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MONTHLY REPORT

January 22, 1986

Now that the o0ld year is behind us, we have started the new
year with renewed energies and resolutions to work more coopera-
tively for a better and more progressive program this year toward
meeting the needs of all citizens of West Orange and a more mean-
ingful and expanded relationship with other libraries.

A first step toward reaching proposed goals was a general
staff meeting on January 3, 1986 in which each staffer was given
opportunity to actively participate by making recommendations,
suggestions, or just listing an observation. The following Friday,
January 10, 1986 we held a meeting of department heads which proved

to be quite fruitful.

A sad note, however, had to be dealt with superficially until
the Board of Trustees can render us some relief. We have started
the year minus two valuable employees. One left after the trial
period of employment (Children's Librarian), and the other one
who filled in the typing position in our Catalog Departmeut as
well as covered the Tory Corner Branch, has resigned and started
full-time work at another library.

Because of the unexpected departures of the two employees
schedules had to be rearranged to give as much coverage of duties

as possible. More coverage is needed in some areas but priority

-



LIGHTING
REPORT
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has to be allotted to the most crucial area at the time. 1In short,
we are in dire need of additional help. Our staff has been cut
to a bare minimum.
I am in the process of interviewing prospects for the job of
"Storyteller" for a 10-week period beginning February 3. At the
same time, I have advertised for a professiional Children's

Librarian. Sofar, no prospects have contacted me for the position.

Mr. Leonard Lepore has been in touch with me several times
during the month. He sent proposals to three local companies for
the lighting job. Only one responded. His bid was so preposterous
that it is not being considered. Mr. Lepore stated that he has
selected three companies in surrounding communities. He is await-
ing responses.

A plan of action when the work on lighting gets underway is
to work in groups during the mornings on projects we have not been
able to do. By so doing a lot of loose ends can become a valuable

asset to the smooth operation of the library.

};,;&A__ j/u«g e

Lola N. Reed, Director
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WEST ORANGE PUBLIC L)BRARY
MINUTES
OF THE BOARD OF TRUSTELS
JANUARY 22, 1986

President Herbert M. Gladstone called the meeting to order at 8:06 P. M. Formal
roll call was held with each member introducing themselves. Members present, consti-
tuting a quorum, were: Horace C. Corbin, Jr., Jane Degnan, Albert F. Kupferer,

Gayle Levy, Irving J. Soloway, and Anita 0. Strauss. Also present were Stewart Manheim,
Board Accountant, William F. Cucozzi, Jr., Board Attorney, and Lola N. Reed, library
Director. Mr. Gladstone welcomed new Board members Jane Degnan, alternate for Mayor
Spina, and Gaylelevy, replacement for Michael ('Hara.

OPEN PUBLIC MEETINGS ACT:

Ir accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the Open Public Meetings Act, proper notice of the meeting and all
Library Board meetings of 1986 was posted and shall remain posted throughout the
vear on the official Main Library Bulletin Board, was mailed to the "Star-Ledger",
the officially designated newspaper, was mailed to the "West Orange Chromnicle",
the second newspaper and was hand-delivered to the Township Clerk.

MINUTES:

Mr. Kupferer made a motion to accept the Minutes of the Board meeting of
December 18, 1985 as presented. Mr. Corbin seconded the motion and it was carried
unanimously.
ELECTION OF OFFICERS:

The following slate of officers for 1986 was presented by the Nominating Committee:
President--Herbert M. Gladstone, First Vice President--Anita 0. Strauss, Treasurer—--

Horace K. Corbin, Jr., Secretary-—-Albert F. Kupferer.

Mr. Kupferer made a motion to close the nominations. Mr. Soloway seconded the
motion and it was passed unanimcusly.

The Secretary cast one ballot on behalf oi the Board members unanimously approving
the slate of officers presented for nomination.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mrs. Strauss made a motion to accept the Bills Presented for Payment for the
month of December, 1985. Mr. Soloway seconded the motion and it was carried unani-
mously.

2) Financial Statement:

Mr. Corbin made a motion to receive and file the Financial Statement as presented.
Mr. Soloway seconded the motion and it was passed unanimously.



MINUTES OF JANUARY 22, 1986
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END OF YEAR REPORT:

Mr. Manheim submitted an end of year financial report to the Board consisting
of Exhibits A, B, C, and D. Each Exhibit was discussed and resolutions as suggested
by Mr. Manheim modifying the 1985 Budget and transferring 1985 funds to Accumulated
Revenues were approved and accepted by Board motion.

Mr. Corbin moved to accept Resolutions I and Il as follows:

I RESOLVED:

That the 1985 West Orange Free Public Library Budget be modified to the total
amount of $762,913,89 to cover the actual 1985 encumbrances/expenditures. Such
modification shall be covered by the 1985 Proposed Budget as granted by the Township
of West Orange ir the amount of $660,000, plus the appropriations of $102,915.89
Accumulated Revenue as follows:

Amount transferred to 1985 Budget Fund on 11/25/85 from

Accumulated Revenue - 12/31/84 $154,217.00
State Aid ___9,878.00
Total $164,095,00
(Less) Unexpended 1985 Budget 12/31/85 ( 61,179.11)

Net Appropriation to 1985 Budget Fund
From Accumulated Revenue $102,915.89

II RESOLVED:

The following 1985 fuunds to be transferred to
Accumulated Revenues:

I. 1985 Fines & Receipts Fund 50,727.87
2. 1985 Lost Book Fund 1,158.22
3. 1985 Book Sales & Excess Property Sold fund 2,200.14
4. State Aid Fund - 1985 49,388.00
5. Balance of Budget fund - 1985 _61,179.11
Total Funds to be Transferred to
Accumulated Revenue $164,653.34
Add: Balance of Accumulated Revenue-~1984 -0-
Accumulated Revenue 12/31/85 $164,653.34

Mr. Soloway seconded the motions and they were carried unanimously.
DIRECTOR'S REPORT:

Mrs. Reed informed the Board that she is in the process of interviewing
prospects for the position of storyteller for a period of ten weeks. At the same
time, advertisements have been pilaced in various newspapers and publications for
a professional Children's Librarian.



MINUTES OF JANUARY 22, 1986
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COMMITTEES:

Mr. Gladstone appouinted Mr. Soloway Chairman of the Personnel Committee. The
Board as a whole will act on the Building and Maintenance matters that arise. At
the next meeting appointments to the various committees will be completed.

OLD BUSINESS:

Mrs. Strauss made a motion to accept counsel's recommendation asking settlement
of a patron's delinquent account with a contribution of $75.00 plus the amount of
fines to the New Friends of the West Orange Public Library, and the patron will be
requested to sign a receipt for all books checked out in the future. Mrs. lLevy
seconded the motion and it was carried unanimously.

Mrs. Reced informed the Board that she had talked to Keith Fiels [rom the State
Library and that information will be forthcoming for Board review concerning the
planning committee. Mr. Gladstone gave a brief background of the planning situation
to date for the benefit of the new Trustees.

Mr. Gladstone acknowledged submission of Mrs. Reed's microfilm report. He
noted that it was a possibility that the planning sessions with the State Library
would provide some of the answers for microfilm and microfiche.

Mr. Gladstone reminded Mrs. Reed to make her recommendations concerning the
use of a micro-computer in the library to the Board.

In reply to Mr. Gladstone's query regarding the reproductions, Mrs. Reed salid
that the staff will be preparing them for future sale during the hours that the
library will be closed for lighting repairs.

Mr. Gladstone asked Mrs. Reed about information on how librarians evaluate
books. This was in reference to a State Library meeting that had been held on
book evaluation in December. Mrs. Reed said that she would submit a report at the
next Board meeting.

Mr. Gladstone requested that circulation statistics be provided for buokcassettes.
This will furnish an idea of the popularity of this new item. Statistics can be
added to the regular circulation report that is submitted to the Beoard each month,

Mr. Gladstone provided background information on a new organization, LIBRA/NJ,
a ccalition of library advocates in New Jersey. A letter and accompanying brochure
will be available for Trustee review in the Director's Office.

Mr. Soloway expressed his concern over the deterioration of the meeting room
chairs. Mrs. Reed's recommendation had been to have the chairs reupholstered.
Mr. Corbin stated that no provision had been made for chairs in the 1986 budget.
Request for replacement did not come at the appropriate time. Mr. Cladstone asked
that the information concerning equipment items for the 1986 budget be researched
for the next meeting.
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NEW BUSINESS:
1) Designation of Bank Accounts:

Mr. Corbin made a motion that the Board accept depositories and associated
accounts maintained for library monies for the year 1986 as listed. Mrs. Strauss
seconded the motion and it was passed unanimously.

a. Checking Account
Statement Savings Account, Accumulated Revenues
c. Statement Savings Account, Workers' Compensation
Fund for Employees
d. Statement Savings Account, Book Escrow Fund
e. Checking Account, Community Services
f. Petty Cash Checking Account
Investment Account

o

All accounts are maintained at Midlantic National Bank, West Orange, New Jersey.
2) Audit Report:

Mr. Corbin made a motion to receive and file the 1984 Audit Report. Mr. Soloway
seconded the motion and it was carried unanimously.

3) Professional Services Contract:

Mr. Kupferer made a motion to accept the Professional Services Contract for
1986 appointing Manheim, Kosson & Novick, C. P. A.'s, Loftus and Cuozzi, Counselors
at Law, and Samuel Klein and Company, Auditors to furnish professional services
for 1986, Mrs. Strauss seconded the motion and it was carried unanimously.
COMMUNICATLONS:

Mr. Kupferer presented the following correspondence:

1) A letter from Leonard Lepore to the Board of Trustees regarding solicitation of
prices for the installation of lighting fixtures.

Mr. Gladstone requested Mr. Cuozzi to draft a letter to Mr. Lepore commending
him for his work in regard to the lighting situation and also stressing the urgency
of completing the installations.

2) A letter to Mr. Gladstone from Mr. Loftus explaining the details of the new
federal legislation concerning compensatory time.

3) A letter of resignation from Alma Laing to Mrs. Reed. Mrs. Laing's resignation
will take effect 1/15/86.

4) A copy of a letter to the Township Council from Mayor Spina submitting the name
of Gayle Levy for appointment to the Library Board as replacement for Michael O'Hara.
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5) A copy of a letter to the Township Council from Mayor Spina submitting the
name of Jane Degnan for appointment to the Library Board as replacement for
William O'Neill.

The public portion of the meeting was adjourned by a motion made by Mr. Kupferer,
and seconded by Mrs. Strauss at 10:10 P. M.

EXECUTIVE SESSION:

Mr. Soloway explained, for the benefit of new Trustees, negotiations with the
International Union of Operating Engineers in which employees have membership.

Mr. Cuozzi was asked to draft a resolution to be presented to William O'Neill.
Upon recommendaticn of the Personnel Committee, it was agreed that Maria Lanfrank
be given full-time employment as Junior Library Assistant at an annual salary of

$9,500. She is to start work immediately or as soon as possible.

Respectfully submitted,

f - T -t ] } j
Wt /‘“flﬁﬁihhmku-ww
' i,
F P 1 F. f s S
Sandra G. Sessing, Secretafy aLbere Kupferer, Secretary

Library Board of Trustees




JANUARY 22, 1986
ANNOUNCEMENT OF AWARD OF PROFESSIONAL SERVICES CONTRACT
PER N. J. S. 40:A-11-1 et. seq.

The Board of Trustees of the West Orange Free Public Library announce that
Manheim, Kosson & Novick, C. P. A.'s, Loftus and Cuozzi, Counselors at Law and
Samuel Klein and Company, Auditors, have been appointed to furnish professional
services in management and discharge duties pertaining to the Budgetary, Financial,
Administrative, and Legal requirements of the West Orange Free Public Library; by
Board Resolution as follows: '

"WHEREAS, there exists the need for the performance of professional services
in management and discharge of duties pertaining to the Budgetary, Financial,
Administrative, and Legal requirements of the West Orange Free Public Library, and

WHEREAS, the Local Public Contracts Law (N. J. S. 40:A-11-1 et. seq.) requires
that Resolution authorizing the award of contracts for professional services without
competitive bids must be publically advertised:

NOW THEREFORE, BE 1T UNANIMOUSLY RESOLVED, by the Board of Trustees of the
West Orange Free Public Library as follows:

1) The President and Secretary are hereby authorized and directed to execute
the agreement with Manheim, Kosson and Novick, C. P. A.'s, Loftus and Cuozzi,
Counselors at Law and Samuel Klein and Company, Auditors for performance of the
aforesaid services.

2) The contract is awarded without competitive bidding for professional services

under the provisions of the aforesaid Local Public Contracts Law."

jzém Ntk 77 420 o
22N S Y I
7 ; M?pi-& 2

President Secretary




WEST ORANGE FRE BRAR

BUDGET REPORT

MONTH OF DECEMBER 1985
LIBRARY BOARD MEETING OF JANUARY 22, 1986

BiLLs/
ACCOUNTS
ACCUMULATED PAYABLE AT
BUDGET 1/22/86
EXPENDITURES UNEXPENDED PRESENTED
- gﬂgg;?D PaiD MONTH 12 BUuDGET FOR PAYMENT  BUDGEY
oF Dec. MoNTHS ENDED BALANCE ON AT THIS BALANCE
1985 1985 12/31/85 12/31/85 MEETING 12/31/8
SALARIES AND WAGES $447,000 § 35,421.66 $L425,365.16 § 21,634.84 $ 21,634,
PersoNNEL COSTSS g

EMPLOYEE HEALTH BENE-

FIT PLAN " 31,500 2,299.52 27,265.09 L,234.91 4,234,
SOCIAL SECURITY 32,000 2,571.41 30,815.50 1,184.50 1,184.
PusLic EMPLOYEES RETIRE-

MENT SYSTEM 33,000 29,720.80 3,279.20 $ 5,255.52 ( 1,976.
UNEMPLOYMENT INS., ETC. 8,000 501.01 4,565.88 3,434.12 3,434,
WORKERS COMPENSATION ;

INSURANCE 3,000 774.00 3,636.00 636.00) ( 636.
SUNDAY OPENINGS 9,800 1,052.23 9,319.17 480.83 480.

CONTRACTURAL SERVICES:

BINDING 600 585.55 14.45 4.
COMMUNITY SERVICES 1,300 ( 24.29) 1,192.37 107.63 107.
TRANSPORTATION 500 11.95 167.31 332.69 9.00 323.
SEMINARS & WORKSHOPS 600 552.48 L7.52 L7.
AupiT 1,650 1,650.00 1,650.00 -
MGHT. 8 PROFESSI1ONAL Svcs. ]5,300 2,172.00 14,092.00 1,208.00 1,]92.00 16-
LEGAL & PROFESSIONAL Svcs. 7,400 236.00 7,122.25 277.75 236.00 L.
CONTRACTUAL MAINT. & REPAIR: _

MAIN LIBRARY=UTILITIES 43,000 2,219.41 34,795.81 8,204.19 5,651.62 2,552.

MAIN LIBRARY-MAINT. 23,000 165.00 13,859.91 9,140.09 178.75 8,961.
Tory CORNER = RENTAL 540 135.00 540.00
SERVICE CONTRACTS 4,250 320.00 3,898.51 351.49 L99.50 (  148.
PAYROLL SERVICES 1,800 135.55 1,691.92 108.08 127.46 ( 19.

MATERIAL & SUPPLIES?

Books 84,000 10,015.52 82,108.86 1,891.14 2,569.36 ( 678.
SUPPLIES 13,000 681.07 11,508.62 1,491.38 577.32 91k4.
MICROFILM 7,500 7,341.61 158.39 158.
PERIODICALS, PAMPHLETS

& NEWSPAPERS, ETC. 9,250 8,424.93 825.07 825.

Aupio/VisuaL -MaTeriALs = 1,500 L2, 24 1,294.35 205.65 20.98 184.
Misc. OTHER EXPENSES?

INSURANCE — OTHER 8,700 340.00 4,739.94 3,960.06 3,960.

TELEPHONE 4,000 L10.46 L,037.55 ( 37.55) 200.90 ( 238.

POSTAGE 3,850 L02.86 1,711.99 2,138.01 5.02 2,132,

EQUIPMENT:

L BRARY 9,700 2,401.75 7,254.89 2,445, 11 210.00  2,235.

MAINTENANCE EQUIPMENT 1,000 1,165.88 1,165.88 ( 165.88) ( 165,

Aupio/VisuaL EquipHENT 6,000 6,000.00 6,000.

JANITORIAL SUPPLIES 2,750 258.99 2,296.53 L53.47 25.14 L28.
PHOTOCOPY 5,000 - 294.99 3,121.83 1,878.17 314.63 1,563.

AUTOMATION ~ 3,605 o 3,605.00 3,605.

TJoTal $824,095 $ 6L4,004.21 S744,192.69 § Z2!202.§l $ 18,723.20 $ 61,179.
SOURCE OF FUNDS:

TowN OF WEST ORANGE $660,000

ACCUMULATED REVENUE 154,217

STATE AID

2,819
$824,095

878

==




WEST ORANGE FREE PUBLIC L 1BRARY

1986 BUDGET AS COMPARED TO 1985 ACTUAL EXPENDITURES

L IBRARY BOARD MEETING OF JANUARY 22, 1986

SALARIES AND WAGES
PERSONNEL COSTS:
EMPLOYEE HEALTH BENEFIT PLAN
SOCIAL SECURITY
PusLtC EMPLOYEES RETIREMENT SYSTEM
UNEMPLOYMENT INSURANCE, ETC.
WORKERS COMPENSATION INSURANCE
SUNDAY OPENINGS
CONTRACTURAL SERVICES:
BINDING
COMMUNITY SERVICES
TRANSPORTATION
SEMINARS & WORKSHOPS
AvpI1T
MGMT. & PROFESSIONAL SERVICES
LEGAL & PROFESSIONAL SERVICES
CONTRACTUAL MAINTENANCE & REPAIRS:
MAIN LiBRARY = UTILITIES
MAIN LIBRARY — MAINT.
Tory CORNER — RENTAL
SERVICE CONTRACTS
PAYROLL SERVICES
MATERIALS & SUPPLIES:
Books
SUPPLIES
MICROFILM
PERIODICALS, PAMPHLETS & NEWSPAPERS, ETC.
Aupi1o/VisuaL - MATERIALS
MisceLLANEOUS OTHER EXPENSES:
INSURANCE — OTHER
TELEPHONE
PosTAGE
EQUIPMENT:
L IBRARY
MAINTENANCE EQUIPMENT
Aupi0/VisuaL EQUIPMENT
JANITORIAL SUPPLIES
PHOTOCOPY

TOTAL ACTUAL EXPENSES - 1985

TOTAL PROPOSED BUDGET - 1986

TOTAL INCREASE OF 1986 BUDGET OVER
1985 EXPENDITURES

1985 1986
AcTUuAL PROPOSED
EXPENSES BUDGET

$425,365.16 $479,000
27,265.09 31,500
30,815.50 34,400
34,976.32 34,700

L4,565.88 9,000

3,636.00 L,800

9,319.17 12,000

585,55 1,000
1,192.37 1,000
176.31 500
552.48 600

1,650.00 1,650
15,284.00 15,000

7,358.25 5,000
Lo,L47.43 40,000
14,038.66 23,000

540.00 54O

4,398.01 4,500

1,819.38 2,000
84,678.22 88,200
12,085.94 11,500

7,341.61 10,500

8,424.93 9,000

1,315.33 2,000

L4,739.94 5,200

L,238.45 4,500

1,717.01 3,850

7,464 .89 12,320

1,165.88 -

- 1,780
2,321.67 3,000
3,436.46 5,000

62,915.8
$857,0L0

INCREASE
(DECREASE)
1986 BuDGET
Over 1985

EXPENDITURES

$ 53,634.84

4,234.91
3,584.50
( 276.32)
b,434.12
1,164.00
2,680.83

RTA

( 192.37)
323.69
47.52
-0-

( 284.00)

( 2,358.25)

( Lu7.43)
8,961.34

101.99
180.62

3,521.,78

( 585.94)
3,158.39
575.07
68L4.67

L60.06
261.55
2,132.99

4,855.11
( 1,165.88)
1,780.00
678.33
1,563.54

$ 94,124.11

PREPARED WITHOUT AUDIT,



EXHIBIT A

WEST ORANGE FREE PUBLIC L IBRARY
BUDGET REPORT — MONTH OF DECEMBER 1985
L | BRARY BOARD MEETING OF JANUARY 22, 1986

UNEXPENDED OR
(OVER-ENCUMBERED)

1983 1984 1985 BALANCES
AcTuaL AcTUuAL AcTuAL 1985 AS COMPARED
EXPENSES EXPENSES EXPENSES APPROVED wiTH 1985

By LiBRARY By LisBrRARY By LiIBRARY BUDGET APPROVED BUDGET

SALARIES & WAGES - $416,662.76 $391,092.07 $425,365.16 $L447,000 $ 21,634.84
CONTRACTUAL SERVICES:

BINDING 147.39 - 585.55 600 14.45
COMMUNITY SERVICES ( 855.89) 345,37 1,192.37 1,300 107.63
TRANSPORTATION 230.80 173.60 176.31 500 323.69
SEMINARS & WORKSHOPS 678.24 173.90 552.48 - 600 L7.52
AuDIT 1,650.00 1,650.00 1,650.00 1,650 -
MGMT. & PROFESSIONAL SvCs. 13,000.00 13,650.00 15,284.00 15,300 16.00
LEGAL & PROFESSIONAL FEES 5,762.00 2,913.00 7,358.25 7,400 41.75
CONTRACTUAL MAINT. & REPAIR:

MAtN LiBRARY=-UTILITIES 39,769.21 34,394,79 Lo,447 .43 43,000 2,552.57

MAIN LIBRARY=MAINT. 4,870.10 8,727.50 14,038.66 23,000 8,961.34

TorY CORNER-RENTAL 5L0o.00 540.00 540,00 540 -

SERVICE CONTRACTS 5,047.04 5,730.40 4,398.01 4,250 ( 148.01)

PAYROLL SERVICES - - 1,819.38 1,800 ( 19.38)
MATER1ALS & SUPPLIES:

Books L8,666.66 64,440.66 84,678.22 84,000 ( 678.22)

SUPPLIES 8,425.00 10,588.27 12,085.94 13,000 914,06

MICROFILM 1,591.24 19.50 7,341.61 7,500 158.39

PERIODICALS, SERIALS &

NEWSPAPERS 7,288.62 7,501.37 8,424.93 9,250 825.07

Aupi0/ViSUAL-MATERIALS 1,040.55 2,444, 36 1,315.33 1,500 184.67
MiIsceLLANEOUS OTHER EXPENSES:

INSURANCE 4,808.01 3,913.08 L,739.94 8,700 3,960.06

TELEPHONE 3,352.40 3,554.26 L,238.45 4,000 ( 238.45)

POSTAGE 3,536.62 2,868.85 1,717.01 3,850 2,132.99

EMPLOYEE HEALTH &

BENEFIT PLAN 25,835.96 29,261.09 27,265.09 31,500 L,234.91
EQUIPMENT:

LiBRARY 2,967.24 1,799.56 7,464.89 9,700 2,235.11

MAINTENANCE EQUIPMENT - 290.00 1,165.88 1,000 ( 165.88)

Aupbio/VisuaL EQUIPMENT - 6,260.28 - 6,000 6,000.00
STATUTORY EXPENDITURES:

SOCIAL SECURITY 28,299.39 27,962.50 30,815.50 32,000 1,184.50

PusLIc EMPLOYEES

RETIREMENT SYSTEM 30,433.18 33,548.82 34,976.32 33,000 ( 1,976.32)

UNEMPLOYMENT |NSURANCE 5,152.69 4,539.88 L,565.88 8,000 3,434.12

JANITORIAL SUPPLIES 2,227.82 2,600.54 2,321.67 2,750 428.33

SUNDAY OPENINGS 5,675.00 6,585.71 9,319.17 9,800 L80.83

WORKERS COMP. INSURANCE - 3L.16 3,636.00 3,000 ( 636.00)

PHOoTOCOPY 4,019.83 3,759.37 3,436.4L6 5,000 1,563.54

AUTOMATION - - - 3,605 3,605.00
TOTAL ACTUAL EXPENSES-1983 $670,.821.86
TOTAL ACTUAL EXPENSES-1984 §621!§62.82
TOTAL ACTUAL EXPENSES-1985 62,915.8
TOTAL APPROVED BUDGET -1985 §82h,025
NET UNEXPENDED BUDGET BALANCES—IQSE 61,179.11

PREPARED WITHOUT AUDIT.



EXHIBIT B

WEST ORANGE FREE PUBLIC L |BRARY
STATEMENT OF FUND BALANCES

DECEMBER 31, 1985

BALANCE PER To TRANSFER
STATEMENT OF STATE AID &
RECEIPTS AT TOo TRANSFER BALANCE OF
12/31/85 as 1985 1985 BuDGET
PRESENTED TO RECEIPTS TO Funp TO BALANCE oOF
LiBRARY BOARD ACCUMULATED ACCUMULATED FuNos AFTER
MEET ING 1[22[86 REVENUES REVENUE RESOLUTIONS
1985 BupGET FuND $ 61,179.11 ($ 61,179.11) § -0-
1985 FiNES & RECEIPTS 50,727.87 ($ 50,727.87) -0-
1985 LosT Book FunD 1,158.22 ( 1,158.22) -0~
1985 Book SALES & EXCESS
PROPERTY FUND 2,200.14 2,200.14) -0-
1985 PeTTY CAsH & CHANGE FUND 360.00 360.00
1985 STaTE AID FunD 49,388.00 ( L49,388.00) -0~
ACCUMULATED REVENUE FUND -0- 54,086.23 110,567.11 164,653, 34
$165,013.34 $ -0- $ -0- $165,013.34
App: AccounTs PavasLe-12/31/85 18,723.20 -0- -0- 18,723.20
ToTaL 18 6.54 $ -0- $ -0- $183,736.54
1. To TRANSFER BaLaNCE ofF 12/31/85 BupGeT $ 61,179.11
BALANCE TO ACCUMULATED REVENUE
2. App: 1985 STATE AiD TO ACCUMULATED REVENUE 49,388.00
SuB-ToTAL $110,567.11
3. App: 1985
UNALLOCATED FINES & RECEIPTS $ 50,727.87
LosT Book FuND 1,158.22
Book SALES & Excess PROPERTY FUND 2,200.14 5L, 086.23
TOTAL ACCUMULATED REVENUES TRANSFERRED 12/31/85 $164,653.34
ACCUMULATED REVENUE BALANCE FROM 12/31/8L -0-
TOTAL ACCUMULATED REVENUES 12/31/85 $16L4,653.34

PREPARED WITHOUT AUDIT.



WEST ORANGE FREE PUBLIC L IBRARY
COMPARAT IVE BALANCE SHEET

DECEMBER 31, 1985-1984

ASSETS

CasH
REGULAR CHECKING ACCOUNT

INVESTMENT ACCOUNT

SAVINGS ACCOUNTS

COMMUNITY RELATIONS CHECKING ACCOUNT
PETTY CASH CHECKING ACCOUNT

PETTYy CasH FuND - SAFE

CHANGE FunD - DESK

TOTAL CASH AND ASSETS

LIABILITIES, RESERVES AND
ACCUMULATED REVENUES

AccouNTs PAYABLE

RESERVE FOR:
PETTY CASH AND CHANGE FuNDS

TOTAL LIABILITIES AND RESERVES

ACCUMULATED REVENUES (EXHIBIT D)

TOTAL LIABILITIES, RESERVES AND
ACCUMULATED REVENUES

DecemBeRrR 31,
1985

$ 5,844.80
165,589.90
10,733.89
1,372.57
10.38
150.00
35.00

18 6.54

$ 18,723.20

360.00
$ 19,083.20

164,653.34

$183,736.54

EXHIBIT C

Decemser 31,
1984

$ 3,048.12
152,352.60
11,131.37
2,214.91
531.17
150.00
20.00

$169.448.17

$ 14,870.62

360.00
$ 15,230.62

154,217.55

$169,448.17

PREPARED WITHOUT AUDIT.



EXHIBIT D

WEST ORANGE FREE PUBLIC L IBRARY

COMPARAT IVE STATEMENT OF ACCUMULATED REVENUES
FOR THE YEARS ENDED DECEMBER 31,

ACCUMULATED REVENUES:
BALANCE, JANUARY 1, 1985-8L4 $154,21 7.55 $ 93,L447.74

ECREASES) INCREASED TO ACCUMULATED
REVENUES :

TRANSFER TOo BUDGET FUND, PER RESOLUTION

11/25/85 . (154,217.55) ((93,447.74)

BALANCE $§  -0- §  -0-
ADDITIONS TO ACCUMULATED REVENUES
1985-8L4 FINES & RECEIPTS $ 50,727.87 $ 55,729.54
1985-84 Lost Book FunDps 1,158.22 955.92
1985-84 Book SALES & EXCESS

PROPERTY FUND 2,200.14 $ 54,086.23 1,012.98 § 57,698.44
1985-8L STATE AID RECEIVED $ 49,388.00 $ 39,510.00
1985-8L4 BaLANCE OF BUDGET FUND 61,179.11 110,567.11 57,009.11 96,519.11
ACCUMULATED REVENUES-DECEMBER 31,

1985-84 PER EXHIBIT C §16H!6§2.§h §12h!212.2§

PREPARED WITHOUT AUDIT.



RESOLVED:

THAT THE 1985 WEST ORANGE FREE PuBLiC LIBRARY BUDGET BE MODIFIED TO THE
TOTAL AMOUNT oF $762,915.89 To coveErR THE acTuaL 1985 ENCUMBRANCES/
EXPENDITURES. SUCH MODIFICATION SHALL BE COVERED BY THE 1985 PROPOSED
BUDGET AS GRANTED BY THE TOwN OF WEST ORANGE IN THE AMouNT ofF $660,000,
PLUS THE APPROPRIATIONS OF $102,915.89 ACCUMULATED REVENUE AS FOLLOWS:S

AMOUNT TRANSFERRED To 1985 BubGet Funp onN 11/25/85 From

AcCUMULATED REVENUE — 12/31/84 $154,217.00
STATE AlD : 9,878.00
ToTAL $164,095.00
(Less) Unexpenpep 1985 BuoeeT 12/31/85 ((61,179.11)
NET AppPROPRIATION TO 1985 BupGET FUND
FROM ACCUMULATED REVENUE 102,915.8
RESOLVED:

THE FOLLOWING 1985 FUNDS TO BE TRANSFERRED TO
ACCUMULATED REVENUES:

1. 1985 FiNes & RECeIPTS FuUND $ 50,727.87
2. 1985 LosT Book FunD 1,158.22
3. 1985 Book SaLes & ExceEss PROPERTY SoLp FuNp 2,200.14
L. StaTte Aip Funo - 1985 L9,388.00
5. BALANCE oF BupGeT Funp — 1985 61,179.11
TotaL Funps To BE TRANSFERRED TO

ACCUMULATED REVENUE $164,653.34
App: BALANCE OF AcCUMULATED REVENUE-198L -0-

AcCUMULATED Revenue 12/31/8 §16h!6§§.§h



wesT orANGE public library

AGENDA
LIBRARY BOARD OF TRUSTEES

FEBRUARY 26, 1986

I. ROLL CALL
I1. OPEN PUBLIC MEETINGS ACT
III. MINUTES
IV. TREASURER'S REPORT
A. BILLS PRESENTED FOR PAYMENT
B. FINANCIAL STATEMENT
V. STAFF/COMMUNITY PARTICIPATION
VI. DIRECTOR'S REPORT
VII. COMMITTEE REPORTS
VIII. OLD BUSINESS
A. PLANNING WITH THE STATE LIBRARY
IX. NEW BUSINESS
A, SNOWY DAY PROCEDURES
B. GIFT FROM THE ESTATE OF MAX YABLICK
X. COMMUNICATIONS

XI. ADJOURNMENT

46 MT. PLEASANT AVE. / WEST ORANGE, NEW JERSEY 07052 / 736-0198, 736-0272 (REF ) 736-0196



LIBRARY DIRECTOR'S
MONTHLY REPORT

February 26, 1986

Business as usual this month. During the month a conversation
with Mr. Richard Colucci, Consultant in the Library Development
Bureau revealed that the closings we anticipate when the lighting
project gets underway in the Thomas A. Edison wing will pose no
threat to us in any way. He stated that matters of this kind are
expected from time to time and the State Library does cooperate.

Meanwhile, Mr. Leonard Lepore has been in constant touch with
us and filling us in on what is being done to expedite the lighting
situation. At present, the bid proposal has been published and
prospective lighting contractors are visitng the library with
copies of the specifications and looking over the area where the
work is to be done. Bids are to be received on Monday, February 24
at 3:30 P. M. in the Township Council Chambers.

Members of the State Planning Committee were scheduled to
meet with our entire staff on Tuesday, February 11. Due to the
heavy snowstorm the meeting was called off and is to be rescheduled.
The date has not yet been designated.

The snowstorm on Friday, February 7 was severe enough to have
us close the library early. The second snowstorm on February 11, was
determined by +the administration to be severe enough not té open the
library at the usual time. Keeping in mind that should the storm
clear up enough some staff would be brought in to work. Each staff
mempber was called and given the message. This is an administrative

decision which the Director has been making since 1971--always



apprising the President of the Trustee Board of what was being done.
When I was able to reach the President by telephone he stated that
he did not agree with my decision and that I should get a skeleton
staff and open the library. We opened at 10:00 A.M. It was well
after noon when our first patrons came in. We discovered that

ours was the only library open during this dreadful storm except
East Orange who stated that they would be closing at 1:00 P. M.

Your Director and staff are interested in closing the library
on the birthday of Martin Luther King, Jr. A poll was taken by
Directors of Essex County Libraries as to what was being done.

Some libraries stated that as it has been declared a national holi-
day they were closed. Others stated that their plans are to start
closing on Martin Luther King, Jr.'s birthday beginning 1987.

We are fortunate to get Mrs. Ethel Richard to help us with
story hours for the next eight weeks. She is a retired librarian,
who has been one of New Jersey's leading figures in the field of
Library Service. She worked in East Orange Public Libraries, in
East Orange School District and was head of the Pilot Program when
they started the open classroom concept, member of the East Orange
Board of Education, taught at Kean College, conducted a number of
workshops for NJLA, and finally retired from the Mahway School
District.

Our story hour program started on February 3 with Mrs. Debby
Pinkus at the helm. She did a lovely job for two weeks. Realizing

that she was over loaded with work, we tapped every available source



to relieve her of some duties. She will continue to take care of
the Monday class since Mrs. Richard is not available.

Insofar as a Children's Librarian is concerned, our ads have
gone out through the local paper - the "WestOrange Chronicle" and
the "Newark Star-Ledger". We have started to receive inquiries
about the job.

Other happenings:

1. At the Essex County Library Director's meeting on January 29th
at Newark Public library your Director turned over the gavel of Con-
venor for that group to the new Convenor, David Bryant, Director of
Belleville Public Library.

2. We received our first quarter check from the Township on
February 3.

3. The water cooler is finally in working condition.

4. Our anonymous donor has done it again. He has given us a
check for $500 with the stipulation that it be used to help finance

our move into the micro-computer age.

- Al
,

a 4

, .
WA - - 7
PLAT TN IR,
Lola N. Reed, Director




WEST ORANGE PUBLIC LIBRARY
MINUTES
OF THE BOARD OF TRUSTEES
FEBRUARY 26, 1986

President Herbert M. Gladstone called the meeting to order at 8:03 P. M. The
following members were present constituting a quorum: Horace C. Corbin, Jr.,
Jane Degnan, Albert F. Kupferer, Gayle Levy, Irving J. Soloway and Anita O. Strauss.
Also present were Stewart Manheim, Board Accountant, William F. Cuozzi, Board
Attorney, and Lola N. Reed, Library Director.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the Open Public Meetings Act, proper notice of the meeting and all
Library Board meetings of 1986 was posted and shall remain posted throughout the
year on the official Main Library Bulletin Board, was mailed to the "Star-Ledger",
the officially designated newspaper, was mailed to the "West Orange Chronicle',
the second newspaper and was hand-delivered to the Township Clerk.

MINUTES:

Mrs. Strauss made a motion to accept the Minutes of the Board meeting of
January 22, 1986 as presented. Mr. Kupferer seconded the motion, and it was carried
unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mrs. Strauss made a motion to accept the Bills Presented for Payment for the
month of January, 1986. Mr. Corbin seconded the motion and it was passed unanimously.

2) Financial Statement:

Mr. Corbin made a motion to receive and file the Financial Statement as presented.
Mr. Kupferer seconded the motion and it was carried unanimously.

Mrs. Reed explained that passage of 51037 which determines the minimum municipal
appropriation for the support of a public library does not include West Orange as
one of the 129 municipal libraries affected immediately by this legislation.

STAFF/COMMUNITY PARTICIPATION:

Mrs. Elizabeth Springsteel, President of the Employees' Union mentioned that
item #3 as listed in the union letter of 1/16/86 has not been received. The guide
distributed to staff was not the one requested.

DIRECTOR'S REPORT:

A short discussion was held regarding a copy of a letter to the Mayor and
Township Council from Mr. McCann, Director of Public Works. Mr. Cuozzi was asked
to draft a letter supporting Mr. McCann's recommendation of additional monies to
be placed in the Public Works budget to expedite the installation of the lighting
improvements. Under existing bond ordinances, $15,900.00 is available. Another
$6,000 is necessary.



On March 14, two State Library consultants will be present to speak to the
staff at 9:00 A. M. about the planning program. Mrs. Strauss and Mrs. Reed will
meet with the consultants at 10:00 A. M. and at 11:00 A. M. members of the Planning
Committee will meet together for the first time.

Mrs. Reed reported that staff members were interested in closing the library
in 1987 for Martin Luther King's birthday. Most libraries plan to be closed by
the 1987 date. Mr. Gladstone said that any request for holidays must come from
the union.

Mrs. Ethel Richard, a retired librarian, has been engaged, on an emergency
basls, to take charge of pre-school hour for two days a week. Mrs. Pinkus will
take charge of the remaining days.

An anonymous donor has presented the library with $500.00. Mrs. Reed stated
that if it is at all possible, the donor would like to request the money be used
for a micro-computer.

OLD BUSINESS:

Mr. Gladstone appointed Mrs. Levy to the Personnel Committee to assist Mr. Soloway.
Mrs. Degnan will head a new committee, called Community Relations. A brief discussion
was held concerning the function of this new committee. Mrs. Degnan will talk to
staff and the New Friends.

NEW BUSINESS:

In regard to a letter received from Attorney Lawrence Levitt concerning a gift
of $1,500.00 from the residuary estate of Max Yablick, Mr. Cuozzi recommended that
the Board consider taking action after a revised letter is received.

The Board agreed that Mrs. Reed should follow certain procedures on snowy days.
After checking with the police about road conditions, and finding the schools closed,
the library may be closed. The President will be informed of the action to be taken.
If later on, weather and road conditions improve, Mrs. Reed, at her discretion, can
open the library to the public with available staff. The combination of police
reports, schools opening or closing, and the actual weather conditions will determine
the Director's decision.

Mr. Soloway commended Mrs. Reed on her excellent report on micro-computers.
As explained in the report, the micro-computer would be a time-saver in the Catalog
Department. Before a final decision is made, Mr. Soloway suggested that Mrs. Chesnut
be invited to the next Board meeting to demonstrate the use of the equipment.
Mrs. Chesnut has demonstrated the varied uses of the micro-computer to Mrs. Reed
and Mrs. Czarnecki at West Essex Regional High School.

Mr. Kupferer presented a resolution honoring Mr. William J. O0'Neill for his
years as Library Trustee for Board approval. Mr. Corbin seconded the resolution
and it was carried unanimously. The resolution will become a permanent part of
the Minutes. Next month, Mr. O'Neill will be invited to the Board meeting to accept
the resolution and a special plaque which has been prepared for him.



COMMUNICATIONS:
Mr. Kupferer read the following items of correspondence:

1) A letter from Mr. Gladstone to Mr. Lepore stressing the urgency in the execution
of the lighting improvements.

2) A letter from Mr. Vincent Giblin, Business Manager of the Intermnational Union
of Operating Engineers, noting the dues deduction schedule for union members.

ADJOURNMENT:

The public portion of the meeting was adjourned by a motion made by Mr. Corbin
and seconded by Mrs. Degnan at 9:50 P. M.

EXECUTIVE SESSION:
A breif discussion was held concerning union negotiations.

Respectfully submitted,

M/g. Albert F. Kupferer; Secretary
Sandra G. Sessing, Secretar Library Board of Trustees



WHEREAS, WILLTAM J. O'NEILL was apweinted Library Taustee <n Juby, 1978 as
Attennate fon Mayor Spina, and has senved as a Trustee o4 the Librany Bearnd in the
Toumship of West Orange for a tetal of seven and cne-half yeans; and

(HEREAS, WILLIAM J. O'NEILL has genetously given o4 his time and effont and
has discharged his duties and wesponsibilitics as a memben ¢4 the Beard of Trustees
above and beyond his position as Trustee and has seqved as Presadent in 1984, Vice
Presadent in 1982 and 1985, Treasurer 4in 1983, and Secnetany (n 1981, as well as
a member of the Buifding and Grounds Committee, and

WHEREAS, he has sewved the Public Libwry c¢f the Townsindp of West Onange in
a dignifded, faithful manner and has earned the wespect and gratitude 4 the West
Crange Publdic Libravy Beand of Thustees, as well as the employees, Directon, and
cietizens of the Township of West Orange:

NOW, THEREFORE, BE IT RESOLVED that the Boatd ¢f Twustees of the West Orange
Public Librany, on behal§ of <ts membews and the employees of the West Orange Pubfic
Librany, does heweby express to WILLIAM J. O'NEILL a sincere and pro found appreciation
for his yeans of jaithful and dedicated service, and does further extend heantfelt
weshes for geod heaCth, success and much happdness in the years to come:

BE IT FURTHER RESOLVED, that this Resoluticn be spread wpon the permanent
meconds of the West Onange Public Libraty Boand of Thustees and that a copy thereof,
digned bu the Membens of the Board of Trustees, and attested to by the Attorney cf
said Boand, and be presented to WILLTAM J. O'NEILL as evidence of the expressicns
henedn contadined.

‘f\d( I’r{‘f{ this 26th lfn{’%‘ L.\ FLL"HIG'IN 1986,

,'\.\J.f;;/(g[ /// ‘“tz(f/ }‘z“‘/uf
e 7 "‘I’
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WEST ORANGE FREE PUBL|C LIBRARY

BUDGET

REPORT

MONTH OF JANUARY 1986

L IBRARY BOARD MEETING OF FEBRUARY 26, 1986

BiLLs/
BepucT ACCOUNTS
ACCOUNTS PAYABLE AT
PAYABLE 1/31/86
12/31/85 UNEXPENDED PRESENTED
PRoPOSED PAID MONTH INCLUDED BUDGET FOR PAYMENT BUDGET
BUDGET OF JANUARY IN JAN.1986 BALANCE ON AT THIS BALANCES
1986 1986 _ExpeNDITURES _1/31/86 MEETING 1/31/86
SALARIES AND WAGES $479,000 § 36,278.70 $442,721.30 $442,721.30
PERSONNEL COSTS:

EMPLOYEE HEALTH BENE-

FIT PLaAN 31,500 2,167.23 29,332.77 $ 186.00 29,146.77
SOCIAL SECURITY 34,400 2,593.93 31,806.07 31,806.07
PusLic EMPLOYEES RETIRE-

MENT SYSTEM 34,700 5,255.52 ($ 5,255.52)  34,700.00 34,700.00
UNEMPLOYMENT INS., ETC. 9,000 9,000.00 9,000.00
WORKERS COMPENSATION 4,800 4,800.00 4,800.00

INSURANCE 12,000 12,000.00 12,000.00
SUNDAY OPENINGS

CONTRACTURAL SERVICES?

BINDING 1,000 1,000.00 1,000.00
COMMUNITY SERVICES 1,000 54.00 : 946.00 178.43 767.57
TRANSPORTATION 500 9.00 ( 9.00) 500.00 16.00 484.00
SEMINARS & WORKSHOPS 600 600.00 600.00
AuvpIT 1,650 1,650.00 1,650.00
MeMT. & PROFESsIONAL Svcs. 15,000 1,192.00 ( 1,192.00) 15,000.00 1,250.00 13,750.00
LEGAL & PROFESSIONAL Svcs., 5,000 236.00 ( 236.00) 5,000.00 236.00 L4,764.00
CONTRACTUAL MAINT. & REPAIR:

MAIN LIBRARY-UTILITIES L}O,OOO 5,651.62 ( 5,651.62) LI'O,OOO.OO 2,]75.]0 37,82’4.90

MAIN L1BRARY=MAINT. 23,000 23,000.00 483.23 22,516.77
Tory CORNER — RENTAL 540 540.00 540.00

SERVICE CONTRACTS 4,500 499.50 ( 499.50) L4,500.00 194.50 L,305.50

PAYROLL SERVICES 2,000 127.46 ( 127.46) 2,000.00 186.04 1,813.96

MATERIAL & SUPPLIES:

Books 88,200 343.55 ( 343.55) 88,200.00 10,354.95 77,845.05
SUPPLIES 11,500 577.32 ( 577.32)  11,500.00 2,027.43 9,472.57
MICROFILM 10,500 1,391.00 9,109.00 9,109.00
PErRIODICALS, PAMPHLETS

& NEWSPAPERS, ETC. 9,000 9,000.00 213.87 8,786.13
Aupio/VisuAL —MATERIALS 2,000 20.98 ( 20.98) 2,000.00 209.63 1,790.37

Misc. OTHER EXPENSES:

INSURANCE — OTHER 5,200 5,200.00 85.27 5,114.73
TELEPHONE 4,500 ( 3.42) L4,503.42 698.75 3,804.67
POSTAGE 3,850 5.02 ( 5.02) 3,850.00 L06.92 3,443.08

EQUIPMENT:

L 1BRARY 12,320 333.70 ( 210.00) 12,196.30 136.80 12,059.50
MAINTENANCE EQUIPMENT

Aupi1o/VisuaL EQUIPMENT 1,780 1,780.00 214,00 1,566.00
JANITORIAL SUPPLIES 3,000 25.14 ( 25.14) 3,000.00 655.23 2,344.77

PHOTOCOPY 5,000 314.63 ( 314.63) 5,000.00 273.19 L,726.81

JoraL $857,040 $ 57,072.88 ($ 14,L467.74) $814,434.86 S 20,181.34 §Zgh!2§§.§2




WEST ORANGE FREE PUBLIC LIBRARY

STA OF AL DS SE S
EOR THE MONTH OF JANUARY 1986
~
BALANCE TRANSFER PER NET DiIs- BALANCE
1/1/86 RESOLUT ION RECE|PTS BURSEMENTS 1/31/86
BUDGET_FUND $ 61.179.11 (5 _61,179.11) § -0- $ 42,605.14 ($ 42,605.14)
RECEIPTS AND FUNDS
CoPY MACHINES
XEROX $ 8,207.25 ( $ 8,207.25) § 691.35 § -0- $ 691.35
TosHIBA 215.00 ( 215.00)
RICOH 1,532.35 ( 1,532.35) 510.90 £10.90
TotaL CoPy MACHINES $ 9,954.60 ($ 9,954.60) '$ 1,202.25 § ,  -0- $ 1,202.25
FINES 21,604.02 ( 21,604.02) 2,160.39 -0- 2,160.39
RENTALS 2,447.85  (  2,447.85) 234,66 -0- 234.66
PROJECTOR RENTAL 135.00 ( 135.00) 30.00 -0- 30.00
MICROF ILMS 146.70 146.70) -0-
NON-RESIDENT FEE 100.00 100.00) -0-
MEETING RoOM 530.20 ( 530.20) 25.00 -0- 25.00
TELEPHONE 125,98 125.98) 12.68 -0- 12.68
DONATIONS 709.06 ( 709.06) 5.00 -0- 5.00
INTEREST 14,962.41 ( 14,962.41) 827.52 -0- 827.52
MISCELLANEOUS 12,06 12.05) -0-
JOTAL RECEIPTS AND FUNDS § 50,727.87 ($.50,727.87) $ 4,497.50 3§ =0- $ 4L4,497.50
LOST BOOK FUND $ 1,158.22 ($ _1,158.22) $ 156.80 $ -0- $ 156.80
(§ _2,200.14) $ 168.70 § -0- $ 168.70
PETTY CASH & CHANGE FUND 60.00 $ -0- $ =0~ $ =0- $ 360.00
N.J. STATE AID FUN $ 49,388.00 ($ 49,388.00) $ -0- $ -0~ $ -0-
$ -0- $164,653.54  § =-0- $ -0- $164,653,34
$ 18,723.20 $ -0- S -0- $ 14,467.74 § L,250.L46
$183,736,54 -0~ $ L4.,823.00 § 57,072.88 $131,486.66
H N
CHECKING A/C=MIDLANTIC NAT'L BANK #734-0598-7 $ 1,135.71
INVESTMENT A/c—-MIDLANTIC NAT'L Bank #738-0372-8 113,851.58
MiIoLANTIC NAT'L BANK=#02-073-0000-177-0-FINES, ETC. 7,503.85
MioLANTIC NAT'L BaNk=#02-073-0001-161-0-UN, INS, 5,255.92
MioLANTIC NAT'L BANK=#02-073-0001-405-8-BooK SALES 1,971.65
MIDLANTIC NAT'L BANK=#735-1699=9 COMMUNITY RELATIONS 1,372.57
PETTY CASH 185.00
PETTY CASH CHECKING A/C=MIDLANTIC NAT'L BANK 210,38
) $131,486.66
Less: ACCOUNTS PAYABLE, 1/31/86 20,181.34
CasH FunDs AVAILABLE AT 1/31/86 $111,305.32

Apos DuEe
FROM TOWN

OF W,ORANGE
$857,040.00

Lesss UNEXPENDED
ACCOUNTS BUDGET
PAYABLE BALANCES AT
1/31/86 1/31/86
$ 20,181.34 $794,253.52



WEST ORANGE FREE PUBLIC L 1BRARY

JANUARY 1986 BILLS PRESENTED FOR PAYMENT ON
FEBRUARY 26, 1986

CHECKS ARE DATED

JANUARY 31, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT

14441 W.0. MuniciPAL EMPLOYEES FCU
1442 PERS 20284

1443 " " —PENSIONS & LoANS
1444 ToTwN oF W.0.-HOSPITAL1ZATION

1. SALARIES
1
1
26
1445 W.0. LIBRARY-UNEMPLOYMENT SAv.a/c 1
1
27
1
1

. SALARIES
. SALARIES
. HoSPITALIZATION

. SALARIES
1446 TowN oF W.0.—-EMPLOYEES SoC. SEC. . SALARIES
1447 TowN OF W.0.-EMPLOYERS So0C. SEC. . EMPL. Soc. SEC.
1448 N.J. GrRoss INCOME Tax . SALARIES
1449 MioLAaNTiCc NAT't BANK—FTD « SALARIES

1450 INT'L UNioN oF OPERATING ENG. 1. SALARIES—UNtION DUES
1451 AMERICAN LIBRARY Assoc. 10. COMMUNITY RELATIONS
1452 SHIRLEY |TKIN 17. EQUIPMENT
1453 UNiv. MIcrROFILMS [NT'L. 20. MICROFILM
P/R 1/15/86 —#h655-4697 (L3) 1. SALARIES
v 1/31/86 -#4698-4737 (40) 1. "
Sus=ToTAL
App: CHeEcks #1L03-1440 FOR PAYMENT ISSUED
1/22/86
CHECKS |SSUED FOR THE MONTH OF JANUARY 1986
Less: DeposiT 1/15 9. TELEPHONE $ 3.42
" 1/6 26. HOSPITAL IZATION 132.29
CHECK #1430 PETTY CASH CHECKING 200.00
LosT Book FuUND 2.05

TotaL EXPENDITURES—MONTH OF JANUARY 1986

PER BUDGET REPORT

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

e LA

PREPARED WITHOUT AuUDIT.
MANHE IM, KOSSON & NOVICK

$ 16.00
118.00
1,806.50
2,299.52
362.78
1,264.75
1,264.7
742.90
2,363.00
170.00
54.00
123.70
1,391.00
12,862.73

—11.993.56
$ 37,233.20

20,177.4b
$ 57,410.64

$.57,072.88

BY ,%;‘WV%W”% (%



VOUCHER
NUMBER BUDGET ALLOCATION
1454  W,0. MunicipaL EMpLoYees FCU 1. SALARIES
1455 MipLaNTiIC NAT'L BaNk—=FTD 1. SALARIES
1456 Town oF W.0.-EmMpLOYERS' Soc. SEC. 27.
1457  TowN oF W.0.—EmpPLOYEES' Soc. SEcC. 1. SALARIES
1458 MariA LAN FRANK 1. SALARIES
1459 A. ABORN EXTERMINATING 11.
1460A A.D.P. INC. 11.

B " [} ]‘I. "

C 11 1 11. (1}
1461  AMERICAN Assoc. FOR STATE &

LocaL HisToRry 2. Books

1462  AMericaN PaPer ToweL Co. 18.
1463 Voip
1464  THe ATHLET!C INSTITUTE 2. BOOKS
1465A BAKER & TAYLOR 2. Books

B " " (1] 2. "

C 1} " 1 2. 11

D (1} n [} 2' [}

E I 1 "n 2. [}

F 11 4] 11 2. "

G "n " [N 2. [}

H 1 (1} n 2. [}

' " 1 " 2 "
1466 Voo
1467 Voip
1468A BAkeEr & TAYLOR Books

grw-<><z:<<:-4v’z¢3-uc>z:x|—:xc_-::o-nrnczram

WEST ORANGE FREE PUBLIC L IBRARY

JANUARY 1986 BILLS PRESENTED FOR PAYMENT ON
FEBRUARY 26, 1986

CHECKS ARE DATED
FEBRUARY 26, 1986

MMPMNNRMPRODRNDNDNRDNDRDNNMNDNNDRRNDNDNNMNNDNDNNDNNDNNDNNNNDNNDNDNDNNDNDN
. & ® & & s @ & & = & & *+ = = & = B = B = * = » = 2 8 = =2 " 2 = 2 0w

EMPLOYERS' Soc.SEC.

SERVICE CONTRACT
PAYROLL SERVICES

JANITORIAL SUPPLIES

$

~~

AMOUNT

68.79
67.25
50.00

294,

292.
105.
243,

14,
651.
11.
195.

535.
77.

05

$

L61.00
2,222.82
1,299.26
1,299.23

mm.n

15.00

186.04

27.95
L74.88

18.84

456.98




VOUCHER
NUMBER

146811
JJ
KK
LL
MM
NN

1469A
B

c
D
E
1470A
B
1471
1472
1473A

MmMMooOw

1474
1475A

1476

1477
1478A

1479A

1480
1481
1482
1483A

148l
1485
1486
1487
1488
1489
1490
1491
1492
1493
1494
1495
1496
1497
1498
1499
1500
1501

WEST ORANGE FREE PUBLIC LIBRARY

T ——— e et e et

JANUARY 1986 BILLS PRESENTED FOR PAYMENT ON

PAYEE

BAKER & TAYLOR
1 [N [}

" " "

BAKER & TAYLOR
" " "

[} Mt "

n 1 "

(1] H "
BAKER & TAYLOR

1] " "
BENISCH & Co.
BRILLIANCE CORP.

BrRoDART Co.
" [}

CAMBRIDGE UNIVERSITY PRESS

CHAMBERS RECORD & ViIDEO CORP.

CoLUMBI1A BOOKS, INC.
COMMERCE CLEARING HOUSE

CONGRESS IONAL QUARTERLY, INC.

[} (1] [} ]
1 11 "

C. W. ASSOCIATES

1" It (A

THE DRAWING BOARD

JoHN A. EARL, INC.

ELEVATOR MAINTENANCE CORP.

GALE RESEARCH Co.

" " "

GAYLORD BROS., INC.

GREATER NEWARK CHAMBER OF COMMERCE

GREENHAVEN PRESS, INC.
G. K. HaLL & Co.
J. L. HaMMeTT Co.

THE HiGHsSMITH Co. , INC.

LAPAT DupLICATING SuprPLIES Co.
LEAGUE OF WOMEN VOTERS OF N.J.

LiN COMMUNICATIONS
LoFTus & Cuozzi

MapD1soN PusLtic LiIBRARY
MANHEIM, KossON & NovicCK
FLORENCE MANTELL

MARKET DATA RETRIEVAL
MARQUIS WHO'S WHO, INC.
MOUNTAIN PRESS

NATIONAL BED & BREAKFAST AssSoOC.

NaTioNAL FueL OiL

FEBRUARY 26, 1986

CHECKS ARE DATED

Fesruary 26, 1986

BUDGET ALLOCATION AMOUNT
2. Books $ 192.01
2. " 223.99
2, " 154 .54
2. " ( 9.55)
2. H 431.23
2. n ( 34.50) $
2. BookKsS $ 19.01
2. " 14.79
2. » L8.72
2. " ( L. 4L45)
2. __539.36
2. BooOKsS $ 53.27
2, " _19.58
5. INSURANCE—-OTHER
21.a/v MATERIAL

L, SuPPLIES $ 356.39
L, " 58.06
L, n» 123.73
L, n» 17.67
L, n 235,68
L, » £91.00
2. BooKs
21. a/v MATERIAL $ 7h.59
21, v " - 27.20
2. BooOKs

2. Books

2. Books $§ 265.00
2. " 83.50
2. " —12.90
2. BooOKsS $ 21.00
2. " 25.50
L. SupPLIES

18, JANITORIAL SUPPLIES

11. SERVICE CONTRACTS

2. Books S 77.25
2, 87.35
L, SuPPLIES

2. Books

19. MAGAZINES

. MaInNT.

Books

. SUPPLIES
. SUPPLIES

SUPPLIES
BookKks
SERVICE CONTRACT

. LEGAL

Books
MGMT. SERVICES
HOSPITALIZATION
Books
Books

. Books

Books
-MAIN

5,792.90

617.43

72.85
85.27

33.04

1,382.53
10L4.26

102.09
L43.50
87.94

361.40
L6.50

122.52
L0.93

117.00 |

164.60 |
282.37

37.50
L5.47
56.25
2L.66
35.34
137.00
82.70

. 62.50
236.00
18.99
1,250.00
186.00
24,23
106.50
13.95
11.20
29.50



VOUCHER
NUMBER

1502

1503A
B
c

D
1504
1505
1506
1507
1508

1509
1510
1511A
B
1512
1513
1514
1515
1516
1517
1518
1519
1520
1521
1522
1523
1524LA

TMOOw

1525
1526
1527
1528A

1529
1530

1531A

WEST ORANGE FREE PUBLIC LIBRARY

JANUARY 1986 BILLS PRESENTED FOR PAYMENT ON

PAYEE

NATIONAL TELEPHONE DIRECTORY
N.J. BELL

N.J. HISTORICAL SOCIETY
N.J. LiBrARY TRUSTEE Assoc.
N.J. OFFICE SUPPLY

OLp Book SHoP

PETTY CASH—SAFE
" " 1"

POSTMASTER
PRAKKEN PUBLICATIONS
PSEG&G

ReEpPATH ART SERVICE

RGS PREsS

R.R. BOWKER

R.S. BELLER Co.
SHEPARD's/McGRAW H.H.
SiLVER BURDETT Co.
SOCIETY OF AMERICAN ARCHIVISTS
STANDARD & PoOR'S CORP.
THE STAR LEDGER

NEiL S. SuLLivaN Assoc.
THORNDIKE PRESS

3M XRP 2052

VALENTE'S HARDWARE, INC.
1 [R] 11

ViTAL RESOURCES, INC.
WARREN, GORHAM & LAMONT
H. W. WiLson Co.

WORRALL PUBLICATIONS
" [N

XErox CORP.
YouNG'sS NEWS SERVICE

AT & T INFo.

SYSTEMS

FEBRUARY 26, 1986

BUDGET ALLOCATION

— — b
N ENDNSNINVONMNVOVOVOVOVO N
e o o o e =

N — —
NOODNNNNENN=000NWW
* o * e e = s e .

-—

Books

TELEPHONE
"

Books

. MAGAZINES

Equip.-a/Vv
Books

SUPPLIES
TRANSPORTATION
PosTAGE
POSTAGE

. Books
. UTILITIES

A/vV MATERIAL
Books

Books
SUPPLIES
Books

Books

Books

Books
COMMUNITY RELATIONS
MAINT.=MAIN
Books

17. EQuiP.—REPAIR

18. JANITORIAL SUPPLIES
]8_ " n

]8. " 1]

]8. " "

]8. " "

]8' " 1

2. Books

2. Books

2. Books

10. COMMUNITY RELATIONS
]O. 1 1"

25. PHoToOCOPY

19. NEWSPAPER

9. TELEPHONE

9. TELEPHONE

9. "

9. 11

CHECKS ARE DATED

FEsruary 26, 1986

AMOUNT

$ 183.75
17.90
191.40

18.09

$  33.66
16.00

6.92

$2,137.43
37.67

$ 41,08
16.88

10.57
6.11

5.29
—29:19

$ 20.93
90.00

$§ 130.09
2.82
151.05

3.65

$

152.00

b11.14
13.45
17.50
214.00
6.00

56.58
L00.00 |

39.47

2,175.10
74.50
17.16
66.09

9.35
86.00
77.34
35.00

1,120.00

67.50
453.73

61.02

136.80

139.42

29.95
295.00
210.00

110.93

273.19
150.90 |



WEST ORANGE FREE PUBLIC L |BRARY

JANUARY 1986 BILLS PRESENTED FOR PAYMENT ON
FEBRUARY 26, 1986

VOUCHER
NUMBER PAYEE

1531 AT & T INFO. SYSTEMS

SuB=-ToTAL

LESS:

CHEck #1454
#1455
#1456
#1457
#1458

TotaL AccounTs PavasLE-JaNuary 1986

PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

W2 /) ‘“/{ 4{
,»ﬁ%b4idh, A AR

/

CHECKS ARE DATED

FeEpRUARY 26, 1986

BUDGET ALLOQCATION AMOUNT
9. TELEPHONE $ 287.61
$ 25,635.36

1. SALARIES $ L61.00

1. SALARIES 2,222.82

27. EMPLOYERS' Soc. SEC. 1,299.26

1. SALARIES 1,299.23
1. SALARIES 171.721 c,.4ohL,02
20,181.34

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT.
MANHE IM, KOSSON & NOVICK

O AN x




wesT orANGE public library

AGENDA
LIBRARY BOARD OF TRUSTEES
MARCH 26, 1986

1. ROLL CALL
2. OPEN PUBLIC MEETINGS ACT
3. MINUTES
4. TREASURER'S REPORT
A. BILLS PRESENTED FOR PAYMENT
B. FINANCIAL STATEMENT
5. STAFF/COMMUNITY PARTICIPATION
6. DIRECTOR'S REPORT
7. COMMITTEE REPORTS
8. OLD BUSINESS
9. NEW BUSINESS
10. COMMUNICATIONS

11. ADJOURNMENT

* k%

MRS. DOROTHY CHESNUT WILL DEMONSTRATE THE
MICRO~-COMPUTER STARTING AT 7:30 PM

46 MT. PLEASANT AVE. / WEST ORANGE. NEW JERSEY 07052 / 736-0198, 736-0272 (REF ) 736-0196



STAFF

PROGRAMS

REPAIR
OF DOOR

LIBRARY DIRECTOR'S
MONTHLY REPORT

March 21, 1986

We have managed to accomplish some very worthwhile endeavors
during the month for which we are quite pleased. Although we
are still "limping" along with insufficient help, our scheduled
programs survived.

We are completely without the help of a full-time and a part-
time employee. Also, there are always absences of persons for
temporary illnesses which, in some cases, last for days and weeks.
Other absences are due to personal days, days in lieu and off one
day because of a Saturday work schedule.. The above are some of
the many reasons we need additional help.

There have been a number of community-related programs during
the month which we consider successful. Among them was a cooking
demonstration, a color and style presentation, and a jazz concert.
In addition, several meetings were held, most of which were
community sponsored and were not charged the regular fee for use
of our facility.

A function which continues to grow during this period each
year is the volunteer help given to senior citizens with their
income tax preparation. Two citizens spend at least two days
each week in the library giving assistance to those who request

it. The volunteers are sponsored by AARP.

One of the outer doors leading to the parking lot was broken.

We had an emergency replacement the following morning.



SPECIAL
EVENTS

Your Library Director was honored to be chosen as a judge for
the West Orange Mini Invention Innovatiorni Team Contest at the
Washington Elementary School on Wednesday, March 19, 1986. It
proved to be quite a rewarding experience.

Because of illnesses the proposed meeting with officials from
the State Library was cancelled. It has been rescheduled for
Friday, April 11, 1986. _

Florence Mantell continues to be out from work because of her
prolonged illness. She has been replaced in the Planning Committee
by Helen Benjamin.

The library will be closed Good Friday, March 28, and Easter
Sunday, March 30.

L
Lold N. Reed, Director




WEST ORANGE PUBLIC LIBRARY
MINUTES
OF THE BOARD OF TRUSTEES
MARCH 26, 1986

President Herbert M. Gladstone called the meeting to order at 8:20 P.M. The
following members were present constituting a quorum: Horace C. Corbin, Jr.,
Jane Degnan, Gayle Levy, and Anita O. Strauss. Also present were Martin J. Loftus,
Attorney for the Board, and Lola N. Reed, Library Director. Irving Soloway and
Albert Kupferer were absent; Stewart Manheim, Board Accountant arrived after the
beginning of the meeting.

Mr. Gladstone thanked Mrs. Dorothy Chesnut and Mrs. Virginia Cullen for their
presentation using the Apple II microcomputer. Mrs. Chesnut demonstrated the use
of the Apple II in the typing and reproduction of catalog cards. The Board .
may consider Jfuture purchase of a microcomputer.

MINUTES:

Mrs. Strauss made a motion to accept the Minutes of the Board meeting of
February 26, 1986 as presented. Mrs. Degnan seconded the motion and it was carried
unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mrs. Strauss said that special thanks should be given to the Aborn Company for
the service and rates given to the library over the years.

Mrs. Strauss requested Mrs. Reed to make a comparision of the Public Service
Electric and Gas Company bills since the installation of the metered devices in
1982.

Mrs. Reed will contact the insurance agent to obtain an approximate projection
of costs for the coming year renewal period in June.

Mr. Corbin made a motion to accept the Bills Presented for Payment for the month
of February, 1986. Mrs.Strauss seconded the motion and it was passed unanimously.

2) Financial Statement:

Mr. Corbin made a motion to receive and file the Financial Statement as presented.
Mrs. Levy seconded the motion and it was carried unanimously.

DIRECTOR'S REPORT:

Mrs. Reed reported that the glass panel in the side door of the Gaston Street
entrance had to be replaced because of breakage.

Mrs. Reed asked the Board to furnish correspondence concerning union negotiations.
To date, the Director has been receiving only correspondence that has been sent by
the union people. DMr. Gladstone said that he would speak to Mr. Soloway about
forwarding future correspondence.



The Essex County Directors Group and CECLS are sponsoring a reception for
state and local dignitaries on April 6 at the Holiday Inn in Livingston between
2-4 P. M.

COMMITTEE REPORTS:
1) Personnel Committee:

Mr. Gladstone said that personnel matters would be discussed at the executive
session.

2) Building and Maintenance:

A letter was received from Council President Bini stating that the Library Board
must pay the additional $6,000.00 for lighting improvements through the library
budget. A reply was requested from the Board to the Township Council by April 1.

The money remaining in the Building Fund after completion of the Edison Wing is
$15,964.49. The Board was in agreement that the additional expense of $6,000.00
is an expense the Township should assume. Mr. Gladstone noted that interest for
the amountremaining in the Building Fund has not accrued to the library. A letter
will be sent to Council President Bini informing him of the Board's decision in
this matter. Mr. Gladstone commended Mr. Loftus and Mr. Cuozzi for the excellent
background material presented to the Board regarding the lighting.

OLD BUSINESS:

Mrs. Levy attended the jazz concert on March 16 and was very impressed with the
event. Mrs. Reed added that the concert was successful in that the library broke
even with expenses. The firm of Loftus and Cuozzi contributed money towards admission
fees which resulted in the library holding a cost-free event.

NEW BUSINESS:

Mr. Gladstone welcomed Mr. 0'Neill to the Board meeting after the completion of
Old Business to honor him for his seven and one-half years as a Trustee and officer.
Two books were purchased and dedicated in Mr. 0'Neill's name: Computer Pioneers
and Above and Beyond, a History of the Medal of Honor. Both books reflect Mr. O'Neill's
career and personal interests. A plaque engraved with the dates of service to the
Board and a resolution commending him as Trustee were presented. In addition,
Mr. Gladstone gave Mr. O'Neill an arrangement of spring flowers to take home to
Mrs. 0'Neill who could not attend the festivities. Mr. Gladstone, on behalf of the
Trustees, the staff, and the citizens of West Orange extended wishes for health,
success and happiness.

Mr. 0'Neill graciously thanked Mr. Gladstone and the Board for the honors and
presentations. He especially noted his concern for the completion of the lighting
improvements which have been close to his interests since the deficiency had been
discovered.



v

COMMUNICATIONS:

Mrs. Levy read the following correspondence received or sent during the past
month:

1) An invitation from Mr. Gladstone to Mr. O'Neill to attend the March Board meeting
to show the Board's appreciation for his years as Trustee.

2) A letter from Mr. Gladstone to Mr. Vincert J. Giblin, Business Manager of IUOE
concerning meeting dates.

3) A letter from Mr. Gladstone to Mayor Spina and the Township Council requesting
an appropriation of $6,000.00 to be made for lighting improvements in the

Edison Wing.

4) A letter from Mr. Soloway to Mr. Giblin suggesting times and places for a meeting
with union representatives.

Mr. Gladstone stated that a meeting will be held on Monday, March 31 at the library
at 5:30 P. M.

ADJOURNMENT:

The public portion of the meeting was adjourned by a motion made by Mrs. Degnan
and seconded by Mr. Corbin at 9:26 P. M.

EXECUTIVE SESSION:
A discussion was held concerning union negotiations.

Respectfully submitted,

Jmﬁ. )

Sandra G. Sessing, Sééfetary




WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT

MONTH OF FEBRUARY 1986
L IBRARY BOARD MEETING OF MARCH 26, 1986

BiLLs/
ACCOUNTS
ACCUMULATED PAYABLE AT
BUDGET 2/28/86
EXPENDITURES UNEXPENDED PRESENTED
PROPOSED PaAID MONTH 2 BupGET FOR PAYMENT BUDGET
BUDGET or FEB. MoNTHS ENDED BALANCE ON AT THIS BALANCES
1986 1986 2/28/86 - 2/28/86 MEETING 2/28/86
SALARIES AND WAGES $479,000 § 35,156.12 $ 70,709.30 $408,290.70 $ $408,290.70
PErRsONNEL CosTs:
EMPLOYEE HEALTH BENE-
FIT PLAN 31,500 2,339.74 L4,506.97 26,993.03 26,993.03
SOCIAL SECURITY 34,400 2,591.88 5,185.81 29,214.19 29,214.19
PusLic EMPLOYEES RETIRE-
MENT SYSTEM 34,700 34,700.00 171.17 34,528.83
UNEMPLOYMENT INS., ETC. 9,000 75.83 75.83 8,924.17 8,924.17
WORKERS COMPENSATION INs. 4,800 4,800.00 4,800.00
SUNDAY OPENINGS 12,000 1,094.36 1,819.88 10,180.12 10,180.12
CONTRACTURAL SERVICESS

BINDING 1,000 1,000.00 1,000.00
COMMUNITY SERVICES 1,000 178.43 232.43 . 767.57 392.60 374.97
TRANSPORTATION 500 16.00 16.00 L8L .00 8.00 L76.00
SEMINARS & WORKSHOPS 600 600.00 600.00
AupiT 1,650 1,650.00 1,650.00
MGMT. & PROFESSIONAL Svcs. 15,000 1,250.00 1,250.00 13,750.00 1,250.00 12,500.00
LEGAL & PROFESSIONAL Svcs. 5,000 236.00 236.00 L,76L.00 236.00 L4,528.00
CONTRACTUAL MAINT. & REPAIR:

MAIN LIBRARY-UTILITIES Lo,000 2,175.10 2,175.10 37,824.90 3,756.13 34,068.77
MAIN LIBRARY=MAINT. 23,000 304.48 304.48 22,695.52 2,1418.93 20,276.59
Tory CORNER — RENTAL 540 540.00 540.00
SERVICE CONTRACTS L,500 194 .50 194.50 4,305.50 195.00 4,110.50
PAYROLL SERVICES 2,000 186.04 186.04 1,813.96 205.37 1,608.59
MATERIAL & SUPPLIES:

BOOKS 88,200 8,129.17 8,129.17 80,070.83 8,305.95 71,764.88

SUPPLIES 11,500 2,042.43 2,042.43 9,457.57 519.79 8,937.78

MICROF ILM 10,500 1,391.00 9,109.00 9,109.00

PERIODICALS, PAMPHLETS

& NENSPAPE;S, Ee 9,000 213.87 213.87 8,786.13 129.32 8,656.81

Aup1o/VisuaL -MATERIALS 2,000 209.63 209.63  1,790.37 62.41 1,727.96
Misc. OTHER EXPENSES: .

INSURANCE — OTHER 5,200 85.27 85.27 5,114.73 1,123.00 3,991,.73

TELEPHONE L,500 L4L97.85 Lok .43 4,005.57 200.30 3,805.27

PioSTAGE 3,850 406.92 406.92 3,443,08 3.04 3,440.04
EQUIPMENT:

LlBRARY 8’720 136.80 260.50 8,"}59.50 96-66 8,362.8""

AUDlO/VlSUAL EQUIPMENT ],780 2]’4.00 2]’4.00 1,566.00 1,566.00

JANITORIAL SUPPLIES 3,000 655.23 655.23 2,344.77 178.86 2,165.91
PHOTOCOPY 5,000 273.19 273.19 LI',726.81 328.22 4,398.59
AUTOMAT ION 3,600 3,600.00 3,600.00

ToTaAL

$857,040 $ 58,662.84 $101,267.98 $755,772.02 $19.580.75 $736,191.27



WEST ORANGE FREE PUBLIC LI1BRARY

STATEMENT OF ALL FUNDS, RECEIPTS AND D]SBURSEMENTS

BUDGET FUND
RECEIPTS AND FUNDS
CoPY MACHINES
XEROX
TOSHIBA
SHARP
TotaL CoPY MACHINES
FINES
RENTALS
PROJECTOR RENTAL
MICROFILMS
NON—RESIDENT FEE
MEETING ROOM
TELEPHONE
DONATIONS
INTEREST '
MISCELLANEOUS
T C UNDS

LO 00K FUND
80O UND

1T H& CH
CCUMULATED REVENU

ACCOUNT YABLE 12 8
TOTAL ALL FUNDS

CasH FunDS :

FOR THE MONTH OF FEBRUARY 1986

CHECKING A/C=MIDLANTIC NAT'L BANK #734~0598-7

INVESTMENT A/c=MioLANTIC NAT'L Bank #738-0372-8
MIDLANTIC NAT'L BANK=#02-073-0000-177-0-FINES, ETC,

MioLANTIC NAT'L BAaNK-#02-073-0001-161-0-UN.

MIGLANTIC NAT'L BANK=#02-073-0001-405-8-BooKk SALES
MIDLANTIC NAT'L BANK=#735-1699-9 COMMUNITY RELATIONS

PETTYy CASH

PETTY CAsSH CHECKING A/c—MIDLANTIC NAT'L BANK

Cashi Funps AvaiLABLE AT 2/28/B6

Less: ACCOUNTS PAYABLE, 2/28/86

LESS: UNEXPENDED
App: DuE ACCOUNTS BUDGET
BALANCE NET DiIs- BALANCE FROM TOWN PAYABLE BALANCES AT
2/1/86 RECE|PTS BURSEMENTS 2/28/86 oF W, ORANGE 2/28/86 2/28/86
($ 42,605.14) $173,750.00 § 58,662.84 $ 72,482.02 $683,290.00 $ 19,580.75 $736,191.27
S 691.35 $ 582,25 $ -0- $ 1,273.60
-0- 22.50 -0- 22.50
510.90 -0- -0- 510.90
$ 1,202.25 § 604,75 § -0- $ 1,807.00
2,160.39 N.omw.um -0- 4,219.77
23L.66 222.10 -0- L56.76
30.00 30.00 -0- 60.00
-0- 35.30 -0- 35.30
-0- -0- -0- -0-
25.00 -0- -0- 25.00
12.68 11.94 -0- 24.62
5.00 -0- -0- 5.00
827.52 1,302.10 -0- 2,129.62
-0- 63,00 -0- 63.00
$§ L.b4oz.50 $ 4,328.57 § -0- $ 8,826.07
S 156.80 $ 212.88 § -0- $ 369.68
S 168. 70 $ 153,29 $ -0- $ 321.99
S 360.00 $ =0= N -0- $ 360.00
$164,653.34 $ =0- S -0- $164,653.34
$ L,255.46 $ =0- $ 2,605.46 $ 1,650.00
$131,486,66 $178,44bL.74 § 61,268.30 $248,663,10
$ 1,117.29
227,653.80
10,896.49
INS, 5,255,92
1,971.65
1,372.57
185.00
—_210.38
$248,663.10
19,580.75

mwmm_omm.um



FREE PUBLIC L1BRARY

FEBRUARY 1986 BILLS PRESENTED FOR PAYMENT ON

MARCH 26, 1986

CHECKS ARE DATED
Fesruary 28, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1532  W.0. MuniciPpaL EMPLOYEES FCU 1. SALARIES — UNION DUES $ 561.00
1533 PERS 20284 1. SALARYES — EMPLOYEE SAVINGS 118.00
1534 i "' — PENSIONS & LOANS 1. SALARIES = LIFE INSURANCE 1,806.50
1535 " " - Supp. ANNUITY PROG. 1. SALARIES 828.08
1536 TowN oF W.0.—HOSPITALIZATION 26. HOSPITALIZATION 2,286.03
1537  W.0. LiBRARY-UNEMPLOYMENT Sav. A/c 1. SALARIES 362.52
1538 TowN oF W.0.—-EMPLOYEES Soc. SEC. 1. SALARIES 1,292.65
1539 TowN OF W.0.-EMPLOYERS SoC. SEC. 27. EMPLOYERS Soc. SEC. 1,292.65
1540 N.J. GROoSS INCOME TAX 1. SALARIES 739.31
1541  MioLaNTIc NAT'L BANK 1. SALARIES 2,354.61
1542 INT'L UNION OF OPER. ENGINEERS 1. SALARIES 170.00
1543  N.J. STATE DiSABILITY BENEFITS 28. GENERAL 75.83
1544  SECRETARY OF STATE L. SuppLIES 15.00
P/R 2/14/86 #4738-L4778 (L1) 1. SALARIES 11,967.4k
P/R 2/28/86 #4779-L4816 (38) 1. SALARIES 11,895.61

e LAl

Sup-ToTaL

App: CHEcks #1454-1531 FOR PAYMENT ISSUED
2/26/86

CHECKS ISSUED FOR THE MONTH oF FEBRUARY 1986

Less: DeposiT 2/3/86 26. HOSPITALIZATION

Sue-ToTAL
LEss: AcCouNTs PavasLe 12/31/85 Paip InN 1986

BAKER & TAYLOR 2. Books
COMMERCE CLEARING HOUSE 2. BOOKs
CONGRESS10NAL QUARTERLY 2. Books

N.J. BELL 9. TELEPHONE
R.R. BOWKER 2. Books

NEIL SuLLivaAN 6. MAINTENANCE

ToTtaL EXPENDITURES-MONTH oF FEBRUARY 1986
PER BUDGET REPORT

$ 35,765.23

—25,635.36
$ 61,400.59

$ 132.29 132.29)
$ 61,268.30

$1,723.28
87.94
348.50
200.90
66.09

178.75 (__2,605.46)

$ 58,662.84

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.
MANHEIM, KOSSON & NOVICK

BY{AJ? {75?77£#}%%%1942?;%f/,(7/é%(




WEST ORANGE FREE PUBLIC L IBRARY

FEBRUARY 1986 BILLS PRESENTED FOR PAYMENT ON
MARCH 26, 1986

VOUCHER
NUMBER PAYEE
1545  W.0, MuNiciPAL EMPLOYEES'FCU

1546
1547
1548
1549
1550A
B
c
1551
1552A
B
c
D
1553
1554

—t
\n
2
N

>

XX E<CHVDOVOZIIrXcCc—TITOTMMOOm

1556
1557
1558
1559A

1560
1561A

1562
1563
1564
1565
1566
1567

MipLANTIC NAT'L BANK

Town oF W.0.—-EMPLOYER'S Soc. SEc.
TowN oF W.0.—-EMPLOYEES' Soc. SEC.
A. ABORN EXTERMINATING

ADP, INc.

ANCESTRY, INC.

BAKER & TAYLOR
" 1 [}

BAKER & TAYLOR
Voip

BAKER & TAYLOR
[} [} [}

BeEntscH & Co.

BLooMFI1ELD WINDOW CLEANING CO.

BrRopDART Co.

CHAMBERS RECORD & ViIDEO CORP.
" (1] " 2] [ 2]

CHANGING TIMES

C. W. ASSOCIATES

" " "

DepT. oF TREASURY-Div. OF PENSIONS

DuN's MARKETING SERVICES

EAsT OrRaANGE GLASS Co.

ELEVATOR MAINTENANCE CORP.

GALE ResearcH Co.

H. W. WiLson Co.

CHECKS ARE DATED

MARCH 26, 1986

BUDGET ALLOCATION AMOUNT

1. SALARIES
1. SALARIES
27. EMPLOYER'S Soc. SEC.
1. SALARIES
11. SERVICE CONTRACTS
11. Service ConTracTs §$  63.03

11. i " 73.20
11. " " 62 114
2. Books

2. Books $ 83.47
2. Books 250.42
2, " 273.13
2. i 122.39
2. Books

2. Books $§ 766.90
2. " ( 13.46)
2. . 193.72
2. " 30.72
2. B 58.74
2. " L48.17
2. " 281.01
2. " 29.98
2. n 429.90
2. " ( 35.74)
2. n ( 27.70)
2. " 12.83
2. g 104.85
2. " 685.38
2. " 373.14
2. i 58.50
2. " 125,29
2. i 277.34
2. " 73.75
2. " 37.91
2. i 24,69
2. " 764.77
2. " 21.78
2. b 112.85
2 " ) £8.62
5. INSURANCE—OTHER

6. MAINTENANCE

L. SuppLIES
21. a/v MaT'L $ 7.38
21, " 36.49
2. Books

2. Books $ 15.00
2. b 15.00
28. GENERAL

2. Books

6. MAINTENANCE

11. SERVICE CONTRACTS

2. BooOKs

2. Books

$

561.00
2,324,22
1,247.22
1,247.20

15.00

205.37
.40

729.41
116.46

4,893.94
1,123.00
75.00
5.60

43.87
7.90

30.00
10.90
937.50
277.28
117.00
87.35
80.00



WEST ORANGE FREE PUBLIC L IBRARY >

FEBRUARY 1986 BILLS PRESENTED FOR PAYMENT ON
MARCH 26, 1986

CHECKS ARE DATED
MarcH 26, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1568 THE INSTITUTE FOR RESEARCH 19. MAGAZINES 26.96
1569  SHIRLEY ITKIN L. SuppL1ES 105.99
1570  KeLLy & SALLEs ELEC. SupPLY 6. MAINTENANCE 180.00
1571 KuLacs ENGINEERING SERVICE 10. CoMM. RELATIONS 100.00
1572A LI1TzZEBAURER BROTHERS, INC. 6. MAINTENANCE $ 111.12
B B " B 6. " .00 908.12
1573 LofFTus & Cuozzi 2L LeeaL 236.00
1574 Main LiNe Book Co. 2. BOOKS 63.00
1575  MANHEIM, KossoN & Novick 23. MGMT. SERVICES 1,250.00
1576  MeTROPOL ITAN OPERA SHOP 19. MAGAZINES 6.06
1577 NaT'L Dir. ApbD. & TEL. # CoNcorD REF.
Books, Inc. 2. Books 27 .95
1578 NaTioNAL FuerL OiL, INC. 8. UtiLiTiES 1,703.84
1579 NAT1ONAL GEOGRAPHIC SOCIETY 2. BooOKS 37.75
1580A N.J. BeLL 9. TELEPHONE $ 181.55
B " n 9. " 18.75 200.30
1581A N.J. OFFICE SUPPLY L. SupPLIES $ 22.00 |
B n 1] " l-}. 1" 9.[_,5
C " " " l-l. " 297.[41*
D " " " I+. n 6_00
E ] " " ’-I-. " 8.]6
F n " n L, " .66 343.71
1582 P & P LAWNMOWER, INC. 18. JaNn. SupPLY L9.56
1583  PeTTY CAsH 21. a/v MaT'L $ 18.54
" " L. SuppLIES 12.59
" " 12, TRANSPORTATION 8.00
" " 13. POSTAGE 3.04 L2.17
1584 PiITNEY Bowes 11. SERvV. CONTRACTS 63.00
1585 PRESCRIPTION CENTER L. SuppLIES 51.90
1586A PSE & G Co. 8. UTILITIES $2,014.62
B " "non 1] 8. 1] 32.62 2’052.29
1587 PuBLiC EMPLOYEES' RETIREMENT SYSTEM
CONTRIBUTION GROUP INS. FUND 28. INSURANCE PERS 160.27
1588  QuiIGLEY PuBLISHING CoO. 2. BOOKS 87.50
1589  SETON HALL UNiv. Museum 2. Books 34.25
1590  SHeparDS/McGRAW HiILL 2. Books 181.50
1591  SiLverR BurpetT Co. 2. BoOoOKS 395.82
1592  THE STAR LEDGER 10. CoMM. RELATIONS 292.60
1593A NeEIL S. SuLLIVAN AsSoC. 6. MAINTENANCE $ 178.75
B " " " " 6. " 22228 978.53 |
1594  3M Co. XRP 2052 17. EQuiP. REPAIR 96.66
1595 TiMe LIFE Books 2. Books 17.78
1596 UNIVERSITY OF CHICAGO PRESS 2. BookKs 20.19
1597A VALENTE'S HARDWARE, INC. 18. JAN. SUPPLIES $ 12.00
B n " " ]8. n "n 31‘__20
c " " " ]8. " 1] 23.50
D 1 " 7] ]8. " " 31_50
E n 1" " 18. " " 2.]8
F 1] ] " 18. n " 25‘22 129.30
1598  WesT PUBLISHING Co. 2. BooKs 83.25




WEST ORANGE FREE PUBLIC LIBRARY 6.

FEBRUARY 1986 BILLS PRESENTED FOR PAYMENT ON
MARCH 26, 1986

CHECKS ARE DATED
MARCH 26, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1599  WorLD Book, INC. 2. Books $ 433,00
1600  WORRALL PUBLICATIONS 19. MaGazINES L6.00
1601A Xerox Corp. 25. PHOTOCOPY $ 273.19
B " " 25, " 55.03 328.22
1602  YOUNG'S NEWS SERVICE 19. NEWSPAPERS 50.30
SuB-ToTAL $ 24,960.39
LESS:
CHeck #1545 1. SALARIES $ 561.00
1546 1. n 2,32L4.22
1547 27. EMPLOYER'S Soc.SEc. 1,247.22 _
1548 1. SALARIES 1,247.20 5,379.64
ToraL AccouNTs PavaBLE — JanNuary 1986
PER BUDGET REPORT 1 80.
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

e LAl

PREPARED WITHOUT AUDIT.
MANHE IM, KOSSON & NOVICK

Bv:ﬁ£3ifd27iéﬂfﬂ%é;;f/(Z}é%é
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DIRECTOR'S
MOMTHLY REPORT

April 30, 1986

ESSEY We are pleased to inform you, the Board of Trustees, that the
ten week Story Hour Session has been very successfully completed.
Through the combined efforts of retired Chidren's Librarian, Ethel
Richard and our own Debby Pinkus, the operations were smoothly
carried out and everybody sccmed very happy with the results.

A DAY Sandy and 1 spent a large portion of the day of April 3 in

CéURT court at Township Hall. The case concerned the small amount of
money taken from my office by Quentin Hunt. The judge found the
defendant guilty of theft. Since the young man was already incar-
Cerated on other charges he was not given an extension on his Jail
sentence but his probationary period was lengthened and he was
ordered to pay back the amount taken.

HOLIDAY The reception at the Holiday Inn in Livingston on Sunday,

I NN
AFFAIR April b, in celebration of the continuing success of the County of

Essex Cooperating Library Syztems (CECLS) and Natlional Library Weekl
to which you were all invited was a big success. However, it is
regretted that from our town only the Mavor, three Library Board
Trustees, and two representatives from the Board of Education attended.

DEMOLITION On April 8 Sandy, Elvino, our custodian, and 1 attended a meeting

MEETING
which concerned the demoliton of the 01ld Fairmount School at the

Department of Public Works. We were informed of what would be
happening with the demolition and when. We were also told that our
parking behind the Tibrary will not be interrupted. The date of

April 14 was set for the beginning of the project and would take



four days. However, as of this writing, the building still stands
CApril 16).

PLANNING After several postponements we finally had our first meet ing
with representatives from the State Library on April 11 to get our
planning program underway. Our committees were selected and given
assignments. However, there is one setback. We were asked to

provide copies of The Planning Process for Public Llbraries by

Vernon Palmour, et. al. but found out from the American Library
Association Headquarters that the book is out-of-print. We are
trying to resolve the problem through ILL's from other libraries.

1
CHILDREN'S I am submitting the credentials of Miss Susan Fichtelberg

LIBRARTIAN
for your consideration. [ interviewed Miss Fichtelberg on Saturday,
April 5 after having received three letters highly recommending

her for the job as Children's Librarian at West Orange Public Library.
I was favorably impressed with both the letters and the applicant.
As her application shows, Ms. Fichtelberg has some experience
and is a part-time student attending graduate school at Rutgers
University. She will probably not graduate until lTate in 1987.
Nevertheless, I strongly recommend that we hire Miss Fichtelberg
as a para-professional until she receives her MLS degree after which
she would be given the status of a professional librarian. Because
of her years of experience I recommend a beginning salary of $13,500.
Please remember that Children's Librarians are at a premium
and hard to get. Consider this appointment of a para-professional

a very good investment and an asset.



Miss Fichtelbergwill give three weeks notice to her employer
as soon as she hears from us. She is willing to get started on
our Summer Reading Program. We need this person very badly for

reasons of filling the position and to keep our State Aid intact.

)
’ ’
N s \! 7

Lold N. Reed, Director



WEST ORANGE PUBLIC LIBRARY
MINUTES
APRIL 30, 1986

/

4
President He%bert M. Gladstone called the meeting to order at 8:06 P. M. The
following members were present constituting a quorum: Horace C. Corbin, Jr., Jane Degnan,
Albert F. Kupferer, Irving J. Soloway, and Anita O. Strauss. Also present were Martin J.
Loftus, Board Attorney, Stewart Manheim, Board Accountant, and Lola N. Reed Library
Director. Gayle Levy was absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the Open Public Meetings Act, proper notice of the meeting and all
Library Board meetings of 1986 was posted and shall remain posted throughout the
year on the official Main Library Bulletin Board, was mailed to the "Star-Ledger",
the officially designated newspaper, was mailed to the "West Orange Chronicle",
the second newspaper and was hand-delivered to the Township Clerk.

MINUTES:

Mr. Kupferer made a motion to accept the Minutes of the Board of Trustees meeting
of March 26, 1986 as presented. Mr. Corbin seconded the motion and it was carried
unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mr. Corbin made a motion to accept and approve the Bills Presented for Payment
for the month of March, 1986. Mrs. Degnan seconded the motion and it was passed unani-
mously. .

2) Financial Statement:

A short discussion was held on how to handle payment of bills. Mr. Corbin suggested
that a projection of costs be made at the time of each Board meeting to determine
approximate expenses for the next month. This will allow the Board to keep a closer’
view of up and coming expenses.

Mrs. Gladstone asked Mrs. Reed to keep aware of any future expenses for the Seminars
and Workshops line item. Mrs. Reed said that at present, Mrs. Czarnecki was attending
the NJLA convention and that the ALA convention will be held in Summer.

Mr. Manheim will look into line item - Community Services. It was noted that $6.30
was the budget balance as of 3/31/86.

Mr. Gladstone requested Mrs. Reed to recommend to the Board how she can best use
the $3,600 allocation under line item - Automation.

.Mr. Corbin made a motion to receive and file the Financial Statement as presented.
Mr. Soloway seconded the motion and it was carried unanimously.



COMMUNITY/STAFF PARTICIPATION:

Mrs. Elizabeth Springsteel asked the Board to consider replacing the compressor
for the air condi#ioning in the old building. It has been very uncomfortable on the
warm days. ;

DIRECTOR'S REPORT:

Mrs. Reed reported that the electricians have begun to work om the improvement of
the lighting. At present, they are installing the brackets on top of the stacks. It
will not be necessary to close the library to the public until the fixtures have

arrived. At that time, work will commence early in the morning and finish at 12:00 Noon.
The library will open to the public at that time.- Mr. Leonard Lepore has kept a close

watch on activities to date.

The Time-a-Watt units that are monitoring electrical usage were found to be shut
off as a result of the many repairs to the air conditioning over the past year. At
present, all units are functioning and will be checked periodically by the custodian.

COMMITTEE REPORTS:
Personnel:

Discussion will be held at the Executive session.
Building and Grounds:

Mr. Gladstone explained that the Township Council refused to pay for the replacement
of the broken compressor in the old building as a part of capital improvements.
Discussion was held as to the direction the Board should take in the replacement of
either one or two compressors. Two compressors are needed working in tandem to cool
the old building. It had been recommended by one company that both be replaced.

Mrs. Strauss made a motion that the Board purchase one compressor to replace the
one that does mot work in the old building providing that the Engineering Department
in the Township recommends replacement of one compressor. Mrs. Degnan seconded the
motion and it was carried unanimously.

Mrs. Reed will contact the Public Works Department to ask their advice. Updated
prices as well as trade-in value will be obtained. A telephone poll of the Board can
be taken, if necessary, when all of the information is provided.

Mr. Gladstone asked Mrs. Reed to provide a schedule for the next phase of painting
the library to include recommendations and costs.

Community Relations Committee Progress Report:
AN
Mrs. Degnan said that she had spoken to the editor of the "West Orange Chronicle"
concerning library news. Space may be available to inform the public as to the functioms
and the progress of the Planning Committee. As yet, it is too soon to set anything up.
Planning is very involved.



Report on the Planning Committee:

Mrs. Strauss reported that the first meeting of the Planning Committee was held
on Friday, April !1 at 10:00 A. M. with the representatives of the State Library.
Each committee mqhber was assigned a task to complete before the next meeting. A
survey is being considered for distribution to patrons.

/

Mrs. Lepore, astaff member of the Planning Committee, said that the staff had made
recommendations in the past in reference to planning to the Board, and felt that the
staff would continue to do so. She said that she felt resentful of having outsiders
coming in when the staff has tried to inform the Board of the needs and desires of
the public.

Mr. Gladstone thanked Mrs. Lepore for her comments and said that he had been the
one to initiate contact with the State representatives about planning, and that he
assumed that the staff would cooperate. The library has need of additional professional
advice.

Mrs. Strauss proposed a resolution for the Board to authorize the Planning Committee
to go into planning procedures. Mrs. Degnan seconded, and discussion was held.

Mr. Soloway expressed his concern about the amount of staff hours that will be
needed for the committee which he felt would be an added burden to an already over-
worked staff.

Mr. Soloway made a motion to table the authorization of the Planning Committee for
a period of one month so that the Board can be provided with the answers to the
questions of staff hours to be worked. Mr. Kupferer seconded the motion. Mr. Soloway
and Mr. Kupferer voted in favor, Mr. Corbin, Mrs. Degnan and Mrs. Strauss opposed the
motion. The motion was not carried.

It was decided after discussion, that additional discussion will be held regarding
the Planning Committee at the next Board meeting. It will be placed on the Agenda.

Mr. Soloway requested a rough estimate of staff hours per week for the ‘period
of the year that will be required from present staff excluding volunteers for the
Planning committee.

Mrs. Strauss said that she appreciated that the Board was not sold on the idea
of the planning process, but she would like it stated in the record that she is deeply
disappointed because she feels that this is an opportunity for the Board to have a
blueprint for the orderly improvement of the library. She regrets that there is a
delay in the onset of the process because of the loss of enthusiasm. She knows that
it would be difficult to do that job without the wholehearted approval and support
of the Board. Therefore, Mrs. Strauss withdrew her motion. Mrs. Degnan withdrew
her second to the motion.

™. Mrs. Strauss asked the Board to review the task outline for the Planning Process
for Public Libraries. Copies will be mailed to all Trustees.



OLD BUSINESS:

Equipment purchases for 1986 were discussed. All items have been purchased with
the exception of two electric typewriters which will be ordered during the next month.
In the Minutes of /October, 1985, $6,100 had been designated for telephone improvements.
It was agreed that the $6,100 not be used in 1986, but that the amount be carried over
into 1987 and/or any suggestions for telephones be carried over into 1987. The $6,100
can be considered for other purchases.

Mr. Soloway made a motion to purchase Wolsten's professional set which includes
a micro-computer Apple II E and assessories for an approximate total cost of $2,500-
$3,000. Mrs. Degnan seconded the motion and it was passed unanimously.

Mr. Gladstone asked Mr. Loftus to check with Mr. Cuozzi as to the status of the
Yablick gift.

Mrs. Reed will contact Mrs. Levy about the acquisition of new chairs for the
meeting room. This will give the Budget Committee an idea of funds required in the
1987 budget.

Mrs. Lepore said that the cash register is a very positive asset to the Circulation
Department.

NEW BUSINESS:

Mr. Soloway shared materials that he had received from the New York Public Library
with the Board. Mr. Loftus will review the information to see if the ideas presented
can be used as a possible fund raiser for the library.

COMMUNICATIONS:
Mr. Kuofe*er read the following correspondence:

1) A letter to Mrs. Reed from Dorothy Banyas, MIIT Coordinator, West Orange Public
Schools, thanking Mrs. Reed for her participation in the Mini Invention Innovation
Team Contest.

2) A note to Mrs. Pinkus from Mr. Gladstone concerning reference to her letter of

3/15/86.

3) A letter to Mrs. Reed from Elizabeth Springsteel, on behalf of the library staff,
requesting consideration be given to Saturday closings before forthcoming holiday
weekends.

4) A letter to Mrs. Reed from the Dues Department of the International Union of Operat-
ing Engineers concerning retro dues deductions for specified members.

~
5) " A letter to Council President Bini from Mr. Gladstone requesting reconsideration
of the $6,000 appropriation for the lighting.
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It was noted that no correspondence had been received from the Township Council
informing the Board of the appropriation which had been voted upon April 8, 1986.

Mr. Kupferer/ﬁade a motion to adjourn the public portion of the meeting at 10:25 P. M.
It was seconded by Mr. Corbin and carried unanimously.

!

EXECUTIVE SESSION:

- Mr. Soloway reported on his meeting with the union representative on March 31, 1986.
He stated that no date had been set for the next meeting to negotlate on matters con-
cerning staff. In his capacity as President, Mr. Gladstone instructed Mr. Loftus to
attend the next meeting.

The Board of Trustees unanimously agreed to hire the person recommended by Mrs. Reed
as a para-professional at an annual salary of $13,500.

Mrs. Reed was advised to hold a conference with Mrs. Mantell and report results .
to the Board of Trustees.

It was unanimously agreed that the library will be closed on the weekend of
July 4, 1986.

Respectfully submitted,

QYIS Bt i«"ﬁ

RIS P R 8 WO Y, W

il VN
}({;4«¢ﬁi,h,,/f7ﬂ gg;q¢¢gdﬂﬁ7{/‘ ﬁ%Zert Fﬁ Kugfe;e;, Sizretary
Sandra G. Sessing, Secretary 7 ibrary boarc of lrustees




L I BRARY BOARD MEETING OF APRIL 30, 1986

BUDGET

WEST ORANGE FREE PUBL|C LIBRARY

REPORT

MONTH OF MARCH 1986

BiLLs/
ACCOUNTS
ACCUMULATED PAYABLE AT
BUDGET 3/31/86
EXPENDITURES UNEXPENDED PRESENTED
PrRoPOSED PaID MONTH 3 BUDGET FOR PAYMENT BUDGET
BUDGET OF MARCH MONTHS ENDED BALANCE ON AT THIS BALANCES
1986 1986 3/31/86 3/31/86, MEETING 3/31/86
SALARIES AND WAGES $479,000 $ 33,854.43 $104,563.73 $374,L436.27 $374,436.27
PersonieEL CosTs:

EMpLOYEE HEALTH BENE-

FIT PLAN 31,500 2,021.45 6,528.42 24,971.58 24,971.58
SOCIAL SECURITY 34,400 2,494.95 7,680.76 26,719.24 26,719.24
PusLic EMPLOYEES RETIRE-

MENT SYSTEM 34,700 ( 14.16) (  14.16)  34,714.16 34,714.16
UNEMPLOYMENT INs., ETC. 9,000 1,836.23 1,912.06 7,087.94 7,087 .94
WoRKERS COMPENSATION INs. 4,800 4,800.00 4,800.00
SUNDAY OPENINGS 12,000 1,039.88 2,859.76 9,140.24 9,140.24

CONTRACTURAL SERVICES:

BINDING 1,000 1,000.00 1,000.00
COMMUNITY SERVICES 1,000 674.77 907.20 - 92.80 $ 86.50 6.30
TRANSPORTATION 500 8.00 24.00 L476.00 17.00 459,00
SEMINARS & WORKSHOPS 600 600.00 600.00
Avort 1,650 1,650.00 1,650.00
MGMT. & PROFESSIONAL Svcs. 15,000 1,250.00 2,500.00 12,500.00 1,250.00 11,250.00
LEGaL & PROFESSiIONAL Svcs. 5,000 236.00 472.00 L,528.00 236.00 L,292.00
CONTRACTUAL MAINT. & REPAIR:

MAIN LIBRARY=UTILITIES Lo, 000 3,756.13 5,931.23 34,068.77 2,214,25 31,854,52

MAIN LIBRARY=MAINT. 23,000 2,418.93 2,723.41 20,276.59 123.86 20,152.73
Tory CORNER — RENTAL 540 540.00 135.00 Lo5.00

SERVICE CONTRACTS 4,500 195.00 389.50 L,110.50 443,92 3,666.58

PAYROLL SERVICES 2,000 205.37 391.41 1,608.59 118.90 1,489.69

MATERIAL & SUPPLIES:

BOoOKS 88,200 8,315.90 16,445.07 71,754.93  6,821.55 64,933.38
SUPPLIES 11,500 572.98 2,615.41 8,884.59  1,021.93 7,862.66
MICROFILM 10,500 1,391.00 9,109.00 281.52 8,827.48
PERIODICALS, PAMPHLETS

& NEWSPAPERS, ETC. 9,000 129.32 343.19 8,656.81 857.18 7,799.63
Aubio/VisuaL —MaTERIALS 2,000 62.41 272.04 1,727.96 75.48 1,652.48
Misc. OTHER EXPENSES: ,
INSURANCE — OTHER 5,200 1,123.00 1,208.27 3,991.73 3,991.73
TELEPHONE 4,500 355.00 849.43 3,650.57 351.07 3,299.50
POSTAGE 3,850 3.04 409.96 3,440.04 L03.72 3,036.32

EQUIPMENT:

L1BRARY 8,720 96.66 357.16 8,362.84 8,362.84

MAINTENANCE EQUIPMENT -

Aub10/ViSUAL EQUIPMENT 1,780 214.00 1,566.00 359.80 1,206.20

JANITORIAL SUPPLIES 3,000 178.86 834.09 2,165.91 322.08 1,843.83
PHoTocory 5,000 328.22 601.41 4,398.59 294,58 4,104, 01
AUTOMATION 3,600 3,600.00 3,600.00

TOTAL

$857.040 $ 61,142.37 $162,410.35 $694,629.65 S15.b14.34  $679,215.31




WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT O
] FOR THE MONTH OF APRIL 1986

o LESS: UNEXPENDED
. Apop: DuEe ACCOUNTS BUDGET
BALANCE NeT Dis- BALANCE FROM TOWN PAYABLE BALANCES AT
3/1/86 RECE|PTS BURSEMENTS 3/31/86 oF W,0rRANGE  3/31/86 3/31/86
BUDGET FUND $ 72,482.02 =0- $ 61,142.37 $ 11,339.65 $683,290.00 $ 15.41k4.34 $679,215.31
RECEIPTS AND FUNDS _
CoPYy MACHINES
XEROX $ 1,273.60 $ 982.33 § -0- $ 2,255.93
TosHIBA 22.50. 22.50
SHARP 5£510.90 £10.90
ToTaL COPY MACHINES $ 1,87.00 $§ 982.33 § -0- $ 2,789.33
FINES rJNdW..NN d.NNN.mw -0- m.wr.N.wO
RENTALS L56.76 300.50 -0- 757.26
PROJECTOR RENTAL 60.00 15.00 -0- 75.00
MICROFILMS 35.30 -0- 35.30
NON—RESIDENT FEE -0- -0- -0- -0-
MEETING ROOM 25.00 100.00 -0- 125.00
TELEPHONE 2L.62 11.15 -0- 35.77
DONATIONS 5.00 526.61 -0- 531.61
INTEREST 2,129.62 1,367.60 -0- 3,497.22
MISCELLANEOQUS 63.00 Lé,00 -0- 109.00
REC UNDS $ 8,826.07 § 5,071.72 § -0- $ 13,897.79
LO B0 UND N 369.68 § 144,98 $ -0- $ 51k, 66
800 UND m 321.99 $ 222.20 $ =0- S 544,19
$ 360.00 $ -0- $ -0- $ _ 360.00
164,653.34 § —0- $ -0- 164,653, 34
$ 1,650.00 $ -0- $ —0- $ 1,650.00

$248,663.10 § 5,438,90 $ 61,142.37 $192,959.63

CHECKING A/c-MIDLANTIC NAT'L BANK #73L4-0598-7 (§ 1,453.62)
INVESTMENT A/c=MiDLANTIC NAT'L Bank #738-0372-8 179,518.29
MioLANTIC NAT'L BANK=#02-073-0000-177-0-FINES, ETC. 5,077.69
MioLaNTIC NAT'L BaNk=#02-073-0001-161-0-UN. INs, 6,404.06

MioLANTIC NAT'L BANK-#02-073-0001=L05-8-Book SaLES 1,997.52

« MioLaNTIC NAT'L BANK—=#735-1699-9 COMMUNITY RELATIONS ,099.40
PETTY CASH 185.00
PETTY CASH CHECKING A/c-MIOLANTIC NAT'L BANK —131.29

. $192,959.63
Less: AcCOunTts PavasLe, 3/31/86 15,414.34

CasH FuNos AVAILABLE AT 3/31/86 $177,545.29




DATE

1e)ee
2/21/86
2/28/86
3 s
3

3/25/86

WEST _ORANGE FREE PUBLIC L IBRARY
PETTY CASH-JANUARY, FEBRUARY, MARCH 1986
BILLS PRESENTED FOR PAYMENT ON
APRIL 30, 1986

VOUCHER

NUMBER AYE BUDGET ALLOCATION AMOUNT

1746 AFRO AMERICAN COMMEMORATIVE Soc. 10. COMMUNITY SERV. $ 9.00
1747 CeELEsTIAL ProODUCTS L. SuppLIES 6.00
1748 SHIRLEY |TKIN L, SuppLIES 21.16
17L9 EMMa Lou CZARNECKI 2. Books 16.90
1750 LiN COMMUNICATIONS L. SuppPLIES 2.27
1751 SHOP RITE L, SuPPLIES 17.78
1752 Le JoHN's LIQUORS L, SuPPLIES 5.98
ToTAL CHECKS FROM THE PETTY CASH

CHECK ING ACCOUNT FOR THE MONTHS OF

JANUARY, FEBRUARY, MARCH 1986 N 79.09
PAYMENT RECOMMENDED BY: PAYMENT APPR Y

PREPARED WITHOUT AUDIT.
MANHE IM, KOSSON & NOVICK

oo St Wankovny 275




WEST ORANGE FREE PUBLIC L|BRARY

MARCH 1985 BILLS PRESENTED FOR PAYMENT ON

APRIL 30,

1986

CHECKS ARE DATED

MarcH 30, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1603 A.T. & T. 9. TELEPHONE $ 154,70
1604 W.0. MuNnicipaL EmpLOYEES F.C.U. 1. SALARIES — UN1oON DUES 526.00
1605 PERS 20284 1. SALARIES—EMPLOYEE SAVINGS 115.39
1606  INT'L UNION OF OPERATING ENGINEERS 1. SALARIES 165.00
1607 PERS 20284 - Supp. ANNUITY PROGRAM 1. SALARIES Lig, ok
1608 PERS 20284 - PeENsIoNs & Loans 1. SALARIES-LIFE INS. 1,820.40
1609 TowN oF W.0. ~HOSPITALIZATION 26. HOSPITAL1ZATION 2,286.03
1610 W.0. LiBRARY — UNEMPLOYMENT SAv a/c 1. SALARIES 348.95
1611  TowN oF W.0.—-EMPLOYEES Soc. SEC. 1. SALARIES 1,247.71
1612 TowN OF W.0.—-EMPLOYERS Soc. SEC. 27. EMPLOYERS SoC. SEC. 1,247.73
1613 N.J. GroSs INCOME TAX 1. SALARIES - 709.53
1614  MioLaNTiIc NAT'L BaNkK 1. SALARIES—FED. W/H Tax 2,432.88
1615 N.J. DivisioN ofF UNEMPLOY. SEC. 29. GENERAL $1,665.06
1615 " n " " n 30. TRANSFER 1,074.25 2,739.31
P/R 3/15/86—#4817-L4857 (k1) 1. SALARIES 11,507.63
P/R 3/31/86-#4858-4896 (39) 1. SALARIES 11,474.36
Sup—ToOTAL $ 37,189.66
App: CHeECkS #1545-1602 FOR PAYMENT
ISSUED AT MARCH 36, 1986 24,960.39
CHECKS |SSUED FOR THE MONTH OF MaRrRcH 1985 $ 62,150.05
Apbp: PeTTY CasH CHeEcks #1746 — 1752
Issuep DURING JANUARY, FEBRUARY,
MarcH 1986 79.09
Sus-ToTAL $ 62,229.14
LESS:
ExcHANGE — U.C. INs. $1,074.25
DeposiTs — 3/5 2. Books 6.95
3/3 & 3/24 26. HOSPITALIZATION 264,58
3/14 29. GENERAL 14.16 1.359.94
Sus-ToTAL $ 60,869.20
App:
DECREASE .IN COMMUNITY SERVICES CHECKING ACCOUNT 273.1
ToraL EXPENDITURES — MONTH oF MarcH 1986
PER BUDGET REPORT $ 61,142,.37

PAYMENT RECOMMENDED BY:

” . rd

£ 75

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.

MANHEIM, KOSSON & NOV{CK




VOUCHER
NUMBER

1616
1617
1618
1619
1620
1621
1622A

8
1623A
B

1624
1625
1626
1627
1628A
B
c
1629A
B
1630A
B
c

D
1631A

rXce—IooTmMmMmOO W

1632
1633
1634
1635A

B
1636A

1637
1638
1639A

1640
1641
1642A

Mmoo m

1643
1644
1645
1646
1647

WEST ORANGE_FREE PUBLIC L IBRARY

MARCH 1986 BILLS PRESENTED FOR PAYMENT ON

APRIL 30, 1986
CHECKS ARE DATED
ApriL 30, 1986
PAYEE BUDGET ALLOCATION AMOUNT
W.0, MunicipaL EMPLOYEES' FCU 1. SALARIES $ 526.00
MIDLANTIC NATIONAL BANK 1. SALARIES 2,460.57
TowN OF WEST ORANGE~-EMPLOYER'S Soc.Sec. 27. EMPLOYER'S SoC.SEC. 1,241.65
TownN OF WesT ORANGE—EMPLOYEES' SOC.SEC. 1. SALARIES 1,241.63
A. ABORN EXTERMINATING Co. 11. SERVICE CONTRACT 15.00
AAMC 2. Books 15.00
ADP, INC. 11. PAYROLL SERVICES $ 60.23
" " 11. i " 58,67 118.90
A.T. & T. 9. TELEPHONE § 151.05
n noon 9. " 3.65 ]5[4.70
AMERICAN INSTITUTE FOR ECON. RESEARCH 2. Books 3.00
AMERICAN Li1BRARY Assoc.—PuBLIC SERV. 19. MAGAZINES 13.95
AMERI1CAN PAPER TOWEL 18. JANITORIAL SUPPLIES 188.60
AuTHOR AID/RESEARCH AssoC. INT'L 2. Books 21.95
BAKER & TAYLOR 2. Books $ 8.72
" " " 2. n 1]8.61
" " il 2. " 110.28 237.61
BAKER & TAYLOR 2. Books $ 10.68
1] 1 1] 2. 1 55.25 65.93
BAKER & TAYLOR 2. Books $ 23.82
" " 1] 2. " 7L}.98
" 1 n 2. " 32.86
i " . 2. B 8.16 139.82
BAKER & TAYLOR 2. Books $1,096.63
" " 1] 2. " 116'21
" "n 1] 2. " 5’-”.'4-5
”n " " 2. " L}5.29
" " " 2. 1] 1’4.95
11 [} [B] 2_ " 299.0l+
" " " 2. 1] 86.00
" n " 2. " 208.33
n 11 " 2. ] L|_7_5[+
" " 1 2. (A 795.37
" ' " 2. " 580.01
. . i 2. a1 742,30 4,573.12
BLOOMF IELD WiNDOW CLEANING CO., INC. 11. SERvVICE CONTRACT 75.00
BRILLIANCE CORP. 21. A/N MATERIALS 16.22
Voib
BrRoDART CoO. 11. SERVICE CONTRACT $ 229.42
" n 11. n " 259,34 L88.76
CHAMBERS RECORD & VIDEO CORP. 21. A/V MATERIALS $ 16.40
1] " " " " 21. " " 4286 59_26
CH1EF, CDS, LIBRARY OF CONGRESS 2. BooKs 30.00
CoMMONWEALTH WATER Co. 8. UTILITIES - 151.12
CONGRESS |ONAL QUARTERLY, INC. 2, BooOKsS $ 51.90
" " " 2. " ]7.L}5
"n " n 2. " 17.90 87.25
CREST FLORIST 10. COMMUNITY RELATIONS 36.50
CuLTurRaL EVENTS IN N.J. 19. MAGAZINES 7.00
C. W. ASSOCIATES 2. BOOKS $§ 16.00
[ 1] " 1 2. " 11.00
non 1] 2. 1" 2.75
11 " " 2. " 27.00
|! " " 2. " 2.00 65.75
DoNAN BooOKS 2. Books 24,95
EBSCO SUBSCRIPTION SERVICES 19. MAGAZINES 792.28
ELEVATOR MAINTENANCE CORP. 11. SeErRvVICE CONTRACTS 117.00
Essex CouNTy DIRECTORS, INC. 10. COMMUNITY RELATIONS 50.00
EUROPA' PUBLICATIONS LIMITED 2. Books 170.00



WEST ORANGE FREE PUBLIC L |BRARY

MARCH 1986 BILLS PRESENTED FOR PAYMENT ON

APRIL 30, 1986

VOUCHER

NUMBER

1648
1649
1650
1651
1652
1653
1654
1655A
B
155
1657
1658
1659
1660
1661
1662
1663
1664
1665A
B
1666A
B
c
1667
1668
1669
1670

1671
1672
1673
1674
1675
1676
1677A

C
1678
1679
1680
1681A

1682
1683
1684

PAYEE

G. K. HaLL & Co.

GALE ReseaArRcH Co.

GIFTS & EXCHANGE DEPT.
GROLI1ER EpucAaTiONAL CORP.
THe HigHsMiTH Co., INC.
IMS PRESS

INSTITUTE FOR MANAGEMENT

KeELLy & SALLES ELECTRICAL SUPPLY, I[NC.
1 1" n n 't 1"

LAPAT DuPLICATING SuppPLIES CoO.
LEAGUE OF WOMEN VOTERS OF THE U.S.
LEAGUE OF WOMEN VOTERS
LiNn COMMUNICATIONS
LorTus & Cuozzi
MacMiLLAN PuBLISHING CoO.
MANHEIM, KossoN & Novick
THE MIT PRESS
NaT'L NETWORK OF RUNAWAY & YOUTH Svcs.
NEw JERSEY BELL
] 1 "
New JERSEY OFFICE SUPPLY
"n " n 11

ORANGE GARDEN SuppLY Co.
P & P LAWNMOWER, INC.
PetTtYy CAsH

PETTY CASH
H "

PoruLAarR PERIODICAL INDEX
POSTMASTER

PRESCRIPTION CENTER

PSE & G

PSE & G

PusLic AFFAIRS COMMITTEE, INC.

SiLVER BURDETT Co.
11} " K]

THORNDIKE PRESS
UNIVERSITY MICROFILMS INT'L
Votro

VALENTE'S HARDWARE
[} (1]

" (X ]

1" ' ")
VINTAGE BoOOKS
WEST ORANGE COMMUNITY HOUSE
WEsST PuBLISHING Co.

CHECKS ARE DATED
ApriL 30, 1986

BUDGET ALLOCATION AMOUNT

2. Books $ 10.91
2. Books 87.35
2. Books 10.00
2. Books 778.50
L. SuppLiES L1.29
2. Books 115.00
2. Books 24.95
18. JaNiITorRIAL SuppLiEs $§  L40.50

18. " I 48.70 89.20
L. SupPLIES L78.20
19. MAGAZINES 10.00
2. Books 9.00
11. SERVICE CONTRACTS 7.50
L. LEGAL SERVICES 236.00
2. Books 31.30
23. MGMT. SERVICES 1,250.00
2. Books 134.24
19. MAGAZINES L.00
9. TELEPHONE $ 18.94

9. " 177.43 196.37
L. SupPLIES $  31.46

L, " 29.10 |
L, " 30.37 90.93
6. MAINTENANCE 57.61 |
6. MAINTENANCE 66.25
28. GENERAL-TRANSFER 200.00 |
2. Books $ 8.09 |
L., SuppLIES 50.51

12. TRANSPORTATION 17.00

13. POSTAGE 3.72 |
18. JANITORIAL SUPPLIES 3.28
28. LosT Book 26.85 109.45
19. MAGAZINES 25.00
13. POSTAGE 400.00
L. SuppLIES 12.72
8. UTILITIES 37.67
8. UTILITIES 2,025.46
2. BoOKs 31.84
2. BookKs $ 16.81

2. " 13.30

2. U 16.81 L6.92
2. BOOKS 78.98
20. MICROFILMS 281.52
18. JaNITORIAL SupPLIES $ 7.80

18. . . 7.98

18. i " 16.60

18. i " 8.62 41.00
19. MAGAZINES k.95
6. MAINTENANCE-TORY 135.00
2. BOOKS 33.00



WEST ORANGE FREE PUBLIC L |BRARY 7.
MARCH 1986 BILLS PRESENTED FOR PAYMENT ON

APRIL_ 130, 1986
CHECKS ARE DATED
ApriL 30, 1986
VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1685  WOLSTEN, INC. 22. A/V EQuIPMENT $ 359.80
1686A Xerox Core. 25. PHOTOCOPY $ 273.19
B " " 25, 0w 21.39 294,58
1687  UPSTART L. SuppLIES 88.94
1688 G. K. HaLL & Co. 21.41
Sus-ToTAL $ 21,145.36
LESS
CHECK #1616 1. SALARIES $ 526.00
#1617 1. SALARIES 2,460.57
#1618 27. EMPLOYER'S Soc.SECc. 1,241.65
#1619 1. SALARIES 1,241.63
VoIDED CK #9936 2. BOOKS 12.91
w1295 2. Books 21.41
CHECK #1670 28. LosT Book FuND 26.85
"o #1669 29. TRANSFER- PETTY CASH 200.00 5,731.02
ToTAaL ACCOUNTS PAYABLE — MARcH 1986
PER BUDGET REPORT $ 15,414.34
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.
MANHE IM, KOSSON & NOVICK

oo Jozs T HorAoms A




10.

11.

WEST ORANGE PUBLIC LIBRARY
AGENDA

LIBRARY BOARD OF TRUSTEES
MAY 28, 1986

ROLL CALL

OPEN PUBLIC MEETINGS ACT
MINUTES

TREASURER'S REPORT

A. BILLS PRESENTED FOR PAYMENT
B. FINANCIAL STATEMENT
STAFF/COMMUNITY PARTICIPATION
DIRECTOR'S REPORT

COMMITTEE REPORTS

A. BUILDING & MAINTENANCE - PURCHASE OF
COMPRESSOR

OLD BUSINESS

A. PLANNING COMMITTEE
NEW BUSINESS
COMMUNICATIONS

ADJOURNMENT



CHANGE 1IN
HOURS

BOOK
SALE

LIBRARY
EVENTS

DIRECTOR'S
MONTHLY REPORT

May 28, 1986

With a great deal of anticipation and many expectations we held a
staff meeting to apprise all personnel of the temporary changes in library
hours for a specified period while fixtures are installed, and duties to be
performed by all employees. Announcements and notices were posted, sent to
different media and libraries as well as passed out to borrowers who entered
the library.

However, our plans have been somewhat thwarted due to the latemess of
the arrival of fixtures for the workmen to use. Instead of making additional
announcements about opening and closing during the light fixture installation,
we just left the doors open each day and will continue this practice until
the fixtures are on hand for the job to be started. Our morning closings
will then become effective. (On Friday, May 23, partial delivery of fix-
tures were made. Hopefully work will begin on Tuesday, May 27, the day after

Memorial Day.)

The annual book sale which was held May 17 and 18. Many books were left
unsold. The Friends are making plans to use another technique for getting
the books sold. They have not informed me as to what their final plans will

be.

Some other happenings:

May 12 - Florence Mantell reported for work. She is managing to
put in all assigned part-time hours.

May 12 - We received our second quarter check from the Township
in the amount of $151,250.00.

May 13 - A successful bus trip to West Point.
May 19 - Susan Fichtelberg, Children's Librarian, reported
for work

Lola Reed has been on jury duty since May 5 but also comes to work every

day after court.

Compressor information and painting schedule are attached.

G g NALwll

lLola N. Reed, Director

I




UPDATE FOR BOARD MEETING OF MAY 28, 1986

COMPRESSOR

Mr. McCann was contacted and reported back that one
compressor should be replaced.

Updated prices were received from Clarke and Volpe.
Clarke was the lowest bidder at $5950 vs. $6490. and
Mr. Flynn, Town Purchaser, recommended to go with the
lowest bidder as both companies have been used by the
Town and were reliable.

A telephone poll was taken with Board members and
agreement was unanimous that we need A/C and to go with
the lowest bidder.

Clarke was notified and one compressor is on order
with them with the understanding that it be installed as
promptly as possible.

PHASE II OF PAINTING SCHEDULE

The lower level of the library will be painted early
this summer. Three estimates have been received from the
following painters:

Mr. Mike $1870.00
Eddie's Home Improvement $2850.00
Peter Kokidis $3960.00

The estimates include painting the Periodical and
Catalog areas and all vestibules leading in and out of
these areas. Also exterior doors.

The custodians will paint all other rooms on the

lower level. The staff room has been painted recently
and new floor tiles installed.

si



WEST ORANGE PUBLIC LIBRARY
MINUTES
MAY 28, 1986

President Herbert M. Gladstone called the meeting to order at 8:00 P. M.
The following members were present constituting a quorum: Horace K. Corbin, Jr.,
Jane Degnan, Albert F. Kupferer, Gayle Levy, and Anita 0. Strauss. Also present
were William F. Cuozzi, Jr., Board Attorney; Stewart Manheim, Board Accountant;
and Lola N. Reed, Library Director. Irving Soloway was absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the Open Public Meetings Act, proper notice of the meeting and all
Library Board meetings of 1986 was posted and shall remain posted throughout the
year on the official Main Library Bulletin Board, was mailed to the "Star-Ledger"
the officially designated newspaper, was mailed to the "West Orange Chronicle",
the second newspaper and was hand-delivered to the Township Clerk.

s

MINUTES:

Mr. Corbin made a motion to accept the Minutes of the Board of Trustees meeting
of April 30, 1986 as presented. Mrs. Degnan seconded the motion and it was carried
unanimously.,

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mr. Corbin suggested that in the future, newspaper advertisements be taken
out of another line item other than Community Relations.

It was decided that voucher #1745, for the purchase of a Sony tape recorder
for office purposes, be transferred from line item-A/V Softwear to Library Supplies.

Mrs. Strauss made a motion to accept and approve the Bills Presented for pay-
ment for the month of April, 1986. Mr. Kupferer seconded the motion and it was
passed unanimously.

2) Financial Statement:

Mr. Manheim will review the line items to see if additional categories are
needed.

Mr. Corbin reported that as of 5/28/86 there is a projection of $8,500 in
expenditures for June.

Mr. Corbin asked Mr. Manheim to transfer payroll funds from the savings to
the checking account at least one day before payday. The bank tellers will not
cash payroll checks if the transfer is made on the same day as payment, as the
computers do not have the immediate data available.

Mr. Corbin made a motion to receive and file the Financial Statement as presented.
Mrs. Levy seconded the motion and it was carried unanimously.
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DIRECTOR'S REPORT:

Mrs. Reed informed the Board that Leonard Lepore has visited the library
every day to check on the progress of the lighting installations.

The New Friends' book sale was not as successful as expected, but book sales
will be continued with some special ideas to move the items. Mrs. Reed said that
she would speak to the Friends about some of the suggestions made by the Board.

Mr. Gladstone said that personnel actions should not be put into the Director's
Report, but be left for discussion at executive sessions.

Mr. Kupferer read a letter from H. G. Clarke Air Conditioning Service Corp.
proposing to furnish, install and service a compressor at a cost of $5,950.00.
Mr. Gladstone asked Mrs. Reed to contact Clarke to find out the delivery and
installation date. Mr. Lepore will be contacted about the removal of the old
compressor and trade-in value, if any.

COMMITTEE REPORTS:
1) Building and Grounds:

Mr. Gladstone thanked the Trustees for responding to the telephone call regarding
purchase of the new compressor.

2) Personnel:

In Mr. Soloway's absence, Mr. Gladstone will update the Board on union negotia-
tions at the executive session.

OLD BUSINESS:

Mrs. Degnan and Mrs. Strauss said that in their talks with staff members
serving on the Planning Committee, there was a definite sense of being committed
to planning. Staff's main concern was that the Board would not follow through
with the findings of the Committee. Mrs. Strauss stressed that there must be a
cooperative effort on the part of staff and the Board in order to move forward.

Mrs. Strauss estimated that it should take ten to eleven months to complete
the tasks.

Mrs. Strauss made a motion to authorize the Planning Committee to proceed
with the planning process. Mrs. Degnan seconded the motion and it was passed
unanimously.

It was agreed that West Orange Public Library would be compared with the libraries
of Montclair, Millburn, Summit and Livingston. These libraries are located in
communities that are similiar in income, education, etc.

Mrs. Strauss made a motion to authorize the Planning Committee to implement
a user survey. Mrs. Degnan seconded the motion and it was carried unanimously.

The survey will be held in October as this represents a typical month of the
year for the library.
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Mr. Kupferer made a motion allowing Mrs. Strauss, as Chairperson of the Planning
Committee, to have carte blanche to appoint committee members. Mrs. Degnan
seconded the motion and it was passed unanimously.

Mrs. Strauss said that she welcomed consultation with the Board.
NEW BUSINLSS:

Mrs. Reed said that after an in-depth study of computer use in other libraries,
she recommends that IBM equipment be purchased in place of the Apple II units.
IBM appears to be more suitable for library use. An approximate $500.00 would be
needed in addition to the original amount allocated.

Mr. Kupferer made a motion to rescind the previous motion of April 30, 1986
and that the Board authorize purchase of IBM computer equipment as recommended by
the Director and staff. Mrs. Strauss seconded the motion and it was carried unani-
mously.

Mr. Gladstone thanked Mrs. Sessing for her report on the word processor for
office use and recommended that further discussion be held at a later date after
the installation and familiarization of the micro-computer equipment in the Catalog
Department. Further investigation is also needed to see if the typewriters in
question could be interfaced to the new micro-computer.

COMMUNICATIONS:
Mr. Kupferer read the following correspondence:

l. A letter from Leonard Lepore to Mrs. Reed indicating the purchase order for
tfixtures and lamps.

2. A letter from Superintendent of Schools, James F. Donovan, recognizing and
praising Mrs. Reed's cooperation in the last school year.

Mr. Gladstone welcomed Mayor Spina to the Board meeting and thanked him for
basically going along with the library budget and Board recommendations, even
though the Council hasn't necessarily agreed with him. The Trustees appreciate
the support and hope that it will continue throughout the next four years.

The public portion of the meeting was adjourned at 9:09 P. M. A brief
executive session was held following adjournment to discuss union negotiations.

Respectfully submitted,

o .T}
- vl-'-\‘;p gy / / \ K 4’}'%”,}.«-—-‘"""‘"‘%
-y "f > .'_"\/_ X d -,,. y ’,/ ' /“
Sandra G. Sessing, Secretary Albert F. Kupferer, Secretary

Library Baord of Trustees



WEST ORANGE FREE PUBLIC L|BRARY

BUDGET

REPORT

MONTH OF APRIL 1986

L 1BRARY BOARD MEETING OF MAY 28, 1986

BiLLs/
ACCOUNTS
ACCUMULATED PAYABLE AT
BUDGET 4/30/86
EXPENDITURES UNEXPENDED PRESENTED
ProPOSED PaiD MONTH L BUDGET FOR PAYMENT BUDGET
BUDGET OF APRIL MoNTHS ENDED BALANCE ON AT THIS BALANCES
1986 1986 L4/30/86 4/30/86 MEETING 4/30/86
SALARIES AND WAGES $479,000 §$ 34,139.55 $138,703.28 $340,296.72 $340,296.72
PersoNNEL CoOsTs:

EMPLOYEE HEALTH BENE-

FIT PLAN 31,500 2,153.74 8,682.16 22,817.84 § 186.00 22,631.84
SoCIAL SECURITY 34,400 2,498.46 10,179.22 24,220.78 24,220.78
PusLic EMPLOYEES RETIRE-

MENT SYSTEM 34,700 ( 14.16) 34,714.16 | 34,714.16
UNEMPLOYMENT INS., ETC. 9,000 1,912.06 7,087.94 7,087.94
WORKERS COMPENSATION INs. 4,800 4,800.00 4,800.00
SUNDAY OPENINGS 12,000 803.85 3,663.61 8,336.39 8,336.39

CONTRACTURAL SERVICES:

BinDING 1,000 1,000.00 1,000.00
COMMUNITY SERVICES 1,000 86.50 993.70. 6.30 20.40 ( 14.10)
TRANSPORTATION 500 17.00 L1.00 L5g.00 16.40 Lh2.60
SEMINARS & WORKSHOPS 600 600.00 600.00
AupIT 1,650 1,650.00 1,650.00
MeMT. & PROFESS1ONAL Svcs. 15,000 1,250.00 3,750.00 11,250.00 1,250.00 10,000.00
LEGAL & PROFESSIONAL Svcs. 5,000 236.00 708.00 L,292.00 236.00 L4,056.00
CONTRACTUAL MAINT. & REPAIR:

MAIN LIBRARY=-UTILITIES L{.O’OOO 2,21’-}.25 8,]45.’48 31 ,85’4.52 2,172.30 29,682.22

MAIN LIBRARY=MAINT. 23,000 123.86 2,847.27 20,152.73 506.70 19,646.03

SERVICE CONTRACTS L, 500 Lh3.92 833.42 3,666.58 139.50  3,527.08
PAYROLL SERVICES 2,000 118.90 510.31 1,489.69 61.61 1,428.08

MATERIAL & SUPPLIES:

BooOKS 88,200 6,814.55 23,259.62 64,940.38 9,114.85 55,825.53
SUPPLIES 11,500 999.96 3,615.37 7,88L4.63 1,006.22 6,878.41
M) CROFILM 10,500 281.52 1,672.52 8,827.48 8,827.48
PERIODICALS, PAMPHLETS

& NEWSPAPERS, ETC. 9,000 857.18 1,200.37 7,799.63 156.45 7,643.18

Aupio/VisuaL =MaTERIALS - 2,000 75.48 347.52 1,652.48 102.93  1,549.55

Misc. OTHER EXPENSES?

INSURANCE — OTHER 5,200 1,208.27 3,991.73 3,991.73

TELEPHONE 4,500 351.07 1,200.50 3,299.50 L20.40 2,879.10

POSTAGE 3,850 L03.72 813.68 3,036.32 1.05 3,035.27

EQUIPMENT:

L1 BRARY 8’720 357.16 8,362.8’4‘ 2,072.00 6,290.8"}

MAINTENANCE EQUIPMENT -

Aupio/VisuaL EQUIPMENT 1,780 359.80 573.80 1,206.20 65.85 1,140.35

JANITORIAL SUPPLIES 3,000 322.08 1,156.17 1,843.83 78.77 1,765.06

PHOTOCOPY 5,000 294,58 895.99 L,104.01 320.45  3,783.56

AUTOMATION 3,600 3,600.00 3,600.00

TovaL

$857,040 § 54,980.97 $217.391.32 $639,648.68 § 17,927.88 $621,720.80




STATEMENT OF ALL FUNDS, RECEIPTS AND D]SBURSEMENTS

WEST ORANGE FREE PUBLIC LIBRARY

BUDGET FUND
RECEIPTS AND FUNDS
CoPY MACHINES
XEROX
TosHIBA
SHARP

TotaL CopPy MACHINES
FINES
RENTALS
PROJECTOR RENTAL
MICROFILMS
NON=RESIDENT FEE
MEETING ROOM
TELEPHONE
DONATIONS
INTEREST
MiSCELLANEOQUS
TOT C D_FUNDS

LOST BO UND
BOOK SALES & EXCESS PROPERTY FUND
PETTY CA A D
ACCUMULATED REVENUE FUND

BLE 12/31/8
TOTAL ALL_FUNDS
CasH FunNDs REPRESENTED BY:

FOR_THE MONTH OF APRIL 1986

CHECKING A/c~MIDLANTIC NAT'L BANK #73L4~0598-7
INVESTMENT A/c=MioLANTIC NAT'L Bank #738-0372-8
MIDLANTIC NAT'L BANK=#02-073-0000-177-0-FINES, ETC.

MIOLANTIC NAT'L BaNk—-#02-073-0001-161-0-UN,

MIOLANTIC NAT'L BANK=#02-073-0001-405-8-BooKk SALES
MIDLANTIC NAT'L BANK=#735-1699-9 COMMUNITY RELATIONS

PETTY CASH

PETTY CASH CHECKING A/c=MIDLANTIC NAT'L BaNK

LeEss: AcCOUNTS PAYABLE, L4/30/86

Cash Funps AvaiLasLe AT L4/30/86

Less: UNEXPENDED
App: DUE ACCOUNTS BUDGET
BALANCE NET DIs- BALANCE FROM TOWN PAYABLE BALANCES AT
rwd\mm RECEIPTS BURSEMENTS L/30/86 oF W,0RANGE  14/30/86 4/30/86
11 .6 S -0- $ 54,980.97 ($ _L3.641.32) $683,290.00 $ 17.927.88 $621,720.80
$ 2,255.93 $ 1,001.25 $ -0- $ 3,257.18
22.50 22.50
510.90 _ £10.90
$ 2,789.33 $ 1,001.25 3 -0- $ 3,790.58
5,942.30 2,361.24 -0- 8,303.54
757.26 286.50 -0- 1,043.76
75.00 20.00 -0- 95.00
35.30 -0~ -0- 35.30
-0- -0- -0- -0-
125.00 ( 50.00) -0- 75.00
35.77 12.20 -0- 47.97
531.61 -0- -0- 531.61
3,497.22 818.23 -0- L,315.45
109.00 ~Q- -0- 109.00
$ 13.897.79 § L. 4hg, L2 $ -0- $ 18,347.21
$ 51k, 66 $ 176.07 $ =0- $ 690.73
$ s, 19 $ 127.85 § =0- $ 672.04
$ 360.00 $ =0- $ -0- $ 360.00
164,653.3¢ 3§ -0- $ =0- 164,653, 34
$ 1,650.00 § -0- N -0- $ 1,650.00
$192,959.63 $ 4,753.34 $ 54,980.97 $142,732.00
$ 899.48
122,725.60
9,089.65
INS. 6,404.06
doWWNomN
d uowmor.o
185.00
331,29
$142,732.00
_17.927.88

$124,804.12




WEST ORANGE FREE PUBLIC LIBRARY 3.

APRIL 1986 BILLS PRESENTED FOR PAYMENT ON

MAY 28, 1986
CHECKS ARE DATED
Apr1IL 30, 1986
VOUCHER
NUMBER PAYEE BU T ALLOCATION AMOUNT
1689 PATIENT CARE 28. GENERAL-MEETING RooM REFUND $ 50.00
1690 W.0.MuNicipaL EMPLOYEES F.C.U. 1. SALARIES-UNION DUES 526.00
1691 PERS 20284 1. SALARIES—EMPLOYEE SAVINGS 112.78
1692 INT'L UNION OF OPERATING ENGINEERS 1. SALARIES 160.00
1693 PERS 2028L4-Supp. ANNUITY PROGRAM 1. SALARIES Lik.oL
1694 PERS 20284-PeENsi1OoNs & LoANS 1. SALARIES 1,934.96
1695 TowN OF W. 0.—HOSPITALIZATION 26. HosPITALIZATION 2,286.03"
1696 W.0. LiBRARY-UNEMP. SAv. a/C 1. SALARIES 329.02
1697 TowN oF W.0.-EMPLOYEES SoC. SEC. 1. SALARIES 1,256.82
1698 TowN OF W.0.-EMPLOYERS Soc. SEC. 27. EMPLOYERS SoC. SEC. 1,256.81
1699 N.J. Gross INcoME TAX 1. SALARIES 720.46
1700 MIDLANTIC NATIONAL BANK 1. SALARIES—FED. N/H TAX 2,492.21
P/R L/15/86 #4897-4933 (37) 1. SALARIES 11,398.34
P/R L4/30/86 #.493L4-L4973 (LO) 1. SALARIES 11,370.57
Sup—ToTAL $ 34,308.04
App: CHECKS #1616-1688 For PAYMENT
Issuep AT APriL 30, 1986 21,145.36
CHECKS |SSUED FOR MonTH OF ApriL 1986 $ 55,453.40
LEss: Voipep CHEck #9936 2. Books $ 12.91
" " 1295 2. Books 21.41 34,32
SuB=ToTAL $ 55,419.08
LESS:
DeposiITs L/1h 2. BoOOKS $ 7.00
L/24 26. HOSPITALIZATION 132.29
" L. SupPLIES 21.97
EXCHANGE-P/C 200.00
LosT Book FuND 26.85
MEETING RooM REFUND 50.00 438.11
ToraL EXPENDITURES—MONTH oF ApriL 1986
PErR BUDGET REPORT $ 54,980.97
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

He. LUGA_

PREPARED WITHOUT AUDIT.
MANHE IM, KOSSON & NOVICK

BYi;Jﬁg;éiﬁﬂ;riééﬂﬂ4¢7{i;4;‘/ /E;Ae%¢-




’ ‘ WEST_ORANGE FREE PUBLIC LIBRARY

APRIL 1986 BILLS PRESENTED FOR PAYMENT ON
MAY 28, 1986

CHECKS ARE DATED
May 28, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1701 W.0. MunicipaL EMPLOYEES F.C.U. 1. SALARIES $ 561.00
1702 MipLANTIC NATIONAL BANK 1. SALARIES 2,438.1&!
1703 TowN oF W.0. —-EMPLOYERS Soc. SECc. 27. EMPLOYERS Soc. SEC. 1,283.43
1704 TowN oF W.0. —EMPLOYEES Soc. SEc. 1. SALARIES 1,283.43
1705 A, ABORN EXTERMINATING Co., INC. 11. SERVICE CONTRACTS 15.00
1706 ADP, INC. 11. PAaYROLL SERVICES 61.61‘
1707A A.T. & T. 9. TELEPHONE $ 151,05 |

B 1" " on 9. 1 3 65 ]5h.70'
1708 A. M. BEST COMPANY 2. BooOKS 20.00
1709 AMERICAN COoMMERCIAL EQUIPMENT CO. 17. EQUIPMENT 1,272.00
1710 ARMENIAN REFERENCE Books Co. 2. Books 24,95
1711 BAKER & TAYLOR 2. Books 34.35
1712A  BAKER & TAYLOR 2. Books $ 54,76 i

B " " " 2. " 55.54 ;

C T " " 2. " 146.37 |

D " n (1] 2. " 75.5[_}

E " B i 2. " 81.95 Li4.16
1713 Votn
1714A  BAKER & TAYLOR 2. Books ($ 8.66)

B " ] " 2. " ( 32.0])

c 1] 1] 1 2. " ( 18.95)

D 1] 1] 1 2. 1" ( ]1.35)

E " " 1" 2. 1] ( 36_06)

F n " " 2. " 578.1_‘_6

G " (1] [} 2. (A ]53.05

H [} LA 1 2. [} ]03.13

| [} [N} (A 2. 1 27.93

J 1" " " 2. " 65_18

K " " " 2. " 304.63

L 1 n 1" 2. " 9L|_-| _92

M 1" " 1 2. " 69.5L|_

N (2] " " 2. " 203.09

0 n n (1] 2. [ 1] 380-35

P " H " 2. " L}2.11

Q 1" " " 2. " 12.82

R [} ] 11 11 2. " 393.31

S " i " 2. i 1,025.04

T B " " 2. i 377.56 4,571.09
1715 BRILLIANCE CORP. 2. Books 22.52
1716A  BRODART Co. L. SuppLIES $ L.62

B il i L, B 28.86

C L . L. " 12.90 L6.38
1717 BURRELLE'S 2. Books 73.75
1718 CHAMBERS RECORD & VIDEO CORP. 21. aA/v MATERIALS 13.98
1719 CONGRESS IONAL QUARTERLY,INC. 2. Books 9.90
1720A C. W. ASSOCIATES 2. Books $§ 59.50

B " [N 11 2. " 5.00

c b i 2. " 20.00 84.50
1721 DATA BUSINESS SYSTEMS, INC. L. SuppLIES ' 336.22
1722 DonaN Books 2. Books 19.95
1723 THE DRAWING BOARD L. SuppLIES 64.96
1724 EAST & WEST LEARNING CORP. 2. Books 871.52



WEST ORANGE FREE PUBLIC L IBRARY

5.
. APRIL 1986 BILLS PRESENTED FOR PAYMENT ON
MAY 28, 1986
CHECKS ARE DATED
May 28, 1986
VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1725 ELEVATOR MAINTENANCE CORP. L. SERVICE CONTRACTS N 117.00
1726 Essex CouNTYy LiBrarY DIRECTORS,INC.4. SUPPLIES 24,60
1727 ForsyTH TRAVEL LIBRARY, [NC. 19. MAGAZINES 27.85
1728 GALE RESEARCH COMPANY 2. Books 87.35
1729 GANN LAw Books 2. Books 14.50
1730 GAYLORD BROS., INC. L. SupPLIES 101.50
1731 GeorGE D. HaLL Co. 2. BookKs 55.95
1732 G. K. HaLL & Co. 2. Books 180.29
1733 THE GReaT 800 DiIrRecToRY Co. 2. Books 29.95
1734 GROLIER EDUCATIONAL CORP. 2. Books 567.00
1735 THE H. W. WiLsoN Co. 2. Books 344.00
1736 |.B.M. CorP. L., SupPLIES 74.55
1737 INGRAM 2. Books 22.25
1738 JoHN A. EarL, INC. 18. JANITORIAL SUPPLIES 50.41 |
1739 J. Rosst anp Co. L. SupPLIES 17.84
17L0A  KELLY & SALLES ELECTRICAL SUPPLY 6. MAINTENANCE $ 89.90
B " " 1 "n " 6. " L}S.OO
c 1" 1] " I 1 6. " 231 .60 366.50
17441 KoTLER TYPEWRITER CoO. 17. EQUIPMENT 800.00
1742 LiN COMMUNICATIONS L. SErRviICE CONTRACTS 7.50
1743 LoFtus & Cuozzi 2L, LeEGAL SERVICES 236.00
1744 MacMiLLAN PuBL1SHING Co. 2. Books 181.98
1745  MabisoN TELEVISION 21. a/v MaTERIALS 88.95
1746 Voibp _
1747 MaiN LiNE Book Co. 2. Books 57.75
1748 MaNHE IM, KossON & Novick 23, MGMT. SERVICES 1,250.00 |
1749 NaTioNAL REGISTER PuBLISHING Co. 2. Books 220.50
1750A New JERSEY BELL 9.TELEPHONE $ 245,24
B i . " 9. " 20.46 265.70
1751 NeEw JERSEY LEGISLATIVE MANUAL 2. BooOKS ' 22.00
1752A  New JERSEY OFFICE SUPPLY 2. n $ 209.21
B ] 1] " " 2. " 8.99
c [R] (2] bt [} 2. " 5.12
D n 11 " (1] 2. (1} 21.]2
E "n " " " 2. " L}.OO
F " 1 " [X] 2. " 12.00
G " 1] (1] t 2- 1 IL’-9O
H ] " " 1] 2. " ]_40
I " 1 1 " 2. 1} L".Ll'l'l'
J [} " 11 (2] 2. 1 5.40
K " " 1] " 2. 1 5.67
L " 1] " 1] 3.60 295.85
1753 THE NEWARK MUSEAUM 10. COMMUNITY RELATIONS 15.00
1754 PETTY CASH — SAFE 2. Books $ 15.25
h n L, SuppLIES 28.27
" n 12. TRANSPORTATION 16.40
i a 13. POSTAGE 1.05
n i 28. GeN.—-LosT Book REF. 5.75 66.72 |
1755 PITNEY BOWES L. SuppLIES 21.45 |
1756 PSE & G 8. UTILITIES 2,134.63 |

1757 PSE & G 8. UTiLITIES 37.67




WEST ORANGE _FREE PUBLIC L IBRARY

APRIL 1986 BILLS PRESENTED FOR PAYMENT ON
MAY 28, 1986

CHECKS ARE DATED
May 28, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1758 PusLic AFFAIRS [INF. SERVICE,INC. 2. Books $ 275.00
1759 RESOURCE DIRECTORIES 2. Books 62.95
1760A R. R. BOWKER 2. Books $ 219.45
B (1] " n 2. [X] 109'72
C non " 2. " 109.72 4L38.89
1761 RuTGERS UNIVERSITY PRESS 2. Books 18.00
1762 FRANK H. SCHWARTZ 21. HosPITALIZATION 93.00
1763 LORRAINE SCHWARTZ 21. HosPITALI1ZATION 93.00
1764A  SiLverR BURDETT Co. 2. Books $ 14.88
B " " i 2. " 16.81 31.69
1765A  THoMaS PuBLISHING Co. 2. BooOKS $ 210.00
B g " " 2. i 94.50 304.50
1766 3M Co. 6. MAINTENANCE 79.20
1767 Time/LIFE Books 2. Books 17.78
1768 TRAILS 19. MAGAZINES 28.00
1769A  VALENTE'S HARDWARE 18. JANITORIAL SUPPLIES $ L.o00
B n " 18. " 1" 12.59
c 1" 1 18. 1" 1 7‘]8
D " n 18. " n 4.59 28.36
1770 WALTER KIDDE SALES & SERVICE Co. 6. MAINTENANCE 61.00
1771 WoLSTEIN, INC. 22. A/v EQUIPMENT 65.85
1772 THE WoODMONT PRESS 2. Books 20.58
1773A  Xerox CoRrPp. 25, PHOTOCOPY $ 273.19
B £ i 25. . L7.26 320.45
1774 YOUNG'S NEWS SERVICE 19. MAGAZINES 100.60
Sus=TOTAL $ 23,499.63
LEss: CHEck #1701 1. SALARIES $ 561.00
1702 1. SALARIES 2,438.14
1703 27. EMPLOYERS Soc. SEC. 1,283.43
1704 1. SALARIES 1,283.43
1754 28. LosT Book FUND 5.75 5,571.75
ToTaL AccOunTs PavaeLe—-ApriL 1986
PER BUDGET REPORT $ 17,927.88

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

e LA

PREPARED WITHOUT AuDIT.
MANHE (M, KOSSON & NOVICK

Bm@zz/ //W 44?
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WEST ORANGE PUBLIC LIBRARY

AGENDA

LIBRARY BOARD OF TRUSTEES

JUNE 25, 1986

ROLL CALL

OPEN PUBLIC MEETINGS ACT
MINUTES

TREASURER'S REPORT

A. BILLS PRESENTED FOR PAYMENT
B. FINANCIAL STATEMENT
STAFF/COMMUNITY PARTICIPATION
DIRECTOR'S REPORT

COMMITTEE REPORTS

OLD BUSINESS

NEW BUSINESS

COMMUNICATIONS

ADJOURNMENT



LIBRARY DIRECTOR'S
MONTHLY REPORT

June 25, 1986

VACATIONS
Vacation time is .here again. Employees are encouraged to
use the bulk of annual leave during the summer months so as to
relieve us of staffing problems in September when schools are
open.

BLACKOUT On Monday, June 9 there was a power shortage throughout much
of the Township which lasted from 1:30 P. M. until about 4.15 P. M.
In order to check books out to patrons an impromptu method was
quickly devised by our Circulation Department to write out each
individual charge out. This method was much slower but turned
out to be the old tried and true way for dispensing books and
other materials to patrons.

LIGHTING

FINISHED Installation of the new lighting in the Thomas A. Edison Wing
of the library has been completed. What a difference! We never
realized the lights in the circulation area was so very dim until
the new lights were installed. The difference in the two areas
is almost like night and day. We are very pleased. One can read
information found on the spines of books without any difficulty.

Mr. Leonard Lepore was denuinely interested in the project
and showed up every day, sometimes two or three times during a day.
He kept us informed on the progress being made and other matters
of importance.

He also commented about the improvement of lights in the circu-
lation area. He estimated the cost would be approximately one-half
or even less than the amount of the new building. He suggested
that the matter be brought to the attention of the Trustees.

In addition, Mr. John McCann, Township Engineer, visited

the library on Friday, June 13 and advised us that his department
will be happy to do planning for lights in the old building if the
Library Board would appropriate the money first. He stated that
the job could be done less expensively if the job is completed by
the end of 1986. However, if the money cannot be appropriated at
this time, he suggests that allcwance can and should be made in
the 1937 budget for the lighting.

Mr. Gladstone was already informed about the visit and sugges-
tions from John McCann and Leonard Lepore. He stated that the
Trustees should discuss the matter and come up with a solution or,
at least, a suggestion as to what should be done.



PAINTING

PHASE II Arrangements have been completed for Mr. Mike to start
painting our downstairs area on Monday, June 23, 1986. Books
shelved on walls are being removed temporarily until painting
is completed.

3UMMER Preparations for the Summer Reading Program are wéll underway.
READING Workers in the Children's Room are enthusiastically getting in
PROGRAM readiness. A number of schools have been visited and flyers are

being given to prospective participants.

ALA The American Library Association will be meeting in New York
City June 28 through July 3. We are encouraging as many library
employees as possible to visit the meeting at least one day.
Arrangements are being made to permit workers to attend the ex-
hibits and more on a staggered basis so everyone who is interested
will have a chance to go.

DONATION On Thursday, June 19, 1986 I was one of the invited guests
attending a luncheon sponsored by the West Orange Lions Club at
the Essex House on Northfield Avenue for the purpose of receiving
a donation to the West Orange Public Library. A donation of $800
is being given to us for the purpose of purchasing a book display
rack and literature on drugs.

We are to order the special collection and the invoice will
be paid by the Lions.

)
,-'/

pin . AT e

LolaTN.ﬂReod, Director




WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES
JUNE 25, 1986

Vice President Anita 0. Strauss called the meeting to order at 8:03 P. M.
The foll&wing members were present constituting a quorum: Horace K. Corbin, Jr.,
Jane Degnan, Albert F. Kupferer, and Gayle Levy. Also present were Board Attorney,
William F. Cuozzi, Jr., Board Accountant, Stewart Manheim and Library Director,
Lola N. Reed. Herbert M. Gladstone and Irving J. Soloway were absent.

OPEN PUBLLC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the Open Public Meetings Act, proper notice of the meeting and all
Library Board meetings of 1986 was posted and shall remain posted throughout the
vear on the official Main Library Bulletin Board, was mailed to the "Star-Ledger",
the officially designated newspaper, was mailed to the "West Orange Chronicle",
the second newspaper and was hand-delivered to the Township Clerk.

MINUTES:

Mr. Corbin made a motion to accept the Minutes of the Board of Trustees meeting
of May 28, 1986 as presented. Mrs. Levy seconded the motion and it was carried
unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mr. Corbin made a motion to accept and approve the Bills Presented for Payment
for the month of May, 1986. Mr. Kupferer seconded the motion and it was passed
unanimously.

2) Financial Statement:

Mr. Manheim will contact Benisch Insurance Company regarding the payment of
insurance premiums. Renewal of the policies for the Commercial Package and Worker's
Compensation covers 6/1/86 through 6/1/87. Mr. Manheim will request that the policy
be paid in two installments. Mrs. Strauss recommended that the Board authorize
payment as the date of coverage began June 1, although the bill was not received
until June 20, 1986.

Mr. Corbin made a motion to receive and file the Financial Statement as presented.
Mrs. Degnan seconded the motion and it was carried unanimously.

COMMUNITY/STAFF PARTICIPATION:

Mrs. Jacqueline Lepore asked that the Board provide a statement for patrons if
there will be any change in the book buying policy. Mrs. Strauss assured Mrs. Lepore
that there will continue to be book and magazine purchases. 1In the case of Ebsco
Magazine Company, payment is made at the time subscriptions are due for renewal.

Mrs. Lepore said that she had given correspondence for each Board member from
union representative Mr. Giblin, to Mrs. Reed for distribution.




DIRECTOR'S REPORT:

The library has received a donation of $800.00 from the West Orange Lions Club
for the purchase of a book display rack and literature on drugs.

Instaliation of the new lighting fixtures has been completed in the new building.
Everyone is pleased with the improvements. Mrs. Reed reported that Mr. McCann
offered the services of his department for the planning of the improvement of the
lighting in the old building if the Board would appropriate funds first. He stated
that the job could be done less expensively if it is completed by the end of 1986.
However, if money is not available in the 1986 budget, he suggested that funds be
allocated in the 1987 budget. An estimate will be submitted by Mr. Lepore.

OLD BUSINESS:
1) Special Resolution for Lighting:

A motion was made by Mrs. Strauss to accept the following resolution concerning
the lighting. Mrs. Degnan seconded, and it was passed unanimously.

We recognize the dedication and diligence of Leonard Lepore of the
West Orange Engineering Department in seeing that the improved lighting
in the library addition was accomplished.

We thank Mayor Spina for supporting and pushing for the improvement.

We thank John McCann, Township Engineer for releasing Mr. Lepore
for the task of overseeing the improvement.

We thank the Council for releasing the building escrow funds from
the addition to the library to fund the improvement.

We commend Paul Pasmantier, William Sagosz and Michael O'Hara, former
Trustees, for steadfastly refusing to accept the status quo and pursuing
a course of action that would lead ultimately to the improvement in the
lighting.

A copy of the resolution will be sent to the persons named as well as a copy
sent to "The West Orange Chronicle'.

2) Max Yablick Resolution:

Mr. Corbin made a motion to accept the following resolution concerning a bequest
from the Max Yablick estate. Mrs. Degnan seconded, and it was carried unanimously.

WHEREAS, the West Orange Public Librarv Board of Trustees has been
informed by Lawrence Levitt, Esq. that it may qualify for a bequest
under the last Will and Testament of the late Max Yablick, and

WHEREAS, this bequest is in the amount of $1,500.00 and is accompanied
by the wish of the Testator that the Library remain open to the public on
Sundays, and

.




WHEREAS, although the Library Board of Trustees cannot guarantee,
in perpetuity, that the Library will always be open on Sunday due to
budget constraints and the policy of succeeding Board members, yet
present Board members unanimously endorse the Sunday opening policy, and

WHEREAS, the West Orange Public Library is in need of funds and will
be grateful if the Executors of the Estate of Max Yablick can authorize
such a bequest, now therefore

BE IT RESOLVED that the West Orange Public Library Board of Trustees
will use its best efforts to continue the policy of opening the Library
to the public on Sundays as is presently being done, and

BE IT FURTHER RESOLVED that the West Orange Public Library Board of
Trustees gratefully acknowledges the offer of the bequest in the amount
of $1,500.00 from the Estate of Max Yablick.

3) Compressor:

Because the compressor has been ordered in-season, it will take longer than
usual for replacement.

4) Planning Committee:

Mrs. Strauss said that a draft of a letter to be sent to the members of the
Planning Committee is almost completed. A date for a meeting must be set.
Mrs. Strauss asked Mrs. Reed to contact Mr. Fiels and Mrs. Keresztury about attend-
ing the first meeting to be held on August 1[I, August 6, or August 4 at 7:30 P. M.
5) Budget:

There will be preliminary budget meeting on Tuesday, July 29, 1986 at 4:00 P. M.
to discuss the 1987 budget.

CORRESPONDENCE:
Mr. Kupferer read the following correspondence:

1) A letter from Mr. Richard Duess and Dr. Stuart Ratner advising Mrs. Reed
that the West Orange Lions Club has granted a donation in the amount of

$800.00 to the library.

2) A letter to Mr. Richard Duess from Mrs. Reed thanking the Lions Club for their
donation and accepting an invitation for luncheon at the 1920's Essex House.

3) A letter to Mr. Leonard Lepore from Mr. Gladstone thanking him on behalf of
the Library Board for the time, energy and devotion given to the lighting
problem.




4) A letter to Mayor Spina from Mr. Gladstone thanking him for his support in
the lighting matter.

5) A letter to the Township Council members from Mr. Gladstone thanking them
for funding the lighting improvements.

The public portion of the meeting was adjourned at 8:50 P. M. A brief
executive session was held following adjournment to discuss union negotiations.

Respectfully submitted,
i:i/'_ r’ . (f | ‘ - -

' 2
foierd F ﬁrffm.mw—-

. - ; ; Albert F. Kupferer, Secretar
"Sandra G. Sessing, Secretary Library Boarg of T;ustees i



. ‘ WEST ORANGE _FREE PUBL|C LIBRARY

BUDGET REPORT

MONTH OF MAY 1986
L IBRARY BOARD MEETING OF JUNE 25, 1986

BiLLs/
AccounTs
ACCUMULATED PAYABLE AT
BUDGET 5/31/86
EXPENDITURES UNEXPENDED PRESENTED
PROPOSED PAID MONTH > BUDGET FOR PAYMENT BUDGET
BUDGET OF MAY MONTHS ENDED BALANCE ON AT THIS BALANCES
1986 1986 5/31/86 5/31/86 MEETING £/31/86
rSALARlEs AND WAGES $479,000 §$ 35,257.62 $173,960.90 $305,039.10 $305,039.10
PersoNNEL CosTs:
EmMPLOYEE HEALTH BENE-
FIT PLAN 31,500 2,472.03 11,154.19 20,345.81 20,345.81
SOCIAL SECURITY 34,400 2,584.73 12,763.95 21,636.05 21,636.05
PusLic EMPLOYEES RETIRE-
MENT SYSTEM 34,700 ( 14.16) 3L,714.16 $ 27,769.00 6,945.16
UNEMPLOYMENT INS., ETC. 9,000 1,912.06 7,087.94 7,087.94
WORKERS COMPENSATION INs. 4,800 4,800.00 4,800.00
SUNDAY OPENINGS 12,000 892.47 L4,556.08 7,443.92 7,443.92
CONTRACTURAL SERVICESS

BINDING 1,000 1,000.00 1,000.00
COMMUNITY SERVICES 1,000 20.40 1,014.10 ( 14.10) ( 14.10)
TRANSPORTATION 500 16.40 57.40 LL2.60 5.60 437.00
SEMINARS & WORKSHOPS 600 600.00 600.00
AuoiT 1,650 1,650.00 1,650.00
MGMT. & PROFESS1ONAL Svcs. 15,000 1,250.00 5,000.00 10,000.00 1,250.00 8,750.00
LEGAL & PROFESSIONAL Svcs. 5,000 236.00 9LL4. 00 L,056.00 1,341.00 2,715.00

CONTRACTUAL MAINT. & REPAIR:

MAIN LIBRARY=UTILITIES Lo, 000 2,172.30 10,317.78 29,682.22 2,2L6.16 27,436.06

MAIN LIBRARY=MAINT. 23,000 506.70 3,353.97 19,646.03 883.00 18,763.03
TorYy CORNER — RENTAL 540 135.00 Lo5.00 L405.00
SERVICE CONTRACTS 4,500 139.50 972.92 3,527.08 237.50 3,289.58
PAYROLL SERVICES 2,000 61.61 571.92 1,428-08 202.48 1,225.60
MATERIAL & SUPPLIES: )
BooKS 88,200 9,114.85 32,374.47 55,825.53 5,248.76 50,576.77
SUPPLIES 11,500 1,095.17 L,710.54 6,789.46 843.36 5,946.10
PERIODICALSy, PAMPHLETS
& NEWSPAPERS, ETC. 9,000 156.45 1,356.82 7,643.18 528.19 7,114.99
AUDIO/VISUAL ~MATERIALS 2,000 13.98 361.50 1,638.50 208.25 1,430.25
. Mi1sc. OTHER EXPENSES:
INSURANCE - OTHER 5,200 1,208.27 3,991.73 3,991.73
TELEPHONE 4,500 L20.40 1,620.90 2,879.10 395.18 2,483.92
POSTAGE 3,850 1.05 814.73 3,035.27 7.31 3,027.96
EQUIPMENT:
LT BRARY 8,720 2,072.00 = 2,429.16 6,290.8L 1,431.84 4,859.00
Aubio/VisuAaL EQUIPMENT 1,780 65.85 639.65 1,140.35 1,140.35
JANITORIAL SUPPLIES 3,000 78.77 1,234.94 1,765.06 67.48 1,697.58
PHOoTOCOPY 5,000 320.45 1,216.44 3,783.56 307.25 3,476.31
AUTOMAT ION 3,600 3,600.00 3.600.00

TotaL $857.040 ¢ 58,948.73 $276.340.05 $580.699.95 § 42,972.36 $537,727.59




WEST ORANGE FREE PUBLIC LIBRARY

FOR THE MONTH OF MAY 1986

~ LESS: UNEXPENDED
Apo: Due ACCOUNTS BUDGET
BALANCE NET Dis- BALANCE FROM TOWN PAYABLE BALANCES AT
5/1/86 RECEIPTS BURSEMENTS - 5/31/86 oF W,ORANGE 5/31/86 5/31/86
BUDGET FUND ($_43,641.32) $151,250.00 Mlh@hmwMPNw m bm.mmm.mm m mmmnoro.oo $ 42,972.36 $537,727.59
REC N U
CopY MACHINES
XEROX $ 3,257.18 3§ 788.00 $ -0- $ L,045.18
TosHIBA 22.50 11.50 34.00
SHARP 510.90 416.98 927.88
ToTAL COPY MACHINES $ 3,790.58 § 1,216.48 § ~0- $ 5,007.06
FINES 8, 303.54 1,867.70 -0- 10,171.24
RENTALS 1,043.76 304.40 -0- 1,348.16
PROJECTOR RENTAL 95.00 38.90 -0- 133.90
MICROFILMS 35.30 42,80 -0- 78.10
NON=RESIDENT FEE -0- -0- -0- -0-
MEETING RooM 75.00 65.00 -0- 140.00
TELEPHONE L7.97 10.00 -0- 57.97
DONATIONS 531.61 60.00 -0- 591.61
INTEREST L,315.45 924.34 -0- 5,239.79
MISCELLANEOUS 109.00 -0- -0- 109.00
TOTAL RECE|PTS AND FUNDS $ 18,347.21 $ L4,529,.62 $ -0- m Nm_mNm.mm
LOST BOOK FUND _ S 690.73 $ 83.31 3§ -0- $ 774,04
BOOK SALES & EXCESS PROPERTY FUND $ 672.04 3§ 12,56 § -0- S 684.59
PETTY CASH & CHA UND $  360.00 $  —0O- $ e $  360.00
$164,653.34 $ -0- $ -0- $164,653.34
$ 1,650.00 3§ -0- $ -0~ $ 1,650,00
TOTAL ALL FUNDS 142 2.00 8 .rm. 8,948, mmmm.amm.Nm
CasH FUNDS REPRESENTED BY3
CHECKING A/C—MIDLANTIC NAT'L BANK #734-~0598-7 $ 999.99
INVESTMENT A/c-MIDLANTIC NAT'L BANK #738-0372-8 215,844,956
MIDLANTIC NAT'L BANK-#02-073-0000-177-0-FINES, ETC. 12,796.54
MibLANTIC NAT'L BANK—#02-073-0001-161-0-UN. INS. 6,404,.06
MioLaNTICc NAT'L BANK-#02-073-0001-405-8-BooK SALES 1,997.52
MioLANTIC NAT'L BANK=#735-1699-9 COMMUNITY RELATIONS 1,099.40
PETTY CASH 185,00
PETTY CASH CHECKING A/c—MiDLANTIC NAT'L BANK —331.29
. $239,658.75
LEss: ACCOUNTS PAYABLE, 5/31/86 42,972.36
Gash Funos AvalLABLE AT 5/31/86 $196,686.39



WEST ORA

3.
MAY 1986 BILLS PRESENTED FOR PAYMENT ON
JUNE 25, 1986
CHECKS ARE DATED
_May 30, 1986
VOUCHER
NUMBER PAYEE ' BUDGET ALLOCATION AMOUNT
1775 W.0. MunicipaL EMPLOYEES FCU 1. SaLAaRIES-UNION DUEs $ 561.00
1776  PERS 20284 1. SALARIES—EMPLOYEE SAVINGS 132.00
1777 INT'L UNION oF OPERATING ENGINEERS 1. SALARIES 216.56
1778  PERS 20284-Supp. ANNUITY PROGRAM 1. SALARIES L4, oL
1779 PERS 2028L4-PeENS1ONS & LOANS 1. SALARIES 1,989.16
1780 Twp. oF W.0.—-HOSPITALIZATION 26. HOSPITALIZATION 2,286.03
1781 W.0. LisrarRY-UNEMP. SAav. a/c 1. SALARIES 259.90
1782 Twp. oF W.0.-EMPLOYEES Soc. SEC. 1. SALARIES 1,301.30
1783 Twp. oF W.0.—-EMPLOYERS Soc. SEC. 27. EMPLOYERS Soc. SEC. 1,301.30
1784  N.J. Gross INCOME Tax 1. SALARIES 742.99
1785  MipLANTIC NAT1ONAL BANK 1. SaLarR1ES—FED. W/H Tax 2,470.48
P/R 5/15/86 #4974-5011 (38) 1. SALARIES 11,763.33
P/R 5/31/86 #5012-50L9 (38) 1. SALARIES 12,016.76
Sus-ToTAL $ 35,454.85
App: CHeEcks #1701-1775 FOR PAYMENT
Issuep AT 5/28/86 23,499.63
CHECKS |SSUED_FOR MoNTH OoF May 1986 $ 58,954 .48
Less: LosT Book FunD 5.75
ToTAL EXPENDITURES—MONTH OF May 1986
PER BUDGET REPORT 8,948,
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

e Lt

PREPARED WITHOUT AuDIT.
MANHE IM, KOSSON & NOVICK




WEST ORANGE FREE PUBL IC L IBRARY L,

MAY 1986 BILLS PRESENTED FOR PAYMENT ON
JUNE 25, 1986

CHECKS ARE DATED
JUNE_25, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1786  W,0. MuNicipaL EmpLOYEES F.C.U. 1. SALARIES $ 481.00
1787  MiDLANTIC NATIONAL BANK 1. SALARIES 2,489.07
1788  Twep oF W.0.-EMPLOYERS Soc. SEC. 27. EMPLOYERS SoC.SEC. 1,339.64
1789 mom 11 —EMPLOYEES Soc. SEC. 1. SALARIES 1,339.63
1790 A.B. Dick CoMPANY 11. SErRvICE CONTRACTS 180.00
1791 ABINGDON PRESS 2. Books 14.01
1792A A, T. & T. 9. TELEPHONE $ 3.65

B " noun 9. i 209.20 212.85
1793A AutoMATIC DATA PROCESSING 11. SErviceE CONTRACTS §$ 74.95

B 1" " n 11. " ] 63.89

C " n i 11. d i 63.64 202.48
1794A BaKeErR & TAYLOR 2. Books $ L7.63

B " " 1 2. 1] 236.70

C " H " 2. " 19.68 304.01
1795A BAKER & TAYLOR 2. Books $ 28.00

B [N te " 2. " 22-03

C 11 " " 2. 11 21.48

D i . i 2. . 21.35 92.86
1796 Voio
1797A BaKER & TAYLOR 2. BoOKS ($§ 18.00)

B 1" " 1 2. " 89.60

C 1" " " 2. " 69.1_”

D " 1" 1" 2. " ( 9.55)

E " 1t 1] 2. " ( ]0.45)

F " 1" ] 2. " L+57.'|8

G " " " 2. H 120.28

H 1] n ] 2. " 66].90

| " " 1 2. " ( 7.76)

J " " " 2. " 65.83

K 1 " " 2. 1] 585.76

L H " 1] 2. 1] 2[4_5.86

M 11 " 1] 2. 1] L,8.66

N " 1} " 2. " ]L,_L}S

0 " " 1" 2. " 830'60

P 1] 1] ] 2. 11} 20.61

Q i i i 2. £ L437.14 3,601.52
1798 BioGUIDE PRESS 13.95
1799A BroDART Co. 17. EQUIPMENT $ 481.89

B " " L. SuppLIES 530.00

C " " L. " 214,56

D i i L, . 6.97 1,233.42
1800 CAREER PuBLISHING CORP. 2. BooOKsS 28.45
1801A CHaMBERS REcORD & VIDEO CORP. 21. a/v MATERIALS $  34.73

B " woonoon n 21. A/v MATERIALS 23.71

C b i I 21. A/v MATERIALS 10.73

D " noomon L 21. A/v MATERIALS 5.3L 74.51
1802 CHASE COMMUNICATIONS 2. Books 14.95
1803 CONGRESSIONAL QUARTERLY, INC. 2. Books 51.90
1804 C. W. ASSOCIATES 2. BooKs 200.00
1805 DeacoN PRrREss, INC. L., SuppLIES 35.00
1806 EAasT ORANGE GLASS Co. 6. MAINTENANCE 315.00
1807 ELEVATOR MAINTENANCE CORP. 11. SERVICE CONTRACTS 117.00
1808 G. K. HaLL & Co. 2. BOOKS 39.32
1809 GRADUATE ReCORD EXAMINATIONS 2. Books L8.38
1810 HaesTrROM Map Co., INC. 19. MAGAZINES 82.89
1811 INSTITUTE FOR MANAGEMENT 2. Books 24,95
1812  THe KIRKUS SERVICE. INC. 2. BooKs 180.00
1813A KoTrLER TYPEWRITER Co. 6. MAINTENANCE $ 100.00

B n " n 17. EQUIPMENT 800.00 900.00
1814 LIN COMMUNICATIONS 11. SERVICE CONTRACTS 7.50
1815A LofFTus & Cuozzi 24, LEGAL SERVICES $ 236.00

B " " . 24, " " 1,105.00 1,341.00
1816A MacMiLLAN PuBLISHING CoO. 2. Books $ 203.69

B " " " 2. " 17.52 221.21



WEST ORANGE FREE PUBLIC LIBRARY

PREPARED WITHOUT AUDIT.
MANHEIM, KOSSON & NOVICK

MAY 1986 BILLS PRESENTED FOR PAYMENT ON 5
JUNE_ 25, 1986
CHECKS ARE DATED
JUNE 25, 1986
VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1817 MapiSsoN TELEVISiON 17. EQUIPMENT 149.95
1818 MaNHEIM, KossoN & Novick 23. MGMT. SERVICES 1,250.00
1819 NeiL S. SuLLivaN Assoc., LTD. 6. MAINTENANCE-MAIN 468.00
1820 New JERSEY ASSOCIATES 2. Books 67.50
1821A New JERSEY OFFICE SUPPLY L, SuppPLIES $ L.76
B " " " 1" Lh "n 22.73
c " 1" " " L, " 21.62 L|.9.‘|‘|
1822  OAL PUBLICATIONS 2. BooKs 60.00
1823  PeTTY CASH SAFE L, SuppLIES $ 7.72
n " n 12. TRANSPORTATION 5.60
" " " 13. POSTAGE 7.31 20.63
1824  PITNEY BOWES 11. SERVICE CONTRACTS 63.00
1825 PRESERVATION PRESS 2. Books 2L.95
1826 PSE & G 8. UTiLITIES 37.67
1827 PuBLICc EMPLOYEES RETIREMENT SYs. oF N.J. 28. PERS 27,769.00
1828 Ross! & Co., INC. 18. JANITORIAL Svc. 16.00
1829A R. R. BOWKER 2. Books $ 53.45
B " e 1" 2. " 79'74
c v n H 2, n 63.45 196.64
1830 D. SCHNEIDER, M.D. 11. SERVICE CONTRACTS 35.00
1831 SHENGOLD PUBLISHERS, INC. 2. Books 20.59
1832  SiLvER, BURDETT Co. 2. Books 16.07
1833 T. K. SANDERSON ORGANIZATION 2. Books 27.50
1834A VALENTE'S HARDWARE 18. JaniTORIAL SuPP. § 9.60
B 1" 1 ]8. " 1" 6_75
C " " 18. " " 2.25
D " 1 ]8. " 1] 15.18
E B n 18. . i 17.70 51.48
1835 VaLue Line, INcC. 19. MAGAZINES 395.00
1836  VicTor HoTHo 21. a/v MATERIALS 133.74
1837A Xerox CorpP. 25. PHoTocoPY $ 273.19
B . " 25, " 34.06 307.25
1838  Young's NEwWS SERVICE 19. MAGAZINES 50.30
1839 A. ABORN EXTERMINATING CoO. 11. SERVICE CONTRACTS 15.00
1840 Voip
1841 PSE & G 8. UTiLITIES 2,208.49
1842 Voo
1843A New JERSEY BELL 9. TELEPHONE $ 163.36
B " " 1" 9, " 18.9? 182.33
Sup—ToTAL $ 48,801.70
Less: CHeEck #1786 1. SALARIES $ L481.00
1787 1. SALARIES 2,489.07
1788 27. EMPLOYERS Soc.Sec. 1,339.64
1789 1. SALARIES 1,339.63
1790 11. SERVICE CONTRACTS 180.00 5,829.34
ToTAL ACCOUNTS PAYABLE-MaY 1986
PER BUDGET REPORT 42,972.36
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
la b . A N €K
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WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES
MEETING OF
JULY 23, 1986

ROLL CALL

OPEN PUBLIC MEETINGS ACT
MINUTES

TREASURER'S REPORT

A. BILLS PRESENTED FOR PAYMENT
B. FINANCIAL STATEMENT
STAFF/COMMUNITY PARTICIPATION
DIRECTOR'S REPORT

COMMITTEE REPORTS

OLD BUSINESS

NEW BUSINESS

COMMUNICATIONS

ADJOURNMENT



LIBRARY DIRECTOR'S
MONTHLY REPORT

July 23, 1986

SUMMER We are experiencing one of our busiest summers ever. Our
PROGRAM
patrons seem to be reading and visiting the library more. 1In
addition to interests in the summer program for children many
other activities are scheduled for the summer months and are
being well-attended.
Our Children's Librarian, with her well-planned Summer Reading
Prcgram, is responsible for the crowds of children and many adults
we see 1in the library each day. There seems to be a greater
interest on the part of parents for encouraging children to par-
ticipate in all library activities. Although we are kept very
busy each day, we are quite pleased a service is being offered

which draws wide interest and participation (Ex: 74 children

showed for movies being shown on Thursday, July 17).

[IME-A- It seems the Time-A-Watt Energy Management System which was
JATT ENERGY

1ANAGE- purchased in 1982 is no longer effective or useful. According to
1ENT

SYSTEM our records since the installation, we no longer realize savings

on energy. In fact, on Monday, July 7, the hottest day we have
had this year, a serviceman was called in because of malfunctions
in our A/C system. After making an inspection the serviceman
advised us that the Time-A-Watt was interfering with the function-
ing of the compressor. The gadget was removed and has been working
beautifully ever since.

An attempt was made to éontact Business Energy Management
Corporation, the company who sold the library the energy saving

system, without success. Our only information is the company

moved and left no forwarding address.
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EMPLOYEES
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LIBERTY

2

Through the efforts of Mrs. czarnecki free passes were
obtained for members of our staff to attend exhibits at the
American Library Association Convention in New York City during
the last week in June. A number of employees took advantage of
the offer and thoroughly enjoyed the exposure.

Our third quarter check in the amount of $162,500 has been
received from the Comptroller.

On exhibit near the circulation desk is an over six feet,
500 pound replica of the Statue of Liberty made by a local resident
Victor De Gennaro. Many visitors have been drawn to our library

due to wide publicity by the media and by word of mouth.

/

b 4

k ///
| /o
. L§ (et i % /’ -~i7_,".'-t’ .

‘Lola/N. Reed, Director




WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES
MEETING OF JULY 23, 1986

Vice President Anita 0. Strauss called the meeting to order at 8:00 P. M. The
following members were present constituting a quorum: Horace K. Corbin, Jr.,
Jane Degnan, Gayle Levy, and Irving J. Soloway. Also present were Board Attorney,
William F. Cuozzi, Jr.; Board Accountant, Stewart Manheim, and Library Director,
Lola N. Reed. Albert F. Kupferer was absent. Herbert M. Gladstone had notified
Mrs. Strauss that he would be late in attending the meeting.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the Open Public Meetings Act, proper notice of the meeting and all
Library Board meetings of 1986 was posted and shall remain posted throughout the
yvear on the official Main Library Bulletin Board, was mailed to the "Star-Ledger",
the officially designated newspaper, was mailed to the '"West Orange Chronicle",
the second newspaper and was hand-delivered to the Township Clerk.

MINUTES:

Mrs. Degnan made a motion to accept the Minutes of the Board of Trustees meeting
of June 25, 1986 as presented. Mrs. Levy seconded the motion and it was carried
unanimously.

TREASURER'S REPORT:

1) Bills Presented for Payment:

Mr. Corbin made a motion to accept and approve the Bills Presented for Payment
for the month of June, 1986, Mrs. Degnan seconded the motion and it was passed
unanimously,

Mrs. Strauss reminded the Trustees that a Budget Committee meeting will be held
on Tuesday, July 29 at 4:30 P. M.

2) Financial Statement:

Mr. Soloway made a motion to receive and file the Financial Statement as presented.
Mrs. Degnan seconded the motion and it was carried unanimously.

STAFF/COMMUNITY PARTICIPATION:

Mrs. Elizabeth Springsteel, President of the Employees' Association asked the
Board to come to some decision regarding salaries for 1986.

DIRECTOR'S REPORT:

Mrs. Reed reported that the Children's Librarian and her well-planned Summer
Reading Program has attracted many children and adults to the library.
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Mrs. Reed explained that the Time-A-Watt Energy Management System is no longer
effective. In an attempt to contact Business Energy Management Corporation, the
company who sold and installed the system at the library, she was informed that the
company had moved and left no forwarding address or telephone number.

Mr. Soloway suggested that Mrs. Reed contact an electrician to determine the

feasibility of repairing the units in question based on the fact that the library had
realized savings on electric bills in the past.

COMMITTEE REPORTS:

Mrs. Strauss reported that the Planning Committee will hold its first meeting on

August 21 at 7:30 P. M. A letter has been prepared informing committee members of
the event.

Mrs. Degnan presented a draft of a news release to be sent to "The West Orange
Chronicle". The community will be continuously informed as the Planning Committee
moves along into the various phases of its planning sessions.

OLD BUSINESS:

Mrs. Strauss said that at the time she had presented the resolution thanking
various people for their assistance in making the lighting improvements a reality
to the library, she had meant to recognize William O'Neill. Mr. O'Neill was very

concerned with the inadequate lighting and continuously urged a solution to the
problem.

NEW BUSINESS:

Mrs. Degnan suggested that any paperbacks left over from the Friends' book sale
be donated to the township pool. South Orange and Maplewood has found that this
has been popular with residents using the municipal pools. Mrs. Reed said that she
liked the idea and would initiate a similar program in West Orange. The library over
the years has continuously donated books to institutions such as nursing homes and

prisons. She will have all donations stamped "donated by West Orange Public Library".

COMMUNICATIONS:

Mrs. Levy read a letter from William H. Williams, Jury Manager, Essex County
Courts Building, thanking Dorothy Suyker for the Friends' generous supply of books
and puzzles to be utilized by jurors waiting to be assigned to court.

The meeting was adjourned at 8:50 P. M. A brief executive session was held
to discuss union negotiations.

Respectfully submitted,

/ 2 ' )
St f Sovteep
Sandra G. Sessing, Secretafy




WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT

MONTH OF JUNE, 1986
L IBRARY BOARD MEETING OF JULY 23, 1986

BitLs/
ACCOUNTS
ACCUMULATED PAYABLE AT
BUDGET 6/30/86
EXPENDITURES UNEXPENDED PRESENTED
PROPOSED PaID MONTH BUDGET FOR PAYMENT BUDGET
BUDGET oF JUNE MONTHS ENDED BALANCE ON AT THIS BALANCES
1986 1986 6/30/86 6/30/86 MEETING _ _ 6/30/86
SALARIES AND WAGES $479,000 § 35,90L4.67 $209,865.57 $269,134,.43 $269,134,43
PeErsONNEL COSTS:

EMPLOYEE HEALTH BENE-

FIT PLAN 31,500 2,021.45 13,175.64L 18,324.36 18,324.36
SOCIAL SECURITY 34,400 2,657.30 15,421,25 18,978.75 18,978.75
PusLic EMPLOYEES RETIRE—

MENT SYSTEM 34,700 27,769.00 27,754.84 6,945,16 6,945.16
UNEMPLOYMENT INS., ETC. 9,000 1,318.43 3,230.49 5,769.51 5,769.51
WoRKERS COMPENSATION Ins. 4,800 4,800.00 $ 1,200.00 3,600.00
SUNDAY OPENINGS 12,000 1,191,63 5,747.71 6,252.29 6,252.29

CONTRACTURAL SERVICES:

BINDING 1,000 1,000.00 1,000.00
COMMUNITY SERVICES 1,000 28.73 1,042.83 L42.83) 35.00 ( 77.83)
TRANSPORTATION 500 5.60 63.00 437.00 12.00 L25.00
SEMINARS & WORKSHOPS 600 80.00 80.00 520,00 L88.26 31.74
AupiT 1,650 1,650.00 1,650.00
MGMT. & PROFESSIONAL Svcs. 15,000 1,250.00 6,250.00 8,750.00 1,250,00 7,500,00
LEGAL & PROFESSIONAL Svcs. 5,000 1,341.00 2,285.00 2,715.00 236,00 2,479.00
CONTRACTUAL MAINT. & REPAIR:

MAIN LIBRARY=UTILITIES Lo,000 2,2L46.16 12,563.94 27,436.06 4,030.66 23,L405.40

MAIN LIBRARY=MAINT. 23,000 9LhL, 25 L, 298,22 18,701.78 881.96 17,819.82
Tory CORNER = RENTAL 540 135.00 L05.00 405,00
SERVICE CONTRACTS k4,500 417.50 1,390.42 3,109.58 L2k, 50 2,685.08
PAYROLL SERVICES 2,000 202.48 774.40 1,225.60 144,73 1,080.87

MATERIAL & SUPPLIES:

Books 88,200 5,298.88 37,673.35 50,526.65 6,095.08  LL,L31,57
SUPPLIES 11,500 924,31 5,634.85 5,865.15 459,58 5,405.57
MICROFILM 10,500 1,672.52 8,827.48 8,827.48
PERIODICALS, PAMPHLETS

& NEWSPAPERS, ETC. 9,000 529.19 1,886.01 7,113.99 190,30 6,923.69

Aupi1o/VisuaL —MATERIALS 2,000 208.25 569.75 1,430.25 50.00 1,380.25

Misc. OTHER EXPENSES: .

INSURANCE — OTHER 5,200 1,208.27 3,991.73 3,000.00 991.73
TELEPHONE 4,500 374,51 1,995.41 2,504,.59 154,07 2,350.52
POSTAGE 3,850 7.31 822.04 3,027.96 Loo,.00 2,627.96

EQUIPMENT?

L1BRARY 8,720 1,431.84 3,861.00 4,859.00 140.88 L,718.12
MAINTENANCE EQUIPMENT -

Aupio/VisuaL EQUIPMENT 1,780 639.65 1,140,35 1,140,35
JANTTORIAL SUPPLIES 3,000 67 .48 1,302.42 1,697.58 636.59 1,060,99

PHOTOCOPY 5,000 307.25 1,523.69 3,476.31 311,48 3,164,83
AUTOMATION 3,600 3,600.00 3,600.00

ToTalL $857,040 $ 86,527.22 $362,867.27 $494,172,73 $ 20,141,09 $474,031,.64




2.

STATEMENT

BUDGET FUND
REC ND

CoPY MACHINES
XEROX
TosHIBA

TotaL CopY MACHINES
FINES
RENTALS
PROJECTOR RENTAL
MICROFILMS
NON—RESIDENT FEE
MEETING RooM
TELEPHONE
DONATIONS
INTEREST
MISCELLANEOUS
TOTAL RECE

LOST BOOK FUND

BOO E ERTY FUND
PETTY CAS A UND
ACCUMULATED REVENUE FUND

ACCOUNTS PAYABLE 12/31/85

TOTAL ALL FUNDS
CAsH FUNDS REPRESENTED B

D_FUNDS

WEST ORANGE FREE PUBLIC LIBRARY

OF ALL FUNDS, RE TS A
FOR_THE MONTH OF JUNE 1986

CHECKING A/c—MIDLANTIC NAT'L Bank #73L4-0598-7
INVESTMENT A/c-MIOLANTIC NAT'L Bank #738-0372-8
MioLaNTic NAaT'L Bank-#02-073-0000-177-0-FINES, ETC.,

MioLANTIC NAT'L BANK-#02-073-0001-161-0-UN,

MIDLANTIC NAT'L BANK=#02-073-0001-L405-8-Book SALES
MioLANTIC NAT'L BANK=#735-1699~9 COMMUNITY RELATIONS

PETTY CASH

PETTY CASH CHECKING A/c-MIDLANTIC NAT'L BANK

LEss: ACCOUNTS PavasLe, 6/30/86
CasH Funos AvaiLABLE AT 6/30/86

Less: UNEXPENDED
App: DuEe ACCOUNTS BUDGET
BALANCE NET D1s—~ BALANCE FROM TOWN PaYABLE BALANCES AT
RECEIPTS BURSEMENTS 0F W,0RANGE

48,659, $  -0=- $ 86,527.22 ($ 37,867.27) $532,040,00 $ 20,141,09 $47L4.031.64
$ L4,045.18 $ 624,50 $ -0=- $ L4,669.68
34.00 34,00
927.88 - 927.88
$ 5,007.06 § 624,50 $ -0~ $ 5,631.56
10,171.24L 2,036.88 -0~ 12,208.12
1,348.16 275.85 -0- 1,624,01
133.90 -0- -0- 133.90
78.10 =0- ~0= 78.10

=0= =0~ =0= -0-

140,00 150,00 =0= 290,00
57.97 11.51 ~0- 69.48
£91.61 25.00 -0- 616,61
5,239.79 984,19 -0- 6,223.98
109,00 0= o 109.00
$ 22,876.83 $ L4,107.93 $ ~0=- $ 26,984.76
774,04 164,06 -0~ 938.10
mmh—'mw wdodm |O| Ndmoﬂb
360,00 =0= -0~ 360,00
164,653, 34 -0- -0- 164,653,.34
$239,658.75 $  L4,303.14 $ 86,527.22 $157,434L4,67
$ 10,263.30
130,459.16
6,115.49
INS, 74254,63
1,997.52
1,070.67
185.00
88.90
$157,434,67
20,141.09

1 293,



WEST ORANGE FREE PUBLIC LIBRARY

JUNE 1986 BILLS PRESENTED FOR PAYMENT ON

JULY 23, 1986

CHEcks ARE DATED
June 30, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1844 UNIQUE IMAGE CORP. 6. MAINTENANCE=MAIN $ 61.25
1845 W.0. MuniciPaL EMpLOYEES F.C.U. 1. SALARIES—EMPLOYEE SAVINGS 481.00
1846 PERS 2028L-SuPP. SAVINGS 1. SALARIES — EMP. SAVINGS 148,05
1847 INT's UNION OF OPERATING ENGINEERS 1. SALARIES — UNION DUEs 170.00
1848 PERS 20284-SupP. ANNUITY PROGRAM 1. SALARIES Li4.04
1849 PERS 20284 1. SALARIES 1,989.16
1850 TowN OF WeOo — HOSPITAL1ZATION 26. HOosSPITALIZATION 2,286.03
1851 W.0. L1BRARY — UNEMPLOYMENT SAV A/c 1. SALARIES 261.65
1852 Town oF W.0.~EMPLOYEES SoC. SEC. 1. SALARIES 1,317.67
1853 TowN ofF We0. — EMPLOYEES So0C. SEC. 27. EMPLOYERS So0C. SEC. 1,317.66
1854 NJ Gross INCOME TAX 1. SALARIES 754,48
1855 MiDLANTIC NATIONAL BANK 1. SaLARIES — FED. W/H Tax 2,471.94
1856 NJ DivisioN oF EMPLOYMENT SECURITY 29. GENERAL $ 1,318.43
1856 NJ DivisioN oF EMPLOYMENT SECURITY 30. TRANSFER 850,57 2,169.00
P/R 6/15/86 ~ #5050-5091 (L42) 1. SALARIES 12,565.76
P/R 6/30/86 - #5092-5130 (39) 1. SALARIES 12,281.75
Sus=TOTAL $ 38,689.44
App: CHecks #1786-1843
1ssuep AT JUNE 25, 1986 48,801.70
CHECKS |SSUED FOR_THE MONTH OF JUNE, 1986 $ 87,L491.14
Less:
ExcHANGE — U.C. INs. N 850,57
DeposiITs —= 6/2L4 & 6/27 26. HosPITALIZATION 26L,58
-6/4 & 6/18 9. TELEPHONE 20.67
- 6/6 1. SALARIES 68.90
- 6/11 L. SupPLIES 10.37
-6/6 & 6/18 2. Books 31.45 §  1,246.5L
Sus—TOTAL $ 86,244,60
Apbp: PeETTY CAsH CHEcks #1753-1763
Issuep DURING APRIL, MAY & JUNE, 1986 253.89
DecREASE IN COMMUNITY SERVICES CHECKING ACCOUNT 28.73
ToTraL EXPENDITURES — MoNTH oF June 1986
PeErR BUDGET REPORT 6,527.2
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

N - ;_._._) /
JP4;{iawa 4Zafz;5“€~42j_
/

PREPARED WITHOUT AUDIT.

MANHE IM, KOSSON & NOVICK

By: \f—mt (ud&'(éf IH (luﬁiu:/caa\




WEST ORANGE FREE_PUBL IC LIBRARY

PETTY CASH-APRIL, MAY, JUNE 1986

BILLS PRESENTED FOR PAYMENT ON

JULY 23, 1986

VOUCHER
DATE NUMBER PAYEE BUDGET ALLOCATION AMOUNT
4/10/86 1753 SHoP RITE L. SuppLIES $ 17.64L
L4L/11/86 1754 EpPes ESSEN L. SUPPLIES 27.90
4L/11/86 1755 SUPREME BAKERY L, SupPLIES 12.15
L4/11/86 1756 ANN PHILLIPS L, SuPPLIES 22.60
5/ 6/86 1757 CONSUMER INFORMATION CENTER 19. MAGAZINES, NEWSPAPERS,
PAMPHLETS 1.00
5/21/86 1758 EL1ZABETH SPRINGSTEEL 2. Books 15,12
6/ 5/86 1759 NEWARK PusLIC LIBRARY 2. Books 10.00
6/28/86 1760 L. REED = CALDECOTT AWARDS 2. Books 50.00
6/21/86 1761 SUPREME BAKERY 4. SuPPLIES 11.03
6/ 9/86 1762 NEWARK PuBLIC LIBRARY 2. Books 6.45
6/28/86 1763 AMERICAN L1BRARY Assoc. 15. WORKSHOPS, SEMINARS 80.00
ToTAaL CHECKS FROM THE PETTY CASH
CHECKING ACCOUNT FOR THE MONTHS OF
APRIL, MAY, JUNE, 1986 $ 253,89
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

ew AAZl

PREPARED WITHOUT AUDIT.

MANHE IM, KOSSON & NOVICK

By: ?gt:u_uacteg .(\-'la‘: Léutwcﬁ%




VOUCHER

NUMBER

1857
1858
1859A
18598
1860
1861
1862A
18628
1862C
1862D
1863
186LA
186L4B
1864C
186LD
186LE
186LF
1864LG
1864H
18641
18644
1864K
1864L
1864M
1864N
18640
186LP
1864Q
186LR
1865A
18658
1865C
1865D
1865E
1866A
18668
1867
1868
1869
1870
1871
1872
1873A
18738
1874
1875
1876
1877
1878
1879
1880
1881
1882
1883
1884
1885
1886

WEST ORANGE FREE PUBLIC LIBRARY

JUNE_ 1986 BILLS PRESENTED FOR PAYMENT ON

PAYEE

STATE oF NJ DEprT. OF TREASURY = PENSION

Mike PAINTING & DEcORATING Co.
A.B. Dick Co.

A.B. Dick Co.

AMERICAN PAPER TOWEL

ARTS COUNCIL OF THE EsSEX AREA

AUTOMATIC DATA PROCESSING
1A ] (1]

Voipo

BAKER & TAYLOR
1" 11 "

BAKER & TAYLOR
11 " "

BARNES & NoBLE BOOKSTORES, INC.
(1] (]] " 1" 11

BENISEN & CoMPANY

BENISEN & COMPANY

BLooMFIELD WiINDOW CLEANING CoO.,

BRODART Co.

COMMONWEALTH WATER Co.

CONGRESSIONAL QUARTERLY,

C. W, ASSOCIATES

1" 1" (1]

EBsCcO SUBSCRIPTION SERVICES

EDITOR & PUBLISHER

ELEVATOR MAINTENANCE CORP.

FRANKLIN WaTTS, INC.

GALE ReSeARCH Co.

GARDEN STATE CAsH RecisTER Co.

THe HiGgHsMITH Co., INC.

ICMA

INC.

JULY 23, 1986

INC,

INNSPIRATION GUIDE PuBLISHING Co,

THE INT'L,
Je L. HaMMETT Co,
J. Rossi & CoMPANY
C. KIMMEL

COMMUNICATIONS INDUSTRIES ASSOC.2.

CHEcKS ARE DATED
JuLy 23, 1986

BUDGET ALLOCATION AMOUNT
26. HOSPITALIZATION $
6. MAINTENANCE

L, SuppLIES $ 55.32
6. MAINTENANCE 56,62
18, JANITORIAL SUPPLIES

10. CoMMUNITY RELATIONS

11. SERVICE CONTRACT 10.00
11. B s 62.56
11, " i 10.00
11. " " 62.1Z
2. Books ( 3.59)
2. " ( 10.,15)
Ze N ( 13.31)
2, ol 350.03
2. kil 74.56
Zs i 815.98
2. it 68.02
2. i 906.76
2. ( 19.41)
2, M ( 10.45)
2. " 738.61
2. " 516.78
2. " 10,01
2. B 16,98
2. i 223.60
2, " 119.58
2. i ( 10,00)
2e L 631.52
2. Books ( 3.58)
2. i 134,50
2. " 38.79
2. " Lé6,72
2. " 122.26
2. Books 102.72
2. " 6.50
5. INSURANCE

5. INSURANCE-WORKMAN CoMP,

6. MAINTENANCE=MAIN

L, SuppPLIES

8. UTILITIES

2. Books

2. Books 33.00
2. " 15.00
19. MAGAZINES

2. Books
11. SERVICE CONTRACT

2. Books

2. Books

L, SupPLIES

L, SuppLIES

2. Books

2. Books

Books

L, SuppPLIES

6. MAINTENANCE=MAIN
L, SupPLIES

L0.89
1,870.00

111,94
607.20
35.00

144,73

L4,405,52

339.19

109.22
3,000,00
1,200.00

75.00
5.86
141,23
15.90

48.00
140.00
65.00
117.00
249.09
87.35
66.50
35.52
59.00
14.45
30.00
80.90
599.39
38.50




VOUCHER

NUMBER

1887A
18878
1888
1889
1890
1891
1892
1893
1894
1895

1896
1897
1898
1899
1900
1901
1902
1903
1904
1905
1906
1907A
1907B
1907¢C
19070
1908A
19088
1909
1910A
19108
1911A
1911B
1912
1913
1914
1915
1916
1917
1918

WEST ORANGE FREE PUBLIC L IBRARY

JUNE 1986 BILLS PRESENTED FOR PAYMENT ON

JULY 23, 1986

PAYEE

KoTLER TYPEWRITER Co.

1"t 1t "
Lin COMMUNICATIONS
LoFtus & Cuozzi
MANHEIM, KossOoN & Novick
Moopy's INVESTOR SERVICE
NATIONAL GEOGRAPHIC SOCIETY
NeiL S. SuLLivaN Assoc. LTD.
PettYy CasH
PETTY CASH — SAFE

11 " "
PLasTic WinDow ProbucTS Co,
POSTMASTER
PRESCRIPTION CENTER
PSEG&G
PSEG&G
PUBLICATIONS SERVICE
PYROTRONICS
R. R. BOWKER
SILVER BURDETT COMPANY
Time/LiFe Books
UPSTART

VALENTE'S HARDWARE
" t

n 11
" (1]
WesT PusLISHING Co.
it X 11
WOLSTEN, INC.
Xerox CORPORATION
1 "

EMMA=LoU CZARNECKI

(1] " 1

SUSAN FICHTELBERG
YouNG's NEws SERVICE
W.0. MINIcIPAL EMPLOYEES F.C.U.
MiDLANTIC NATIONAL BANK
TOWNSHIP OF WEST ORANGE
TOwNSHIP OF WEST ORANGE
ATGE&ET

Sue=ToTAL

LeEss:

CHECK #1857
#1858
#1894

#1914
#1915
#1916
#1917

ToTAL AccounTs PavyaBLe — JunNe 1986

CHECKS ARE DATED

JuLy 23, 1986

BUDGET ALLOCATION

PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

i )

4
2, g S Teah

P (:?’{a‘:-“ ‘)2'"

6. MAINTENANCE $ 48.95

6. " 45,00 $

11. SERVICE CONTRACTS

24, LEGAL SUPPLIES

23. MANAGEMENT SERVICES

2. Books

2. Books

6. MAINTENANCE=MAIN

28. TRANSFER

L. SuppLIES

12, TRANSPORTATION

L. SuppLIES

13. POSTAGE

L. SuppLIES

8. UTILITIES

8. UtiLiTiEs

2. Books

11, SERVICE CONTRACTS

2. BooKs

2. Books

2. Books

L, SupPLIES

18. JaNITORIAL SuppLIES 6.85

18. i " 19.84

18. B " 2.70

18. B " 140.88
60.00

2. Books
159,00

77.60
12.00

2.
21, A/V MATERIALS, SOFTWARE

25. PHoTOCOPY 273.19
25, " 38.29
14, CONVENTIONS 274,66
14 " 94,60

14, CONVENTIONS
19. MAGAZINES, NEWSPAPERS
1. SALARIES
1. SALARIES
21. EMPLOYEES Soc. SEC.
1. SALARIES
9. TELEPHONE

AMOUNT

93.95
7.50
236.00
1,250.00
248,00
11.75
57.00
200.00

89.60
15.85
Loo.00
22.75
3985]-76
37.67
15.95
300.00
129.62
30.26
17.78
60.78

170.27

219.00
50.00

311.48

369.26
119.00
50.30
481.00
2,516.09
1,322.69
1,322.68

154.07

$ 27,894.44

L0.89
1,870.00

26. HOSPITALIZATION
6. MAINTENANCE
29. TRANSFER=PETTY
CasH 200.00
1. SALARIES 481.00
1. SALARIES 2,516.09
27. EMPLOYEES Soc.SEC.1,322.69
1. SALARIES 1,322.68

71275335

$ 20,141,09

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.

MANHE[ﬂI KOSSON & NOVICK . )
By: \LL{L«,(LL:C J 5 ﬁ lfui&i’i L Cl%




10.

11.

AGENDA

WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES MEETING OF

AUGUST 27, 1986

ROLL CALL

OPEN PUBLIC MEETINGS ACT
MINUTES

TREASURER'S REPORT

A. BILLS PRESENTED FOR PAYMENT
B. FINANCIAL STATEMENT
STAFF/COMMUNITY PARTICIPATION
DIRECTOR'S REPORT

COMMITTEE REPORTS

OLD BUSINESS

NEW BUSINESS

COMMUNICATIONS

ADJOURNMENT



LIBRARY DIRECTOR'S
MONTHLY REPORT

August 27, 1986

SUMMER This has been an extremely busy period at the West Orange

ACTIVITIES ©Public Library. Most of the activities have centered in and
around the Children's Room. Circulation in that area alone
has exceeded any period that we have on record. The figures

for July (6,653) more than doubled those for June (3,630) -
a fantastic circulation.

Culminating activities for the Summer Reading Program were
sponsored by the New Friends of the Library. The program (THE
WIZ KIDS) had to be split into two sessions because of the large
number of attendees. A lot of noisy, but happy faces left the
library carrying their mobiles which had been hanging in the
Children's Room that showed the number of books read during the
summer months.

TIME -A

WATT Mr. Michael 0'Hara, electrician and former library trustee,
came in the library to discuss the Time-A~Watt device which
has discontinued working as an energy saver. He stated that
it would not be to our advantage to try to repair it because
it only had a one year guarantee. It was a specialized instru-
ment by a company which no longer exists.

COPIERS We made a copy on our in-house copier for Mr. Cuozzi. He
complained about how badly the machine worked. He then told us
about a copier he wanted to sell which was in excellent condition.
He offered to let us borrow the machine for a time. It works
beautifully. He will sell it to us for $1,000 if the Board
agrees to the purchase.

A secretary from the American Foreign Trading Company,
which was located at 59 Main Street, West Orange, called to
ask if we would accept a copier as a gift. Of course we accepted
and Mr. Belli and crew were kind enough to transport the machine
to the library the next day since the company was moving.
Many supplies for the copier were donated also. A letter of
thanks was sent to Mrs. Soliman. The copier is somewhat noisy
but it does work.

STAFF Mr. Petroll stopped me to say that I should have library

PARKING employees obtain decals from the Township Hall if they wanted

DECALS to park in the new parking areas or stand a chance of being
ticketed. The message was given to library employees.

The following day one or two persons went for decals but
were again refused. They were told that we could obtain our
own decals. I immediately called the Mayor's office to deter-
mine what the official disposition is. The Mayor spoke to
Mr. Corwick and returned my call. His advise was that we could
get decals of our own which would be recognized by police. We
have ordered decals for library employees.



PLANNING
COMMITTEE
MEETING

COMPRESSOR

BOILERS
CLEANED

DEATHS

Although it was a day and night of rain and wet nasty weather
a total of 17 people attended the meeting on Thursday, August 2]
at 7:30 PM. We feel it was a very profitable meeting which got
off to a very good start.

Contact was made with Clarke Air Conditioning Company
several times who always gave an excuse. Finally we spoke
with Mr. Flynn, Purchaser for the Township, and he called
the company. The message from him is they will install the
compressor when the weather is somewhat cooler. To make the
installation at this time the entire air conditioning system
would be shut off three or four days.

National Fuel and 0il Company sent representatives to clean
our boilers in preparation for inspection. They found the door
broken again. The Department of Public Works repaired and
installed the door.

Sidney Rabinowitz, husband of Sarah Rabinowitz, passed
away. Also, the sister of Dorothy Suyker (a loyal officer of
the New Friends) died recently. A donation was made to The
American Cancer Society and book donations in their memory
have been purchased.

e T4

L"L’oi)a N. Reed, ‘Director




WEST ORANGE PUBLIC LIBRARY
MINUTES
BOARD OF TRUSTEES MEETING OF
AUGUST 27,1986

President Herbert M. Gladstone called the meeting to order at
8:05 P.M. The following members were present constituting a quorum:
Horace C. Corbin, Jr., Jane Degnan, Albert F. Kupferer, Gayle Levy
and Anita O. Strauss. Also present were William F. Cuozzi, Jr.,
Board Attorney, Stewart Manheim, Board Accountant, and Lola N. Reed,
Library Director. Mr. Soloway was absent.

President Gladstone called for an executive session as Mr.
Cuozzi had to leave early. The public meeting resumed at 8:45 P.M.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved
October 21, 1975 and known as the Open Public Meetings Act, proper
notice of the meeting and all Library Board meetings of 1986 was
posted and shall remain posted throughout the year on the official
Main Library Bulletin Board, was mailed to the "Star-Ledger", the
second newspaper and was hand delivered to the Township Clerk.

MINUTES:

Mrs. Degnan made a motion to accept the Minutes of the Board
of Trustees meeting of July 23, 1986 as presented. Mr. Kupferer
seconded the motion and it was carried unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mr. Manheim pointed out that voucher #1980 for the purchase
of an IBM PC computer/software is listed under a new line, #28
Automation. During budget negotiations everyone will be aware
that computer purchases were made in 1986 and that further
computerization is planned for the library.

Mrs. Strauss reviewed several vouchers for purchases and
services.

Mrs. Strauss made a motion to accept and approve the Bills
Presented for Payment for the month of July, 1986. Mr. Kupferer
seconded the motion und it was passed unanimously.

2) Financial Statement:

Mrs. Strauss noted that the LIbrary Supplies line has $3800
left until the end of the year.

As salaries were now defined, Mr. Manheim felt it was time to
think about adopting the final 1986 budget. Hizs memo on the budget
was explained and discussed. The Board decided to defer decision
on the adoption of the 1986 budget until the next Board meeting.



Mr. Corbin said that as of 8/27/86 there is a projection of
$16,500 in expenditures for September, 1986.

Mr. Corbin made a motion to receive and file the Financial
Statement as presented. Mr. Kupferer seconded the motion and
it was carried unanimously.

DIRECTOR'S REPORT:

Mrs. Reed commented on the success of the Summer Reading
Program. It was enthusiastically received by all participants,
juvenile circulation doubled since June. Susan Fichtelberg's
good ideas and energy made the program very popular.

A Canon copier was donated recently and appears in good working
order, though noisy. It is an improvement over the older Toshiba
copier and should require less maintenance.

The Clarke Air Conditioning Service Corp. installed a compressor
on Tuesday, August 26, 1986.

Mr. Cuozzi introduced his landscaper to Mrs. Reed. He would
maintain the lawn and shrubs for $150.00 monthly. Mrs. Reed
felt that the grounds could be managed by our two custodians.

COMMITTEE REPORTS:
1) Building and Grounds:

Mrs. Reed said that the painting of large and small areas of
the library was proceeding according to the Master Plan paintfing
schedule.

2) Planning Committee:

Mrs. Strauss reported that the Planning Committee meeting of
August 21, 1986 went well with an attendance of seventeen people.
The two State Consultants involved the group in a discussion on
the kinds of information each subcommittee might collect and what
they'd like to find out from each of the reports on Demographics,
Library Services and Resources, Patron, Community and Staff
Surveys. Summaries of the discussion were distributed to committee
members.

Mr. Gladstone said that one of the things emphasized that
evening was that the success of the planning committee depended
on staff cooperation, and that there was a good reaction that
staff was moving in on it nicely.

Mrs. Strauss will set a date in October for the Patron Survey.

Mrs. Reed commended Helyn Benjamin on her successful and
profitable bus trips.



3) Budget Committee:

Due to the unavailability of salaries and personnel costs,
the Budget committee met last month without finalizing the draft
of the 1987 budget.

The Trustees will review the preliminary budget draft and
contact Mrs. Strauss with their suggestions and questions before
the next scheduled Budget meeting on Friday, September 12, 1986
at 4 P.M. to finalize the 1987 Proposed Budget.

Working within this time frame, the Budget will be voted on
at the September 24, 1986 Board Meeting and submitted to the
Business Administrator by October 1, 1986 as requested in Mayor
Spina's memorandum.

OLD BUSINESS:

Mr. Gladstone discussed some of the 1987 Budget considerations
as outlined in Mrs. Reed's report of July 29, 1986:

1) Home Delivery:

Mr. Gladstone asked Mrs. Reed to prepare a comprehensive
report for the Budget Committee on an expanded program for Senior
Citizens and shut-ins, reflecting the need for additional services
as the population grows older.

2) Conventions, Seminars and Workshops:

Mr. Gladstone emphasized that serious consideration should
be given to this line. Professional staff should be able to
attend meetings and report on what is happening elsewhere.

3) Paperback Donations:

Although too late this year, Mrs. Reed will donate paperbacks
to the West Orange Pool next summer. Barber shops will receive
paperback donations in the near future.

4) West Orange Lion's Club Donation:

The Lion's Club is holding the donated check for $800 until
they purchase a display rack. VLiterature on drugs will be ordered
as soon as the book rack and monies are available to the library.

5) Lighting Improvement in the Original Wing of the Library:

Mr .Kupferer read a letter from Leonard Lepore stating that
it would cost $8000 to improve the lighting in the circulation
and Young Adult areas. After a brief discussion on whether or
not there were funds available this year to purchase lighting
fixtures, Mr. Corbin made a motion that the library go ahead
with the lighting program as outlined in Mr. Lepore's letter.
Mrs. Degnan seconded the motion and it was carried unanimously.



NEW BUSINESS:

Parking decals were ordered for library personnel.
COMMUNICATIONS:

Mr.Kupferer read the following two letters:

1. A memorandum from Mayor Spina requesting the 1987 Budget be
submitted to the Business Administrator by October [, 1986.

2. A letter from William F. Cuozzi to Vincent J. Giblin advising
him that the West Orange Public Library Board of Trustees granted
a 7% salary increase to members of the local union who are
employees of the West Orange Public Library.

Mr.Gladstone received letters from Messrs Giblin and Farrell

on contract negotiations for 1987. Mr. Corbin noted that in
the letter from Mr. Giblin, there was a typographical error and
omission: December | should read December 31, 1986 and the Local

union # was omitted in the letter.
ADJOURNMENT :

Mr. Corbin made a motion to adjourn the public portion of the
meeting at 9:45 P.M. Mrs. Levy seconded it and it was carried
unanimously.

Amendment to the Adjournment

Mr. Kupferer made a motion that the Trustees approved the
closing of the library on Saturday before Labor Day. Mrs. Degnan
seconded it and it was carried unanimously.

After the public meeting was adjourned, Mr. Gladstone called
for a brief executive session.

EXECUTIVE SESSION:

Mr. Cuozzi led the discussion on matters dealing with the
International Union of Operating Engineers. He recommended that
the Trustees approve and sign the proposed agreement with the
union for 1986.

A letter from the union requesting new negotiations was read
and discussed. The Trustees voted unanimously to have Bill Cuozzi
represent them in all negotiations with the union.

It was decided that Mrs. Reed would have a certified copy of
the resolution on the Estate of Max Yablick made for the Secretary's
signature and sent to Lawrence Levitt, Esq. along with the names
of the Board President and Board Secretary.

The Trustees approved a 77 salary increase, retroactive to
January !, 1986, for some of the administrative staff.



5
No action was taken on the matter of part-timers.
Respectfully submitted,

Bheoien 8. Vot 7 3B

o N Hd//n._‘-wv\_,

gﬁirléy B. Itkin Albert F. Kupferer, Secretary



WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT

MONTH OF JULY 1986
L 1BRARY BOARD MEETING OF AUGUST 27, 1986

BiLts/
ACCOUNTS
ACCUMULATED PAYABLE AT
BUDGET 7/31/86
EXPENDITURES UNEXPENDED PRESENTED
PrRoOPOSED PaAiD MONTH 7 BubGET FOR PAYMENT  BUDGET
BUbDGET oF JuLy MONTHS ENDED BALANCE ON AT THIS BALANCES
1986 1986 7/31/86 7/31/86 MEETING 7/31/86
SALARIES AND WAGES $479,000 § 36,276.96 $246,142.53 $232,857.47 $232,857.47
PErRsONNEL CosTs:

EMpLOYEE HEALTH BENE-

F1T PLAN 31,500 2,194.63 15,370.27 16,129.73 16,129.73
SOCIAL SECURITY 34,400 2,623.19 18,044 .44 16,355.56 16,355.56
PusLic EMPLOYEES RETIRE-

MENT SYSTEM 34,700 -0- 27,754.84 6,945.16 6,945.16
UNEMPLOYMENT INS., ETC. 9,000 -0- 3,230.49 5,769.51 5,769.51
WORKERS COMPENSATION INs. 4,800 1,200.00 1,200.00 3,600.00 3,600.00
SUNDAY OPENINGS 12,000 L10.94 6,158.65 5,8L41.35 5,841.35

CONTRACTURAL SERVICES?:

BINDING 1,000 -0- -0- 1,000.00 $ -0- 1,000.00
COMMUNITY SERVICES 1,000 35.00 1,077.83  ( 77.83) 20.00 ( 97.83)
TRANSPORTATION 500 12.00 75.00 425.00 3.00 422.00 |
SEMINARS & WORKSHOPS 600 4L88.26 568,26 31.74 -0- 31.74
Aup 1T 1,650 -0- -0~ 1,650.00 -0- 1,650.00
MGMT. & PROFESSIONAL Svcs. 15,000 1,250.00 7,500.00 7,500.00 1,250.00 6,250.00
LEGAL & PROFESSIONAL Svcs. 5,000 236.00 2,521.00 2,479.00 236.00 2,243.00

|
CONTRACTUAL MAINT. & REPAIR:
MAIN LIBRARY=UTILITIES Lo,000 L4,030.66 16,594.60 23,505.40 4,036.66 19,368.74
|

MAIN LIBRARY=MAINT. 23,000 2,751.96 7,050.18 15,949.82 745.34  15,20L4.48
Tory CORNER — RENTAL 540 -0~ 135.00 L05.00 270.00 135.00
SERVICE CONTRACTS L,500 L2k.50 1,814.92 2,685.08 1,193.50 1,491.58
PAYROLL SERVICES 2,000 144,73 919.13 1,080.87 144,36 936.51
MATERIAL & SUPPLIES:

BoOKS 88,200 6,095.08 43,768.43 Ly, 431,57 5,664.09 38,767.48

SUPPLIES 11,500 L459.58 6,094.43 5,405.57 1,590.66  3,814.91

MICROFILM 10,500 -0- 1,672.52 8,827.48 -0- 8,827.48

PERIODICALSy PAMPHLETS

& NEWSPAPERS, ETC. 9,000 190.30 2,076.31 6,923.69 50.30 6,873.39

Aupio/VISUAL —MATERIALS 2,000 50.00 619.75 1,380.25 153.07 1,227.18
Misc. OTHER EXPENSES:

INSURANCE — OTHER 5,200 3,000.00 4,208.27 991.73 991.73

TELEPHONE L,500 357.61 2,353.02 2,146.98 171.77 1,975.21

POSTAGE 3,850 400.00 1,222.04 2,627.96 1.24 2,626.72
EQUIPMENT?

L1 BRARY 8,720 140.88 4,001.88 4,718.12 620.00 L,098.12

MAINTENANCE EQUIPMENT -

Aupb10/VISUAL EQUIPMENT 1,780 -0- 639.65 1,140.35 -0- 1,140.35

JANITORIAL SUPPLIES 3,000 636.59 1,939.01 1,060.99 58.39  1,002.60
PHOTOCOPY 5,000 311.48 1,835.17 3,164.83 296.99 2,867.84
_AuToMATIDK 3,600 -0- -0- 3,600.00 3,515.00) 85.00

TotalL $857,040 $ 63,720.35 $426,587.62 $430,452.38 é010;0.37 $410,432.01




STATEMENT OF ALL FUNDS, RECEIPTS AND D|SBURSEMENTS

WEST ORANGE FREE PUBLIC LIBRARY

BUDGET FUND
RECEIPTS AND FUNDS

Copy MACHINES
XEROX
TosHIBA
SHARP
TotaL Cory MACHINES
FINES
RENTALS
PROJECTOR RENTAL
MIcROFILMS
NON—RESIDENT FEE
MEETING RooOM
TELEPHONE
DONATIONS
INTEREST
M1 SCELLANEOUS
TOTAL RECEIPTS AND FUNDS

LOST BOOK FUND
BOOK SALES & EXCESS PROPERTY FUND

FOR THE MONTH OF JULY 1986

PETTY CASH & CHANGE_FUND
ACCUMULATED REVENUE_FUND
ACCOUNTS PAYABLE 12/31/85
TOTAL ALL FUNDS

CasH FuNDS REPRESENTED BY:

CHECKING A/c—MIDLANTIC NAT'L Bank #734-0598-7

INVESTMENT A/c—MiDLANTIC NAT'L Bank #738-0372-8
MIDLANTIC NAT'L BANK—#02-073-0000-177-0-FINES, ETC.

MipLANTIC NAT'L BANK—-#02-073-0001-161-0-UN,

MIDLANTIC NAT'L BaNK-#02-073-0001-405-8-Book SALES
MIDLANTIC NAT'L BANK=#735-1699-9 COMMUNITY RELATIONS

PETTY CASH

PETTY CASH CHECKING A/c-MIDLANTIC NAT'L BANK

LESS: ACCOUNTS PAYABLE,
CasH FUNDS AVAILABLE AT

7/31/86
7/31/86

$241,515.06

LEss: UNEXPENDED
App: DuEe ACCOUNTS BUDGET
BALANCE NET DIs— BALANCE FROM TOWN PaYAaBLE BALANCES AT
7/1/86 RECEIPTS BURSEMENTS 7/31/86 ofF W,0RANGE 7/31/86 7/31/86

(8 37,867.27) $162,500.00 63,720. $ 60.912.38 $369.,540.00 $ 20,020.37 $410,432.01
S L4,669.68 § 662.75 $ -0- $ 5,332.43
34,00 -0- 34.00
927.88 -0- 927.88
$ 5,631.56 § 662.75 3§ -0~ $ 6,294.31
12,208.12 1,763.27 -0- 13,971.39
1,624,01 315.05 -0- 1,939.06
133.90 30.00 -0- 163.90
78.10 -0~ -0~ 78.10

-0- -0- -0- -0-

290.00 -0- -0- 290.00
69.48 9.63 -0~ 79.11
616,61 -0- -0- 616.61
6,223.98 1,430.41 -0- 7,627.39
109.00 -0- -0- 109.00
$ 26,984.76 § L4,184.11 § -0- $ 31,168.87
S 938.10 ¢ 130.75 § -0~ $ 1,068.85
S 715.74 § 1,006.25 § -0- S 1,721,99
$ 360,00 $ -0= $ ~0- S 360.00
$164,653.34 § -0- S -0- $164,653.34
$ 1,650.00 $ -0- $ -0- $ 1,650.00
$157,434.67 $167,821.11 §$ 63,720.35 $261,535.43
$ 1,355.80
239,103.43
9,208.64L
INS., 7,342.91
2,980.08
1,070.67
185.00
. 288.90
$261,535.43
20,020.37



WEST ORANGE FREE PUBLIC L IBRARY

JULY 1986 BILLS PRESENTED FOR PAYMENT ON

AUGUST 27,

1986

CHECKS ARE DATED
Jury 31, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1919 Volip
1920 N.J. BEeLL 9. TELEPHONE $ 203.54
1921  W.0. MunicipPAaL EmMP.F.C.U. 1. SALARIES—EMPLOYEES SAVINGS 481.00
1922 PERS 20284-SuprP. SAVINGS 1. SALARIES—-EMPLOYEES SuPP. SAV. 129.60
1923 INT'L UNION OF OPERATING ENGINEERS1. SALARIES-UNION DUES 170.00
1924  PERS 20284-Supp. ANNUITY PROGRAM 1. SALARIES—SUPP. ANNUITY hg.oh
1925  PERS 20284 1. SaLarRIES—PENSION, ETC. 1,849.88
1926 Twp.oF W.0.—HOSPITALIZATION 26. HospITALIZATION 2,286.03
1927 W.0. LiBRARY-UNEMPLOY.SAV. A/C 1. SALARIES —EMPLOYEES U.C. W/H 256.52
1928 Twp.0F W.0.—-EMPLOYEES' Soc. SEC. 1. SALARIES —EMPLOYEES Soc. SEC. w/H 1,300.50
1929 Twp.oF W.0.—-EMPLOYER'S Soc. SEC. 27. EMPLOYER'S Soc. Sec. Tax 1,300.50
1930 N.J. Gross INcoME Tax 1. SaLARIES-NJGIT W/H 757.31
1931 MipoLANTIC NATIONAL BANK 1. SAaLARIES-WITHHOLDING Tax W/H 2,550.18
P/R 7/15/86 #5131-5167 (37) 1. SaLartes (NeT) 12,381.71
P/R 7/31/86 #5168-5198 (31) 1. SaLaries (NeT) 12,077.39
Sus-ToTAL $ 36,158.20
App: CHeEcks #1857-1918
Issuen aT 7/23/86 27,894, 4L
CHECKS |SSUED FOR THE MoNTH oF JuLy 1986 $ 6L4,052.64
Less: EXCHANGE - P/C $ 200.00
DeposiT- 7/30/86 26. HOSPITALIZATION 132.29 332.29

ToTAL EXPENDITURES—MONTH ofF JuLy 1986

PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

P

5

$ 63,720.35

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT.
MANHE IM, KOSSON & NOVICK

v dlbwtsd Mescooms oS




WEST ORANGE FREE PUBLIC L IBRARY

JULY 1986 BILLS PRESENTED FOR PAYMENT ON
AUGUST 27. 1986

CHECKkS ARE DATED
AuGcusT 27, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1932 W.0. MuNiciPAL EMPLOYEES FCU 1. SALARIES — EMPLOYEE SAVINGS S 481.00
1933  MipLANTIC NATIONAL BANK 1. SALARIES—WITHHOLDING TAX 6,148.86
1934  Twp. oF W.0.—-EMPLOYER'S SoC.SEC. 27. EMPLOYERS SoC. SEC. 2,270.90
1935 Twp. oF W.0.-EMPLOYEES' Soc.SEc. 1. SALARIES-EMPLOYEES' Soc.Sec. W/H 2,270.89
1936 StaTe ofF N.J.-DepT. OF TREASURY 27. EMPLOYER's TaX 6.41
1937 A. ABORN EXTERMINATING Co. 11. SERVICE CONTRACTS 15.00
1938 A. B. Dick Co. L SuepLIES L.72
1939 A. M. Best Co. 2. Books 220.00
AMERICAN CoMMERCI1AL Equip. Co. 17. EQUIPMENT 225.00
1941  AMericaN PaPer ToweL Co. 18. JANITORIAL SUPPLIES 49,70
1942  AMERICAN TIME RECORDER, INC. 11. SERvicE CONTRACTS 5L.00
1943A AT E&ET 9. TELEPHONE 154,07
1944LA  AuTOMATIC DATA PROCESSING 11. SERvice ConTRacTs P/R § 10.00
B " " " '”_ " " " 61 .86
c " " n ' 11. 1 " " 72.50 144,36
1945  BaAKER & TAYLOR 2. Books 21.48
1946  BAKER & TAYLOR 2. " L42.62
1947 VoI
1948A BAKER & TAYLOR 2. Books (§ 21.38)
B " ] ] 2. " ( '”-35)
C I i 2. H ( 8.08)
D " 11 " 2. " 66-71
E It " " 2. 1] 89L'..00
F " N} " 2. 1} ( ]0.15)
G " " N} 2_ " 633.03
H " " " 2. 1" 182.[_”
| ] " 1] 2. 1] L,_59.35
J " (K] [N} 2. " ]]1.33
K " " 1" 2. 1 ( ]0.75)
L " " " 2. " L}L}0.90
M 11 " " 2. " “.61
N " " 1] 2. i 27.52
0 " " " 2. " 333.40
p U 2. i 6L46.86
nooonon 2. L 368.99 4,107.40
/E;;;& BroDART Co. L. SuppLIES $ 294.73
B " "n " LI». " 203.00
C " " n L,_. " L,2.80
D " " " L, " 214.56 755.09
1950 BusINESS JOURNALS OF N.J. 2. Books 90.00
1951A CHAMBERS RECORD & VIDEO CORP. 21. a/v MATERIALS $  91.49
B H " " " ] 21. 1] n 11.02 ]02.5]
1952 THE CounCIL OF STATE GovT. 2. Books 38.25
1953 Voip
195LA DeaconN PrRess, INc. L. SupPLIES $ 30.00
B " . . L, . 71.00 101.00
1955 Epi1sSoN RECORD CLEARANCE 21. A/V MATERIALS 22.56
1956 Voip
1957 ELEVATOR MAINTENANCE CORP. 11. SERVICE CONTRACTS 117.00
1958A GaLe ResearcH Co. 2. Books $ 87.35
B 1] " " 2. " BL}’OO
" " 1" 2. 1" 82.35 258.70
(?5255 INT'L BusiINESs MACHINES CoORP. 11. SERVICE CONTRACTS 774.00
960 J. L. HaMMeTT Co. L. SuppPLIES 16.04
thﬂD KeELLy & SALLES 6. MAINTENANCE-MAIN $ 230.94
B " 1" 1 6. " " 3&2.00 572.94
1962 KoTLErR TYPEWRITER Co. L. SuppPLIES 84.00



VOUCHER
NUMBER

1963
1964
1965
1966
1967A

AC—TOTMOO™
i '

1968
1969

1970
1971A
B
1972
1973
1974LA
B
a9zsy s
1976
—N977
1978A

WEST ORANGE FREE PUBLIC L|BRARY

JULY 1986 BILLS PRESENTED FOR PAYMENT ON

AUGUST 27, 1986

PAYEE

Cuozzi & MALKIN

Lin COMMUNICATIONS

MANHEIM, KoSsoN & Novick
NeiL S, SurLLivanN Assoc.,LTD.

New JERSEY OFFicE SuppPLY
1 " (K] "

N.J. BELL

PETTY CASH-.W.0.LIBRARY
[N} 11 [N | il

PORTER SARGENT PUBLISHERS, INC.

PRESCRIPTION CENTER
" (X}
PSE & G
REDPATH ART SERVICE
SiLvER BURDETT Co.
[ [N} 1B
MALL LiBrARY CoMPUTING, INC.
Tas Books, INc.
UNIVERSAL PRrRODUCTS,

VALENTE'S HARDWARE
[N} 1N

INC.

[B] n

. WEISBLATT ELECTRICAL CO.,INC.

WoLSTEIN, INC.

WEST ORANGE COMMUNITY HOUSE
" 11 " (R}

XEroX CORP.
It "

YOUNG'S NEWS SERVICE

Sus-ToTAL

LEss:CHECK #1932
1933
1934
1935
1936
1969

ToTaL AccouNTS PavyasLe-Jury 1986

PErR BUDGET REPORT

PAYMENT RECOMMENDED BY:

e
{ Z
7 ’ ’

CHECKS ARE DATED
AugusT 27, 1986

BUDGET ALLOCATION AMOUNT
2L. LEGAL SERVICES $ 236.00
11. SERVICE CONTRACTS 7.50
23. MGMT. SERVICES 1,250.00
6. MAINTENANCE~MAIN. 172.40
L. SuppLiES $ 12,44
L}. " -0-
4L, n 17.64
L. n 1.83
L. " 12.78
L, " 5.00
4, " 2.46
L, " 9.28
L, B 69.12
L, " .78
L, " L4.00 235.33
9. TELEPHONE 17.70
L. SuepPLIES $ 32.68
10. COMMUNITY RELATIONS 20.00
12. TRANSPORTATION 3.00
13. POSTAGE 1.24
28. GENerAL-LOST Bk. REFUND_15.95 72.87
2. Books 36.93
L. SuppPLIES $ 17.89
L, " 17.59 35.48
8. UTIiLITIES L,036.66
2. Books 778.00
2. Books $ 13.29
2. " __46.92 .60.21
17. EQUIPMENT . o C 395.
2. Books 10.50
L. SuppLIES 306.32
18. JaniTORIAL SuPPLIES S  3.45
18. i " L.30
18. " n .94 8.69
11. SERVICE CONTRACTS 226.00
21. A/V MATERIALS $ 28.00
L. SuppLtES 20.00
28. AUTOMATION 3,415.00
28. " 100.00 3,563.00
6. MAINTENANCE-TORY $ 135.00
6. " . 135.00 270.00
25. PHOTOCOPY $ 273.19
25. " 23.80 296.99
19. MAGAZINES 0.30
$ 31,214.38
1. SALARIES $ 481.00 '
1. SALARIES 6,148.86
27. EMPLOYER'S Soc.SEc. 2,270.90
1. SALARIES 2,270.89
27. EMPLOYER'S TAX 6.41
28. LosT Book REFUND 15.95 11,194.01
$ 20,020.37

00

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.
MANHE IM, KOSSON & NOVICK




AGENDA

WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES MEETING OF

SEPTEMBER 24, 1986

ROLL CALL
OPEN PUBLIC MEETINGS ACT
MINUTES

TREASURER'S REPORT

A. BILLS PRESENTED FOR PAYMENT

B. FINANCIAL STATEMENT
STAFF/COMMUNITY PARTICIPATION
DIRECTOR'S REPORT

COMMITTEE REPORTS

OLD BUSINESS

NEW BUSINESS

COMMUNICATIONS

ADJOURNMENT



MOTOR
BURNED
ourT

OTHER
PROJECTS

OUTREACH

LIBRARY DIRECTOR'S
MONTHLY REPORT

September 24, 1986

Now that summer activities are over and children are back at
school we are geared up to meet the challenges of school assign-
ments along with other duties.

However, our pace in meeting everyday needs is impeded due
to vacations of some of our key people and illnesses of others.
By the end of October most of the vacations will be over and we
can proceed more forcefully.

On Monday, September 15th the motor which circulates air
throughout the library went out causing loud noises and plenty of
smoke. The custodian investigated and immediately shut the unit
off. Clarke Air Conditioning Service Corp. was called. They
took the motor away to be repaired and discovered that was impos-
sible. A representative reported the condition and gquoted the
price of a new motor. I called Mr. Gladstone for authorization
to purchase a new motor. |

In addition to our routine duties we have been actively
engaged 1n working with the Juvenile Bureau by providing oppodrtun-
ities for juveniles to work in the library a specified number of
hours assigned to them by the Bureau to do a community service
instead being detained by the authorities for whatever misdemeanor
they are guilty of doing. |

Also, we are frequently being asked by the Essex County Probation
Department to accept DWI's and others with minor infractions to
work a number of hours in the library to clean up their charges.

We have worked with these programs for about three years. Not
all stay long enough to complete their rehabilitation program.
There have been some very good workers. At present we have three

DWI's who report regularly in an effort to finish the assigned hours
as guickly as possible.

For the past four years I have served as a member of the West
Orange Board of Education Advisory Council which meets appoximately
four times during the school year. We have been fortunate enough
to get some good student help through this agency.

In our plans for an Outreach Program efforts are béing made
to contact local businesses who will accept paperback books from

us for their customers to read. An in-depth report cannot be made



COPYING
MACHINE

until we receive responses from places of business which we have
contacted.

We have on loan from Mr. Cuozzi's office a Triumph-Adler copy
machine which is used to do in-house copying. It replaces the
old 3M which did very bad copies. The ladies like its performance
very much. Mr. Cuozzi is willing to sell it to the Board of Trustees
for $1,000. Are you willing to make the purchase?

iolaiN. Reed; Director




WEST ORANGE PUBLIC LIBRARY
MINUTES
BOARD OF TRUSTEES
MEETING OF SEPTEMBER 24, 1986

President Herbert M. Gladstone called the meeting to order at 8:08 P. M. The
following members were present constituting a quorum: Horace K. Corbin, Jr.,
Jane Degnan, Albert F. Kupferer, Irving J. Soloway and Anita 0. Strauss. Also
present were Stewart Manheim, Board Accountant and Lola N. Reed, Library Director.
Gayle Levy was absent. William F. Cuozzi, Jr., Board Attorney, left prior to the
meeting because of illness.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the Open Public Meetings Act, proper notice of the meeting and all
Library Board meetings of 1986 was posted and shall remain posted throughout the
year on the official Main Library Bulletin Board, was mailed to the "Star-Ledger", \
the officially designated newspaper, was mailed to the "West Orange Chronicle", 1
the second newspaper and was hand-delivered to the Township Clerk.

|
|

MINUTES:

Mrs. Strauss made a motion to approve the Minutes of the Board meeting of August
27, 1986 as presented. Mr. Corbin seconded the motion and it was carried unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mrs. Strauss made a motion to accept and approve the Bills Presented for Payment
for the month of August, 1986. Mr. Corbin seconded the motion and it was passed
unanimously.

2) Financial Statement:

Mr. Soloway made a motion to receive and file the Financial Statement as presented.
Mr. Corbin seconded the motion and it was carried unanimously.

STAFF/COMMUNITY PARTICIPATION:

Mrs. Stasi and Mr. Rizzo from Fairmount House asked the Board to resolve the
problem of inequitable garden plots which are being used in the back portion of library
property. It was the sense of the Board that equitable allocation of plots can be
made to tenants who desire them providing that information is obtained as to who owns
the land, and how did it get into library jurisdiction. Mr. Gladstone asked the two
tenants present tosupply a list of who is gardening at present, and who would like
to garden in the future.

DIRECTOR'S REPORT:

Mr. Gladstone said that the Board had not been aware that DWI's from Essex County
Probation Offices have been assigned to the Library to work off hours of service, and
that they have been doing so for the past three years. Mrs. Reed explained that the
County has called upon the library to provide work for these people. The program was



implemented upon their request. It was suggested that Judge Skarbnik be contacted
and offered the same services for delinquents in West Orange.

Mrs. Reed was asked to contact the insurance representative regarding liability
coverage for the DWI's. Mr. Cuozzi will be asked about a clause in the union contract
that would state there was no opposition to these people working in the library.

Mrs. Reed was asked to prepare a proper appraisal of Mr. Cuozzi's photocopier
which has been offered for sale to the library. Decision to purchase will be held
over for another month as not enough information is provided to make a decision.
Comparable machines should be included in the report as well as what type of machine
is needed in the library to do the job. A complete report will be submitted with
recommendations at the next Board meeting.

Mr. Gladstone explained that he had been contacted by Mrs. Reed about replacement
of a motor for the circulation of heating and air conditioning. Clarke Air Conditioning
Service Corporation had determined that the motor was not repairable. Mr. Gladstone
gave authorization to Mrs. Reed to have the motor replaced. A letter from Clarke
has since been received stating the problem and the cost of repair.

Mr. Kupferer made a motion to accept Mr. Gladstone's authorization to replace
the motor and miscellaneous parts by Clark Air-Conditioning Service Corporation in
the amount of $980.00. Mrs. Degnan seconded the motion and it was passed unanimously.

Mrs. Reed said that she is working on an outreach program report and has been in
contact with both state and local sources for information. She will be visiting
Monclair Public Library which has a large outreach program.

COMMITTEE REPORTS:
1) Budget Report:

The Board discussed the various expenditures to be allocated to line items for
the 1987 budget. Mr. Soloway congratulated the committee for putting their time and
effort into the preparation of the budget.

Mr. Corbin made a motion to accept the Proposed Budget for 1987 in the amount of
$969,540. Mr. Kupferer seconded the motion and it was carried unanimously.

Mr. Gladstone asked Mrs. Reed to be prepared to give some basis for the use of
funds on the Workshop and Seminars line. A memo should be sent to the Board in regard
to how these funds should be spent.

2) Planning Committee:

Mrs. Strauss reported that the next meeting of the Planning Committee will be
held on Thursday, October 2. There will be discussion on the demographics of West
Orange and the patron survey which is scheduled for October 18-24. Mrs. Strauss
stressed the need for volunteers and asked all Board members to donate two hours of
their time, or find someone to volunteer for the survey.

OLD BUSINESS:

The matter of the refunding bond and release concerning the Yablick estate will
be referred to Mr. Cuozzi.



COMMUNICATIONS:

Mr. Kupferer read a letter form Mrs. Reed to Leonard Lepore informing him of
the Board's plan to go ahead with the improvement of lighting in the old building
of the library. '

The public portion of the meeting was adjourned at 9:40 P. M.
EXECUTIVE SESSION:

Vacation for employees was discussed in order to clarify a misunderstanding
about when vacations should be taken. Mrs. Reed said that she planned to put a
vacation schedule up early in January so as to have complete information before the
summer vacation time starts.

The Board passed a resolution based upon Mrs. Reed's recommendation to grant a
7% cost of living increase to three part-time Library Pages retroactive to January, 1986.

The Board passed a resolution granting the Library Director an increase of $1,500
for the year of 1986, retroactive to January, 1986.

Respectfully submitted,
JWJ. ,M—fﬂ/' 4

Sandra G. Sessing, Secrefary Albert F. Kupferer, Secretary
Library Board of Trustees




WEST ORANGE FREE PUBLIC LIBRARY

BUDGET

L | BRARY BOARD MEETING OF SEPT. 24, 1986

REPORT

MONTH OF AUGUST 1986

BiLLs/
ACCOUNTS
ACCUMULATED PaYaBLE AT
BubGET 8/31/86
EXPENDITURES UNEXPENDED PRESENTED
PROPOSED PAID MONTH 8 BUDGET FOR PAYMENT BUDGET
BUDGET oFAUGUST MONTHS ENDED BALANCE ON AT THIS BALANCES
1986 1986 8/31/86 8/31/86 MEETING 8/31/86
SALARIES AND WAGES $479,000 § 50,945.73 $297,088.26 $181,911.74 $181,911.74
PErsONNEL COSTS:

EMPLOYEE HEALTH BENE-—

FIT PLAN 31,500 2,153.74 17,524.01 13,975.99 13,975.99
SOCIAL SECURITY 34,400 3,648.93 21,693.37 12,706.63 12,706.63
PusLic EMPLOYEES RETIRE-

MENT SYSTEM 34,700 27,754.84 6,945.16 6,945.16
UNEMPLOYMENT INS., ETC. 9,000 3,230.49 5,769.51 5,769.51
WORKERS COMPENSATION INs. 4,800 1,200.00 3,600.00 $ 1,182.00 2,418.00
SUNDAY OPENINGS 12,000 6,158.65 5,841.35 5,841.35

CONTRACTURAL SERVICES:

BINDING 1,000 -0- 1,000.00 1,000.00
COMMUNITY SERVICES 1,000 20.00 1,097.83 ( 97.83) ( 97.83)
TRANSPORTATION 500 3.00 78.00 422,00 14,20 L07.80
SEMINARS & WORKSHOPS 600 568.26 31.74 31.74
AupiT 1,650 -0- 1,650.00 1,650.00
MGMT. & PROFESSIONAL Svcs. 15,000 1,250.00 8,750.00 6,250.00 6,250.00
LEGAL & PROFEsstioNaL Svcs. 5,000 236.00 2,757.00 2,243.00 703.50 1,539.50
CONTRACTUAL MAINT. & REPAIR:

MaIN L1BRARY=UTILITIES Lo,000 L,074.33 20,668.93 19,331.07 3,689.17 15,641.90

MAIN LIBRARY=MAINT. 23,000 745,34 7,795.52 15,204.48 5,965.20 9,239.28
TorY CORNER = RENTAL SLI»O 270.00 405.00 ]35.00 135.00
SERVICE CONTRACTS ’-},500 1,193.50 3,008.’42 1,’-'-91.58 21’4.50 1,277.08
PAYROLL SERVICES 2,000 144,36 1,063.49 936.51 157.75 778.76

MATERIAL & SUPPLIES:

BOOKS 88,200 5,66L.09 L9,432.52 38,767.48 5,984.8L 32,782.64
S OPPL LES 11,500 1,590.66 7,685.09 3,814.91 1,036.86 2,778.05
MICROFILM 10,500 1,672.52 8,827.48 200.98 8,626.50
PERIODICALS, PAMPHLETS

& NEWSPAPERS, ETC. 9,000 50.30 2,126.61 6,873.39 L|-1.57 6,831.82

Aupio/VisuaL -MaTERIALS 2,000 153.07 772.82 1,227.18 106.53 1,120.65

Misc. OTHER EXPENSES:

INSURANCE — OTHER 5,200 4,208.27 991.73 991.73

TELEPHONE 4,500 171.77 2,524.79 1,975.21 277.99 1,697.22

POSTAGE 3,850 1.24 1,223.28 2,626.72 Lo6.14 2,220.58

EQUIPMENT:

L1 BRARY 8,720 620.00 L,621.88 4,098.12 4,098.12

MAINTENANCE EQUIPMENT -

AuD10/VISUAL EQUIPMENT 1,780 639.65 1,140.35 1,140.35

JANITORIAL SUPPLIES 3,000 58.39 1,997.40 1,002.60 9.87 992.73

PHOTOCOPY 5,000 296.99 2,132.16 2,867.84 539.19 2,328.65
AUTOMATION 3 600 3,515.00 3,515.90 85.00 85.00

ToTAL $857.040 $ 76,806.44 $503,394.06 $353,645.94 § 20,530.29 $333,115.65




STATEMENT OF ALL_ FUNDS,

WEST ORANGE FREE PUBLIC L IBRARY

RECEIPTS AND D|SBURSEMENTS

BUDGET FUND
RECEIPTS AND FUNDS

CorPY MACHINES
XEROX
TosHIBA
SHARP
ToTtaL CoPY MACHINES
FiNES
RENTALS
PROJECTOR RENTAL
MICROFILMS
NON—RESIDENT FEE
MEETING ROOM
TELEPHONE
DONATIONS
INTEREST
MISCELLANEOUS
TOTAL RECEJPTS AND FUNDS

LOST BOOK FUND
BOOK SALES & EXCESS PROPERTY FUND

PETTY CASH & CHANGE FUND

ACCUMULATED REVENUE FUND

ACCOUNTS PAYABLE 12/31/85
TOTAL ALL FUNDS

CasH FUNDS REPRESENTED BY:

FOR THE MONTH OF AUGUST 1986

(Lessz) UNEXPENDED
ACCOUNTS BUDGET
BAaLANCE NET DiIs— BALANCE FROM TOWN PAYABLE BALANCES AT
8/1/86 RECEIPTS BURSEMENTS 8/31/86 oF W,0raNGE  8/31/86 8/31/86
$§ 60,912.38 § -0- $ 76,806.44 ($ 15,894.06) $369,540.00 ($ 20,530.29) 115.6
$§ 5,332.43 § 556.70 § -0- $ 5,889.13
34.00 -0~ -0- 34.00
927.88 641.93 -0~ 1,569.81
$ 6,294.31 § 1,198.63 § -0- $ 7,492.94
13,971.39 1,421.84 -0- 15,393.23
1,939.06 178.45 -0- 2,117.51
163.90 -0- -0- 163.90
78.10 -0- -0~ 78.10
-0- -0- -0~ -0~
290.00 -0- -0- 290.00
79.11 5.69 -0- 84.80
616.61 15.00 -0- 631.61
7,627.39 946.63 -0- 8,574.02
109.00 -0- -0- 109.00
$ 31,168.87 $ 3,766.24 $ -0- $ 34,935.11
1,068.85 168. 36 -0- 1,237.21
$ 1,721.99 S 104.15  § -0~ $ 1,826.14
$  360.00 $ -0- S -0- $ 360.00
$164,653.34 § -0- $ -0- $164,653.34
$ 1,650.00 $ -0- S -0- $ 1,650.00
$261,535.43 $ 4,038.75 $ 76,806.44 $188.767.74L

CHECKING A/c=MIDLANTIC NAT'L BANK #734-0598-7
INVESTMENT A/c—MIDLANTIC NAT'L Bank #738-0372-8
MioLANTIC NAT'L BANK—#02-073-0000-177-0-FINES, ETC.
MipLaNTIC NAT'L BANK-#02-073-0001-161-0-UN. INS.
MioLANTIC NAT'L BANK—#02-073-0001-405-8-Book SALES
MioLANTIC NAT'L BANK~#735-1699-9 COMMUNITY RELATIONS

Perty CasH

PETTY CASH CHECKING A/c=MioLANTIC NAT'L BANK

Lesss AcCcOuNTs PavasLe, 8/31/86

CasH Funps AvaiLasLe AT 8/31/86

$ 2,132.29
162,451.18
12,316.71
7,342.91
2,980.08
1,070.67
185.00
288.90
$188,767.74
20,530.29

$168,237.45



WEST ORANGE FREE PUBLIC LIBRARY

AUGUST 1986 BILLS PRESENTED FOR PAYMENT ON
SEPTEMBER 24, 1986

CHECKS ARE DATED
AugusT 29, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
1984 PSE & G 8. UTiLITIES $ 37.67
1985 W.0. MuniciPAL EMPLOYEES FCU 1. SALARIES—EMPLOYEE SAVINGS 481.00
1986 PERS 20284-Supp. SAVINGS 1. SALARIES-EMPLOYEES' SUPP. SAVINGS 184.99
1987 INT'L UNtoN OF OPERATING ENGINEERS 1. SaLARIES-UNiION DUES 170.00
1988 PERS 2028L4-Supp. ANNUITY PROGRAM 1. SALARIES=-SUPP. ANNUITY 557.97
1989 PERS 20284 1. SALARIES-PENSION, ETC. 2,495.01
1990 Twp. W.0.~HoSPITALIZATION 26. HOSPITALIZATION 2,286.03
1991 W.0. LiBRARY-UNEMPLOY.SAV. A/C 1. SALARIEsS-EMPLOYEES' U.C. W/H 251.94
1992 Twp. W.0.-EMPLOYEES' Soc. SEcC. 1. SaLARIES-EMPLOYEES' Soc. Sec. W/H 1,371.68
1993 Twp. W.0.-EMPLOYERS' Soc. SEC. 27. EMPLOYER'S Soc. SEC. TAX 1,371.62
1994 N.J. GrRoss INcoME TAXx 1. SALARIES = NJ-GIT W/H 1,115.28
1995 MipLANTIC NATIONAL BANK 1. SALARIES=WITHHOLDING TAX W/H 2,717.56
P/R 8/15/86 #5199-5229 (31) 1. SALARIES (NeT) 19,914.09
P/R 8/31/86 #5230-5260 (31) 1. SaLaries (NeT) 12,785.46
Su=TOTAL $ 45,740.30
App: CHecks #1932-1983
Issuep AT 8/27/86 31,214.38
CHECKS |SSUED FOR THE MoNTH oF AucusT 1986 $ 76,954.68
Less: DeposIT 8/22/86 26, HOSPITALIZATION $ 132.29
LosT Book FuNnD 15.95 148.24
ToTAL EXPENDITURES — MoNTH OF AucusT 1986
PER BUDGET REPORT $ 76,806.44
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
4 A

PREPARED WITHOUT AuDIT.
MANHE IM, KOSSON & NOVICK

Bv%f%@ﬁw c/A-




VOUCHER
NUMBER

1996
1997
1998
1999
2000
2001A

OZIrrXcCc—ITOMMOO®

2008
2009A

2010
2011
2012
2013
2014
2015A

2016
2017
2018A
2019A
2020A
2021

2022
2023

WEST ORANGE FREE PUBLIC LIBRARY

AUGUST 1986 BILLS PRESENTED FOR PAYMENT ON

PAYEE

W.0. MunicipaL SAviINGS—FCU
MioLANTIC NATIONAL BANK

Twp. OoF W.0.-EMPLOYER'S Soc.SEC.
Twp. oF W.0.-EmMPLOYEES' Soc.SecC.
ATE&ET

AUTOMATIC DATA PROCESSING
1 (A ] "

BAKER & TAYLOR

BAKER & TAYLOR
(B} " [N

" [N 11

" " 1

1 (B 1
BAKER & TAYLOR

11 ] ]

[l " 1

Voio
Voib

BAKER & TAYLOR
1 1 [R]

BARNES & NoBILE BOOKSTORES, INC.

BENISCH & Co.
[N 11 1

BLooMFI1ELD WiNDOW CLEANING Co., INC.

BoNus BooKs, INC.
BoOKHAUS

BrRobART Co.
CHECK-WELL, LTD.

CHiLTON Book Co.
1 1 "

CLARKE AIR-CONDITIONING Svc. CORP.

CONGRESSIONAL QUARTERLY, INC.
Cuozzi & MALKIN
[N 11 I

C.W. AssSOCIATES
[N 11

DEaAcON PRESS, INC.

" (A [N
EpisoN REcCoRD CLEARANCE
ELEVATOR MAINTENANCE CORP.
Facts oN FiLe, INC.

SEPTEMBER 2L, 1986

CHECKS ARE DATED
AuGcusT 29, 1986

BUDGET ALLOCATION AMOUNT
1. SALARIES—EMPLOYEE SAVINGS

1. SALARIES—-WITHHOLDING TAX W/H
27. EMPLOYER'S Soc. SEC. TAX

1. SALARIES—EMPLOYEES' Soc.SEC. W/H
9. TELEPHONE

L, SupPLIES $ 240.00
11. SERvICE CONTRACTS P/R 73.00
11. 1" " " 7L|__75
11. B o 10.00
2. Books

2. Books $ 367.10
2. " 64.79
2. i 72.70
2. " 203.27
2. " 70.51
2. BooKS $§  21.38
2. u 37.31
2. i 20.98
2. Books ($§ 23.96)
2. » ( 29.86)
de U ( 9.19)
2. . 9.19
2. " 214,52
2. " 137.91
2. i 393.76
2. " 80.98
2. " 419,37
2. " 349,57
2. " 51.03
2. " . 372.88
2. i 30.89
2. " 299.70
2. L65.06
2. Books

5. INS.-WORKMENS' ComP.($ 111.00)
5. " i " 206.00
5. ! - i 1,087.00
11. SERVICE CONTRACTS

2. Books

2. Books

L. SUPPLIES

L, SuppPLIES

2. Books $ 12.09
2. " 38.72
6. MAINTENANCE-MAIN.

L. SuppPLIES
24, LEGAL SERVICES § 236.00
24, n» bl L467.50
2. Books $§ 31.00
2. . 38.00
L. SupPLIES $ 108.00
L. i 50.00
21. A/v MATERIALS

11. SERvICE CONTRACTS

2. Books

481.00
3,331.57
1,539.66
1,539.63

177.81

778.37

79.67

2,761.85
65.09

1,182.00
75.00
18.95
11.00
68.17

135.00

50.81
5,950.00
31.95

703.50
69.00
158.00
56.63

117.00
395.00



WEST ORANGE FREE PUBLIC LIBRARY

AUGUST 1986 BILLS PRESENTED FOR PAYMENT ON

\VVOUCHER

NUMBER PAYEE

2024A GALE ReseARcH Co.
B 1] [N ] [N
C 11 " 1

2025 G.K. HaLL & Co.

2026  HaGcsTrROoM Map Co.

2027 THE Hi1GHSMITH Co., INC.

2028 INSTITUTE FOR MAGAZINES

2029 LaPAT DupLICcATING CoO.

2030 LiN COMMUNICATIONS

2031 MAc RAE'S INDUSTRIAL DIRECTORIES
2032 MeEDICAL SOCIETY OF N.J.

2033 NATtONAL REGISTER PuBLISHING Co.
2034 NATIONAL TELEPHONE DIRECTORY CORP.
2035 NEw JERSEY |NDEX

2036 New JERSEY OFFICE SUPPLY

2037 OLYMPIC PRESS OF MILLBURN

2038 PETER SMITH PUBLISHER

2039 PETTY CASH-SAFE-W.0. LIBRARY
[N " " " 1

] [} 1 [N 1N
) L] I H [N
A LB | I ]

2040  Voip
2041 POSTMASTER
2042A PSE & G

B [N} " 1
2043  ReEcoORrRDED BoOOKS, INC.
2044 Rossi1 & Co., INC.
2045A SiLveErR BurpDETT Co.

B [N} " 11
2046  TAB Books, INC.
2047  TeN SPEep PRESS & CELESTIAL ARTS
20L48A THORNDIKE PRESS

B [N It
2049 3M XRP2052
2050 TiMme-LIFE Books

2051 VALENTE'S HARDWARE
2052 WorLD WiDE CHAMBER OF COMMERCE DIR.
2053A Xerox Corep.
B 1 11
2054  A.ABORN EXTERMINATING Co., INC.
2055A N.J. BELL
B " ]
Su-ToTAL
LEss: CHECK #1996
1997
1998
1999
2039
2039

ToTtAaL AccouNTsS PAYABLE-AuGUST 1986

5.
SEPTEMBER 24, 1986
CHECKS ARE DATED
AucusT 29, 1986
BUDGET ALLOCATION AMOUNT
2. BoOoOKS $ 196.27
2. B 215.90
2. 87.35 $ L99.52
2. BoOKS LL7.79
19. MAGAZINES 17.77
L. SUPPLIES 2kL.51
2. Books 2L.95
L. SuppPLIES 350.50
11. SERVICE CONTRACTS 7.50
2. Books 103.50
2. Books 35.00
2. Books 9L.25
2, Books 152.00
2. Books 50.00
L. SuPPLIES L.20
2. Books 10.35
2. Books 97.74
2. Books $ 10.00
L. SuPPLIES 24,53
12. TRANSPORTATION 14.20
13. POSTAGE 6.14
28. GEN'L Book REFUND 36.70
28. GEN'L FINE REF. 2.70 9L .27
13. PosTAGE L00.00
8. UTILITIES $3,651.50
8. " 37.67 3,689.17
21. a/v MATERIALS 49,90
6. MAINTENANCE-MAIN. 15.20
2. BoOoOKS $ 13.80
2. i 13.29 27.09
2. Books 11.55
19. MAGAZINES 23.80
2. Books $ 17.96
2. " 126.54 144,50
20. MICROFILM 200.98
2. Books 17.93
18. JANITORIAL SUPPLIES 9.87
2. Books 18.25
25. PHOTOCOPY $ 273.19
25, il 266.00 539.19
11, SERVICE CONTRACTS 15.00
9. TELEPHONE $ 82.48
9. . 17.70 100.18
$ 27,L461.55
1. SALARIES $ L8t.00
1. SALARIES 3,331.57
27. EMPLOYER'S Soc.SEC. 1,539.66
1. SALARIES 1,539.63
28. LosT Book FunD 36.70
28. FINES REFUND 2.70 6,931.26
20 0.2

PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT.
MANHE M, KOSSON & NOVICK

BY;Agzzz;;’tf‘t;kf4&*946;9;—4/ cfb‘gﬁ“
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AGENDA

WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES MEETING OF

OCTOBER 22, 1986

ROLL CALL

OPEN PUBLIC MEETINGS ACT
MINUTES

TREASURER'S REPORT

A BILLS PRESENTED FOR PAYMENT
B. FINANCIAL STATEMENT
STAFF/COMMUNITY PARTICIPATION
DIRECTOR'S REPORT

COMMITTEE REPORTS

OLD BUSINESS

NEW BUSINESS

COMMUNICATIONS

ADJOURNMENT




LIBRARY DIRECTOR'S
MONTHLY REPORT

October 22, 1986

FALL
SCHEDULE Our Fall schedule has been set and we are underway with projected
programs. Some of the programs for the month are as follows:
1. Pre-school story hour started on Monday, October 6,
1986. Three sessions per week will be held at the
main library and one class per week will be held at

Tory Corner, on Tuesday at 2:00 P. M. The three
main classes areheld at 10:15 A. M. Monday and
Wednesday. The Thursday class meets at 2:15 P. M.

2. A Yoga class from the Community School meets in the
library Tuesdays at 10:00 A. M.

3. A photcgraphy class from the Community School is
scheduled for Tuesdays at 1:30 P. M.

L. The Mayor's Committee on Handicapped meets once a
month on the third Monday at 7:30 P. M.

5. New Friends of the Library meets at 1:30 P. M. every
second Monday.

b. UNICO Women's Club meets every fourth Monday at
7:30 P. M,

7. The Senior Citizens' Council meets every third
Thursday at 10:15 A. M.

8. Library Trustee Board meeting is held on the fourth
Wednesdays at 8:00 P. M. unless because of a holiday,
it is changed to another night.

In addition, a few special meetings are scheduled:

1. A program presented by the Environmental Center for
children on seasonal changes on Thursday, October 238
at 10:30 A. M.

2. A bus trip to Liberty State Park is scheduled for
Wednesday, October 22nd.

3. A program "Taking Charge of Your Finances' will be
presented for the general public at 7:30 P. M. on
October 29 at 7:30 P. M.



INSURANCE In checking our General Liability Policy we found that
FOR DWI's <coverage is provided for those in question. In addition, we
AND have letters from Joel Benisch, our agent, along with a copy

VOLUNTEERS of a letter addressed to Mr. Adelman of the Benisch Company,
corroborating the coverage.

We also have a letter from Charles J. Fix, Director of
Community Service of the Essex County Probation Department which
states in part:

"We would like to share with you a recent Attorney
General's opinion concerning the area of liability
and community service. As one of our community
service work sites, you provide a valued service
that enables offenders to perform community-related
unpaid work as ordered by the court. Through our
working agreement, we in the Probation Department
agree to provide assistance as needed to facilitate
your participation in the program. One way we do
this is to provide accident insurance for all
offenders we place with you."

STAFF A staff meeting was held on the morning of September 26

MEETING mainly at the request of Margaret Cushing who had some ideas on
how to get an account on the number of new books that circulate
and those that did not.

However, before she started I had some anncuncements to make.

One of the announcements was to apprise the staff that we
will be able to add two members to our staff - one Senior Library
Assistant and an A/V Technician. For various reasons some of
the staff was greatly displeased. However, [ explained that the
Sr. Library Assistant had veterans' priority on the listing sent
to me by Civil Service and that I am governed by the order iIn
which they come.

ACCIDENT On October 3, Mrs. Florence Mantell fell in the library and
IN THE had to be taken to emergency at St. Barnabas Hospital. She Tlater
LIBRARY saw her own physician who told her to take bed rest for a week.

She returned to work on Tuesday, October 1l4th.

WARRANTY Warranty on ocur computer expires on October 24th. Our
service contract will cost $400.00 per vyear.

PHOTO- We observed several photocopiers for in-house. There are

COPIERS many features in all we observed, but we 1like the Minolta best
of all. It has so many desirable features and is simple and

easy to use.

Lold N. Reed, Director




MINUTES
BOARD OF TRUSTEES
MEETING OF
OCTOBER 22, 1986

President Herbert M. Gladstone called the meeting to order at 8:05 P. M. The
following members were present constituting a quorum: Jane Degnan, Albert F. Kupferer,
Gayle Levy, Irving J. Soloway, and Anita O. Strauss. Also present were Stewart Manheim,
Board Accountant; William F. Cuozzi, Jr., Board Attorney, and Lola N. Reed, Library
Director. Horace K. Corbin, Jr. was absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the Open Public Meetings Act, proper notice of the meeting and all
Library Board meetings of 1986 was posted and shall remain posted throughout the
year on the official Main Library Bulletin Board, was mailed to the "Star-Ledger',
the officially designated newspaper, was mailed to the "West Orange Chronicle",
the second newspaper and was hand-delivered to the Township Clerk.

MINUTES:

Mrs. Strauss made a motion to approve the Minutes of the Board of Trustees meeting
of September 24, 1986 as presented. Mr. Soloway seconded the motion and it was carried
unanimously.

STAFF/COMMUNITY PARTICIPATION:

The order of the Agenda was changed to permit representatives from the New Friends
to address the Board.

Dorothy Suyker, speaking on behalf of the New Friends, presented a 1:st of special
items recommended for purchase by library department heads. Board approval is needed
for these expenditures amounting to approximately $1,800. Ms. Suyker explained that
the library has a book sale account in which proceeds are deposited from the New Friends'
book sales. Ms. Suyker asked the Board to consider giving control of future purchases
to the New Friends. She pointed out that at one time most of the books offered for
sale had belonged to the library and it had been determined that proceeds from the
sales cof library property should be placed under library control with the agreement that
the New Friends would ask approval for special purchases. Book donations presently
amount to about 607 from outside sources.

Discussion followed concerning the origination of the book fund and a possible
change in the procedure of 'handling future funds. Mr. Cuozzi was asked to sit down
with the Director and the New Friends to prepare a written statement recommending
procedures for the future. The history of the book sale will be researched by both
parties.

As the the Director did not have any previous knowledge of the items recommended
for purchase, Mr. Gladstone asked Mrs. Reed if she approved the items as presented.
Mrs. Reed said that she had no objection to the purchases.

Mrs. Strauss made a motion that the Board of Trustees release the funds in the
books fund account for the purchases as presented by the New Friends. Mrs. Levy
seconded the motion and it was passed unanimously.



Mrs. Levy, on behalf of the Board, expressed appreciation for everything the
New Friends have been doing for the library.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mr. Kupferer made a motion to accept and approve the Bills Presented for Payment
for the month of September, 1986. Mrs. Degnan seconded the motion and it was carried
unanimously.

2) Financial Statement:

Mr. Manheim noted that a transfer will have to be made from this year's income
to the 1986 budget to meet current expenditures. This will be placed on next month's
agenda.

Mr. Soloway made a motion to receive and file the Financial Statement as presented.
Mrs. Strauss seconded the motion and it was passed unanimously.

DIRECTOR'S REPORT:

Mrs. Reed stated that DWIs and volunteers are covered under the library's insurance
policy. 1In addition, a letter received from the Essex County Probation Department
noted that accident insurance is provided for all offenders placed with the library.

Mr. Gladstone requested Mr. Cuozzi to review both insurance policies.

The IBM computer will be placed on a service contract for the amount of $400 as
the warranty ends October 24. '

The report on in-house copy machines will be reviewed by the Board during the
month and discussed at the November meeting.

Mr. Gladstone accepted Mrs. Levy's offer to be a "Sunshine'" liaison to the staff.
COMMITTEE REPORTS:

Mrs. Strauss reported about the Planning Committee meeting held on October 2.
The demographics were presented and the patron survey which is now in full swing, was
reviewed. The next meeting will be held on December 11. Mrs. Degnan is in charge
of the staff survey and it will be sent directly to her. Mrs. Strauss told the Board
that each Trustee will receive a copy of the planning data when it is completed.

OLD BUSINESS:

Mrs. Reed said that she has enlisted Mrs. Pinkus to head the outreach program
which includes distribution of paperbacks.

Mrs. Reed said that she has been in contact with the Mayor's office concerning
the gardening plots in back of the library. As a result of not receiving any positive
action, a letter was sent to Mayor Spina on October 18. As yet, no reply has been
received.



Mr. Gladstone asked Mrs. Reed to contact Judge Skarbnik about placement of DWIs.

A statement concerning the use of volunteers and DWIs in the library will be
placed in the union contract during negotiations for 1987.

Mr. Gladstone reminded Mrs. Reed to present a memorandum on forthcoming workshops
and seminars that will be coming up, with her recommendations for staff attendance.

Mrs. Reed was asked to contact Leonard Lepore about the status of the lighting
for the old building.

NEW BUSINESS:

Mrs. Strauss said that she had attended a seminar on library output with Miss
Cushing, Mrs. Lepore and Mrs. Reed.

Mr. Kupferer read a memorandum from Marvin Corwick concerning the public hearing
of the 1987 budget. The library is scheduled to appear on Thursday, November 6 at
4:30 P. M. Mr. Gladstone said that he would meet with Mr. Manheim and Mrs. Reed
sometime before the hearing.

Mr. Gladstone asked Mrs. Reed to prepare a report on library holdings relating
to the Holocaust.

Mr. Cuozzi requested that an executive session of the Board be held concerning
personnel matters at 7:30 P. M. prior to the open meeting on November 24.

COMMUNICATIONS:

A thank you card was received from the Buono family acknowledging the Board's
sympathy in the recent loss of a member of the family.

The meeting was adjourned at 9:25 P. M.

Respectfully submitted,

2
N 41 e,
EWoimd T 7

Albert F. Kupferer, Secretary
Board of Trustees

Lo s oy o i

,{5:Ln_o‘v4—-,)%{,mdﬁinut-:

Sandra G. Sessing, Secretfry




WEST ORANGE FREE PUBLIC LIBRARY

BUDGET

REPORT

MONTH OF SEPTEMBER, 1986

L | BRARY BOARD MEETING OF OCTOBER 22, 1986

BiLLs/
ACCOUNTS
ACCUMULATED PAYABLE AT
BUDGET 9/30/86
EXPENDITURES UNEXPENDED PRESENTED
PRoOPOSED PAlID MONTH NINE BUDGET FOR PAYMENT BUDGET
BUDGET OF SEPT. MONTHS ENDED BALANCE ON AT THIS BALANCES
1986 1986 '9/30/86 9/30/86 MEETING 9/30/86
SALARIES AND WAGES $479,000 $LO,416.49  $337,50L.75 $141,495.25 § - $141,495, 25
PerRsONNEL CosTs:

EmPLOYEE HEALTH BENE-

FIT PLAN 31,500 2,286.03 19,810.04 11,689.96 11,689.96
SOCIAL SECURITY 34,400 2,922.11 24,615.48 9,784.52 - 9,784.52
PusLic EMPLOYEES RETIRE-

MENT SYSTEM 34,700 - 27,754.84 6,945.16 - 6,945.16
UNEMPLOYMENT INS., ETC. 9,000 999.09 4,229.58 4,770.42 - L,770.42
WoRKERS COMPENSATION INns. 4,800 1,182.00 2,382.00 2,418.00 - 2,418.00
SUNDAY OPENINGS 12,000 L52.,12 6,610.77 5,389.23 - 5,389.23

CONTRACTURAL SERVICES:

BiINDING 1,000 - =0- 1,000.00 - 1,000.00
COMMUNITY SERVICES 1,000 ( 526.00) 571.83 428.17 - 428,17
TRANSPORTATION 500 14,20 92.20 Lo7.80 17.00 390.80
SEMINARS & WORKSHOPS 600 104.00 672.26 72.26) - ( 72.26)
Avboit 1,650 - -0- 1,650.00 - 1,650.001
MGMT. & PROFEsstioNAL Svcs. 15,000 - 8,750.00 6,250.00 1,250,00 5,000.00
LEGAL & PROFESSIONAL Svcs. 5,000 703.50 3,460.50 1,539.50 236.00 1,303.50
CONTRACTUAL MAINT. & REPAIR:

MAIN LIBRARY-UTILITIES L}O,OOO 3,689.17 2’4,358.10 ]5,61-“.90 L!,87I4.Ll’-i ]0,767.’46

MAIN LIBRARY-MAINT. 23,000 5,965.20 13,760.72 9,239.28 1,515.45 7,723.83
Tory CORNER — RENTAL 540 - 405.00 135.00 - 135.00

SERVICE CONTRACTS 4,500 214,50 3,222.92 1,277.08 100.50 1,176.58.
PAYROLL SERVICES 2,000 157.75 ],221.2’4 778.76 ]28.28 650.’-}8

MATERIAL & SUPPLIES:

BoOKS 88,200 5,965.88 55,398.40 32,801.60 3,025.27 29,776.33
SUPPLAES 11,500 1,070.13 8,755.22 2,744.78 1,011.83 1,732.95
MICROFILM 10,500 200.98 1,873.50 8,626.50 1,441.00 7,185.50
PERIODICALS, PAMPHLETS

& NEWSPAPERS, ETC. 9,000 L1.57 2,168.18 6,831.82 8L.75 6,747.07

Aupto/VisuaL -MaTERIALS 2,000 106.53 879.35 1,120.65 - 1,120.65

Misc. OTHER EXPENSES:

INSURANCE — OTHER 5,200 - L4, 208.27 991.73 1,940.00 ( 948, 27)
TELEPHONE 4,500 277.99 2,802.78 1,697.22 373.16 1,324.06
POSTAGE 3,850 Lo6.14 1,629.42 2,220.58 8.13 2,212.45

EQUIPMENT: |

L1BRARY 8,720 . 4,621.88 4,098.12 - 4,098.12
MAINTENANCE EQUIPMENT - - - - - - |
Aup10/VISUAL EQUIPMENT 1,780 - 639.65 1,140.35 - l,lh0.35‘
JANITORIAL SUPPLIES 3,000 9.87 2,007.27 992.73 93.25 899.48 -

PHOTOCOPY 5,000 539.19 2,671.35 2,328.65 316.88 2,011.77
AUTOMAT ION 3,600 - 3,515.00 85.00 - 85.60

ToTalL $857,040 $67,198.44 - $570,592,50 §286!th£§0 §16!h1§.2h 0,031



WEST ORANGE FREE PUBLIC L IBRARY

STATEMENT OF ALL FUNDS

RECEIPTS AND DJSBURSEMENTS

FOR THE MONTH OF

BUDGET FUND
RECEIPTS AND FUNDS

CorPYy MACHINES
XEROX
TosHIBA
SHARP
ToTAaL CoPY MACHINES
FINES
RENTALS
PROJECTOR RENTAL
MICROFILMS
NON—RESIDENT FEE
MEETING RooM
TELEPHONE
DONATIONS
INTEREST
MISCELLANEOUS
TOTAL RECEIPTS AND FUNDS

LOST BOOK FUND

BOOK SALES & EXCESS PROPERTY FUND
PETTY CASH & CHANGE FUND

ACCOUNTS PAYABLE 12/31/85
ACCUMULATED REVENUE FUND

TOTAL ALL FUNDS

CAasH FUNDS REPRESENTED BY:
CHECKING A/c—MIDLANTIC NAT'L BANK #734-0598-7

INVESTMENT A/c—MIDLANTIC NAT'L Bank #738-0372-8

MiDLANTIC NAT'L BANK—-#02-073-0000-177-0-FINES
MIDLANTIC NAT'L BANK—#02-073-0001-161-0-Un.

MIDLANTIC NAT!'L BANK—#02-073-0001-405-8—-BooKk SALES
MIDLANTIC NAT'L BANK-#735-1699-9 COMMUNITY RELATIONS

PETTY CASH
PETTY CASH CHECKING A/c—MIDLANTIC NAT'L BANK

LEsSS: ACCOUNTS PAYABLE,

9/30/86
9/30/86

CasH FUNDS AVAILABLE AT

$108,608.81

LESS: UNEXPENDED
App: Due ACCOUNTS BUDBGET
BALANCE NET Di1s- BALANCE FROM TOWN PaYABLE BALANCES AT
9/1/86 RECEIPTS BURSEMENTS 9/30/86 0F W,0RANGE 9/30/86 9/30/86
(§ 15,894.06) $ - $67,198.44 ($ 83,092.50) $369,5L0,00 ($16,415.94)  $270,031.56
$ 5,889.13 § 622.70 $ - $ 6,511.83
34.00 - - 34,00
S 7,492.94 §  622.70 $ = $ 8,115.64
15,393.23 1,565.79 - ~ 16,959.02
2,117.51 226.21 - 2,343.72
163.90 - - 163,90
78.10 - - 78.10
—0- - - ~0-
290,00 - - 290,00
84.80 9.39 - 94,19
631,61 - - 631.61
8,574.02 669.52 - 9,243.54
109.00 - - 109.00
M‘w:.mum.dd $ 3,093.61 $ - $ 38,028.72
$ 1,237.21 § 257.52 § - $ 1,494,73
$ 1,826.14 § 104,32 $ - $ 1,930.46
$  360.00 S - $ - $ 360,00
$ 1,650.00 § - 3 - $ 1,650.00
$188,767.74 mru.rmm.:m M@w._mm.rr $125,024.75
$ L403.38
106,606.55
, ETC. 5,142.04
INS, 7,967.40
2,980.08
1,616,67
185.00
_Nu.mm
$125,024.75
_m.:_m.w:

2.



VOUCHER

NUMBER

2056
2057
2058
2059
2060
2061
2062
2063

2064
2065
2066

2067
2067

WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER, 1986 BILLS PRESENTED FOR PAYMENT ON

OCTOBER 22, 1986

CHECKS ARE DATED
SEPTEMBER 30, 1986

PAYEE BUDGET ALLOCATION AMOUNT

W.0. MunicipaL EMPLOYEES F.C.U. 1. SALARIES—EMPLOYEE SAVINGS $ 516.00
PERS 20284 — Supp. SAVINGS 1. SALARIES—EMPLOYEE SAVINGS 144,88
INT's. UNION oF OPERATING ENGINEERS 1. SaLarRIEs=UNION DuEs 170,00
PERS 20284 —~ Supp. ANNUITY PROGRAM ' 1. SALARIES=SUPP. ANNUITY 432.02
PERS 20284 1. SAaLARIES-PeNsioNn, ETcC. 2,041,76
Twp. OF W.0.-HoSPITALIZATION 26, HosPITALIZATION 2,286.03
W.0. LiBRARY-UNEMPLOY. Sav. A/C 1. SALARIES—EMPLOYEES UNC w/H 116.03
Twp., OF W.0.,-EMPLOYEES Soc. SEC. 1. SALARIES—EMPLOYEES SoOC.

Sec. w/H 1,382.42
Twp. oF W.0.~EMPLOYERS SoC. SEC. 27. EMPLOYERS SoC. SEC. TAX 1,382.45
NJ GRoss INcoME Tax 1. SALARIES=-NJGIT w/H 858.11
MipLaNTIC NATIONAL BANK 1+ SALARIES=WITHHOLDING

Tax w/n 2,714, 21
NJ EMPLOYMENT SECURITY 29. GENERAL~UNEMP. INS.$ 999.09
NJ EMPLOYMENT SECURITY 30. TRANSFER 624,49 1,623.58
P/R 9/15/86 - #5261-5291 (31) 1. SaLaries (NeT) 14,207.09
P/R 9/30/86 — #5292-5332 (41) 1. SaLar1Es (NET) 12,933.89

Sus=ToTAL
Aoo: CHecks #1996-2055
Issuen AT 9/2L4/86

CHECKS |SSUED FOR THE MONTH OF SEPTEMBER, 1986

Less: DeposiT 9/8/86 2. Books

Sus-ToTAL
App: PeTTY CasH CHEcks #176L4=1770
Issueo DURING JuLY, AUGUST AND SEPTEMBER, 1986

LESS: INCREASE IN COMMUNITY SERVICES CHECKING
LosT Book FunbD
FINES REFUND
TRANSFER = U, C. Ins.

ToTaL EXPENDITURES — MONTH oF SeEPTEMBER 1986

$ 40,808.47
27,461.55
$ 68,270.02
26,9
§ 68,243.06
165,27
$ 546,00
36.70
20 70
624,49 1,209.89

67,198, 44

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
_?f ’ l'lr
P, Vs i e X

PREPARED WITHOUT AUDIT.

MANHE M, KOSSON & NOVICK

e CBH




VOUCHER
DATE NUMBER
8/ 1/86 1764
8/21/86 1765
8/72/86 1766
9/17/86 1767
9/17/86 1768
9/2L/86 1769
9/25/86 1770

WEST ORANGE FREE PUBLIC LIBRARY

PETTY CASH-JULY, AUGUST, SEPTEMBER 1986

BILLS PRESENTED FOR PAYMENT ON

OCTOBER 22, 1986

PAYEE

L.L. BEAM

H. PETTIFORD

W.0. LIBRARY = CHILDREN'S
Room ProG.

NJLA

E. L. CzZARNECK!

DEPT. OF PLANNING &
Eco. DEVELOPMENT

Mip—BERGEN FEDERATION

TotaL CHECKS FROM THE PETTY CaASH
CHECKING ACCOUNT FOR THE MONTHS OF
JuLy, AucusT, SEPTEMBER, 1986

PAYMENT RECOMMENDED BY:

BUDGET ALLOCATION

L, SuppLIES
L, SupPLIES

10, CoMMUNITY RELATIONS
15. WORKSHOPS, SEMINARS
2. Books

2. Books
15, WORKsSHOPS, SEMINARS

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.

MANHE IM, KOSSON & NOVICK

Br: -

$ 22,00
11.27

20.00
24,00
5.00

3.00

80,00



VOUCHER

NUMBER

2068
2069

2070
2071

2072

2073

207LA
20748
2075A
20758
2076A
20768
2076¢C
2077A
20778
2077¢C
20770
2078

2079A
20798
2079C
20790
2079E
2079F
2079G
2079H
20791
20794
2079K
2079L
2079M
2079N
20790
2079pP
2079Q
2079R
2079S
2080A
20808
2081A
20818
2082

2083

2084

2085

2086

2087

2088

2089

2090

2091

2092

2093

2094

2095A
20958
2096A
20968

WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER, 1986 BILLS PRESENTED FOR PAYMENT ON

OCTOBER 22, 1986

PAYEE

W.0. MunNicirPaL EMpPLOYEES FCU
MioLaNTIC NATIONAL BANK

Twe. oF W.0.-EMPLOYERS Soc. Sec.
Twp. OF W.0.—EMPLOYEES SoC. SEC.

A. ABORN EXTERMINATING
AMERICAN HosPITAL ASSOC. SERVICES,
ATE&ET

INC.

AuTtoMATIC DATA PROCESSING
" 1] t

BAKER & TAYLOR
(1] " 1"

" " "
BAKER & TAYLOR
" " (}]

1 (1] 1
11 (1] [}

Voip

BAKER & TAYLOR
(1] 1 T

BroDART Co.
t [}

CLARKE AIR—CONDITIONING SERVICE CORP,
" 1" [} ] " [}]
CoMMERCE CLEARING House, INc.
COMMONWEALTH WATER Co.
CONGRESSIONAL QUARTERLY,
Cuozzi & MaLKIN
C. We ASSOCIATES
EBsco SUBSCRIPTION SERVICES
HARRUP PRESS
THE H. W. WiLsoN Co.
THE JEWISH PUBLICATION SOCIETY
J & S Vacuum Co.
MANHE IM, KossoN & Novick
M. C. CLAYTON
McGrRAW-HILL Book Co.
NaTioNnaL FueL OiL, Inc.
n (3] " "

New JERSEY OFFICE SUPPLY
" " (R 2]

INC.

CHECKS ARE DATED
SEPTEMBER 30, 1986

BUDGET ALLOCATION AMOUNT
1. SALARIES—EMPLOYEES SAVINGS S

1.

27.
].

11.
2.
9.
9.

11.

11.
2.
2.
2.
2.
2.
2.
2.

2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
L.
L,
6.
6.

SALARIES-WITHHOLDING
Tax w/H

EMPLOYERS SocC. SEC.

SALARIES—-EMPLOYEES SocC.

Sec. w/H
SERVICE CONTRACTS
Books
TELEPHONE 3.65
B 149.79
Service ConTRacTs P/R 63.75
1" " " 6L'.53
Books ( 7.16)
B 103.24
n 52.]3
Books 61.72
i 94,36
B 54,17
B 11.82
Books 108.26
" 14.32
" ( 21.93)
" ( 10.15)
" ( 10.45)
" ( 13.45)
" 282.49
. ( 8.96)
i 514.49
" ( 30.63)
i 21.50
B 194,67
i 202.40
" 346.32
. 38.84
" 537.10
" 8.51
o 53.86
. 8.21
SUPPLIES 214,41
" 0.00
MAINTENANCE—-MAIN 253.50
. B 980.00
Books
UTILITIES
Books
LEGAL SERVICES
Books
MAGAZINES, NEWSPAPERS
SUPPLIES
Books
Books
JANITORIAL SUPPLIES
MANAGEMENT SERVICES
Books
Books
UTILITIES 1,376.09
MAINTENANCE~MAIN 268.00
SUPPLIES 21.33

i 10,29

516.00

3,334.33
1,570.75

1,570.74
30.00
92.20

153.44
128.28

155.21

222.07

2,235.40
744 .41

1,233.50
14.94
144,53
13090
236.00
13.00
84L4.75
150.00
72.00

21 095
31.55
1,250.00
72.15
54.00

1,644,09
31.62



WEST ORANGE FREE PUBLIC LIBRARY

SEPTEMBER, 1986 BILLS PRESENTED FOR PAYMENT ON

OCTOBER 22, 1986

CHEckSs ARE DATED
SerTeMBeRrR 30, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2097 NYNEX MOBILE COMMUNICATIONS 11. SeERVICE CONTRACTS $ 7.50
2098 PITNEY BOWES 11. SeErRVICE CONTRACTS 63.00
2099A New JERseY BELL 9. TELEPHONE 201.72
20998 it L B ' 9. . 18.00 219.72
2100 PETTY CAsH-W.0. LIBRARY L. SuppLIES 12.85
" LI " 12. TRANSPORTATION 17.00
. LU it 13. PosTaGE 8.13
L AL it 28. GENERAL~Book RerFuno  28.80 66.78
2101A PSEG&G 8. UTILITIES 3,316.15
21018 TRINININ] 8. " 22.62 3,353-82
2102 Rossi & Co., INC. 6. MAINTENANCE=MAIN 13.95
2103 SILVER BurDeTT Co. 2. Books 16.80
2104 ST. MARTIN'Ss PRess, INC. 2. Books L1.65
2105 ANITA STRAUSS L. SuppLIES 22.95
2106 Ui De Puerto Rico, INc. 20. MICROFILM 905.00
2107 UNIVERSITY MICROFILMS INT'L, 20. MICROFILM 536.00
2108A VALENTE's HARDWARE 18. JANITORIAL SUPPLIES 9.86
21088 L b 18. " L 7.77
2108C o " 18, . " 21.87
21080 " " 18, " " 22.20 61.70
2109 WoLSTEN, INC. L, SuppLIES 50.00
2110A Xerox CORPORATION 25. PHoTOCOPY 273.19
21108 " " 25, 1 43,69 316.88
2111 BENtSCH & Co. 5. INSURANCE 1,940.00
Sus-=ToTAL $ 23,436.56
LEss:
CHECk #2068 1. SALARIES 516.00
#2069 1. SALARIES 3,334.33
#2070 27. EMPLOYER Soc. Sec. 1,570.75
#2071 1. SALARIES 1,570.74
#2100 28. BooK REFUND 28.80 7,020.62
ToTAL ACCOUNTS PavyaBLE—~SEPTEMBER, 1986
PER BUDGET REPORT 6,415.94
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
_. I A ook
{4 4 )

PREPARED WITHOUT AUDIT,

MANHE IM, KOSSON & NOVICK

By ;&,;H@MM Cea
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11.

AGENDA
WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING OF

NOVEMBER 24, 1986

ROLL CALL
OPEN PUBLIC MEETINGS ACT
MINUTES

TREASURER'S REPORT

A. BILLS PRESENTED FOR PAYMENT

B. FINANCIAL STATEMENT
STAFF/COMMUNITY PARTICIPATION
DIRECTOR'S REPORT

COMMITTEE REPORTS

OLD BUSINESS

NEW BUSINESS

COMMUNICATIONS

ADJOURNMENT



DIRECTOR'S

MONTHLY REPORT
November 24, 1986

PLANNING Almost all employees, some volunteers, citizens and Friends

UPDATE are lending a hand in our planning survey. We are very busy
preparing for the next meeting of the Planning Committee with
representatives from the State Library. Evaluation of the Commun-
ity has begun. It is quite involved and takes up many man/woman
hours.

STATE On November 11, 1986 we received our State Aid check in the

AID amount of $49,388. It has been deposited in the the Investment
Account.

BUS The bus trip to Liberty State Park and the Statue of Liberty

TRIP was an enjoyable event and it paid off a profit for the library in

the amount of $642.00. We engaged two buses. Both were filled with
eager faces on that delightful day.

LIGHTING Mr. Leonard Lepore stated that he is short of staff at this

UPDATE time. He is expecting this situation to change shortly. He would
like to purchase the fixtures by mid December and get the job
started in early 19887. He also stated that he is putting together
specifications so the library can select the lowest bidder without
having to go through offices in Township Hall. He promises to
keep me informed.

CONFERENCES The only meetings that we are informed of when, where and how

WORK- much are the national and state associations. They are the American
SHOPS, Library Association, Public Library Association, New Jersey Library
ETC. Association (Mid-winter and Spring sessions). The dates and places

of these meetings are announced one year in advance.

A1l other seminars and meeting notices are sent to libraries
and librarians a month or a few weeks before they are held. Infor-
mation pertaining to such meetings are announced at the time of
the publication.

In the past specified monies were included in the year's budget.
The prudent librarian and staff decided on which conference one or
more employees should attend, with an understanding that some we
could bypass if it was felt they did not fit our need.

Therefore, 1 suggest that $2,000 be allocated yearly to enhance
the growth and interest of library workers. This is a practice
followed by most public libraries I know.

OTHER HAPPENINGS AT WOPL

Oct. 28 - Margaret Cushing and Debby Pinkus attended a
workshop on business publications.



Oct.

Nov.

Nov.

Nov.

12 -

17-18-

Notification from both the Township and
Marie Magno that she would officially retire
as of November 1.

Fire Department made annual inspection tour
of the library.

Pyrotronics inspected smoke detectors.

Budget hearing attended by Gladstone, Reed and
Manheim. Letter written to Judge Skarbnik on
referring capable DWI's to library to do

community service. (Nov. 11)

Lola Reed attended reception at the Community
House in honor of retiring Stanley Rickle.

Susan Fitchelberg attended NJLA

In the Minutes of August 30, 1978, Sandy was able to find
information regarding the escrow account set up for money from
book sales by the Friends.

o /'- .

P

. ey
‘, 7 y, o .
LAt Ao K

Loja N. Reed, Director



MINUTES
BOARD OF TRUSTEES
MEETING
NOVEMBER 24, 1986

An executive meeting was held at 7:30 P. M. dealing with personnel

At 8:40 P. M. President Herbert M. Gladstone call:zd the open public meeting to
order. The following members were present constituting a quorum: Jane Degnan,
Gayle Levy, Irving J. Soloway, and Anita 0. Strauss. Also present were Stewart Manheim,
Board Accountant, and Lola N. Reed, Library Director. Horace K. Corbin, Jr. and
Albert F. Kupferer were absent. William F. Cuozzi, Jr., Board Attorney would arrive
later in the meeting. —

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the Open Public Meetings Act, proper notice of the meeting and all
Library Board meetings of 1986 was posted and shall remain posted throughout the’
year on the official Main Library Bulletin Board, was mailed to the "Star-Ledger",
the officially designated newspaper, was mailed to the "West Orange Chronicle",
the second newspaper and was hand-delivered to the Township Clerk.

MINUTES:

Mrs. Degnan made a motion to approve the Minutes of the Board of Trustees meeting
of October 22, 1986 as presented. Mr. Soloway seconded the motion and it was carried
unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mrs. Degnan made a motion to accept and approve the Bills Presented for Payment
for the month of October, 1986. Mrs. Levy seconded the motion and it was passed
unanimously.

2) Financial Statement:

After reviewing the budget to date, Mr. Manheim suggested that a transfer of funds
be made. This is necessary because the Township Council cut the library's budget this
year to $650,000. Current fines and reserves will have to be used along with the
1985 accumulated revenues.

Mrs. Degnan made a motion to transfer $42,387 from current fines and reserves to
the budget line. This would be in addition to the transfer of 1985 accumulated
revenues in the amount of $164,653. This will make-up the total proposed budget of
$857,040. Mr. Soloway seconded the motion and it was carried unanimously.

Mr. Gladstone asked Mr. Manheim to draft a letter to the Township asking for
the first quarter check to be paid to the library as soon as possible in January.

Mrs. Strauss made a motion to adopt a final budget for 1986 in the amount of
$857,040. Mrs. Levy seconded the motion and it was passed unanimously.
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DIRECTOR'S REPORT:

Mrs. Reed had received a call from Mr. Lepore about the purchasing of lighting
fixtures. Mr. Gladstone asked Mr. Cuozzi to compose a letter to the Township
regarding the question of bids and the installation of the additional lights as a
capital improvement.

Mrs. Reed discussed the various workshops and seminars that are available to
libraries. She pointed out that notices are sent out for these events about a month
or two in advance. Staff is sent to meetings which appear appropriate and timely.
Not every workshop or seminar is attended and money is spent wisely. Mr. Gladstone
said that he was in favor of sending staff to meetings as it is a morale booster as

well as educational. Money has been set aside in the 1987 budget for future workshops
and seminars.

The mystery donor has given the library a donation of $400 this year. Mrs. Degnan
suggested that a good public relations story could be submitted about the library's
annual mystery donor.

Mr. Gladstone suggested that Mrs. Reed look into the possibility of having a
touch tone phone installed in the Director's office for use of direct dialing for
certain numbers. Mrs. Reed explained that the beeper system used by the custodians
will be useless as of December because we have a rotary system.

Mr. Cuozzi, after reviewing the history of the Book Escrow Account reported, that
in his judgement, he saw no reason to change the procedure for depositing the New
Friends' book sale money. The library has control of the funds. If books are donated,
they become library property.

Mrs. Degnan made a motion to approve a revised list of items to be purchased by
the library as recommended by the New Friends from the funds in the Book Escrow Account.
Total cost of purchases amount to $1,546.60. Mrs. Strauss seconded the motion and
it was carried unanimously.

STAFF/COMMUNITY PARTICIPATION:

Mrs. Elizabeth Springsteel, President of the Employees' Association, reminded the
Board that staff was still waiting to hear about a decision regarding union negotiations.

COMMITTEE REPORTS:
1) Personnel:

Mr. Gladstone appointed Mrs. -Levy head of the Personnel Committee, and Mrs. Degnan
to serve on the committee along with Mrs. Levy.

2) Planning Committee:
Mrs. Strauss reported that the response to the patron survey was overwhelming.

Tabulation was being completed and then final evaluations will have to be done.
Because the task is such a big one, the Decembér deadline will not be met.
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Mrs. Degnan provided a preliminary report on the staff survey. A final report
will be submitted at the planning meeting in December.

Mrs. Reed's report, which will also be submitted at the December planning meeting,
will provide comparisons with other libraries and in-house statistics.

Mr. Gladstone said that at the budget hearing Mayor Spina suggested that the
Board use the area under the library which is presently used for parking, to develop
a community center for use by the Township with grant money possibly coming from
the state. Mrs. Strauss said that the original plans for the expansion of the library
included development of that area. Mr. Gladstone said that this would be appropriate
for the Planning Committee to give some input to this project because there are
members from the community who could provide ideas.

Mrs. Degnan said that she is pleased with the news releases that have been
printed in the newspapers. Helen Benjamin is doing a great job in that area. Contact
has been made with a reporter from "The Chronicle" who is anxious to feature news
from the Planning Committee.

OLD BUSINESS:

Mr. Cuozzi discussed insurance coverage in respect to DWI's and volunteers.
He explained that the library and volunteers are protected by the library's liability
coverage. As far as community service people who are assigned to the library are
concerned, (DWI's), the library is protected by the Tort Claims Act as long as the
workers are acting within the scope of their authority. Mrs. Reed said that she
interviews each DWI before a schedule is set up. Mr. Cuozzi suggested that Mrs. Reed
contact him or Mr. Gladsonme if any doubt arises concerning the acceptance of any
worker.

The purchase of an in-house copier will be postponed until further research can
be made. Mrs. Levy, who has worked closely with the Minolta, which was Mrs. Reed's
preference, suggested other models be reviewed. She has worked closely with the
Minolta and has found it lacking in many areas.

Mrs. Levy read a letter from Mayor Spina and an enclosure from John McCann
concerning the senior citizens garden space adjoining the library. According to
Mr. McCann's Letter, the Township owns the property. Mayor Spina suggested that
the Public Works Department assist in the allocation of garden spaces next year.
Mr. Gladstone asked Mrs. Reed to send a letter to the Senior Citizens involved with
the problem apprising them of the Board's investigation with copies of the corre-
spondence for their review.

Mrs. Reed presented Mr. Gladstone with the list of the library's holdings on
the Holocaust which had been prepared by Mrs. Pinkus. Mrs. Reed noted that Mrs. Pinkus
had recently set up a display on the subject.

NEW BUSINESS:

Mr. Gladstone shared an issue of the New Jersey State Library's "Impressions"
with Board members. Mrs. Reed will contact the State Library to have future issues
sent to all Trustees. Mr. Gladstone said that timely issues are discussed each
month. For example, Project Literacy in the United States (PLUS) was featured in
the recent issue. Mrs. Reed said that teachers are using the meeting room at present,
whenever it is available, on a one-to-one basis for such purposes.
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COMMUNICATIONS:

Mrs. Levy noted that the following corespondence had been sent or received
during the past month:

1. A letter to Judge Skarbnik from Mrs. Reed offering to accept DWI's from the
Township to perform community service in the library.

2. A letter from the Division of Pensions notifying the Administration that
Marie Magno's Disability Retirement was effective August 1, 1986.

Mrs. Strauss commended Mrs. Degnan for doing the staff survey evaluation.
She also commended the staff for their diligence in working on the patron survey.
Mrs. Degnan thanked the staff for their responses to the staff survey and noted that
there were 25 responses.

The public portion of the meeting was adjourned at 9:55 P. M. An executive
session was held after adjournment to continue discussion of personnel and union

negotiations.

Respectfully submitted,

/m/f A

Sandra G. Sessing, Secretry




e WEST ORANGE FREE_PUBLIC LIBRARY

BUDGET REPORT

MONTH OF OCTOBER 1986
L IBRARY BOARD MEETING OF NOv. 24, 1986

BiLLs/
ACCOUNTS
ACCUMULATED PAYABLE AT
BUDGET 10/31/86
EXPENDITURES UNEXPENDED PRESENTED
Pror0oSED PAID MONTH 10 BUDGET FOR PAYMENT BUDGET
BUDGET oF OcrT. MONTHS ENDED BALANCE ON AT THI1S BALANCES
1986 1986 10/31/86 _10/31/86 MEETING 10/§1/%64
SALARIES AND WAGES $479,000 § L40,602.20 $378,106.95 $100,893.05 $100,893.05
PErRsoNNEL CoOSTS:

EMPLOYEE HEALTH BENE-

FIT PLAN 31,500 L,076.96 23,887.00 7,613.00 $ 170.50 7,442.50
SOCIAL SECURITY 34,400 2,966.90 27,582.38 6,817.62 6,817.62
PusLic EMPLOYEES RETIRE-

MENT SYSTEM 34,700 27,754.84 6,945.16 6,945.16
UNEMPLOYMENT INS., ETC. 9,000 4,229.58 L,770.42 L,770.42
WORKERS COMPENSATION INs. 4,800 2,382.00 2,418.00 2,418.00
SUNDAY OPENINGS 12,000 893.01 7,503.78 L,496.22 L,496.22

CONTRACTURAL SERVICES:

BINDING 1,000 -0- 1,000.00 587.55 .412.45
COMMUNITY SERVICES 1,000 571.83 L28.17 10.00 418.17
TRANSPORTATION 500 17.00 109.20 390.80 65.77 325.03
SEMINARS & WORKSHOPS 600 672.26 ( 72.26) ( 72.26)
Auo1iT 1,650 ~-0- 1,650.00 1,650.00
MeMT. & PROFESSIONAL Svcs. 15,000 1,250.00 10,000.00 5,000.00 1,250.00 3,750.00
LEGAL & PROFESsIONAL Svcs. 5,000 236.00 3,696.50 1,303.50 236.00 1,067.50

CONTRACTUAL MAINT. & REPAIR:
MaIN LIBRARY-UTILITIES L4o,000 L, 874 .44 29,232.54 10,767.46 2,964.01 7,803.45

MAIN LIBRARY=MA INT. 23,000 1,515.45 15,276.17 7,723.83 268.90 7,454.93
TorY CORNER — RENTAL 540 L05.00 135.00 135.00
SERVICE CONTRACTS L,500 100.50 3,323.42 1,176.58 331.50 845,08
PAaYROLL SERVICES 2,000 128.28 1,31-!-9.52 650-48 137.‘-}5 513.03
MATERIAL & SUPPLIES:

BooKs , 88,200 3,025.27 58,423.67 29,776.33 12,944,.22 16,832.11

SUPPLIES 11,500 1,011.83 . 9,767.05 1,732.95 1,680.93 52.02

M1 CROFT LM 10,500 1,441.00 3,314.50 7,185.50 856.10 6,329.40

PERIODICALS, PAMPHLETS

& NEWSPAPERS, ETC. 9,000 84.75 2,252.93 6,747.07 8,675.96 ( 1,928.89)
Aup10/ViISuAL -MATERIALS 2,000 879.35 1,120.65 100.91 1,019.74
Misc. OTHER EXPENSES:

INSURANCE — OTHER 5,200 1,940.00 6,148.27 ( 948.27) ( 948.27)

TELEPHONE 4,500 373.16 3,175.94 1,324.06 1,324.06

POSTAGE 3,850 8.13 1,637.55 2,212.45 2.86 2,209.59
EQUIPMENT:

L1BRARY 8,720 - L,621.88 4,098.12 4,098.12

MAINTENANCE EQUIPMENT -

Aupi10/VISUAL EQUIPMENT 1,780 639.65 1,140.35 1,140.35

JANITORIAL SUPPLIES 3,000 93.25 2,100.52 899.48 564.95 334.53
PHOTOCOPY 5,000 316.88 2,988.23 2,011.77 285.96 1,725.81
AUTOMAT ION 3,600 3,515.00 85.00 85.00

ToTaL $857,040 $ 64,955.01 $635,547.51 $221,492.49 § 31,133.57 $190,358.92




WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF ALL FUNDS, RECEIPTS AND D|SBURSEMENTS

BUDGET FUND
RECEIPTS AND FUNDS

Cory MACHINES
XEROX
TosHIBA
SHARP
TotaL Copy MACHINES
FINES
RENTALS
PROJECTOR RENTAL
MICROFILMS
NON—RESIDENT FEE
MEETING RooM
TELEPHONE
DONATIONS
INTEREST
MISCELLANEOUS
JOTAL RECEIPTS AND FUNDS

LOST BOOK FUND
BOOK SALES & EXCESS PROPERTY FUND

PETTY CASH & CHANGE FUND

ACCUMULATED REVENUE FUND

ACCOUNTS PAYABLE 12/31/85
TOTAL ALL FUNDS

CAsH FuNDS REPRESENTED BY:

FOR THE MONTH OF OCTOBER 1986

CHECKING A/c=MIDLANTIC NAT'L BANK #734-0598-7
INVESTMENT »\nlz_crpzq_n NaT'L Bank #738-0372-8
MIDLANTIC NAT'L BANK-#02-073-0000-177-0-FINES, ETC.

MiIDLANTIC NAT'L BANK—-#02-073~-0001-161-0-UN,

MipLanTic NAT'L BANK=#02-073-0001-405-8-BooK SALES
MIDLANTIC NAT'L BANK=#735-1699-9 COMMUNITY RELATIONS

PETTY CASH

PETTY CASH CHECKING A/C—1IDLANTIC

LEsSs: ACCOUNTS PAYABLE,
CasH FUNDS AVAILABLE AT

10/31/86
10/31/86

LESS: UNEXPENDED
Apo: DuE ACCOUNTS BUDGET
BALANCE NET Dis- BALANCE FROM TOWN PAYABLE BALANCES AT
10/1/86 RECEIPTS BURSEMENTS 10/31/86 OF W,0RANGE 10/31/86 10/31/86
($ 83,092.50) $162,500.00 6L .01 $ 14,452.49 .- $207,040.00 ($ 31,133.57) $190,358.92
$ 6,511.83 $ 627.43 § - $ 7,139.26
" 34,00 -0- - 34.00
d .maw .md |O| = ._ .mmw.md
$ 8,115.64 $ 627.43 § - $ 8,743.07
16,959.02 1,643.95 - 18,602.97
2,343.72 177 .44 - 2,521.16
163.90 5.00 - 168.90
78.10 - - 78.10
IOI - - IOI
290.00 25.00 - 315.00
94.19 6.93 N 101.12
631.61 6.14 - 637.75
9,243.54 998.73 - 10,242.27
109.00 - - 109.00
$ 38,028.72 $ 3,490.62 3§ $ 41,519.34
$_ 1.494.73 $ 278,38 $§ - $ 1,773.11
$ 1,930.46 $ 95,70 § - $ 2,026.16
N 360.00 $ - $ - $ umoqoo
$164,653.34  § - $ - ‘$16l,653.34 J
m d.mm0.0o W - M’ == W doamo.oo
$125,024,75 166,364L.70 6L .01 226,434, 4L
% Nw,—rw.mm
202,917.75
8,161.43
INS, 8,067.18
3,019.19
1,616.67
185.00
NAT'L BANK —323.63
$226,434 .44
(_31,133.57)
1 00.8



3.
OCTOBER 1986 BILLS PRESENTED FOR PAYMENT ON
NOVEMBER 24, 1986
CHecks ARE DATED
Octoeer 31, 1986
VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2112  PeTTY CASH 29. TRANSFER ) 200.00
2113 W.0. MuNicipAaL EMPLOYEES F.C.U. 1. SALARIES-EMPLOYEE SAVINGS L96.00
2114  PERS 20284 1. SALARIES-EMPLOYEE SUPP. SAVINGS 145,19
2115 INT'L UNION OF OPERATING ENGINEERS 1. SALARIES-UNION DUES 170.00
2116  PERS 20284-Supp. ANNUITY PROGRAM 1. SALARIES-SUPP. ANNUITY LoL,.53
2117  PERS 20284 1. SALARIES-PENSION, ETC. 2,167.21
2118  Twp. W.0.-HOSPITALIZATION 26. HOSPITALIZATION L,220.55
2119  W.0. LiBrRARY-UNEMP. SAVINGS A/C 1. SaLariEs-EMPLOYEES U.C. W/H 105.91
2120 Twp. W.0.-EMPLOYEES SoC. SEC. 1. SALARIES-EMPLOYEES Soc. SEC. w/H 1,396.15
2121  Twp. W.0.-EmpPLOYERS Soc. SEC. 27. EMPLOYERS Soc. SEc. TAX 1,396.15
2122 N.J. - GROSS INCOME TAX 1. SAaLARIES - NJGIT W/H 864 .62
2123  MipLANTIC NATIONAL BANK 1. SALARIES — WITHHOLDING Tax W/H 2,730.31
P/R 10/15/86 #5333-5372 (40) 1. SaLaries (NeT) 14,480.03
10/31/86 #5373-5412 (LO) 1. SaLaries (Net) 13,024.19
SuB-ToTAL $ 41,890.84
App: CHECks #2068-2111 |ssuep AT OcToBER 22, 1986 23,436.56
CHECKS |SSUED FOR THE MONTH OF OcToBeRrR 1986 $ 65,327.40
LEss: PETTY CASH TRANSFER $ 200.00
LosT Book FunD 28.80
DEPOSIT 26. HOSPITALIZATION 143.59 372.39
ToTrAaL EXPENDITURES — MONTH oF OcToBER 1986 64 .01

WEST ORANGE FREE PUBLIC LIBRARY

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.
MANHE IM, KOSSON & NOVICK

BY %&%7/2%4 Cf/%




WEST ORANGE FREE PUBLIC L IBRARY

OCTOBER 1986 BILLS PRESENTED FOR PAYMENT ON

NOVEMBER 24, 1986

CHECKS ARE DATED

NoveMBER 24, 1986

VOUCHER
NUMBER BUDGET ALLOCATION AMOUNT
2124 W.0. MuNiciPaL EMPLOYEES FCU 1. SALARIES-EMPLOYEE SAVINGS
2125 MIDLANTIC NAT'L BANK , 1. SALARIES-WITHHOLDING TAX w/H
2126 Twp. W.0.-EMPLOYERS SoC. SEC. 27. EMPLOYERS Soc. SEC.
2127 Twp. W.0.—-EMPLOYEES SocC.SEC. 1. SALARIES-EMPLOYEES Soc.Sec. W/H
2128 Voio
2129 A. A. ABORN EXTERMINATING 11. SERVICE CONTRACTS
2130 ACCENT-SPECIAL PUBLICATIONS 2. Books
2131 A. M. Best CoMPANY 2. BooOKS
3132 AMERICAN BINDERY-DOBBS 3. BINDING
2133 AMERICAN PaPeEr ToweL Co. 18. JANITORIAL SUPPLIES
2134 A T & T 800 DIRECTORY 2. BoOKS
2135A AuTtoMATIC DATA PROCESSING 11. Service CONTRACTS-P/R § 10.00
B " " 2] 11. " " 6[_}.70
C t (R [} ]I‘ "n (A 62.25
2136A BAKER & TAYLOR 2. Books $ 215.78
B " " " 2. " 18.20
2137A BakeRrR & TAYLOR 2. BooKs ' $ 188.45
B " " " 2. " 13.36
c 1" " " 2. 1 52.64
D [} [} 11 2. [} 11-11
2138 Voio
2139 Vot
2140A BAKER & TAYLOR 2. Books $ 229.50
B " " " 2. " ( 43.00)
(o " " " 2. " 6[_*3.20
D " " " 2. " 69'79
E . ©n o n 2. L 780.78
F " " " 2. n 173.43
G " " " 2. n ( 11.35)
H " [ n 2. i 555'53
| " " 1" 2. " ( 26.30)
J " " n 2. " ( 36.00)
K 1" 1] " 2. 1] ( 20.27)
L " n " 2. " 1*51.09
M " " 1) 2. " I'I'B-l'l'l"
N 1 1] " 2. " 105.20
0 " " " 2. " 80.[+8
P " " " 2. " ( 65’75)
Q " " " 2. " ( 3].|l+)
R " " " 2. " ( 13.2L,)
S 7] n " 2. 1" ( 1].95)
T " " " 2. B 1,202.66
U " " 1" 2. " ( 1}5.07)
v " " " 2. " ( 35.00)
W L B " 2. Ll 1,119.26
X " " " 2. " 36.00
Y 1] " " 2. 1" 5[,}.51
z 1" " n 2. " 50.8[_,
AA " 1" " 2. " 570.56
BB " " " 2. i 521.74
cC " B " 2. n 729,02
2141 BeST PUBLICATIONS 19. MAGAZINES
2142 BrLooMF1ELD WiNDOW CLEANING Co., INC. 11. SERVICE CONTRACTS
2143A BrobARrT Co. L. SuppLIES $ 214.41
B " n L, " 20.17
c " " L. i Lo.uh
D " " L'. " 70_92
E " " LI». 1" 211_,.56

$

496.00
2,738.85
1,411.66
1,411.66

15.00
10.70
375.00
587.55
420.50
12.65

137.45
233.98

265.56

7,077.96
37.15
75.00

560.50



WEST ORANGE FREE PUBLIC L IBRARY

OCTOBER 1986 BILLS PRESENTED FOR PAYMENT ON
NOVEMBER 2L, 1986

CHEcKS ARE DATED

Novemser 24, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2144 CHAMBERS RECORD & VipDEO CORP. 21. A/V MATERIALS, SOFTWEAR $ 100.91
2145 CLARKE AIR-CONDITIONING SERVICE 6. MAINTENANCE-MAIN 195.00
2146A  ComMMERCE CLEARING House, INc. 2. Books $ 28.44
B n " " " 2. "n 17.44 L5 88
2147 CONGRESSIONAL QUARTERLY, INC. 2. Books 31.90
2148 Cuozzi & MALKIN 2L, LeGAL SERVICES 236.00
2149 DaLTON'S 2. BoOKS 96.61
2150 DousLEDAY & COMPANY 2, BooOKS 83.86
2151 EAST WesT LEARNING CORP. 2. Books 335.49
2152A  EBSCO 19. MAGAZINES ($§ 20.00)
B " 19. v 74.50
C " 2. Books —259.00 313.50
2153A ELEVATOR MAINTENANCE CORP. 11. SERVICE CONTRACTS $ 117.00
B " " " 11, " " __117.00 234,00
2154 Essex CouNTY CHILDREN'S LIBRARIANS 10. COMMUNITY RELATIONS 10.00
2155 EBSCO SUBSCRIPTION SERVICES 19. MAGAZINES 8,360.11
2156 THoMASs FoRD 26. HoSPITALIZATION 170.50
2157 Voipo
2158 GALE RESEARCH Co. 2. BOOKS 174.70
2159 GAYLORD BrOS., INC. L. SuppLIES 197.27
2160 G. K. HaLL & Co. 2. Books 258.52
2161 HiGHsMITH Co., INC. L. SuppPLIES 18.23
2162A  THE H. W. WiLsoN Co. 2. Books $1,283.00
B oo 1 " 2. " 675.00
C nonon n " 20. MICROFILM 188.00 2,1L46.00
2163 LAPAT DUPLICATING SUPPLIES L. SuppPLIES 63.50
2164 McGrRAW-HILL Book Co. 2. BOOKS 55.40
2165 MAcMiLLAN PuBLISHING Co. 2. BOOKS 63.00
2166 MANHE IM, KossoN & Novick 23. MANAGEMENT SERVICES 1,250.00
2167 MILLER PUBLISHING CO. 2. Books 6.00
2168 NeEw JERSEY OFFICE SUPPLY L. SuppPLIES 23.96
2169 N.J. SOCIETY OF ARCHITECTS 2. Books 22.00
2170 NYNEX MoBILE COMMUNICATIONS 11. SERVICE CONTRACTS 7.50
2171 OxForRD CHEMICALS, INC. 18. JANITORIAL SUPPLIES 135.99
2172 PETTY CASH SAFE-W.0. LIBRARY 2, Books S 13.90
" 1] 1] "o " [_}. SUPPL IES 35.52
" " nooun " 12. TRANSPORTATION 65.77
B n oo " 13. POSTAGE 2.86
L n "ooonon " 28. GENERAL BooK REFUND 22.00 140.05
2173 RGS PRESS 2. Books 17.16
217LA R. R. Bowker Co. 2. Books $ 190.00
B 1] " " 1] 2. 1] 1[_}9.57
C " " " 1] 2. 1] 149.57
D (A t 1 " 2. (1] 109.72
E ] " 1] " 2. ] 159‘54
F non " L 2. n L48.87 1,207.27
2175 RUTLEDGE HiLL PRESS 2. Books 9:.95
2176 ScORE-CHAPTER 15 2. BooKsS 30.00
2177A  ST. MARTIN'S PRESS, INC. 2. Books $ L1.65
B 1l " " " 2. 1 1”.65 83.30
2178 TREASURER, STATE OF N.J. 2. Books 10.00
2179 PiPPERT PRESS L, SupPLIES 124.00



WEST ORANGE FREE PUBLIC L |BRARY

OCTOBER 1986 BILLS PRESENTED FOR PAYMENT ON

NOVEMBER 24, 1986

VOUCHER

NUMBER

2180
2181A
B
2182
2183
2184
2185
2186A
B
C
2187
2188
2189
2190
2191A
B
2192A
B

PAYEE
PRESCRIPTION CENTER
P.S.E. & G.
" tr e " n
UNITED NATIONS
UNIVERSITY MICROFILMS
UNIVERSITY PRODUCTS,
UPSTART

VALENTE'S HARDWARE
1 n

INT'L
INC.

TiMe LiFe
WEST PuBLISHING Co.
WOLSTEN, INC.
WORRALL PUBLICATIONS
Xerox CoORP.

" n

YOouNG'S NEWS SERVICE
" " [N

SuB-TOTAL

LESS:

CHECK #2124
#2125
#2126
#2127
#2172

ToTAL AccounTs PavasLE-OcToBer 1986
PER BUDGET REPORT

PAYMENT RECOMMENDED BY:

CHECKS ARE DATED

NoveMBER 24, 1986

BUDGET ALLOCATION AMOUNT

L. SupPLIES $ 28.80
8. UTiLITIES $2,926.34

8. " 37.67 2,964.01
2. Books 78.00
20. MICROFILM 668.10
L. SuppLIES 507.60
L. SupPLIES 19.55
18. JaNITORIAL SupPLIES $ 1.99

6. MAINTENANCE—-MAIN 73.90

18. JANITORIAL SUPPLIES 6.47 82.36
2. Books 17.93
2. Books 110.50
L. SuppLIES 102.00
19. MAGAZINES 23.00
25. PHoTocoOPY $ 273.19

25, . 12.77 285,96
19. MAGAZINES $ 150.90

19. " 0.30 201.20

$ 37,213.74

1. SALARIES $ L496.00

1. SALARIES 2,738.85

27. EMPLOYERS Soc.SEC. 1,411.66

1. SALARIES 1,411.66
28. Book REFUND 22.00 6,080.17

$ 31,133.57

PAYMENT APPROVED BY:

PREPARED WITHOUT AuDIT.
MANHE IM, KOSSON & NOVICK

BY:’,4é;Zj;aid;7‘;2kZivC¢é;;a;</ £;>4;?{




AGENDA
WEST QRANGE PUBLIC LIBRARY
LIBRARY BOARD OF TRUSTEES

10.

11.

DdCEMBER 17, 1986

ROLL CALL

OPEN PUBLIC MEETINGS ACT
MINUTES

TREASURER'S REPORT

A. BILLS PRESENTED FOR PAYMENT
B. FINANCIAL STATEMENT
STAFF/COMMUNITY PARTICIPATION
DIRE%TOR'S REPORT

COMMITTEE REPORTS

oLD EUSINESS

NEW BUSINESS

A. APPOINT NOMINATING COMMITTEE
B. SET MEETING DATES FOR 1987
COMMUNICATIONS

ADdO@RNMENT

i
s



PLANNING

PROGRAMS

PRE-SCHOOL

DIRECTOR'S
MONTHLY REPORT

December 17, 1986

Planning has dominated activities in the library during
the entire month. It is challenging, but interesting. With
so many absences, I frequently had to interrupt my concentra-

tion to fill in other places in the library.

Programs have been very few this month. However, there was

a successful bus trip to the Metropolitan Museum of Art on

Tuesday, December 9. On Wednesday the annual holiday bake-off
was held. Prizes were given to the contestants.
Pre-school classes for this term will end with a make-up

class on Thursday, December 18.

Wishing you a Merry Christmas and a Happy Hanukah!

L2 oA LD
4 5 X S 8
6“'-‘.’“‘ ] o _f L "
> R PR S W

Lola N.vReed, Director




MINUTES
BOARD OF TRUSTEES
MEETING OF
DECEMBER 17, 1986

At 8:05 P. M. President Herbert M. Gladstone called the meeting to order. The
following members were present constituting a quorum: Jane Degnan, Gayle Levy,
Albert Kupferer, Irving Soloway and Anita Strauss. Also present were Stewart Manheim
Board Accountant; William F. Cuozzi, Jr., Board Attorney and Lola N. Reed, Library
Director. Horace K. Corbin, Jr. was absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 21, 1975
and known as the Open Public Meetings Act, proper notice of the meeting and all
Library Board meetings of 1986 was posted and shall remain posted throughout the
year on the official Main Library Bulletin Board, was mailed to the "Star-Ledger",
the officially designated newspaper, was mailed to the "West Orange Chronicle'’,
the second newspaper and was hand-delivered to the Township Clerk.

MINUTES:

Mrs. Degnan made a motion to approve the Minutes of the Board of Trustees meeting
of November 24, 1986 as presented. Mrs. Levy seconded the motion and it was carried
unanimously.

TREASURER'S REPORT:
1) Bills Presented for Payment:

Mrs. Strauss made a motion to accept and approve the Bills Presented for Payment
for the month of November, 1986. Mr. Kupferer seconded the motion and it was passed
unanimously.

2) Financial Statement:

Mr. Kupferer made a motion to receive and file the Financial Statement as presented.
Mrs. Degnan seconded the motion and it was carried unanimously.

STAFF/COMMUNITY PARTICIPATION:

Mrs. Elizabeth Springsteel, representing the Fmployees Association, and Interna-
tional Union of Operating Engineers representative Mr. Joseph Farrell requested the
Board of Trustees to consider a decision regarding union negotiations.

DIRECTOR'S REPORT:

The Director's Report was accepted as submitted.

COMMITTEE REPORTS: —

1) Personnel:

Mrs. Levy reported that she had visited the library on December 2 and had met with
some staff members.
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2) Planning Committee:

—_—

Mrs. Strauss said that the meeting of December 11 was cancelled due to bad weather
conditions. The next meetings will be held on January 12 and February 2, 1987.

3) Building and Grounds:

Mrs. Reed said that Mr. Buono will provide a list of recommendations for repair
and maintenance of building and ground items.

OLD BUSINESS:

Mrs. Reed will contact Mr. Lepore in reference to the lighting.

Touch-tone phones have been installed in the Director's office.

Mrs. Levy made a motion to accept Mrs. Reed's recommendation to purchase a Minolta
photocopy machine for $1,319.50. Mr. Kupferer seconded the motion and it was carried

unanimously.

Mrs. Strauss amended the motion to purchase the item contingent on the fact that
the 90 days warranty include all parts and labor, including the drum.

NEW BUSINESS:

Mr. Gladstone appointed Mr. Soloway and Mrs. Strauss to the Nominating Committee
to prepare a slate of officers for 1987 which will be presented at the January meeting.

Mr. Soloway made a motion to accept the following meeting dates for 1987:

January 28 April 22 July 22 October 28

February 25 May 27 August 26 November 23

March 25 June 24 September 30 December 21 |
|

The motion was seconded by Mrs. Strauss and was passed unanimously.

COMMUNICATIONS:
Mr. Kupferer presented the following correspondence for the month of December:

1) A letter from Helen DeAngelis, Court Clerk, acknowledging Mrs. Reed's letter to
Judge Skarbnik concerning community service.

2) An invitation from the staff inviting the Board of Trustees to a holiday party.
3) A letter from the Employees Association notifying the Trustees of the new officers
as of December 1, 1986. o

4) A thank you note to Mrs. Benjamin from Peggy Fallon, Co-Ho Choraleer acknowleging
the library's donation. '

5) A letter from Mrs. Reed to Mrs. Stasi and Mr. Rizzo of Fairmount House concerning
garden plots.
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6) A letter from Mrs. Reed to Ms. DuBois, editor of "Impressions", asking for copies
to be sent to all Trustees.

7) A letter from the National Association of Parliamentarians giving the library a
year's subscription to the 'National Parliamentarian in memory of Mrs. Herbert Dwyer.

8) A letter from Mr. Gladstone to Mr. Corwick requesting early receipt of the first
quarter allocation to the library.

9) A memorandum from the Division of Pensions notifying the library that approval has
been received from the IRS to implement the provisions of Section 414(h) of the
Internal Revenue Code.

Mrs. Reed noted that a check has been received from the West Orange Lions Club for
purchase of display shelving. When further purchases are made towards the display,

the Lions will also reimburse the library for those items.

The public portion of the meeting was adjourned at 8:58 P. M. An executive session
was held after adjournment for discussion of personnel and union negotiations.

Respectfully submitted,

/ ’ :
pdimadan T Ko g | -
Sandra G. Sessing, Secrefary Albert F. KupTerer, Secretary

Board of Trustees



WEST ORANGE FREE PUBLIC L |]BRARY

BUDGET

REPORT

MONTH OF NOVEMBER 1986
L1BRARY BOARD MEETING OF DECEMBER 17, 1986

BiLrs/
ACCOUNTS
ACCUMULATED PayasL T
BUDGET 12/;1?;86&
EXPENDITURES UNEXPENDED PRESENTED
ProPoSED PAID MONTH 11 BUDGET FOR PAYMENT BUDGET
BUDGET OF Nov. MoNTHS ENDED BALANCE ON AT THIS BALANCES
1986 1986 11/30/86 11/30/86 MEETING 11/30/86
SALARIES AND WAGES $479,000 $ 38,3L40.74 $416,447.69 § 62,552.31 $ 62,552.31
PeErsoNNEL CosTs: ‘

EMPLOYEE HEALTH BENE- |

FIT PLAN 31,500 2,574.81 26,461.81 5,038.19 $ 186.00 4,852.19
SOCIAL SECURITY 34,400 2,833.70 30,416.08 3,983.92 3,983.92
PusLic EMPLOYEES RETIRE—

MENT SYSTEM 34,700 27,754.84L 6,945.16 6,379.75 565.41
UNEMPLOYMENT INS., ETC. 9,000 4,229.58 L,770.42 L,770.42
WORKERS COMPENSATION InNs. 14,800 2,382.00 2,418.00 2,418.00
SUNDAY OPENINGS 12,000 1,291.49  8,795.27 3,204.73 3,204.73

CONTRACTURAL SERVICES:

BINDING 1,000 587.55 587.55 L412.45 412.45
COMMUNITY SERVICES 1,000 10.00 581.83 L18.17 L418.17
TRANSPORTATION 500 65.77 174.97 325.03 20.20 304.83
SEMINARS & WORKSHOPS 600 672.26 72.26) 55.16 ( 127.42)
AupIT 1,650 -0- 1,650.00 1,650.00
MeMT. & PROFESSIONAL Svcs. 15,000 1,250.00 11,250.00 3,750.00 1,250.00 2,500.001
LEGAL & PROFESSIONAL Svcs. 5,000 236.00 3,932.50 1,067.50 788.50 279 .00 |
CONTRACTUAL MAINT. & RePalIR: :

MAIN LiBRARY=UTILITIES Lo, 000 2,964L.01 32,196.55 7,803.45 2,254.69 5,5L48.76

MAIN LIBRARY-MAINT. 23,000 268.90 15,545.07 7,454.,93 85.50 7,369.43
Tory CORNER — RENTAL 540 Los.00 135.00 135.00 -0-

SERVICE CONTRACTS 4,500 731.50 L,054.92 L45.08 679.50 ( 234.42)
PAYROLL SERVICES 2,000 137.45 1,486.97 513.03 138.42 374.61

MATERIAL & SUPPLIES:S

BoOKS 88,200 12,938.86 71,362.53 16,837.47 7,550.31 9,287.16
SUPPLIES 11,500 1,680.93 11,447.98 52.02 1,077.96 ( 1,025.94)
MICROFILM 10,500 856.10 4,170.60 . 6,329.40 6,329.40
PER1ODICALS, PAMPHLETS

& NEWSPAPERS, ETC. 9,000 8,675-96 10,928-89 11928-89) Lo.50 ( 1,969.39;

Aup1o/VisuaL -MaTERIALS 2,000 100.91 980.26 1,019.74 23.27 996.47

Misc. OTHER EXPENSES: _

INSURANCE — OTHER 5,200 6,148.27 948.27) ( 948.27 ]
TELEPHONE 4,500 366.85 3,542.79 957.21 957.21
POSTAGE 3,850 2.86 1,6L0.41 2,209.59 L00.00 1,809.59

EQUIPMENT:

L1BRARY 8,720 L,621.88 4,098.12 4,098.12

MAINTENANCE EQUIPMENT -

Aupio/VISUAL EQUIPMENT 1,780 639.65 1,140.35 1,140.35

JANITORIAL SUPPLIES 3,000 56hL.95 2,665.47 334.53 38.87 295.66

PHOTOCOPY 5,000 285.96 3,274.19 1,725.81 325.98 1,399.83
AUTOMATION 3,600 3,515.00 85.00 85.00

ToTAL §8§2,0h0 $ 76,765.30 $712,312.61 S144,727.19 S 21,429.61 $123,297.58
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. STATEMENT OF ALL FUNDS, RECE|PTS AND D|SBURSEMENTS

BUDGET FUND
RECE|PTS AND FUNDS
CorPy MACHINES
XEROX
TOSHIBA
SHARP
TotaL CopYy MACHINES
FINES
RENTALS
PROJECTOR RENTAL
MICROFILMS
NON—RESIDENT FEE
MEETING RooM
TELEPHONE
DONATIONS
INTEREST
M1SCELLANEOUS k

TOTAL RECEIPTS AND FUNDS
LOST BOOK FUND '

BOOK SALES & EXCESS PROPERTY FUND

PETTY CASH & CHANGE FUND
N.J. STATE AID FUND

ACCUMULATED REVENUE FUND
ACCOUNTS PAYABLE 12/31/85
TOTAL ALL FUNDS

CAsH FUNDS REPRESENTED BY:

CHECKING A/c=MIDLANTIC NAT'L BANK #734-0598-7
INVESTMENT A/c—MIDLANTIC NAT'L Bank #738-0372-8
MIDLANTIC NAT'L BANK-#02-073-0000-177-0-F INES, ETC.
MIDLANTIC NAT'L BANK-#02-073-0001-161-0-UN. INS,
MIDLANTIC NAT'L BANK-#02-073-0001-405-8-BooKk SALES
MIDLANTIC NAT'L BANK=#735-1699-9 COMMUNITY RELATIONS

PETTY CASH

PETTY CASH CHECKING A/c—MIDLANTIC NAT'L BANK

11/30/86
11/30/86

LEssS: ACCOUNTS PAYABLE,
CAsH FuNDs AVAILABLE AT

$181,607.60

FOR THE MONTH OF NOVEMBER 1986
LEss: UNEXPENDED
App:, Due ACCOUNTS BuoGET
BALANCE NET Dis- BALANCE FROM TOWN PAYABLE BALANCES AT
_11/1/86 RECEIPTS f BURSEMENTS 11/30/86 oF W,0RANGE  11/30/86 11/30/86
| $ 42,387.00 2
S 14,452.49  164,653.00 1/ $ 76,765.30  $144,727.19 § -0- $ 21,429.61 123,297.58
$ 7,139.26 $ 561,60 S -0~ $ 7,700.86
34.00 -0- -0- 34.00
1,569.81 -0- -0- 1,569.81
$ 8,743.07 $ 561.60 $ -0- $ 9,304.67
18,602.97 1,899.15 -0~ 20,502.12
2,521.,16 197.80 ~0- 2,718.96
168.90 *20.00 -0- 188.90
78.10 -0- -0- 78.10
-0- -0- -0- -0-
315.00 50.00 -0- 365.00
; 101.12 13.03 -0- 114,15
637.75 400.00 ~-0- 1,037.75
10,242.27 778.47 -0- 11,020.74
109.00 -0- -0- 109.00
(1_42,387.00)2/ ( 42,387.00)2/
$ 41,519.34 20.0 $ -0- S 3,052.39
S 1,773.11 mm 2L4,69) §  -0- $ 1,748.42
$§ 2,026.16 § 85.05 S -0- S ~2.A1s21
N 360.00 § -0~ S -0- N 360.00
$ -0- $ 49,388.00 $ -0- $ 49,388.00
$164,653.34 ($164,653.34)1/ $ -0~ $ _ -0-
$_1,650.00 $ -0~ N -0~ $ 1,650.00
$226,434.4L $ 53,368.07  $ 76,765.30 $203,037.21 1/ TRANSFER PER REsOLUTION oF 11/24/86
TO BUDGET
$ 2,083.14 FROM ACCUMULATED REVENUE FUND
176,202.00 $16L,653 (.34 TRANSFERRED TO
11,540.40 FINES & RESERVES)
w.wwwuuw 2/ TRANSFER PER RESOLUTION oF 11/24/86
_.m_m.mw TO0 BUDGET FROM FINES & RESERVES
,_mw.oo $42,387.00
323.63
mmou,ouw.w_v
(21,429,61
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WEST ORANGE FREE PUBLIC LIBRARY

NOVEMBER 1986 BILLS PRESENTED FOR PAYMENT ON
DECEMBER 17, 1986

CHecks ARE DATED
NoveMser 28, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2193 WOLSTENS 11. SERvVICE CONTRACTS S L00.00
2194 AT E&ET 9. TELEPHONE 153.44
2195 N.J. BELL 9. TELEPHONE 213.41
2196 W.0. MunNiciPAL EMPLOYEES' FCU 1. SALARIES—EMPLOYEES' SAVINGS L96.00
2197  PERS 20284 1. SALARIES—EMPLOYEE SUPP. SAVINGS 138.44
2198 INT'L UN1ON OF OPERATING ENGINEERS 1. SALARIES-UNION DUES 170.00
2199  PERS 20284-SupP. ANNUITY PROGRAM 1. SALARIES—SUPP. ANNUITY — 438,28
2200 PERS 20284 1. SALARIES 2,320.32
2201 Twp. OF W.0.-HOSPITALIZATION 26. HosPITALIZATION 2,5404.31
2202 W.0. L1sRARY-SAVINGS A/C 1. SaLARIES~EMPLOYEES U.C.-W/H 88.79
2203 Twp. OF W.0.-EMPLOYEES Soc. SEc. 1. SALARIES-EMPLOYEES Soc. SEcC. b l522-02
2204 Twp. oF W.0.-EmPLOYERS Soc. SEc. 27. EMPLOYERS Soc. SEC. 1,422.04
2205 N.J. GROSS INCOME TAX 1. SALARIES-N.J. GIT- W/H 813.86
2206 MiDLANTIC NAT'L BANK 1. SALARIES-WITHHOLDING TAX 2,732.20
2207  SEARS 28. GeNERAL-LOST BooK FUND 155.37
2208 EBSCO PUBLISHING 2. Books 259.00
2209 EBSCO . 19. MAGAZINES, NEWSPAPERS, PAMPHLETS 54,50
P/R 11/15 #5L413-5456 (LL) 1. SaLaries (Net) 13,111.58
11/30 #5457-5501 (45) 1. SaLAarIes (NET) 13,254.23
Sup-TOTAL $ 40,047.79
Apbp: CHECkS #2124-2192 Issuep AT NoveMBER 24, 1986 37,213.74
LEss: #2152 - VoipED 2. Books § 259.00
19. MAGAZINES, NEWSPAPERS ch.co ( 313.50)
CHECKS |SSUED FOR THE MONTH oF NovEMBER 1986 $ 76,9u48.03
Less: DeposiT 11/12/86 2. BooKs 5.36
Sus-ToTAL . $ 76,942.67
LEss: LosT Book FuUND S 22.00
1 1" n 155,37 177.37
ToTAL EXPENDITURES — MONTH oF NovemMBer 1986 S 76,765.30
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

o p;éi-l

PREPARED WITHOUT AUDIT.
MANHE IM, KOSSON & NOVICK

By WYL )}14“"/'&;"”, C/jf?
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NOVEMBER 1986 BILLS PRESENTED FOR PAYMENT Oh

e Bt s e

DECEMBER 17, 1986

CHEcks ARE DATED
DeceMBer 17, 1986

BUDGET ALLOCATION

11.

2.
1.
11.

FEFFONONNMNPODNONDNONNONNNNNNNNNNONRNNNONNODNDNDNDN

2.
2
24,
2k,

4,

6.
19.
2.
2
1.
14,

-—

O\I\JNJ?—‘J?J?N-C'—‘NNN

VOUCHER
NUMBER PAYEE
2210 A. ABORN EXTERMINATING CoO.
2211 AMERICAN MEDICAL ASSOCIATION
2212A AuTtoMATIC DATA PROCESSING

B 1 n [N
2213A BAKER & TAYLOR

B 11 " 1t

C ] [N ]
2214A BAKER & TAYLOR

B " (3] (1]

C 1 " "
2215A BakeErR & TAYLOR

B [N} ] 1"
2216A BAKER & TAYLOR

B H ] (A

c [N} 1 "

D " 1" "

E X} " [}

F 11 (B 11

G [N " [}

H 11 [} "

| [} [N (D]

J [} 11 "

K (1] n "

L n [} [N

M 1 " [N}
2217A BropART Co.

B (A (D]

C " (1]
2218 CENTER FOR UTiLI1ZATION OF FEDERAL TECH.Z2.
2219 CHicaGo REVIEW PRESS
2220 CONGRESS10NAL QUARTERLY, INC.
2221A Cuozzi & MALKIN

B (N} [} [A]
2222 DoveERrR PUBLICATIONS, INC.
2223 E &M 0'HaraA
22244  EBsco SUBSCRIPTION SERVICES
2225 ED1TOR & PUBLISHER
2226 EpucATIoNAL DIRECTORIES, INC.
2227 ELEVATOR MAINTENANCE CORP.
2228 SusaN FICHTELBERG
2229A GALE ResearcH Co.

B " t [A]
2230 GANN LAwW Books
2231 GARDEN STATE CASH REGISTER Co.
2232 HARROP PRESS
2233 INFORMATION AIDS, INC.
223LA  J. L. HamMeTT Co.

B (1} " " n
2235 KoTLER TYPEWRITER CoO.
2236  KuLACS ENGRAVING SERVICE
2237 LiBrRARY OF CONGRESS
2238 MAc RAE'S INDUSTRUIAL DIRECTORIES
2239 MADI1SON TELEVISION

SERVICE CONTRACTS
Books

SERVICE CONTRACTS
[N} "

. Books

"
"

Books
[}
11

Books
[N
(1]
"
(B
[}
"
[}
(A
(3]
[}
[N}
1
n
[N}

SUPPLIES
[l

Books
Books
Books

LEGAL SERVICES
(K] "

SUPPLIES

MAINT.=MAIN.
MAGAZ INES
Books
Books
SERVICE CONTRACTS
CONVENTIONS
Books
n
Books
SERVICE CONTRACTS
SUPPLIES
Books
SUPPLIES
(R
SERVICE CONTRACTS
SUPPLIES
Books
Books
MA INT.=MAIN.

iR D R £ ] 8 e T SRR 1 ket 4

AMOUNT
$ 62.32
76.10

$ 69 .4
294.57
___98.34
S 59.19
45,52
__31.11
S 61.68
33.87

$ 20.01
140.29
108.70
305.80
95.54L
659.43
736.52
107.64L
950.85
(  13.L45)
( 8.81)
( 28.76)
(_10.15)
S 89.19
L2.80
20.79

$  236.00
552.50

§ 87.35

175.55

$  10.29

3.93

A wannee e i o

$

15.00
L00.00

138.42

L62.35

135.82

95.55

3,063.61

152.78
32.00
27.90

373.00

788.50
18.95
36.00
14.50
60.00
L4, 50

117.00
55.16

262.90

L1.40
195.00
192.00
125,60

14.22
240.00
35.00
19.00
114.50
L9.50



WEST ORANGE FREE PUBLIC LIBRARY

NOVEMBER 1986 BILLS PRESENTED FOR _PAYMENT ON
DECEMBER 17, 1986

CHecks ARE DATED
DecemMBer 17, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
2240 MANHE M, KossoN & Novick 23. MANAGEMENT. SERVICES S 1,250.00
2241 MARIMAC RECORDS - 21. A/V MATERIALS 6.36
2242  MarsHALL CAVENDISH CORP. s 2. Books 63.00
2243  MoNROE 11. SERVICE CONTRACTS L8.00
2244 NATIONAL REGISTER PuBLISHING Co. 2. Books 275.20
22L5A New JERSEY OFFICE SUPPLY L. SupPLIES S 297.47
B n 11 I " L}. n ].59
C " n 1] " L}. 11 10'39
D " " 1 1 L}. 1 87
E " 1" " 1 L}. ‘1 1_}6
F " n 11 " L*. 1" Q9.02
G 1] 1 11 1 L,__ " 16.05 37585
2246 N.J. BANKERS ASSOCIATION 2., BookKs 10.75
2247  Nynex 11. SERVICE CONTRACTS 7.50
2248  voibp
2249 PETTY CASH AccounNT-W.0. LIBRARY 29. TRANSFER 200.00
2250 PeTTY CAsSH SAFE-W.0. LIBRARY L. SuppLIES $ 13.26
" " oo " 12. TRANSPORTATION 20.20
" " " non " 28. BooK REFUND L.80 38.26
2251 PITNEY BOWES 11. SErRviICE CONTRACTS 57.00
2252  POSTMASTER _ 13. PosSTAGE Loo.oo
2253  PRENTICE-HALL, INC. ' 2. BookKs 55.08
2254  PRESCRIPTION CENTER 21. A/V MATERIALS - 16.91
2255 PSE & G’ 8. UTiLiTIES 2,254 .69
2256A R.R. BOWKER 2. Books S  69.95
B 1o " 2. 1 6295 ]39.90
2257 FRANK H. SCHWARTZ 26. HOSPITALIZATION 93.00
2258 LORRAINE SCHWARTZ 26. HOSPITALIZATION 93.00
2259 Voio
2260A SILVER BURDETT Co. 2. BookKs S 13.29
B " " " 2. 1] 1322 27_28
2261A STANDARD & POOR'S CORP. 2. Books $ 975.00
B L " . " 2. t L25.00 1,400.00
2262  STATE oF N.J.-DIVISION OF PENSIONS 28. PERS 6,379.75
2263  STRYKER PoST PUBLICATIONS 2. Books 142.56
2264  TREASURER, STATE oF N.J. 2. Books 125,00
2265 UNIVERSITY PRODUCTS, INC. L. SuppLIES 248,30
2266A VALENTE'sS HARDWARE 18. JANITORIAL SUPPLIES S 16.40
B " " L. SuppLiES 2.70
C " " 18. JANITORIAL SUPPLIES 7.09
D " " 18. 1] 1" 1538 L1 .57
2267  WANT PuBLISHING CoO. 2. Books 21.95
2268 WesT ORANGE COMMUNITY HoOUSE 7. MAINTENANCE-TORY 135.00
2269  WoLsTEN, INcC. L. SuppLIES 24.90
2270  WoRLD ALMANAC 2. Books 31.46
2271 WORRALL PUBLICATIONS 19. MAGAZINES 26.00
2272A Xerox CORP. 25. PHoTocoPY $ 279.19
B " ’ 25, L L6.79 325.98
2273 W.0. MunicipaL EMPLOY. FCU 1. SALARIES—-EMPLOY. Sav. L96.00
2274 MipLANTIC NAT'L BANK 1. SALARIEs—w/T 2,678.61
2275 Twp. W.0.—-EMPLOYERS Soc. SEc. 27. EMPLOYERS Soc. SEc. 1,381.79
2276 Twp. W.0.-EMPLOYEES Soc. SEc. 1. SALARIES-EMP. Soc. SEC. W/T 1,381.78
o v s e A A A A i i e T R S Pl



WEST ORANGE FREE PUBLIC L!BRARY

NOVEMBER 1986 BILLS PRESENTED FOR PAYMENT ON
DECEMBER 17, 1986

CHecks ARE DATED
DeEceMBER 17, 1986

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
Sus-ToTAL $ 27,572.59
LeEss:
CHECk #2249 29. TRANSFER TO0 PETTY CAsH S 200.00
#2250 28. Bookx REFUND L.80
#2273 1. SALARIES L96.00
#2274 1. SALARIES 2,678.61
#2275 27. EMPLOYERS Soc. Sec. 1,381.79
#2276 1. SALARIES 1,381.78 6,142.98
ToTAat AccouUNTS PavaBLe-NoveMBer 1986 $ 21,429.61

PER BUDGET REPORT

PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

e LA :

PREPARED WITHOUT AUDIT,
MANHEIM, KOSSON & NOVICK

BY:<AJCz§zquL74 quwt4{L44;t;,C:;L%zf’






