AccuMULATED Revetue - 1982

Accumulnrso ReveHue l2Al /8?
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I{EST ORANGE PUBLIC LIBRARY
IUINUTES

OF THE BOARD OF TRUSTEES
FEBRUARY 22, 1984

President l^Iil1iane J. OrNeill called the meeting to order at 8:00 PM.
The followingi members were present constituting a quorum: Horace K.
Corbinr Jr., Herbert Gladstone, Michael Ortlara and Anita Strauss. Also
present were Stewart Manheimr Board Accountant; William F. Cuozzi, Jr.,
Board Attorney and LoIa N, Reed, Library Director.
OPBN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January l,
1984 in accordance with Public Law 1975, Chapter 23lt approved October
21, L975 and known as tl:e Open Fublic lleetings Act, proper notice of
the meeting and all Library Board meetings of the year 1984 was posted
and shall remain posted throughout the year on the official Main
Library Bulletin Board, was mailed to the I'Star-Ledger", the officially
designated newspaper, was rnailed to the ulnlest Orange Chronicle", the
second newspaper, and was hand-delivered to the Township Clerk.

MII{UTES:

Mrs. Strauss made a motion to accept the Minutes of the Board
meeting of l/25/84 as presented with corrections to be rnade to the
following items: Page 6, II RESOLVED - number 3, 1983 Book Sales and
Excess Property $1r939.83; number 5, Balance of Budget Fund, 1983 -
$5r942.l-4. Mr. Gladstone seconded the motion and it was carried
unanirp-ous1y.

TREASURERIS REPORT:

1) Bi11s Presented for Payment:

Mr. Gladstone made a m.otion to accept the Bi11s Presented for
Paym.ent for the month of January, 1984, Mrs. Strauss seconded the
motion and it rvas passed unanimously.

2) Financial Statement:

Mr. OrHara made a r.rotion to receive and file the Financial Statement
as presented. It[r. Gladstone seeonded the motj-on and it was passed
unanimously.

DIRECTORIS REPORT:

Mrs. Reed reported that numerous incidents have occurred involving
young people jumping or attempting to jump off the storage roof shed
located at the back of the library. Township HaI1 has been notified
in the past about the problem. Mr. C:uozzi said that he would contact
Township Hall and bring the matter to their attention.

The library has received a grant of two PoLaroid cameras. These
cameras are to be circulated to patrons, Rules and regulations will
be set up. The only fees to be charged will be for cameras that are
overdue. Patrons rvil1 purchase their own fi1m.



l{rs. Reed has received a two week notice of resignation from
Childrenrs Librarian, Minola R. Kelly. Mrs. Deborah Pinkus will act
as head of both the Childrenrs Department and Young Adult Department.
A search for a para-professional to perform story hour duties has begun
and will continue until a professional librarian can be hired.

The volunteer party held on February 14th was a great success.
Mayor Spina, tr{r. OrNeiIl, Mrs. Strauss, Mr. OrHara and Mr. Corbin were
present for the festivities. Special thanks were given to Shirley
Itkin, Sandy Sessing, Gail Longo and Jackie Lepore for their partici-
pation in setting it up.

COMMITTEE REPORTS:

I) Building and Grounds:

i\'lr. OrHara said that as a result of the volunteer party, Itlayor
Spina invited the Trustees present to sit down with the Business
Administrator, Ilarvin Corwick, to review the bal-ance still remaining
in the building fund account. Mr. Corwick advised the Trustees that
approxinnately $14,000 is available for the lighting at this time.
Approximately $10,000 nore will be needed to correct the lights. As
the money is part of the Township funds, the governing body will handle
the bids, etc. A short discussion was held about obtaining an estimate
for a lighting engineer and changes, if any, to be made in the physical
Iayout. Mr. Gladstone askeC Mrs. Reed if she wanted to make any
physcial changes. !Irs. Reed said because of the expense, she would
go with the present layout.

The Township Engineer wil-l get a roofer and as soon as the weather
permits, the Township will make necessary repairs and will build the
sidewalk to the parkinq lot entrance.

Mr. OrNeiIl said that he would write a letter to the lr{ayor thanking
him for attending the volunteer party and for his assistance in the
meeting with Mr. Corwick.

OLD BUSII.IESS:

A discussion was held about extending library hours. Mrs. Reed
said that she has been holding back on scheduling because of a possible
change in closing hours. I"lany high school students use the library
in afternoons.

Mr. Gladstone rnade a motion that the library stay open until
5:30 PM on Tuesdays, Thursdays and Fridays effective llarch 1,1984.
Iir. OrHara seconded the motion and it was carried unanimously.

Mr. Corbin suggested that the use of the library by students be
observed after the closing of West Orange High School. Mr. Gladstone
proposed that the Trustees meet with the Superintendent of the Board
of Education to discuss various subjects concerning the library and
schools. The meeting should be held at his convenience with an agenda
prepared by the Trustees.



3

NEW BUSINESS:

Mr. OtNeill brought to the Boardrs attention the fact that the
building has not been painted in the five years since the new addition
was constructed. Some areas of the library are in desperate need
of paint. He recommended that the Board consider painting soon.
The Board asked Mrs. Reed to obtain bids for the painting of the
entire library.

CORRESPONDENCE:

1) Auditorrs Report: llr. Cuozzl noted that there is a discrepancy
between the amount held by the Township in the building fund and
the amount reported by the Business Administrator. Mr. Manheim, acting
on the Board's behalf, will contact 1,1r. Corwick about the conflicting
figures to deterrnine what i-s actually available for the use of the
library.

2) Thank you notes were received from volunteers Florence Kashmann,
Roz Sachs and Ellen Gershon expressing their appreciation of the
party, gifts and certificates presented to them by the library.

3) A letter from Benisch & Company, the libraryrs insurance agent,
was sent to Mrs. P.eed regarding volunteer coverage. Mr. Corbin
requested that a copy of the letter received from Atlantic l4utual
Insurance by Benisch be sent to the Board for review. It was indicated
in the letter that Atlantic has confirmed liabitity coverage for
volunteers.

4) A check in the amount of $302.00 was received from Fowler Agency,
fnc. reflecting a dividend from the l{orkers' Compensation Policy.

5) Notice of resignation was submitted by Minola R. Ke11y to be
effective February 13, 1984.

ADJOURN}IENT:

The public portion of the meetins was adjourned at 9:03 PI{.

At a closed session of the Board the following items were
di-scussed:

1) l,Iaintenance Problem:

Mr. OtNeill asked Mrs. P.eed to report on the maintenance schedule.
Mrs. Reed submitted a copy of a form. to the Board. She requested
permission to hire a part-tirne maintenance man. After some discussion,
the Trustees asked l{rs. Reed to investigate three cleaning services,
preferably located in West Orange. She should present a list of duties
and how frequently they were to be done, Three estimates will be
presented to the Board at the March meeting.



4

2) Merit Raises for Efnployees:

A lengthy discussion hras held on the legality of "merit" raises
for employees. It{erit raises are contradictory to the Union contract.
Mr. Cuozzi will review the contract and report his findings to the
Board at its next meeting.

I,Irs. Reed asked what the Board had decided on her Cost of Living
Adjustment for 1984. !1r. Gladstone stated that the Personnel
Committee would discuss the matter and would make a decision when the
final budget is approved.

Respectfully submitted,

erer, Secre
of Trustees



DIRECTOR'S
MONTHLY REPORT

February 22, L984

Our report begins with a few exciting minutes on l,londay, January 30th
when four daring youngsters who had nothing to do on a rainy and snowy day
about 4:45 PM but jump on top of the storage shed owned by the township
located in back of the library. Mrs. Lepore ye'lled to them. Three were
able to jump and scale the iron rails to safety. One was stranded. Both
Jackie and I were unable to rescue the very frightened boy. Ernie
Salvatoriello came to the aid but chose to return inside the'library for
a ladder. When we al'l went inside a loyal friend of the youth who had
been attempting all kinds of strategies said to the chubby friend that
"they have gone to call the pofice" which scared his friend even more.
When we returned, he had somehow scampered out and disappeared.

This true story is told to you to continue to express my concern
about the placement of a protective wire or fence a'long the rai1,
especial'ly over the shed. Since the shed was built there have been
numerous incidents of boys and girls daring to iump on its roof. To
date, there has been no serious injury but I am concerned and apprehensive
thatsooner orlater someone will get hurt. The consequences

S'ince June 8 of 1983 we have had the service of one custodian whereas
previously we had two people working'in that area. I,Je have not been
satisfied with some performances of the one custodian and have caut'ioned
him on a regular bas'is what'is expected of him by pointing out the list
of duties which must be done on a daily bas'is, by leav'ing instructions
and reminders for him to follow.

It must be remembered though, that our custod'ian is responsible for
a iob which was once performed by two persons, that he is a man of
decl in'ing hea'lth at the aqe of 68 who is actually perform'ing duties we
once assigned to Pages (Ex: running errands). At the same time every
effort has been made to keep h'is overtime hours at a minimum at the
request of you, the Board of Trustees.

During recent weeks we have had some relief by persons doing community
service work as opposed to jail confinement. This will only continue until
the number of hours assigned by the court have been completed. Then we
are back at square one unless we can get add'itional he1p.

A copy of my report concern'ing the library patron who fell in our
parking 1ot was sent to our insurance company,Benisch and Company. Mr.
Edelman, during a telephone conversation, assured me that the information
was being filed as a protection to the l'ibrary.

overdue
Our newnfine schedu'le went into effect on February 1st. Sofar we have

encountered ho very serious confrontations. There are some obiections but
the consensus seems to be that the present fines are much rnore realistic
than the ones proposed a few months previous. In fact, since the publication



of our new fines many come in expecting to pay more than is charged.

It struck me like a bolt of lightening when I found on my desk a
letter from our Chi'ldren's Librarian giving two weeks'notice of her
resignation which was one week before the February lO-week term of pre-
school story hour. Added to the many problems and frustrations, I was
faced with the problem of an immediate replacement. After much thought,
I began searching for a para-professional mainly to take charge of the
story hour. A conference was held rvith Debbie Pinkus at which time she
agreed to act as head of both the Childrens Department along with the
head of the YA Department. Meantime, I continue to shop around for a
para-professional until we are able to find a professional children's
I i brari an.

Our audit reports were delivered on 2/8/84. They will be distributed
at the Board Meeting on February 22nd.

0n February 14, St. Valentine's Day, we sponsored a party honoring
the Volunteers who have given many hours of their time to help us at a

time when we most needed them. In attendance were Ma-vor Spina, Trustees
Ani ta 0. Strauss , hli I I iam 0'Nei I I and l'li chael 0'Hara al ong wi th 10
volunteers. Recognition and thanks were given to Shirley Itk'in, Sandy
Sessing and Jackie Lepore who worked very hard to make the event a

success. From the comments and comp'liments received, we think it was
a great success.

We have checked and found that we do not have complete records of
issuance of replacement cards for library patrons. Exceptions for re-
placements are: cards worn out and change of name and address. These
we have not counted in the past. An effort is being made to revise
our system of replacement.

Again, we are being p'lagued with a flu virus and have lost services
of some of our already overworked, dedicated staff.

Two mernbers of our staff mourned the death of their loved ones
during the past month. Emma Lou Czarnecki lost her mother. Marie
l4agno's brother-in-law passed away. Sympathy cards were sent in the
name of the Library Board of Trustees.

sli
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WEST ORANGE FREE PUBLIC LIBRARY

JANUARY I984 BILLS PRESENTED FOR PAYMENT ON

-
VOUCHER

NUMBER PAYEE BUDGET ALLOCATION

8764 New Jensey Beul 9. TELEpHoNE
9755 Town or W.O. - EmpuoyeRs So.c. .Sec. Zi. ENpLoyens Soc. SEc.fiee Mrorerurrc Nerrr Barux FTD t/ll/AU i. So.o^,.,8lq N. J. Gnoss tNcoNe Tnx-Jnru.' i g'Aq I : SareR r esfieA Towru or W.O. - ENpr-oyEes Soc. Sec. l. SALARtEs
8769 w.o. pueLrc Llenany-Un.SAV. e/c-JeN ,g4 i. Selanrrs
8770 Towru or w.0. -FeaRUARy 1984 

' 
26: Hosp r rAL I zAr I oNSlll P.E.R.S. #20284-peHsrons & Loerus 1. SerenrEs

Qllz P.E.R.s. #2028+CorurRte.LtrE lHs. t. SernnrEsSlll tJ.0. MuntctpAL ENpr-oyees F.C.U. l. SereRtEsSllt+ EssEx CouHclu #l l. Snrrntes
Ner p/R t/tS/84 #2942-2965 eq t: SeLaRres
Ner p/R 1/31/84 #296}-3000 (35) r. SnLARres

Sue-ToreL
EDD 3 GEcKs #8586-8753 ron peymerur

tssuED er JeHuaRy 25t .l984 
MEETTNG

Cnecrs I ssuEo FoR rHe Morurn or JaruueRv I 984

#9lt+O - Perry Casn - Sere Losr Boon Fuuo
Toral ExpEruotruREs - Morurn or JRruuRnv 1984

PER BUDGET ReponT

Cnecrs aRe Dlteo

PAYMENT APPROVEO BY:

PnEpnneo wtrHour Auotr.
MANHEIM, KossoN E NoVlCK, CPArS

S 244.26
1 , I 05.81
2r230'49

551.40
1 ,058.42

312.72
21356.79
2r095.36

155.02
480. oo

55.24
10,138.17
10,385.49

-

S 3t r 290.17

60.51

AMOUNT

PAYMENT RECOMMENDEO



4.
WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1g84 BTLLS/ACCoUNTS pAyABLE pRESENTED

Cnrcrs nnr DerEo
FeenueRv 22, 1984

VOUCHE R

NUMBER PAYEE

SllS W.0. MuNrc tpAL Emproyees F.C.U.
file M rorerr r c Nerrr Bnnr FTD 2/15/84
Slll TowH or W.0. ENployens Soc. SEc.
8ll8 Towru or W.0. Er,rproyer s Soc. SEc.
Sllg A. AeonH Exrenm I NAr I NG Co.
8780 ADp
8781 Amrn r ceH L I BRARY Assoc.
8782A TnE Bexen 6 Taylon Co.

BUDGET ALLOCAT I ON AMOUNT

l. SnleRtes S

l. SRteRlEs
27. Emplovens Soc. Sec.
l. SalentEs

11. Senvrce CorurRAcrs
11. SERvtcE CoNrRAcrs
2. Booxs
2. Boor<s S t 8. z7
2. il 102.88
2. il 101 .38
2. t' 98.56
2. il I 29.61
2. Boons (f--fm-l
2. " ( 28.83)
2. " ( 25.54)
2. " ( 39.95)
2' " 504' 15
2. t, 45.45
Z. tr 22.50
2. " 17 .55
2. r' 185.36
2. '' 161 .61
2. ll 

1 23.39
2. " 835.05
2. Boot<s T-}[.n
2. tt 50.54
2. t, 50.24
2. t, 48.74

4. Suppt tEs
bil

I 1. Senv t cE Corurnects
21. e/v Mnren rels
21 . il lt

21 . lr ll
2. Bootts
2. Booxs
8. MetNr.-UrlLtrtES
2. Booxs
2tt
att
a tt

11. Senvrce CoNTnecrs
1 0. CoNmu N r ry Rer.
2. Boons
4. Suppt t Es

2. Booxs
c tt
a tt

4. Suppt t es
11. SeRvrce CorurRecrs
4. Suppr I es
4. !r

24. LEe ar- SERv rcEs

s 205.86
55I .00

8.91
23.36
6.59

s 45.50
I 0.94
93.51

124.63

52.39
91.25
14.82

525.0O
25.oo

480. 00
21257.54
1 ,1 1 8.35
1,070.44

15.00
55.50
24.97

Bil
cil
Dll
Eil

lrililtr
ilililil
il lt il lr
il il lt il

8Z8ln TnE Bexen & Teylon Co.
Bililililil
cililililil
Dilllililil
Eililililil
Fililililil
Gililililil
Hllilililil
I il ll il il rr

Jililililil
Kililililil
Lililililil

87844 R. R. Bowxen
8ililil
cllilll
Dilril

8785 vo r o

8785A Bnooenr Co.
B il 3l

8l8l CEHren TypEwR I TER Co.
8Z8Be CHTNeERs Recono 6 VroEo CoRp.

8ililililil
c lr il il il il

8789 Cor-uNsln Boor<s, lNc.
8l9O ComNEnce CrEnntHc House, lHc.
Slgt CoNmoHwealrn WnrEn Co.
8792e DoueLeonv & Compeuy, lHc.

B

c
D

ililil

ililil

tt iltt

il

il

tt

CoRp.
D t REcrons, I Nc.

45 0. 80

11796.75

495.24

757.85
69. 00

38.85
38.50
1 3.41

118.29

274.78
I 00. 00
50. 00
39.40

216.62

158.46
1 4.00

139.50

550.00
236.00

Slgl Er-EvRron MnTNTENANcE
Slgt+ EssEx Counrv Lrenanv
SlgS GenH Lew Boor<s

fige Geyr-ono BRos. lNc.
Wgle c. K. Heru 6 Co.

Blrll1rilil
clllrililir

UgA KeurmnHts SeHrRy HaRownne
Slgg c. KrNmEl
88OOa La per 0upr- r cAr t NG Suppr- I es Co.

Bilililil
8801 Lorrus F" Cuozzt



5.e WEST ORANGE FREE PUBLIC LIBRARY

BUDGET ALLOCAT I ON

Cnrcrs ane Dareo
FeeRuenv 22, 1984

AMOUNT
VOUCHE R

NUMBER PAYEE

SBoz 3l,r
8803 Mec M r LLAN PueL t sn I ne Co.
8804 Mernerm, Kossou & Novtctt
8805 l'lARqurs l.{nors Wno, lruc.
8805 MoNnoe
8807 Oex Tnee SrertoNERs
8808 0elme 0rr r ce
8809 PSE 6 G

88]0 P rrruEv Bowes
8811 Pnenrrce Herl, lHc.
8812 PRescRrPrloH CEHren
8813 PueutsHERS CEurRnl Buneau
8814A Rossl & Co., lr.rc.

B il ll ll ll

881 5 Lonnn r He F. ScnwaRtz
8816 SruveR Buaoetr CoNpeuv
8817 TnE Srnn LeoeeR
88t8 U.S. PErucrl 6 SrnrroNERY
881 9 Up Sranr
88zoe WEsr OnnHcE CnRoN r cLE

B rl il

8821 WoRr-o Boon - Cn tlo CrHreR
8822 Wonnalt PueL t cAr I oNs, I Nc.
8823A XEnox ConpoRArroN

B rl

4. Suppu l es
2. Boo r< s

23. McNr. Senv r cEs
2. Bo or< s

'll . SERv rcr CoNrRAcrs
4. Suppt r es

20. Pempnuers
8. l,terNT. - Urrurrres
4. Suppt t es
2. Boons

I 0. CommuN I TY ReL.
2. Boot<s
5. MetHr.- Metu
6. ll ll

25. Hosp r rAL r zAT r oN

2. Boor<s
10. ComNuu trv REr-.
4. Suppl l es

10. CommuNtrY REL.
20. NewspepEns
20. il
2. Boot<s

10. CoNNur.rtrv Rel.
25. PnorocopY
25. rr

20. Newspepens
20. PampnuErs

Vo toEo
1. Seten t es
l. Salantes

27. EMPL.Soc.SEc.
1. Seuantes

PAYMENT APPROVED BY:

PnepenEo w I THour

MANHE lM, KoSSoN

23.0O
23.00

255.19
8.54

I 05.80
10.37

I ,1 37.00
21 5.00
43.00

286.22
5.00

1 ,737.84
20.50
13.42
5.85

54.29

27.90
97.60
1 0.40
r 7.00
72.73

I 1 0.39

45. 00
433. 00

6.19

5 r375.33

lr

il

8824 Yourucrs News Senvtce
8825 R. R. BownEn

Sue-ToraL
Less:
ClrEcK

il

il

#8700 R. R. BowneR
SllS w.o. MuN I c r PAL ENpr.
8776 t(rDLANr r c Nertt Barux
8777 towru or W.0.
8778 towH or W.0.

Tornr AccouHts Peylete - Jeruunnv 31, 1984
PEn Buocer Repont

$ 45o.oo
480. 00

21257.54
11118.35
11070.44

Auo t r.
E NoVlCK, CPA!S

PAYMENT



AGENDA

WEST ORANGE PUBLIC LIBRARY

MARCH 28, 1984

1. ROLL CALL

2. OPEN PUBLIC MEETINGS ACT

3. MINUTES

4. TREASURER'S REPORT

a. Bi I I s Presented for PaYment

b . Fi nanc'ial Statement

5. STAFF/COMTIUNITY PARTICIPATION

6 . DI RECTOR'S REPORT

7 . COI4MITTEE REPORTS

8. OLD BUSINESS

a. Bids for Painting LibrarY

b. Bids for Maintenance Cleaning

c. Status of Engineer for New Lights

9. NEt^l BUSINESS

IO. COI'IMUNICATIONS

! ! . ADJOURNI,IENT



WEST ORANGE PUBLIC LIBRARY
I{I TIUTES

OF THE BOARD OF TRUSTEES
I'IARCH 31, 1984

The regular monthly meet'ing of the Board which was to be held on Wednesday,
I'larch 28, 1984 at 8:00 P. l'1. was postponed due to the snow storm.

l4rs. Reed introduced Mrs. Dorothy Jones, Director of East 0range Publ'ic Library.
Mrs. Jones has been direct'ly involved wjth the County of Essex Cooperating Libraries
System (CECLS) and the automation program.

Mrs. Jones exp'lained to the Board the procedure used to calculate money to be
returned to 'libraries involved with the CECLS program. Statistics are kept-for
each library showing how many items were checked out to patrons from other libraries
(loans) and items borrowed from other libraries by West brange patrons (borrowings).
The West 0range Publ'ic L'ibrary will not receive any rnoney for 1983 as more l,lest
Orange patrons borrowed from other libraries than patrons from other libraries
borrowed from hlest Orange.

The Essex County Directors group has started talking about library automation.
At present a title overlap study'is teing made. The next step would be a feas'ibility
study. A consultant has been engaged--Susan Epstein, automation consultant. She
will be in Essex County in l4ay to take a look at the feas'ibility of automation for
all CECLS libraries. A letter of intent must be submitted to the State L'ibrary
stating that the Board is'interested. No commitments for any expenditures or future
action are made. The Essex County Directors Group will prov'ide the matching funds,
and there will be no cost to any of the Ijbraries.

14r.0'Neill asked I,1r. Cuozzi to review the sanrple resolutlon presented by I'lrs.
Jones.

**

President lljlliam J. 0'Neill called the meeting to order at 11:05 P. M. The
following members were present constituting a quorum: Horace K. Corbin, Jr., Albert
F. Kupferer and Anita 0. Strauss. Also present were Stewart l''ianhe'im, Board Accountant;
I^lilliam F. Cuozz-r, JF., Board Attorney and Lola I'1. Reed, L'ibrary D'irector.

OPEN PUBL I C 14EETI I{GS ACT :

The President opened the meeting and stated that on January l, 1984 in accordance
with Public Law 1975, Chapter 231, approved October 21,1975 and known as the 0pen
Public }leet'ings Act, proper notice of the meet'ing and all Library Board meetings of
1984 was posted and shall remain posted throughout the year on the official I'la'in
Library Bulletin Board, was ma'iled to the "Star-Ledg€f", the officially designated
newspaper, was nrailed to the "West 0range Chronicle", the second newspaper, and was
hand deljvered to the Township C1erk.
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CECLS RESOLUTIO}I:

l'1r, Kupferer made a motion to cooperate with other CECLS Libraries to apply
to the State Library for an Automation Consultant Grant in the amount of $5,000-.
This grant would help cover the costs of a consultant to work with CECLS in
planning and implementing an automation program.

Mrs. Strauss seconded the motion and it was passed unanimously.

MI NUTES :

Mrs. Strauss made a motion to accept the Minutes of the Board meeting of
2/22/84 as presented. Mr. Kupferer seconded the motion and it was carried unani-
mous 1y .

TREASURERIS REPORT:

1) Bills Presented for Payment:

Itlrs. Strauss made a motion to qccept the Bills Presented for Payment for the
month of February, 1984 with the exception of Young's Newspaper Services, voucher
#8824 which will be held untjl a detailed invoice is submitted by the company.
l'lr. Kupferer seconded the motion and it was passed unanimously.

file the Financial Statement as
it was carried unanimously.

The Finance Commjttee will meet on Thursday, April 19, 1984 at 9:30 A. t4. to
work on revision of the budget. I'lr. 0'Neill, l4rs. Strauss, ['lr. Corbin, Mrs. Reed
and l4r. l4anheim will attend the meeting.

DIRECTORIS REPORT:

llrs. Reed reported that the staff is having prob'lems at the circulation desk.
To alleviate constant watch over new magazines ind other periodicals, all magazines
have been placed on the open shelves and special magaz'ines such as "Consumer Guide"
have been placed in the reference area. At present; it is too much work to keep track
of all items, Mrs_. Strauss suggested that a sign be posted on the door: "Have you
checked out ALL of your books?". I'ir. 0'Neill suggested that heavy plast'ic coveis
be placed on the magazines.

Mrs. Reed has insjsted that patrons present library cards for books so that
the staff will not have to check reference files when patrons do not have them.
The staff is working very hard and more people are needed to provide effective service.
Mrs. Reed requested that the Board seriously consider h'iring some personnel to
alleviate some of the burden placed upon the staff. She suggested rehiring a mini-
mum number of Pages and allowing a few part-timers to go full-time. I'lrs. Strauss
said that the Board is looking into alleviating the situation, but the budget must
be reworked, before any action can be taken.

2) Financial Statement:

l4rs. Strauss made a motion to rece'ive and
presented. l'1r. Corbin seconded the motion and



3

Mr.0'Neill asked I'lrs. Reed to submit personnel data to the Personnel Committee
so it can be reviewed before the next Board meeting.

OLD BUSINESS:

Bids for Painting, Carpet Cleaning and Maintenance were reviewed, but no
decisions made pending library budget approval. Also, lrlrs. Reed will investigate
hiring a maintenance pgrso! who can perform all of the cleaning and painting -

lequirements as specified in the bids. Mr. Corbin suggested t[at the Persoinel
Committee review the union contract according !o Civil Service Rules and Regulations
to clarify job specifications concerning the title of Building Maintenance florker.

l'lrs. Reed is to find out the type of cleaner to be used on the carpet by the
Occupational Center of Essex County and whal type of cleaning process will bL used.

Mrs. Strauss said that she had received a request from the Friends concerning
the purchase of a new microfiche reader and cabinet for the reference area. The
funds would come from the Book Escrow Account. This is a project that the Friends
have talked about for the last 6-8 months.

l'irs. Strauss made a motion to dpprove the purchase of a microfiche reader and
cabinet as suggested by the Friends provided that the estimates come in under the
amount of $t,000.00. Mr. Kupferer seconded the motion and it was passed unanimously.

Mrs. Reed will write a note to the Friends informimg them of the Board's decis'ion.

As l,lr. 0'Hara was not present at the meeting, Mr. 0'Neill said that he would
contact him about the status of the engineer for the new lighting.

I,IE}J BUSII,IESS:

Mr. 0'Neill sajd that he would like to have the written report prepared by
llrs. Itkjn concerning the purchasing and/or renting of the telephone equipment-for
the next meet'ing.

AUDIT:

The Board suggested that the auditor be required to submit a draft of the
1983 audit.prior to printing. ltrs. Reed wjll send a letter requesting th'is draft
to be submitted.

l4r. Corbjn stated that the Board of Trustees of the Free Public Library, Township
of West Orange, Essex County, l,lew Jersey has received and filed the audit rLport on
examination of accounts.for the year 1982 dated 12/30/83 as submitted by Samuel
Klein and Company, Certjfieci Public Accountants.

CORRESPONDEI'ICE:

Mr. Kupferer read the following correspondence:

1) A letter to Mr. t'ljchniewski, State Library from Mrs. Reed's request to reduce
evening open'ings from three to two per week as the library is open 60 hours and
exceeds State requirements for aid.
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2) A;etter to Mr. Rickle from Harry Bonnet concerning insurance at the Conmunity
House stating that it covers all workers there.

3) A letter to Mrs. Reed from Sally tlietsch thanking her for the recorrnendation
of Mrs. Alan L. Smith for the horticultural award of the Garden Club.

4) A letter to Young's l{ews Service from I'lrs. Reed requesting a detailed invoice
of newspapers delivered to the library.

5) 1.1r.0'lleill said that he had been advised by l-lr. Cortick,Township Business
Administrator, that the discrepancy in the amount of funds available for
lighting shown in the 1982 audit report was due to bonding costs for the
new library building.

Mr. 0rNeill asked Mrs. Reed if postcards could replace the overdue forms
and envelopes which are very costly to the library. Mrs. Reed said that she would
have llrs. Itkin look into the possibility of using postcards and printing them on
the mimeograph machine or having them pre-printed.

The meeting was adjourned at 12:30 P. ll.

Respectful 1y submi tted,

Library Board of Trustees



DIRECTORI S
MONTHLY REPORT

' March 28, 1984

Since the last Board meetinc we received a memorandum andrrprintoutrr on State Library Aid (Per Capita) payment for 1983.
It also stated that deductions up to 20* could be made if we
fail to meet the Administrative Code criteria.

So there would be no question concerning our hours of open-
ing, it was suggested that I write to Henry l{ichniewski (as I
did in 1982) requesting an exemption from the three eveninss per
week opening for 1983 and 1984.

It is therefore irnperative that the library is open to the
public more hours than we are at present. fn order for us to
successfully irnplement additional hours we must have more
personnel to perform the duties that are done from 9:00 A. M -
10:00 A. M. daiIy, except Saturday and Sunday. Eor a population
the size of lrtrest orange (391532) the library must be open 50 or
more hours per week, according to N. .i. A. C. 6:68-1.6.

We have a very well organized and dependable staff who we
feel have over-extended them.selves for six months to compensate
for the loss of a number of workers, who are now beginning to
feel that more help is needed to give thern som-e relief . r agree.

Libraries in New Jersey are expanding their horizons in
many different directions in an effort to better serve the
people of the state.

A first step in these efforts on the Ioca1 scene was the
organization of Essex County Directors, which has since been
incorporated. Two years aglo we developed the County of Essex
Cooperating Libraries System (CECLS) of all types of libraries
whereby borrowers in good standing are given a ctrcLS card which
gives borrowing privileges in any libraries within the system.

Efforts are being made to develop a proposed computer network
in the libraries in Essex county. Each library board has been
asked to participate by filing a letter of intent with Mrs. Karen
Lee who is Adrninistrator of the CECLS program. Our library is
one of three in Essex County who has not yet fiIed.

In 1983 CECLS applied to the State Library for an automation
consultati-on grant under LSCA Progran I. Dr. Philip Clark of
St. Johnrs University has been hired to study and analyze each
libraryrs collection to determine the degree of overlapping among
network libraries to make an estimate of the difficulties that will
be encountered in creating a data base of the holdings of the
rnember libraries.
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For LSCA Program II Ms. Susan Epstein, Consultant in Automation
has been hired. Monies to pay for the consultants will come from
grants and from our organization.

On February 16, 1984 Barbara Weaver, State Librarianl s€nt a
Memorandum to all tlpes of libraries in the State which stated
that Governor Kean had signed the I'Library Network BiII" which
aIlows the establishment of a regional multitype library network
and the sharing of resources and services among libraries.

The Statewide Planning Group recomrnended six regions for
l-ibraries. Essex County shares the number 3 region with Hudson
County. Essex County and Hudson County directors met at Newark
Public Library on Tuesday, March 20 in a first step toward the
development of the Regional Library Cooperative. An Interim
Planning Committee was agreed upon to be sent to State Librarian
Weaver.

Our final State Aid check of
Total State Aid for 1983 amounted
$33,2r0.

The Jazz Concert on March l-1
house. Proceeds amounted to $209.

$91925 was received on March 3.
to $47 1376. Last year we received

was well attended. I{e had a full
s0.

The new budget published by the local paper is $525,000.

rector

sgs
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CxEcxs ARE Dereo
FranuanY 2o. 1o84

AMOUNT
VOUCHER
NUMBER PAYEE

8826 New JEnsev BeLr
8827 Towu or W.0.-EMpLovens Soc. SEc.
8828 MroraNrrc Narrr BaNn FTD 2/29/84
8829 N.J. Gnoss lrcomE Tax-Fee. r84
88lO TowN or W.O.-EmpLoyeEs Soc. SEc.
88lt l,J.O. Lrannnv UN.SAV. e/c-Fee. r84
88lz TowH or W.O.-Men*r 1984
8833 P. E. R .s. #20284 PExs r oHs 6 Loens
88lt+ P.E.R.s. #20284 coHrnta.LlFe !NS.
88ll W.O. MuNtctpnt ENpr-oyEEs F.C.U.
88le Essex Couuc tt #1

Ner p/R z/tS/84 #3001-3035 (J5)
Ner e/R z./zl/84 #3036-3otl (36)

BUDGET ALLOCATION

9. TeLepnonE
27. Er'rptoYeRs Soc. SEc.
l. SelnntEs
l. Seulntes
l. Setantes
1. SauaRtEs

26. Hosp r rAL r zAT r oN
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I . Seuen res
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l. Satentes
l. Setnnles
l. Sauantes
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l, l01.gg
21237.52
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2,366.79
2r197.78
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380. 00
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10 1467 .65
10,?77 .66
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15.350.80

S 45,984.30

Su a-To rnL
Aoo: Cnecxs #8llS-BgZ5 ron PeYmEHr

lssueo Rr FeanueRY 22, 1984 MEErrxc

Cxecxs lssuEo ron rrE MoNrH or Frsnuany 1984
LEss:
O{EcK #8700 R. R. BowreR
CnEcr #8808 0eumr 0rrrce

Depos rr z/zg/84

Vo toEo
Vo toeo

26. Hosp t rAL I zAT I oN

9. TeuEpHoNE
5. w/c lNs.
1. Salnntes

26. Hosp t rAL I zAT I oN

$ 45o.oo
5.00

I 20.85
1 .01

302.O0
1 8.00

120.86 1 .O17.73

Torel ExpeNotruREs - MoNrH or Feenunny 1984
Pen Buoeer Repont

PAYMENT RECOMMENDEDTBY:

1*r'*z
PAYMENT APPROVEO BY:

PRepAREo wt rHour Auo ! T.

MANHEtM, KoSSoN E NoVtCK, CPATS

WEST ORANGE FREE PUBLIC LIBRARY
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VOUCHER
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8838 vo r o
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tt ll
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il

8840 Towu or }J.0.-EmpLoYees Soc. SEc.
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8843 WEsr 0nnHcE MUN I c I PAL
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, llLa
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attL.
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L.

2.il
2. Booxs
6. Mn I Ht.-Ma r H

21. A/U Mnren r els
4. Suppu r es
2. Boor<s
a lt
,ttLa

tilL.

8. UrrLrrrEs
ll. Srnvtce CoHrnecrs
2. Booxs
2. Boons
2. Boors
5. Me r NT.-MR r x

20. Pnmpntets
1 8. JRN r ron t Rl Suppl ! es
18. rr il
4. Suppl t rs

20. PeNpxters
24. Lecal SeRvtces
5. Mn t NT.-MA! N.

23. Mcmr. Senvrces
2. Booxs
4. Suppr r rs
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s 60.80
50.55
53.85
41.33
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44. 07
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1 4.50
11.00
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Dill|

B

c
D
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-0-
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1 40.00

BUDGET ALLOCATI ON

8. MarNT.-UrrLrrtEs
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Losr Boon FuNo

4. Suppr r es
I 2. TnnNsPoRrAT I oN

Cnecns nRe Dnteo
Mancn 28. 1984

13.
l.
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ENptoYens Soc. SEc.
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Senv I cE CoNtRecrs
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ilil

il lt

il ll

Boor< s

Booxs
ll

1

I
1

11.
11.
2.
2.
2.

8851 CerRuoc r Hc D I srR I BUT t oN Senv t ce
8852 CeHren TYpewRrrEn Co.
8853 CHaMeeRs RecoRo & Vtoeo Conp.
88lt+ DencoN Pness, lttc.
S8lle DouereoaY E ComprNv, lNc.

rr tt llll
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tt

il ll

ll 11

S 230.38
l?.?1

179.80
3 t391 .29

1 00.00
12.OO
12.51
77.55
89.50
26.95

9.83
195.50

I 0.00
236.0O
68. oo

I,l37.oo
24.29

151.52
91.75

243.69

8855 ErsrenN or New JenseY, lHc.
8857 Elevnron MRtHTENANcE CoRp.
88S8 Eunarl Guroe Auruer
88Sg FlartnoN Bootr DtsrnrBUToRs, lNc.
8850 GRle ReseAncH Co.
8851 Garerv E Gavnon
8862 TnE lxsrrrurE FoR Resenncn
8853A KaurmeHts SenrRY Hnnownne

Bllllll
8864 LapRr Dupu r cAr I NG Suppt I Es

8855 Lercue or Womeru Vorens
8865 Lorrus f, Cuozzt
886t 3 m

8868 MnNnerm, KossoH E Novtcx
8869 MRnrer Darn RerntEvAL lHc.
88Zo A. R. MEeKEn Co.
88Zt Nlr r oNel Rrc t sten Puet I sH t xc Co.
8872A New JenseY Berr

Bilril
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VOUCHER

NUMBER PAYEE

88ll NoJ. Soc r Erv or Ancn ! TEcrs
8824 N.J. Srere Dara CeHrEn
88lS Onx TneE SrarloNERs
8876 E&MorHene, lNc.
88ll Penxwrsr PueL t cAr I oNs
8878 Perrv Cesn CnEo<tHc r/c
88294 PneNrrce Hatr-, lNc.

Bil il ll

8880 Puer r cAr I oNs
8881 Qu r cuev PueL t sn I NG Co.
8882 Qu rNce Mt lt- Bootts
88Bl T. K. SnnoEnson 0ncat I zAT t oN

8884 Sn epeno t s Mc Gnnw H t t-t-

8885 ULveRscnorr Lance PnInr Boot<s
8886 Veuur LrHe, lNc.
8882 [.lnRnEn, Gonnem & Lemour, I Nc.
8888 Wolsrer t s PRoJrcron House, I Nc.
8889n XERox ConpoRnt t oH

Bllll
8890 YouNe I s News Senv t ce

Sue-TornL
Less:
CrilEcK #8839 Perry Casn-Sere
Cnrcx #8840 TowH oF V,1.0.

Cnecn #8841 TowN or W.0.
Cnecr #8842 Mrolrnrtc Nnrtt Br
Cnrcr #8843 W.0.Muu r c r PAL EMPL.
CnEcr #8818 PerrY Cnsn Cxrcxtxe

BUDGET ALLOCAT I ON

2. Boot<s
2. Booxs
4. Suppu r rs
5. Me I Nt.-Ma l H

2. Boons
Tnnns re n

2. Boot<s
a ltL.

19. Mee nztnes
2. Boors
2. Booxs
2. Boot<s
2. Boor<s
2. Boons
2. Bootts
2. Boor<s

?1. e/v Maren r nls
25. Pnorocopv
25. rr

20. NEwspepens

s 256.19
16.70

S 4.90
1 1021.12
11066.82
21171.67

406.00
200.00

S 6.oo
40. oo

I 30.06
I 5.00
1 7.81

200.00

33.u
53.00
79.OO
7.95

27.50
71.00
I 2.00

245.O0
245.O0
51.90

272.89
45.80

s 17,847.55

Losr Boor< FuHo
1. SatentEs

27. EMPL. Soc. Sec.
l. Sntenres
l. SelnnlEs

TRausrEn 4. 970. ql

ToreL AccouNrs PevaeLe - Fesnuenv 2a. 1o84
PeR Buoeer RepoRr

PAYMENT RECOMMENDED BY:

W
PAYMENT APPROVED BY:

Pnepnneo wlrHour Auolr.
HANHEtM, KoSSoN E NoVlCK, CPA!S

Bv:

WEST ORANGE FREE PUBLIC LIBRARY



AGENDA

WEST ORANGE PUBLIC LIBMRY
APRIL 25, 1994

1. ROLL CALL

2. OPEI'I PUBLIC I'IEETINGS ACT

3. MINUTES

4. TREASURER'S REPORT

a. Bills Presented for Payment

b. Financial Statement

5 . STAFF/COFIMUI{ITY PARTICI PATION

6. DIRECTORIS REPORT

7 . COPIIIITTEE REPORTS

8. OLD BUSINESS

a. Painting of Library

b . lrla i ntenance Cl eani ng

c. Status of Engineer for New Lights

9. NEt^l BUSINESS

10. COMI4UNICATIONS

1I. ADJOURNI4ENT



WEST ORANGE PUBLIC LIBRARY
14INUTES

OF THE BOARD OF TRUSTEES
APRIL 26, 1984

President hlilliam J. 0'Neill called the meeting to order at 8:00 P. l'1. The
following members were present constituting a quorum: Horace K. Corbin, Jr.,
Herbert M. Gladstone, Irving J. Soloway and Anita 0. Strauss. Also present were
Stewart l4anheim, Board Accountant and l^lilliam F. Cuozzi, Jr., Board Attorney.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January 1, 1984 in accordance
with Public Law 1975, Chapter 231, approved October 21, 1975 and known as the Open
Pyblic lleetings Act, proper notice of the meeting and all Library Board meetings of
1984 was posted and shall remain posted throughout the year on the official l'lain
Library Bulletin Board, was mailed to the "star-Ledgef", the officially designated
newspaper, was mailed to the "West Orange Chronicle", the second newspaper, and was
hand-delivered to the Township C1erk.

I'II I,IUTES :

Mrs. Strauss made a motion to accept the l,linutes of the Board meeting of 3/25/84
vlith a correction to be made to the time that the meetjng was called to order. The
meeting was called to order at 11:05 A. l,l. I'lr. Soloway seconded the motion and it
was carried unanjmously.

TREASURER'S REPORT:

1) Bills Presented for Payrnent:

[,lrs. Strauss made a motion to accept the Bills as Presented for Payment for the
month of I'larch, 1984 with the exception of Voucher #8942, to Public Employees Retire-
ment System in the amount of $27,924.00 which will be held until 1,1r. Manheim contacts
Trenton to clarify the categories listed on the invoice and the date the invo'ice is
due for payment. Mr. So'loway seconded the motion and jt was passed unanimously.

2) Financial Statement:

Mr. Corbin made a motion to receive and file the Financial Statement as presented.
Mr. Soloway seconded the motion and it was carried unanimously.

NEl^l PROPOSED BUDGET FOR 1984:

l4rs. Strauss made a motion to accept a final budget of $728,372 for 1964. l4r.
Gladstone seconded the motion and it was passed unanimously.

Mrs. Strauss made a motion to transfer $93,447.00 from Accumulated Revenues and
$9'925.00 from State Aid received in 1984 (for 1983) to the operating budget. I'lr.
So'loway seconded the motion and it vras carried unanimously.
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COI{I'IUNITY/STAFF PARTICI PATION :

Mrs. Audrey llelick, West 0range Public Library employee,was concerned that new
salaries given to part-time employees going ful'l-time would be higher than her present
full-time salary due to the fact that a new policy has been established to calcu]ate
the figures. The Board suggested that }lrs. Melick and/or any other concerned staff
follow the grievance procedures as established in the union contract.

DIRECTOR'S REPORT:

Mr. 0'l{eill noted that Mrs. Reed's report has been received by the Trustees and
wi'll become a part of the Minutes.

COI'II'IITTEE REPORTS :

Building and Grounds:

Mr. Gladstone said that he had met with I'lr. 0'Hara regarding the painting of thelibrary. The A-Del Company has offered the lowest bid, but it ia for two coais ofpaint. The Corrnittee feels one coat of paint would be sufficient. There was a genera'l
discussion about the timetable to be used in oainting the building.

Mr. Gladstone requested that Mrs. Reed direct l,lrs. Itk'in to have specifications
for the bids for painting at the next Board meeting. There should be consjderation
of a timetable for painting and a maintenance program.

l'lr. Corbin made a not'ion that the report be received and filed for future consider-
ation. l4r. Gladstone seconded the mot'ion and it was carried unan'imous1y.

OLD BUSINESS:

l"!r. Gladstone reported that the cleaning service proposals will be put on hold
until a further review is made concerning maintenance personnel.

Mr. Corbin made a motion that the reports be received and fjled for future con-
sideration. I1r. Gladstone seconded the motion and it was passed unanimously.

I'lr. 0'Neill will contact Mr. 0'Hara regardin-o the lighting. The Township budget
has been passed and the library will obtain an estimate of the cost through the
services of a lighting engineer. This will then be presented to the Couniil.

NEt^l BUSITIESS:

Mr. Gladstone made a motion that l,'lrs. Reed provide a chain of command to the
Board of Trustees so that the Trustees will know who to deal with if Mrs. Reed is
not present. Mrs. Strauss seconded the motion and it was carried unanimously.

Mr. Gladstone said that he is going to write a letter to all of the members
running for Council tel'ling them what has been happening in the library the last
few years in regard to the cut in the book budget and what it means to the readers
in the Township. They will be asked what they will be ready to do for the library
if they are elected to Council. The Board was in accord with Mr. Gladstone's ideas.
It was suggested that the letter be sent to "The West 0range Chronicle" noting the
date it was sent to the candidates.
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I'lr. 0rl'leill discussed samples and data obtained from Essex County Libraries
by Shi.r]ey Itkin pertaining to overdues. The various methods of send-ing overdues
were discussed. It was suggested that ltlrs. Reed look over the forms ani if sheis in agreement, the Board wou'ld'like to use the postcard method in place of thepresent system which invo'lves multiple forms, envelopes and 20d postige. The costof using the postcards and the 130 postage would result in a savings ior the library.
COMIqUN I CATI OI'IS :

l. A letter was received from Benisch & Company along with a copy of a letter from
the Atlantic Company confirming appropriate-coverlge for the'iibrary in the event
a volunteer worker is injured.

2. I'lrs. Reed sent a letter to Samuel Klein and Company, CPA's requesting a draftof all future audits prepared for the'library. A iesponse from l4r. Dashuta
gave agreement to furnishing the drafts.

3. I'tr. llanheim sent a letter to Young's llews Service requesting a proper invoice for
each four week period of service be submitted before paymenl is'made by the library.

4, A letter was received from l,lrs. Helen Tepp along with a bill for a rep'lacement for
her car radiator which she c'laims was punctured-in the'library parking tot Uy
a large tree branch. The Board directed Mrs. Reed to send thi letter-and bijlto the insurance agent and to notify l,lrs. Tepp of same.

, ..Th.-Public portion of the meeting was adjourned at 10:00 P. M. by a motion made
by ttlr. Gladstone, seconded by lrlr. Soloway and unanimously carried by the Trustees.

At the c'losed session of the Board discussion on the request for part-time tofu'll-time additional employees was held. Some of the questions asked'were:

l. What hours are recornmended for people that are going part-time to full-time?

2 . lr'lhat addi t'ional duti es wi'l I they do to a I I evi ate the present probl em?

3. What 'is the additional cost to the budget?

. Jh. Board questions the reason for lrlrs. Reed's request for an increase in the
ngqfly rate-for part-time Pages. The Board questions the merit for hiring the four
additional Pages and the hiring of mature people instead of some younger Fages.

The Personnel Committee wishes to arrange a meeting with trlrs. Reed to discuss the
above as soon as possible so action can be laken.

Respectful 1y submi tted,

NirpJ 7

Board of Trustees



DIRECTOR I S
TIIONTHLY REPORT

ApriL 25, 1984

My knowledge of activities in the library for the rnonth of

April is very limited due to my hospitalization commencing

Saturday, April 7, L984. During this period, however, I have

been able to keep up with iertain aspects of my duties, such as

ordering books, approval of vouchers connected with daily routines,

correspondence, etc.

We were abl-e to retain a part-time ternporary Children' s

Librarian to fill in through the summ.er months. Her name is Mrs.

Joyce Chuven, a West Orange resident. I'Irs. Chuven hol-ds an under-

graduate minor in Library Service" (Sandy ha-s credentials)

She is working two hours per day four days a week at $10.00 per

hour and is working under the direct supervision of Debby Pinkus.

Vtre are still- searchl.rg for a professional librarian ivith an

I'ILS for the Fa]l we can rneet standards in the Childrenrs Area.

letter was sent to all part-time employees inOn April f0,

which we requested infornation as to their interest in becoming

fu11-time emplovees. Replies were received from all-. A11 expressed

an interest i-n working fu1l-time ernployraent with one exception.

These are being given to you for your final decision.

Employees honored Lorraine Schwartz with a dinner at Doc

Callahan's where she celebrated her 25th anniversary as an employee

of the West Orange Poublic Library. She has been employed at the

library longer than any one else.

SO

a
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The 1984 Final Budget was received by the library on Friday,

the l-3th. Om.en? Our second quarterly check of $152,000 was de-

posited on April 16th.

A Ietter rvas sent to Samuef Klein, Inc. requesting a draft of

our next audit before final printing. A verbal reply vras received

in which we were assurecl that our request will be honored.

Shirley Itkin has been working on the request to get an estimate

on cleaning the carpets in the library from the Occupational Center.

Hopefully, the report will be given to you at the time of the April

meeting "

The additional help asked for is an absolute necessity. For

the past six rnonths we have been sorely understaffed. These people

will enable us to have sufficient coverage in aII areas of the

library at all times. It will not be necessary to close the down-

stairs area when the library is open. AI1 old.b.iographies and addi-

tional copies of other books are housed down there. Neither will

it be necessary to leave the Childrenrs Room unattended at any time.

This, the Chil-dren's Roorn, has been a grreat concern of mine during

these six rnonths. Itlost of our sta-f fing problems wilI be taken care

of if you act favorably to -uhe request made.

LoIa N. Reed,

SgS



WEST ORANGE FREE PUBLIC L IERARY

BUDGET REPORT

MONTH OF MARCH 1 984

L I BRARY B0ARD I4EET I NG OF APR I L 25, 1984
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30,000

30,0oo
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DATE
I q6[

WEST ORANGE FREE PUBLIC LIBRARY

PETTY CASH-JANUARY. FEBRUARY AND MARCH IO84
BILLS PRESENTED FOR PAYMENT ON APRIL 25. 1984

PAYEE BUDGET ALLOCATION

JAN.
9
9

19
24
24
31

31
31

FEa.
l0
10
16

MAR.

VOUCHER
NUMBER

1679
I 580
I 681
1582
1683
1 684
1585
1586

1687
I 588
1689

15go
1691
1692
1593
1694

SntRrEv lrrtH
AmenlclH PsYcnlATRtc Assoc.
J & J EHtenpRrsEs
BenuEs & Noeue
Nernlutrl Demr & Co.
LlvtrucsroN Pueutc LteRenv
Pnrntcte FTLLTNGHAM
Newlnr Museum

AmentcnH LTBRARY Assoc.
Dernolr Puettc Lrenanv
Wonnall PusL t cAT I oNs

N.J. HrsroRtcAL SoctErv
N. J. Ht sron t cRt Soc t erv
NatrL Wtt-oulFE Feo.
J. LeponE
ANEntcnu PsYcntATRtc Pness

2.
2.
4.
2.
2.
2.
2.

10.

l)
20.
10.

2.
2.
2.
2.
2.

Boor<s
Booxs
Suppt tes
Boox s

Boor<s
Boor<s
Boor<s
Commuu I TY REL.

Suppl tes
Pampnuers
CoNNuNITY REL.

Boor<s
Boor<s

Boons
Boor<s
Boons

AMOUNT

21.20
25.00
6.25

17 .52
I .30
3.50
5.00

I 5.00

10.00
2.00

10.00

3.50
4.50

10.50
80.17
2.O0

S__zjg.lt+

3
21

Torau CnEcrs FRoM THe PEtrv Cnsn CnEcKtNG

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREpaneo wtrHour AuDtr.

MANHEIM, KoSSoN 6 NoVlCK, CPArS

UNT FoR THE I,lONTHS



VOUCHER

NUMBER PAYEE

88gt Town or W.0.-Empr-oyERrs Soc. Src.
8892 MroraHrrc Nerrr BeHr FTD 3/31/84
88gl N.J. Gnoss lHcoNe Tax-Mnn*r 1984
8894 Towru or W.0.-EmproyEEst Soc. Sec.
88gS w.0. LrsRany UN. SAV. e/c-Mencn t84
88g5 TowH o r W. 0. -Ap n r r- 1 984
8897 P.E.R.S. #20281+-Peusrorus & Loens
88g8 P.E.R.s. #20284-coHrnre. LrrE lHs.
88gg 1.I.0. Mur,rcrpAL Emproyees F.C.U.
89Oo Essrx CouNc rr- #1
89Ot NJ EmployNEnr SEc.Acrrucy-1sr Qrnt84

89oz SrerE or N.J.
Ner P/R l/tS/84 #3072-3105 (34)
Ner P/R 3/31/84 #3105-3140 (35)

Su e-ToreL
Aoo: Cnecrs #8837-8890 ron PAYMENT

WEST ORANGE FREE PUBLIC LIBRARY

MARCH I984 BILLS PRESENTED FOR PAYMENT
0* npntL Zq. t9g4

Losr Boox Furuo
TnnHsren
ExcnnHce

mc a/c

PAYMENT APPROVED BY:

BUDGET ALLOCATI ON

Ctt Ectts ARE Dareo
MnncH ?1. 1q84

AMOUNT

27. Empuoyens Soc. SEc. S 1 1088.07
1 . SaLeR t es 2r?O2.05
l. Srlnnr es 546.87
I . Seran r es 1 ,O41 .47
1 . SnraR r Es 307.83

26. Hosp rrAL rzAT toN 21366.79
1 . Salen tEs 21197 .78
1. Sernn r es 155.02
1. Salen r es 371.00
I . Snlnn r es 70.24

28. Uru. lrus. 511875.54
ExcnaHce 937.74 21813.28

27 . EmpuovE nrs Soc. SEc . 16.59
I . Seunn r es 9 1967 .27
I . SeueR res 10.21+3.7"

s 33,487.99

17 .847.E5
S 5t,335.54

4.

rssuED ar Mancn 28, 1984 meETtNG
Cnecrs rssueo ron rre monrn or Mencn 1984

Aoo:
Perry Cesn Cnecxs #l 679-1694 I ssuED
DURTNG Jnruunny, FeaRUARy eruo Mancn 1984

Sue-TornL
Less:
Cnecn #8839 Perry Cesn-Sere
Cnecr #8878 PerrY Cesn CTEcKING
Cnecx #8901 N.J. UN. !r.rs.

Sue-ToraL
Aoo:
I rucReese I N THE ComNuN t ry SeRV I cEs Cnecx

TorRu ExpeHolrunes - Morurn or MRncn 1984
Pen Buocer Reponr

PAYMENT RECOMMENDED BY:

Pnepeneo wtrHour Auolr.
MANHEIM, KoSSoN & NoVlCK, CPA!S



I^IEST ORANGE FREE PUBL IC L IERARY
5.

Cnecrs ARE Dereo
Apnrl 25. 1oB4

AMOUNT
VOUCHER

NUMBER

Sgol
Sgot+
Sgos
8906
8go7
8go8
8909e

B

89t o
89t t

-;,8912
8gr 4n

B

c
89t 5n

B

89t6e
B

c
D

E

F

G

Sgtt
89t 8n

B

c
89t 9a

B

89zo
89zt
89zzA

B

c
D

8923
8924
8925
8926A

B

8927
SgzB
8929
893o
8g3t
8g3z
Sgll
8gY+e

B

Sgls
Sgle
Sglt

Sglg
8939
8gt+o
8941

]c8913

s I ,049.15
1,095.10
21222.0\

49.77
371.00

r 5.00

I I 0.87
584.99

I 5.00
13.24

209.14

1 7.00
(s 86.00)

I 03.00(s 8.95)
48s.ts
2O3.0O
796.57
444.73
303.30
5a.74

s 344.1 3
237.38
105.36

S zt.tz
89.12

s r 08.22
73.15
1 5.90
75.65

153.42
36.96
8.76

s 77.55
55.12

PAYEE

TowH or W.0.-ENPLoYEES t Soc. Sec.
Towru or W.0.-Er".rpLoyERsr Soc. SEc.
Mr oraNr r c Nnr r r Bnrun FTD 4/15/84
Srere or NEw JenseY
Wesr OnaHee MuntctPAL
A. AeonN Extenm I NAT tr,rc Co.
ADP

lt

AmEntcaH Pepen Towrl Co.
Assoc. or AmeR tcAN Meo tcnu Cott-Eces
TnE BexEn & Tavuon Co.
Tne Banen & Tlyt-on Co.

il il ll il

illtllll

Beutsn 6 Co.
ililil

Tne BRrEn E TeyuoR Co.
il il il lt il

ilililil

ilililil

illtllllll

il lt il il il

ililillrll

R. R. Bowtt E R

BRoonRT, I Nc.
lt ll

il ll

CHeMeens Recono & Vtoeo CoRp.
ilililllll

ComlroHwenLTn WAtrR Co.
Tnr CourcIL oF Srere GovenHNerurs
DouerE Day & Compeuy

il il il lt

il il il lt

il il il ll

EtEvnron Mnt NTENANce Conp.
Eunope PueL lcATtoNs, Lro.
JosEpn J. FeLcorue, I uc.
Geue ResenRcn Co.

BUDGET ALLOCATlON

l. SateRres
27. EmptoYERsr Soc. SEc.
1. Snlnnles

27. ENpLoYens ! Soc. Sec.

11.
11.
11.

SRtRn t Es

SEnv t cE CoHtRncts
SenvrcE ConrRecrs S 50.52

50. ?(
JeH t roR t et SupPL I ES

Booxs
Boors
Boor<s

il

il

lNS.
ll

Booxs
Booxs

il

il

il

il

il

Booxs
Srnv t cE CoHrRncrs
Suppt I es

ll

e/v MeteR r ALS
il tr

Matrur-UrtLIrtES
Boor<s
Booxs

il

il

il

Senv t ce CoNTRAcrs
Boor<s
Booxs
Boor<s

il

Bo or< s

Boox s
JRulroRtRl SupPLlEs
Suppu t es
Lecal SEnv I cEs
Mcmr. SenvtcEs
Boons
TetEpnonE

lt

CommuN I TY REL.
MetNr-UrtLtrlEs
Suppu I rs
TRexsponrAT I oN

Posraee
Senv t ce CoNrnecrs
Pos rae e

Boox s
Boon s

Vo I oeo

18.
2.
2.
2.
2.
2.
5.
5.
2.
2.
2.
2.
2.
2.
2.
2.

11.
4.
4.

21 .
21.
8.
2.
2.
2.
2.
2.

11.
2.
2.
2.
2.
2.
z.

18.
4.

24.
23.
2.
o

9.
10.
g.
4.

12.
13.
11.
13.
2.
2.

2r294.13
21.54

775.8t

160.29
105.93
13.50

il il n

G. K. Haru & Co.
l.M.S. PRess
KeurNRrurs SENtnY HRRowene
LepRr 0upt- tcAr r NG Suppt I es
Lorrus t, Cuozzl
Merune I m, KossoH & Nov I cx
NAVA

New Jensev Belu
It ll ll

N.J. LlsRenv Tnustee Assoc.
PSE&G
Perrv Cesn - Sere

lt lr ll

il il ll

P t rnEv Bowes
PosrmasteR
PnarreN PueL I cAT I oNs, I Nc.
Pnerur t ce Hlr-t, I Nc.

TnE Bane n 6 Tevt-oR Co.

272.82
1 07.00
1 50.00

1 5.00

132.67
73.50
99.00

1.65
172.50
236.O0

1 ,137.O0
25.O0

297.22
7.50

1,594.97

81.61
59.25

4oo.oo
30.82
34.49
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WEST ORANGE FREE PUBLIC LIBRARY

Cnecns eRe Dareo
Apnrr- 25. 1984

VOUCHER

NUMBER

8942
8943
8944
8gt+s
Sgqe
8947
8g4a
8949
89so
Sgst e

B

PAYEE

PueL t c EmpLoyees Rer I REMExT Svstem
PueL t car lons-AMERt cAN CompeNv Assoc.
J. R. QunlmnH
Recerur Boox Co.
S r uven BunoErr Co.
TMA

Tnomes PueL r sn t Hc Co.
WEsr 0nnHce ComNuNtrv House
Wesr PueL I sH I NG

Xenox CoRpoRar I oru
tt

BUDGET ALLOCATI ON

P. E. R. S.
2. Boor<s
2. Boons
2. Bootts
2. Booxs
2. Boons
2. Boor<s

7. Mnl Hr-Tonv
2. Bo ott s

25. Pnorocopy
25. rr

1. SeteRtes
27. ENpu. Soc. Sec.
l. SalenrEs
1. Sntnnres

PnepeReo w I THour

MANHEIM, KoSSoN &

il

AMOUNT

$ 27 t924.00
6.95
4.95

22.60
1 0.40
8.00

1 60.00
1 35.00
26'50

288.67

s 42,6t$.79

Auotr.

NovlcK, cPArs

Sue-ToreL
Le ss:
o{.c^ #8903 Town or 1.J.0.
CnEcr #8904 Town or W.0.
Cnrcx #8905 Mrornrurrc Nertu BeHr
Cnecn #8907 w.O. MuHrcrpel Empr.

TornL AccouHrs PavneLe - MencH 31. 1484
Pen BuocEr REponr

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:



AGENDA

WEST ORANGE PUBLIC LIBMRY
LIBRARY BOARD OF TRUSTEES

I'IAY 23, 1gg4

1. Rol I Cal I

2. 0pen Publ i c l'leeti ngs Act

3. Minutes

4. Treasurer's Report

a. Bills Presented for Payment

b. Fi nanci a'l Statement

5. Staff/Conrnuni ty Partici pation

6. Director's Report

7 . Conmi ttee Reports

8. 0ld Business

a. Painting of L'ibrary

b. Maintenance

c. Li ghti ng

9. New Business

10. Connnunications

11. Adjournment



IJEST ORANGE PUBLiC LIBRARY
I,II i'iUTES

OF THE BOARD OF TI(USTEES
l4AY 23, 1984

President l,lill'iam J. 0'liejll called the neeting to order at 8:05 P. l'i. The
follorving rnembers rvere present const'ituting a quorum: [{orace K. Corb'in, Jr.,
Herbert l'1. Gladstone, Albert F. Kupferer, llichael 0'Hara and Anita 0. Strauss.
Also present were Greg Gonzales, fronr llanhe'im, Kosson & llovick; I'lilliam F. Cuozzi, Jl^.,
Board Attorhey and Lol a l,l . Reed , Li brary D'irector.

OPEN PUBLIC TIEETiIIGS ACT:

The President opened the meeting and stated that on January 1, 1984 in accordance
with Public Law 1975, Chapter 231, approved 0ctober 21, 1975 and knoutn as the Open
Publ'ic lieet'ings Act, proper not'ice of the meeting and all L'ibrary Board meetings of
1984 was posted and shall rema'in posted throughout the year on the official ltla'in
Library Bulletin Board, lvas mailed to the "Star-Ledger", the offic'ia11y designated
newspaper, tvas rnailed to the "lrlest 0range Chron jc1e", the seconC newspaper, and t,/as

hand-delivered to the Township Clerk.

I,iI NUTES r 
,

I'lr. Corbin made a motion to accept the llinutes of the Board meeting of April
25,1984 as presented. l"lr. Kupferer seconded the motion and it was carried unan'imous1y.

TREASURER'S REPORT:

1) Bi I I s Presented for Pa-vment:

t1r. Kupferer made a mot'ion to accept the Bills Presented f,or the month of April,
1984. Iirs. Strauss seconded the nrotjon and it was passed unanimously.

2) F'inanci al Statement:

Itir. Corbin made a motion to receive and file the Financial Statement as presented.
l''lr. Kupferer seconded the motjon and it was carried unanimously.

STAFF/COI'II1Ui,iITY PARTi C I PATIOII :

firs. Elizabeth Springsteel, President of the Employees Association expressed her
concern and unhappiness regarding pari-tjme hours. I4rs. SeidIer, I'1rs. Longo and
I4rs. LaPoint provided exanrples of existing work problenrs. I'ir. Gladstone said.that
the Board was avJare of the staff's concern and what they have accomplished. The
matter vlould be d'iscussed at the executive sess'ion.

DIRECTOR,S REPORT:

t\lr. Kupferer read a memo from Jacqueline Lepore, Supervisor of the Circulation
Department concern'ing securi ty measures. [4rs. Lepore reconriended 3 ha] f-doors to be

installed at specified locations along with 2 gates to close off the open ends of
the c'irculat'ion Cesk. iJith l{rs. Reed's permissjon she had contacted Chjef "alardy
about having a security check made of the librar-v. Detective Becker will be con-
tacting l,irs. Reed to setup an appointment. llr. 0'lieill said that he tvould send a

letter to Ch'ief Palardy reminding him of the need to have the securjty check as soon
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as poss i bl e. I'lrs . Reed expl ai ned that the 1 i brary had baen robbed on Apri I 28th
in her report.

COI4IIITTEES:

1) Fjnance Cornr;rittee :

Ilr. 0'lleill explained that some jnvoices are not being paid until 60-90 days
after they are received. l1r. 0'ileill expressed concern for the small vendor lvho has
to wait for a check. lle asked the Finance Committee to revjelv the paymen'u procedures
for alternatjve methods of payment.

2) Personnel:

l'1r. Gladstone said that he had met wjth I'ir. Soloway and it'lrs. Reed to discuss
part-time staff, Pages and other personnel matters. As a result of that meeting,
certa'in recommendations will be made at the executive session.

3) Building and Grounds : ---
a) Sidewalk - I'lr. O'Hara made a motion to issue a check in the amount of $100.00

to the Township of r,^lest 0range for rnater j al s wh'ich rvj I I be used to construct a s'ide-
walk in front of the 1ibrar,v. Mrs. Strauss seconded the motjon and it was carried
unanimously.

The Board recommended that a sign be posted at the sjdevralk to inform patrons
of the locked door fac'ing I4t. Pleasant Ave. After Detective Becker subm'its hjs
findings in the securjty check of the building, the Board r,rill consider the need
for keeping the door locked.

b) Painting - t4r.0'Hara thanked Hrs. Itk'in for preparing the specifications
for painting and the majntenance schedule. llr. 0'Hara and llr. Gladstone will review
the data submitted and will present some definite reconrnendations for the Board's
consideratjon at the next rneeting.

c) Floor - t,lr. 0'iieill asked I{r. 0'l-iara about the floor problem whjch has
existeci at the juncture of the new and old buildings. i.ir. 0'Hara said that he would
contact l,'ir. llcCann .

d) Cleaning - i'1r.0'Hara told the Board that the committee must look'into the
personnel side of the problem before a dec'is'ion can be arrjvbd at regarding ma'intenance
c1 eani ng.

e) Lights - Iir. Kupferer read a copy of a memo from l'lr. Corwick to the l{ayor
explaining the bonc.ljng cost and the rernain'ing sum of nrone.v left in the building fund.
i\ir. 0'liejll sajd that he contacted I,1r. Corwjck requesting a meeting to discuss the
preparation of specifications, b'idding and payment procedures.

l,lrs. Lepore said that the conditions of the lighting under which the staff has
to work under are inhumane. She will draw up a letter ljsting these conditions
rvhich staff members can sign and jt will be fomarded to the Tovrnship.

l'ir. 0'l-lara asked l4rs. Itki n to obtai n i nformatj on pertai ni ng to the construction
of or purchase of the doors and gates as suggested in the security memo submitted
by I'irs. Lepore.
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OLD BLJS I i'IESS :

1"1r. 0'lleill asked l''lrs. Reed if she had reviewed the suggestion regarding the
use of post cards for overdues. [4rs. Reed sajd that she would follow I4r.0'ileill's
suggest'ions but po'inted out that al though post cards vroul d be used for the in j tlal
mailing, forms and envelopes vrould still have to be issued for second and third
overdue noti ces. llrs . Lepore noted that bi 11 i ng 'is beconi'ing more of a probl em

for the staff.

C0i'1t'1tiN I CATI0I'lS :

Itlr. Kupferer read the correspondence concerning the following items:

1) A memo to lilrs. Reed from l,ijss Cushing, Reference L'ibrarian regard'ing purchase
of nricrofiche equipment. I'iiss Cushing will meet wjth l'lrs. Reed to discuss the
future needs of the library jn this area. The Friends will be kept up-to-date
on the plans to purchase microfiche equ'iDment. Up to $1,000 from the Book
Escrol line wiII be made avaiIable.

2) A letter frorn Samuel Klein and Cornpany was received along
1983 audi t for Boa rd rev'iew. t,lr. Gonzal es sa'id that I'lr.
the company about proceeding with the reports.

vrith a draft of the
Ivianhei rn had contacted

3) l.'irs. Reed sent a letter to l,!rs.Tepp informing her that the insurance company is
handling her claim of radiator damage to her car in the parkjng 1ot.

4) l4rs. Reed sent a letter to Benisch and Company regardinq the above radiator claim
and recejved a memo from Joel Benisch acknowledging recejpt of same.

Ilr.0't,ieill requested i'4rs. Reed to subnjtatotal cjrculatjon statistics recap
to reflect month-to-month comparisons.

I'lr. 0'Neill asked i'irs. Reed to instruct ['lrs. Sorne to prov'ide an ongoing report
of the programs to be held in the library. This would include a projection of pro-
grams for the Fal I .

The public portion of the Board of Trustees meetjna ttas adjourned by a motion
made by [1r. Corbin at 10:05 P. t"l.

EXECLJTIVE SESSiOiI:

I'lrs. Strauss made the fol lowjng motions which were seconded by tlr. Kupferer
and unanjmously approved by the tsoard of Trustees:

The tsoard agreed to extend ful I -time
ernployees: Ada LaPoint, Gail Longo, Sybil
The'ir ful l -time status wi l l begi n July 1 ,

employment to the followjng part-time
Sei dl er and El j zabeth Spri ngsteel .

1984.

In addition, the Board voted to rehire the following part-time Pages for a

maximum of 19 hours per rveek at an hourly rate of $4.50: Sylvia Deutsch, Sarah
Giorgio, Alma Laing, l"iaria Lanfrank and Ann Shanahan.



The Ljbrary Director was
workers for the Summer.

4

given p'ermission to hire four or five student

Respectful 1y submi tted,

ert F. Kup erer, Secretary
Library Board of Trustees



DI RECTOR'S
MOI.ITHLY REPORT

MAY 23, 1984

Due to my absence from the l'ibrary for five weeks because of being

hospitalized my report is very brief. At this point I s'incerely offer my

many thanks to you for the cards and the beautjful arrangement of flowers sent

to me duri ng my i 1 I ness.

Thanks are given to Sandy, Shirley and Bill for keeping me amply supplied

with work in the hospital the entire time I was out. By so doing, there was

not a big backlog of work to be done when I reported for work on Monday, !,lay 14th.

0n Tuesday, Itiay 8 at 5:30 P. M. I met with members of the Personnel Committee

and had a very enlightening and beneficial discussion with them. A number of

pertinent matters were seriously discussed and, hopefully, we reached some

tentative agreements with an understanding that further proposal would be submitted

to the Committee and the Board by me.

A I etter tuas sent to Ben'isch and Conrpany concern'ing the damaged radi ator

whjch a borrower alleged happened jn our parking 1ot. A reply from l,,ir Joel

Benisch is that action has been taken on the matter and l*lrs. Fink of their Claims

Department filed the necessary paper work and would be in touch with us as the

need ari ses . We are wai ti ng for lr'lrs . Fi nk to contact us .

0n Saturday, April 28th around 12:45 P. I'4. I received a call at my home

from Florence I'lantell who stated that the library had just been robbed. She

stated that she saw a young man in the back room where the safe js located and

went to i nvestigate. lle stated that he was I ooki ng for an app'l i cat'ion for work

in the library. She directed him to the circulation desk but he disappeared.

In check'ing the safe (whjch was unlocked) she discovered the cash receipts for
the previous day were missing. A later check revealed that another fund



(refund money for borroured magazi nes ) was al so m'iss i ng .

I directed l'lrs. I,lantell to check further to see if anything else was missing

and instructed her to notify the police inrmediately.

Later, I called back and reprimanded those on duty about leaving the safe

and the door unlocked and reminded them of our rule about keeping the safe locked

and keeping the door leading to the stacks locked at all times--especially during

meal breaks, evenings and a'lulays on weekends.

In recent years we have not had very good luck rvith our roses due to the

lack of a competent horticulturist. However, Henry [''ialmgreen, one of our vol-

unteers, has agreed to come to our rescue. l'le has had much success 'in rai si ng

roses and gardening in the past. Hopefully, with a few added plants and help

from Plr. llalmgreen and our Board President, Bill 0'Neill, the rose garden will

i mprove.

Vacatjon time is almost upon us. Therefore, it is important that a decision

js made about add'itjonal help as soon as possjble.

Di rector

LNR/ s gs
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WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1q84 BILLS PRESENTED FOR PAYMENT
ON MAY 2?. IAB4

BUDGET ALLOCATION

3.

Cnecxs nnE Dnreo
Apnrr- ?0. 1984

VOUCHER

NUMBER

Sgsz
Egsl
Sgst+
Sgss
8gs5
8957
8958
8959
8g6o
8g6t

l.
l.
l.
1.

26.
1.
l.
1.
l.
1.
l.
l.

PAYEE

EssEx Counc tt #1
W.0. MuH I c I pAL Employe es F. C. U.
P.E.R.S. #20284 CoHrnre. Lrrr lrs.
P.E. R. S. #20284 Prrus r oHs & Loarus
TowN or W.0.-May 1984
tt.0. Lr enany UN. Sev. e/c-llx 1984
Towru or W.0.-EHpLoyEES Soc. SEc.
N.J. Gnoss lucome Tex-Mav 1984
MrornNrrc Ner'r Berur<-FTD 4/lO/84
TowN or W.0.-EmpLoyEns Soc. Sec.
Nrr P/R 4/15/84 fi141-31t4 (34)
Ner P/R 4/lo/A4 fi175-3210 (35)

Sue-ToreL
Aoo: CHecrs #8903 - SgSl ron pAyMENr

tssuED ar Apatt 25, 1984 MEETlNG
CHEq<s tssuEo ron rHE noHrH or ApnrL lqB4
Less:
fn.-.cr #8942 P. E. R. s.

Depos tr 4/4/84
DgPos tt 4/30/84

Toral ExperuorrunEs - MoHrn or Apntl 1484
Pe n Buocgr REpoRr

Snunn r ss
Seuan t es
Seuan r Es
SalnR t es
HosplrALtzATtoN
SaLeR t es
SetnR r r s
Seten t es
Snlan I es
Snunn tEs
Selnn t rs
SaLnRrEs

AMOUNT

S sz.z4
371.00
124.12

2,197.60
2r571.31

275.13
l 
'035'40652.67

2,174.29
1 ,og1 .75

10,353 -52
I 0. 2j4. 04

S 3r ,123.07

42.646.7a
s 73,759.86

s27,924.00
120.86
28. q0 28.07?,?6

S 4q.645.(0

Vo I oEo
26. Hosp rrAL tzAr toN
15. Sem r naRs

PAYMENT APPROVED BY:

PREpaRro wtrHour Auotr.
MANHEIM, KoSSoN & NoVtCK, CPA'S



4.
WEST ORANGE FREE PUBLIC LIBRARY

APRIL 1O84 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON MAY 2J. 1484

CnEcrs ARE 0nreo
Mnv 23. lq84

VOUCHER

NUMBE R

89ez
8953

8964
8965
8956
8967
Sgea
8969A

B

c
Sglo
9971A

B

c
D

E

F

G

H

I

8972a
B

c
D

E

F

Sgll
Sglt+
8gl se

B

c
Sgtee

B

c
D

E

F

G

8977A
B

8918A
B

Eglg
8980
8981
SgBz
898:
8984
SgBs
8985
SgBt
8988
8989
8990n

B

c

Sggt
8992

trilll

tt lr ll

ll il ll

tt il il

il il ll

tr il ll

S sl.sz
2.10

ZzZ.qg

( s 12.60)( 8.35)( e.3l )
406.76
139.53
1 59.77
540.48
705.91

AMOUNT

s 11.05

I 00.00
1 ,033.39
1 ,079.63
2r195.73

371 .Oo
I 5.00

288.20
't51.52

19.95
127.48

100.53
103.92
27.50

PAYE E

SrarE or Nrw JEnsrv
Perrv Casn - SarE

illlll
trllll

TowH or W.0.-ENpLoYEESt Soc.
Towru or W.0.-EmpuoveR rs Soc.
MtoleHttc Nnrrl BaNr
Wesr 0naHcE MuNrctPAL
A. AaoRH ExrenmtNATtruc Co.
ADP

il

il

AnEn t caH PnpEn ToweL Co.
Tne Beren [, Tevlon Co.

BUDGET ALLOCATI ON

27. EmproYeRrs Soc. Sec.
Losr Boox FuHo

4. Suppu tes
12. Tnerus Po RTAr I oN

l. Snrnntes
27. ENpr-oyEnrs Soc. SEc.

1 . Sntnn tEs
l. SeteR r es

11. SenvtcE CorutRAcrs
'l l. SenvtcE CoHrnncrs
'I l. il rr

11. il il
1 8. Jeru I ron r eu SupPL r Es

2. Bo or< s
a tt

)tt

,ll

)tt

) tt

a tt
., ltL.

2.,
2. Boor< s
a tt

)tt
)tt
o rt

a tt

SEc.
Se c.

lt

il

il

il

il

tt

tt

il

il

il

il

il

il ll ll ll

il ll il ll

TnE Bnxen & Tevlon
il ll ll ll

il ll ll ll

lrilllllll

ililltllrl

il ll ll ll ll

Besr PueL I cAT I oNS

Br-oomr I elo W I NDow Cle Rru I Hc Co.
R. R. Bowt< E R
illllt

il il ll

Suppu tEs
Se nv I ce CoHTRAcrs
Boons

il

il

Suppr- tEs
il

tl

tt

tt

tt

il

Suppr- tEs
Equ t pmeHr

Boons
ll

PRupnlErs
Booxs
Suppt tes
Senv I cr CoNTRAcrs
Booxs
Booxs
Suppr- tEs
Boors
Vo I oro
Boor<s
Booxs
Jen t ton t Rl SupPL I ES

lr ll

Equ r pme ur
JaN t roR t eu SUpPL I Es

MetHr. - Metn.

40. o( I ,962.13
s 11.92

35.77
r5.il
30.24
47.78
17 .96 158.78

28.40
75.00

5 85.1 9
83.8/+

17?.22 343.25(s 17.22)
36.68
22.36
28.22
4.17

13 .02
9\.65

51 5.67

2?.00 31.00
5.00

55.35
59.82

1 07.00
79.45
12.00

246.58
585.00

il

ll

Co.
il

tt

BnoeosrREET,
il

lt

il

il

tt

il ll

Bnoonnr, I xc.
il ll

C. W. As soc I ArE s
llltll

CuuruRet EvEHts t H Nrw Jensev
DouaLEoav & CompeNv
Tne Dnnwtruc Boeno
EleveroR MatNTENANcE Conp.
Geue RESEARcn CoNpenv
GaNH Lew Bootts
GevloRD BRos., lruc.
Gnol t Ea EoucAT I oNAL Coap.
G. K. Halt- 6 Co.
I Hsr t rurE FoR MeNncEmext
JeNers PueLtsHtNG, lNc.
KaurmaNrs SeNrRv HanownRe

KEr-r-v & Sell rs
Welten Krooe Seues 6 SERVIcE

lHc.
il

ll

lt

il

ll

4.
r1.
2.
2.
2.
4.
4.
4.
4.
4.
4.
4.
4.

17.
')

Z.
20.
2.
4.

11.
2.
)
4.
)

2.
2.

18.
18.
17.
18.
6.



l,JES I ORANGT F RtI I'IJ8L IL L IbRAHY

APRIL IA84 BILLS/ACCOUNTS PAYABLE PRESEMTED
FOR PAYMENT ON MAY 2?. 1O84

5.

VOUCHER

NUMBER PAYE E

Sggl Lepnr Dupr- rcAr I NG Suppr rrs
Sggt+ Lorrus €, Cuozzt
Sggs 3m
Sgge MeHnr t N, Kossol & Nov r cx
Sggl Mencn PnecrstoN, lHc.
8gg0 Nar r oHau Geocnapn I c Soc r Ery
Sggg Nrw Jensey AssoctArEs
90004 NEw Jensev Beur

B lr ll il

9001 N. J. Soc t ery or Ancn I rEcrs
9OO2 EEM0rHenn, lHc.
9003 ORancE GrnoEH Suppr-y Co.
9004 PSE & G

9005 Perrv Cesn - Snre
tr il tr

CnEcxs nRe Dereo
Mav 2?. lo84

AMOUNTBUDGET ALLOCATI ON

4. Suppu I Es
24. LEeal SEnv r cEs
4. SupRr r Es

21. McNr. SEnvtces
4. Suppu r Es
2. Booxs
2. Booxs
9. TeIEPHoNE
o rr

2. Boons
5. MelHr. - Maln.
4. Suppl r es
8. melHr. -UrtLlrtEs
4. Super r Es

13. Po srece
I 9. MncRz r Hrs
10. CoNr.lur.r I rv Rer.
2. Boor<s
,tt

2. Booxs
2. Booxs

26. Hosp t rAL I zAT ! oN

2. Boors
) tt

I 0. Commuru I rv Rerer I oNs
2. BooKs
2. Booxs
2. tlt c RoF I LMs

I 0. CommuN r ry Rer.
25. Pnorocopv
25. rr

25. rr

25. rr

S zo.tt+
236.00'
I 03.90

I , I 37.00

I 50.30
55.00
95.00

228.00

39. 80

9005
90074

B

9008
9009
901 0

90r rA

lr ll tt

Pnase il F.o*.RS A-LA-cARrE
PneHrtce-Hall, lNc.

llltil

PueL t c Arre t Rs I Nronmar t oH Se RV I cE
ReceNr Boox Co.
Lonnn r Ne ScHwARTz
Tnr ScR I BNEn Boor CompaN r rs

70.50
65.00
34.85

1 i773.82
S to.3o

4.17
2g.oo 43.47

21.50

s 254.55
I 4.40

S t 9.50
20. ?g

(s 57.60)
57.60

256.19

(s 6.95)
2 13.42

200. 00
33.76

I I 5.80
s 1 4.30

I l+5. 00Iil il il tt

il

9012 Tne Srnn-LeoceR
9013 Tttomas PueLtsxrNG Co.
9014 TxE H. W. f{rlsoN CompeHy
9015A Wonneru PuaurcArtoNs, lNc.

Bil il

9016A XrRox ConpoRArtoN
B tl il

cilil
D il ll

Sue-To raL
Less:
OIEcK # 8963 Prrry Casx Snre

" # 8954 TowN or W.0.
" # 8965 town or W.0.
" # 8956 $tDLANr I c Nertr- BRuxt, H 8967 W.O. MuN tc rper Empr-.

Torar- Accounrs PnvneLe - ApnrL 30. 1984
Psn Buocer REponr

Lo sr Boor Fulro
l. Salentrs

27 . EMP. Soc. Sec.
l. Sar-nRtes
l. SnLeRrEs

12.60 268.7a

s 1 5, 177 .g\

s I 8.25
1 ,033.39
1 ,079 '63
2 1195.73i71.00 4.6q8.00

s _l_or!Jg,glr

PAYMENT APPROVED BY:

PnEpaReD w I THour
MANHE tM, K0SS0N

Auo t r.
& Nov I cK, cPAr s

Bv:
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l,JEST ORANGE PUBLIC LIBRARY
MI NUTES

OF THE I]OARD OF TRUSTEES

JUNE 27, 1984

President William J. 0'lleill called the meeting to order at 8:00 P. M. The
following members were present constituting a quorurn: Horace K. Corbin, Jr.,
Herbert M. Gladstone, l4'ichael 0'[]ara and Irving J. Soloway. Also present were
Stewart Manheim, Board Accountant; !,lilliam F. Cuozzi, Jr., Board Attorney and
Lola N. Reed, Library Djrector.

OPEN PIJBLIC I'IEETINGS ACT:

The President opened the meet'ing and stated that on January 1, 1984 in accordance
with Publ'ic Law L975, Chapter 231, approved 0ctober 21, 1975 and known as the Qpen

?t!lic l4eet'ings Act, proper notice of the meeting and all Library Board meetings of
1984 was posted and shall remain posted throughout the year on the officical Main
Library Bulletin Board, was mailed to the "star-Led9eF", the officially designated
newspaper, was majled to the "West 0range Chronjcle", the second newspaper, ind was
hand delivered to the Township C1erk.

MINUTES:

Mr. Corbin ntade a mot'ion to accept the Minutes of the Board meeting of l4ay 23,
1984 as presented. Mr. Gladstone seconded the motion and it was carried unanimously.

TREASURER' S REPORT:

1) Bills Presented for Payment:

I'lr. Corb'in made a motjon to accept the Bills Presented for Payment for the
month of l4ay, 1984. l,lr. Gladstone seconded the motion and'it was passed unan'imously.

2) F'inanci al Statement:

I"lr. Corbin made a motjon to rece'ive and fj le the Financial Statenrent as presented.
Ivlr. Soloway seconded the motion and jt was carried unan'imous1y.

STAFF/COMMUNITY PARTICI PATION :

ltlrs. Elizabeth Springsteel expressed her pleasure about full-time positions,
although she had sonre reservatjons about the number of part-time hours used in
the cal cul ations -

DI RECTOR' S REPORT :

A djscussjon was held concerning State Library Laws and the number of evenings
the 'library must be open to the public. l,lrs. Reed is waiting for a written response
from l4r. Richard Colucci, Head of the Library Development Bureau.

I'lrs. Reed wi I I prepare new staff schedul es to cover any changes that have to
be made.
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The rail guard has been installed at the side of the park'ing Iot adjoining
Fairmount House. The s'idewalk jo'ining the ltlt. Pleasant Ave. sidewalk to the park'ing
lot has been completed by the Public Works Department. The pot holes have been
filled in and the flooded area near the library entrance has been black topped.

Mr. Gladstone recommended that a sign be posted at the beginning of the sidewalk
at the Mt. P'leasant Ave. entrance informing patrons that the door is closed.

l4rs. Reed informed the Board that $500.00 has been received from an anonymous
donor.

1"1r.0'Neill will write a letter to Mr. McCann requesting assistance from the
Publ ic Works Department in ma'intaining the 1awn, shrubs and flowers.

COI'II4ITTEE REPORTS:

1) Bui I di ng and Grounds :

Mr. 0'Neill and the Committee will sit down wjth Mr. Flynn, Township Purchaser
to discuss the lighting spec'ifications.

The estimates for the doors and gates wi1'l be rev'iewed. A painting schedule
wi I I be establ'ished and the Board adv'ised as to when work can beg'in.

l.lr. 0'Hara suggested that Mr. 0'Ne'ill send a thank you letter to Mr. McCann
for the work completed by hjs departntent.

NEW BUSII,IESS:

The Board unanimously agreed to accept the CECLS Resolution for application
for an jncent'ive grant which will continue the current County of Essex Cooperating
Libraries System (CECLS) program for another two years.

CORRESPONDETiCE:

Mr. 0'Neill read the following correspondence:

1) A letter from the Department of Education congratulating the West 0range Pubfic
Library on jts excellent Children's Department and praising the grant proposal
which was submitted by former Children's Librarjan, Minola Kel1y.

2) A letter to Mrs. Reed from Joel Benisch outlining payment of the insurance
pof ic'ies and urging consjderation of additional coverage due to inflation.
Mr. Cuozzi w'i I I revi ew the current. coverage.

3) A letter from Dr. t'leil H. Adelman to I'lrs. Reed adv'is'ing that Mrs. Sarah Rabinow'itz
w'il I be abstai ni ng f rom work'ing for another s j x months.

t4r. Gladstone made a motion to grant l,lrs, Rabinowjtz an extens'ion of her leave
of absence for another sjx months. l'lr. Soloway seconded the motion and it was

carried unan'imous1y.

a



4) A letter from Mrs. Arlene J. Silikovitz of 124 Roosevelt Ave. regarding overduc:
books and suspension of borrow'ing privileges. ttlr. Gladstone suggested that
a letter be sent to Mrs. S'ilikovitz informing her that her complaint will be
turned over to the Board Attorney for review.

5) A letter from_Jacqueline Lepore, staff member,to the the Trustees concerning the
insufficient light'ing the employees must work under.

The public portion of the meeting adjourned at 9:30 P.14.

The following matters were discussed at the executive session of the Board:

. 4 proposal was-made by.llrs. Reed to reduce the work load of Bill Toohey to one-half
time in which he would be iesponsible for those duties of clerk/driver for ivfricfr
he was hired. l{o action was taken on the matter at this meeting.

The lack of proper majntenance of the Iibrary was discussed. t'lrs. Reed stated
that too much work is involved for one man workjng a 37rz hour week. She also stated
that the present custodian, Bili Toohey, has slowed down considerably and apparently
is not well.

The Board agreed that'it is necessary to request a complete physica'l examinatjon
be given to Bill Toohey. Mrs. Reed was advised to contact the Township physician
and set up an appointment for the physical and notify Bill Toohey when it is to be
gi ven.

Mrs. Reed explained the seriousness of the custodial situation in the library
and how she had to h'ire temporary help to do maintenance work during the absence of
the regu'lar custodian, Bil) Toohey, due to jllness.

She recommended to the Board that Carthel I Speed be hj red as a temporary worker
untjl a permanent appointment can be made. The Board voted unanimous'ly to retain
the employee on a temporary basis.

The Board suggested that l'4rs . Reed pl ace an ad for mai ntenance he1 p i n the
classif ied section of the "l,Jest Orange Chroni cle".

Respectful 1y subnri tted,

'+- ,1 , ..1
[y'fa,r"1 f
rt F. Kup rer,w Secre

Library Board of Trustees
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D]RECTOR I S
MONT}iLY REPORT

JUNE 27, 1984

Our major pnoject of extending full-time employment to four
part-timers and nehiring five part-time cfericaf worker:s has
finally been completed. Alf will begin their new hours beginning
July 1, 1984. The new fuIl-time employees are Ada Lapoint,
Gail Longo, sybil Seidrer and Elizabeth Springsteel. The pant-
time employees are Sylvia Deutsch, Al-nia Laing, Saf fy Giongio,
Maria Lanfrank and Ann Shanahan.

Questions concerning the libnany opening to the public at
9:00 A. M. are asked of us quite fr^equently. Although r wour-d
l-ike to accommodate the intenested patrons it is advised that we
fol-1ow the advice of our State Department representative, Richard
Colucci, Hedd, Library Development Bureau.

According to Library Laws trminimum hours open to public must
be schedul-ed to provide service five days per week with a minirnum
of three evenings and some weekend hours every week. Seasonal-
variations are permitted for three months per year. (6: 6B-1.6)
Failure to meet the requirements will result in l-oss of per capita
Statc Aid by a percentage in proportion to the number of require-
ments not yet achieved.rl

T'hree prospect ive cus-Lodians were interviewed during the
month. One t^ras sel-ected for recommendation to the Board to be
hired. However, we had an emergency (BiII Toohey was out because
of if l-ness ) so the ycung man, Carthef f Speed, \^ras cal-l_ed in as
temporary help until the Board makes a clecision on his further
employment.

Also upon the recorTrmendation of Mrs. Anita Cohen, Director
of the Gaston Street Senior Citizen Home, we have spoken to a
repnesentative of Paladino Brothers, Gardeners. rt is hoped that
they can get our grounds in better. condition.

f therefore, reconnend the hiring o-r' Carthel-1 Speed for ful1-
time work on a ternporary basis at an annual salary of $1OrO0O or
$5.29 pen hour.

f suggest that the Board consider using Bill Toohey part-time
to work in the cfassification of "C1erk-driver" for which he was
hired. Since we no longer have a mobilibrary, we do not need a
ful-1-time clerk-driver. Bil-1 Toohev couf d be used to assist the
custodian when needed.
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The nail- guard and the sidewalk have finally been eompleted
by members of the Street Department. They also filLed in holes
and blacktopped around the at?ea whene oun drainage pnoblem lies.

Oun mystenious donor contributed another $SOO.OO check. His
comment was, rt-Jtm paying fon the sidewalk.rt

Oun new schedule does not nefl-ect the evening hours we will
be open on a third night. This can easily be nemedied by the
tnansfe::ence of pensonnel- fr:om one time slot to anothen.

We are presenting the
It is the same as befone.
Pl-ease approve and sign so
committee.

new CECLS Resolution for next year.
ft will- not cost the libnany money.
it ean be returned to the ECLD

LNR/ sgs
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Bllll
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AGFNNA
I^IEST ORANGE PUBLIC LIIJRARY
LIBRARY BOARD OF TRUSTEES

JULY 25, 1984

1. Rol I Cal I

2. 0pen Public Meetjngs Act

3. M'inutes

4. Treasurer's Report

a. Bills Presented for Payment

b. Financ'ial Statement

5. Staff/Community Partjcipation

6. Di rector's Report

7 . Conrmi ttee Reports

8. 0l d Bus'iness

a. Resol ut'ion to change part-time staf f to ful I -t'ime.
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I,IEST ORANGE PUBLIC LIBMRY
MINUTES

OF THE BOARD OF TRUSTEES
JULY 25, 1984

President William J. O'Neill called the neeting to order at 8:20 P. M. The
following members were present constituting a quorum: Horace K. Corbin, Jr.,
Albert F. Kupferer; Irving J. Soloway and Anita 0. Strauss. Also present were
Stewart Manheim, Board Accountant; William F. Cuozzi, Jr., Board Attorney and
Lola N. Reed, Library Director.

OPEN PUBLIC I'IEETINGS ACT:

The President opened the meeting and stated that on January 1, 1984 in
accordance with Public Law 1975, Chapter 231, approved 0ctober 21, 1975 and
known as the 0pen Public Meetings Act, proper notice of the meeting and all
Library Board meetings of 1984 was posted and shall remain posted throughout
the year on the official Main Library Bulletin Boardr was mailed to the "Star-
Ledger", the officially designated newspaper, was mailed to the'rl,,lest Orange
Chronicle", the second newspaper, and was hand delivered to the Township Clerk.

MINUTES:

Mr. Soloway made a motion to accept the Minutes of the Board of Trustees
meeting of June 27, 1984 as presented. Mr. Corbin seconded the motion and
it was carried unanimously.

TREASURER'S REPORT:

1) Bills Presented for Payment:

Mr. Manheim pointed out that expenses are approximately one-half of the
budget and are in line with expenses as estimated for the year. Mr. 0rNeill
said that he would like to see more money spent on books.

Mr. Corbin made a motion to accept the Bills as Presented for Payment for
the rnonth of June, 1984. Mr. Soloway seconded the motion and it was passed
unanimously.

2) Financial Statement:

Mr. Corbin made a motion to receive and file the Financial Statement as
presented. I*ir. Kupferer seconded the motion and it was carried unanimously.

DIRECTOR'S REPORT:

Mrs. Reed recornrnended that the exhibit wall behind the circu'lation desk be
painted before September. Artists are refusing to hang their work because of
the poor surface conditions.

Mrs. Reed explained that the new compressor has a one year warranty. Mr.
Sullivan of Sullivan Associates is checking to see if an extended five year
warranty cou'ld be made avai'lable through an independent insurer. The Board
asked Mrs. Reed to obtain a written warranty to clarify the coverage of service,
labor and materials.
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Mrs. Reed said that a letter had been received from Richard Colucci,
consultant for the State Library. Mr. Colucci stated that failure to meet
Administrative Code requirements may result in a reduction of 1985 State Aid
payment.

Mrs. Reed will write a letter to Mr. Colucci informing him that the'library
will comply with the required number of evenings to be open to the public as
per N. J. Administrative Code 6:68-1.6.

Mr. Kupferer made a nption to open for three evenings per week. Mr. Soloway
seconded the motion and it was carried unanimously.

Mrs. Reed will create a schedule for the third evening and redep'loy some
of the present staff. The public will be informed of the new library hours
which will cormence the first week after Labor Day.

COMMITTEES:

Mr. 0'lleill said that it was suggested by Mr. Flynn, Township Purchaser,
that the Board of Trustees contact the Mayor and Council to ask assistance with
plans for the lighting. Mr. 0'Neill wil'l write a letter to the Mayor about
this problem.

NEW BUSINESS:

Mr. 0'Neill told the Board that he had climbed up to the roof of the new
building to check on the instal'lation of the new compressor for the air condi-
tioner and had noticed Iarge bubbles under the tar paper. The combination of
water and heat has caused a deterioration of the roof and it must be repaired.
Mr. 0'Neill will write a letter to Mc. McCann concerning the problem and the
obligations of the Township and/or the Library to pay for repairs. The warranty
on the roof will be checked.

OLD BUSINESS:

Mr. Soloway nade the following motl'on:

Resolved, that effective July 1,1984 the following members of the staff
will be transferred from part-time to full-time work in the position of Jr.
Library Assistant: Ada LaPoint - $t2,224, Gai'l Longo - $f2,224, Sybil Seidler -
$13,056, Elizabeth Springsteel - $f2,640. There will be eighteen days of
annual leave.

It is further rsolved that authority is granted to the Director to rehire
five additional part-time Library Pages at $4.50 an hour.. lv'lr. Kupferer seconded
the motion and it was passed unanimously.

COMMUNICATIONS:

Mr. Kupferer read addiiional correspondence received from l4rs. Arlene
Si'likovitz concerning her library privileges, All correspondence will be
reviewed by the Board Attorney.
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The public portion of the meeting was adjourned at 9:25 P. M.

At the executive session of the July 25th Board of Trustees meeting Mrs.
Reed presented the credentials of I'lrs. Marilyn Dore, the Children's Librarian
who was recormended to fill the vacant Children's Librarian position.

It was voted unanimously that Mrs. Dore be hired on a part-time basis
beginning in September. Salary will be determined at a later date.

A letter from Dr. Alvin M. Schmidt was read which gave a report on the
physical examination given Bil'l Toohey at the request of the Trustees. Mrs.
Reed was asked to contact Mr. Tooheyrs family physician about treatnrent for
his diabetes.

Letters addressed to Mrs. Reed from Deborah Pinkus were read and discussed.
I'lrs. Reed was advised to respond to the correspondence and explain the unwritten
policy of an employee having to be employed at least five years before a promotion
is given. Also, the promotion is given only if there is a need for the title
for which it is applied.

Respectful ly submi tted,

Li brary



DIRSCTORI S

MONTHLY REPORT

JuIy 25, 1984

Four part-time employees, LaPoint, Longo, Seidler
and Springsteel, began working full-time on JuIy 2.
Also, five former employees also returned to work on
July 2 on a part-time basis. They are Deutsch, Giorgio,
Laing, Lanfrank and Shanahan.

A number of regular employees are taking vacations
during this period which turns out to be fortunate for
them because our air conditioning system broke down on
July 12. The compressor was completely worn out. During
this period it has been quite miserable and most uncom-
fortable in the library.

I,Ie ran an advertisement in the local paper for two
consecutive weeks for a quatrified custodian. To date,
there have been no takers.

The sign you requested about the Mt. Pleasant Avenue
entrance being closed has been ordered from the Sign
Shop in the Department of Public Works in Verona.

A bus trip has been scheduled for August 23. The
trip will take the sightseers to Brooklyn to visit some
of the old brownstone houses.

We are now being rejected by persons who want to
exhibit their art work because of the condition of the waII
behind our circulation desk. Several artists have approached
me offering suggestions. Some ask that the waII be painted
and others think it a better idea that we put up the same
type wa1I as in the exhibit area.

I recommend to you }.Irs. I"larilyn Dore to be hired as
Children's Librarian to begin work on a part-time basis
beginning September 3, 1984. I have received very
commendable references from former employers and fellow
librarians. Mrs. Dore has worked a number of years in
libraries and received her professional librarian's degree
from Columbia University in 1980.



2

Richard Co1ucci, Head of Public Library Services
at the State Library in Trenton, and I have conversed
a number of times about our library having to be open
a minimum of three evenings a week beginning in September.
He stated that we are expected to observe the rule as
stated in New Jersey Library Laws unless there are hard-
ships recognized by his board granting us permission to
do otherwise. I have written a letter to him and he
assures me that I will receive a reply before the next
Board meeting. Failure to comply with the rules as stated
will result in a 20E loss of ful1 funding in State Aid
under the State Library Aid program's sliding scale.
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BUDGET ALLOCATION

1. Sntnntes
27 . Et*,tptoye ns I Soc. SEc.
l. Sltln t Es
l. Sntan I es

1 1. Senv r ce Cournncrs
1 l. Senv r ce CourRacts
1 1. Senv r ce CoNrRacrs
2. Booxs
2. Boors
2. Boot< s
2. Booxs
2. Boott s
2. Boott s
2. Boor< s
2. Boons
2. Boons
2. Boott s
2. Boor< s

2. Boon s

2. Boons
2. Boott s
2. Boot<s
2. Boot< s
2. Boons
5. lN s.-/c
5. lrus.-0tnEn

l'l . SrRv rce CoNtRecrs
2. Boors
4. Suppl t es
4. Suppt- tes
2. Booxs
2. Booxs

21. e/u MarEnrats
21 . a/u Mnren r lt s
21 . a/v MeteR r AL s
2. Boott s
2. Booxs
2. Boo tt s
4. Suppttes
2. Boor<s

19. MaclztttEs
1 9. Meeaz t Nes
1 1. Senv r ce CoHrnlcrs
2. Boor< s

2. Boott s
2. Boor s

2. Boons
2. Boons
2. Booxs
2. Boot< s
4. SuppLtes

24. Leeal SeRvtces
2. Booxs
2. Boors
2. Booxs

23. Mcmr. SeRv I ces
4. Suppltes
2. Bo ott s
6. l,tn r tr-Mr r N

8. MetHr-UrtLtrtEs
TnnH sren

4. Suppt t Es
1 1. SEnv r ce CourRncrs
13. Posrnce
2. Boot< s

Co.
il

ll

ll

il

il

il

il

Co.
il

il

ll

il

c. w.
tt il

445.18

21982.7 5
7 5.OO
45.74

307.52

34.50

58.31
39.95
37.90
39.25
32.50
72.00

16.83
1 07.00

393.91
11 .95

143.5o
25.50

141 .00
236.00

35.o7
1 ,137 .00

64.o5
20.50

177 .90
3 1066.01

200.00
23.82
59.25

4oo. oo
42.61

B I LLS/ACCOUNTS PAYABLE PRESENTED
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VOUCHER

NUMBER

91 48
9149
91 50
91 51

91 52
91 53
91 54
91 55

WEST ORANGE FREE PUBLIC LIBRARY

PAYEE

Recenr Boor Co.
ScnteHen Boon Compnxy
Sronv Pne ss
Wesr Onnxcs CoNr.ruN r rv House
Wrsr PueursHrNG Co.
Wonnlul PueL t cAT I oNs
Xenox Conponet r on
YouHers News SenvtcE

Su e-To rn L

Less:
Cnecx #9t07 TowN or W.0.
Cnecx #9108 Town or W.0.
CnEcr< #9109 Mroterrrc Nar'L Baxr
Cnecr 119110 W.0. Mun I c I PAL EMpL.
Cnecx #9143 Perry Casn-CnecxrNe

Toral AccouHrs Payaele - Juxe ?0. 1984
Pen Buocer Reponr

1. SlleRtes
27. EMnL. Soc. SEc.
l. Satan t es
1. Setln t Es

Tnen sren

PAYMENT APPROVED BY:

PneplReD wlrHour Auotr.

MANHEIM, KoSSoN & NoVlCK, CPA'S

BUDGET ALLOCATION

2. Boott s
2. Boott s

2. Booxs
7. Ml r rr-Tony

20. PlNpnters
10. Cor.tmux t ry ReL.
25. Pnotocopy
20. Newspapens

CnEcrs ARE Dlreo
Jur-Y 25. 1984

AMOUNT

s 8.87
59.95
11 .95

I 35.00
I 40.00

I 6.00
279.60
45.80

S 191852.88

S 1r 199.87
11253.54
2r633.07

395.O0
200.00 5,682.48

PAYMENT RECOMMENDED BY:

zL

PRE SE NTED
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LTBRARY BOARD OF TRUSTEES

AUGUST 22, 1984

1) RoIl CaIl

2) Open Public Meetings Act

3) Minutes

4) Treasurerrs Report

a) Bills Presented, for Payment

b) Einancial Statement

s)

6)

7l

8)

SEaf f / Communi ty Partic ipation

Directorrs Report

Committee Reports

Old Business

a) Painting

b) Maintenance

c) Lighting

New Business

Communications

Adjournment

e)

10)

11)



}IEST ORANGE PUBLIC LIBRARY
MINUTES

OF THE BOARD OF TRUSTEES
AUGUST 22, I9B4

President l,lilliam J. 0rNeill called the meeting to order at 8:05 Pll. The
following members were present constituting a quorum: Horace K. Corbin, Jr.,
Herbert M. Gladstone, Michael 0'Hara and Anita 0. Strauss. Also present were
Stewart Manheim, Board Accountant; Martin J. Loftus, Board Attorney and Lola N.
Reed, Library Director.

OPEN PUBLIC MEETINGS ACT:

The President opened the neeting and stated that on January I, 1984 in accordance
with Public Law 1975, Chapter 231, approved October 21, 1975 and known as the 0pen
Public lleetings Act, proper notice of the meeting and all Library Board meetings of
the year 1984 was posted and shall remain posted throughout the year on the official
lhin Library Bulletin BoardD was mailed to the "Star-Led9€r", the officially
designated newspaper, was mailed to the I'West Orange Chronicle", the second news-
paper, and was hand'delivered to the Township Clerk.

MII'IUTES:

Mr. Corbin made a motion to accept the l,linutes of the Board rpeting of 7125/84
with the following addition to be made: Page l, under Directorrs Report, paragraph
l, first sentence to read: "Mrs. Reed explained that the new air conditioning
compressor has a one year warranty." Hrs. Strauss seconded the rption and it was
carried unanimously.

TREASURER,S REPORT:

l) Bills Presented for Payment:

Mr. Gladstone made a notion to accept the Bills as Presented for Payment for
the month of July, 1984. Mr. Corbin seconded the motion and it was passed
unani rnous I y.

2) Financial Statement:

Mr. Corbin made a motion to receive and file the Financial Statement as presented.
Mr. 0tHara seconded the motion and it was carried unanimously.

DIRECTORIS REPORT:

Mrs. Reed explained that the boilers for both buildings are being repaired and
cleaned as per recorunendations of the State Boiler Inspector. The serviceman
performing these tasks has advised that the burner to the old boiler be replaced.

Mr. Corbin made a notion that the Board of Trustees authorize !tlr. OtHara and
Mr. Gladstone of the Building and Grounds conmittee to l,ook into the serious conditions
of the boiler and the burner-as reported by the workers, If it is necessary to make
a decision before the next meeting, the Board authorizes the Conrnittee to go ahead
and replace the burner and/or the-boiler. Mrs. Strauss seconded the mtion and it
was passed unanimously.



Mrs. Reed will present additional painting estimates at the next Board neeting.
The estimates will be for one coat of paint and will include items 1-5, stage I
of painting to be done in order of priority.

COI4I,IITTEES:

l) Lighting;

ilr. 0'Hara reported that l,layor Spina will be in touch with the Engineering
Department of the Township and that the lighting specifications will be dealt with
in-house through the Township. The Building Corrnittee will meet with the Engineering
Department. Mr. 0rHara will follow up on this matter.

2) Roof:

Mr. O'Hara said that Mayor Spina advised the library to contact Dominck at
the Public llorks Departrrent and ask hin to contact Kearny Roofing Company to determine
the repairs that are necessary. Repairs w ll then be made. Hrs. Reed will call
lbminick regarding this natter.

3) Grounds:

I'lrs. 0'Neill will contact l4r. HcCann about starting the work on the grounds
and shrubs.

OLD BUSITIESS:

Mr. 0'Hara made a motion that the Board of Trustees present a special resolution
for Bill Toohey for his years of service with the llbrary. llrs. Strauss seconded
the motion and it was carried unanimously.

t'lr. 0'neill asked llr. Loftus to follow up on the question of whether or not
the library must pay the excise tax as indicated on the PSE&G bills.

Discussion was held regarding the maintenance st'tuation. The Board approved
I'lrs. Reedrs recornendation to hire !elr. Sam Simone on a temporary basis at $7.00 pep
hour. Hrs. Reed will check on work references and at the end of 3 rnonths will report
on Hr. Simonets perforrnance.

Mr. Gladstone made a motion to engage the Kitco I'laintenance Company to ptovide
vinyl floor tile stripping, resealing and floot^ ftinishing at 116 per square foot.
l'lrs. Strauss seconded the motion and it was carried unanimously.

The Board approved Mrs. Reedls recormendation to hire tlrs. Marilyn Dore as
Childrenrs Librarian at the rate of $8.00 per hour,

NE}l BUSIIIESS:

A letter from five employees concerning inequities of salaries and vacation
time resulting from current policy dealing with part-time to full-time employment
was presented to the Board. The Board attonney recommended that the issues be
brought up at the union negotiations.
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l4rs. Reed was requested to answer the letter informing the employees concerned
that their requests will be put on the agenda for union negotiations.

Hrs. Strauss made a motion that the Board proceed with the purchase of
microfiche equipment as recomnended in Miss Margaret Cushing's merp to Mrs. Reed
dated 8/2L/84. Funds in the amount of $1,000 will be taken from the Book Escrow
Account with the remaining arnunt provided from Iine item-A/V Equiprnnt in the
library budget. Hr. Corbin seconded the motion and it was passed unanimously.

Mrs. Reed will write a letter to the Friends advising them of the Board's
acti on .

The Finance Committee will rreet on Monday, September 10, 1984 at 2:00 P. M. to
discuss the 1985 proposed budget

The regular meeting of the Board of Trustees which had been scheduled for
Wednesday, September 26, 1984 at 8:00 P. M. Notice will be provided to the public.

The salary rates for Sundays will be discussed at the union negotiations.

COMMUNICATIONS:

The following correspondence was read:

l) A letter from Neil S. Sullivan Associates, Ltd. giving the salvage price
of the air conditioning compressor.

2) A letter from Neil S. Sullivan Associates, Ltd. stating the coverage of a one
year warranty on the air conditioning compressor.

3) A letter to Mr. Colucci of the State Library from llrs. Reed informing him that
the library will be open 3 evenings starting in September.

The Board of Trustees meeting was adjourned at 10:15 P. M.

Respectful ly submi tted,

f+arsf @
Albert F. Kupferer, Secretary
LiDrary Board of Trustees
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DIRECTOR I S

MONTHLY REPORT

August 22, 1984

We hesitate to report that after spending $4,350 for a new

compressor for our air conditioning system all is not well.

Neil Sullivan Company has been called almost daily because of a

malfunctioning of the system. Employees are complaining con-

stantly about the uncomfortable heat condition in the library--

especially in the new building. Each time the company responds

and advises us that everything seems to be working properly and

no more trouble is expected.

Insofar as the vibrations the Trustees witnessed at the

time of the Juty meeting, these are normal according to our

serviceman. He stated that each compressor has its own sound.

Our library has taken the lead among New Jersey libraries

to promote voter registration. In this connection, Essex County

Executive Peter Shapiro visited our library and was photographed

with the Director and a borrower in an effort to promote the

program. Emphasis is placed on the fact that the process is

quick, uncomplicated and non-partisan, as no statement of party

affiliation is necessary.

On the attached sheet I have listed areas in the library

which must be painted in order of priority.

You may recalI that we have painting proposals from three

companies with costs broken down by areas. Prices in my estima-

tion, are extremely prohibitive. (See attached sheet)
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My suggestion is that we search for an independent painter who

is willing to accept an hourly wage of around $10.00 per hour.

However, it is left to the discretion of the Trustees to

make a decision whether we use the services of one of the nameci

companies or hire an independent painter. Whatever your decision

is, it would be appreciated if the main floor waIIs could be

painted right away.

It seems imperative that the hourly rates for Sunday workers

are raised in order to have enough heIp. The usual method of
having workers sign up to work Sundays is unsatisfactory because

the rates are below the regular pay employees are now getting.

As an incentive to getting more volunteers for Sunday work, I

suggest that Junior Library Assistants be paid $10.00 per hour,

Pages $6.00 per hour and Reference Librarian $14.00 per hour.

We have learned that postage will go up in March or Apri1,

1985. This matter should be taken into consideration as our

proposed budget for next year is being made.

On Thursday, August 9, 1984 our fire alarms went off.

Three fire engines came to the library. Everybody was evacuated

from the building. Firemen spent from 35 to 40 minutes trying to

determine cause for the aIarm. Unable to detect the cause they

immediately contacted Pyrotronics, the company who installed the

system. A repairman was sent to correct whatever went wrong.

He discovered the fault and made the correction.

Irlost vabations will be over by Labor Day. We are prepared

for ful1 speed ahead which will include Thursday evenings.



3

Ttro members of our staff are hospitalized and reports are

they are seriously i11. Sarah Rabinowitz might have to undergo

open heart surgery. Bill Toohey is presently in intensive care

at llontclair Conununity.Hospital. Mrs. Rabinowitz is in Beth

Israel Hospital.

Director

LNR/sgs
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VOUCHER

NUMBER PAYEE

9156 Dn. AlvrN ScHMtDr
9157 Nrrl Sut-LtvAN Assoc.
9158 N.J. BeLL
9159 N.J. BEr-r-

9160 TowH or W.0.-ENpr-oyERS Soc. SEc.
9161 Mr ornrur r c Nerrr Baux FTO 7/31 /84
9162 N.J. Gnoss lHcomE Tex-Jur-v 1984
9153 Towx or W.0.-Empuovres Soc. SEc.
9164 w. o. L r e neny-Ur{. SAV. e/c-Jutv 1984
9165 TowH or W.0.-Auc. 1984

I.IEST ORANGE FREE PUBL IC L IBRARY

JULY 1484 BILLS PRESENTED FOR PAYMENT ON

AUGUST 22. 1O84

5. Me r rur.-Ma r H

9. TrLepnorur
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27. ENpr-oyeRs Soc. SEc.
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rssuED er Juuv 25, 1984 MEETtNG
Crecxs I ssueo ron rxe MoHrn or JulY la84
Lrss:
C11.cK #9143 PErrv Cnsn CnEcKtNG
DEpos tt 7/6/84
Depos rr l/tg/84

Toreu ExpeHo t runes-HorurH or JuLv lq84
Pen Buocer RrpoRt

PAYMENT RECOMMENDED BY:

\ t' ,)-/2, I -
-.;1 

y' ,t-, /'

TneNsrER
26. Hosp r rAL r zAr ! oN

9. TelepnoNe

PnepnnEo wt rHour

MANHEIM, K0SS0N

PAYMENT APPROVED BY:

Auo ! T.

& Nov I cK, cPAr s

,,, !fr,,*rt 2o.'-/,)'-. C/r{

BUDGET ALLOCAT I ON

24. PnorrsstoNAL Svcs.



WEST ORANGE FREE PUBLIC LIBRARY

CtEct<s ARE DatEo
Aucusr 22. lo84

AMOUNT

4.

S 54.00
1r203.61
1 ,257.47
2,539 '19

41 1 .00
r5.00

56.85
261.14
17.00
35.00

51.86

2r645.86

33.58
3.95

70.00

587.00
59.50
73 -oo

124.60
I .00
6. oo

29.24
I 20.00
r 07. 00
39.40

145.20
540.00

19.95

41.51

VOUCHE R

NUMBER PAYEE

9170 AmrR t caH Tt Ne RecoRoen, I Nc.
9171 TowN or W.0.-EmployEES Soc. SEc.
9172 TowN or W.0.-ENpr-oyERS Soc. Src.
9173 l'lrouexrtc Nerrl Bnrux-FID 8/15/84
9174 Vo t o

9175 Wesr 0naHce MuH r c r pal-Er,rpLoyEEs FCU

9176 A. Aeonru Exrenm t NAr I xc Co.
91774 ADP

Bil
9178 AmER I can PepEn TowEr Co.
9179 ANERtcaru PsvcntArRtc Pness
9180 Anrs CouHc I L or Nonrn WEsr Essex
9181A Tne Beren & Tnvlon Co.

B rr il ll rr rr

BUDGET ALLOCATI ON

11. SenvtcE CourRecrs
l. Salnnres

27 . Er.rpuove Rs Soc . Sec.
1. Snuanres

B

c

B

9197
9198
9199A

B

c
D

E

F

G

Co.
il
tt
tt
lt
lt
il
lt
il

ll

lr
lr
il

il

l.
ll.
11.
ll.
r8.
2.

10.
2.
z.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.

20.
2.
4.
4.
2.
6.

21 .
21 .
21.
21 .
20.
20.
2.
2

2.
2.

11.
2.
6.
5.

11.
2.
4.
4.
4.
4.
4.
4.
4.

9182A Tne
I rl

cil
Dil
Ell
Fil
Gil
Hil
Iil

Slten I es
SEnv r cE CoNTRAcrs
SEnv t ce Corurnecrs

[il

Jan t roR t al SUpPL ! ES

Boor< s

Cor.tNuHlrY ReL.
Booxs

il

Booxs
il

il

tt

lt

ll

ll

il

il

Eoor< s
ll

Pempntets
Boons
Suppu t es

ll

Boor< s

MerNr-MetH
e/u MareR t ALs

tt il

PemprtErs
PnNpntEts
Boor<s

ll
tt

Boors
SEnv r cE CoHrRecrs
Boor<s

Metur-Metu
il ll

Senv r ce CoNTRAcrs
Boor< s
Suepu I Es

il

il

lt

ll

il

tt

S lo.oq
21.22

s l85.ll
405.83
209 -61
331 "44303.30
532.64
279.21
193.50
20\.225 zs.az

7.76

S ra.ao
96.40

S l.oo
23.05
7.14
1.O5
3.29
2.29
I .54

s 54.75
2.10

Beren E
ilil

llil

ll ll

ll ll

ilil

lt ll

ilil

llil

tt

Tlvlon
lt

ll

tt

ll

il

il

lt

il

9183A Tne BarEn E Tevlon Co.
Bilnllilil

9l 84 BErrenwny PueL r cAT toNs, I Nc.
9185 Bnoeocnsr l Nc Puer I cAr I oNs, I Hc.
9186A BRoonnr Co.

Bil
9187 C.W. Assoc I ATEs
9188 CEHren TvpewnltrR Co

9189A CHrNeens Recono & Vr
lt

ll

tl

tt tt
o eo Conp.
ll tt

S s3o.oo
(7.00

$ 54.38
5.93

34.94
28. ?(

s 8.31
12.59
8. ?4

B

c
D

tt tl il

tr tt tt

9190 CommrrrEE FoR rnE Fner Wonlo
9191 CoNcenNeo Un t reo B r RTHpARENTS

9192A DoueLeoey & Co mpnruv, I Hc.

9193 Eesr OnerucE Pualtc LTBRARY

9194 Eueveron Mn t NTENANce Conp.
9195 GnrH Lew Bootts
9196A Sro HnnvEv

ilil

ilil

lt ll

I BM Cone. -

I xsr I TUTE Fon MaHaceNsut
KnurmeNrs SeHtnv HanoweRr

il il tr

tt
il
tt
il
il

tt
il
il
lt
lt

FOR PAYMENT ON AUGUST 22. IA84
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JULY IO84 BILLS/ACCOUNTS PAYABLE PRESENTED

@l$221-llg!.

VOUCHER

NUMBE R PAYEE

9200 Kellv & Sarles
9201 Lnpar DupttcArlNG SuPPltes
9202 LawvERs AuLtANcE FoR NuclraR

AnNs CoHTRor-

9203 Lorrus & Cuozzt
9204A MecMtLtnN Pueutst-l

il ll

rr ll

t uc Co.
ll

I

$ 8.to
22.58
1 2.10

S zl.go
377.50

3.00
236.0O

42.98
I,l37.oo

11.56
19.50

203.00
81.27

3,026.79
31.97

Cxecrs ARE Dareo
Aucusr 22. lq84

AMOUNTBUDGET ALLOCATION

6. Me r rr-Me t H

4. Suppr rEs

20. PeNpxrers
24. LEcnl Senv tcEs
2. Boons
att

2tt

23. Mcmr. SERVTcES
2. Bootts

20. PaNenters
2. Boor<,s

20. Pnmpntets
B. MatHr-UrrLtrrES
2. Boor<s
2. Boox s
') tt

20. PRmpnuEts
2. Boors

21 . e/v ltereRtALs
26. Hosp rrAL rzAT roN
2. Boor<s
2. Boor<s
4. Suppl t es

11. SenvrcE CoHrnects
10. CommuN trY REt-.
25. Pnorocopv
20. NewspepeRs

l. SeueRtes
27 . ENpu. Soc . SEc.
l. Setnntes
1. SnlentEs

B

C

9205 MnNne r m, KossoH & Nov t cx
9206 Momors PnEss
9207 Tne Moruev Pepen
9208 MoooYts I nvestons SeRv I ce
9209 PP I

9210 PSE E G

9211 PoRrEn SnncEHr
9212A PnENrtcr HnLL, lrc.

B r ll ll

9213 PueLtc Arratns PaNpHLErs
9214A RrceHr Boor< Co.

B ll ll ll

921 5 Lonne t Nr Sc HwARrz
9216 ScR r euEn Boor Cq.
9217 SrrvER Bunorrr Co.
9218 UpsraRr
9219 Wrtserert ElEcrRtc Co.
9220 WonnauL PueL I cAr I oNs

9221 XEnox Conp.
9222 Youttcrs Nrws SERv lcE

39.95
56.OO

42.92
43.80

470. oo
r 0.40
23.54

I 94.00
8.00

268.00
46.80

s I 5,999.80Su a-To rnL
Less:
Cnecx #9171 Towru or W.0.

tr fi)172 TowH or W.0.
rt fi)173 Mt DLANr I c Nertt BeHr
tt ff)175 W.0. Mutn c t PAL ENpt-.

Tornl Ar.crirtNr: PnvnnLt*.ltlt-v 31. 198/t
Prn BuocEr REPonr

PAYMENT RECOMMENDED BY:

./ i'

y',' ;-, ./- -

Sr,203.5r
1,257.47
2 r539.19

4ll.oo. E.411.27

.../ I

,/, r ,,

f./

PAYMENT APPROVED BY:

PnepenEo wlrHour AuDlr.

MANHEIM, KoSSoN & NoVlCK, CPArS

Bv:_
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AGENDA

WEST ORANGE PUBLIC LIBRARY

LIBRARY BOARD OF TRUSTEES

SEPTEMBER 24, 1984

1) Rol1 Ca'll

2) 0pen Public Meetings Act

3 ) l4i nutes

4) Treasurerrs Report

a) Bills Presented for Payment

b) Financial Statement

c) 1985 Budget

5) Staff - Community Participation

6) Director's Report

7) Committee Reports

8) 0ld Business

a ) Pai nti 11g

b) Maintenance

c ) Li ghti ng

d) Security for Doors

9) New Business

a) Policy for parents and childrents library cards

10) Conmunications

11) Adjournment



WEST ORANGE PUBLIC LIBRARY
MINUTES

OF THE BOARD OF TRUSTEES
SEPTEMBER 24,Lgg4

President William J. OrNeill called the meeting to order at 8:00 pM.
The following members were present constituting a quorum: Horace K.
Corbin, Jx., Herbert M. Gladstone, Irving J. Soloway and Anita O. Strauss.
AIso present were Stewart l,lanheim, Board Accountant; Wj-lliam J. Cuozzi, Jr.
Board Attorney and LoIa N. Reed, Director.

OPEN PUBLIC MEETINGS ACT:

The President opened the meeting and stated that on January l, 1984
in accordance with Public Law 1975 and known as the open Pub1ic Meetings
Act, proper notice of the meetj-ng and aII Library Board meetings of theyear 1984 was posted and shall remain posted throughout the year on theofficial Main Library BuIletin Board, was mailed to the "Star-Ledger",the officially designated newspaper, was mailed to the "West Orange
Chronicle", the second newspaper, and was hand-delivered to the Township
CIerk.

MINUTES:

Mr. Gladstone made
meeting of 8/22l84 with
O'NeiI1 wiIl contact Mr.
and shrubs. " The moti-on
unanimously.

(The order of the Agenda
and checks presented for

DIRECTORIS REPORT:

a motion to accept the Irlinutes of the Board
page 4, under Committees-Grounds to read: "14r.
McCann about starting the work on the grounds
was seconded by Mr. Corbin and was carried

rras changed because of the Iate arrival of bills
payment) .

Mrs, Reed reported that the new burner has been installed and both
boilers have been cleaned and are ready for winter operation.

The Friends held their annual- book sale on the weekend of Sept. 8
and 9 netting a total- of $696.95 for the library.

The library custodians will- strip and rewax the fl-oor using
rented equipment. The work can be performed during fate night library
opening hours and on Saturdays, The carpet can be cleaned in the same
manner depending upon drying time of the sharapoo.

Mrs Reed received a donation of $30.00 from former employee, Mark
Donnelly, to be used to purchase something suitable honoring the memory
of Bill Toohey. A letter was al-so sent by Mr. Donnelly to "The Chronicle"
eulogizing the libraryts maintenance man.



2

Discussion was held concerning lvlrs. Reedrs request to resolve the
Sunday opening problem. A letter from Elizabeth Springsteel, President
of the Union and Employees Association was read by l{r. Soloway. Board
attorney, Mr. Cuozzi recommended that the Personnel Committee handle the
matter. Mrs. Reed will furnish a complete report on the entire problem
furnishing information from past Minutes, salary rates and personnel.

ItIr. Cuozzi said that he will work with Mrs. Reed'to prepare an
appropriate statqment to be printed on registration cards. This
statement will reflect Board policy concerning husband, wife and family
borrowing responsibilities.
COMMITTEE REPORTS:

1) Building and Maintenance:

Mr. Corbin made a motion confirming the action taken by the Building
and Maintenance Committee in regards to the purchase of a new burner.
(Bd. meeting of August 22,1984). Mrs. Strauss seconded the motion and
it was passed unanimously.

Painting proposals submitted by contractors for one coat of paint
as per the Minutes of 8/22/84 will be reviewed by Mr. OrHara and Ivlr.
Gladstone.

2) Budget Committee:

The Budget Conrnittee met on lvlonday, Sept. 10th to prepare the 1985
budget. Mr. Manheim pointed out the amounts budgeted for various line
times. The budget will be submitted to the Township by October 1, 1984.

IvIr. Corbin made a motion to accept the 1985 Proposed Budget in the
amount of $794J90.00 as presented by the Budget Committee. Mr. Soloway
seconded the motion and j-t was carried unanimously.

OLD BUSINESS:

Mr. OrNeill asked the Buil-ding and Maintenance Committee to review
the proposals for installation of half-doors for security purposes.

Mr. Soloway will review information concerning compressor insurance.

Mr. Gladstone complimented the Friends for the excellent job they
did in running the book sale and for the amount of money earned.

NEW BUSINESS:

Ittrs. Strauss made a motion to purchase one IBM el-ectric typewriter.
Mr. Gladstone seconded the motion and it was passed unanimously.
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TFEASURERI S REPORT:

1) Bi11s Presented for Payment:

Mr. Corbin made a motion to accept the Bi1ls Presented for Payment
for the month of August, 1984. Mrs. Strauss seconded the motion and
it was carried unanimously.

2) Financial Statement:

It{r. Corbin made a motion to receive and file the Financial State-
ment as presented. Mrs. Strauss seconded the motion and it was passed
unanimously.

COMMUNICATIONS:

1) A letter was received from Sylvia and Ted Yecies praising the
recent bus trip.

A card from Bill Toohey's family was received thanking the Lioard
for their expressions of sympathy.

A letter was sent to the Friends f rom lvlrs. Reed concerning the
purchase of microfiche equipment.

Mr. Gladstone suggested that a letter be sent to the Friends
commending them for the fine work they did and thanking them for all
of their help attributing to a successful- book sale.

I\Ir. O'Nei11 read a memorial resolution to honor Witliam Toohey.
A motion was made to accept same and carried unanimously. The
resolution will become a permanent part of the Minutes.

The meeting was adjourned at 9:25 PM.

2)

3)

Respectfully

f1litit;rt F tr
Albert F. Kup erer, Secretary
Library Board of Trustees



BOARD OF TRUSTEES
OF THE

I^IEST ORAI{GE PUBLIC LIBRARY

MEMORIAL RESOLUTION

TO HONOR

WILLIAI"I TOOHEY

WHEREAS, WILLIAI'{ TOOIIEY has served the Public Library
of the Township of West Orange in Ehe capacity of Mobile Library
Driver and Building Maintenance Worker during the past eleven
years; and

I,IIIEREAS, WILLIAI'{ TOOHEY died in August of 1984, survived
by a loving wife, Florence and daughter, Gail; and

!IiiEREAS, WILLIA]I TOOIIEY has given generously of his time
and has worked in close cooPeration with the Library Board of
Trustees and the Administrative Staff and has discharged his
duties during his employment comPetently, and with diligence;
and

WIIEREAS, WILLIAI,I TOOHEY has earned the respect and
gratitude of Ehe West Orange Library Board of Trustees_, as well
is, his co-workers and the ciEizens of the Township of West
Orange: '

I{OW, TI{EREFORE, BE IT RESOL\IED Ihat the Board Of TTUStEES
of the WesE Orange Public Library, oo behalf of its members and
staff, does hereby express to ELORENCE TOOHEY and GAIL TOOIIEY,
sincere and profound sympathy uPon the death of their husband
and father, respectively. hIILLIAI'I TOOHEY was faithful and
dedicated during his term of service and leaves behind a memory
of loyalty and goodwill.

BE IT FURTIIER RESOL\IED, that this Resolution be spread
upon the pe:manent records of the West Orange Public Library
Board of trustees and that a copy thereof, signed by the Members
of the Board of Trustees, and attested to by the Attorney of said
Board, be presented to FLOREI{CE TOOHEY as evidence of the
expressions herein contained.

Adopted this 24tt. day of September, 1984.



WEST ORANGE FREE PIJBI. IC LIBRARY

I]L'DGII RTI'ORT

l.,loNTH OF AUGUST 1984

TBRARY BOARD HEETING OF SEPTEMBER 24' 'I984

Salentes aHo Wecrs
PensoxHel Cosrs:

EmpuovEE Henlrn Brnrr t r
Puex

Soctel SEcuRtrY
Puat- t c EmpLoYEES

REr I nEmeNr SYsrEm
UxEmpLoYr,tENT lHs., ETc.
Wonxrns Cot"tP. lnsuRANcE
SuNriev 0prN I xe s

ContnecruRAL SEnv lcrs:
Btxolxc

Coxxux t rY SrRv I cEs
TnlxsPoRTAT I oN

SrmtHnns & WonxsttoPs
Auorr
Hcxt. & PnorEssloNAL

SeRv r ces 131650
Lrcnu & PnorEssloNAL Svcs. 2r85O
CoHrnectuat MalnrrHaxcr &

Rrraln:
Ma t r Lt eRnnv-Ur lL lrl Es

Hetx LTBRARY -HelNr.
Tonv ConHER -Rrxtat
Sr nv t cr CoNTRAcrs

MarentAL f' SuPPutrs:
Booxs
Suppl t rs
Hlcnortum
Prn t oo I cALs, PamRxLers E

NrwsenRrnsr ETc.
Auoto/V I suAL -HarrR I AL s

Htsc. 0rnEn ExPEnses:
I xsunexcr - 0rnrn
Tetepxoxg
Posrace

Eeutrnexr:
L r eRanY
HelxreNANcE EQutPHsxr
auo to/V I suAL EQu t rNExt

Jax I ron t al SuPPI t rs
PnorocopY

To r et-

SouncL oF Fuxos:
Towr or l'IE st Onaxce
AccunutatEo RrvExue
Srare Al o

AooptEo
Buocrr

_r2gl-
s402, ooo

28,600
30, 000

33,000
7,500
4' 3oo
6,5O0

530
I,000

300
500

1 ,650

4t,o0o
221852

540
5 r500

80, ooo
1 0,000
3,500

7 ,500
l 

'500
4, ooo
3 r5OO
3 1500

3r0oo
I,000
I 

'5002'5oo
4. 500+

v29d1z

S525 , ooo
93,447
q. q2(

sl_._ 2.r)12

Pa t o HoNrH
oF Auc.

s 35,590.04

?,179 '39
2r546.86

1,580.09)

43.00
1 2.60

1 ,137 .00
236.00

3,026.79
294.10

965.85

4 r012.86
1 ,O47 .37

217 .52
141.92

347.17
1 .94

Acc umuLarEo
BuocEt

ExpeNotruRES
8

HoNrHs EHoso

5254,\24.82

19r000.03
18,243 .55

27,924.0O
3 1248.31
2r022.91
4,790.OO

504.67
76-6o
I 3.00

1,550.00

7 ,959.00
1 ,733 'Oo

1 8,41 o.4t
5,973.93

270.00
4, I 08.38

29,685.57
6,o32.3O

19.5o

1,059.80
694.27

3 , O04. o8
2,235.72

815.18

41 9. oo

1 , I 87.08
2,"94.O7

B r r-r- s/
AccouHrs

PeYeste at
8/tt /84
Pnrsrxtro

FOR PAYI{ENT
AT THIS

HEET I NG

S

BuocEr
Bauences

71 .OO

sr47,575.18

9,599.97
111755.45

5 r076.00
41251.59
2r206.09
I,710.00

530. 00
463.33
223.40
487. oo

4r554.0o
881 .00

19,474.42
1 6 1474.44

270.O0
1r072.07

44,307.58
3,148.42
2,149.5O

61383.4O
7 69 .52

576.92
1r26\.28
2,284.82

32.00

21581.0O
1,000.00
I,5oo.o0
1)12.92

2q6.12 1.8(q.74

UxExpENDED
Buocer

BaLaHce ox
8/31/84

s147,575.18

9,599.97
11r756.45

5,O76.OO
4,251'69
2r277.O9
1,710.00

630. oo
495.33. 223.40
487 ' oo

5 1691 .OO
Irll7.o0

221589.59
16,878.o7

270.00
11391 .62

50,314.43
3,967 .70
3 ,4Bo. 5o

61430.20
805.73

995.92
11264.28
2r584.82

2,58'-t.00
1,000.00
1 r500.00
1r312.92
2.11q.a?

I ,'l 37.00
235.00

3 ,1 1 5.17
403.63

319.55

61006.85
g1g.2g

l r33l "00

45.80
36.21

4'tg. o0

400. 00

U!w2,9z rIL.64,59 Szg5.-el,!r-
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VOUCHER

NUMBER

92?3

9224
9225
9226
9227
9zz8
9229
9230
9231
9232
9233
9234
9235
9236

WEST ORANGE FREE PUBLIC LIERARY

Rucust to84 attts pRrsEutgo ron peymgnt oN

SEPTEMBER 24. 'IO84

BUDGET ALLOCAT I ONPAYE E

PErrv Cnsn-SarE

New JensEY Beul
Fa t ncn t lo Booxs
TowN or W.0.-Et'tpLoYERrs Soc. Sec.
M r oreHr r c Nerr t BnNr-Fto 8/lt /84
N.J. Gnoss lHcome Tnx-Auc. t84
Towru or W.0.-EmpuoYEets Soc.SEC.
l{.o. Lt enenv UN.Sev . a/c-Aue. '84
TowH or W.0.-Sepr. t84
P.E.R.S. #20284-PEustoNs & Loerus

P.E.R.S. #20284-CoNrRlB. Ltre lNs.
W.0. MuN I c I PAL EmpuoYEEs F.C.U.
W.O. Ltsnanv PueLtc ENpt-oYEESt Assoc.
SnN V. Stmorue
Ner e/n 8/ts/84 #3391-3420 (fo1
Ner P/R tht/at+ #3421-3450 (lo)

-/:,t-

Suept tes
TnnHSPoRTAT I oN

Cxrcrs ene Deteo
Aucusr i1. lq84

AMOUNT

S tz.az
12.60

4.
12.
13.
9.
2.

27.
l.
1.
l.
1.

25.
l.
1.
't.
1.
1.
1.
l.

PosracE 1.o4 S lz.l0
Trrrpnon e 347.77
Boor<s 9o.oo
ENp roYr ns t Soc. Sec . I ,289.39
Seran tEs 21692.91
SeueR t Es 770.26
SarRnres 11234.17
SarRn I Es 139.59
Hosp rrAL rzAr toN 21400.17
Snunntrs 11986.08
SnreR t Es 124.12
Snlen r rs 41 1 .00
Snran r ss 52.24
SnLaR t es 206.27
Saren res 121276.69
Seranres 12.(41.a1

Sue-Toreu
Aoo: Cnecrs #9170-9222 FoR PAYMENT

r ssuED nr Au eust 22, 1984 meErl NG

Cnecrs I ssueo ron rnE Morurn or Aucusr 1984
Less:

Depos tr 8/11/84
DEpos rr 8/l/84
Depos rt 8/tt /8r+
Depos tr 8/lt /At+

Torer ExpEruo t runes-Motrn or Aucusr 1o84
Pen Buocrr Repont

PAYMENT RECOMMENDEO BY:
)

./ -/ ,!

f---,., '*

9. TeIEPHoNE
9. TEurpnoruE

26. Hosp trAL rzAT toN
26. Hosp rrAL rzAr toN
5. I rus.-w/c

PAYMENT APPROVED BY:

PnEpnReo wtrHour Auotr.
MANHE I M, KOSSON 6 NOV I CK

s 35,595-93

15'qoo'80
s 53 , 595.73

s 0.22
0. 38

132.29
132.29

1.(8O.Oa 1.84\,27

!4J59=4

BY:
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AUGUST 1

4.

V OUCHE R

NUHBER

9237
9238
9239
9240
9241

Cnrcxs ARE Dareo
SEprrNaEn 24.1o84

AMOUNTPAYEE

Towu or W.0.-EmPuoYEEst Soc. Sec.
TowH or W.0.-EmPLoYERrs Soc. Sec.
MroreHrrc Nertu Berux-FID 9/15/84
W.0. MuH I c I PAL EmPtoYEEs F.C.U.
A. AeonN ExrenmlNATlt'tc Co-

BUDGET ALLOCAT I ON

'l . Salentes
27 . EmptoYEnrs Soc. SEc.
1. SeteRlEs
1. SRlnntes

l1 . SsRv I cE ColtrRncrs
l'l . Srnv tcE CoHrnects
11. ' ,
2. Booxs
2. Booxs
2. Booxs
a lt

)tt
o llZ.
oilLt
o tlL.
)|
2tt
a tt
r tt
o tt
Lt

2. Bootts
all

oilLt
a tt
LC

a llL.
,tt

5. I NsuRauc e-w/c
5. " -w/c
5. " -w/c
5. r' -orHER

ll. SEnvlcE CoHrRecrs
2. Booxs
o llL.

2. Boox s
4. Suppl t rs
4. Suppt- tEs
4. SuppL tes
6. t"tn rrur-Ma lH

21. n/v MarrRlALS
2. Bo ot< s

2. Booxs
4. Suppl t es
4. Suppt I Es

2. Boot< s

11. SrnvtcE CoNTRAcrs
I 0. CoNmuH I rY REL.
2. Bootls
2. Boons
oilL.
a llL.
a llLt

2.,
6. Mn t Nr-Me I H

4. Suppt t rs
2. Booxs

s 1 90.59
22,6.q2

1 ,1 81 .43
1,234.38
2,495.44

41 1 .00
15.00

122.55
58.1 6
21 .55

3 ,369 .15

37 5 .37

490.00
75.oo

238.13

39.90
4.17

427.11

9243
9244
9245A

B

c
D

E

F

G

H

1

J
K

9245A
B

c
D

E

F

9242A ADP
g rl

Appeuncnlen Tnett- CoNFERENCET lruc.
Tnr Baren E Tnvt-on Co.
THe BeKen & Tevuon Co.

rr ll ll ll ll

rllllllll

ll ll ll ll ll

il ll ll ll ll

il ll ll ll ll

il ll ll ll ll

il ll lt lt ll

illlllllll

illllllltl

illllllltl

TnE Benen t, Tavt-on Co.
il ll ll ll ll

il ll ll ll ll

il ll ll ll ll

illlllllll

il ll ll ll ll

9247A Beu t sn E Co.
Bltllll
c ll ll ll

Dtlllll

9248 Eloomr t rlo W I NDow CueeH t lc Co '
9249A R. R. Bowrrn

B ll ll ll

9250 Bneoronors D I REcroRY oF MARKET I NG

Rrsrancn AcENc I ES

9251 BnoaosrREEr, lNc.
9252A Baoonnr Co.

B

9253 CertEn TYPtwRlrEn Co.

9254 CHeMeens REcono E Vrogo ConP'

9255 CotuMeus Boot<s

9256 Cousulralrs Boot<stonE

9257 CouHrY or Essex, N.J.
9258 Tne DnewtNG BoARo

9259 Tne Eesr Wooos PRess

9260 EuevRron Ma t NTENANce ConP '
9261 Ft-owens A Ln CaRre

9262 Tne FoutloArloN CeNten

9263A GnLe ResenRcn Co.

s 57.50
5q.oq

(s 8.06)
147 .62

3.90
133.83
704.30
424.60
367.82
208.91
544.37
295.23
q4(.5i

s 284.41
13.62
6.56
9.25

18.25
4?.28

($ 527.00)
35.00

563.00
41 o. oo

s 1r1.70
126.43

67.40
36.21
25.O0
21.00
11.00
30.09
g.80

I 07.00
32.0O
30.00

Bil
c rl

D rl

E rl

ll ll

il il

9264 Getrlv & GnYNon

9265 Gevlono Bnos. , I Nc.

9256 JonHsoH PueL I sH I Nc Co.

635.71
1 34. 80
1\9.94

I 7.00
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VOUCHER

NUMBER PAYEE BUDGET ALLOCATI ON

9267A Knurmalrs SENTRy HRRownnE 4. Supplles
B il il rr f. rl

C il il rr la. I'

Dililil,.+.il
E il il rr la. r,

9258 Lorrus f, Cuozzt 24. LeceL Senvtces
9269A 3M co. 4. SupPLtEs

B r r 6. MntHr-MatN
9270 MnHnr r m, KossoN & Nov I cK 23. McNr. Senv t cEs
9271 A. R. MEEnrn 5. Mn t rur-Mn t H

9272 Moox & BraHcnaRo 2. Booxs
9273 Nerronnl Pnrss, lnc. 2. Bootts
9214 N. J. Soc r Ery or AncH r rEcrs 2. Booxs
9275 J. R. 0rDwven Co., lHc. 2. BooKS

9276 PS E 6 G Co. 8. Merrur-UrrLtrlEs
9277 PosrmesrER 13. Posrece
9278A PneHrrcE Haru, lruc. 2. Boot<s

B il il rt 2. t,

9279 Ross r & Co., l ruc . 6. Mn t rur-Mn t N

9280A Scn r eHrn Boor Co. 2. Boors
B il il tt 2. It

9281 SHawneE lNrenNerroNAL PueLrsnrnc Co. 2. Booxs
9282 Sr. Manrrnrs PREss 2. Boot<s

9283A UNrvERSrry Mrcnorrtms lrurHtt 2. MtcRoFtLMS
B il lr lt 2. t'

9284 CaRNEN VauvEnoE 2. Boot<s

9285 Wonlo Boor<, lHc. 2. Bootts

9286 XERox Conp. 25. Pnorocopv
9287 Youxcts News SEnv r ce 20. Newspapens

Sue-TornL
Lrss:
Cnrcr #9237 Towru or W.0. 1. SataRtrs

" ll9Z38 TowH or W.0. 27 . Empl. Soc. Src.
" 119239 Mtouerurtc Nattt Beux l. SRlentEstt #9240 W.O. MuNrcrpat EmpL. |. SatnntEs

5.

Cnecrs ARE Dnrro
SepreMeen 24. lq84

AMOUNT

S t.ol
1.gg
2.40
3.19
4.4q

s 1 83.95
8a.24

S tl.oz
235.00

257.19
1 ,137 .oo

90.00
8.44
5.46

22.00
73.00

31115.17
4oo. oo

41.91
28.19

532.7 2

I 0.00
33.55

I ,331 . oo
5. 00

433.00
256.19
45. Bo

s I 9, 951 .93

s1 ,1 81 .43
1 ,234.38
2,495.44

4l I .00 \.722.2\

S-J!+.'6?9-,69-
ToraL AccouNrs PevneLe-Aucusr ?.|. 1484

Prn Buocrr RepoRr

PAYMENT RECOI-IHENDED BY:
I

.,.,/ | /v -.,1 I ',l
Xt--l .t ,/'f'- "

./-r,/l

PAYMENT APPROVED BY:

PnEpanrD wt rHour Auo t r.
MANHEtM, KoSSoN & NoVlCK, CPArS

S,/AC NTS PAY
PTEMBER 24



AGENDA

t.lEST ORANGE PUBLIC LIBRARY

LIBRARY BOARD OF TRUSTEES

ocToBER 24, 1984

1) Rol I Cal l

2) Open Public Meetings Act

3) l4i nutes

4) Treasurerts Report

a) Bills Presented for Payment

b) Financial Statement

c) 1985 Budget

5) Staff - Community Participation

6) Di rector's Report

7) Committee Reports

8) 0ld Business

a) Painting

b) Mai ntenance

c) Li ghting

d) Security for Doors

9) New Business

a) Policy for parents and childrents library cards

10) Conununications

1f) Adjournment



DTRECTOR I S
MONTHLY REPORT

October 24, l--9B4

We have gotten underway with purchasing some of the ordersyou approved last month. As of this writing the microfiche andmicrofirm machines have been enthusiastically received by ourReference staff and they are in the process of getting electricaloutlets installed in preparation for public use. ltisi Cushing hasquite a long list of magazines for which she is beginning to ieplacewith microfiche which wilI be most beneficial to siudenti doing
research.

A cornmercial type heavy duty vacuum cleaner has been purchased
and is already in use by our custodians. They are very pleased with
its performance.

Several memory typewriters have been brought in and demonstrations
have been performed for us. No decision has been reached as to which
machine we woul-d like to settle for. We have looked at several modelsof fBM, Zerox, Facit and panasonic machines.

Exxon will not come and demonstrate their machine.

Information reached us that a number of typewriters had recently
been purchased at Township HaIl. Sandy and shiiley trekked over totake a look. This is what they found out:

Five new Panasonic typewriters have been purchased
for ((a) the Business Administrator's office, (b) the
Police Chief 's of f ice, (3 ) tfre Mayor's of f ice, and (d)
the Township CIerk t s of f ice, aI1 with I'memory " . A1so,
there was an IBI4 65 in the purchaser's office.

Sandy and Shirley spoke with both Mr.
well as their secretaries. They were all
with their new purchases.

Corwick and Mr. Flynn as
very enthusiastic and pleased

Our fourth quarter check in the amount of $160,500 has beenreceived from Township Hall and has been deposited in the bank.

Pre-school story sessions started on October 8. A1I classes arefilled and there is a waiting 1ist. Mrs. Dore has set up a varietyof programs of interest to children which will be going Ln throughbutthe 10 week session.

Unfortunately, Mrs. PhyIIis Some has resigned her position wlth
us as Community Services and Program Planner. Programs were plannedby her until the end of November. after that p.ogiams and community



t

services will be severely cut to a minimum unless we are able tohire someone to carry out these duties. rn fact, we are in dire
need of an individual who can double in the capacity of CommunityServices representative and Media Specialist as we once had when
Mark Donnerry held the position. programs promoted by this
department have a very wide attratction which draws large groupsof j-ndividuals to our library.

Our use of the library as a registration center for prospective
voters was wel-1 received by citizens. Many inquiries were madeboth by telephone and people coming into the library.

LNR/sgs



WEST 0RANnfi,fiU?E{t LIBRARY

o''3E,B3i[',3: I]H""

President Wjlliam J. 0'Neill called the meeting to order at 8:02 P. M. The
following members were present constitut'ing a quorum: Horace K. Corbin, Jr.,
Herbert M. Gladstone, Albert F. Kupferer, I'lichae) 0'Hara, Irving J. Soloway and
Anita 0. Strauss. Also present were Stewart t'lanhejm, Board Accountant, I^liiliam F.
Cuozzi, Jr., Board Attorney and Lola N. Reed, Library Djrector.

OPEN PUBLIC I4EETINGS ACT:

The Presjdent opened the meeting and stated that on January 1, 1984 'in
accordance w'ith Publjc Law 1975, Chapter 231, approved 0ctober 21, 1975 and known
as the 0pen Public Meetings Act, proper notice of the meeting and all Library Board
meetings_of the year 1984 was posted and shall remain posted throughout the year
on the officjal Main Ljbrary Bulletin Board, was mailed to the t'Star-Ledger", the
of fic j.al1y designated newspaper, was mai led to the "l^lest 0range Chron jcle", the
second newspaper, and was hand-delivered to the Township c1erk.

MI NUTES :

Mr. Gladstone made a motion to accept the l4jnutes of the Board of Trustees
meet'ing of 9/24/84 as presented. Mrs. Strauss seconded the motjon and jt was
carrjed unanimously.

STAFF/COI-II'IUNITY PARTI CI PATION :

Because of the large attendance of residents and staff, Mr. 0'l,le'ill changed
the order of the Agenda to Staff/Cornmunity Participation first.

Res'idents of West 0range registered objections to the closing of the library
on Sunday and offered alternat'ives to keep the library open. It was explained by
the members of the Board that there were not enough employees willing to work on
Sunday at prevailing wages. Resjdents were urged to contact Mayor S[ina and the
Township Council in regards to monies budgeted to the library for 1985. Public
not'ice wj I I be posted when a decis jon js made regard'ing Sunday openings.

TREASURER'S REPORT:

1) Bjlls Presented for Payment:

Mrs. Strauss made a motjon to accept the B'ills Presented for Payment for the
month of September, 1984. Mr. Corbin seconded the motjon and it was passed unanjmously.

2) Fi nancj al Statement:

l4r. Kupferer made a motion to transfer $1,000.00 from the Book Escrow Fund
towards the purchase of microfjche equipment, as per the request of the New Frjends
of the West 0range Publ jc Library. Mr. Corbjn seconded the mot'ion and it was
carried unanjmously.
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I'lr. corbin made a mot'ion to rece'ive and file the Financiar
Mr. Kupferer seconded the motjon and jt was passed unanimously.

l4r. Cuozz'i 'informed the Board that correspondence has been
new un'ion. He will keep in touch with them and keep the Board

DIRECTOR'S REPORT:

Statement as presented.

received from the
up- to-da te .

Mrs. Reed submitted detajled iustificatjons for the 1985 budget for Board review.

COMMI TTEES :

Bur'l d j ng and Grounds :

l'lr. 0'Hara reported that he had met with the Engineering Department of the
Township. Hopefully, he wil'l have a complete report regarding the lighting to
present to the Board at the next meeting.

The outside lighting will be corrected for the even'ing hours.

NEt^l BUSINESS:

1) state Aid:

l'lrs . Reed tol d the Board that the State A1 d check j n the amount of $:g ,510 .00
has been rece'ived from the State Library. An additjonal 20% should be forthcoming
after the State reviews correspondence pertaining to the thjrd night opening hours,
as required under State Law. Mrs. Reed has been jn contact with Mr. Gillock and
lu1r. Col ucci of the State Li bra ry.

2) Sundays:

Fjnancing of Sunday openings was discussed by the Board.

Mr. Corbin ntade a motion that Sundays, being a special day in the week for
everyone, lhe Board on a temporary bas'is pay time and a half to people who are
working. ( t t/Z tjmes thejr regular hourly rate paid dur.ing the week). A rate
w'ill be established for people work'ing only on Sundays. I'lrs, Strauss seconded the
motion and it was carrjed with Mrs. Strauss, Mr. Corbin, lr'lr. Kupferer and Mr. 0'Nejll
voti ng i n favor of the moti on . Mr. Gl adstone , Mr, 0'Hara and l,lr. Sol oway voted
against the motjon because of the pending union contract.

The meet'ing was adjourned at 10:45 P. ltl.

Respectful 1y submi tted,

AI
Board of Trustees

Sa nd ra G. Sessi ng,
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Srere At o

4,554.0O 1 1137.0O 31417.00'881.00 236.00 645.O0
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270.00 270.00
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s402, oo0
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30,000
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4' 300
6 

'5oO
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I ,000
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1 
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t+ r ooo
3 r500
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l rooo
'l 
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VOUCHE R

NUMBER

9288 A. R. Mssxrn
9289 N. J. Brrr
9290 Perrv Casn - Serr

9291 KeurmnHls SenrRv HowE.

9292 l./.0. LteneRy PuaLrc EmpL. Assoc.
9293 I.1.0. Mur t c I pel EmproY. FCU

9294 CoNrnlBUrony LtrE lHs.
9295 Perus t ons & LoaHs-PERS #20284
9295 Towru or W. 0.-Ho sp I rAL I zAT I oN

9297 W.O. Lreneny-UNEMpLoy. & Sav. e/c
9298 Town W.0. - Soc. SEc.
9299 N. J. Gnoss I ruc. Tax
93OO MtotnNrrc Nerrl Benx-FTD
9301 Towru or W.0.-Soc. SEc.
93OZ N.J. Drv. Eler-oy. SecuRtry

Sue-ToraL
Less:
CriE c r #9302
Prrrv Cesn CnEcK I NG

Cnecr #9290

Sue-TornL
Aoo:
DecREnse tH ComNuHtry SERVtcE

WEST ORANGE FREE PUBLIC LIBRARY

r,E_P_TLltB-t L L9=8rr_q]!]=!_ff r SE NTED F0R PAy!!!_Nl_ot,l.
0cT0BER 24. 1094

PAYE E BUDGET ALLOCAT I ON

11. SEnvtcE CoNTRAcT
9. TELrpnoruE
4. Suppl r es

13. Posracr
1 8. Jnn r ron r Rl SupPL I ES

28. Losr Boor< Furuo
4. Suppr rEs

18. JnrurronrnL SuperrEs
l. SnLnRrrs
l. SeleRres
1. SetaRtes
1. SetentEs

26. HosprrALtzATtoN
l. SeleRres

27 . Employen Soc. Src.
l. SeuantEs
1 . SelaR tEs
1. SnreRrEs

28. UnENproy. I rus.
Excnaruce

1 . SaLaR rEs
1. SnlnntEs

AJV1OUNT

S l72.oo
324.26

71.86

27.54
49.24

4r r .00
125 .32

2,081.78
21400.17

133.60
1,192.09

731 .58
2,381.34
I,141.07

s 8l 4.04
45q.2o 1,279.33

11,716.22
I I . qq8.4l

CHEcxs ARE DnrEo
SepreNaEn 30. 1q84

NEr PnyRoLL 9/15 #3451-80 (30)
NEr Pnv aott 9/30 #348t-3516 (36)

Sue-ToraL
Aoo: Cnecrs 9237-9287 ron pAyMENr tssuED et g/24/84 mEerrHc
CnEcrs lssuED FoR rHE MoHrn or SrprENeen 1984
Aoo:
Petry Cnsn CnEcrs 1704-1109 tssuED DURTNG JuLv, Aucusr,
eruo SEpTEMBER 1984

ExcnnHce
2. Booxs

28. Losr Boon Furuo

Cxrcr rruc n/c

ToraL ExpEr!otrunEs-MoNtH or SrprrMeen lq84
PEn Buocrr REponr

PAYMENT RECOMMENDED BY:

,'.{ l-

PAYMENT APPROVED BY:

PRepnReD wtrHour Auotr.
MANHEIM, KoSSoN & NoVtCK

/

s 35,836.91

,,,(I*f(.e;*c4/
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WEST ORANGE FREE PUBLIC LIBRARY

DATE
1 
q84

Jur-v
9

23
25
25
25

VOUCHE R

NUMB ER

17 04
1705
1706
r 708
1709

PAYE E

B €, T CompeuY
N.J. Coop ExrEnstoH SEnv.
PRt HtwnrEu Pnrss
Horrn t rz
Sn rnuEv lrr tH

BUDGET ALLOCAT I ON

2, Booxs
2. Boot<s
2. Boors
4. Suppltes
4. Suppu t es

PAYMENT APPROVED BY:

AMOUNT

S 11.81
5.00
4.zo

20. 00
13.34

L:rl,15

PAYMENT RECOMMEN.DED BY:

J)
'l)tL ;, r'\

PREpeREo

MANHE I M,

wtrHour Auotr.

KOSSON E NOVICK

PETTY CASH - JULY. AUGUST. SEPTEMBER IO84
BILLS PRESENTED FOR PAYMENT ON OCTOBER 24. IA

FROM THE KING
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\"/L_:ilgl!\l{ul__-l iil-_l r'Ulrr | (. I I trt(/\RY

SEPTEMBER roBq uILLS/
E0R f]1Ir1Il_I_-Q.N._qqt0BE R 24. r 984

Cnrcrs ARE DnrEo
0croern 24. lq84

VOUCHE R

NUMB E R

9303
9304
9305
9306
9307
9308
9309
931 0

93114
B

9312
9313
9314
931 5A

B

C

9316A TnE
Bil
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D rl

Eil
F rl

Gll
Hil
lrl
Jil
Kil

Bnre n [,
ilil

il ll

llil

ilil

il lr

ilil

il ll

ilil
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ll
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il

It

ll

il

CompeHv
ll

ll

tt

tt

il

ll

ll

il

ll

il

Co mpnHv
lt

2. Boons S 517.45
2. ,' ( 10.45)
2. ,, ( 22.46)
2. ,' ( il.gg)
2. " ( 56.54)
Z. n 225.31
2. ,r 3 55.09
2. 'l 352.04
2. " 800.40
2. 't 344.55
Z. rr 8.l. (8
2. Boor<s 5 1.9593174 Tne Beren

B rt ll

c|lil

PAYEE

Pust- tc ENpt-ovees REr tnEMENT SvsrEm
Towl or W.0.-EmpLoveEs Soc. SEc . 1O/15
TowN or W.0.-EmpLoyERs Soc. Src . 1O/15
Mrorarurtc NertoHet- Banx-FTD 1O/15
W.0. MuHtc I Pal EmPLoYEEs F.C.U.
AARP Booxs
Aseott PnEss
A. AsonN
ADP

ll

AucoHeu t N Boot<s
AmrntcAN HosPtrAL Assoc.
AmEntceH PepeR Towrl Co.
THE BaxEn & Tavt-on CoNPnttY

tr ll ll ll ll

tt tt ll ll ll

2. Boor<, s

2. Boor<s
I B. Jaru r roR t al SuPPL I Es

2. Booxs S 11.84
2. l' I 35.27
2. " 

--52.48

BUoGET ALLoCATI 0I
P.E.R.S.
'l . SalentEs

27 . ENptovEn Soc. Sec.
'l . Seuan rEs
1 . SnlaR trs
2. Booxs
2. Booxs

I 1. Srnv t cE CoNTRAcT
l l. Senv t cr CoNrRAcr
11. il ll

lt

11. Senvtce CoNtnncr
2. Boor< s
,tt

20. Nrwspnpens
20. NEwspepERS-PAMP.
11. Srnvtce CoNTRAcT
2. Boons
6. MntHr-MetH.

19. Mncaz I NEs

il ll

il ll

& Tnvlon
tt ll

Ai\,l0UNT

S l'tt+
1 ,145.44
1,195.59
2,419.95

4tt.oo
9.95

17 .95
15.00

I 1 4.08
15 .45
74.29

\42.22

206.59

2 ,57 5 .O9

498.81
205.00

245.26

353.30
r 80. 00

64.05
45.10

209.37

33.00

325.00
80. 08

565.o0
57.00
3.50

1 07.00
59.91

295.50
10.50

9318 A.M. Brsr CoNperuY

9319A BnoeosrREEr, I Nc.
B

c
D

E

F

G

93204
B

9321 R. R. BowxER

9322 CeHrEn TvpEwRlrEn Co.
9323 CHeNeens REcono E lDEo

9324 CoNmoruwEatrn WereR Co.
9325A C.W. Assoc rArEs

B ll ll ll

9326A DEecoru Pness, I Hc.
B il ll ll

9327 DousLEonv 6 Co.
9328A DuNrs Mnnxer t ruc Se

Bil il

9329 Eesco SuescRtPrloH SrRvlcES
9330 EoucattoH Lnw CeHtER

9331 Et-Everon MetNrENANcr ConP.
9332 Gele ResERncn Co.
9333 Gnrruv E GnvNon
9334 Hrenst Macnz t rues

2. Booxs
4. Supprres S lt.et
4. ,, 115.24
4. | 41.24
4. ', 1\.70
4. " 25.47
4. | 1.25
4. ,' ___ 15J2
4. Sueprtes $ 116.95
4. ,, 2?6.7q

2. '' 408.93
2. " 87.93

2. Booxs
6. Mal HrexaNcE

21 . e/v t4ertR r AL s

8. Metrlr-MRtH-Urtl.
2. Boor<s
)tt

4. Suppt- t es-L TBRARY

4. tt

il ll ll

lr ll

ll ll

ll ll

Bnooant Co.
tt ll

RV I C E S
lt
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WEST ORANGE FREE PUBLIC LIBRARY

!r_!l r-[!I_B_lj; i!__Ql L L_ !,41].!_aUUL$_ _F'Ay^ B_r_E- flUlt:
FOR PAYMENT ON OCTOBEIi 24. I98Ir

PAYE E BUDGET ALLOCAT I ON

NTtt]

Suppr- tEs
il

il

lt

il

Suppr- tEs
il

e/u n*ERTALS
Suppt tEs
Lecnu
Suppt trs
e/v Equ r P.

tt tt

Boors
Mcmr. Senv t ces
Booxs
Boor< s
Marrur-Metru-Urll.
Boor< s

NewspnprRs
MetHr-MetH-
Marrur-MntH-
Posrace
Suppu tes
TnnlrsPoRTAT toN
Losr Boot< Furuo

SEnv t cE CoNTRAcT
Booxs
MerNr-Merr-Urtu.
e/u tlarzR tALS
Boor<s
Boot<s

tt

Boon s

Merrur.-Matru -Urtl.
NEwspnpens/PaNe.
NrwspnpEns
PHorocopY
NTwSpAPERS

Cnecrs ARE DerEo
0croeen 24. 1984

AMOUNT
VOUCHE R

NUMBE R

93354
B

c
D

E

9336A
B

KnurNarurs SErurnv HeRoweRE
lt ll ll
illlll
lr ll ll
ll lr ll

KEt-t--v E Seules ElEc. Suppt-v
illlllllll

9337 KtMao EoucertoNAL
%38 Kulacs ErucRAVrNc SEnvtcE
9339 Lortus t' Cuozz r

9340A 3M Co.
B rl ll

cilil
9341 MncNtuteH PuaLtsHtuc Co.
9342 Merunerm, KossoN & Novtct<
9343 McGnew-Hrt-u Boox Co.
9344 TnE NarroNAL DtRectonY
9345 Nertonal Furl 0tt-, lNc.
.9345 Nertoruel TEt-spt-toHE DtnEcroRY
9347 N.J. Assoc. CntloREN wttn HEaRtruc
9348 0tHene Electntcat- CoNTRAcroRs

9349 P & P Lewnmowen Rrpntns
9350 PErrv Cnsn - SerE

4.
4.
4.
4.
4.
4.
4.

21 .
4.

24.
4.

),
22.
)

23.
)
2.
8.
?

20.
6.
6.

13.
4.

12.

11.
2.
8.

21 .
2.
2

2.
?

8.
20.
20.
)c
20.

49.06

88. 80
50.49
22.00

236.00

7,306.32
15 .53

I , I 37.00
46.73
26.95

3,650.82
1 52.00
il .50
1 5.00
g.6g

tt

112.57
63.00
34.44

2,727.50
54.37
25.60

104.12
59. 00
64.60

200. 00
23.00

266.21
46.80

S 28, 593.33

9351 PtrHEv Bowss
9352 Pne rur t ce-Het-u, I Hc.
9353 PSE & G

9354 RnuooN House, lHc.
9355 RecEHr Boor< Co.
9356A ScnteruEn Boot< CompnHtrs

Bilil

9357 Srnvrrn-Post PuaLtcATtoNS
9358 Ne t r S. Sut-t- tven As soc.
9359 SueEn I NTENDENT or DocuMENrs

9360 WEsr 0nnHcr CnoNtcLE
9361 Xrnox Conp.
9362 YouNcrs News Senvtce

Sue-TornL
LESS:
CnEcx #9304 TowH or W.0.

rt fi))Ol TowH or W.0.

" 119306 M t ot-eNr t c Nnr rl 8nrux

" #9307 W.0. Muru I c I PAL EmpLovers

" #9350 Perrv Cesn-Sarr

l. SelnnrEs S 1r145.44
27 . ENpLovrn Soc. Sec. 1 ,196.69
1. SRrnnres 2r\l).)6
l. Salen I Es 41 1.00

Losr Boox FuHo 24.70 (.1o7.7o

L31,l25-
PAYMENT APPROVED BY:

ToreL AccouHrs PaveaLr-SaprENeEn 30. 1q84
PEn Buocrt RrpoRt

PAYMENT RECOMMENDED BY:

,' ..? / -,
-// " \.-\

;.. "{

PRrpaReo wtrHour Auott.
MANHEIM, KoSSoN E NoVICK



AGEi{DA

WEST ORANGE PUBLIC LIBRARY

LIBRARY BOARD OF TRUSTEES

NOVEMBER 19, 19E4

1, RoLL cALL

2, oPEN PUBLIC MEETINGS ACT

3. MINUTES

4, TREASURER,S REPoRT

A, BILLS PRESENTED FOR PAYMENT

B. FINANCIAL STATEMENT

5, srAFr/cottiurulry pARTIctpATIoN

6, DIRECtoR's REpoRT

7, CoMMITTEE REPoRTS

8, oLD BUSINESS

A. PAINTING

B. MAI NTENANCE

C. LI GHTI NG

D. SECURITY FOR DOORS

9. NEW BUS I NESS

10, coMMUN IcATIoNS

11, ADJouRNI4ENT



I^TEST O'I.GNGE PUBLIC LIBRARY
}IINUTI'IS

OF TI]E I]OAP.D OE TRUSTEES
NOVEI,IBER 19, f984

President Williarn J. O'NeiII called the meetir-rg to order at
B:02 P. I.I. The following rnembers were present constituting a quorum:
Horace I(. Corbin , Jt., FIer]:er:t l{. Gladslone, Irving J. Solowal, and
anita O. Strauss. Al-so present were Stewart Manheim, Boa-rd Accountant;
William F- Cttozzr, Jr., Board Attorney and LoIa N. Reed, Li-brary
Director.

OPE}J PUBLIC J{EETINGS ACT:

The President operred the meeting and stated that on January 1, L9B4
in accordance with Public Law 1975, Chapter 23l. , approved October 2L,
1975 and known as the Open Public Meetings Act, proper noti.ce of tlre
meeting and all Library Board meetings of the year l-984 was posted and
shall remain posted throughout the year on the official Main Library
Bulletin Br-,ard, was mailed to the "Star-Led.g,er", tl-re officially
designated newspaper, was m.ailed to the "West Orange Chronicle", the
Secr-.rDd netvspaper, and was hand-del-ivered to the Township Clerk-

MfNUTES:

Mr. Solorvay made a rnotion to accept the Minutes of -,he Board
of Trut;tees meeting of 1,0/24/84 as presented. Mr. Corbin seconded the
motion and it was carriecl unanim.ously.

TRT-|I\SURER, S REPORT :

1) BiIIs Presented for Payment

Mr. Corbin made a motion t-o accept the Bills Presented for Payrnr:nt
for the rnonth of Oct-ober, 1984. I'1r. Soloway seconded the motion and
it was passed unanirnousty.

Mr. Manheim will clarify the subscription renewal dates as Iis1-,.:d
on the Ebsco involce with the trbsco Company. Althougir the invoice
is paid i; one annual sum, various subscriptions are not forthcoming
unti I 4-9 :nonths into 19 B 5 -

2) Fin,r:,:iaI Statement:

Mr. Cc;:binrnade a m.otion to receive and file the Financi-al Stateroent
as present:,:. Mrs. Strauss seconded the motion and it was carried
unanimous:1.r.

Mrs. P.eed wiII present an anal-ysis of the photocopy machines ,
detailing ccst of supplies (if any) free copies for library use,
patron use, etc. for next monthrs Board meeting.
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Itirs. Strauss made a rloticn authoriz.Lng Stervart }lanheim as
accountant for the Library Board to make telephonc transfc,rs o e

funds within all- accounts in any amounL until fr.r::t-her notice to
l'Iidlantic National Bank as per corresponclence sent to the bank
manager. Mr. Gladstone seconded the motion and it was passed
unanimous Iy.

3) Budget Report:

Mr, ltlanheim reviewed the present status of the buclget to c1ate,
indicating funds needed for the remaining two months of the year.

ivir. Soloway made a motion to receive and f ile the Ruclget Repcrt
as presented. Mr. Gladstone seconded the motion and it vras carriecl
unanim.ously.

DfRIICTORIS REPORT:

Mrs. Reed reported to the Board that she had attended the Br-rdget-
Hearing helcl. on November Bth along with Mr. Corbin and Mr. Leitinger.

Mrs. Reed will provide jol^, descriptions for Community Library
Assistant and an Audio/VisuaI posi tion

Mrs. F.eeC. recorJnended that FIelen Benjamin perform the duties of
Community Library Assistant. Phyllis Some has resigned from the
position.

Mr. Solovray m.ade a motioir authorizing IIrs. Reed to place Helen
Benjami,n in the position of Community'Library Assistant on a trial
three month basis wittr an increase of 22+ j-n her hourly rate of pay.
A review wilf be hel-d after a period of three:nonths. Mr. Gfadstoue
seconded the motion and it was carried unanimousty.

CO}MTTTEES:

Bui.lding

Mr'
front of

Mr.
painting

Mr. O'iJeil1 said that
the repai: ..,,i thc library

' Mr. Giaistone, Mr. O'
of ficials i:: the T'ownship

and Grounds:

Orlleill reported to the Roard
the library has been rr:paired

Gl.adstone wif l- contact Mr. O'
program -

that the faulty sidewalk in
by the Torvnship.

Hara al:rout initiating the

he i-s waiting
roof.

Neil-l and Mr. O

to di-scuss the

to hear from the llayor about

rFiara wil-l contact. appropriate
Iighting situation.
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Mr. Corbin saj.d that the custodian had asked about the possi.blity
of running a line from t]-re side of the builclirrg to t-he fror-iL of tlrc
wafl above the parking lot for a spotlight-, This would provicle
additional lighting for paLrons

Permission will beg::anted to thc PubIic tr.7orks Departmcnt to hrim
back the bushes and shrub,bery before Sprinq arrives.

CO}II,IUNTCAITONS :

Mr. O'Nei11 read the fol-lowing corr:espond.ence:

1) An invitation from the staff to attend a retirement party for
Sarah Rabinowitz.

2) A letter from Sarah Rabinowitz informing the Board of her retire-
ment plans due to health problems.

Mr. GlaCstone made a mot-ion to accept a resol-ut-ion as presenbed
by Mr. Cuozzi in recognition of Sarah Rabinowitzr years of
service in the library. Mrs. Strauss seconded the motion and
it was passed unanimously.

3) A l-etter form the United Way thanking the staff fo:: their
19B4/85 contributions. Special thanks went to Shir:1ey Itkin
for he:: efforts.

4) Mr. OfNeilf told the Board that notice of the continuation of
Sunday openings has been sent to all patrons who have rvrittcn
thc library requesting that the library be open on that day.

The meeting ryas adjournecl at 9:40 P. M.

Respectfully submitted,

alSert n- xupE-crei, -secretary
Library Board of Trustees



BOARD OF TRUSTEES
OF Ti{E

WEST ORAIJGE PUBLIC LIBRARY

TESTIMOIJIAL F.ESOLUTIOi{

TO HONOR

SARAII RABII,{OWITZ

I{IIERXAS, SARA}I RABII'{OWITZ has served the Public Library
of the Torynship of i^lest Orange in the capacity of Junior
Library Assis'rant during the past fifteen years; and

'I^nIEREAS, SAMI{ RABII{OWITZ retired from active employ-
ment on lrlovember l, 1-984; and

I{HER-EAS, SAP"AH RABII{O\,IITZ has given generously of her 
_

time an.C has worked in close cooperation rvith the Library Board
of Trustees and the Administrative Staff and iras discharged her
duties during her employinent competently, and ruith diligence;
and

-',,^ItiER.nAS, SARAII RABINOWITZ has earned the respect and
gratitucie of the \^Iest Orange Library lloard of Trusl*P-es, 3s well
I", he: co-r.rorkers and the citizens of the Tovmship of l,lest
Orange:

NOi{, TiiEREFORE, BE IT RESOLVED thac the Board of
Trustees of tire West Orange Public Liirrary, oD behalf of its
members and staff , cloes hereby express to SARAII PGIIII{OI'JITZ their
appreciation ior her many years of service. SARAF' RABII'IOIIITZ
,ri faithful anC dedicat-ed- during her term of service and leerves
behind a rnemory of loyalty and goodwif t.

BE IT FUP.THER PGSOLVED, that this Resolrrtion be spreaC
upon the perrnanent recor<ls of the Inlest Olange ?ublic Library
Bbard of irustees and that a copy thereof , signed b1' the I'lembers
of the tscard of Trustees, and attested to by the Attorney of
said. E:,ard., be presented to SAP,AH RABII\iOWITZ as evidence of the
expressions herein contained.

Adopt--i this 19th day of Novernber, L984.



DTRECTORI S
MONTHLY REPORT

November 19, 1984

During this short month since our last meeting we have been able

to carry out aII scheduled programs with a good deal of success.

However, no programs except children's, have been set for the month

of December due to the lack of a Community Library Assistant who

would be responsible for the required duties in this area.

We breathed a sigh of relief when two men from Pub1ic VJorks were

on the premises clearing up some of our grounds work. They remained

only for the better part of a day. The job was not finished and they

have not returned. VJe have been in touch with the supervisor but

failed to get a commitment from him as to when the job will be completed.

Again, w€ have called attention to officials about the faulty
sidewalk between the Library and Township Hall-. A second accident was

reported to the Library by a man who felI and received minor bruises.

Mrs. Itkin administered first aid to his bruises.

On November 6, Election Day, Sam Simone and Carthell Speed,

custodians, spent the day shampooing our carpet. They did a very good

job considering that this is the first time the carpet has received

that type of treatment. It is hoped that a repeat will be done again

early Spring.

On Thursday, November 8, 1984 at 4t45 P. M. LoIa Reed, Library

Director, Ilorace I(. Corbin, Trustee and A1 Leitinger, Accountant,

attended the scheduled Budget Hearing for the Library with Mayor Spina

and Marvin Corwick, Business Administrator.
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The usual procedure of reviewing the bottom line of the budget

was followed. Questions about our State Aid were raised by Mr. Corwick

to which I{r. Leitinger responded readily. The Mayor strongly suggested

that we advertise for "outside" help to cover Sunday hours beginning

in 19 85.

If the Board could decide on an hourly rate for Junior Library

Assistants and Pages at the November meeting we can begin advertising

for Sunday help right away.

In order for us to return to programs, trips, etc. and to reinstate

our media program your approval is needed to add one employee to our

roster. The individual would be responsible for both areas at a

salary less than that which was paid a former part-time employee, dt

a rate of $9.40 per hr. A projected salary for a full-time employee

at $7.00 per hour would amount to $13,650 with assignments in publicity,

programming and media services. We are desperately in need of this

additional employee.

People are bombarding us with inquiries about programs, exhibits,

trips and all types of library programs. We are unable to comply with

these situations.

Lol N. Reed, Director

LNR/sgs
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222.O9
266.16

Buoe et
Beterc e s

79 1199.32

4r592.52
61935.89

5 rO76.Oo
3 1437 .65
21277.O9
11427.O0

530.00
72.88

17O.2O
487. oo

2r28O.OO
4o9. oo

1O r578.85
15 167O.20

I 35.00
210.26

27 1153.68
11298.59
3 r 480.50

674.10)
157.43

476.08)
503.88

11458.56

2r581.00

604.82
1.?27."7

1 ,137.O0
236.0O

6r652.29
384.24

379.16

4r915.41
1 ,164.44

352.30
149.96

336.1\
420.73

281177.87
6r161.8o

27O.0O
41979 'O9

41,948.03
8ro12.53

19.50

1,458.90
880.44

3 ,494.08
21895.12
1 ,640.o5

41 9. oo

61260.28
11673.09
2.a06.47

79 1199.32

41931.92
61935.89

5 ro76.oo
3 1437 .65
21277.09
1 1427.00

53o. oo
72.88

188.10
487.00

3 1417 .Oo
645.OO

121822.13
16ro9o.2o

27O.O0
520.91

381051.97
1 1927.47
3,480.50

5r03l.lo
619.56

505.92
503.88

1 ,859 -95

21581.00
1,000.00

( 4,760.28)
_926.91

1.(A?.(?

281600
30,000

33,000
7 r5OO
4,30o
6r5oo

630
1,000

300
500

1r55o

13 1650
2r85o

41 rooo
221852

540
5,500

8o, ooo
10r000

31500

7 r5OO
1 ,500

4, ooo
3 1500
3 1500

34.00

35.30

7l 0. 00
( 41 760.28)

SI28,3IZ f-61-9S,9& Ssii,S2z,fi- 5192,149-@ 5-2LSU,3LSlb1.o6h'2L

Si_28,-312



I,IE
S

T
 O

R
A

N
G

E
 F

R
E

E
 P

U
B

L tC
 L IB

R
A

R
Y

N

R
ece t prs

s 1 60. q00.00

(04. (7

S
 

q5o.oo

s ?o.q1o.oo
S

280.5oe-88

s 
2r 005.77

262r312.90
10 1319.43
2r132.93
1 ,699.56
1 r508.15

1 70. 00
?50.1 ?

S
 z8o , 509. 88

25,685.37

Lrss: 
U

H
E

xpE
N

D
E

D
A

ccouH
ts B

uoeE
r

P
lylete 

B
lleN

cE
s A

T
,

to/zt/84 
to/zt/84

S
 zq.68q.rz y67.064.2"

B
U

D
G

E
T

 F
U

N
D

R
E

C
E

 I P
T

S
 A

N
D

 F
U

N
D

S
C

opy M
ncH

 I N
E

s
X

e R
ox

T
osH

 tee
S

nanp
T

oral C
opv M

ecn I tes
F

 r H
es

R
E

urels
P

R
ouecroR

 R
eH

tnt
M

tcnoF
tLM

s
N

ou-R
es 

I oE
rur F

ee
M

eerr ruc R
oom

T
elE

pnoH
e

0oruer t orus
lH

renesr
M

tscsr-laH
eous

T
O

T
A

L R
E

C
E

 I P
T

S
 A

N
D

 F
U

N
D

S

LO
S

T
 B

O
O

K
 F

U
N

O

B
O

O
K

 S
A

LE
S

 E
 E

X
C

E
S

S
 P

R
O

P
E

R
T

Y
 F

U
N

D

P
E

T
T

Y
 C

A
S

H
 E

 C
H

A
N

G
E

 F
U

N
O

N
.J. S

T
A

T
E

 A
ID

 F
U

N
D

s 
757.60 $ 

-o-
38.35

s 
go5.g5

11868.57
232.95
30.00

1 .90

25.00
1.18

30.00
1 ,730.52

2. 00
S

 4.727.o7
S

 
92.22

' 
1.420.E

7 
84.00 

1.000.00

S
 

r5o.oo s 
-o- 

-o-
S

 
-o- 

S
 ?a.qto.oo S

 
-o-

sll€.zi.iL s2A
4,fl_e,D

 L6LO
lgJg

s 
5,144,25

1 1 5.20
8o7.7q

$ 
7,158.24

20 r133.54
1 ,903.66

101 .40
44.80
80. oo

1 60.00
54.35

516,96
11 ,699.32

1.ol
S

 4l .qq4.1o

T
O

T
A

L A
LL F

U
N

O
S

rrr 
B

A
xn #73+

0598-.7
N

er'u en1ffi #739_C
l72_g

M
 r orerur t c N

erru B
aN

x #02-073-0000-117-0- 
F

 r ruE
s, E

rc.
M

roleH
rrc N

errl B
nrux #02-073-O

O
O

I-l5l-O
- U

N
. lrus.

M
r ounH

r r c N
errr B

eN
n #02-073-000l-4O

l-8- B
oox S

alE
s

M
 r orarur 

r c N
errr B

aN
r<

 #135-1699-9 
C

om
N

uru 
r ry R

eler 
r orus

P
erry C

esn
P

erry C
asn C

nE
cK

tN
G

 a/c - 
M

ror_R
H

rlc N
R

rrl B
aH

r

Legs: A
ccour,rrs payeeLe lO

/lO
/84

C
nsn F

uruos A
vn I LA

B
L E

 A
r tO

/N
/A

t+

s 
-0-



VOUCHER

NUMBER PAYEE

9353 N. J. BEt-t-

9364 PostmAsrrn
9365 TowH or W.0. - EmptoveRs S.S.
9366 HroleHrlc Nnr'r- BeHn-FTD

9367 N.J. Gnoss lncome Tax
9368 Towr or W.0.-ENpLoYEE S.S.
9369 w.0. LreRenv-UNEMpLoy. E Sev. a/c
9370 TowH or W.0.-Hosp I rAL I zAT I oN

9371 PeNstous & LoaNs-PERS #20284
9372 CoNtRts. Ltre lns.-PERS #20284
9373 W.0. Mut't Ic IPAL EmploYees
9374 W.0. Ltenenv - PusLlc EmpuoY. Assoc.

Ner Pavno*-10/15 #3517-35\8 (32)
NEr paynot-1o/31 #3549-3517 Q9)

3.
WEST ORANGE FREE PUBLIC LIBRARY

OCTOBER 1O84 BILLS PRESENTED FOR PAYMENT ON

NOVEMBER IO. IO84

Cnecns enr Deteo
0croeen ?1. lo84

AMOUNT

 )

BUDGET ALLOCATI ON

9. TELEpnoNe
13. Posrnce
27. EmpuovEns Soc. SEc.
l. SeuaRtes
1. Sauan I es
l. SnleRtes
1. Sauen I es

26. Hosp r rAL r zAT 1 oN

I. SeuaRres
l. Snlantes
l. Salenrrs
l. Sarnn t es
1. SatnR r es
l. SnuRRtes

28. Losr Boon Funo
Boor SelEs Escnow

9. TetEpnoue

342.91
4oo. oo

1 ,197.40
2r414.68

725.70
1 ,145. l4

1 16.55
21267.88
2r185.42

118.32
391 .00

49.24
111520.68

Sue-ToreL
Ar*-. cr,r* s 9303-9362 roa pAyMENr I ssuED er 1o/24/84 Neer ltle
CHecxs tssueo ron rHe MoHrH or 0croeEn lo84
Less:
Cnecn #9350
Tnerus rea 10/25
Depos tr 1o/oz c 10/17

ToreL ExpeHotrunes - MoHrH or 0croeen lo84
Psn Buocsr REpoRr

PAYIYIENT RECOMMENDED BY:

\,, 4Tgiz-ar-/ '{-e-'€-<-'

PAYMFNT APPROVED BY:

s_5:.994,-S_

PRepeneo

MANHE I M,

wtrHour Auolr.
KOSSON & NOVICK

s 34,433.t2

5 53r026.45



WEST ORANGE FREE PUBLIC LIBRARY

OCTOBER 1484 BILLS/ACCoUNTS PAYABLE PRESENTED
FOR PAYMENT ON NOVEMBER 1O. 1O84

Cnrcrs ARE DerEo
NoveNsrn lq. lq84

AMOUNT

4.

s I ,173.9O
11226.43
2,456.75

39r.00
1 5.00

1 88.55

555.00
222.09

14.95

I ,337.99

3 r142.36

VOUCHER
NUMBER PAYEE

9375 TowN or |.J.0.-EmployEESrSoc. Sec.
9376 TowH or tJ.0.-EmpuoyEnrs Soc. SEc.
9377 MtoleHtlc Netru Bnxx-Feo. w/H
9378 W.0. MuN r c r pAL ENpLoveers FCU

9379 A. AeonN ExrEnN r NAr I NG

9380A ADP

Bil
cil

9381A A.M. BEsr Co.
B il il rl il

9382 Amenrcnn PnpeR Towel Co.
9)B2t Anres RrsrHe PnEss
9384A TnE Bexen E TaYlon Co.

BUDGET ALLOCAT I ON

l. Seten t Es

27. ENpuoyenrs Soc.SEc.
1. SalentEs
l. Selanres

11. SEnvtcr CoHrnecr
1 l. Senv t cE CoNrRect
11. il ''
ll. r rr

2. Boons
a tt

18. JnHtronret SuppLrrs
2. Boor<s
2. Boons
., tt
a tt
a tt

2. Boons
atlL.
.> tt

att

, tr

t tt

a tt

2. Boor<s
, tt

att

19. Mecaz t HEs

5. I HsunnHcE
Eil

6. MATNT.
21. A/u MerEn r Ars
2. Boox s
a tt
.> tt

4. Suppl l es
4.,
2. Boons

19. A/u Merentaus
2. Boor< s

2. Boons
2. Booxs
4. Suppulrs
2. BooKs
4. Suppr r Es
4. Suppu ! es
2. BooKS

19. MacaztruEs
5. t,terNr.-MetH.

ll. Senvtce CoNrRncr
2. Booxs
2. Bootts
2.,
2. BooKS

20. NEwsplpens
2. Booxs

17. Eeu I p.
5. MarHr.
4. Suppr- r Es
4.,

9385A Tne Beren & TnvuoR Co.
B il ll ll ll ll

c ll il ll ll ll

Drrllllll
E il ll il rr rr

F il rl ll ll ll

Gillrillril

%86e TaE Baren E Teylon Co.
B il il il il ll

c il lr il rr rr

9387 Berren Homrs & Ganoerus

9388A BeHrs*r & Co.
B lr ll ll

9389 Broomr r ELD W r NDow CuEen t uc
9390 BFA Eoucer r oNAL Mro t e

93914 R. R. Bowr<ER

Bililil
cililil

93924 BnoonRt, l Hc.
Blrll

9393 Bunnerrers Pness Ct-tPPrNG
9394 CxeNegns REcono & Vtoeo
9395 TnE Cn r roReNrs Boor< Counc r L,
9395 CommEnce CIEAR l NG How r
9397 CoNcnrss r oNAL QuanrenuY
9398 CRoruen PueLtcArroNS, lHc.
9399 C. W. AssoctArES
9400 Deecoru Pness, lHc.
9401 Tne DRewrHc Boeno
9402 DuHrs MenrerrNc SeRVrcEs
9403 Eesco
9404A EreveroR Mn r HreHRNce Co.

Bililil

9405 Fncrs oN Fr re, I Nc.
9406A Gnue ResEARcH Co.

8ililil
9407 Gooo Booxs
9408 GneeHneveH PRess, lHc.
9409 G. K. Halr & Co.
9410A J & S VecuuN CleaNeR

Bilililllll

941 lA KaurxaN I s SrNrRv HenoweRe
B il il ll

Billlilil
cllllilil
Dilililll

S 75.50
54.7 5
(7.40

S 2o5. oo
j q0. 00

S 796. t8
121.19
364.73
(q. go

S zst.zg
502.27
257.24

1r115.17
40.13

359.22
I I 6.0q

s I l.g2
114.41
(31 . l4

S 4tg.oo
q5?.00

s 54.55
111.43

"76.72S 4.09
?q(. ? 1

lNc.

651 .41
7.90

g82.oo
75.00

282.80

552.71

359.40
38.75

7 .59
34.75
27.98

327.00
I{.90

13.00
25.O0
69.43

357.50
5,569.79

197.90
355.O0

r 53.00
11.22
73 .71
25.45

375.0o

43.22



5.
}IEST ORANGE FREE PUBLIC LIBRARY

OCTOBER 1A84 BILLS/ACCOUNTS PAYABLE PRESENTED
FOR PAYMENT ON NOVEMBER 1O. 1A84

VOUCHER

NUMBER PAYEE

9412A Lnpar Dupr-tcArtNG Suppt-tEs
Bililll

9413 Leacue or WoNEr.t Vorens - N.J.
9414 Lorrus f, Cvozzt
9415A MncMr LraH Puer r sH r NG Co.

B il lr il

c il il ir

Dililtl
Eililil

9416 Mrxnerm, Kossox 6 Novtcr
9417 Meneurs l,Jttors Wno, lNc.
9418 MoooYrs lHvesrons SenvrcE
9419 Nlr r oNeu Geocnepn t c Soc r erv
9420 Cesn - CHecx r Nc n/c
9421 Perry Cesn - Snre

BUDGET ALLOCAT I ON

Cnecxs ARE Darro
NovENeEn 1a. lo84

4.
4.
2.

24.
2.
2.
2.
2.
2.

23.
2.
2.
2.

2.
13.
12.
4.

13.
6.
2.
2.
8.
2.
6.

26.
2.

25.
26.
2.

21.
26.
4.
7.
2.
2.

25.
25.
20.

Suppt t es
lt

Bo or< s

LEent Senv t ces
Boons

lt
il
lt
lt

Memr. Senv t ces
Boons
Boor< s

Boor< s

TRRNsTeR
Booxs
PosreeE
TReruspoRIAT I oN

Suppu I es
Postece
Equ I p. REpA t R

Boor< s
il

Mntrur.-UrtLlrtES
Boor<s
MatNr.-MAIN.
HosplrALtzATtoN
Boon s

HosplrALlzATtoN
il

Boon s

Ar/v Merenrer-s
HosplrALtzATtoN
Suppu ! es
Me t Nr.-ToRY
Booxs
Boon s

Pn oroc o py
lt

Newspepens

S 35.48
22.71
6.\4
9.67

I 4 92.14
1,137.00

I 40.50
1 ,553.0O

8.gs
2( 0.00

S 22. lo
1.39

17.9O
?0.14 71.53

4oo. oo
59.55

7 5.50
25.00

236.00

9422 PosrmasreR
9423 P6PLlwumowen
9424A PneNr r cr-Harr,

Bil ll
s 37.61

16. (4 54.15
21243.28

19.70
109.55
146.00
2O7.91
\5.60

102.20
11 .95

161.74
45.60
21.29

1 35. 00
33.76

1,1 14.00
. S 256.19q.97 266.16ffi

Repl t R

I Nc.
lt

9425 P.s.E. & G.
9426 PuBLtc CtrtzeH
9427 PvnornoH I cs
9428 S r ouev Rna t Nowr rz
9429 RnHoom HousE, I Nc.
9430 Ms. Lonnnrne ScnweRtz
9431 FRnHn Scnwnntz
9432 C.S. SravsnucH E AssocrATEs
9433 SponEn Anrs
9434 MR. TnoNes Fono
9435 UpsreRr
9436 l.JEsr 0neHcE CoNr,rux trv House
9437 [.{nolesalE Boor<sELLERs
9438 H. }J. Wtusor.r Co.
9439A XeRox CoRP.

Bil il

9440 Youncrs Nrws SenvrcE
S u e-To reL
Less:
Cnecr #9375 Towt or W.0.

#9376 Town or W.0.
#9377 Mlolexrlc Nrrtt Banr
#9378 W.0. MuH I c ! PAL Emprovees
#9420 PErrY Cnsn-Cnecr rHe

Toret AccouHrs Pnyastr-OcrosEn ?1. 1o84
Pen Buncpr Rrponr

PAYMENT RECOMMENDED BY:

t. ") --'r
4u"- / [-<4/

1. Selentes
27. Er.rpr-oven
1. SnleRles
l. SereR I es

TRnHsrEn

S1 r173.90
Soc.Sec. 1 1225.43

21466.75
391 .00
200.00 (.4(8.08

PAYMENT APPROVED BY:

PnepeReo wt rHour Auo t r.

:)in#il;n;" j,tt
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LIBRARY BOARD OF TRUSTEES

DECEI4BER 19., ]98I{

1, RoLL cALL

2, oPEN PUBLIC MEETINGS ACT

3. MINUTES

4. TREASURER,S REPoRT

A. BILLS PRESENTED FOR PAYMENT

B. FINANCIAL STATEMENT

5. STAFF/CoMMUNITY PARTIcIPATIoN

6, DInEctoR's REpoRT

7, CoMMITTEE REPoRTS

8, oLD BUSINESS

A, PAI NTI NG

B. MAI NTENANCE

C. LI GHTI NG

D. SECURITY FOR DOORS

9 , NEW BUS I NESS

A. APPOINT NOMINATING COMMITEE

B, sET MEETTNG DATES FoR 19iJ5

10. coMMUNICATIoNS

11, ADJouRNMEhlr



WEST ORANGE PUBLIC LIBRARY
MII{UTES

OF TI]E BOARD OF TRUSTEES
DECEMBER tg, l-g94

President I^li1l-iam J. O'Neill callecl the meeting to order at
B:00 P. M. rh9 fol,Iowing members were present consiituting a quorum:
I]orace K. corbin, Jr.., Herbert M. Gladstone, Albert E. xupierei,
frvinq J. Soloway and Anita O. Strauss. Also present were Stewart
Ivlanheim, Board Accountant; l.{artin J. Loftus, Board Attorney and
Lola N. Reed, Library Director.

OPEN PUBLIC MEETI}IGS ACT:

The President opened the r.neeting and stated that on January l, L9B4
in accordance with Pub1ic Law 1975, Chapter 23L, approved October 2I,
1975 and known as the Open Public Meetinqs Act, proper notice of the
meeting and aII Library Board meetings of the yeir fg8a was posted andshall remain posted throughout the year on the official Main Library
Burletin Board, was mailed to the "star-Ledger", the officially
designated newspaper, was mailed to the "west orange chronicre;', the
second newspaper, and was hand-delivered to the Township Clerk.

MINUTES:

Mr. Corbin made a motion to accept the Minutes of the Board meeting
of lL/19/84 as presented. Mrs. Strauss seconded the motion and it was
carried unanimously.

TREASURER I S R-EPORT:

1) Bills Presented for payment:

Mr. Corbin made a motion to
fcr the month of November, 1984.
it was passed unanimously.

2) Financial Statement:

STAIF/COMMUNTTY PARTTCIPATTON :

After a brief discussion, Mr.
employees association to return al
dues to the library.

accept the Bil1s Presented for payment
Mrs. Strauss seconded the motion and

Loftus advised the officers of the
I of the funds designated for union

Mr. Manheim pointed out that a cost of living increase for retired
employees in the amount of $5,624.A2 must be paid by the library tothe PERS. This will create an overexpenditure in the PERS line itern.

Mr. Kupferer made a motion to receive and file the Financial
Statement as presented. Mr. Corbin seconded the motion and it wascarried unanimously.
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It{rs. Erizabeth sprinosteer expressed the staf f 's concern
regarding Sunday scheduling. Ir1r. Soloway requested that the staff
submit a memorandum to Mrs. Reed Iistinq their proposals for Sundaysas soon as possible for the personnel committee r s Revj-ew

I{rs. Reed praised Mrs. Helen Benjamin and Mr. San Simone for
the excelrent work they have been doing in their positions.

COMMITTEE REPORTS:

1) Buildi-ng and Grounds:

a) Painting:

Mr. Gladstone reported that he had met with Mr. OrHara and IIr.
Mike about painting stage #1 areas in the library.

b) Roof:

It1r. Orltreill received a mem-o from Mayor Spina requestinq Councj-1
to authorize an appropriation for a transfer of funds from the Depart-
ment of Administration and Finance to the Department of public Woiks
for the repair of the library roof.

c) Parking Lot Lights:

Mr. Gladstone and Mr. Orllara both have agreed in reviewing the
parking lot situation, that more tiqhting is needed. Mr. Gladstone
will contact Mr. OrHara to discuss PSE&G's fees for installation of
lights and poles. Mr. Soloway suqgested that Mr. O'Neil1 contact
the appropriate authorities at Township IIa1l in order to determine
who has the responsibility for this capitol improvement.

d) Stack Lighting:

Mr. Gladstone said that he had spoken to Mayor Spina about
the inside light.ing. Mayor Spina said that he would send a communi-
cation to the Township engineer.

e) Security:

Mr. Gladstone said that he would contact Mr. O'Hara about
reviewing the information concernino security for cloors.

NEI.T BUSTNESS:

Mr. Of Neill- appointed Mr. Soloway and l4r. Corbin to the Nominating
Committee. A slate of officers for 1985 will be presented at the
January meeting.



The following dates have been approved by the Board of Trustees
for the purpose of holding the reqularly scheduled Board of Trustees
meeti-ngs:

January 23 ApriL 24 JuIy 24 October 23
Februery 27 May 22 August 28 November 25
March 27 June 26 September 23 December IB

Appropriate notice will be posted on the BuIletin Board, released
to the newspapers and sent to the Township Clerk.

COM}4UI{ICATIONS :

Mr. I(upferer read the following correspondence to the Board:

1) A letter from John L. Dashuta, of samuer Klein and company,
asking for consideration of an increase in the audit fee.

The accounting firm in charge of the Townshiprs audit will be
contacted for an estimate of a library audit. Comparison of fees
can then be made and acted upon.

2) A letter to Mr. Belli, cc to Superintendent of Public trVorks
(copy to Mayor Spina) from Mrs. Reed requesting removal of shrubbery
in the Sprinq.

3) A letter from Mrs. Fl-orence l{antelI concerning her 70th birthday
and requesting Board decision of extension of employment and retirement
pIans.

PHOTOCOPY REPORT:

Mr. OrNeill discussed the anaylsis of the photocopy data. The
contract with Xerox can be renegotiated within the next year if the
Board is desirous of obtaining a newer machine or increasing the
number of machines. B-Copy wants to discuss commission procedures
with Mr. O'Neil1.

The public portion of the meeti-ng was adjourned at 9:43 P. I\(.

Mrs. Strauss made a motion that the Board of Trustees extend
Florence Mantell's employment for one year from the date of her 70th
birthday. The motion was seconcled was mad.e by Mr. Gladstone and
carried unanimously.

Respectfully submitted,
,r\ .. I f .t
]' t''r*l .' 

.'*\ t"i*{,*,>-*
-)' 

t'/t 

-

--i:-:;:Y Library goard of Trustees



DIRECTOR ! S
IUONTHLY REPORT

December L9, I9B4

Happy holidays, everyone ! Now that the horiday season is
upon us r we are planning a number of entertainrnent activities for
adults as well as children. A Christmas cookie bake contest for
adults wirl be held on Thursday, December 2oth. other holiday
activities are planned. Children will be engaged in additiolal
story sessions and movies.

on November 20th the Essex county Library Directors' Group

m.et at our library during the morning and the southwest Essex

Librarians met in the afternoon. Officers were elected for 19g5

in the ECLD group. Your librarian was chosen to serve as convenor
durinq the next twelve months.

It is a pleasure to report that Sam Simone is doing a fantastic
job in the library. He is more than just a Building Maintenance

Worker- IIe is dependable and a real handyman. Sofar, he has saved

the library hundreds of dollars by his ability to fi1l.-in and per-
form chores which we otherwise woulcl have called in servicemen.
A11 of us appreciate his conscientious efforts in tackling whatever
problem we have and doing a splendid job.

You wilr also be interested to know that arthough she had

reservations when first approached for t!" job of Community Library
Assistant, Helen Benjamin is doing a tremen<lous job in the area--
and liking it. we are satisfied that she will develop more confi<lence
and self-assuarance with time and experience. She seems to like what
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she has been exposed to and strives for excellence. I believe that
a right choice was made in selecting her for the position.

Mary Jean McNa1ly, the new Media Coordinator for the l^ilest orange
School System came to the library for a meeting with your Library
Director on Friday, November 30th. She expressed a desire to have

the schools work closely with the public library in an effort to
enhance a weIl-rounded program and to buifd a close working relation-
ship between the two groups.

Emma-Lou Czarnecki, Marilyn Dore and Lola N. Reed attended the
NJLA FaIl session for one day on December 4th. The convention was

held at the Hyatt Regency Hotel in New Brunswick.

our bad news is that we are having tremendous problems with
the HVAC system. The heat is still unbalanced thereby giving too
much heat in some areas and none at a1l in others. sam has been
working closely with the servicemen. The problem has been somewhat

mj-nimized but not completely under control.
Shirley has spent quite a few hours in preparing the lrlest orange

Public Library Cook Book for sale. She is to be commended for her
hard work and dedication to the project by giving much of her free
time and in the recruitment of help wherever she eould find it.
Overall, Shirley did the job.

As has been our practice in the past, the ribrary wirr be open
one-haIf day on Christmas Eve and one-half day on New year,s Eve.

The library has received a $100.00 donation from an anonymous person

&'t1,* *.fu1_--t

LNR/sgs

LoIa N. Reed, Director



WEST ORANGE FREE PUBLIC LIBRARY

BUOGET REPORT

MoNTH 0F r{oveMsen tg84

LIBRARY BOARO MEETING OF DECEMBER 1gt tg84

Salnn t Es ANo Weees
PensoNNeL Cosrs:
Emelover Henurn BeNrrlt

Plex
Soc r lt Secun r tv
PueL t c Emptovees

Ret l nemenr SYsrem
UHempLoYHENT lns.r ETc.
Wonxens Comp. lHsuReHce
SuNoev 0peN t Ncs

ConrnecruRAL Senv I ces:
Brxotxe

Commux t ry SeRv I cEs
TnaxspoRTAT I oN

SemtNans 6 WonxsHops
Auotr
HGmT. E PnorEsstoNAL

Senv t ces
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Tony Connen -ReNtnt
Senv t ce Coxrnncrs

Harentnl E Suppttes:
Eoors
Suppt t es
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Pen l oo t cALs, PRnrnlers &

NewseeRens, ETc.
euoto/V t suAL -MerER rnr-s

Ht sc. OrxEn ExprNsEs:
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Tel epxoxE
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Hn I HTENANcE Equ t pmext
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Jex t ron t lL Supet ! es
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SrarE At o

Aoopreo
Buocer

1984

s402,000

28,500
30, 000

33 r ooo
7,500
4,300
6r5oo

630
1,ooo

300
500

1 1650

131650
21850

Pe r o MoHrx
oF Nov.

1 984

341649.85

3 rO17 .64
21467.44

563.0o
599.30

17.9O

l 1137.OO
236.0O
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42o. oo

I 35. oo
31O.65
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628.88

5 1730.87
452.13
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290.00
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L_65.53i,3b_
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Buocer

ExpeNo I TUREs
1t

MoNrns ExoEo
1t/fi/At+

5357,450.53

261685.72
25 r531 .55

27 rg24.oO
41062.35
2, 595.91
5r672.30

927.12
129.90

I 3.00' 1,650.oo

1 1 r370.00
21441.0O

30 1421 .15
7r181.80

405. oo
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521920.87
8r 7ol .41

19.50

7 ,199.77
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3 r913.08
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41 9. oo
29O.00
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?.172.6?

s5o1-)5s,_2_6:

UNexpENoED
BuocEr

BRlexce oH
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409.00

10 r578.85
1 5 1670 .2O
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3 r 4go. 50

3O0.23
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Bttts/
Accouxrs

PlYeete ar
11/to/8+

PResexteo
FOR PAYHENT

AT THIS
},1EET I NG

s$

25.O0
'11.00

105.9o

1 1137.0O
236.0O

1r971 .71
653.50
I 35.00
299.47

4r217.41
1 ,1O7.67

1 47.80
892.97

Buocer
Betanc Es

11 /30/84
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1r714.09

927.70

63o.oo
47.99

1 59.2o
381 . 1o

-0-
I , 1 43.00

173.OO
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151006.7O

-0-'89.21
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190.92
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152.43
725.54

41,o0o
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540
5 r500

80, ooo
10r000
3r500

7 1500
I,500

4r ooo
3r5OO
31500

3ro0o
I,o0o
I 
'5002'5oo

4.500+

SJz8,i7z

s525 , ooo
931447
q. a2(

Si23.3Jz

86.92
250.44

11458.56 419.87

2r581.00 1 r101.56
71 o. oo

( 4,760.28) (

604.82 33.491.?27.17 345.79

86'92
25O.44

511.33
981 .58

il27.215J-\-il!-!15,9b S109,739J9
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WEST ORANGE FREE PUBLIC LIBRARY

NOVEMBER 1O84 BILLS PRESENTED FOR PAYMENT ON

DECEMBER IA. IO84

VOUCHER

NUMBER PAYEE

9441 YM-YWHA oF MErRo, N.J.
9442 NJ BEr-r-

9443 Essco
9444 TowH or W.0.-EmpuoyERSr Soc. SEc.
9445 MrorRrurrc Nartl BaNr-FTD
9445 N.J. GRoss lHcoNe TRx
9447 TowH or W.O.-ENpr-oyEEs! Soc.Sec.
9448 W.O. Ltenlny-UNEMpLoyMEHT Sav.a/c
9449 TowH or W.0.-Hosp I rAL I zAT I oN

9450 PERS 20284-Peus r oHs & LoRHs
9451 PERS 20284-courn I e.L I Fe I rus.
9452 W.0. MuN t c r pAL Emproyens ! FCU

9453 LteRnny W.0.-PueLtc EmproyeE Assoc.
Ner PRyno u--11 1E-#357v3611 (34)
Nrr pnvno *-1 1 /30-#361 Z-leSl (40 )

Sue-ToreL

Boors
TrtepnoNe
MRcez !Hes
ENptoyrRs I Soc. SEc.
Slten I Es

Salen t es
Sltnn I es
SnleR I e s

HosptrALrzATtoN
Salen r es
Selan I rs
Snten I es
Selan I es
Sauen t es
SataR t es

9. TetepnoHe
PErry Cesn CnEcK I NG

2.
9.

19.
27.
l.
l.
1.
l.

26.
l.

BUDGET ALLOCATI ON

CHecxs eRE Dnteo
NovrMern ?0. 1o84

AMOUNT

S 14.55
354.51

5 ,595.46
1 ,241.01
21451.41

740.72
11187 .85

88. 88
21678.24
21145.22

112.94
391 . oo

46.58
11r916.78
12.1i6.02

S 4t ,161 .27

24.\7".66
S 55 r 734.93

Aoo: Cneors #9375-9440 FoR pAyMENr tssuED at 11/19/84 meerrHe
Less: Cnecr #9403-Vo r oeo
CHecKs lssuEo roI- rHe MoNrH or NoveNaen 1o84
Less:
DEpos rr 11/19
Cnecr # 9420

Tornu ExpeNo r runes-MoNrH or NoveMern 1 o84
Ppn BuoeEr Rpponr

PAYSENT RECOMMENDED BY: PAYMENT APPROVED BY:

;b-7,41

201.O7

s_sL53L36

Pnepeneo wlrHour Auotr.
MANHEtM, KoSSoN E NoVICK
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WEST ORANGE FREE PUBLIC LIBRARY

NOVEMBER 1O84 BILLS PRESENTED FOR PAYMENT ON

oEcrl.,tarR to. 1o84

VOUCHER

NUMBE R

948t
9482
9481a

B

CnEcxs Rne Deteo
DecENsEn 19. 1984

AMOUNTPAYEE

J.G. FEncusoN PueL t sH i NG

Gele Reseencr Co.
GRyt-ono BRos., lNc.

illtlt

BUDGET ALLOCATION

2. Booxs
2. Booxs
4. Suppl t es
4. ll
2. Bootts

25. Prorocopv
2. Booxs
4. Suppu I es

1 8. Jen r roR r ar Suppr I es
4. Suppt t es
6. Me tNTENANcE

17. Equ tpmeHr
2. Bootts

24. Lecal SenvrcEs

2.
2.

18.
2.
2.

23.
10.
4.
2.

Booxs
il

JnH t roR I nl Suppt t es
Booxs
Boo r< s

Mcmr. Senv I ces
Commun r tv Reler t oNs
Suppu I Es

Boons
TRaHs reR
Wonxsnops
TRens Po RTAT I oN

15.
12.
4. Suppt t es

Postece
Senv t ce CoNTRAcT
Posrace
Ur tl t r tes
Boons
Booxs
SEN t Hnns
Boons & MtcRoFtLMs

ilil
ilil

a/v l4ar.
Boor<s & Mr cRoF tLMs
PERS

3.
l.
3.
8.
2.
2.

15.
2.
2.
2.

19.
2.

S t 81. t z
?01 . (6

S 25.51
4l .81

s 72.15
8l .50

484.68
146.13
5l .04
19.95

9484 G. H. Hnlr E Co.
9485 Vtcron Horno 6 Co.
9486 I Nsr t rurE FoR MeHeeemexr
9487A Keurments SENTnY Howe.

B

c
9488 KEllv E Saulrs ELEc. Suppuv
9489 KorrEn Tvpewn r rER
9490 Lawyens Co-OpERAT I ve PueL r sH I NG

9l+91 Lorrus E Cuozzt
9492 vol o

9493A L. P. Booxs, lNc.
Bililllil

9494 McMeNus Locxsm r rns
9495 MacMr tteN PueL r sH r NG

9495 MncRners lHousrRrAL DrnEcroRy
9\97 Mnrnerm, Kosson & Novrcr<
9498 Meo r car LeaoneroRy
9499 NrrroHar Peru ConP.
9500 Ner ronet Wtt-ot tre FeoERAr roN
9501 Casn -CnEcKlNG AccouNr
9502. Casn-Prrrv Casn - Sere

9503 Ptrxev Bowes

9504 PosrmasreR
9505 PSE E G

9506 Tns Reau GRnnome

9507 Rent People Pness
9508 Loun N. Reeo
95094 ScnreNrn Boor< CompaHtes

B

c

13.26
94.50

8oo. oo
32.35

236.00

67.38
5.40

21.25
123.75

1 r137.O0
25.OO

I 49.94
12.50

200.00

t+0.51
53.00

4oo. oo
1 ,971.71

22.60
8. oo

28.7O

697.t*
46.66
31.82

5r524.82

529.OO
1 5.50

211.73
40.00
23.00

1 35.00
383.00
22.47

9510 SpoxeN Ants
9511 Sr. ManrrNts Pness, lNc.
9512 SrerE oF N. J. Pexs lor,t AouustNeNr
9513A Ne I l S. SULL I vnN Assoc I ATEs

B lr il il il

cillrilrr
9514 Svlvet Booxs
9515 Tnnouo r ne PRess
9516 UN ! ouE I Neee CoRP.
9517 Wesr 0nlxce CxnoNrcLE
9518 Wesr ORnnce ComNuutry HousE
9519 Wesrot Wooos
9520 Tne Wonlo Ar-mlruec

5. t,tn r Hr-Me I H. S 52.00
6. il il 435.00
6. , , 42.00
2o Boons & MtcRoFtLMs
2. Boor<s E Mt cRoF !LMs
6. Equlp. E MRlNr.
8. NewspnpEns/pemnxlers
7. Ma t NT.-ToRY
9. e/v tlar.
2. Bootts E Mtcnortums

FuHo

1

1

1
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VOUCHER

NUMBER

9454
9455
9456
9457
9458
9459A

B

9460
9461
9462A

B

c
D

E

F

G

9461a
B

c
D

E

F

9464A
B

c
D

E

F

9465
9466
9467A

B

c
D

E

F

G

H

9468
9469
9470A

B

9471A
B

9472
9473
9474
9475
9476
9477A

B

c.
9478
9479
9480

& TnyloR Co.
ililil
il!tll
]t ll r

lt !l ll
ltilll

( s 4.76)
( 7.t6)

326.43
286.12

( 40.t6)
z7o.4l

q8. q2

S zl.eo
38.90
5.16)

102.67
19.33
tl.'t6S rz.ea
11.17
z.zo)

zz.4l
11.17
sq.40

s 1 07.33
101.35
102.07
1 1 o.89
154.05
1 83.48
75.08
18.18

s I 27.38
(5.04

S 53o.oo
2"6.04

11164.46
1r216.55
21402.15

391.00
1 5.00

114.47
1 8.80
10.00

889.45

246.50

135.69

852.43
434.3O

183.42

766.04
29.01
93.50

I 35.00
1 3.00
42.20

74.78
58.00
39.50

I 07.00

PAYEE

Towu or W.0.-EmpuoYEESt Soc. SEc.
TowN or W.0.-EMpLoYERS! Soc. SEc.
Mror-nnrrc Narrl BeNx-Feo. W/H
W.0. MuN tc tPAL Er,rpLoYers I FCU
A. AaonH ExteRmtNATtNG
ADP

il

AmEntcRru PapeR ToweL Co.
Anrnntrts ResenRcn
BerEn 6 TnYlon Co.

ilillrll
ilililil
il il il lt
il il lr il
il!tltil
tt il lt il

BUpGET ALLgCATt 0N

SnreR ! Es

EmpLoyensr Soc. Sec.
Setan r es
SRlen t es
Srnv t ce CoHrRacts
SEnv t ce CoNTRAcrs

ll lt

Cnecxs eRE Dereo
DEceNsen la. lo84

AMOUNT

sl.
27.

1.
1.
l.
1.
l.

Bnren
il
,t
!t
ll
il

18.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.

Jeru I ron I eL Suppr I Es
Boons
Boor<s

il
ll
ll
il
ll
il

Boor<s
il
lt
ll
ll
il

Boons
ll

!t

ll

ll

il

Beren E Tevuon
illlll

lt ll ll

il il ll

illlll

illlll

Co.
il
il
il
1t

il

Voro
Voto
Beren E Tevlon Co.

il il il 1r

illll!!l
ilillrll
ilil11ll
ililll1l
trilttlt
lil il il

BFA EouceTroNAL Meotl
Vo ro
R. R. BowrEn
!rilll

BRooeRT Co.
illl

CHeNeens REcono & Vtoeo Conp.
CoHcnEss I oNAL QunRrenuY
CnoHen Pusu I cATt oNs, I Nc.
C. W. Assoc I ATEs
Emmn Lou CzRnruecx I

MaR tlYN Done
il
t1

Eesco
Eoucatt oNAL D I necron I es
ErevlroR Mel Hteterce

2. Bootts
a ttLa
., tl
a atLa
,ttCa

,IJ
, tt
, IILo

21. e/v ltet.

2. Booxs
, tt-.
4. Suppt t es
4. ll

21 . a/v llet.
2. Bootrs
2. Bootts

19. MRcez I Hes
15. SEm I Nens
2. Boot<s
,tt
L'

I 5. SeM I NARs
20. Newspepens
2. Booxs

11. Senvtce Cortnacrs



6.
WEST PRANGE FREE PUBLIC LIBRARY

NOVEMBER 1O84 BILLS PRESENTED FOR PAYMENT ON

DECEMBER 1A. 1O84

VOUCHER

NUMBE R

9521 A
B

9522

PAYEE

XEaox Co npoRer I oN

YourucIs News SeRvlce

Su e-To ra L

Less:
Cnecr #9454 TowH or W.0.

#9455 TowN or w.o.
#9456 Mtot-autrc NnrrL Beux
#9457 W.0. MuN I c r PAL FCU

#9501 Perrv Cnsx CnEcKtNG

ToreL AccouNrs Peveaue-NoveMeen ?0. 1o84
Pen Buocer ReeoRr

PAYMENT RECOMMENDED BY:

^-')'2"'4-

Cnecns Rnr Dnreo
DEcemaEn lo. lo84

BUDGET ALLOCATI ON AMOUNT

23. Pnorocopv 5 26.46
23. " _J39-J2 S

20. NewspRpens 6 PnmpnrErs
294.75
53.80

l. SnLRRres
27. EmpLoYen Soc. Sgc.
l. SRLaRles
1. SRlRntes

TRarusreR

s 23,950.73

s1 r154.46
1r216.55
21402.76

391.00
200.00 E.?74.77

t_t9J75.96.

PAYMENT APPROVED BY:

PnEpnneo wtrHour AuDlr.
MANHEIM, KoSSoN E NoVtCK



Xenox I ucome
Less: XEnox ExpeHse

Ner lHcoNe - Xenox

TosH rel lHcollE
LEss: Tosntee ExpeHse

Ner lHcol,tE - TosH tee

Snnnp Comm t ss r oN

Toral Pnorocopv I Hcome

WEST ORANGE FREE PUBLIC LIBRARY

SCHEDULE OF PHOTOCOPY I NCOME

FOR THE MONTH OF NOVEMBER. 1984

CURRENT MONTH

S 74t.50
256.16

$ 31.95

s 475.44

YEAR-TO-DATE

s 3' 976.8o

s_5r!.Llz




